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THE PRESIDENT’S MESSAGE

Dear Student:

Thank you for making the smart choice with Fayetteville Technical
Community College as your source for high-quality education
conveniently offered at an affordable price. As a student of FTCC,
you are our highest priority because our purpose is to offer meaningful
counseling, programs of study, and support services in response to
your educational goals. The faculty members and staff at FTCC
are committed to serving your needs not only related to study but
also every aspect of your journey—from the beginning admissions
process up through graduation. FTCC’s diverse program offerings
cover a broad range of study options which reward associate degrees,
certificates, and diplomas, paving the way to rewarding career
opportunities.

We at FTCC encourage lifelong learning and strive to prepare students
for successful experiences, no matter where a student may be on the
journey of life. FTCC offers many academic support services, student life organizations and activities, and
athletics events to help students enjoy the full experience while studying at FTCC. This document has been
designed to help you navigate relevant information, resources, and procedures available to you at FTCC to
help you make the most of your time.

I encourage you to explore the campus locations and our website (www.faytechcc.edu.) to learn more about
the opportunities you can consider to enhance your education. Best wishes for great success, and thank you
for choosing Fayetteville Technical Community College.

Sincerely,

- La
President

een, Ed.D.
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PURPOSE OF THE CATALOG

Fayetteville Technical Community College provides this catalog with information about the College and its programs. Changes
subsequent to publication of this catalog are posted to the catalog on our website. For current information, visit our website at
www.faytechcc.edu and click on Academics.

The provisions of this catalog are not to be regarded as an irrevocable contract between students and Fayetteville Technical
Community College. The College reserves the right to change any provisions, requirements, or schedules at any time or to add or
withdraw courses or program offerings. Every effort will be made to minimize the inconvenience such changes create for students.

Students having questions not answered by this catalog may receive additional information from their Department Chair or academic
advisor. Applicants are encouraged to contact the Admissions Office, Fayetteville Technical Community College, PO Box 35236,
Fayetteville, NC 28303-0236; telephone (910) 678-8473 or E-mail to: prospect@faytechcc.edu.

NONDISCRIMINATION STATEMENT

The Board of Trustees and the administration of Fayetteville Technical Community College are fully committed to the principles
and practice of equal employment and educational opportunities. Accordingly, Fayetteville Technical Community College does not
practice or condone discrimination, in any form, against students, employees, or applicants on the grounds of race, color, national
origin, religion, sex, age, disability or political affiliation. Fayetteville Technical Community College commits itself to positive
action to secure equal opportunity regardless of those characteristics.

Fayetteville Technical Community College supports the protection available to members of its community under all applicable
Federal Laws, including Title VI and VII of the Civil Rights Act, Title IX of the Education Amendments, Sections 799A and 845 of
the Public Health Service Act, the Equal Pay and Age Discrimination Acts, the Rehabilitation Act, the Americans with Disabilities
Act, Executive Order 11375, and their amendments.

For information concerning these provisions, contact: Vice President for Human Resources, and Institutional Effectiveness
Fayetteville Technical Community College
P.O. Box 35236
Fayetteville, NC 28303-0236

PLEASE CALL US WITH YOUR QUESTIONS.

AdMISSIONS....c.viiiieiiieiciierecee e 678-8473  Information

Academic Program Areas StUAENt SEIVICES ....euviiiiiiirtieiieiieieeteseete et 678-8419
ATS and SCICNCES ...vvevveiiieeieeiietieieieie ettt eee e eseens 678-8467 Continuing EQUCAtion .........c.ccevieririeieieieieieieieseee s 678-8386
BUSINESS ..t 678-8565  Learning Resources Center.........cooeverererieeieeieiesienienieneniene 678-8305
Computer TeChNnoloies ........ccuevverieeeieieieieriesie e 678-8347  LIDIAIY..cueeieieiiiieieeieeieeie ettt ettt sttt sae e sae e 678-8247
Engineering/Public Service/Applied Technology................ 678-8338  REZISIIATL. ..ottt 678-8476
Health....ooveeieeeceeeeee e 678-8532  SECUIILY cvvevveueenierieiietieteeie et et et testestesbesreeseeseesaessessensensessesaeene 678-8433

All American Veterans SErviCes.........ooueveveruenverienierereneeeens 678-8395  Spring Lake Campus..........cecververierierienenenieeiieeeieieiesieeesieee 678-1000

COUNSCING ..ottt ens 678-0141  SUCCESS CONLET ...vivvivieieveeeieiienieiete ettt sae s sae e 678-8266

Evening OffiCe ......cocvviiieiiiiiienene e 678-8261  SWItChDOAT .....cveviiiiieiieiieieeieeee e 678-8400

Financial Aid 678-8242  Testing 678-8417
Fort Bragg Center .........ccoeveverenieniniieieieieieeeeeeve e 678-1050  Work Based Learning..........c.coevevieneneneneninieieieiesieeeneee 678-8453

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu and click on Academics.
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THE COLLEGE

GENERAL INFORMATION

Fayetteville Technical Community College, as a compre-
hensive community college, adheres to an “Open Door”
admissions policy. High school graduates, persons achieving a
North Carolina equivalency certificate (GED), and adults who
show potential for post high school education may be admitted
to courses which are appropriate to their educational potential.
Successful implementation of an “Open Door” admissions
policy requires an emphasis on admissions counseling services.
As part of the admissions counseling process, Fayetteville
Technical Community College utilizes an initial placement
assessment and an evaluation of the applicant’s prior school
record to determine potential for success. When the admissions
counseling process indicates that an applicant lacks sufficient
academic background to pursue credit courses, he or she will be
directed to the Developmental Studies program prior to entry
into a diploma or degree curriculum. If the applicant lacks a
high school diploma, he or she will be given the opportunity
to pursue studies to achieve an Adult High School Diploma
or a North Carolina equivalency certificate (GED) prior to
entering a regular curriculum. Admissions to curricula are open
to applicants without regard to race, color, national origin,
religion, age, sex, disability, or political affiliation.

A BRIEF HISTORY OF
FAYETTEVILLE TECHNICAL
COMMUNITY COLLEGE

Fayetteville Technical Community College (FTCC) enjoys
a rich history that began as a result of a vision shared by
concerned business leaders in Cumberland County who
recognized the need for a local institution to provide job
training for area industries and educational opportunities for
high school graduates and adult learners. From that vision and
through the perseverance of those leaders, the Fayetteville
Area Industrial Education Center (IEC) was established in
1961. In 1963, the North Carolina General Assembly passed
a bill creating the statewide Community College System, and
from this opportunity in that same year, the Fayetteville Area
Industrial Education Center became known as Fayetteville
Technical Institute (FTI). In January, 1988, the name of the
college changed to Fayetteville Technical Community College
to broaden and enhance the public image of technical and
vocational postsecondary education.

Fayetteville Tech has enjoyed much success and celebrated
its 50th anniversary in 2011 under the leadership of its current
President, Dr. J. Larry Keen. From its humble beginnings with
two buildings (LaFayette Hall and Horace Sisk) to its current
150-acre Fayetteville campus plus outlying educational centers,
Fayetteville Tech has grown not only in numbers of buildings

and acreage but also in student enrollment. In addition to the
central Fayetteville campus, FTCC offers students the option
of being served by the Spring Lake campus, Horticulture
Center, and offers military students convenient access to classes
through its Fort Bragg Center.

FTCC is a proud partner with the North Carolina Military
Business Center, whose headquarters is housed on the
Fayetteville campus, and is pleased to have been named for
several years as a Military-Friendly School®. As part of its
mission to plan and apply all operations with sustainability at
the forefront, FTCC was named by Sustainable Sandhills of
North Carolina as the first college to be certified as green.

Fayetteville Technical Community College serves approximately
42,000 students annually through its various Curriculum and
Continuing Education opportunities. What began as a vision
over fifty years ago evolved into what is perceived by many as
the pillar of the community in Cumberland County. Through
the school’s motto, education for life, Fayetteville Technical
Community College offers more than value and a good
education; it offers hope to all who seek education in response
to the changing demands often experienced throughout life.

More detailed, chronological information about the history of
Fayetteville Technical Community College can be found in the
Board of Trustees Orientation Manual at http://www.faytechcc.
edu/handbooksmanualsplans/.

FTCC MISSION STATEMENT

“Serve our community as a learning-centered institution to
build a globally competitive workforce supporting economic

development.”
Approved by the FTCC Board of Trustees February 16, 2009
Reaffirmed: February 17, 2014

FTCC PURPOSE STATEMENT

The purpose of Fayetteville Technical Community College is to
provide affordable vocational-technical, business and industry,
general education, college transfer, and continuing education
programs, which meet the needs and desires of its diverse
students and economic development needs for the community.
To improve the educational base of society, FTCC encourages
life-long learning and strives to prepare students for further
workforce and educational experiences.

FTCC identifies the educational needs of applicants and assists
students in satisfying these needs at a minimal expense. Each
adult who applies will be admitted to a program appropriate to

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu and click on Academics.
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his/her abilities and interests. The College is in partnership with
the public school system through College Technical Education
and other programs. Further, agreements with four-year
colleges and universities support the educational continuum
from high school through the baccalaureate degree.

Curricular programs reflect the changing technical, commercial,
industrial, and health needs of Fayetteville, Cumberland County,
and surrounding areas. Various curricula offer certificates,
diplomas, and associate degrees. As a learning-centered
college, FTCC offers courses and programs at times and places
convenient to students in a variety of delivery modes. Courses
are also available for high school graduates who need additional
academic preparation before attempting college work.

FTCC provides instruction in the basic life skills needed
to contribute effectively to society. Continuing Education
programs are designed to meet specific needs in basic
educational competencies, high school completion, upgrading
occupational skills, and other avocational or practical skills
required for the rapidly changing technological advances in the
community.

Adopted: April 27, 1992; Approved: FTCC Board of Trustees, February 16, 2009;
Reaffirmed: February 17, 2014

INSTITUTIONAL CHARTER
AND ACCREDITATIONS

NORTH CAROLINA COMMUNITY COLLEGE SYSTEM
Fayetteville Technical Community College is chartered by the
North Carolina State Department of Community Colleges, as
specified in Chapter 115D of the General Statutes of North
Carolina.

NORTH CAROLINA DEPARTMENT
OF PUBLIC INSTRUCTION
Fayetteville Technical Community College’s High School
Diploma Program meets the standards required by the North
Carolina Department of Public Instruction for the purpose of
awarding high school diplomas.

SERVICEMEMBERS OPPORTUNITY COLLEGES (SOC)
Created in 1972 to provide educational opportunities to
servicemembers who, because they frequently moved from
place to place, had trouble completing college degrees. SOC
functions in cooperation with 13 higher education associations,
the Department of Defense, and Active and Reserve Components
of the Military Services to expand and improve voluntary
postsecondary education opportunities for servicemembers
worldwide. SOC is funded by the Department of Defense
(DoD) through a contract with the American Association of
State Colleges and Universities (AASCU). The contract is
managed for DoD by the Defense Activity for Non-Traditional
Education Support (DANTES).

SOC CONSORTIUM
Consists of approximately 1,900 institutional members that
enroll hundreds of thousands of servicemembers, their family
members, and veterans annually in associate, bachelor’s, and
graduate-level degree programs on school campuses, armories,
and military installations within the United states and overseas,
and through a variety of distance learning methods.

SOUTHERN ASSOCIATION OF
COLLEGES AND SCHOOLS
Fayetteville Technical Community College is accredited by
the Commission on Colleges of the Southern Association of
Colleges and Schools (1866 Southern Lane, Decatur, Georgia
30033-4097, telephone 404-679-4500) to award associate
degrees, diplomas, and certificates.

UNITED STATES DEPARTMENT OF EDUCATION
Fayetteville Technical Community College is recognized by the U.S.
Department of Education as an institution of higher learning and is
qualified to receive federal assistance in its higher education programs.

PROGRAM ACCREDITATIONS
AND ASSOCIATIONS

ACCREDITATION REVIEW COUNCIL ON
EDUCATION IN SURGICAL TECHNOLOGY AND
SURGICAL ASSISTING (ARC/STSA)

The Surgical Technology program’s accreditation decision by
the Joint Review Commission on Accreditation of Allied Health
Education Programs was made upon the recommendation of
the Accreditation Review Council on Education in Surgical
Technology and Surgical Assisting (ARC/STSA), 6 W. Dry
Creek Circle, Suite 110, Littleton, CO 80120, (303) 694-9262
which is sponsored by the American College of Surgeons and

the Association of Surgical Technologists.

AMERICAN BAR ASSOCIATION
Fayetteville Technical Community College’s Paralegal
Technology program is approved by the American Bar
Association.

AMERICAN BOARD OF
FUNERAL SERVICE EDUCATION
The Funeral Service Education degree program at Fayetteville
Technical Community College is accredited by the American
Board of Funeral Service Education (ABFSE), 3414 Ashland
Avenue, Suite G, St. Joseph, Missouri 64506 (816) 233-3747.
Web: www.abfse.org.

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu and click on Academics.
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AMERICAN DENTAL ASSOCIATION

COMMISSION ON ACCREDITATION
The programs in Dental Assisting and Dental Hygiene are
accredited by the Commission on Dental Accreditation and have
been granted the accreditation of approval. The Commission
is a specialized accrediting body recognized by the United
States Department of Education. The Commission on Dental
Accreditation can be contacted at (312) 440-4653 or at 211 East
Chicago Avenue, Chicago IL, 60611-2678.

COMMISSION ON ACCREDITATION
IN PHYSICAL THERAPY EDUCATION (CAPTE)
The Physical Therapist Assistant Program at Fayetteville
Technical Community College is accredited by the Commission
on Accreditation in Physical Therapy Education, American
Physical Therapy Association, 1111 North Fairfax Street,
Alexandria, VA 22314, (703) 684-2782 or 1-800-999-2782.

COMMISSION ON ACCREDITATION

FOR RESPIRATORY CARE (CoARC)
Fayetteville Technical Community College’s Respiratory
Therapy Program is accredited by the Commission on
Accreditation for Respiratory Care (CoARC), 1248 Hardwood
Road, Bedford, TX 76021, Phone (817) 283-2835, Fax (817)
354-8519.

JOINT REVIEW COMMISSION ON
ACCREDITATION OF ALLIED HEALTH
EDUCATION PROGRAMS (CAAHEP)

The Surgical Technology Program at Fayetteville Technical
Community College is accredited by the commission on
Accreditation of Allied Health Education Programs (CAAHEP),
1361 Park Street, Clearwater, FL 33756 (727) 210-2350. This
accreditation decision was made upon the recommendation of the
Accreditation Review Committee on Education for the Surgical
Technologist (ARC-ST), 6 West Dry Creek Circle, Suite 110,
Littleton, CO 80120 (313) 694-9262, which is sponsored by the
American College of Surgeons and the Association of Surgical

Technologists.

JOINT REVIEW COMMITTEE ON EDUCATION
IN RADIOLOGIC TECHNOLOGY (JRCERT)
Fayetteville Technical Community College’s Radiography
Program is accredited by the Joint Review Committee on
Education in Radiologic Technology, 20 North Wacker Drive,
Suite 900, Chicago, IL 60606-2901, (312) 704-5300, E-mail:
jreert@mail.idt.net.

NATIONAL ASSOCIATION FOR THE
EDUCATION OF YOUNG CHILDREN (NAEYC)
The Early Childhood Education Department of Fayetteville
Technical Community College received accreditation from the
National Association for the Education of Young Children
(NAEYC), 1313 L Street NW, Suite 500, Washington, DC
2005-4101. NAEYC is the world’s largest organization working
on behalf of young children with nearly 80,000 members, a
national network of more than 300 state and local Affiliates,
and a growing global alliance of like-minded organizations.
The NAEYC Academy sets and monitors standards for high-
quality early childhood education programs and accredits

programs that meet these standards.

NATIONAL AUTOMOTIVE TECHNICIANS
EDUCATION FOUNDATION

Fayetteville Technical Community College’s Automotive
Systems Technology program is accredited by National
Automotive Technicians Education Foundation (NATEF) 101
Blue Seal Drive, Suite 101 ¢ Leesburg, Virginia 20175. NATEF
was founded as an independent, non-profit organization with a
single mission: To evaluate technician training programs against
standards developed by the automotive industry and recommend
qualifying programs for certification (accreditation) by ASE,
the National Institute for Automotive Service Excellence.

ACCREDITATION COMMISSION FOR
EDUCATION IN NURSING (ACEN)

The Associate Degree Nursing Program of Fayetteville
Technical Community College is accredited by the National
League for Nursing Accrediting Commission, 3343 Peachtree
Road NE, Suite 850, Atlanta, Georgia 30326. This type of
approval is national in scope and voluntary rather than required
by law. The standards set by the accrediting body are uniform
throughout the United States. The achievement of ACEN
accreditation by a program signifies that it has met the national
standards of excellence for programs in nursing of its type.

NORTH CAROLINA BOARD OF
COSMETIC ART EXAMINERS
Fayetteville Technical Community College’s Cosmetology
program is accredited by the North Carolina Board of Cosmetic
Art Examiners, 1201 Front Street, Suite 110, Raleigh, NC
27609, (919) 733-4117. Email: nccosmo@nccosmeticarts.com.

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu and click on Academics.
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NORTH CAROLINA BOARD OF NURSING
Fayetteville Technical Community College is approved by the
Board of Nursing to offer a two-year associate degree program
with a major in nursing and a one-year diploma practical
nursing program. Both programs qualify the graduates to write
the National Council Licensure Examination for the respective
levels of preparation. Candidates who successfully complete
these examinations are licensed to practice nursing.

NORTH CAROLINA DEPARTMENT OF JUSTICE,

CRIMINAL JUSTICE STANDARDS DIVISION
The North Carolina Criminal Justice Education and Training
Standards Commission, through N.C.G.S. Chapter 17C,
establishes minimum employment, training and retention
standards for the State’s criminal justice officers. To ensure
a consistent level of competency and professionalism among
law enforcement officials, the Criminal Justice Standards
Division administers the Commission’s mandatory certification
and training programs. Those programs cover all sworn
police officers, correctional officers, probation/parole officers,
juvenile justice officers and juvenile court counselors. The
NC Department of Justice Training Standards Division can
be contacted at NC Department of Justice, P.O. Drawer 149,
Raleigh, NC 27602-0149 or (919) 716-6470.

NORTH CAROLINA OFFICE OF
EMERGENCY MEDICAL SERVICES
Fayetteville Technical Community College’s Emergency
Medical Science Program is accredited by the North Carolina
Office of Emergency Medical Services, 701 Barbour Drive,
Raleigh, North Carolina, 27603-2008, Phone (919) 855-3935,

Fax (919) 733-7071.

NORTH CAROLINA STATE BOARD
OF FUNERAL SERVICE
Fayetteville Technical Community College’s Funeral Service
and NC Funeral Directors programs are approved by the North
Carolina Board of Funeral Service.

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu and click on Academics.
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THE NCCCS’ ACCOUNTABILITY
MEASURES

End-of-Year Report
NCCCS Ceritical Success Factors
Performance Measures and Standards (2013)

A. Basic Skills Student Progress: Percentage of students who

progress as defined by an educational functioning level.
FTCC exceeded North Carolina Community College
System (NCCCS) Baseline.

NCCCS Standard: At least 20.6% (System Baseline) of Basic
Skills students will progress by an educational functioning level.
(College Mean: 41.0%/System Goal 51.2%)

B. GED Diploma Passing Rate: Percentage of students taking

at least one GED test during a program year who receives a
GED diploma during the program year.

FTCC exceeded the NCCCS Goal.

NCCCS Standard: Students taking at least one GED test
during a program year, 49.3% (System Baseline) will
receive a GED diploma during that year. (College Mean:
71.1%/System Goal 82.0%)

C. Developmental Student Success Rate in College-Level

. First Year Progression:

English Courses: Percentage of previous developmental
English and/or reading students who successfully complete
a credit English course with a grade of “P”, “C” or better
upon the first attempt.

FTCC MET exceeded the NCCCS College Mean.
NCCCS Standard: Forty-five point two percent (45.2%/
Baseline) of previous developmental English and/or reading
students will successfully complete a credit English course
with a grade of “P”, “C” or better upon the first attempt.
(College Mean: 63.7%/System Goal 74.9%)

D. Developmental Student Success Rate in College-Level

Math Courses: Percentage of previous developmental
math students who successfully complete a credit math
course with a “C” or better upon the first attempt.

FTCC exceeded the NCCCS Baseline, nearing College
Mean.

NCCCS Standard: Forty-seven point five percent (47.5%/
Baseline) of previous developmental math students will
successfully complete a credit math course with a grade
of “C” or better upon the first attempt. (College Mean:
64.8%/System Goal 75.4%)

Percentage of first-time fall
credential-seeking students attempting at least twelve hours
within their first academic year who successfully complete
(“P”, “C” or better) at least twelve of those hours.

FTCC exceeded the NCCCS Baseline.

NCCCS Standard: Atleast 53.2% (Baseline) of first-time
fall credential-seeking students who attempt at least twelve

F. Curriculum Completion:

. College Transfer Performance:

hours within their first academic year will successfully
complete (“P”, “C” or better) at least twelve of those hours.
(College Mean: 67.7%/System Goal 74.6%)

Percentage of first-time fall
credential-seeking students who graduate, transfer, or are
still enrolled with 36 hours after six years.

FTCC exceeded the NCCCS Baseline, nearing NCCCS
College Mean.

NCCCS Standard: Twenty-eight point six percent (28.6%/
Baseline) of first-time fall credential-seeking students will
graduate, transfer, or still be enrolled with 36 hours after six
years. (College Mean: 41.6%/System Goal 45.6%)

. Licensure and Certification Passing Rate: Aggregate

institutional passing rate of first time test-takers on licensure
and certification exams. Exams included in this measure are
state mandated exams which candidates must pass before
becoming active practitioners.

FTCC exceeded the NCCCS College Mean, nearing
NCCCS Goal.

NCCCS Standard: The aggregate passing rate of first time
test-takers on licensure and certification exams will be at
least 71.0% (Baseline). (College Mean: 85.0%/System
Goal 91.7%)

Among community
college associate degree completers and those who have
completed 30 or more credit hours who transfer to a four-
year university or college, the percentage who earn a GPA
of 2.00 or better after two consecutive semesters within the
academic year at the transfer institution.

FTCC exceeded the NCCCS College Mean.

NCCCS Standard: Seventy-one point two percent (71.2%/
Baseline) of associate degree completers and students who
have completed 30 or more credit hours and transferred
to a four-year university or college will earn a GPA of 2.0
after two consecutive semesters. (College Mean: 86.7%/
System Goal 93.6%)

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu and click on Academics.
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ADMISSIONS

ADMISSIONS POLICIES
AND PROCEDURES

Fayetteville Technical Community College adheres to an
“Open Door” admissions policy. Applicants who are high
school graduates or 18 years of age, may take courses as a
special credit student providing they meet course pre-requisites.
Curriculum degrees, diplomas and certificates may have specific
requirements for admission beyond the regular requirements to
enter FTCC.

Associate Degree, Diploma, and Certificate Admissions
Requirements

1. Applicants must be high school graduates as indicated on an
official high school transcript or meet high school requirements
as is evidenced by one of the conditions below.

a. A state equivalency certificate or GED test results
which meet North Carolina equivalency standards are
acceptable in lieu of a high school diploma.

b. An official college/university transcript showing
the award of associate’s degree or higher from a
regionally accredited institution(s). Exception: For
applicants who are seeking admission into programs
having prerequisites at the high school level and the
prerequisite is not met with collegiate courses, an
official high school transcript is required.

c. Exceptions to these requirements can be granted by the
Associate Vice President for Student Services.

The College accepts only official transcripts, which are received
by the Admissions Office in a sealed unopened envelope and
bear the sender’s raised seal or printed imbedded watermarks, or
by electronic transfer via E-script. Official transcripts verifying
secondary school completion must be sent to the:

Admissions Office

FTCC

P.O. Box 35236

Fayetteville, NC 28303

2. Applicants must submit an application form, including a
residency statement.

3. Each applicant is scheduled for the FTCC placement
assessment. Previous school records and placement test
results will be used in conjunction with the student’s personal
aspirations to help plan a workable educational program.

4. Certain programs have prerequisite course requirements.
In addition to published program requirements, the
College reserves the right to identify and require specific
prerequisites before allowing students into certain courses.

5. Students requesting approval for certification of VA
Educational Benefits must provide copies of DD/Form(s)
214 for evaluation of military experience.

Current High School Students Admissions Requirements

Current high school students participating in programs that

involve curriculum courses must submit a partial, high school
transcript in lieu of the final high school transcript. In some cases
test scores are also required. Upon graduation, if the student
chooses to enroll in a FTCC degree, diploma or certificate, an
official final high school transcript is required. More information
can be found on the High School Connections webpage.

Military Admissions
Service members are advised to contact their Educational Center
before being advised or enrolling in classes at FTCC.

As required by the Department of Defense, the College, its agents,
and its employees are prohibited from providing anything val-
ued greater than $10.00 to any person being recruited to enroll at
Fayetteville Technical Community College. This prohibition shall
apply to gratuities, favors, discounts, entertainment, hospitality,
loans, transportation, lodging, meals and any other item having a
monetary value. This prohibition shall not limit the College’s abil-
ity to grant scholarships to its students.

Other Reasons for the Submission of Transcripts

Official high school, college/university transcripts are required
if an applicant wishes to:
* Apply for veteran’s benefits
» Have previous college/university credit(s) evaluated for
transfer credit to FTCC.
* Be exempt from the College’s mathematics, English,
and reading placement exam.
* Apply for a health program
* Apply for financial aid benefits

Program of Study Change

A student may change his or her program of study two times in
a calendar year. If a students attempts to change a third time,
the request may not be processed and he or she will be referred
to a counselor.

Health Division Admissions Requirements

Priority in consideration for admission to Health Programs will
be given to individuals completing the following by January 30.
Applications and related materials received after this date will
be considered based on program space availability.

e Submit a completed “Application for Admissions” to
FTCC online.

e Submit official transcripts from high school and each
college/university from which you plan to transfer potential
credit.

* Submit an application on WebAdvisor by January 30 to the
specific Health Program that you wish to enter.

» Complete all program prerequisites.

e Complete the entrance assessment with the required
minimum scores, or achieve a grade of “C” or better in
all recommended pre-curriculum courses. Pre-curriculum
courses may be attempted only twice to satisfy the
prerequisite requirements. An attempt includes grades of A,
B,C,D,F, W, S, R and I and includes courses with similar
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content even if named differently (for example, MAT 50
and DMA 10, 20, or 30.) Exceptions may be approved by
the appropriate health program Dean/Chairperson.

* Science courses must have been satisfactorily completed
with a grade of “B” or better within five years of entry into a
health program. These courses may be attempted only twice.
(An attempt includes grades of A, B, C, D, F, W, and 1.) The
appropriate health Dean/Chairperson may approve exceptions.
(Effective Fall 2015 Semester)

*  Aminimum GPA of 2.5 is required on previously completed
related classes for degree programs. A minimum GPA of
2.0 is required on previously completed related classes
for diploma and certificate programs. Related courses
are courses in the program of study that do not have the
program prefix.

* A cumulative GPA of 2.0 is required for all health programs.

e Individual programs may have further prerequisites.
Prerequisites are noted at the top of each program of study
sequencing sheet.

e The Nursing Assistant, Funeral Service Education, and
Health and Fitness Science programs do not require
separate health admission. Students are accepted on a first
come, first served basis.

* Mammography students are accepted on a first come,
first served basis after verification of the student having
a current American Registry of Radiologic Technologists
certification in Radiography.

Selection Criteria

Applicants who meet eligibility requirements will be ranked
and selected on a competitive basis.

Grades in designated related courses will be used to
determine ranking.

In addition, participation in a departmental information
session is required. Sessions will be scheduled by the
College. A maximum of 15 additional competitive points

may be awarded at that time based on departmental criteria.

Special Credit (Non-matriculating) Student Admission

Special credit status for (non-matriculating) students: This
student status is designed to allow any qualified and interested
individual to enroll in college credit courses with appropriate
documentation without declaring a major or seeking a degree,
diploma, or certificate. The appropriate documentation is
required to determine that the course prerequisites have been
met. When a student wishes to become a matriculated student,
they must follow the current admission requirements for
academic program approval.

Special credit students are not eligible for financial aid
assistance, i.e., federal financial aid, vocational rehabilitation,
veteran services. If you are unsure about aid eligibility and the

program you are considering, contact the Financial Aid Office
for clarification.

ADMISSION OF INTERNATIONAL STUDENTS

International applicants who apply from outside the United
States and have not previously attended an American college
or university will be processed as entering freshman. If you are
a qualified applicant who wishes to attend the College, please
apply by sending your request to:

Admissions Office

Fayetteville Technical Community College
P.O. Box 35236

Fayetteville, NC 28303-0236 USA

Applicants are responsible for requesting that the school
principal or headmaster send official copies of high school
(secondary) transcripts directly to FTCC. If applicants have
attended an American or Foreign college/university, applicants
must have an official transcript sent directly from that college
or university.

Student Visa Applicants

International applicants holding an F-1 or M-1 Visa are admitted
on a rolling basis. Applications will not be considered until all
of the following items have been recceived:

(1) FTCC Application

(2) Preliminary Application (Form A)

(3) Completed financial certificate (Form B)

(4) Official high school (secondary) transcript

(5) Official college or university transcripts, if applicable

(6) Completed Pre-entrance Medical Record

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu and click on Academics.
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Student Visa (F-1 or M-1)

In order to apply for an F-1 or M-1 (student visa), applicants
must first apply and be admitted to a school in the U.S. After
admission to Fayetteville Technical Community College
(FTCC), a Form 1-20, which authorizes the applicant’s study
period, will be issued. A $200.00 Student and Exchange Visitor
Information System (SEVIS) I-20 fee must be paid. The Form
[-20 must be submitted to the U.S. Consulate in the applicant’s
country to apply for a visa. To obtain a non-immigrant, student
visa, applicants must be able to prove the following:

(1) That they have strong ties to their home country
demonstrating their intention to return home (In other
words, applicants do not plan to immigrate permanently
to the U.S.)

(2) That they have sufficient funds to pay for their financial
needs while studying in the U.S., including tuition,
health insurance, housing, travel expenses, etc.

(3) That they have legitimate intentions to study full-time
and gain education and training which will be useful
in their home country. After receiving an F-lor M-1
Visa from the U.S. consulate, applicants are eligible to
come to the U.S. and “apply” for entry. An Immigration
Inspector at the border (usually the airport) will decide
if applicants may enter by looking for proof of the above
criteria once again. Therefore, applicants may be asked
to show financial documentation again, or to prove study
plans. Applicants must show their I-20.

English Proficiency

Proficiency in the use of the English Language and past
academic record will be important factors in the admission
decision. Students will be required to take the NC DAP once
admitted to school.

Financial Information

As part of the admission process to Fayetteville Technical
Community College and before F-1 or M-1 Visa approval is
granted, applicants must show evidence of official financial
support (Form B) for each year of study in the United States.
The college cannot provide financial aid to students applying
from other nations. Applicants must certify their financial
support.

Many international students receive financial help from
sources outside the United States. Therefore, it is suggested
that applicants consult the excellent publications about study
abroad, which may be available through local educational
institutions or the United States Consulate. Applicants should
also investigate financial assistance that may be available
through their government or home university.

Fayetteville Technical Community College is tax supported by
the people of North Carolina. Legal residents of North Carolina
and the United States are given preference in the admission
process. Therefore, applications of international students are

accepted only on a space availability basis. Unless some
exception applies, international students are assessed tuition
at the out-of-state rate.

Employment

(1) On-campus. F-1 and M-1 students are allowed to work
part-time on the campus of the school they are attending
(and whose 1-20 they have). They may work up to
20 hours per week while attending full-time classes.
They can work full-time during summer vacations and
between terms, provided they continue at that school the
following term.

(2) Off-campus. Students holding F-1 or M-1 Visas are
not authorized to work except under extraordinary
circumstances. There are two ways to get permission for
off-campus work: practical training and severe economic
hardship. The United States Immigration Services must
grant permission.

Period of Authorized Stay

Admission to the U.S. on an F-1 or M-1 Visa is for “duration of
status” (D/S). This is the time estimated for program completion.
During that time, students are required to make satisfactory
progress each term, keep a current passport that is valid for at least
six months into the future, and maintain a valid 1-20.

Housing

Fayetteville Technical Community College serves an entirely
commuting student body. Housing is not available on campus.
International students must seek housing in the community and
commute daily by public transportation. Arrangements for
housing must be made between the landlord and the student.

Transportation

International students must provide their own transportation or
use public transportation to travel between the campus and their
housing accommodations.

Full-time Requirement

International students holding an F-1 or M-1 Visa must enroll as a full-
time student. College students must pass a minimum of 12 credits per
term. The student should make satisfactory progress in their approved
program each term. Otherwise, the continuation of study on a student
visa may be jeopardized and the Form I-20 rescinded.

Non-Student Visa and Resident Alien Applicants

Foreign applicants holding either (a) a visa other than an F-1 or
M-1 or (b) a Resident Alien card may be admitted on a rolling
basis. Your application will not be considered until all of the
following items have been received:

(1) FTCC Application
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(2) Presentation of either a valid Passport & Visa or a
Resident Alien Card

(3) FTCC Entrance Assessment Results

(4) Official high school (secondary) transcript

(5) Official college or university transcripts, if applicable

NOTE: People who hold a visitor’s Visa (B-1) are NOT eligible
to enroll in FTCC’s college-level classes.

H-1B Visas

Spouse and unmarried children under 21 years of age may
seek admission in the H-4 nonimmigrant classification. Family
members in the H-4 nonimmigrant classification may not
engage in employment in the United States.

ADMISSION OF TRANSFER STUDENTS

Students who have completed course work at other colleges
and universities should submit official transcripts of all post-
secondary work. Transcripts will be reviewed during the
admissions interview and transfer credit awarded according to
the following criteria:

(1) Prior course work must correspond in instructional
hours and content must be substantially similar to FTCC
courses required in the degree or diploma being sought.

(2) Course work must have been completed at a regionally
accredited college completed at a non-regionally
accredited college or university may be reviewed for
transfer credit if the student provides the following:

a. Official transcript from the institution attended.

b. Statement from the institution regarding any
professional accreditations or associations.

c. Statement from the institution regarding scheduling
system (i.e., semester or quarters).

d. Course description to include number of class, lab,
and/or clinical hours, and course content statement.

e. Course syllabus.

f. Reference statement indicating the textbook(s).

(3) Course work must have been completed with a grade of
“C” or better.

(4) Major courses with a technical/skill content have time
limitations in terms of their relevance to the curriculum
program and to the occupational field. Courses in the
technical or major area taken more than seven years
prior to the current semester, either at other institutions
or at FTCC, may not be considered for transfer purposes.
Some technology-based programs may have stricter
limitations on the transfer of grades, depending on
changes in technology and competencies required for
jobs in the field. Based on the recommendation of the
related Department Chairperson, the final decision of
the acceptance of transfer credit for major courses will
be made by the Associate Vice President for Curriculum
Programs.

(5) Transfer students must complete a minimum of 25
percent of resident credit at FTCC to be eligible to
receive an associate degree. (Note: The American Bar

Association requires all paralegal students to complete a
minimum of 18 semester hours in legal specialty courses
at FTCC.)

(6) Official FTCC transcripts will not be provided until the student
has completed the first term of enrollment at the college.

TRANSFER CREDIT APPEAL PROCESS

The evaluators will provide credit evaluation of coursework
based on official transcripts from all institutions a student has
attended. Also included in the evaluation process are documents
that pertain to Credit for Prior Learning. A student may appeal
a course transfer decision and request a re-evaluation of any
transfer credit by following these steps:

1.Review all transfer credit awarded by FTCC via
WebAdvisor account, or with a counselor or advisor.

2. Complete the online Transfer Credit Appeal Form

3. Obtain a copy of the course syllabus, course description,
and any documentation that will support your appeal
from the originating institution(s).

4. Submit the completed Transfer Credit Appeal form and
all supporting documentation to the Information Desk in
TRSC. Retain a copy for your records.

The evaluators will reevaluate the requested course(s) for
reconsideration through consultation with the appropriate
dean, division, or department chair. Once the re-evaluation is
complete the decision will be emailed to the student’s FTCC
email account within 30 business days of the receipt of the
appeal form, excluding holidays and college closures.

If additional documentation is required from the student for
the evaluator or the department chair to make the decision,
the student has 2 weeks from the date of the request to supply
documentation.  Further appeals will be forwarded to the
Associate Vice President for Curriculum Programs.

INTERCURRICULAR TRANSFER OF CREDITS

Students who change curriculums may be awarded transfer credit for
applicable courses taken and passed in the previous curriculum. All
credits considered must be applicable to the instructional field and
approved by the Department Chair or appropriate Academic Dean.

CREDIT FOR NONTRADITIONAL LEARNING

FTCC will evaluate nontraditional educational records for
the possible transfer of credits. Full documentation must be
provided before an evaluation can be made. Transfer of credit
for non-traditional work is limited to no more than 75 percent
of the AAS degree or diploma requirements. (See Handbook on
FTCC website.)

Advanced Placement Examinations

Applicants to the college may request transfer credit for
subjects covered under advanced placement examinations.
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CLEP and DANTES General Exams and Subject Area Exams
are evaluated for transfer credit. Test scores must meet ACE
(American Council on Education) recommendations. Advanced
credit awarded at prior colleges must be supported by official
test score reports to be considered for transfer credit.

Military Service Training

Military service school records may be submitted for transfer
credit evaluations. The service member is encouraged to submit
a “Request for Evaluation of Military Experience” (form
DD295) or the JST Transcripts (Army/ACE Registry System)
transcripts for evaluation purposes. Service school diplomas
and MOS (Military Occupational Specialty) Evaluation Score
Reports are acceptable in lieu of the JST Transcript. Mili-
tary service experiences are evaluated using ACE Guide rec-
ommendations.

Industrial and Professional Training

FTCC will consider the evaluation of credit for documented
professional training and certification. Transfer of credits is
considered using The National Guide to Educational Credit for
Training Programs.

Experiential Learning

FTCC does not consider experiential or life experiences for
transfer credit evaluation.

Proficiency Tests

FTCC students who plan to challenge a curriculum-level course
must contact the department chairperson of the appropriate
department to request a proficiency examination. Proficiency
tests may be taken only during the first four class days of the
term and are offered only if each of the following conditions
are met:

a. Students must pass a preliminary screening test given by
the department chairperson.

b. Students must be registered for the course in order to
take a proficiency exam.

c. Students who pass a proficiency exam at the “C” grade
level or above will be assigned a “P” grade and will not
be required to attend further class sessions.

d. Veteran students and other third party recipients may not
use courses passed by proficiency for the purposes of
educational entitlement. Students who pass a proficiency
test are encouraged to add additional curriculum courses
in order to maintain full-time status.

*CLEP examinations will be the required proficiency test where
available. Students will be referred to area CLEP examination
sites for testing when appropriate.

Tech Prep Advanced Placement

Cumberland County high school graduates who participated
in the Career Technical Education Program may be awarded
proficiency credit based upon the recommendations of the
Cumberland County Career Technical Education Curriculum
Development Committee.

SOCAD

Fayetteville Technical Community College is a Servicemembers
Opportunity College (SOC). SOC functions in cooperation with
13 higher education associations, the Department of Defense, and
Active and Reserve Components of the Military Services to expand
and improve voluntary postsecondary education opportunities for
servicemembers worldwide. FTCC participates in the SOCAD-2
network with eleven degree programs available. For more
information contact the FTCC Ft. Bragg Office at 678-1050.

READMISSION OF FORMER STUDENTS

Any student who withdraws from the College and wishes to
return must contact the Admissions Office to reactivate his/her
application for admission.

1. A student who withdrew for unavoidable reasons may be
eligible for readmission at the beginning of the next term.

2. A student who was dismissed from the College by
disciplinary action may re-enter only upon approval by
the Program Area Dean.

3. A student who withdraws from the institution and re-
enters at a later term, including students who have com-
pleted at least one or more terms, will be subject to
curricular requirements in effect at the time of reentry.

4. Any student indebted to the College is ineligible to re-
enter until all financial obligations to the institution have
been satisfied.

REQUIRED PLACEMENT TEST
ASSESSMENT AND EVALUATION OF STUDENTS

Fayetteville Technical Community College wants each student to
be successful in meeting his or her educational goals. To evaluate
the level of preparation and to place students in appropriate courses,
the College requires assessment in the skill areas of English,
reading, and mathematics. To satisfy assessment requirements
for most programs, the student needs to take the NC DAP (or
other North Carolina Community College System approved
assessments) unless eligible for a waiver. Assessment scores will
be used for course level placement. A student may place at the
college level in one or more areas and at the college preparatory
level in other areas(s). The College may limit the student to college
preparatory courses and any other instruction for which he or she is
adequately prepared. Students who need testing accommodations
due to a documented disability should contact the Disability

Support Services office at (910) 678-8349.

REQUIREMENTS FOR TAKING ASSESSMENT
Whether the student is seeking full-time or part-time enrollment,
unless he or she is qualified for an exception, the student must
complete a NC state approved assessment as indicated:
1. Prior to participating in registration if the student is seeking
degree.
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2. Prior to registration for any course which has a specific
assessment score as a prerequisite.
Assessment scores may not be more than five years old from
test date.

ASSESSMENT EXEMPTIONS

Students will be exempt by secion from taking the entry
assessment for registration in courses for which they are
qualified if they provide an official transcript or other written
documentation for one of the following exceptions:

(1) The student has attended or graduated with an associate’s
degree or higher in which English was the language of
instruction and has successfully completed, with a grade
of “C” or higher, a validated, equivalent college level
English and/or mathematics course.

(2) The student has earned SAT scores at or above 500 in
Math, Verbal, and/or Writing within the last five years or
has earned ACT scores at or above 20 in Math, Reading,
and/or English within the last five years.

(3) The student is a recent (within 5 yr) high school graduate with
an unweighted GPA of 2.6 or higher and meets high school
course sequencing requirements for college preparatory tracks.

(4) The student has earned AP score of 3, 4, 5, in Math and/
or in English. Has CLEP score of 420 paper version or
50 in computer version in Math and/or in English. Has
earned IB score of 5, 6, 7, in Math and/or English.

NORTH CAROLINA COMMUNITY
COLLEGE SYSTEM
APPROVED ASSESSMENTS

NC DAP: FTCC administers the NC DAP Computerized
Placement Tests from the College Board. The assessments are
Reading Comprehension, Sentence Skills, Computation/Arith-
metic and Elementary Algebra.

There is no charge for the NC DAP. The assessment takes
approximately two to four hours and is available days and
evenings. View the assessment schedule at http:www.faytechcc.
edu/campus-life/academic-resources/academic-assessment-
and-placement/testing-schedule.

Retest Policy: A student who requests to retest on all or parts of
the NC DAP, must demonstrate completion of a pre-curriculum
course, completion of a practice test, attendance at a Success
Center Workshop.

Students may not retest while enrolled in a DMA or DRE course
until after the 90% point of the class.

Students who plan to challenge a curriculum level course must
contact the Department Chairperson of the appropriate depart-
ment to request a Proficiency Exam. Proficiency Exams are
given under the following conditions:
* Student passes preliminary screening given by the Depart-
ment Chairperson

 Student registers for the course in order to take the profi-
ciency exam

* Student completes Proficiency Exam within the first four

class days of the semester
T "

”r
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ACADEMIC INFORMATION

CURRICULUM GRADING

PROCEDURES

(Effective Fall 2015 Semester)
FTCC course grades and assignment grades are based on a 10
point scale. Each grade is assigned a “grade-point equivalent”
in quality points for each term credit hour scheduled. The grade
point average (GPA) is determined by dividing the total of
quality points earned by the number of term hours scheduled.
Final grades are based on a 4.0 grading system.

Letter grades are used to indicate the quality of a student’s work.

Numerical  Letter Grade Grade Point Equivalent
Grade

90-100 A-Excellent 4 points per credit hour
80-89 B-Good 3 points per credit hour
70-79 C-Average 2 points per credit hour
60-69 D-Below Average 1 point per credit hour
0-59 F-Failure 0 grade point

I-Incomplete After eight (8)weeks for 16 week

classes and 2 weeks for 8-week
classes, the grade becomes an “F”

AU.... Audit (No Credit) — No effect on grade point average

NS .... No Show — No effect on grade point average

P.... Proficiency — No effect on grade point average by exami-
nation may be given after the student has registered for
the course and after a preliminary screening test is given
by the department chairperson. The grade equates to a
“C” or better. This process must be completed within the
first four class days of the term.

T.... Transfer — No effect on grade point average

W...... Withdrew from Class(es) - the grade given when a stu-
dent drops a class after the 10% point in time through
the 90% point in time. The grade is not factored into the
student’s grade point average.

I (Incomplete) may be given at the discretion of the
instructor when all course requirements have not been
met. After eight weeks from the end of the class, an
incomplete grade in a sixteen-week class becomes an
“F.” After four weeks from the end of the class, an
incomplete grade in an eight-week class becomes an “F.”
After 2 weeks from the end of the class, an incomplete
grade in a four or five week class becomes an “F.”

AU (Audit) requests must be made at the first class session.
The intent of the AU is to allow students to take
courses for no credit. Forms must be obtained from
the Registrar’s Office and be signed by both student and
instructor during the first two days of the sixteen-week
course and the first day of an eight-week course.

Developmental classes may not be audited. To receive the

AU, the student must meet all course requirements. This
grade is permanent and can not be converted to a letter
grade.

NS (No Show) is administered when a student registers, but
fails to attend face-to-face class(es) or fails to participate
in on-line classes by completing an assignment prior to the
10% point of the term.

TA, TB, TC (Transfer) credit is granted for courses completed
at other regionally accredited community colleges,
colleges, and universities. A, B, C indicates the grade
earned at previous institution.

Students will receive their grades
via Web Advisor.

All final course grades will be letter grades in accordance with the
adopted grading system. Grade reports are posted via Web Advisor.

All students must have at least a 2.0 grade point average (major
and cumulative GPA) and have passed all curricular subjects as
listed in the course outline under which they entered to be eligible
for graduation. They must also meet the grade level needed in
major subjects required to take licensure examinations.

Health occupations curricula, Funeral Service Education, and
Paralegal Technology require course grades of C or better in
order to progress to the next course/term. Each department area
will issue to the student in written form the necessary information
to cover such grading policies. Students who request transfers
to other degree curricula are expected to have maintained a 2.0
GPA on all courses completed including prerequisite courses.

Pre-Curriculum Developmental Course
Grading System

Courses numbered below 100 are pre-curriculum developmental
courses and are graded on a ten-point grading scale. The
following numerical and letter grades are assigned for pre-
curriculum developmental courses:

Numerical Grade Letter Grade

80-100 P - Passing or
S - Satisfactory
0-79 R - Re-enroll

Pre-curriculum developmental course grades are not counted as
credit towards graduation, and they are not calculated into the
student’s cumulative Grade Point Average (GPA).
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COURSE REPEAT POLICY AND
PROCEDURE

Course Repeat

A student may repeat for credit or audit any curriculum course one
time in an effort to earn a higher grade and/or to add to his/her
mastery of course content. Ifa student petitions for another attempt
through the appropriate Dean for their program, a third and final
attempt may be granted based on documented major extenuating
circumstances. When a course is repeated, the best grade earned
(A, B, C, D, F, or W) will be counted in determining the hours
earned and in determining the GPA at the College. However, all
grades will be recorded on the student’s official transcript. Grades
audit (AU) is not calculated in the GPA, but they will be considered
as a repeat grade.

A student’s (GPA) is based on the number of credits earned and
the grades received. Cumulative GPA reflects all courses taken;
major GPA reflects courses in the major.

Specific program requirements for academic progress are
outlined in the College Catalog (i.e., health programs curricula,
Funeral Service Education, and Paralegal Technology).

The University of North Carolina System and other colleges or
universities require that a student earn a grade of “C” or better in
each transfer course completed. A student planning to transfer
should realize that receiving institutions do not have consistent
policies regarding course repeats. Admissions personnel will
review the transcripts of transfer applicants and may recompute
grade point averages to include the grade originally assigned,
or compute all grades assigned at Fayetteville Technical
Community College.

Note to students receiving VA assistance: Two attempts will be the
maximum allowed for counting a course as part of a student’s credit
hour load for determining eligibility. Veterans who wish to repeat
courses, for which a passing grade (D or higher) has been earned, will
not receive educational benefits for repeating those courses.

Note to students receiving financial aid: All attempted classes
will be counted toward academic progress. (Attempted includes
agrade of A,B,C,D,F, W, U, ])

Note to students interested in a health program: Previously
completed science courses must have been satisfactorily
completed with a grade of “B” or better within five years of
entry in a health program. These courses may be attempted
only twice. The appropriate health department chairperson
through the Dean of Health Programs may approve exceptions.
(Effective Fall 2015 Semester)

Grade Forgiveness Procedures

Form G-8, Request for Grade Forgiveness
A student may petition in writing to the Dean of Enrollment

Management and Financial Aid to have grades which are at
least four years old forgiven. In order for the request to be
considered, the course in question must not have been under
a previously granted certificate, diploma, or degree. Prior to
making this request, it is the student’s responsibility to review
the change with a counselor to make sure that there are no
potential program conflicts, Financial Aid issues, Veteran’s Aid
issues or third party payment issues. The forgiven grade will
remain on the student transcript; however, will no longer be
counted in the calculation of the GPA. A forgiven grade will
still be counted in the calculation of the Financial Aid GPA.

The Vice President for Academic and Student Services must
approve exceptions to this policy.

SCHEDULE ADJUSTMENTS
AND WITHDRAWALS

Withdrawal from Class(es)

Student Withdrawal from Class after the 10 Percent Date.

e A student may withdraw from a class as late as the 90
percent date of the term without penalty. The transcript
will indicate a “W”. A “W” grade does not negatively
impact the student’s GPA, but will count as an attempt
for purposes of veteran’s benefits or financial aid.

* Failure to withdraw properly may result in a failing
grade for the course and may jeopardize a student’s right
to reenroll at a later date.

* A student who withdraws or drops from any portion of
a course (classroom, lab, clinic or shop) will be dropped
from the entire course (class and lab).

* A student who receives Financial Aid or VA Educational
benefits should confer with personnel in those offices be-
fore dropping classes or withdrawing from the College to
determine the impact of a withdrawal on those benefits.

* In order to withdraw from class(es) a student must
submit the Student Online Withdrawal Form found
in WebAdvisor. If the student does not complete the
withdrawal process, he/she will remain enrolled in
the course and will receive the grade assigned by the
Instructor. The instructor will note the last day of contact
with the student, which will affect financial aid owed for
repayment.

»  Faculty will not process withdrawals, except in the case
of Administrative Withdrawals described below.

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu and click on Academics.


http://www.faytechcc.edu/academics

19

Administrative Withdrawal by Faculty or
Administration
e For Curriculum Courses (numbered 100 or higher):
Students who are absent for more than 20 percent of
scheduled class sessions may be dropped from the class
rolls by the instructor. A grade of “W” will be assigned
if the student is dropped prior to the 90 percent date.

*  For Developmental Courses (numbered below 100):
Students who are absent for more than 10 percent of
scheduled class sessions may be dropped from the class
rolls by the instructor. A grade of “W” will be assigned
if the student is dropped prior to the 90 percent date.

* A student who registers for a class and never attends
a face-to-face class or fails to participate in an online
class by completing an assignment within the first 10%
of class meetings is a “No Show.” A “No Show” student
will be dropped from the class and a grade of “NS” will
be assigned to the student’s record. An “NS” will not
count in the student’s GPA or as an attempt for veteran’s
benefits or financial aid. Awarded financial aid will be
removed from students who withdrew from all classes as
a “no show”.

e If a student is suspended from the College during the
term, a grade of “W” will be assigned for each class in
which the student was enrolled that term.

COURSE PREREQUISITE AND
CO-REQUISITE GUIDELINES

A prerequisite is a course that must be taken prior to another
course. A co-requisite is a course that must be taken at the same
time as another course or prior to the course to be taken. The
college may mandate prerequisites and co-requisites to ensure
students are prepared to meet the requirements of the course
material. Students who do not have confirmed prior credit,
equivalency via placement test scores, or transfer equivalency
that satisfies the stated prerequisites and co-requisites may be
administratively dropped from the course. Course prerequisites
and co-requisites may be found by using WebAdvisor. Academic
Deans, Division Chairs, Department Chairs, and Program
Coordinators have the authority to waive a prerequisite or co-
requisite based upon verified evidence that the student has the
necessary prerequisite or co-requisite experience to meet the
demands of the higher level course. A Prerequisite Waiver
Approval Form will be completed for each waiver granted
when the evidence of the prerequisite or co-requisite is not
identified in Datatel. *The form is located under the Faculty/

Staff link on the homepage and a username and password is
required to submit the form.

TUITION REFUNDS

1. A 100 percent refund shall be made if the student of-
ficially drops prior to the first day of the academic se-
mester/term as noted in the college calendar; or prior to
the first day of the class for classes that are not consistent
with the academic semester/term. A 100 percent refund
shall be made if the college cancels a course.

2. A 75 percent refund shall be made if the student official-
ly drops from a class prior to or on the official 10 percent
point of the class.

3. Military Student. A full refund of tuition and fees shall be
granted to military reserve and National Guard personnel
call to active duty or active duty personnel who have re-
ceived temporary or permanent reassignments as a result
of military operations that make it impossible for them to
complete their course requirements.

4. Death of a Student. If a student, having paid the required
tuition for a class, dies prior to completing that class, all
tuition for that class shall be refunded to the estate of
the deceased upon the college becoming aware of the
student’s death.

5. To comply with applicable federal regulations regarding
refunds, federal regulations supersede the state refund
regulations.

Tuition/Fee Refund Appeals

Students are responsible for charges and payments to their
student tuition/fee account.

Appeals for the current and/or immediate prior term only
will be considered and reviewed. All other appeals will not
be considered. Decisions of the Appeal Committee are final.
Book charges may not be appealed.

Certain mitigating circumstances may qualify for a refund of
tuition and fees paid to FTCC. Mitigating circumstances may
consist of the following:

* Death of an immediate family member. A copy of the
death certificate is required.

* Medical emergency which results in the inability to
attend class. Medical documentation is required. Medical
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documentation including the dates of illness or admission to
the hospital and/or a signed letter from the doctor is required.

 Unanticipated military service, including TDY, training,
activation for deployment and unanticipated reassignment.
Proof of orders is required.

For any other mitigating circumstances, documentation and
explanation must be submitted with the appeal form.

Requests for a tuition refund will be reviewed by the Student
Tuition/Fee Appeal committee. Appeals are reviewed monthly
on the third week of every month. A letter will be mailed
within a week after the Appeals Committee meeting indicating
the decision of the Appeals Committee.

Financial Aid Students: A dropped class will result in a change
in enrollment credit hours, which could generate a refund or a
requirement to repay financial aid. Please contact the Financial Aid
Office at 910-678-8242 or finaid@faytechcc.edu with any questions

regarding your financial aid prior to submitting this form.

RETURN OF FEDERAL TITLE IV
FUNDS, MILITARY TUITION
ASSISTANCE, AND VETERAN
ADMINISTRATION SPONSORED
TUITION PROGRAMS FOR
COMPLETE WITHDRAWALS

Students receiving Federal Title IV funding (Pell Grant,
Supplemental educational Opportunity Grant, or William
D. Ford Direct Loans) and active duty military or veteran
students receiving tuition sponsorship through the Military
Tuition Assistance Program or Veteran’s Administration, who
completely withdraw from classes, are required to have aid
evaluated to determine amount earned. Unearned aid is returned
to the federal programs. The amount of federal funds returned
to the federal programs will be determined based on the date the
withdrawal process begins or the last date of attendance. If the
date the withdrawal process begins or last date of attendance is
not available or known, the federal refund will be based on the
50 percent point of the semester. Title IV funds, military tuition
assistance, or Veteran Administration funds will not be returned
after the 60 percent point of the semester.

BOOKSTORE REFUNDS

Bookstore refunds are made under the following conditions:

*  Students are allowed ten (10) calendar days beginning
with the first day of the class to return textbooks for re-
fund or credit. After the initial return period ends, stu-
dents are allowed 3 business days fromthe date of pur-
chase for returns.

*  Books which have not been used, damaged, or marked in
will be accepted for 100 percent refund or credit toward
the purchase of additional items. Proof of purchase (cash
register receipt) must be shown.

*  Books containing acess codes of CDs are not returnable

(M

2

3)

“)

if the access coder or CD has been opened.

Bookstore purchases made using a MasterCard or
VISA will be refunded back to the same credit card if
the book(s) are returned with the original sales receipt
and credit card.

Bookstore purchases made with Personal Check and
returned with original sales receipt will be held for 10
business days after date of purchase to ensure the check
clears. The refund voucher will be processed by the Of-
fice of Business and Finance and the refund will be is-
sued to the student per refund preference submitted via
WebAdvisor approximately two weeks later.

Bookstore purchases made with Cash and returned with
original sales receipt will be processed by the Office of
Business and Finance and the refund will be issued to the
student per refund preference submitted via WebAdvisor
approximately two weeks later.

No cash refunds will be made.

Military Students: The College shall buy back textbooks
through the colleges’ bookstore operations to the extent
possible. The College will use distance learning technol-
ogies and other educational methodologies to help these
students, under the guidance of faculty and administra-

tive staff, complete their course requirements.

TUITION WAIVERS
(Subject to change)

High school students enrolled in a community college
curriculum course under the High School Connections
program are exempt from tuition.

High school students in the High School Connections
program are also exempt from the CAPS fee. In addition,
high school students in these programs are exempt
from the activity fee and technology fee when the
course location is the high school. The activity fee and
technology fee is paid by Cumberland County Schools
when the student attends high school in the public
school system. Private and home school students pay the
activity fee and technology fee under the High School
Connections program.

When an employer, other than the Armed Forces, pays
tuition for an employee to attend a community college
and when the employee works at a North Carolina
business location, the employer is charged the in-state
tuition rate.

Certain out-of-state students who are members of
families that were transferred to this state by businesses,
industries, or civilian families transferred by the Armed
Forces, for employment may be eligible for tuition
payment at the in-state rate.

Out-of-state active duty Armed Forces members and
their dependents stationed at a North Carolina base
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are eligible to be charged the in-state tuition rate. The
waiver is for the academic year. Continuing students
may re-apply each fall term.

Members of the Armed Forces that register through the
GoArmyEd website are exempt from the activity fee,
technology fee, and CAPS fee based on the agreement
between the College and contractual agency.

Students enrolled in Internet courses only (taking no
traditional face-to-face courses) may request a waiver of
the student activity fee.

Volunteer fireman; municipal, county or state fire
department personnel; volunteer EMS or rescue and life
saving department personnel; municipal, county or State
EMS or rescue and life saving department personnel; and
minicipal, county or State law enforcement officers are
exempt from tuition and registration fees when enrolled
in courses requested by their organization in support of
that organization’s training needs.

Students enrolled in Human Resources Development
programs are exempt from continuing education
registration fees.

Elementary and secondary school employees enrolled in
courses in first aid or cardiopulmonary resuscitation (CPR)
are exempt from continuing education registration fees.

Law enforcement officers employed by a municipal,
county, state agency and trainees that are sponsored by
a state, county, or municipal law enforcement agency
taking state-mandated Basic Law Enforcement Training
Programs are exempt from tuition.

Eligible survivors of a law enforcement officer,
firefighter, volunteer firefighter, or rescue squad worker
killed in the line of duty, are exempt from tuition and
registration fees.

An eligible spouse or child of a law enforcement officer,
firefighter, volunteer firefighter, or rescue squad worker
who is totally and permanently disabled, as a result of
an injury sustained in the line of duty, is exempt from
tuition and registration fees.

An eligible ward of the state is exempt from tuition and
registration frees not covered by other financial aid.

Certain veterans shall be granted in-state tuition rates
so long as they live in North Carolina, enroll at FTCC
within 3 years of leaving active duty, and meet other
criteria as described in G.S. § 116-143.3A.

Students participating in an apprenticeship program that
meets all of the following criteria: (a) is a registered
apprenticeship program recognized by the United States
Department of Labor; (b) has a documented plan of
study with courses relating to a job-specific occupational
or technical skill; (c) the students is a high school student
when entering the program.

Tuition/fee waivers are not applicable to courses
established on a self-supporting basis.

ATTENDANCE POLICY

Because of the nature of the vast majority of the courses at
Fayetteville Technical Community College, the administration
has established the following policy. The policy has been
established for the benefit of the students who are forced,
because of reasons beyond their control, to miss classes as
well as those who do not miss any classes (both groups of
students are involved). Attendance may be taken separately in
each portion of a course (i.e., class, lab, clinic, shop). Missing
20% of any portion of a course may result in administrative
withdrawal. When enrolled in developmental studies courses
missing 10 percent or any portion of the course may result in
administrative withdrawal. A student who registers for a class
and never attends a face-to-face class or fails to participate in an
online class by completing an assignment within the first 10%
of class meetings is a “No Show.”

(1) Instructors will make every effort to advise students who
have missed more than 10% of a course that their standing
in class is in jeopardy. Students who add a course after
the first day of the class are responsible for all materials
covered from the beginning. Instructors are encouraged to
refer students with excessive absences to the Counseling
Office.

(2) If absences exceed 20% (10 % for developmental studies
courses), at any point during the term, the faculty member
may: withdraw the student from the course, or allow the
student to continue in the course under conditions set by the
instructor. If the student has not met the conditions set by
the instructor within fifteen (15) working days of the 20%
point, the student will be withdrawn from the course.

(3) Tardy students interrupt the beginning of a class meeting.
If a student enters the class after the instructor has started
the class, the student shall be recorded as being tardy.
Three tardies shall be counted as one absence.

(4) No absence, for any reason, shall excuse a student
from an announced test, examination, or other assigned
activities. Except in the instance of an excused absence
for Religious or solemn observances, make-up of any
tests or work missed shall be at the discretion of the
faculty member. Students shall be permitted to make-up
tests or missed assignments as the result of a religious or
solemn observance, so long as notice of the observance
was given to the college in writing within two weeks of
the first meeting of the class. The make-up of any test or
examination shall be scheduled on the earliest possible
date after the student returns to class.

(5) Special attendance policies are in effect for the following
programs: Associate Degree Nursing, BLET, Dental
Assisting, Dental Hygiene, Central Sterile Processing, Early
Childhood Education Credential Certificates, Emergency
Medical Science, EMT classes, Fire Academy (Continuing
Education), Mammography, Nursing Assistant, Pharmacy
Technology, Physical Therapist Assistant, Practical
Nursing, Radiography, Respiratory Care, Speech Language
Pathology Assistant, and Surgical Technology. No
department may impose a different attendance policy unless
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specifically required for licensure purposes. Requests for a
more stringent policy must be submitted in writing to, and
approved by, the appropriate Program Area Dean.

(6) Special permission must be obtained from the Registrar/
Curriculum and the faculty member before a friend can
sit in on a class. Students are responsible for their guest’s
behavior while on campus.

(7) Children are not to be left unattended anywhere on
campus. Small children of students are not permitted to
sit in classes or labs.

FINANCIAL AID STANDARDS
How to Apply for Student Financial Assistance

Students can submit the Free Application for Federal Student
Aid using the following methods:

1. Internet filing at web site www.fafsa.gov. You must attain
an FSA ID prior to submission of the FAFSA that will
serve as your electronic signature.

2. Paper FAFSA — students must request a paper FAFSA from
the Department of Education by calling 1-800-433-3243.

Filing a FAFSA via the Internet is the preferred
and quickest method to submit an application.

The process for requesting financial aid through the College is
the same for all types of need-based assistance.

1. The student should file the Free Application for Federal
Student Aid (FAFSA)

2. The application cannot be filed before January for the
upcoming Fall semester. Applications must be received
no later than June 30.

3. Students should complete the federal tax return before
filing an application for financial aid in order to provide
accurate information.

4. The College will receive your FAFSA about a week
after it is submitted with all required signatures. Some
students will be requested to submit federal income tax
transcripts and other documentation before an award
will be made. All requests for information are sent to
the student’s Fayetteville Technical Community College
(FTCC) email address and are viewable on WebAdvisor.

Preferred Deadlines for Financial Aid Applications
at FTCC

Fall Semester .........c......... March 15
Spring Semester................. November 1
Summer Semester.............. May 1

Terms and Conditions of Financial Aid
Financial aid awards are subject to the following stipulations:

1. The student must be a citizen or permanent resident of the
United States.

2. Students must be enrolled in a minimum of twelve (12)
credit hours to be considered full time for the federal
pell grant regardless of the semester. Federal pell will
be adjusted accordingly for students enrolled in less than
twelve credits. Students must register for a minimum
of six (6) credit hours per semester to be eligible for
federal loans and the federal supplemental educational
opportunity grant. If the student drops or cancels classes
after initial registration, the financial aid package may
be adjusted.

3. Students must register for courses that are part of their
academic program in order to qualify for financial aid
assistance. Financial Aid will not pay for classes
outside of the student’s program.

4. If the student drops or cancels classes, decreases or
cancels eligibility for financial aid, any balance owed to
the College is the STUDENT’S RESPONSIBILITY.

5. Students who completely withdraw from all classes will
have their earned aid amount evaluated through the
federal formula. Complete withdrawals will affect the
student’s Satisfactory Academic Progress status. If the
student loses financial aid eligibility due to financial
aid suspension or termination, the student will have to
submit a Satisfactory Academic Appeal Request to have
their financial aid considered for reinstatement.

6. The student must inform the Financial Aid Office of aid
received from sources outside FTCC (i.e. scholarships).

7. If additional financial aid is received after the award
letter is issued, the award package may be adjusted or
cancelled.

8. The student must meet FTCC’s Satisfactory Academic
Progress policy standards and attend all courses for
which they have registered.

9. Adjustments to the award package may be required for
changes in the family’s financial situation, additional
available funding, errors in calculations, or clerical
errors.

10. The student will be notified of all adjustments to the
financial aid award package.

11. Financial aid received for the current award year cannot
be used to pay indebtedness from a previous award year.

12. All funds received are to be used for education-related
expenses while attending FTCC. Federal funds are
applied to all charges on the student accounts.
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13. All funds are to be used responsibly when purchasing
books and supplies at the bookstore. Funds are to be
used only for the aid recipient for classes registered and
not used to purchase books and supplies for family and
friends.

14. In cases of enrollment at more than one institution for
the same period of time, federal and state funding may
only be received at one institution.

15. Financial aid is contingent upon the continuation of the
current aid programs and sufficient appropriations.

General Award Information

The academic year includes the fall, spring, and summer
semesters. Students will be awarded initially for the fall and
spring semesters assuming full-time enrollment. Adjustments
will be made if actual enrollment is less than full time at the
end of the drop/add period for each semester. Adjustments for
dropped classes may result in charges to the student’s account.

Federal Pell Grants will be awarded for the summer semester
based on remaining eligibility for the academic year. Students
applying for a summer William D. Ford Federal Direct
Loan must submit a separate request no earlier than April 1.
Additional program funds for summer will be awarded based
on availability of funds. Summer awards are typically made
during the spring semester.

Satisfactory Academic Progress (SAP)

Once each year following the posting of grades to the official
transcript, the Financial Aid Office will review the student’s
academic history and notify students who are being placed on
financial aid suspension or termination, and student who have
reached the maximum time frame for their program of study
(150%). Students enrolled in certificate programs only will be
reviewed at the end of every semester. All students placed on
suspension, termination, or maximum time frame will be sent
access to information for a Satisfactory Academic Progress
Appeal Form with information detailing the standards.

The minimum standard of Satisfactory Academic Progress
includes the following:

1. A student is considered to be in good academic standing
when he or she earns a cumulative Financial Aid Grade

Point Average (FA-GPA) at the following intervals:

1-24 credit hours 1.6

25-47 credit hours 1.8

48-above credit hours 2.0

This may be different than your transcript cumulative

academic grade point average.

As previously mentioned, you must have a 2.0 cumulative
academic GPA and major GPA in order to meet the
requirements for graduation.

2. Complete a minimum of 67% of cumulative credit hours
attempted (including all transfer credits).

3. Complete less than 150% of the reported program length
for one Associates Degree, one Diploma, and one
Certificate (including all transfer credits). Financial
Aid will provide assistance for a maximum of two
educational programs.

FTCC will evaluate academic progress each academic year (May).
Satisfactory progress evaluates a student’s entire academic history,
not just the most recent semester and not just semesters in which
aid was received. Students not meeting the minimum standard af-
ter an academic year will be placed on financial aid suspension or
termination. Students on suspension or termination are not eligible
to receive any federal or state financial aid. Financial aid awards
for upcoming semesters will be cancelled and students will receive
a Financial Aid suspension or termination letter by mail.

Students may submit an appeal using the Satisfactory Academic
Appeal Form and attaching appropriate documentation to
explain extenuating circumstances which prevented them from
maintaining Satisfactory Academic Progress. Appeals will be
reviewed by a Satisfactory Academic Progress Committee. The
Senior Vice President for Academic and Student Services and/
or the Associate Vice President for Student Services may make
professional judgement calls regarding all appeals. The full
Satisfactory Academic Progress Policy is available on the FTCC
website at www.faytechcc.edu.

Developmental Classes

The federal regulations that govern federal financial aid impose
a limit to the total number of developmental courses a student
can take and receive federal financial aid (34 CFR 668.20). This
regulation states a student may receive Federal aid for up to one
academic year’s worth of remedial classes (not to exceed 30
credit hours). All hours exceeding this limit, will not be paid
using federal financial aid.

Withdrawals or All F Grades/Return of Title IV
Funds

Federal law states that if a student receives federal financial aid
and withdraws, quits attending or drops out of all of their classes
before completing at least 60% of the semester, the student will
have to return a portion of the federal aid that was received.

Withdrawal (W Grade) from a class(es) is a non-punitive grade
for cumulative and major GPA. Withdrawal grades are counted
as an attempt for financial aid and health program admissions.
Withdrawal grades are calculated in the financial aid GPA as an
“F” or zero grade.
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The student will be billed for the amount to be repaid according
to this policy. A student must be reported to the Department
of Education for repayment and, until the balance is paid, the
student’s records will be placed on hold prohibiting a student
from receiving any further financial aid funds nationally. If
a student has tuition, fees or other outstanding institutional
charges; registration, grades and transcripts will be placed on
hold at FTCC until the debt is satisfied. Complete withdrawals
will affect the student’s Satisfactory Academic Progress status.
If the student loses financial aid eligibility due to financial
aid termination, the student will have to submit a Satisfactory
Academic Appeal Request to have their financial aid considered
for reinstatement.

The full Satisfactory Academic Progress Policy is available on
the FTCC website at www.faytechcc.edu.

STUDENT LOAN REPAYMENT AND DEFAULT

If you decide that you need a student loan, remember that
you are responsible for repaying your loans with any interest
that accrues. If you find that your student loan payments are
more than you can afford, contact your servicer(s) to ask about
different repayment plans and the possibility of delaying your
loan payments for a time. You can find a list of your federal
student loans and servicer information at www.nslds.ed.gov.

Remember, student loan default has consequences that could
impact you in a very negative way, including wage garnishment,
income tax returns being taken, and damage to your credit
score. To learn more about the possible effects of student loan
default, visit https://studentaid.ed.gov/repay-loans/default.

ACADEMIC STANDARDS FOR GRADUATION

The College requires that students maintain a cumulative and
major GPA 2.0 or higher in order to meet institutional standards
of progress and to be eligible for graduation.

ACADEMIC PROGRESS STANDARDS FOR
ALL STUDENTS

All curriculum students at FTCC are required to meet minimum
standards for academic progress. Academic progress is
evaluated at the completion of each term by both the Registrar’s
Office (for all students) and by the Financial Aid Office (for
student’s receiving financial aid).

Maintain a Minimum Cumulative GPA
* Maintain a cumulative grade point average of at least a 2.0.

» Cumulative GPA is based on all credits attempted since
your initial date of attendance at FTCC regardless of
program.

» Grade forgiveness and program GPA are not factors in
the calculation of cumulative GPA.

* A student’s cumulative grade point average must
meet the minimum standards of the institution
according to degree intentions. The minimum
cumulative and major grade point average for
graduation at FTCC is 2.0.

STUDENT ACADEMIC STANDING
PROCEDURES FOR ALL STUDENTS

All curriculum students at FTCC are required to meet minimum
standards for academic progress. Academic progress is evaluated at
the completion of each term by the Registrar’s and Records Office.
This procedure involves reviewing each student’s cumulative grade
point average (GPA) to evaluate his or her academic progress and
academic standing.

Students are encouraged to review the online College Catalog for
details of how a student’s academic progress may affect his or her
continued enrollment. Please keep in mind that Financial Aid and
Veterans Services may have more restrictive academic progress
and academic standing requirements as conditions of his or her
continued funding.

GOOD STANDING

A student is considered to be in good academic standing when
he or she earns a cumulative GPA or 2.0 or above.

ACADEMIC WARNING

A student is considered to be on academic warning when his
or her cumulative GPA is below 2.0 at the end of the semester.
This warning is an indication of potential academic problems
and is communicated to the student and the student’s advisor
and major department(s). A letter is sent via email encouraging
attendance in interactive seminars facilitated by Counseling
Services and an orientation of the Student Learning Center.

ACADEMIC PROBATION

A student is considered to be on academic probation when the
student is already on academic warning and his or her cumulative
GPA s still below 2.0 at the end of a semester. The student is
placed on academic probation and this is noted on the student’s
permanent record.

ACADEMIC SUSPENSION

A student is considered to be on academic suspension when the
student is already on academic warning and his or her cumulative
GPA is still below 2.0 at the end of a semester. The student is
placed on academic suspension and this is noted on the student’s
permanent record.

HONORS AND ACHIEVEMENTS

President’s List

The President’s List is generated at the end of each semester
for students with a perfect grade point average. This honor is
reflected on students’ transcripts. Students must be approved
for a curriculum prior to the start of the semester. The devel-
opmental studies curriculum and courses are excluded from
consideration.
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Students must make a final grade of “A” on a minimum of 12
credit hours of curricular work during the term of consideration.

Students must earn a 4.00 GPA on a minimum of 12 credit
hours. The formula used to calculate this 4.00 GPA excludes
the following grades: AU, P, S, T, W, WP, and W*.

Students are NOT eligible for consideration until all course
work is completed for the term.

Dean’s List

The Dean’s List is generated each semester for students with
an outstanding grade point average. This honor is reflected on
students’ transcripts.

Students must be approved for a curriculum prior to the start of
the semester. The developmental studies curriculum and cours-
es are excluded from this consideration.

Students must make a final grade of “A” or “B” on a minimum of
12 credit hours of curricular work during the term of consideration.

Students must earn at least a 3.5 GPA on a minimum of 12 cred-
it hours. The formula used to calculate this minimum 3.5 GPA
excludes the following grades: AU, P, S, T, W, WP and W*.
Students are NOT eligible for consideration until all course
work is completed for the term.

The President’s Award

The President’s Award is presented to a deserving graduating student
at graduation selected by a faculty-staff committee. To be eligible for
this award, a student must have a minimum 3.0 GPA and must have
been enrolled on a full-time basis during the year of nomination. The
student must exhibit and promote good student morale and demon-
strate a genuine concern for FTCC and its role in the community.

Ambassadors

Each year, Fayetteville Technical Community College chooses
eight outstanding students to serve as Ambassadors. The Am-
bassadors act as official hosts and hostesses for various campus
events. Ambassador candidates must have completed 12 semes-
ter hours at FTCC, have a minimum 2.5 GPA, and be recom-
mended by three members of the College community.

Graduating With Honors

Any student who has earned a GPA of 4.0 in his/her program of
study at FTCC will be granted a diploma or degree with highest
honors. Any student who has earned a GPA of 3.5 to 3.99 in
his/her program of study will be granted a diploma or degree
with honors. The student’s transcript will be noted to reflect this
achievement.

REQUIREMENTS FOR GRADUATION

To be eligible for graduation, the student must:

(1) Successfully complete the curricular requirements in
effect at the time the student entered the curriculum.

Students who enter a curriculum after the fall term are
subject to the curricular requirements in effect at the time
of reentry. A student who withdraws from the College
and reenters at a later semester, including students who
have completed at least one or more semesters, will be
subject to curricular requirements in effect at the time of
reentry. In cases where students reenter at the beginning
of fall semester, they are subject to the requirements for
the curriculum at the fall semester re-entry.

(2) Have met all admissions requirements for the program in
which the student will graduate, including receipt of high
school transcript/GED and transcripts from all colleges/
universities that course credit for the certificate, diploma
or degree requirements were derived. Students must
complete a minimum of 25% of resident credit at FTCC
to be able to receive an associate degree.

(3) Have sufficient grade points to average 2.0 major and
cumulative GPA.

(4) Have passing grades in all required courses (certain
curricula, especially in the health area, require that a student
make at least a “C” on major subject areas for the student
to be eligible to take state and national examinations for
licensure.)

(5) Must have taken care of ALL financial indebtedness to
Fayetteville Technical Community College, including a
graduation fee.

(6) Applications for degrees or diplomas must be completed
by the student and returned no later than the end of the
fall semester for the spring graduation and the end of
the spring semester for summer graduation from those
programs that are completed in sequence during the
summer (i.e., Emergency Medical Science, Radiography,
and certain vocational curricula). The College assumes
no responsibility for making special adjustments for
students who fail to file applications by the designated
time. A candidate who fails to file an application for
graduation or meet graduation requirements by the
designated date automatically voids his/her candidacy
for that particular graduation.

(7) Final, official high school transcripts are required for
all associates, diplomas, and certificates to satisfy
graduation requirements.

A WORD OF ADVICE: It is important to review your pro-
gram requirements and your EVAL two semesters before
graduation to be sure you are meeting all requirements.
Check with your faculty advisor.
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Progress Standards for Select Programs

(Effective Fall 2015 Semester)

In addition to a “C” or higher in related courses, the following
programs require that a student complete the stated course work
with a grade of “B” or better in order to progress to the next
course/term/graduation:

Associate Degree Nursing — A “B” or better in all NUR and sci-
ence courses and a satisfactory grade in clinical.

Central Sterile Processing — A “B” or better in all STP courses.

Dental Assisting — A “B” or better in all DEN and science
courses and a satisfactory grade in clinical.

Dental Hygiene — A “B” or better in all DEN and science cours-
es and a satisfactory grade in clinical.

Emergency Medical Science — A “B” or better in all EMS and
science courses and a satisfactory grade in clinical.

Funeral Service Education — A “B” or better in all FSE courses
and BUS 115, and PSY 141.

Health and Fitness Science — A “B” or better in all PSF and
science courses.

Mammography — A “B” or better in all MAM courses.

Nursing Assistant — A “B” or better in all NAS courses.

Pharmacy Technology — A “B” or better in all PHM and science
courses.

Physical Therapist Assistant — A “B” or better in all PTA and
science courses.

Practical Nursing — A “B” or better in all NUR and science
courses and a satisfactory grade in clinical.

Radiography — A “B” or better in all RAD and science courses.

Respiratory Therapy — A “B” or better in all RCP and science
courses.

Speech-Language Pathology Assistant — A “B” or better in all
SLP and science courses.

Surgical Technology (Degree or Diploma) — A “B” or better in
all SUR and science courses.

The following programs require that a student complete the
stated course work with a grade of “C” or better in order to
progress to the next course/term:

a. Healthcare Management Technology — A “C” or better
in all HMT courses.

b. Paralegal Technology — A “C” or better in all LEX
courses.

&
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STUDENT RIGHTS, RESPONSIBILITIES,
AND JUDICIAL PROCESS

lllegal Discrimination (Title IX Reporting)
Thomas R. McLean Administration Building, Rooms 162-A or B
Phone: 910-678-8373 or 8246
Title IX Administrator/Coordinator:
Carl Mitchell, mitchelc@faytechec.edu
Alternate/Deputy Title IX Coordinator:
Barbara Driscoll, driscolb@faytechcc.edu
Hours: Monday to Friday, 8 AM to 5 PM
FTCC prohibits sex discrimination, including sexual
harassment, sexual violence, sexual assault, stalking, or
intimate partner violence that interferes with or limits a
student’s ability to participate in or benefit from an educational
program. The College will take necessary steps to stop such
conduct using appropriate sanctions and remedies. Students
that are experiencing any form of sexual discrimination at
FTCC should report such activities to the Vice President for
Human Resources, Workforce Development, and Institutional
Effectiveness (Mr. Carl Mitchell) or the Personnel Manager
(Ms. Barbara Driscoll) using the above telephone number or
email addresses. In the event that students need to report sex
discrimination activities hours the Human Resources Office
may be closed, they can report the sex discrimination at the
Office of Security and Public Safety located at the:
General Classroom Building, Room 102
Phone: 910-678-8433
24 hours per day

MISREPRESENTATION STATEMENT

Fayetteville Technical Community College (FTCC) is prohib-
ited, by federal law, from making false, erroneous, or mislead-
ing statements, directly or indirectly, to a student, prospective
student, member of the public, accrediting agency, state agency,
or to the U.S. Department of Education. Misleading statements
are those that have the likelihood or a tendency to deceive or
confuse the person to whom they are made. A statement is any
communication whether it is made in writing, visually, orally,
or through any other means of communication. Substantial mis-
representation is misrepresentation on which a person could
reasonably be expected to rely, or has reasonably relied, to that
person’s detriment.

Statements specifically include, but are not limited to: a) The
nature of education programs offered through the College; b)
The nature of financial charges, tuition, fees, and other costs; c)
The employability of graduates of the College; and d) The rela-
tionship of the College with the U.S. Department of Education.
A Title IV eligible school may not describe its participation in a
way that suggests approval or endorsement by the Department
of Education of the quality of its educational programs.

STUDENT RECORDS

Fayetteville Technical Community College is committed to the
concern for and protection of students’ rights and privacy of in-
formation. The College complies with the provisions of the Fed-
eral Family Rights and Privacy Act (FERPA), which is a federal
law that governs the maintenance of students’ records. Under
law, students have the right to inspect their educational records,
correct inaccuracies in the records if warranted, and the records
are protected from release of information without written con-
sent. Most student records are open for inspection and review
by the student. The parent(s) of a dependent student as defined
in Title 26 U.S. C.s152 of the Internal Revenue Code also has
this right to inspect records that are maintained by the College
on behalf of the student.

The Registrar is responsible for student records. All students
are provided rights under the Family Education Rights and Pri-
vacy Act (FERPA).

1. After submitting a written request and within two work-
ing days, a student may receive an unofficial copy of his
or her transcript. Requests received during the registration
period will be processed upon request. There is a $5.00 fee
for each official transcript. Order transcripts online via the
National Student Clearinghouse link.

2. State of Rights — Operating under the premise that the
educational process is a cooperative venture between the
student and FTCC, this policy emphasizes the following
rights of students:

a. to inspect and review their educational records

b. to exercise limited control over other people’s access to
their educational records

c. to seek to correct their educational records in a hearing if
necessary

d. to report violations of FERPA to the Family Education
Rights and Privacy Act Office—Department of Education

e. to be informed about their FERPA rights

3. We cannot provide any contact information for our stu-
dents, as that information is confidential under FERPA
because of a change the Trustees of FTCC made last
year. Specifically, the Board’s policy says that directory
information is now limited to the following:

1. Name

Curriculum

Enrollment Status

Dates of Enrollment

Degree Received

ok w D
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Students who object to the release of directory information
must notify the Registrar/Curriculum in writing within five
(5) school days from the first day of the term of the items
that the student does not want disclosed. If no objection is
received by that date, the information will be classified as
directory information until the beginning of the next school
year.

4. Students may petition the Registrar to amend or correct
any part of the educational record which the student be-
lieves is inaccurate, misleading, or in violation of student
rights. This includes the right to a hearing to present evi-
dence that the record should be changed if FTCC decides
not to alter it according to the student’s requests.

5. Students may file a complaint with the FERPA Office,
Department of Education, 330 Independence Avenue,
SW, Washington, DC 20201, if FTCC violates the FER-
PA laws or this policy.

6. Students may obtain copies of FERPA rights by mak-
ing a request to the U. S. Department of Education, 400
Maryland Avenue, SW, Washington, DC 20202-4605, or
by accessing the following websites:

http://www.ed.gov/policy/gen/guid/fpco/ferpa/index.html

7. FTCC reserves the right to deny official transcripts or
copies of records not required by FERPA in any of the
following situations:

a. The student has any unpaid financial or other ob-
ligations to the College, including, without limita-
tion, unresolved parking violations, overdue books,
or unpaid library fines.

b. There is unresolved disciplinary action against the
student or unresolved litigation between the student
and FTCC.

Note: When a student has a name change, the student is re-
sponsible for contacting the Registrar’s Office in person, with
the necessary documentation, to revise the information (i.e., a
social security card). Out-of-town and/or distance learning stu-
dents may fax or send a copy of the document to the Registrar’s
Office.

STUDENT RIGHTS, RESPONSIBILITIES,
AND JUDICIAL PROCESS

Student Rights

Students enrolled at FTCC are encouraged to develop the
capacity for critical judgment and to engage in both an
instructor led and an independent search for knowledge. Free
inquiry and free expression are essential to developing these
skills; however, students should exercise this academic freedom
with responsibility. Students are required to follow all College
guidelines, including the Student Code of Conduct, and to obey
all laws when on any FTCC campus or when participating in
any campus sponsored or supported event.

(1) Every student has the right to a learning environment
that is free from unreasonable distractions. If a student’s
behavior interferes with the educational process, that
student will be directed to end the activity causing the
disruption. A student who continues to disrupt can be
removed immediately from class and/or campus. Within
a reasonable time after being removed, the student will be
advised of his/her options, which are more fully described
under the section on Disciplinary Action.

(2) Students have the right to be evaluated solely on an
academic basis, not on opinions or conduct in matters
unrelated to academic standards.

(3) Students have the right to freedom of expression, inquiry
and assembly so long as it is not disruptive to a learning
environment.

(4) Students have the right to inquire about and propose
improvements in policies, regulations and procedures
affecting the welfare of students through established
student government procedures, campus committees, and
College officers.

(5) Students and former students have the right to review
their official records. No records shall be made available
to unauthorized personnel or groups outside the College
without the written consent of the student involved, except
under legal compulsion or in accordance with federal law
and the announced policies/procedures of the College.
Student rights in this area are more fully described in the
following section.

Student Code of Conduct

The following regulations set forth rules of conduct that prohibit
certain types of student behavior. Students are expected to act
and dress appropriately for a college environment. Neither
actions nor dress should distract others from concentrating
on their course of study. The College has established the
following Code of Conduct to ensure that an appropriate
college environment is maintained. Violation of one or more of
these regulations may result in disciplinary sanctions. Students
are not permitted to engage in any of the following activities
while participating in any college course, while on campus,
while participating in a College-sponsored event, or while in a
College owned vehicle.

(1) Academic dishonesty, including, but not limited to:

a. Obtaining test information, research papers, notes and
other academic material without authorization;

b. Receiving or giving help on tests, projects, or
assignments submitted for a grade unless specifically
authorized by the instructor; and,

c. Plagiarism, which is taking credit for another’s ideas
or works as if they were your own.

(2) Theft, vandalism, or misuse of College property wherever
it is located.
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(3) Possession, use, or distribution of alcohol or any illegal
drug. In addition, students shall not be under the influence
of any such substance while on campus, at College events,
or in College owned vehicles.

(4) Using, recording, or disseminating anything which is lewd,
obscene, or which substantially and materially disrupts or
threathens to disrupt the operation of the College.

(5) Physical violence against another person or threatening
physical violence against another person.

(6) Harassment or intimidation of any other person which
is defined as verbal or physical conduct that is severe,
pervasive, and objectively offensive such that it
substantially interferes with an individual’s academic or
work performance or creates and intimidating, hostile
offensive or demeaning academic or work environment.
Sexual Harassment, as defined by the College’s policy
prohibiting sexual harassment, is a form of prohibited
harassment.

(7) Participation in gatherings or demonstrations that interfere
with another’s ability to freely access College facilities
or property. Students shall not disrupt or interfere with
the College’s educational processes or College functions.
Student shall comply with any instruction of a College
employee to leave the scene of a disruptive gathering or
demonstration.

(8) Violation of any college policy or any state or federal
law prohibiting the possession of weapons on any FTCC
campus.

(9) Tampering with a fire alarm or other safety equipment
belonging to the College.

(10) Illegal Gambling.

(11) Smoking or using other forms of tobacco in any
unauthorized area including but not limited to classrooms,
shops and labs. For areas of the campus where smoking
is permitted, refer to the College’s policy on Smoking on
Campus which is described more fully later in this section.

(12) Altering or misusing College documents, records or
instruments of identification with intent to deceive.

(13)Financial irresponsibility including, but not limited to,
failure to pay College fines, failure to repay College funded
loans or passing worthless checks to College officials.

(14) Violating the terms of any disciplinary probation or any
College regulation during the period of probation.

(15) Failing to follow instructions of College employees.

(16) Participating in conduct that disturbs peace and order of
the College. This includes, but is not limited to yelling,
screaming, or talking in an unnecessary or unreasonably
loud voice, or using any device which produces loud and/
or disruptive noises.

(17)Unauthorized use of any electronic device, such as
cell phones, recorders, cameras, [-pods, MP3 players,
computers, and the like, in a virtual or physical classroom,
shop, or lab.

(18) Permitting any person who is under the age of sixteen (16)
and who is not an FTCC student to enter any instructional
area without prior authorization. Instructional areas
include virtual or face-to-face classrooms, labs, libraries,
the Success Center, clinical sites, or shops. However,
students under the age of sixteen (16) shall be permitted
to enter into any instructional area for purposes related to
their own education.

(19) Violating any College rule, regulation, policy and/or
procedure.

(20) Violating any local, state or federal law or regulation.

(21) This Student Code of Conduct is not all inclusive. Any
conduct which is disruptive to the educational environment
of the College is prohibited.

Disciplinary Action

Students who violate College regulations are subject to the
disciplinary penalties of the College. If the student’s behavior
violates both the law and College regulations, the College may
take disciplinary action independent of that taken by legal
authorities.

(1) If an act of misconduct threatens the health or safety of any
member of the academic community or seriously disrupts
the function and good order of the College, an instructor or
administrative officer may direct the student(s) involved to
cease and desist such conduct and advise them that failing
to cease and desist will result in immediate suspension.
The instructor may suspend the student(s) from the class
until further notice. An administrative officer may suspend
the student(s) from either the class or the College until a
resolution of the matter can be made. Disruptive behavior
may include, but is not be limited to, obscene and/or
disruptive language, threatening actions, and blocking or
restricting access to college classes, offices, and programs.
The instructor or administrative officer invoking such
suspension shall notify the Academic Dean or Designee
(for curriculum students) or the Associate Vice President
for Continuing Education (for continuing education
students) in writing of the individual(s) involved and the
nature of the infraction as soon as possible but no more
than two days following the incident. The Academic Dean
or Designee shall resolve the matter in a timely fashion.

(2) A violation, or possible violation, of the Weapons on
Campus policy shall be reported to campus security
immediately by phone, 678-8433, Emergency Call-box,
or in person. The Director of Public Safety and Security,
or designated representative, shall cause a full inquiry to
be conducted and notification of civilian police if deemed
necessary. An incident report shall be filed on all violations
of this policy. Violations shall be reported in the Annual
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Crime Statistics published by campus security as requested
by the Campus Security Act of 1990. The Academic Dean
or Designee (for curriculum students) or the Associate
Vice President for Continuing Education (for continuing
education students) shall be notified by the Director of
Public Safety and Security, or designated representative,
immediately when any student is believed to have violated
the Weapons on Campus policy. In the absence of the
Academic Dean or Designee or Associate Vice President
for Continuing Education, the next available Dean/
administrator/director/ supervisor should be notified.

Upon notification by the Director of Public Safety and Security,
the Academic Dean or Designee or the Associate Vice President
for Continuing Education shall temporarily suspend any student
being investigated for a violation of this policy. The temporary
suspension shall be imposed until the inquiry into the alleged
violation is complete, but under no circumstances shall the
temporary suspension exceed five weekdays.

Upon completion of the inquiry, the Academic Dean or Designee
or the Associate Vice President for Continuing Education shall
determine whether a violation of this policy occurred. If the Dean
or Designee or Associate Vice President determines a student
did violate this policy, the Dean or Designee or Associate Vice
President shall suspend the student for a minimum of 120 days
and shall notify the student of any right to appeal the decision.
If it is determined the student did not violate this policy, the
student shall be immediately allowed to return to class and shall
be given every reasonable opportunity to complete any missed
coursework.

(3) Any administrative official, faculty/staff member, or
student may file charges with the FTCC Security Office
against any student or student organization for violations of
College regulations. The individual(s) making the charge
must complete a charge form stating:

name(s) of the student(s) involved

the alleged violation of the specific Code of Conduct
the time, place, and date of the incident

name(s) of the person(s) directly involved or witnesses
to the infractions

e. any action taken that relates to the matter, and

f.  desired solution(s)

/o o

The completed charge form should be forwarded directly to the
Academic Dean or Designee (for curriculum students) or
the Associate Vice President for Continuing Education (for
continuing education students).

Within five (5) working days after the charge is filed, Security
shall complete a preliminary investigation of the charge,
and the Dean or Designee or Associate Vice President shall
schedule a meeting with the student. After discussing the
alleged infraction with the student, the Dean or Designee
or Associate Vice President may act as follows:

a. Drop the charges

b. Impose a sanction
c. Refer the student to a College office or community
agency for services

The decision shall be presented to the student in writing or
mailed within five (5) working days. In instances where
the student cannot be reached to schedule an appointment
or where the student refuses to cooperate, the Dean or
Designee or Associate Vice President shall send a certified
letter to the student’s last known address providing the
student with a list of charges, the decision, and instructions
governing the appeal process.

(4) Violations of the Code of Conduct related to academic
issues, for example, cheating, plagiarism or classroom
disruption will be addressed through the chain of command
within the academic area.

The penalty for academic offenses is imposed or recommended
by the instructor teaching the course. Ignorance of the rules
or carelessness about plagiarism or cheating is no excuse.

Penalties for plagiarism and cheating that may be imposed by
the instructor include but are not limited to the following:

*  re-writing the assignment

e receiving a “0” on the assignment

e failing the course in which the assignment was
submitted

Penalties for plagiarism and cheating that may be recommended
include but are not limited to the following:
* academic probation
* academic suspension
e expulsion from the college

When probation, suspension, or expulsion is recommended,
the recommendation must be submitted to the appropriate
Academic Dean within five (5) working days of the
discovery of the incident. Within five (5) working days
after the recommendation is made, the appropriate Dean/
Associate Vice President shall complete a preliminary
investigation of the charge and shall schedule a meeting
with the student. After discussing the alleged infraction
with the student, the administrative official may act as
follows:

a. Drop the charges

b. Impose a sanction

c. Refer the student to a College office or community
agency for services

The decision of the Dean/Associate Vice President shall be
presented to the student in writing or mailed within five
(5) working days. In instances where the student cannot
be reached to schedule an appointment with the Dean/
Associate Vice President, or where the student refuses to
cooperate, the Dean/Associate Vice President shall send a
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certified letter to the student’s last known address providing
the student with a list of charges, the Dean/Associate Vice
President’s decision, and instructions governing the appeal
process.

(5) Fayetteville Technical Community College reserves the
right to dismiss any student when it believes such action is
in the best interest of the College, the students, the faculty,
the staff, or the student him/herself. In all cases, the right of
due process is the student’s prerogative.

Sanctions
The following sanctions are examples of those that may be
imposed for discipline:

(1) Reprimand: A written communication which gives official
notice to the student that any subsequent offense against
the Student Code of Conduct will carry heavier penalties
because of this prior infraction.

(2) General Probation: An individual may be placed on General
Probation when involved in a minor disciplinary offense.
General Probation has two (2) important implications:
the individual is given a chance to show capability and
willingness to observe the Student Code of Conduct
without further penalty; secondly, if the individual errs
again, further action will be taken. This probation will be
in effect for no more than two (2) terms.

(3) Restrictive Probation: Restrictive Probation results in
loss of good standing and becomes a matter of record.
Restrictive conditions may limit activity in the College
community. Generally, the individual will not be eligible
for initiation into any local or national organization and
may not receive any college award or honorary recognition.
The individual may not occupy a position of leadership
with any College or student organization or activity. This
probation will be in effect for not less than two (2) terms.
Any violation of Restrictive Probation may result in
immediate SUSPENSION.

(4) Restitution: Paying for the damage, misuse, destruction,
or loss of property belonging to the College, College
personnel, or students.

(5) Interim Suspension: Exclusion from class and/or other
privileges or activities as set forth in the notice, until a final
decision has been made concerning the alleged violation.

(6) Loss of Academic Credit or Grade: Imposed as a result of
academic dishonesty.

(7) Withholding grade reports, diplomas, or right to register
or participate in graduation ceremonies: imposed when
financial obligations are not met. (Will not be allowed to
register until all financial obligations are met).

(8) Suspension: Exclusion from class (es) and/or all other
privileges or activities of the College for a specified
period of time. This sanction is reserved for those offenses
warranting discipline more severe than probation or for
repeated misconduct. Students who receive this sanction
must get specific written permission from the Vice
President for Administrative Services before returning to
the campus.

(9) Expulsion: Dismissing a student from campus for an
indefinite period losing student status. The student may
be readmitted to the College only with the approval of the
Vice President for Academic and Student Affairs.

(10) Group Probation: This is given to a College club or other
organized group for a specific period of time. If group
violations are repeated during the term of the sentence, the
charter may be revoked or activities restricted.

(11) Group Restriction: Removing College recognition during
the term in which the offense occurred or for a longer
period (usually not more than one other term). While under
restriction, the group may not seek or add members, hold
or sponsor events in the College community, or engage in
other activities as specified.

(12) Group Charter Revocation: Removal of College recognition
for a group, club, society, or other organizations for a
minimum of two years. Re-charter after that time must be
approved by the President.

Student Dress Code

The Trustees of Fayetteville Technical Community College
recognize the importance of maintaining an education
environment which promotes rigorous academic studies,
encourages critical thinking, and teaches students skills
necessary to be successful in the workplace. The Trustees
authorize individual educational programs to implement and
enforce dress codes when required to protect the health and
safety of students. Additionally, the Trustees hereby determine
that all students not in such a program should be encouraged
to dress, while on campus, in a manner appropriate for an
educational environment.

Effective June 1, 2011

Appeals and Due Process

Students subject to administrative decisions affecting their
right to attend classes are entitled to due process. Due process
includes, but is not limited to, the following considerations:

(1) The student must be informed of any charges made against
him/her that may result in administrative action.

(2) The student must be advised in writing of the administrative
action taken.

(3) The student will be advised of corrective action required.
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(4) The student is entitled to an appeal as herein provided.
The appeals process described in the following paragraphs
must be followed.

(5) The student is entitled to appear and present testimony at
any committee meeting scheduled to hear an appeal from
said student.

Appeal of Disciplinary Sanction
The Academic Dean or Designee (for curriculum students)
or the Associate Vice President for Continuing Education
(for continuing education students) investigates charges of
misconduct and determines the action to be taken. The decision
ofthe Dean or Designee or Associate Vice President is presented
to the student in writing within five (5) working days after the
charge is filed. If the student is notified that a disciplinary
sanction will be imposed, he or she may appeal the decision.
(1) If a student wished to appeal the decision, he or she must
submit the appeal in writing within five (5) working days
of receipt of the Dean’s or Vice President’s decision to the
Student Appeals Committee through the Associate Vice
President for Academic Support.

(2) The decisions of the FTCC Student Appeals Committee
are referred to the Associate Vice President for Student
Services as recommendations. The Associate Vice President
for Student Services will review the case, consider the
recommendation, reach a decision, and notify the student
involved of the resulting decision as soon as possible, but
no later than three (3) working days from the receipt of the
recommendation of the Student Appeals Committee.

(3) Ifthe student wished to appeal the decision of the Associate
Vice President for Student Services, the appeal must be in
writing and addressed to the Vice President for Academic
and Student Services. Thereafter, the route of appeal is to
the President and then to the Board of Trustees. Decisions
of the Board of Trustees are final.

Appeal of Attendance Problems
The instructor, according to guidelines published in the Student
Handbook, may drop students who have excessive absences.

(1) Appeals of attendance decisions should be made first to the
department chairperson and then to the program area Dean.
Further appeals of administrative withdrawal from class for
attendance will be made in writing no later than five (5) college
days to the FTCC Student Appeals Committee through the
Associate Vice President for Academic Support.

(2) The decisions of the FTCC Student Appeals Committee
are referred to the Associate Vice President for Student
Services as recommendations. The Associate Vice President
for Student Services will review the case, consider the
recommendation, reach a decision, and notify the student
involved of the resulting decision as soon as possible, but

no later than three (3) College days from the receipt of the
recommendation of the Student Appeals Committee.

(3) Ifthe student wishes to appeal the decision of the Associate
Vice President for Student Services, the appeal must be in
writing and addressed to the Vice President for Academic
and Student Services. Thereafter, the route of appeal is to
the President and then to the Board of Trustees. Decisions
of the Board of Trustees are final.

(4) Students dropped for attendance problems may be allowed
to continue attending class until the appeal has been
resolved.

Appeal of Grades
Grading is the prerogative of the faculty member. Appeals
concerning grades given for a course must be directed to the
faculty member assigning the grade and must be in writing. The
faculty member assigning the grade and the student appealing
the grade shall discuss the circumstances and attempt to resolve
the appeal. Failing to reach a satisfactory resolution, the
student may appeal in accordance with the specific procedures
described below. The appeal of a grade must be initiated no
later than the last day of the fourth full month after the course
grade was assigned.

(1) The student shall present the appeal in writing to the
chairperson or coordinator of the department within
which the protested grade was earned. The chairperson or
coordinator shall, by conferring with the student and the
faculty member, seek resolution by mutual agreement. If
applicable, the student should continue to attend classes
throughout the appeals process.

(2) If the student wishes to appeal the final decision of the
chairperson or coordinator, the student must appeal in
writing to the appropriate Academic Dean or Director. If,
after conferring with the student, the Instructor, and the
Department Chairperson, the matter remains unresolved,
the Dean shall convene with the Academic Review
Committee.

(3) The Academic Review Committee will consist of the
convening Dean or Director and four FTCC faculty
members, at least one of whom, if possible, shall be qualified
to teach the course. The committee will be appointed by the
Dean or Director. The faculty member assigning the grade
shall not be appointed to the Academic Review Committee.
During the appeal process, the appropriate Department
Chairperson and/or faculty member will provide all
relevant information to the appeal committee. The student’s
written appeal will be provided to the committee and, if
requested by the student, the student shall be afforded
the right to personally appear and provide testimony to
the committee and to ask questions of anyone providing
evidence to the committee. Upon receiving all relevant
evidence presented, the committee shall determine whether
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the grade assigned by the instructor shall be upheld. If the
grade is not upheld, the committee shall make a decision as
to how a grade shall be assigned to the student. The Dean
will notify, in writing, the faculty member, the student, and
the Department Chairperson of the committee’s decision
within five working days. The resulting grade must be
submitted within College guidelines and may not be further
appealed.

Financial Obligations

The Business Office uses telephone, email and/or letters to
make contact with students regarding their financial obligations.
When students register for classes, their registration statement
serves as their notice of tuition/fees due. If a student registers
online via WebAdvisor, they can also view their account in
WebAdvisor for the tuition/fees due. As payment deadlines
approach for the upcoming semester, the Business Office sends
email notices to remind students of the deadline to pay. After
the semester begins, if a student incurs a debt related to tuition/
fees or repayment of financial aid, the Business Office will send
an email and letters to notify the student of the debt.

For returned checks, the Business Office will call the student
and/or check maker, then follow-up with a certified letter giving
10 days to clear the returned check. If after 15 days the check
in not cleared, the debt is submitted to the Cumberland County
District Attorney’s Office Worthless Check Program. The debt
may also be submitted for other collection action.

For student loans, the promissory note states payment is due
in three (3) installments beginning thirty (30) days after the
start of the semester and then each thirty (30) days thereafter. If
the student fails to make payments as scheduled, the Business
Office will send a letter advising of the past due payment.
Unpaid loans will be submitted for collection action.

Debts owed to FTCC may result in the student being dropped
from classes that have not started within the same semester
and will prevent the student from registering for any future
semesters. Transcripts and diplomas/certificates/degrees will
not be released until the debt is paid.

Debts owed to FTCC are required to be submitted to the North
Carolina Department of Revenue’s Setoff Debt Collection
Program per the Debt Collection Act. This allows FTCC to
claim a part or all of a student’s income tax refund to apply
against the debt. Debts owed FTCC may also be submitted to
an outside collection agency.

Financial indebtedness to FTCC may be appealed through the
Appeal of Student Tuition/Fees process. This allows the student
to submit an appeal for the current term and/or immediate prior
term only.

Appeal of Student Tuition/Fees
Students are responsible for charges and payments to their
student tuition/fee account.

A dropped class will result in a change in enrolled credit

hours, which could generate a refund or a requirement to repay
financial aid. Please contact the Financial Aid Office with any
questions regarding your financial aid prior to submitting a drop
for a class or withdrawal from all classes.

Certain mitigating circumstances may qualify for a refund of
tuition and fees paid to FTCC. Mitigating circumstances may
consist of the following:

* Death of an immediate family member. A copy of the
death certificate is required.

*  Medical emergency which results in the inability to attend
class. Medical documentation is required. Please attach
medical documentation including the dates of illness or
admission to the hospital and/or a signed letter from the
doctor.

*  Unanticipated military service, including TDY, training,
activation for deployment and unanticipated reassignment.
Proof of orders is required.

For mitigating circumstances, students should complete and
submit the Student Tuition/Fee Appeal form with all supporting
documentation. Requests for a tuition refund will be reviewed
by the Student Tuition/Fee Appeal committee. Appeals are
reviewed on the third week of every month. A letter will be
mailed within a week after the Appeals Committee meeting.

Appeals for the current and/or immediate prior term only will be
considered and reviewed. No other appeals will be considered.
Decisions of the Appeal Committee are final. Book charges
may not be appealed.

Admissions Decisions

Initial decisions to approve a student or potential student
to enter a program or a student re-entering a program are
made by the counselor conducting the admissions interview.
Appeals of admissions decisions are referred to the Director
of Admissions. Decisions of the Director of Admissions may
be initially appealed in writing no later than ten (10) College
days after the date of the Director of Admissions’ letter to the
Associate Vice President for Student Services. The Associate
Vice President for Student Services will confer with the
Department Chairperson and respond to the student within five
(5) working days. Decisions of the Associate Vice President for
Student Services are final.

Financial Aid Students

A dropped class will result in a change in enrolled credit
hours, which could generate a refund or a requirement to repay
financial aid. Please contact the Financial Aid Office with any
questions regarding your financial aid prior to submitting a drop
for a class or withdrawal from all classes.

Dismissal

Fayetteville Technical Community College reserves the right to
dismiss any student when it believes such action is in the best
interest of the College, the students, the faculty, the staff, or the
student him/herself. In all cases, the right of due process is the
student’s prerogative.
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Student Grievance Policy and Procedure
Fayetteville Technical Community College encourages the prompt
and fair settlement of grievances. A student may present a griev-
ance without fear of coercion, restraint, interference, penalty, or
reprisal.

The purpose of the student grievance policy and procedure is to pro-
vide a system to resolve student complaints against faculty, staff, or
other students. Listed below are the steps to filing a grievance.

Grievance Procedure
This procedure applies to all students of FTCC.

Step 1:
The student is encouraged to go to the instructor or staff mem-
ber where the alleged problem originated. An attempt will be
made to resolve the matter equitably and informally at this
level. The conference must take place within five (5) working
days of the incident which generated the complaint.

Step 2:

If the grievance is not resolved, the student may file a writ-
ten grievance. The student must present the written griev-
ance to the appropriate Associate Vice President within
thirty (30) days of the incident giving rise to the grievance.
The student and the Associate Vice President will meet
within three (3) working days following the presentation
of the grievance to discuss the grievance fully, and to at-
tempt informal resolution. The Associate Vice President
will investigate the grievance and will ask the employee
against whom the grievance was filed to respond in writ-
ing to the allegation. The Associate Vice President will
provide a written decision on the grievance not later that
ten (10) working days following this meeting.

Step 3:

If the student is not satisfied with the decision, he or she
may, within five (5) working days, file the grievance in
writing with the Vice President for Academic and Stu-
dent Services. The Vice President for Academic and Stu-
dent Services will notify the President. Depending on the
nature of the allegation, the Vice President for Human
Resources and Institutional Effectiveness, may be asked
to investigate. After reviewing the facts of the case, the
Vice President for Academic and Student Services and/
or the Vice President for Human Resources and Institu-
tional Effectiveness, will make a recommendation to the
President. The student will receive written notification
within ten (10) working days of filing the complaint with
the Vice President.

Further Appeal Procedure

If the student is not satisfied with the decision, he or she may,
within ten (10) working days, file the grievance in writing with
the President. The chain of appeal goes then from the President to
the Board of Trustees. Decisions of the Board of Trustees are final.
There is an expanding reliance on electronic communication
among students, faculty, staff, and administration at Fayetteville
Technical Community College (FTCC). This is motivated by
the convenience, speed, cost-effectiveness, and environmental

advantages of using Email rather than printed communication.
Because of this increasing reliance and acceptance of electronic
communication, Email is considered an official form of
communication between the College and its applicants and
students. Students should maintain the confidentiality of their
email account as the college sends confidential information to
students by email. Implementation of these procedures ensures
that students have access to this critical form of communication.
All applicants or students are assigned an Email account hosted
by Google.

State Student Complaint Process

All institutions, except tribal and Federal Institutions, are required
to provide a process for students to initiate a complaint against a
post-secondary institution offering programs in the state of North
Carolina after all other forums at the institutional level have been
exhausted.

Students may utilize the application form provided by the UNC
General Administration Office of Post-Secondary Education Com-
plaints (http://www.faytechcc.edu/student-complaints/) to submit
these complaints for processing. Submit all relevant information
and supporting documentation regarding your complaint to the
University of North Carolina General Administration, 910 Ra-
leigh Rd, Chapel Hill, NC 27515 or email to studentcomplaint@
northcarolina.edu. Once received by the UNC General Adminis-
tration office, complaints against any of the 58 community col-
leges will be forwarded to the North Carolina Community College
System.

WEAPONS ON CAMPUS POLICY

Possession of Weapons on Campus
Illegal possession of weapons on campus or at any FTCC class,
site, activity, or program is a violation of College policy.

1. It shall be a violation of college policy for any person to
illegally possess, whether openly or concealed, any of
the following items while on FTCC campus or at the site
of any FTCC class, activity or program:

a. Any gun or firearm, including, but not limited to a
rifle, pistol, BB gun, air pistol, or air rifle;

b. Any powerful explosive device, including, but not
limited to, dynamite cartridge, bomb, grenade, or mine;

c. Any knife or other sharp-pointed or edged instrument,
such as, but not limited to, a bowie knife, dirk, dagger,
switchblade knife, razor, or razor blade; or

d. Any slingshot, leaded cane, blackjack, or metallic knuckles.

2. The possession of any item listed above shall not be in
violation of College policy if the possession is permitted
by law. Current law permits those who have valid con-
cealed weapon permits and those exempt from obtaining
such permits to have handguns secured, as described by
law, in their vehicles. The law also permits weapons on
campus solely for uses associated with approved educa-
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tional programs.

3. Instructional supplies, unaltered nail files and clips and tools
used solely for preparation of food, instruction, and mainte-
nance on campus are exempted from this policy.

4. Any person, other than an FTCC student, found to violate this
policy shall be removed from campus and shall not be permit-
ted to return to campus for 120 calendar days.

5. Students in violation of this policy shall be suspended for
a minimum of 120 days and shall not be permitted on any
property owned or used by the College. A student is identi-
fied as any person currently enrolled in continuing educa-
tion class(es) or curriculum class(es), whether the person is
an adult or minor.

6.  Students in violation of this policy may be placed on a perma-
nent expulsion when one of the following occurs:

a. Illegal possession of a firearm on campus;

b. Repeat offense on campus or any FTCC class site, activity
or program;

¢. Subsequent conviction of a violation of the law; or,

d. Use of weapon to harm or threaten another individual.

Procedures

A violation of this policy or possible violations shall be reported
to campus security immediately by phone, 678-8433, Emergency
Callbox, or in person. The Director of Public Safety and Security,
or designated representative, shall cause a full inquiry to be con-
ducted and notification of civilian police if deemed necessary. An
incident report shall be filed on all violations of this policy. Viola-
tions shall be reported in the Annual Crime Statistics published by
campus security as requested by the Campus Security Act of 1990.

1. The appropriate Associate Vice President or Dean shall
be notified by the Director of Public Safety and Security,
or designated representative, immediately when any stu-
dent is believed to have violated the Weapons on Cam-
pus policy. In the absence of the Associate Vice President
or Dean, the next available Dean/administrator/director/
supervisor should be notified.

2. Upon notification by the Director of Public Safety and
Security, the Associate Vice President or Dean shall tem-
porarily suspend any student being investigated for a
violation of this policy. The temporary suspension shall
be imposed until the inquiry into the alleged violation is
complete, but under no circumstances shall the tempo-
rary suspension exceed five weekdays.

3. Upon completion of the inquire, the Associate Vice Pres-
ident or Dean shall determine whether a violation of this
policy occurred. If the Associate Vice President or Dean
determines a student did violate this policy, the Associ-
ate Vice President or Dean shall suspend the student for
a minimum of 120 days and shall notify the student of
any right to appeal the decision. If it is determined the

student did not violate this policy, the student shall be
immediately allowed to return to class and shall be given
every reasonable opportunity to complete any missed
coursework.

Precautions
If a violation is observed, the following actions should be taken:
1. Do not approach the individual. Stay calm.
2. Either notify campus security or have someone else do it.
3.  Monitor individual from a safe distance or take cover if
necessary.
4. Notify other persons in the area.
5. Ifpossible, get a good description of the individual, ve-
hicle, or weapon.
6. Stay alert.
If necessary, get away from the affected area.
8. Do not take chances.

=~

TOBACCO AND NICOTINE VAPOR
FREE BUILDINGS

The use of cigarettes, cigars, smokeless tobacco, and elec-
tronic (vapor) cigarettes is strictly prohibited inside any FTCC
building. In addition, smoking adjacent to buildings will only
be permitted at outdoor areas that have been designated by the
President as smoking areas. This policy is implemented to re-
duce secondhand smoke at building entrances. The designated
smoking areas are listed below:

BLDG# NAME LOCATION

| Administration Bldg ~ Rear of building

2 Library/Learning Center Patio between Library & VCC

3 CH Center patio arca

4 LH Patio area by snack bar

5 HOS Large center courtyard area

6 NC Patio area by snack bar

8 CBI Rear door leading to P/L #19

9 ATC Patio area by vending area

10 CEC Patio area by snack bar

11 HTC Patio area adjacent to callbox #32

12 ECC Door on end of building nearest
the Access Rd

13 Auto Body Shop Rear door

14 Cosmetology Covered patio area towards front
of building

15 VCC Patio between Library & VCC

16 Horticulture Outside of classroom bldg away

from the entrance
17 Warehouse/Print Shop Rear door of print shop
SLC CEC wing entrance
19 GCB Area adjacent to patio
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STUDENT EMAIL STANDARDS

College Use of Email

Email is an official form of communication within FTCC.
Therefore, the College has the right to send communications to
applicants and students via Email and the College has a right to
expect that those communications will be received and read in
a timely manner.

Appropriate Use of Student Email

Students should not use their student Email account for personal
use. Student Email is not appropriate for transmitting sensitive
or confidential information unless its use for such purposes is
matched by an appropriate level of security. Email shall not be
the sole method for notification of any legal action.

Redirection of Email

A student may have their Email electronically redirected to
another email address.  If a student wishes to have Email
redirected from their official Address to another Email address
(e.g., @aol.com, @hotmail.com, or an address on a departmental
server), they may do so, but at their own risk. FTCC will not
be responsible for the handling of Email by outside vendors.
Having email redirected does not release a student from the
responsibilities associated with communications sent to their
official email address.

Educational Uses of Email

Faculty may determine how Email will be used in their classes.
It is highly recommended that if faculty have Email requirements
and expectations, they specify these requirements in their course
syllabi. Faculty may expect that student’s official Email addresses
are being accessed, and faculty may use Email for their courses
accordingly.

MANAGEMENT INFORMATION
SERVICES

Management Information Services (MIS) maintains the campus
local area network. MIS is responsible for the management,
administration, and upgrades of the local area network,
computer labs, shared applications, and systems.

The Fayetteville Technical Community College (FTCC) network
consists of both a wired and wireless local area network. FTCC
has guidelines that define roles, responsibilities and acceptable
use of the College’s LAN. Users are expected to abide by the
following guidelines.

GENERAL USAGE GUIDELINES

College-owned or -operated computing resources are for the
use of faculty, students, staff, and other authorized individuals.
Users must exercise responsible, ethical behavior when using
these resources. Responsible behavior should also be exercised
when using one’s own personal computing device connected
to the FTCC wireless network. The College does not attempt
to articulate all required or unacceptable behavior by its users.
To assist in such judgment, the following guidelines have been
developed:

1. Computing resources and access accounts are to be used
only for the purpose for which they are assigned and are
not to be used for commercial purposes or non-college
related activities.

2. Users of the network are responsible for any actions
taken that cause damages or affect other computers or
portable computing devices. Users should not engage in
activities/actions which damage or disrupt hardware or
communications such as virus creation and propagation,
and overloading networks with excessive data.

3. Individuals will not use College computer resources
to engage in any illegal activities. Users of the FTCC
network must comply with all federal, state, and local
laws that apply.

4. All computer software is protected by federal copyright
law and most is proprietary and protected by legal
licensing agreements in addition to the copyright law.
The user is responsible for being aware of the licensing
restrictions for the software used on any system. Users
must respect the legal protection applied to programs,
data, photographs, music, written documents and other
material as provided by copyright, trademark, patent,
licensure and other proprietary rights mechanisms.

5. Users shall not create, display, advocate, or transmit
threatening, racist, sexist, pornographic, obscene, offensive,
annoying or harassing language and/or material, including
broadcasting unsolicited messages, sending unwanted mail,
or accessing websites for these purposes.

6. Users shall not use the FTCC network to intentionally
gain unauthorized access to any systems or sensitive
information. Users will not gain, or attempt to gain,
unauthorized access to other’s files, folders, or storage
areas of any kind.

7. Use of content management systems (e.g. BlackBoard)
should be for the purposes of communicating and
documenting class or educational related activities.
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8. Users are discouraged from conducting confidential
transactions (e.g online banking) over FTCC network.

9. Individuals are responsible for the proper use of their
accounts, including proper password protection and
appropriate use of Internet resources. An access account
assigned to an individual must not be used by others.
Users are responsible for notifying MIS Help Desk (678-
8502) if they find that their account login information
has been compromised in any way.

10. Users will refrain from monopolizing systems and
services, such as overloading resources, putting excessive
demands on disk space, printer paper and supplies.

11. The College’s website, www.faytechcc.edu, will serve
as the only official website representing FTCC. Users
are not permitted to use the College’s name or any
association with the College in web sites that are not
owned, created, and/or maintained by FTCC.

12. Fayetteville Technical Community College is in no way
liable for any damage, undesired resource usage, or
detrimental effects that may occur to the user’s computer
or any portable computing device while attached to the
wireless network.

13. Individuals connecting to the wireless network are
responsible for having current operating system updates
and up-to-date antivirus software installed on their
computer and any portable electronic devices.

Failure to follow the FTCC General Use Guidelines can result
in the suspension of access rights and disciplinary action as
deemed appropriate by the College.

Management Information Services office reserves the right to
make revisions/updates to these guidelines at any time.

MIS has the responsibility to monitor, filter, log, and block
network activities and locations, to include email, as required
to ensure that all computer resources perform optimally and
are safe from technology threats. MIS reserves the right to
restrict access to the FTCC network as deemed necessary to
protect the integrity of the network infrastructure, systems, and
information.

ELECTRONIC SIGNATURE POLICY

Fayetteville Technical Community College (FTCC) recognizes
an electronic signature as a valid signature from faculty, staff,
and students subject to Conditions 1 and 2 below.

An electronic signature is defined as any electronic process
signifying an approval to terms, and/or ensuring the integrity of
the document, presented in electronic format.

Students use electronic signatures to register, check financial aid
awards, pay student bills, obtain unofficial transcripts, update
contract information, log into campus computers, complete
forms, submission of class work, tests, etc.

Faculty and staff use electronic signatures for submitting
grades, viewing personal payroll data, logging into campus
computers, accessing protected data through the administrative
computing system and custom web applications provided by
the College, etc.

An electronic signature is considered valid when on of the
following conditions is met:

Condition 1: Student/Employee Login ID and Personal
Identification Number (PIN)

* Institution provides student or employee with a unique PIN

* Student or employee sets his or her own PIN

* Student or employee logs into a secure site using both the
Login ID and PIN

Condition 2: Campus Network Username and Password

* Institution provides student or employee with a unique
username

* Student or employee sets his or her own password

* Student or employee logs into the campus network and secure
site using both the username and the password

It is the responsibility and obligation of each individual to keep
their PIN and their password private so others cannot use their
credentials. This is further explained in Section 1-23.10 Access
Account Guidelines of the Administrative Procedures Manual.

Once logged in, the student or employee is responsible for any
information they provide, update, or remove. FTCC will take
steps to ensure both the PIN and password are protected and kept
confidential. Furthermore, users are responsible for logging out
of all systems and exercising the necessary precautions when
using publicly accessible computers.

This policy is in addition to all applicable federal and state
statutes, policies, guidelines, and standards.
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FREE SPEECH AND PUBLIC ASSEMBLY
POLICY AND PROCEDURE

Fayetteville Technical Community College encourages its
community to exercise the right to freedom of speech granted
by the First Amendment to the Constitution of the United States
of America. This policy informs members of the College
community and the public of the manner in which they may
engage in constitutionally protected speech and expression at
Fayetteville Technical Community College. It is intended to
protect one’s right to freedom of speech without interfering
with the primary educational purpose of the College.

The College will protect the rights of freedom of speech,
petition, and peaceful assembly. The right to restrict the time,
place, and manner of expression is specifically reserved for the
College. Any acts that are disruptive to normal operations of
the College including but not limited to instruction, College
business, or actions which interfere with the rights of others
will not be tolerated. Faculty, staff, and students engaging in
disruptive activity may be subject to disciplinary action. Any
participant in a disruptive activity may face criminal charges.

Registration and Use of Designated Free Speech Area
The College hereby designates the following areas as Free
Speech/Expression areas:

Main Campus Student Center Gazebo

Spring Lake Campus Grass Area on end of Western
Wing of Bldg

Horticulture Education | Grass Area on Eastern end of

Center Parking Lot

These areas shall be available for use by both members of
the College community and members of the general public.
However, events sponsored by members of the College
community shall have first priority in using the Free Speech/
Expression areas except requests for the Gazebo will be
assigned to the person or organization that requests the area
first. The College reserves the right to relocate any assembly
to ensure that the activity does not interfere with the normal
operation of the College or interfere with the rights of others.

Requests for Free Speech

Individuals or groups wishing to exercise their free speech
should submit a written and signed request to the Director
of Student Activities at least three working days prior to the
desired date. The following information must be included in
this written request.

» Name of the person or organization submitting the request
* Address, email, and phone number

* Date and times requested

* List of planned activities (i.e., speech, signs, distribution of
literature)

* Anticipated number of participants and attendance

« Signature of requestor

Approvals are for one day only for a maximum of three
continuous hours, between 8:00 a.m. and 10:00 p.m. The
Director of Student Activities will notify the Director of Public
Safety and Security of any approved Free Speech event.

Guidelines for Speech and Public Assembly

(1)  Amplification Systems: Because amplification systems
pose a significant potential for disruption of College
operation, public address and amplification systems
may not be used. This includes, but is not limited to,
megaphones and PA systems.

(2) The Right to Dissent: The right to dissent is the
complement of the right to speak, but these rights need
not occupy the same forum at the same time. The
speaker is entitled to communicate his or her message to
the audience during their allotted time, and the audience
is entitled to hear the message and see the speaker during
that time.

A dissenter must not substantially interfere with the
speaker’s ability to communicate or the audiences’ ability
to hear and see the speaker. Likewise the audience must
respect the right to dissent.

(3) Picketing and Distribution of Literature: Picketing in
an orderly manner or distributing literature within the
free speech area is acceptable when approved during
the request process as coordinated and approved by the
Director of Student Activities.

Picketing is not permitted inside College buildings.

(4)  Symbolic Protest: During a presentation, displaying a
sign, gesturing, wearing symbolic clothing, or otherwise
protesting silently is permissible so long as the symbolic
protest does not unduly interfere with the ability of
the person or entity reserving an area for free speech/
expression to express themselves.

(5)  Marches: Campus marches are permitted on campus only
with the approval of the Director of Student Activities
per coordination with the Director of Public Safety and
Security.
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In order to ensure the safety of participants and bystanders
and to minimize the disruption upon College classes and
daily operations, this request must specify the desired
march route and total/maximum number of participants.

Pickets/marchers must march in single file, not abreast.
Minor children, six years of age or younger, may walk
abreast or be carried by their parent or guardian.

Pickets shall not at any time nor in any way obstruct,
interfere with, or block persons entering or existing
vehicles; persons crossing streets or otherwise using the
public way; the entrance or exit to any building or access
to property abutting the street or sidewalk; or pedestrian
or vehicular traffic.

Conduct and Manner

(1)  Those who exercise free speech as a part of this policy
must not:

*  Threaten passers-by

e Interfere with, impede, or cause blockage of the
flow of vehicular or pedestrian traffic.

e Interfere with or disrupt any other lawful activity
in the same general location at the same time.

* Commit any act likely to create an imminent
safety or health hazard.

*  Post materials on any walls, windows, doors,
sidewalks, trees, light poles, etc., or any other
College equipment except in areas designated by
the Director of Student Activities.

e Carry signs or placards that exceed three feet by
three feet promoting the objective of the activity.
They must not contain obscene language or words
that would tend to incite violence.

(2)  Public speech or activities likely to incite or produce
imminent lawless action or that is, under current legal
standards, either defamatory or obscene are prohibited.
Violations of the FTCC Student Code of Conduct are
prohibited.

(3) Individuals who damage or destroy College property
shall be held responsible for such damage or destruction.
This includes lawns, shrubs, trees, etc.

(4) A request for use of free speech areas may be denied
if determined that the proposed speech/activity will
constitute a clear and present danger to the orderly
operation of the College.

(5) All applicable College regulations, state, and federal
laws and municipal ordinances apply when engaging
in activities on College property. Failure to do so may
result in immediate removal from College property and
other appropriate action by College officials and/or
police.

Interference with Free Speech or Public Assembly

Persons shall not physically interfere in the use of the sidewalk
or address obscene, indecent, or threatening language to or at
individuals to provoke them or lead to a breach of the peace.

Whenever free passage is obstructed by a crowd, the persons
composing such crowd shall disperse when directed by College
officials, security, or police. Failure to do so may result in
disciplinary action and/or criminal prosecution.

Intellectual Property Rights

“Intellectual Property” includes all inventions, improvements,
copyright eligible works, and tangible research materials pro-
duced by employees and/or students of FTCC.

(1) All employees and/or students who produce or who an-
ticipate producing Intellectual Property have a duty to
promptly disclose their discoveries or invention to the
President or his designee in order to prevent the develop-
ment of a conflict of interest or a conflict of commitment.

(2) The President may appoint an Intellectual Property
Committee to process, investigate, and make recom-
mendations to the President when Intellectual Property
notifications occur or issues arise.

(3) The College shall own all Intellectual Property that is
made, discovered, or created by an employee who is
specifically hired or commissioned by the College for
that purpose and who receives compensation for those
specific services from the College.

(4) The College shall own any Intellectual Property that is
made, discovered, or created by an employee within the
scope of his or her employment by the College or whose
position description may include such duties, unless oth-
erwise provided by written agreement between the indi-
vidual and the College.

(5) The College shall own all Intellectual Property that is
made, discovered, or created by an employee and/or
student who uses College resources and time in the de-
velopment of the Intellectual Property, unless otherwise
provided by written agreement between the individual
and the College. “College resources” means institutional
facilities, staff, and materials.

(6) Intellectual Property created by an employee and/or stu-
dent entirely on his or her personal time and not involv-

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu and click on Academics.


http://www.faytechcc.edu/academics

40

(7

®)

ing the use of College facilities or materials shall be the
property of the individual. An individual’s “personal
time” shall mean time other than that devoted to nor-
mal or assigned functions in teaching or College ser-
vice. The term “College facilities” shall mean any facil-
ity, including equipment and material, available to the
individual as a direct result of the individual’s affiliation
with the College, and which would not be available to a
non-College individual on the same basis. An employee
and/or student who claims that Intellectual Property is
made on personal time has the responsibility to demon-
strate that the Property so claimed is created on personal
time.

An employee and/or student who anticipates or has al-
ready produced Intellectual Property using both his or
her own resources and time and the resources and time
of the College, will meet with the College President or
his Designee to discuss his or her efforts and to agree on
a possible division of the value of the rights produced.

The College may release its rights of ownership of In-
tellectual Property to the individual, if the institution is
convinced that no College facilities, time, or materials
were used in the development of the Intellectual Prop-
erty and that it was made on personal time.

)

(10)

(11)

(12)

The College retains the rights to all Intellectual Property,
which would be owned by the College under this policy
created by employees who leave employment with the Col-
lege. The College may grant the individual non-exclusive
use of the Intellectual Property for a specified period of time
at another nonprofit educational institution.

Prior to entering any consulting agreement involving
Intellectual Property Rights with any third party, where
any College time, facilities, materials or other resources
are involved, College employees and/or students, must
present the proposed agreement to the College President
or his designee for review and approval.

The College owns all rights to its logo, seal, and other
related materials.

Exceptions to the above policies are authorized if ap-
proved by the President of the College following a fa-
vorable review and recommendation by the Intellectual
Property Committee.
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CRIME REPORT

On-Campus Crime Statistics

Type Incident 2011 2012 2013 2014 2015
Criminal Homicide 0 0 0 0 0
Murder and Nonnegligent Manslaughter 0 0 0 0 0
Negligent Manslaughter 0 0 0 0 0
Forcible Sexual Assault 0 2 0 0 2
Non-Forcible Sexual Assault 0 0 0 0 0
Robbery 1 0 0 2 0
Aggravated Assault 0 0 0 1 2
Burglary/Larcenies 0/48 0/77 0/64 0/34 0/21
Motor Vehicle Theft 3 1 0 0 1
Liquor Violations 3 1 1 1 4
Drug Violations 0 2 1 2 2
Weapons Violations 7 1 1 4 0
Arson 0 0 0 0 0

Refer to the Annual Security Report for information on campus crime statistics. Current policies are implemented from the FTCC
Board of Trustees. The Annual Security Report contains three years of campus crime statistics and campus security policy statements.
The Annual Security Report can be obtained, upon request, from the Security Department, General Classroom Building, Room 102,
or through the FTCC website at http://www.faytechcc.edu/public-safety-security/.

*The above statistics are the most current statistics at time of printing.
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DRUG AND ALCOHOL POLICY

Drug and Alcohol Prevention Program

The use and abuse of drugs and alcohol are subjects of immediate
concern in our society. These problems are extremely complex
and ones for which there are no easy solutions. From a safety
perspective, the users and/or abusers of drugs or alcohol may
impair the well-being of all employees, students, the public at
large, and result in damage to College property. Therefore, in
compliance with the Federal Drug-Free Workplace and Drug-
Free Schools and Campuses Regulations, it is the policy of
this College that the unlawful use, possession, manufacture,
distribution, or dispensation of a controlled substance or
alcohol, is prohibited while in the College workplace, on
College premises, or as part of any college-sponsored activities.
Any employee or student violating this policy will be subject to
disciplinary action up to and including termination or expulsion
and referral for prosecution. The specifics of this policy are as
follows:

[-27.1 FTCC does not differentiate among unlawful users,
pushers or sellers of drugs or alcohol. Any employee or student
who unlawfully possesses, uses, sells, gives or transfers a
controlled substance or alcoholic beverage to another person
while in the College workplace, on College premises, or as part
of any college-sponsored activity, will be subject to disciplinary
action up to and including termination or expulsion, and referral
for prosecution.

[-27.2  The term “controlled substance” means any drug listed
in 21 CFR part 1308 and other federal regulations, as well as
those listed in Article V, Chapter 90 of North Carolina General
Statutes. Generally, these are drugs which have a high potential
for abuse. Such drugs include, but are not limited to: heroin,
PCP, cocaine, “crack”, and marijuana. They also include “legal
drugs” which are not prescribed by a licensed physician. The
term alcoholic beverage includes beer, wine, whiskey and any
other beverage listed in Chapter 18B of the General Statutes of
North Carolina.

[-27.3  If any employee or student is convicted of violating
any criminal drug or alcoholic beverage control statute while
in the College workplace, on college premises, or as part of
any college-sponsored activity, he or she will be subject to
disciplinary action up to and including termination or expulsion.
Specifically, any such person who is convicted of a felony, or of
a misdemeanor which results in an active prison sentence will,
if a student, be expelled, or if an employee, be terminated from
employment (subject to existing disciplinary policies applicable
to employees and State or Federal law which may apply). Other
misdemeanor convictions will be evaluated on a case-by-case
basis, and the penalties to be imposed may range from written
warnings or mandatory counseling or rehabilitation to expulsion
from enrollment or discharge from employment. Any such
person charged with a violation of these policies concerning

illegal drugs may be suspended from enrollment or employment
before initiation or completion of disciplinary proceedings if
the Office of Human Resources determines that the continued
presence of such person within the College community would
constitute a clear and immediate danger to the health or welfare
of other members of the community after an appropriate
predetermination inquiry. All employees and students of the
College are currently eligible and are encouraged to participate
without cost in an employee assistance program which offers
among its many services, drug and alcohol abuse counseling.

[-27.4 Each employee or student is required to inform
the Office of the Vice President for Human Resources and
Institutional Effectiveness, at the College, in writing, within
five (5) days after he or she is convicted of violation of any
federal, state, or local criminal drug or alcoholic beverage
control statute where such violation occurred while in the
College workplace, on College premises, or as part of any
College-sponsored activity. A conviction means a plea of or a
finding of guilt (including a plea of nolo contendere) and the
imposition of a judgment by a judge sitting with or without
a jury in any federal or state court. As a condition of further
employment on any federal government grant, the law requires
all employees to abide by this policy.

[-27.5 The Office of the Vice President for Human
Resources and Institutional Effectiveness, must notify the U.S.
governmental agency from which a grant was made within
ten (10) days after receiving notice from the grant employee
or otherwise receiving actual notice of a drug conviction.
Disciplinary action against the convicted employee must be
undertaken by the College within 30 days.

[-27.6 A description of applicable state sanctions and the
health risks associated with the use of both illicit drugs and
alcohol is available in the offices of the Vice President for
Human Resources and Institutional Effectiveness, and the Vice
President for Legal Services and Risk Management.

(Excerpt taken from FTCC Administrative Procedures Manual, February 16, 2009)
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SUBSTANCES:
CATEGORY

AND NAME
Tobacco

Nicotine

Alcohol

Cannabinoids

Marijuana (Cannabis)

EXAMPLES OF
COMMERCIAL
AND STREET NAMES

Found in cigarettes, cigars,
bidis, and smokeless tobacco
(snuff, spit tobacco, chew)

Found in liquor, beer, and wine

Blunt, Bud, Dope, Ganja,
Grass, Herb, Joint, Mary Jane,
Pot, Reefer, Sinsemilla, Skunk,
Smoke, Trees, Weed; Hashish:
Boom Gangster, Hash,

Commonly Abused Drugs

DEA SCHEDULE*/
HOW ADMINISTERED**

Not scheduled/smoked, snorted,
chewed, vaporized

Not scheduled/swallowed

I/smoked, eaten (mixed in food or
brewed as tea)

ACUTE EFFECTS/HEALTH RISKS

Increased blood pressure, breathing rate, and heart rate.
Greatly increased risk of cancer, especially lung cancer when
smoked and oral cancers when chewed; chronic bronchitis;
emphysema; heart disease; leukemia; cataracts; pneumonia.
Pregnancy complications Including miscarriage, low birth
weight, premature delivery, still birth, learning and behavior
problems.

Alcohol’s effects vary from person to person, depending on

a variety of factors, including: amount consumed, frequency
of consumption, health status, and family history.. While
drinking alcohol is itself not necessarily a problem—drinking
too much can cause a range of consequences, and increase
your risk for a variety of problems. For more information

on alcohol’s effects on the body, please see the National
Institute on Alcohol Abuse and Alcoholism’s related web page
describing alcohol’s effects on the body.

Changes to sensory perception and feelings of euphoria
followed by drowsiness; relaxation; slowed reaction time;
problems with balance and coordination; increased heart
rate and appetite; problems with learning, memory;
hallucinations; anxiety; panic attacks; psychosis. Additional
risks include mental health problems, chronic cough, and
frequent respiratory infections.

Cannabinoids

Synthetic Cathinones
(“Bath Salts”)

Bliss, Bombay Blue, Fake
Weed, Fire, Genie, Moon
Rocks, Skunk, Smacked,
Yucatan, Zohai

Bloom, Cloud Nine, Cosmic
Blast, Flakka, Ivory Wave,
Lunar Wave, Scarface, Vanilla
Sky, White Lighting

Hashish Boom, gangster, hash, hash I/smoked, swallowed Disorientation; impaired learning; fluctuating emotions;
oil, hemp dulling of attention; psychotic episodes; fatigue; paranoia;
reduced coordination; and lung damage.
Synthetic K2, Spices, Black Mamba, I/Smoked, swallowed (brewed as tea) | Increased heart rate; vomiting, agitation; confusion;

I/Swallowed, snorted, Injected
Some formulations have been banned
by the DEA

hallucinations, anxiety, paranoia; increased blood pressure
and reduced blood supply to the heart; heart attack.

Increased heart rate and blood pressure; euphoria;
increased sociability and sex drive; paranoia, agitation, and
hallucinations; psychotic and violent behavior; nosebleeds;
sweating; nausea, vomiting; insomnia; irritability; dizziness;
depression; suicidal thoughts; panic attacks; reduced motor
control; cloudy thinking. Additional risks include a break-
down of skeletal muscle tissue; kidney failure; death.

Opioids

Heroin

Brown sugar, China White,
Dope, H, Horse, Junk, Skag,
Skunk, Smack, White Horse,;
with OTC cold medicine and
antihistamine): Cheese (

I/injected, smoked, snorted

Euphoria; warm flushing of skin; dry mouth; heavy feeling in
the hands and feet; clouded thinking; alternate wakeful and
drowsy states; Itching; nausea; vomiting; slowed breathing
and heart rate. Collapsed veins; abscesses (swollen tissue
with pus); infection of the lining and valves In the heart;
constipation and stomach cramps; liver or kidney disease;
pneumonia.

Opium

Laudanum, paregoric: big O,
black stuff, block, gum, hop

I, I, V/swallowed, smoked

(See effects/risks of Heroin.)
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Cocaine

Cocaine hydrochloride: Blow,
Bump, C, Candy, Charlie,
Coke, Crack, Flake, Rock,
Snow, Toot

[l/snorted, smoked, injected

Narrowed blood vessels; enlarged pupils; increased body
temperature, heart rate, and blood pressure; headache;
abdominal pain and nausea; euphoria; increased energy,
alertness; insomnia, restlessness; anxiety; erratic and
violent behavior, panic attacks, paranoia, ; psychosisheart
rhythm problems, heart attack; stroke, seizure, coma. Loss
of sense of smell, nosebleeds, nasal damage and trouble
swallowing from snorting; infection and death of bowel tissue
from decreased blood flow; poor nutrition and with loss from
decreased appetite.

Amphetamine

Biphetamine, Dexedrine:
bennies, black beauties,
crosses, hearts, LA turnaround,
speed, truck drivers, uppers

[l/swallowed, snorted, smoked, injected

In addition to those effects/risks listed above for
cocaine—nasal damage from snorting.

Methamphetamine

Club Drugs

MDMA (Ecstasy/Molly)
(methylenedioxy-
methamphetamine)

Crank, Chalk, Crystal, Fire,
Glass, Go Fast, Ice, Meth,
Speed

Adam, Clarity, Eve, Lover's
Speed, Peace,
Uppers

[l/swallowed, snorted, smoked, injected

I/swallowed, snorted

Increased wakefulness and physical activity; decreased
appetite; increased breathing heart rate, blood pressure,
and temperature; irregular heartbeat. Anxiety, confusion,
insomnia, mood problems, violent behavior, paranoia,
hallucinations, delusions, weight loss, severe dental
problems (“meth mouth”), intense itching leading to skin
sores from scratching..

MDMA—Lowered inhibition; enhanced sensory perception;
confusion; depression; sleep problems; anxiety; increased
heart rate and blood pressure; muscle tension; teeth
clenching; nausea; blurred vision; faintness; chills or
sweating; sharp rise in body temperature leading to liver,
kidney, or heart failure and death.

Long-lasting confusion, depression, problems with attention,
memory, and sleep; increased anxiety, impulsiveness,
aggression; loss of appetite; less interest in sex.

*kk

Flunitrazepam

Rohypnol: forget-me pill,
Mexican Valium, R2, roach,
Roche, roofies, roofinol, rope,
rophies

[V/swallowed, snorted

Sedation; muscle relaxation; confusion; memory loss;
dizziness; impaired coordination/addiction.

GHB**

Hallucinogens

Gamma-hydroxybutyrate or
sodium oxybate (Xyrem): G,
Georgia Home Boy, Goop,
Grievous Bodily Harm, Liquid
Ecstasy, Liquid X Soap, Scoop,

I/swallowed

Euphoria, drowsiness, decreased anxiety confusion, memory
loss, hallucinations, excited and aggressive behavior,
nausea; vomiting, unconsciousness, seizures, slowed heart
rate and breathing, lowered body temperature, coma, death.

Special K, Vitamin K.

added to tobacco or marijuana
cigarettes), swallowed

Ayahuasca Aya, Yage, Hoasca DMT is Scheduled |, but plants Strong hallucinations including perception of other worldly
containing it are not controlled. imagery, altered visual and auditory perceptions; increase
Swallowed as tea. blood pressure; vomiting.
DMT DMT, Dimitri I/Smoked, injected Intense visual hallucinations, depersonalization, auditory
(Dimethyltryptamine) distortions, and an altered perception of time and body
image, usually resolving in 30-45 minutes or less. Physical
effects include hypertension, increased heart rate, agitation,
seizures, dilated pupils, involuntary rapid eye movements,
dizziness, loss of coordination. At high doses, coma and
respiratory arrest have occurred.
Ketamine Ketalar®. Cat, Valium, K, [ll/Injected, snorted, smoked (powder | Problem with attention, learning, and memory; dreamlike

states, hallucinations; sedation; confusion and problems
speaking; loss of memory; problems moving, to the point of
being immobile, raised blood pressure; unconsciousness;
slowed breathing that can lead to death. Ulcers and pain in
the bladder; kidney problems, stomach pain; depression;
poor memory.
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Lysergic acid diethylamide:
acid, blotter, blue heaven
cubes, microdot, yellow
sunshine,

I/swallowed, absorbed through mouth
tissues (paper squares)

Altered states of perception and feeling; hallucinations;
nausea; frightening flashbacks, Hallucinogen Persisting
Perception Disorder (HPPD); ongoing visual disturbances,
disorganized thinking, paranoia, and mood swings.

Also, for LSD and mescaline—increased body
temperature, heart rate, blood pressure; loss of appetite;
sweating; sleeplessness; numbness; dizziness; weakness;
tremors; Mescaline B impulsive behavior; rapid shifts in
emotion.

Mescline (Peyote)

Buttons, Cactus, Mesc, Peyote

I/swallowed (chewed or soaked in
water and drunk)

Enhanced perception and feeling; hallucinations; euphoria;
anxiety; increased body temperature, heart rate, blood
pressure; sweating; problems with movement.

PCP (Phencyclidine)

Angel, Dust, Boat, Hog, Love
Boat, Peace, Pill

I, II/ Injected, snorted, swallowed,
smoked (powder added to mint, parley,
oregano, or marijuana)

Delusions, hallucinations, paranoia, problems thinking, a
sense of distance from one’s environment, anxiety.

Low doses: slight increase In breathing rate; increased blood
pressure and heart rate; shallow breathing; face redness
and sweating; numbness of the hands or feet; problems with
movement.

High doses: lowered blood pressure, pulse rate, breathing
rate; nausea; vomiting, blurred vision; flicking up and down
of the eyes, drooling; loss of balance; dizziness; violence;
suicidal thoughts; seizures, coma, and death.

Memory loss, problems with speech and thinking,
depression, weight loss, anxiety.

Psilocybin

Magic mushrooms, purple
passion, Shrooms, little smoke

I/swallowed

Also, for psilocybin—hallucinations, altered perception of
time, Inability to tell fantasy from reality, muscle relaxation
or weakness, problems with movement, enlarged pupils,
nausea, vomiting, drowsiness.

Salvia (divinorum)

Khat

Kraton

Abyssinian Tea, African Salad,
Catha, Chat, Kat, Oat

Herbal Speedball, Biak-biak,
Ketum, Kahuam, Ithang, Thom

Cathinone is a Schedule | drug, making
khat use lllegal, but the khat plant is
not controlled. Chewed, brewed as tea.

Not Scheduled.

Makes user feel out of control and disconnected from
their body and environment.. Associated with psychotic-
like episodes that can occur long after a person has take
the drug and dissociative drugs can cause respiratory
depression, heart rate abnormalities and a withdrawal
syndrome.

Euphoria, Increased alertness and arousal, increased blood
pressure and heart rate, depression, Inability to concentrate,
irritability, loss of appetite, insomnia. Tooth decay and gum
disease; gastrointestinal tumors; cardiovascular disorders
such as irregular heartbeat, decreased blood flow, and heart
attack.

Sensitivity to sunburn, nausea, ltching, sweating, dry mouth,
constipation, increased urination, loss of appetite. Low
doses: increased energy, sociability, alertness. High doses:
sedation, euphoria, decreased pain. Anorexia, weight loss,
insomnia, skin darkening, dry mouth, frequent urination,
constipation. Hallucination and paranoia with long-term use
at high doses.

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu and click on Academics.


http://www.faytechcc.edu/academics

46

Other Compounds

Anabolic Steroids

Nandrolone (Oxandrin®),
oxandrolone
(Anadrol®),oxymetholone
(Winstrol®), stanozolol
(Durabolin®), testosterone
cyionate (Depo-
Testosterone®), Juice, Gym
Candy, Pumpers, Roids,

ll/injected, swallowed, applied to skin

Headache, acne, fluid retention (especially in the hands and
feet), aily skin, yellowing of the skin and whites of the eyes,
infection at the injection site. Kidney damage or failure; liver
damage; high blood pressure, enlarged heart, or changes in
cholesterol leading to increased risk of stroke or heart attack,
even in young people; aggression; extreme mood swings;
anger (“roid rage”); paranoid jealousy; extreme irritability;
delusions; impaired judgment..

Inhalants

Poppers, snappers, whippets,
laughing gas

Not scheduled/inhaled through nose
or mouth

Confusion; nausea; slurred speech; lack of coordination;
euphoria; dizziness; drowsiness; disinhibition,
lightheadedness, hallucinations/delusions; headaches;
sudden sniffing death due to heart failure (from butane,
propane, and other chemicals in aerosols); death from
asphyxiation, suffocation, convulsions or seizures, coma or
choking. Nitrites: enlarged blood vessels, enhanced sexual
pleasure, increased heart rate, brief sensation of heat and
excitement, dizziness, headache. Liver and kidney damage;
bone marrow damage; limb spasms due to nerve damage;
brain damage from lack of oxygen that can cause problems
with thinking, movement, vision, and hearing. Nitrites:
increased risk of pneumonia.

Prescription
Medications

For more information on prescription medication, please visit https://www.drugabuse.gov/drugs-abuse/prescription-drugs-cold-medicines

Sedatives
(Tranquilizers,
Depressants)

Barbiturates: pentobarbital
(Nembutal®), phenobarbital
(Luminal®) Barbs, Phennies,
Red Birds, Reds, Tooies,
Yellow Jackets, Yellows

Benzodiazepines: alprazolam
(Xanax®), chlorodiazepoxide
(Limbitrol®), diazepam
(Valium®), lorazepam
(Ativan®), triazolam (Halicon®)
Candy, Downers, Sleeping
Pills, Tranks

Sleep Medications: eszopiclone
(Lunesta®), zaleplon
(Sonatoa®), zolpidem (Ambien)
Forget -Me Pill Mexican,
Mexican Valium, R2, Roche,
Roofies, Roofinal, Rope,
Rophies

I1, 111, IV/Swallowed, injected

IV/Swallowed, snorted

IV/Swallowed, snorted

Drowsiness, slurred speech, poor concentration, confusion,
dizziness, problems with movement and memory, lowered
blood pressure, slowed breathing.

Stimulants

Amphetamine (Adderall®,
Benzedrine®) Bennies, Black
Beauties, Crosses, Hearts,
LA Turnaround, Speed, Truck
Drivers, Uppers
Methylphenidate (Concerta®,
Ritalin®) JIF, MPH, R-ball,
Skippy, The Smart Drug,
Vitamin R

[I/Swallowed, snorted, smoked, injected

[l/Swallowed, snorted, smoked,
injected, chewed

Increased alertness, attention, energy; increased blood
pressure and heart rate; narrowed blood vessels; increased
blood sugar; opened-up breathing passages.

High doses: dangerously high body temperature and
irregular heartbeat; heart failure; seizures.
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Opioid Pain Relievers | Codeine, Captain Cody, Cody,
Lean, Schoolboy, Sizzurp,
Purple Drank

With glueterhimide: Door &
Fours, Loads Pancakes and
Syrup

Fentanyl (Actig®, Duragesic®,
Sublimaze®, Apache, Chia Girl,
China White, Dance Fever,
Friend, Goodfella, Jackpot,
Murder 8, Tango and Cash,
TNT

Hydromorphone (Dilaudid®)
Morphine, M. Miss Emma,
Monkey, White Stuff

[l/Injected, rectal

Circles, Date Rape Drug,
Forget Pill, Forget-Me PIill,

La Rocha, Lunch Money,
Mexican Valium, Mind Eraser,
Pingus, R2, Reynolds, Rib,
Roach, Roach 2, Roaches,
Roachies, Roapies, Rochas,
Dos, Roofies, Rope, Rophies,
Row-Shaw, Ruffles, Trip-and-
Fall, Wolfies

drink), snorted

I, I, V/Injected, swallowed

[l/Injected, smoked, snorted

[1/IInjected, swallowed, smoked

Rohynol®
(Flunitrazepam)

[V/Swallowed (as a pill or dissolved in a | Drowsiness, sedation, sleep; amnesia, blackout; decreased

Pain relief, drowsiness, nausea, constipation, euphoria,
confusion, slowed breathing, death.

anxiety; muscle relaxation, impaired reaction time and

motor coordination; impaired mental functioning and
judgment; confusion; aggression; excitability; slurred speech;
headache; slowed breathing and heart rate.

Over-the-counter
Cough/Cold

Medicines

Dextromethorphan Robotripping, Robo, Triple C,
(DXM) DM

Not scheduled. Swallowed

Euphoria; slurred speech; increased heart rate, blood
pressure, temperature; numbness; dizziness; nausea;
vomiting; confusion; paranoia; altered visual perceptions;
problems with movement; buildup of excess acid in body
fluids.

*Schedule | and Il drugs have a high potential for abuse. They require greater storage security and have a quota on manufacturing, among other restrictions. Schedule |
drugs are available for research only and have no approved medical use; Schedule Il drugs are available only by prescription and require a form for ordering. Schedule Il

and IV drugs are available by prescription, may have five refills in 6 months, and may be ordered orally. Some Schedule V drugs are available over the counter.
**Some of the health risks are directly related to the route of drug administration. For example, injection drug use can increase the risk of infection through needle

contamination with staphylococci, HIV, hepatitis, and other organisms.
+ssAssociated with sexual assaults.

Resource from National Institute on Drug Abuse, August 2016
For further information link to: www.drugabuse.gov.

Psychological signals
- Use of drugs or alcohol as a way to forget problems or to relax
- Withdrawal or keeping secrets from family and friends
- Loss of interest in activities that used to be important
- Problems with schoolwork, such as slipping grades or absences
- Changes in friendships, such as hanging out only with friends who
use drugs
- Spending a lot of time figuring out how to get drugs
- Stealing or selling belongings to be able to afford drugs
- Failed attempts to stop taking drugs or drinking
- Anxiety, anger, or depression
- Mood swings

Physical signals

- Changes in sleeping habits

- Feeling shaky or sick when trying to stop

- Needing to take more of the substance to get the same effect
- Changes in eating habits, including weight loss or gain

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu and click on Academics.
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Resources for Drug and Alcohol Prevention

FEDERAL
Name Address Website
Alcoholics Anonymous A.A. World Sevices, Inc. WWW.33.0r
P.O. Box 459, New York, NY 10163
(212) 870-3400
Narcotics Anonymous Main Office WWW.Na.org
P.O. Box 999, Van Nuys, CA 91409
(818) 773-999
National Institute on Drug Abuse NIDA - National Institutes of Health www.nida.nih.gov
6001 Executive Blvd, Rm 5213, Bethesda, MD 20892-
9561
(310) 443-1124
LOCAL
Alcoholics Anonymous Cape Fear Intergroup WWW.3a.0rg
310 Green Street Suite 202B, Fayetteville, NC 28301
(910) 678-8733
Cape Fear Valley Behavioral Health Care 3425 Melrose Road, Fayetteville, NC www.capefearvalley.com
(910) 609-3700
Cumberland County Mental Health Center Alcohol-Drug & Crisis Stabilization Unit www.ccmentalhealth.org
1724 Roxie Avenue, Fayetteville, NC 28304
(910) 484-1745
Fort Bragg Soldier and Family Assistance Center Soldier Support Ctr. www.fortbraggmwr.com/sfac.php
5 floor , Army Abuse and Substance Program
(910) 643-6669
Narcotics Anonymous Fayetteville, NC 866-418-9500 WWW.Na.or
Pope Air Field 43R0 Medical Group www.pope.af.mil
383 Maynard Street, Pope Air Field, NC 28302-2383
(910) 394-1182 (main)
Ask for Substance Abuse Clinic

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu and click on Academics.
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INCLEMENT WEATHER POLICY

In Case of Bad Weather
In the event of severe weather, the College may be closed. The local media will be notified as soon as a decision is made.
Refer to the FTCC website for the most current information regarding school delays and/or closings.

Tune in to any of the following for the latest information on the closing of the College.
Television Stations

WRAL (Channel 5) Cable 3
WTVD (Channel 11) Cable 11
WNCN (Channel 17)
News 14

Radio Stations
WAZZ - 1190 AM
WFLB - 96.5 FM
WENC - 640 AM

WKML - 95.7 FM
WMGU - 106.9 FM
WQSM - Q98.1 FM
WRCQ - 103.5 FM

WZFZ —99.1 FM

Curriculum students are to log into their Blackboard sites for class assignments.

For the most current information, go to www.faytechcc.edu and click on Academic Calendars - Fall 2016
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CURRICULUM PROGRAMS

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title IV Financial Aid/Veteran’s assistance may be available for associate degrees. Certificates and diplomas
ligible for Scholarship/Title IV Financial Aid/VA Services. Please contact the Financial Aid Office, Room 126;

that fall under this program/area of study may or may n

Telephone (910) 678-8242, www.faytechcc.edu/financial.aid/scholarships.aspx. Veterans Services, General Classroom Building, Room 202, (910) 678-8395.

Accounting (A25100)
Payroll Accounting Certificate (C25100C1)
Tax Preparer Certificate (C25100C2)
Computerized Accounting Certificate (C25100C3)
Small Business/Entrepreneur Certificate (C25100C4)
Cost/Managerial Accounting Certificate (C25100C5)
Advertising and Graphic Design (A30100)
Digital Graphics Certificate (C30100C1)

Air Conditioning, Heating and Refrigeration Technology (A35100)
Air Conditioning, Heating and Refrigeration (D35100)
Basic Air Conditioning, Heating and Refrigeration (C35100)

Architectural Technology (A40100)

Architectural Engineering Construction CAD (C40100C1)
Green/Sustainable Architecture (C40100C2)
Landscape Architecture Certificate (C40100C3)

Associate Degree Nursing (A45110)

Associate in Arts (A10100)

Associate in Engineering (A10500)

Associate in Fine Arts (A10200)

Associate in Fine Arts/Art (A1020A)

Associate in Fine Arts/Drama (A1020C)

Associate in Fine Arts/Music and Music Education (A1020D)

Associate in General Education (A10300)

Associate in Science (A10400)

Automotive Systems Technology (A60160)

Automotive Systems Technology Diploma (D60160)

Automotive Suspension, Brakes, and Heating/Air Conditioning
Certificate (C60160C1)

Automotive Engine Performance Certificate (C60160C2)
Automotive Power Trains Certificate (C60160C3)

Automotive Electrical/Electronics Systems Certificate (C60160C4)

Medium/Heavy Truck Maintenance Certificate (C60160C5)
Ford Maintenance & Light Repair 1 Certificate (C60160C6)
Ford Maintenance & Light Repair II Certificate (C60160C7)
Basic Law Enforcement Training (C55120)
Building Construction Technology (A35140)

Introduction to Building Construction Technology Certificate C35140C3)

General Maintenance Certificate (C35140C4)

Bus Admin/General Business Administration (A25120G)

Bus Admin/Human Resources Management (A25120H)

Bus Admin/Marketing (A25120M)

Bus Admin/Operations Management (A251200)
Organizational Leadership Certificate (C25120C9)
Business Foundations Certificate (C25120C10)

Small Business Operations Certificate (C25120C11)
Entrepreneurship Certificate (C25120C12)
E-Marketing Certificate (C25120C13)

Sales and Customer Service Certificate (C25120C14)
Total Quality Management Certificate (C25120C15)

Project Leadership Certificate (C25120C16)

Equal Opportunity & Employee Relations Certificate (C25120C17)

Recruitment & Staffing Specialist Certificate (C25120C18)
Payroll & Benefits Specialist Certificate (C25120C19)
Nonprofit & Community Leadership Certificate (C25120C20)
Government Procurement & Contracting Certificate (C25120C21)
Leadership and Management Certificate (C25120C22)
Operations Leadership Certificate (C25120C23)

Carpentry (D35180)

General Contractor’s License Preparation (C35180C1)

Central Sterile Processing (C45180)

Civil Engineering Technology (A40140)

Civil Engineering Technology Diploma (D40140)

Civil Engineering Technology Certificate (C40140C1)
Collision Repair and Refinishing Technology (A60130)

Estimating Certificate (C60130C2)

Non-Structural & Refinishing Certificate (C60160C3)

Structural Certificate (C60130C4)
Computer-Integrated Machining (A50210)

Manual Machining Diploma (D50210)

Basic Computer-Integrated Machining (C50210C1)

Manual Machining Certificate C50210C2)
Cosmetology (A55140)

Cosmetology Diploma (D55140)

Cosmetology Certificate (C55140C1)

Cosmetology Instructor Certificate (C55160)

Criminal Justice Technology (A55180)

Essential Law Enforcement Operations Certificate (C55180C4)
Courts and the Law Certificate (C55180C5)

Principles of Corrections Certificate (C55180C6)

Criminal Investigations Certificate (C55180C7)

Private Investigations/Loss Prevention Certificate (C55180C8)
Homeland Security Certificate (C55180C9)

Criminal Justice Fundamentals Certificate (C55180C10)
Contemporary Policing Studies Certificate (C55180C11)
Terrorism Studies Certificate (C55180C12)

Criminal Justice Technology/Latent Evidence (A5518A)
Criminal Justice Technology/Latent Evidence (C5518AC1)
Crime Scene Investigation Certificate (C5518AC2)

Arson Investigation Certificate (C5518AC3)

Introductory Forensic Science Certificate (C5518AC4)
Culinary Arts (A55150)

Pantry Chef (Garde Manger) (C55150C1)

Baking (C55150C2)

Demi-Chef Certificate (C55150C3)

Food Service Fundamentals Certificate (C55150C4)

Dental Assisting (D45240)

Dental Hygiene (A45260)

Early Childhood Associate (A55220)

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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Child Care Administration (C55220C1)
Child Care Development (C55220C2)
Child Care Professional (C55220C3)
Lateral Entry Teacher Certificate (C55220C6)
Special Education Certificate (C55220C7)
Electrical Systems Technology (A35130)
Electrical Systems Technology (D35130)
Basic Electricity, Motors and Controls, and PLC (C35130C1)
Electronics Engineering Technology (A40200)
Electronics Engineering Technology (D40200)
Electronics Engineering Technology Certificate (C40200C1)
Emergency Management Technology (A55460)
Emergency Management Certificate (C55460C1)
Incident Management Certificate (C55460C2)
Disaster Management Certificate (C55460C3)
Emergency Medical Science (A45340)
Emergency Medical Science Bridging (A45340B)
Emergency Medical Science (C45340)
Esthetics Instructor Certificate (C55270)
Esthetics Technology Certificate (C55230)
Fire Protection Technology (A55240)
Fire Protection Technology Certificate (C55240C1)
Fundamentals of Arson Certificate (C55240C2)
Funeral Service Education (A55260)
Funeral Service Education - N.C. Funeral Director (D55260)
Geomatics Technology (A40420)

Global Logistics and Distribution Management Technology/Global

Logistics Track (A25610G)

Logistics and Distribution Principles Certificate (C25610C1)
Gunsmithing (A30200)

Basic Gunsmithing Skills Certificate (C30200C1)

Health and Fitness Science (A45630)

Health and Wellness Management Certificate (C45630C1)
Healthcare Management Technology (A25200)
Horticulture Technology (A15240)

Basic Landscape Maintenance (C15240C1)

Horticulture Science Certificate (C15240C2)

Hospitality Management (A25110)

Event Planning Certificate (C25110C2)

Hotel & Lodging Management (C25110C3)

Restaurant Management (C25110C4)

Infant/Toddler Care Certificate (C55290)

Info Tech/Computer Programming & Development (A25590C)
Information Tech/Digital Media Production (A25590D)
Information Tech/Mobile & Web Programming (A25590M)
Information Tech/Network Management (A25590N)
Information Tech/PC Support and Services (A25590P)
Information Tech/Systems Security & Analysis (A25590S)

Java Programming Certificate (C25590C1)

C# Programming Certificate (C25590C2)

Mobile Application Development Certificate (C25590C3)

Digital Media Basics Certificate (C25590C4)

Database Programming Certificate (C25590C5)

Visual Basic Programming Certificate (C25590C6)

Digital Animation Certificate (C25590C7)

Cisco Networking Certificate (C25590C8)
Computer Technologies Certificate (C25590C9)
Linux Certificate (C25590C10)

Hardware and Software Certificate (C25590C11)
Microsoft Networking Certificate (C25590C12)
Microsoft Desktop Support (C25590C13)

Mobile & Web Basics Certificate (C25590C14)
Cyber Crime Fundamentals Certificate (C25590C15)
Cyber Crime Analysis Certificate (C25590C16)
Cyber Security Operations Certificate (C25590C17)

Mammography (C45830)

Manicuring/Nail Technology Certificate (C55400)

Medical Office Administration (A25310)

Medical Office Administration Certificate (C25310C1)
Medical Coding Specialist Certificate (C25310C2)

Dental Office Specialist Certificate (C25310C3)

Inpatient Medical Coding Specialist Certificate (C25310C4)

Nurse Aide Diploma (D45970)

Nurse Aide Certificate (C45840)

Office Administration (A25370)

Basic Office Administration Certificate (C25370C1)
Office Finance Specialist Certificate (C25370C2)
Office Documents Specialist Certificate (C25370C3)
Paralegal Technology (A25380)
Paralegal (D25380)
Pharmacy Technology (A45580)
Pharmacy Technology (D45580)
Physical Therapist Assistant (A45620)
Plumbing (D35300)
Basic Plumbing(C35300C1)

Practical Nursing (D45660)

Radiography (A45700)

Respiratory Therapy (A45720)

School-Age Education (A55440)

School-Age Education Diploma (D55440)

Simulation and Game Development (A25450)
Simulation and Modeling Technician Diploma (D25450)
SG Design and Development Diploma (D25450D2)
Simulation Programming Technician Diploma (D25450D3)

SGD Basics Certificate (C25450C1)

Interactive 3D Certificate (C25450C2)

SG Programming Certificate (C25450C3)

SG Design Fundamentals Certificate (C25450C4)
Speech-Language Pathology Assistant (A45730)
Surgical Technology (A45740)

Surgical Technology (Bridging) (D45740B)

Welding Technology (D50420)

Basic Welding Technology (C50420C1)

Consortiums
A55300 Interpreter Education (ISA with Blue Ridge Community College)

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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ACCOUNTING A25100
The Accounting curriculum is designed to provide students with the
knowledge and the skills necessary for employment and growth in the
accounting profession. Using the “language of business,” accountants
assemble and analyze, process, and communicate essential information
about financial operations.

In addition to course work in accounting principles, theories, and
practice, students will study business law, finance, management,
and economics. Related skills are developed through the study of
communications, computer applications, financial analysis, critical
thinking skills, and ethics.

Graduates should qualify for entry-level accounting positions in many
types of organizations including accounting firms, small businesses,
manufacturing firms, banks, hospitals, school systems, and governmental
agencies. With work experience and additional education, an individual
may advance in the accounting profession.

Awards

Associate Degree: Accounting (A25100)

Length of Program: 5 Semesters

Prerequisite: High School Diploma, 2 units of Algebra, Placement
Test Equivalent

Diploma: Not Applicable
Length of Program:
Prerequisite:

Certificate: Payroll Accounting Certificate (C25100C1)
Length of Program: 3 Semesters
Prerequisite: Placement Test Equivalent

Certificate: Tax Preparer Certificate (C25100C2)
Length of Program: 2 Semesters
Prerequisite: Placement Test Equivalent

Certificate: Computerized Accounting Certificate (C25100C3)
Length of Program: 3 Semesters
Prerequisite: Placement Test Equivalent

Certificate: Small Business/Entrepreneur Certificate (C25100C4)
Length of Program: 2 Semesters
Prerequisite: Placement Test Equivalent

Certificate: Cost/Managerial Accounting Certificate (C25100C5)
Length of Program: 4 Semesters
Prerequisite: Placement Test Equivalent

Certificate: Accounting Foundations Certificate (C25100H1)
Length of Program: 2 Semesters
Prerequisite: Placement Test Equivalent

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning education requirements/opportunities please see the
appropriate Program Sequencing sheet.

License or Certification Information: None Required

Program Information Contact:
Curriculum Chairperson: Karen Elsom

Telephone Number: (910) 678-8519

Office Location: Cumberland Hall, Room 377M
Email: elsomk@faytechcc.edu

Department Office: Cumberland Hall, Room 377
Telephone: (910) 678-8292

FTCC Web Site: www.faytechcc.edu

Application Deadlines: The program is designed for a student to
enter during the fall semester. A student may enter at other times with
approval of the Department Chairperson.

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information: See Child Care
Associate, Early Childhood Center, Room 210, Telephone: (910) 678-
8486

Revised: 12/14/15
ACCOUNTING (A25100)
Effective: Fall 2016
Revised: 12/14/15
Length: 5 Semesters
Prerequisite: Placement Test Equivalent

Award: Associate in Applied Science

FALL SEMESTER 1

Prefix No. Title Class Lab Clinical Credit
ACA120 Career Assessment 1 0 0 1
or
ACA122 College Transfer Success 0 2 0 1
ACC120  Prin of Financial Accounting 3 2 0 4
BUS115  Business Law | 3 0 0 3
CIS110 Introduction to Computers 2 2 0 3
or
CIS111 Basic PC Literacy 1 2
ENG111  Writing and Inquiry 3 0 0 3
MAT143 Quantitative Literacy 2 2 0 3
or
MAT152  Statistical Methods | 3 2 0 4
Totals 12 6 0 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ACCI121  Prin of Managerial Acct 3 2 0 4
ACC140 Payroll Accounting 1 2 0 2
ACC149 Intro to Acc Spreadsheets 1 2 0 2
ECO252  Prin of Macroeconomics 3 0 0 3
Comm/English Elective 3 0 0 3
Totals 11 6 0 14

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
Hum/Fine Arts Elective 3 0 0 3
Soc/Behav Science Elective 3 0 0 3
Totals 6 0 0 6
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
ACCI129 Individual Income Taxes 2 2 0 3
ACCI150 Accounting Software Appl 1 2 0 2
ACCI151  Acct Spreadsheet Appl 1 2 0 2
ACC220 Intermediate Accounting I 3 2 0 4
ACC225 Cost Accounting 3 0 0 3
Totals 10 8 0 14
SPRING SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
ACC130 Business Income Taxes 2 2 0 3
ACC221 Intermediate Accounting IT 3 2 0 4
ACC226 Adv Managerial Accounting 3 0 0 3
Major Elective 6 0 0 6
Totals 14 4 0 16

TOTAL REQUIRED CREDITS.... 66

Work-Based Learning Option: Qualified students may elect to take
up to three (3) credit hours of Work-Based Learning in lieu of a Major
elective provided they acquire approval from the Work-Based Learning
Coordinator and the Department Chairperson.

*Note: Students may not take an introductory foreign language to
fulfill the Humanities/Fine Arts requirement.

ACCOUNTING/
PAYROLL ACCOUNTING CERTIFICATE (C25100C1)
Effective: Fall 2016
Revised: 12/14/15

The Payroll Accounting Certificate is designed to provide students with
the basic knowledge and skills necessary to prepare and process payroll
for businesses.

In addition to course work in accounting principles, theories, and
practices students will complete courses in payroll, accounting software
applications, income tax preparation and an introductory course in
accounting spreadsheets utilizing Microsoft Excel.

Length: 3 Semesters
Prerequisite: Placement Test Equivalent
Award: Certificate

FALL SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

ACCI120 Prin of Financial Accounting 3 2 0 4

ACC129 Individual Income Taxes 2 2 0 3
Totals 5 4 0 7

SPRING SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

ACCI130 Business Income Taxes 2 2 0 3

ACC140 Payroll Accounting 1 2 0 2

ACC149 Intro to Acc Spreadsheets 1 2 0 2
Totals 4 6 0 7

FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
ACC150 Accounting Software Appl 1 2 0 2

Totals 1 2 0 2

TOTAL REQUIRED CREDITS.... 16
Work-Based Learning Option: NA

ACCOUNTING/

TAX PREPARER CERTIFICATE (C25100C2)
Effective: Fall 2016
Revised: 12/14/15

The Tax Preparer Certificate is designed to provide students with the
basic knowledge and skills necessary to prepare federal individual and
business income tax returns as well as NC tax returns.

In addition to course work in accounting principles, theories, and
practices students will complete courses in federal and state income
taxation for individuals and businesses and an introductory course in
accounting spreadsheets utilizing Microsoft Excel.

Length: 2 Semesters
Prerequisite: Placement Test Equivalent

Award: Certificate

FALL SEMESTER 1

Prefix No. Title Class Lab Clinical Credit
ACC120  Prin of Financial Accounting 3 2 0 4
ACCI129 Individual Income Taxes 2 2 0 3
Totals 5 4 0 7
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ACCI130 Business Income Taxes 2 2 0 3
ACCI132 NC Business Taxes 2 0 0 2
ACC140 Payroll Accounting 1 2 0 2
ACC149 Intro to Acc Spreadsheets 1 2 0 2

Totals 6 6 0 9

TOTAL REQUIRED CREDITS.... 16

Work-Based Learning Option: NA

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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ACCOUNTING/
COMPUTERIZED ACCOUNTING CERTIFICATE (C25100C3)
Effective: Fall 2016
Revised: 12/14/15

The Computerized Accounting Certificate is designed to provide students
with the basic knowledge and skills necessary to utilize a computer to
record accounting transactions using general ledger accounting software
and also to utilize spreadsheet software for accounting applications.

In addition to course work in accounting principles, theories, and
practices students will complete courses in computer fundamentals, and
introductory and advanced course in accounting spreadsheets utilizing
Microsoft Excel as well as courses in payroll and accounting software
applications utilizing Quick Books.

Upon completion of this program, students should be prepared for
entry-level computerized accounting specialist positions in a variety of
businesses or transfer the course credits to the Accounting program for
an Associate of Applied Science degree.

Length: 3 Semesters
Prerequisite: Placement Test Equivalent
Award: Certificate

FALL SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

ACC120 Prin of Financial Accounting 3 2 0 4

CIS110  Introduction to Computers 2 2 0 3
Totals 5 4 0 7

SPRING SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

ACC140 Payroll Accounting 1 2 0 2

ACC149 Intro to Acc Spreadsheets 1 2 0 2
Totals 2 4 0 4

FALL SEMESTER 2

Prefix No. Title Class Lab Clinical Credit

ACC150 Accounting Software Appl 1 2 0 2

ACC151  Acct Spreadsheet Appl 1 2 0 2
Totals 2 4 0 4

TOTAL REQUIRED CREDITS.... 15
Work-Based Learning Option: NA

ACCOUNTING/
SMALL BUSINESS ENTREPRENEUR ACCOUNTING
CERTIFICATE (C25100C4)
Effective: Fall 2016
Revised: 12/14/15

The Small Business Entrepreneur Accounting Certificate is designed to
provide students with the basic knowledge and skills necessary to utilize
a computer to record accounting transactions using general ledger
accounting software, prepare income tax returns and process payroll for
the small business.

In addition to course work in accounting principles, theories, and
practices students will complete courses in small business management,
income tax preparation, accounting spreadsheets as well as courses in
payroll and accounting software applications.

Upon completion of this program, students should be prepared to
perform all accounting tasks for a small business or transfer the course
credits to the Accounting program for an Associate of Applied Science
degree.

Length: 2 Semesters
Prerequisite: Placement Test Equivalent

Award: Certificate

FALL SEMESTER 1

Prefix No. Title Class Lab Clinical Credit
ACC120  Prin of Financial Accounting 3 2 0 4
ACC129 Individual Income Taxes 2 2 0 3
BUS230  Small Business Management 3 0 0 3
Totals 8 4 0 10
Prefix No. Title Class Lab Clinical Credit
ACC130 Business Income Taxes 2 2 0 3
ACC140 Payroll Accounting 1 2 0 2
ACC150  Accounting Software Appl 1 2 0 2
Totals 4 6 0 7

TOTAL REQUIRED CREDITS.... 17
Work-Based Learning Option: NA

ACCOUNTING/
COST/MANAGERIAL ACCOUNTING CERTIFICATE
(C25100C5)

Effective: Fall 2016
Revised: 12/14/15

The Cost/Managerial Accounting Certificate is designed to provide
students with the basic knowledge and skills necessary to record
transactions and prepare reports to ensure that relevant information is
available to business managers for planning, controlling, and evaluating
business decisions.

In addition to course work in accounting principles, theories, and
practices students will complete courses in managerial and cost
accounting principles as well as accounting spreadsheets.

Upon completion of this program, students should be prepared for entry-
level cost accounting positions in a variety of businesses or transfer the
course credits to the Accounting program for an Associate of Applied
Science degree.

Length: 4 Semesters
Prerequisite: Placement Test Equivalent
Award: Certificate

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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FALL SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

ACC120  Prin of Financial Accounting 3 2 0 4
Totals 3 2 0 4

SPRING SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

ACCI21 Prin of Managerial Accounting3 2 0 4

ACC149 Intro to Acc Spreadsheets 1 2 0 2
Totals 4 4 0 6

FALL SEMESTER 2

Prefix No. Title Class Lab Clinical Credit

ACC225 Cost Accounting 3 0 0 3
Totals 3 0 0 3

SPRING SEMESTER 2

Prefix No. Title Class Lab Clinical Credit

ACC226 Advanced Managerial Accounting 3 0 0 3
Totals 3 0 0 3

TOTAL REQUIRED CREDITS.... 16

Work-Based Learning Option: NA

ADVERTISING AND

GRAPHIC DESIGN A30100

The Advertising and Graphic Design curriculum is designed to provide
students with knowledge and skills necessary for employment in the
graphic design profession, which emphasizes design, advertising,
illustration, and digital and multimedia preparation of printed and
electronic promotional materials.

Students will be trained in the development of concept and design for
promotional materials such as newspaper and magazine advertisements,
posters, folders, letterheads, corporate symbols, brochures, booklets,
preparation of art for printing, lettering and typography, photography,
and electronic media.

Graduates should qualify for employment opportunities with graphic
design studios, advertising agencies, printing companies, department
stores, a wide variety of manufacturing industries, newspapers, and
businesses with in-house graphics operations.

Awards

Associate Degree: Advertising and Graphic Design (A30100)
Length of Program: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Diploma: Not Applicable
Length of Program:
Prerequisite:

Certificate: Digital Graphics Certificate (C30100C1)
Length of Program: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Graphic Design Basics Certificate (C30100H1)
Length of Program: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning education requirements/opportunities please see the
appropriate Program Edplan and/or Sequencing sheet.

License or Certification Information: None Required

Program Information Contact:

Department Chairperson: Dave Sholter

Telephone Number: (910) 678-9841

Office Location: Virtual College Center, Room 200
Email: sholterd@faytechcc.edu

Department Office: Virtual College Center, Room 230
Telephone: (910) 678-8347

FTCC Web Site: www.faytechce.edu

Application Deadlines: The program is designed for a student to
enter during the fall semester. A student may enter at other times with
approval of the Department Chairperson.

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information: See Child Care
Associate, Early Childhood Center, Room 210, Telephone: (910) 678-
8486

Revised: 11/12/15

ADVERTISING & GRAPHIC DESIGN (A30100)
Effective: Fall 2016
Revised: 11/12/15

Length: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Award: Associate in Applied Science

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit
ACA120 Career Assessment 1 0 0 1
ART111  Art Appreciation 3 0 0 3
ART121  Two-Dimensional Design 0 6 0 3

or

GRD141  Graphic Design I 2 4 0 4
GRD110 Typography I 2 2 0 3
GRDI121 Drawing Fundamentals I 1 3 0 2
GRD151 Computer Design Basics 1 4 0 3

Totals 8 13 0 15

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.


http://www.faytechcc.edu/academics/
mailto:sholterd@faytechcc.edu
http://www.faytechcc.edu/

56

Spring Semester 1

Prefix No. Title Class Lab Clinical Credit

ENGI110 Freshman Composition 3 0 0 3

or

ENGI111  Writing and Inquiry 3 0 0 3

GRD131 Illustration I 1 3 0 2

GRD142  Graphic Design II 2 4 0 4

GRD152 Computer Design Tech I 1 4 0 3

GRD265  Digital Print Production 1 4 0 3
Totals 8 15 0 15

Summer Semester 1
Prefix No. Title

COM-120 Intro Interpersonal Com 3 0 0 3

or

COM231 Public Speaking 3 0 0 3
Major Elective 3 0 0 3
Totals 6 0 0 6

Fall Semester 2

Prefix No. Title Class Lab Clinical Credit

GRD153 Computer Design Tech II 1 4 0 3

GRD241 Graphic Design III 2 4 0 4

MAT143  Quantitative Literacy 2 2 0 3

or

MAT152  Statistical Methods I 3 2 0

PSY118 Interpersonal Psychology 3 0 0 3

or

PSY150  General Psychology 3 0 0 3
Major Elective 3 0 0 3
Totals 11 10 0 16

Spring Semester 2

Prefix No. Title Class Lab Clinical Credit
GRD242  Graphic Design IV 2 4 0 4
GRD271 Multimedia Design I 1 3 0 2
GRD280 Portfolio Design 2 4 0 4
Major Elective 3 0 0 3
Totals 8 1 0 13

TOTAL REQUIRED CREDITS.... 65

Work-Based Learning Option: Qualified students may elect to take
up to three (3) credit hours of Work-Based Learning in lieu of a Major
elective provided they acquire approval from the Work-Based Learning
Coordinator and the Department Chairperson.

ADVERTISING & GRAPHIC DESIGN/
DIGITAL GRAPHICS CERTIFICATE (C30100C1)
Effective: Fall 2016
Revised: 11/12/15

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit

*GRD151 Computer Design Basics 1 4 0 3
**GRD152 Computer Design Tech I 1 4 0 3
Totals 2 8 0 6

Spring Semester 1

Prefix No. Title Class Lab Clinical Credit
GRD153 Computer Design Tech II 1 4 0 3
GRD263  Illustrative Imaging 1 4 0 3
GRD271 Multimedia Design I 1 3 0 2
Totals 3 1 0 8

TOTAL REQUIRED CREDITS.... 14

*First eight weeks
**Second eight weeks

Work-Based Learning Option: NA

A/C, HEATING AND

REFRIGERATION TECHNOLOGY A35100
The Air Conditioning, Heating, and Refrigeration Technology
curriculum provides the basic knowledge to develop skills necessary to
work with residential and light commercial systems.

Topics include mechanical refrigeration, heating and cooling theory,
electricity, controls, and safety. The diploma program covers air
conditioning, furnaces, heat pumps, tools and instruments. In addition,
the AAS degree covers residential building codes, residential system
sizing, and advanced comfort systems.

Diploma graduates should be able to assist in the start up, preventive
maintenance, service, repair, and/or installation of residential and
light commercial systems. AAS degree graduates should be able to
demonstrate an understanding of system selection and balance and
advanced systems.

Awards

Associate Degree: A/C, Heating & Refrigeration Technology
(A35100)

Length of Program: 5 Semesters

Prerequisite: High School Diploma, Placement Test Equivalent

Diploma: A/C, Heating & Refrigeration Technology (D35100)
Length of Program: 6 semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Basic Air Conditioning, Heating & Refrigeration
(C35100) Length of Program: 4 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Basic Air Conditioning, Heating & Refrigeration
(C35100H1)

Length of Program: 4 Semesters

Prerequisite: High School Diploma, Placement Test Equivalent
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Work -Based Learning Requirements/Opportunities: For Work-
Based Learning education requirements/opportunities please see the
appropriate Program Sequencing sheet.

License or Certification Information: None Required

Program Information Contact:

Curriculum Chairperson: Justin Hawkes
Telephone Number: (910) 678-8428

Office Location: Lafayette Hall, Room 146A
Email: hawkesj@faytechcc.edu

Department Office: Lafayette Hall, Room 120
Telephone: (910) 678-8383

FTCC Web Site: www.faytechcc.edu

Application Deadlines: The program is designed for a student to
enter during the fall semester. A student may enter at other times with
approval of the Department Chairperson.

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information: See Child Care
Associate, Early Childhood Center, Room 210, Telephone: (910) 678-
8486

Revised: 10/17/14

AC, HEATING & REFRIGERATION TECHNOLOGY (A35100)
Effective: Fall 2014
Revised: 10/17/14

Length: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Award: Associate in Applied Science

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit
AHRI10 Intro to Refrigeration 2 6 0 5
AHRI11 HVACR Electricity 2 2 0 3
AHRI113  Comfort Cooling 2 4 0 4
CIS113 Computer Basics 0 2 0 1
WLD112 Basic Welding Processes 1 3 0 2
Totals 7 17 0 15

Spring Semester 1

Prefix No. Title Class Lab Clinical Credit

AHRI112 Heating Technology 2 4 0 4
AHRI114 Heat Pump Technology 2 4 0 4
AHR130 HVAC Controls 2 2 0 3
AHRI160 Refrigerant Certification 1 0 0 1
MAT110 Math Measurement & Literacy 2 2 0 3
or
PHY121  Applied Physics [ 3 2 0 4
Totals 9 12 0 15

Summer Semester 1

Prefix No. Title Class Lab Clinical Credit
AHRI115 Refrigeration Systems 1 3 0 2
AHR213 HVACR Building Code 1 2 0 2
ENGI11  Writing and Inquiry 3 0 0 3
Humanities/Fine Arts Elective 3 0 0 3

Totals 8 5 0

Fall Semester 2

Prefix No. Title Class Lab Clinical Credit
AHR211 Residential System Design 2 2 0 3
AHR212  Advance Comfort Systems 2 6 0 4
AHR240 Hydronic Heating 1 3 0 2
PSY118 Interpersonal Psychology 3 0 0 3

Totals 8 11 0

Spring Semester 2

Prefix No. Title Class Lab Clinical Credit
AHR133 HVAC Servicing 2 6 0 4
AHR215 Commercial HVAC Controls 1 3 0 2
AHR245  Chiller Systems 1 3 0 2
AHR250 HVAC System Diagnostics 0 4 0 2
or
WBLI112 Work Based Learning I 0 4 0 2
COM120 Intro Interpersonal Com 3 0 0 3
or
COM231 Public speaking 3 0 0 3
Totals 7 16 0 13
TOTAL REQUIRED CREDITS....... 65

Work-Based Learning Option: Qualified students may elect to take
up to two (2) credit hours of Work-Based Learning in lieu of AHR-250
provided they acquire prior approval from the Work-Based Learning
Coordinator and the Department Chairperson.

*Note: Students may not take an introductory foreign language to
fulfill the Humanities/Fine Arts requirement.

A/C, HEATING & REFRIGERATION (D35100)
Evening/Weekend Program
Effective: Fall 2014
Revised Date: 02/20/14

This two-year evening diploma program is designed to prepare
individuals for entry-level positions in the air conditioning, heating,
and refrigeration field. Courses include basic hands-on training in
the installation, maintenance, and repair of residential heating and air
conditioning equipment.

Numerous opportunities for employment as A/C, Heating and
Refrigeration assistants exist throughout the area.

Length: 6 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Diploma

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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Fall Semester 1

Prefix No. Title Class Lab Clinical Credit
AHR110 Intro to Refrigeration 2 6 0 5
AHR111 HVACR Electricity 2 2 0 3
Totals 4 8 0 8
Spring Semester 1
Prefix No. Title Class Lab Clinical Credit
AHR113  Comfort Cooling 2 4 0 4
AHR160 Refrigerant Certification 1 0 0 1
ENGI111  Writing and Inquiry 3 0 0 3
Totals 6 4 0 8
Summer Semester 1
Prefix No. Title Class Lab Clinical Credit
AHR130 HVAC Controls 2 2 0 3
PSY118 Interpersonal Psychology 3 0 0 3
Totals 5 2 0 6
Fall Semester 2
Prefix No. Title Class Lab Clinical Credit
AHR112  Heating Technology 2 4 0 4
AHRI114 Heat Pump Technology 2 4 0 4
Totals 4 8 0 8
Spring Semester 2
Prefix No. Title Class Lab Clinical Credit
AHR133 HVAC Servicing 2 6 0 4
AHR240 Hydronic Heating 1 3 0 2
Totals 3 9 0 6
Summer Semester 2
Prefix No. Title Class Lab Clinical Credit
AHR245  Chiller Systems 1 3 0 2
Totals 1 3 0 2

TOTAL REQUIRED CREDITS.... 38
Work-Based Learning Option: N/A

AC, HEATING & REFRIGERATION TECHNOLOGY/
BASIC A/C, HEATING & REFRIGERATION
CERTIFICATE (C35100)

Effective: Fall 2014
Revised: 02/20/14

This evening program is designed to prepare individuals for entry-level
positions in the air conditioning, heating & refrigeration field. Courses
include basic hands-on training in the installation, maintenance and
repair of residential heating and air conditioning equipment.

Opportunities for employment as A/C, Heating & Refrigeration
assistants exist through out the area.

Courses in this program can be transferred directly into the A/C, Heating
& Refrigeration Technology associate degree curriculum.

Length: 4 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit

AHRI110 Intro to Refrigeration 2 6 0 5
Totals 2 6 0 5

Spring Semester 1

Prefix No. Title Class Lab Clinical Credit

AHRI112  Heating Technology 2 4 0 4
Totals 2 4 0 4

Fall Semester 2

Prefix No. Title Class Lab Clinical Credit

AHRI113  Comfort Cooling 2 4 0 4
Totals 2 4 0 4

Spring Semester 2

Prefix No. Title Class Lab Clinical Credit

AHRI114 Heat Pump Technology 2 4 0 4
Totals 2 4 0 4

TOTAL REQUIRED CREDITS.... 17

Work-Based Learning Option: NA

ARCHITECTURAL TECHNOLOGY A40100
A program that prepares individuals to assist architects, engineers, and
construction professionals in developing plans and related documentation
for residential and commercial projects in both the private and public
sectors. Includes instruction in architectural drafting, computer-assisted
drafting, construction materials and methods, environmental systems,
codes and standards, structural principles, cost estimation, planning,
graphics, and presentation.

This curriculum is designed to prepare individuals to apply technical
knowledge and skills to the fields of architecture, construction,
construction management, and other associated professions.

Course work includes instruction in sustainable building and design,
print reading, building codes, estimating, construction materials and
methods, and other topics related to design and construction occupations.

Graduates of this pathway should qualify for entry-level jobs in
architectural, engineering, construction and trades professions as well
as positions in industry and government.

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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Awards ARCHITECTURAL TECHNOLOGY (A40100)
Effective: Fall 2014

Associate Degree: Architectural Technology (A40100) Revised: 02/20/14
vised:

Length of Program: 5 Semesters

Prerequisite: High School Diploma, Placement Test Equivalent Length: 5 Semesters

Prerequisite: High School Diploma, Placement Test Equivalent

Diploma: Not Applicable Award: Associate in Applied Science

Length of Program: Fall Semester 1
Prerequisite: Prefix No. Title Class Lab Clinical Credit
. . . . . ARCI111  Intro to Arch Technology 1 6 0 3
CCe;‘(t)llﬁoc(?(t:el. Architectural Engineering Construction CAD ARC112  Constr Matls & Methods 3 N 0 4
( ) ENGI111  Writing and Inquiry 3 0 0 3
Length of Program: 2 Semesters MAT121  Aloebra/Tri v 1 ) ) 0 3
Prerequisite: High School Diploma, Placement Test Equivalent gebrazingonometry
or
. . . MAT171 Precalculus Algeb 3 2 0 4
Certificate: Green/Sustainable Architecture Certificate (C40100C2) reca c.u.us . gebra .
Humanities/Fine Arts Elective 3 0 0 3
Length of Program: 3 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent 777 77 =77 777
Totals 12 10 0 16

Certificate: Landscape Architecture Certificate (C40100C3)

Spring Semester 1
Length of Program: 2 Semesters

. . . . Prefix No. Title Class Lab Clinical Credit
Prerequisite: High School Diploma, Placement Test Equivalent ARC113  Residential Arch Tech | 6 0 3
. . . ARC114  Architectural CAD 1 3 0 2
Certificate: Green/Sustainable Architecture Certificate (C40100H1) ARC114A Architectural CAD Lab 0 3 0 1
IP;:;IE;(:)u(i)sfifelzo%—;iagr}rll.Sczhignlgisszsrna Placement Test Equivalent ARCI31 Building Codes 2 2 0 3
) ’ CST241  Planning/Estimating I 2 2 0 3
Work-Based Learning Requirements/Opportunities: For Work- erY“S Interpersonal Psychology 3 0 0 3
Based Learning requirements/opportunities please see the appropriate
Program Edplagr;l an?i/or Sequencriﬁg sheet. b PP PSY150  General Psychology 3 0 0 3
License or Certification Information: None Required Totals 9 16 0 15
Program Information Contact: Summer Semester 1
Department Chairperson: Timothy Peppers Prefix No. Title Class Lab Clinical Credit
Telephone Number: (910) 678-7366 ARC221  Architectural 3-D CAD 1 4 0 3
Office Location: Advanced Technology Center, Room 244G ARC240  Site Planning 2 2 0 3
Email: pepperst@faytechccedu —mmmem seeem e e
Department Office: Advanced Technology Center, Room 244 Totals 3 6 0 6
Telephone: (910) 678-8458
FTCC Web Site: http://www.faytechcc.edu/ Fall Semester 2
Prefix No. Title Class Lab Clinical Credit
Application Deadlines: The program is designed for a student to ARCI132  Specifications & Contracts 2 0 0 2
enter during the fall semester. A student may enter at other times with ARC211  Light Constr Technology 1 6 0 3
approval of the Department Chairperson. ARC230 Environmental Systems 3 3 0 4
ARC231  Arch Presentations 2 4 0 4
Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title  COM120 Intro Interpersonal Com 3 0 0 3

IV Financial Aid/Veteran’s assistance may be available for associate

degrees. Certificates and diplomas that fall under this program/area of  -coM231  Public Speaking 3 0 0 3
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Totals 11 13 0 16

Spring Semester 2

A . Prefix No. Title Class Lab Clinical Credit

Child Care Financial Assistance Information: See Child Care . .
Associate, Early Childhood Center, Room 210, Telephone: (910) 678- “~Rc210 Intro to Sustain Design b3 0 2
o :;2“3 & Bary 00d Leftfer, Room 228, ~elephone: ARC213  Design Project 26 0 4
Revised: 02/20/14 ARC235  Architectural Portfolio 2 3 0 3
ARC261  Solar Technology 1 2 0 2
Major Elective 1 0 0 1
Totals 7 14 0 12
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TOTAL REQUIRED CREDITS... 65

Work-Based Learning Option: Qualified students may elect to take
up to one (1) credit hours of Work-Based Learning in lieu of a Major
elective provided they acquire approval from the Work-Based Learning
Coordinator and the Department Chairperson.

Note: Students may not take an introductory foreign language to fulfill
the Humanities/Fine Arts requirement.

ARCHITECTURAL TECHNOLOGY/
ARCHITECTURAL ENGINEERING CONSTRUCTION CAD
CERTIFICATE (C40100C1)

Effective: Fall 2014
Revised: 02/20/14

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

Fall Semester

Prefix No. Title Class Lab Clinical Credit

ARCI111  Intro to Arch Technology 1 6 0 3

DFT151 CADI 2 3 0 3
Totals 3 9 0 6

Spring Semester

Prefix No. Title Class Lab Clinical Credit

ARC240  Site Planning 2 2 0 3

DFT152 CADII 2 3 0 3
Totals 4 5 0 6

TOTAL REQUIRED CREDITS... 12
Work-Based Learning Option: NA

ARCHITECTURAL TECHNOLOGY/
GREEN/SUSTAINABLE ARCHITECTURE CERTIFICATE
(C40100C2)

Effective: Fall 2014
Revised: 02/20/14

Length: 3 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

Fall Semester

Prefix No. Title Class Lab Clinical Credit

*ARCII11 Intro to Arch Technology 1 6 0 3
**ARC114 Architectural CAD 1 3 0 2
**ARCI114A Architectural CAD Lab 0 3 0 1

Totals 2 12 0 6

Spring Semester

Prefix No. Title Class Lab Clinical Credit

ARCI112 Constr Matls & Methods 3 2 0 4

ARC210 Intro to Sustain Design 1 3 0 2
Totals 4 5 0 6

Summer Semester
Prefix No. Title Class Lab Clinical Credit
ARCI113 Residential Arch Tech 1 6 0 3

Totals 1 6 0 3

TOTAL REQUIRED CREDITS... 15
Work-Based Learning Option: NA

*First eight weeks  **Second eight weeks
ARCHITECTURAL TECHNOLOGY/
LANDSCAPE ARCHITECTURE CERTIFICATE (C40100C3)
Effective: Fall 2014
Revised: 02/20/14

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

Fall Semester

Prefix No. Title Class Lab Clinical Credit

ARCI111  Intro to Arch Technology 1 6 0 3

ARCI114  Architectural CAD 1 3 0 2

and

ARCI114A Architectural CAD Lab 0 3 0 1

or

DFT151 CADII 2 3 0 3
Totals 2 9 0 6

Spring Semester

Prefix No. Title Class Lab Clinical Credit

HORI112 Landscape Design I 2 3 0 3
HOR160 Plant Materials I 2 2 0 3
Totals 4 5 0 6

TOTAL REQUIRED CREDITS... 12

Work-Based Learning Option: NA

ASSOCIATE DEGREE NURSING A45110
The Associate Degree Nursing curriculum provides knowledge, skills,
and strategies to integrate safety and quality into nursing care, to
practice in a dynamic environment, and to meet individual needs which
impact health, quality of life, and achievement of potential.

Course work includes and builds upon the domains of healthcare,
nursing practice, and the holistic individual. Content emphasizes
the nurse as a member of the interdisciplinary team providing safe,
individualized care while employing evidence-based practice, quality
improvement, and informatics.

Graduates of this program are eligible to apply to take the National
Council Licensure Examination (NCLEX-RN). Employment
opportunities are vast within the global health care system and may
include positions within acute, chronic, extended, industrial, and
community health care facilities.

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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Awards

Associate Degree: Associate Degree Nursing (A45110)

Length of Program: 5 Semesters

Prerequisite: Must meet College Admission Criteria; current,
unrestricted, CNA I certification (listed on the NC Nurse Aide Registry)
and /or LPN; TEAS Test score proficient or higher. 1 Unit of Biology,
Algebra & Chemistry

Diploma: Not Applicable
Length of Program:
Prerequisite:

Certificate: Not Applicable
Length of Program:
Prerequisite:

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning education requirements/opportunities please see the
appropriate Program Sequencing sheet.

License or Certification Information: Graduates are eligible to apply
to take the National Council Licensure Examination (NCLEX-RN),
which is required to practice as a Registered Nurse.

Programmatic Accreditation:  Accredited by:  Accreditation
Commission for Education in Nursing (ACEN), 3343 Peachtree Road
NE, Suite 850, Atlanta, GA 30326, Ph# (404) 975-5000

Approved by: North Carolina Board of Nursing, P.O. Box 2129,
Raleigh, NC 27602 Ph# (919) 782-3211

Program Information Contact:

Curriculum Chairperson: Erin Hinson

Telephone Number: (910) 678-8482

Office Location: Health Technology Center, Room 253-M
Email: hinsone@faytechcc.edu

Department Office: Health Technology Center, Room 253
Telephone: (910) 678-8392

FTCC Web Site: www.faytechcc.edu

Application Deadlines: The program is designed for a student to
enter during the fall semester. A student may enter at other times
with approval of the Department Chairperson. Students should apply
between November 1 and January 30" for consideration of entry into
the program. Specific health program admission requirements must be
met before a student is eligible for admission.

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information: See Child Care
Associate, Early Childhood Center, Room 210, Telephone: (910) 678-
8486

Revised: 12/07/15

ASSOCIATE DEGREE NURSING (A45110)
Effective: Fall 2016
Revised: 12/07/15

Length: 5 Semesters

Prerequisites: Must meet College Admission Criteria; current,
unrestricted, CNA I certification (listed on the NC Nurse Aide
Registry) and /or LPN; TEAS Test score proficient or higher. 1 Unit
of Biology, Algebra & Chemistry

Award: Associate in Applied Science

FALL SEMESTER 1

Prefix No. Title Class Lab Clinical Credit
BIO168  Anatomy and Physiology I 3 3 0 4
ENGI11  Writing and Inquiry 3 0 0 3
NURI11 Intro to Health Concepts 4 6 6 8
PSY150  General Psychology 3 0 0 3

Totals 13 9 6

SPRING SEMESTER 1

Prefix No. Title Class Lab Clinical Credit
BIO169  Anatomy and Physiology I 3 3 0 4
NURI112 Health-Illness Concepts 3 0 6 5
NURI114 Holistic Health Concepts 3 0 6 5
PSY241  Developmental Psych 3 0 0 3
Totals 12 3 12 17

SUMMER SEMESTER 1
Prefix No. Title
NURI113  Family Health Concepts 3 0 6 5

Totals 3 0 6 5

FALL SEMESTER 2
Prefix No. Title

NUR211  Health Care Concepts 3 0 6 5

NUR212 Health System Concepts 3 0 6 5
Totals 6 0 12 10

SPRING SEMESTER 2

Prefix No. Title Class Lab Clinical Credit

ENGI114 Prof Research & Reporting 3 0 0 3

NUR213 Complex Health Concepts 4 3 15 10
*Humanities/Fine Arts Elec 3 0 0 3
Totals 10 3 15 16

TOTAL REQUIRED CREDITS.... 66
Work-Based Learning Option: NA

Students with a felony conviction may have limited licensure and
employment opportunities.

*Note:
fulfill the Humanities/Fine Arts requirement.

Students may not take an introductory foreign language to
Must take one of the
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following courses to meet the Humanities/Fine Arts requirement: ART-
111, ART-114, ART-115, HUM-115, MUS-110, MUS-112, PHI-215
or PHI-240.

ASSOCIATE IN ARTS A10100
The College Transfer program is designed for students who intend to
transfer to a four-year college or university to pursue a baccalaureate
degree. Students in this program are responsible for examining the
requirements of the four-year college or university to which they plan
to transfer for completion of their degree. Counselors and advisors are
available to assist students in planning their program.

The course work in the program includes humanities/fine arts, social/
behavioral sciences, mathematics, physical education, English,
communications and the sciences. The Associate in Arts program
concentrates heavily on the humanities and social sciences and is
recommended for those who plan to continue in a Bachelor of Arts
degree program. The Associate in Science program leans more toward
mathematics and the physical and life sciences and is intended for those
pursuing the Bachelor of Science degree.

Upon completion of the program, the student will receive an associate
in arts degree.
Awards

Associate Degree: Associate in Arts (A10100)
Length of Program: 4 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Diploma: Not Applicable
Length of Program:
Prerequisite:

Certificate: Not Applicable
Length of Program:
Prerequisite:

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning education requirements/opportunities please see the
appropriate Program Sequencing sheet.

License or Certification Information: None Required

Program Information Contact:

Program Contact: Antonio Jackson
Telephone Number: (910) 678-0058

Office Location: Horace Sisk, Room 610H
Email: jacksonal@faytechcc.edu

Department Office: Horace Sisk, Room 610D
Telephone: (910) 678-9815

FTCC Web Site: www.faytechce.edu

Application Deadlines: None

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information:
See Child Care Associate, Early Childhood Center, Room 210;
Telephone: (910) 678-8486

Revised: 03/09/16

ASSOCIATE IN ARTS (A10100)
Effective: Fall 2016
Revised: 03/09/16
Fall Semester 1

Prefix No. Title Class Lab Clinical Credit

ACA122  College Transfer Success 0 2 0 1
ENG111  Writing & Inquiry 3 0 0 3
Humanities/Fine Arts Elect 3 0 0 3
Choose One: Art 111, ART 114,ART 115, MUS 110, MUS 112
Math Elective 2 2 0 3
Choose One: MAT 143, MAT 152, MAT 171
Social/Behavioral Sci Elect 3 0 0 3
Choose One: SOC 210, PSY 150, POL 120
Gen Ed Elective 3 0 0 3

(Select course from Gen Ed List, *See Note Below)

Totals 14 4 0 16

Spring Semester 1

Prefix No. Title Class Lab Clinical Credit

ENG112  Writing/Research in the Disc 3 0 0 3

COM 231 Public Speaking 3 0 0 3
Natural Science Elective 3 3 0 4
Choose One: AST 111,AST 151, BIO 110, BIO 111, CHM 151, GEL 111, PHY 110
Social/Behavioral Sci Elect 3 0 0 3
Choose One: HIS 111, HIS 112, HIS 131, HIS 132, ECO 251, ECO 252
Gen Ed Elective 3 0 0 3
Totals 15 3 0 16

Fall Semester 2

Prefix No. Title Class Lab Clinical Credit
Social/Behavioral Sci Elect 3 0 0 3
Choose One: SOC 210, PSY 150, POL 120, HIS 111, HIS 112, HIS 131,
HIS 132, ECO 251, ECO 252

Gen Ed Elective 8 0 0 8
(Select at least 3 courses from Gen Ed List)
Other Elective 3 0 0 3

(**See Note Below)

Totals 14 0 0 14

Spring Semester 2

Prefix No. Title Class Lab Clinical Credit
Humanities/Fine Arts Elect 3 0 0 3
Choose One: Art 111, ART 114, ART 115, MUS 110, MUS 112, PHI 215,
PHI 240, ENG 231, ENG 232

Other Elective 11 0 0 11
Totals 14 0 0 14
TOTAL REQUIRED CREDITS...... 60

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.


http://www.faytechcc.edu/academics/
mailto:jacksonal@faytechcc.edu
http://www.faytechcc.edu

63

* Note: Students must meet the receiving university’s foreign language
and/or health and physical education requirements, if applicable, prior
to or after transfer. While completing General Education Elective
courses at FTCC, it is recommended that students select appropriate
foreign language courses if required by the four-year college/university.

**Note: Other Elective courses should be selected based on the intended
major and transfer university requirements.

Work-Based Learning Option: Qualified students may elect to
take one (1) credit hour of Work-Based Learning under Major Other
Required Courses provided they acquire approval from the Work-Based
Learning Coordinator and the Department

Chairperson.

ASSOCIATE IN ENGINEERING A10500
The Associate in Engineering (AE) degree shall be granted for a planned
program of study consisting of a minimum of 60 semester hours of
credit (SHC) of courses. Within the degree program, the institution shall
include opportunities for the achievement of competence in reading,
writing, oral communication, fundamental mathematical skills, and
basic computer use.

The degree plan includes required general education and prerequisite
courses that are acceptable to all state funded Bachelor of Engineering
programs. Students who follow the degree progression plan will meet
the entrance requirements at all of the North Carolina public Bachelor
of Science Engineering programs. Associate in Engineering graduates
may then apply to any of these programs without taking additional and
sometimes duplicative courses. Admission to Engineering programs is
highly competitive and admission is not guaranteed.

To be eligible for the transfer of credits under the AE to the Bachelor
of Science in Engineering Articulation Agreement, community college
graduates must obtain a grade of “C” or better in each course and an
overall GPA of at least 2.5 on a 4.0 scale.

Awards

Associate Degree: Associate in Engineering (A10500)

Length of Program: 5 Semesters

Prerequisite: High School Diploma, MAT-172 or Placement Test
Equivalent

Diploma: Not Applicable
Length of Program:
Prerequisite:

Certificate: Not Applicable
Length of Program:
Prerequisite:

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning education requirements/opportunities please see the
appropriate Program Sequencing sheet.

License or Certification Information: None Required

Program Information Contacts:

Division Chairperson: Cameron Harmon
Telephone Number: (910) 678-9882

Office Location: Lafayette Hall, Room 120-A

Email: harmonm@faytechcc.edu
Department Office: Lafayette Hall, Room 120

Telephone: (910) 678-8383
FTCC Web Site: www.faytechce.edu

Program Coordinator: Lori Kiel

Telephone Number: (910) 678-8523

Office Location: Horace Sisk, Room 618-H
Email: kiell@faytechcc.edu

Department Office: Horace Sisk , Room 618
Telephone: (910) 678-8237

FTCC Web Site: www.faytechce.edu

Application Deadlines: None

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information: See Child Care
Associate, Early Childhood Center, Room 210, Telephone: (910) 678-
8486.

Revised: 11/02/15

ASSOCIATE IN ENGINEERING (A10500)
Effective: Spring 2016
Revised: 11/02/15

Length: 5 Semesters

Prerequisites: High School Diploma, MAT-172 or Placement Test
Equivalent

Award: Associate in Engineering

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit
ACA122 College Transfer Success 0 2 0 1
CHM151 General Chemistry 3 3 0 4
EGR150 Intro to Engineering 1 2 0 2
ENG111  Writing and Inquiry 3 0 0 3
MAT271 Calculus I 3 2 0 4
Totals 10 9 0 14

Spring Semester 1

Prefix No. Title Class Lab Clinical Credit

MAT272  Calculus II 3 2 0 4
*MAT280 or Elect Linear Algebra or Elect 2 2 0 3
PHY251 General Physics I 3 3 0 4

Humanities/Fine Arts Pick 3 0 0 3

Totals 11 7 0 14

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.


http://www.faytechcc.edu/academics/
mailto:harmonm@faytechcc.edu
http://www.faytechcc.edu/
mailto:kiell@faytechcc.edu
http://www.faytechcc.edu/

64

Summer Semester 1

Prefix No. Title Class Lab Clinical Credit

ECO251  Principles of Microeconomics 3 0 0 3
ENG112  Writing/Research in the Disc 3 0 0 3
Totals 6 0 0 6

Fall Semester 2

Prefix No. Title Class Lab Clinical Credit

*EGR220 or Elect Eng Statics or Elect 3 0 0 3
*MAT?28S5 or Elect Diff Equations or Elect 2 2 0 3
PHY252  General Physics II 3 3 0 4

Humanities/Fine Arts Pick 3 0 0 3

Totals 11 5 0 13

Spring Semester 2

Prefix No. Title Class Lab Clinical Credit

MAT273 Calculus III 3 2 0 4
*EGR225 or Elect Eng Dynamics or Elect3 0 0 3
Elective 3 0 0 3
Social/Behavioral Sci Pick 3 0 0 3

Totals 12 2 0 13

TOTAL REQUIRED CREDITS.... 60
Work-Based Learning Option: NA

*Note: Suggested electives. See your advisor for assistance in selecting
courses.

Note: The acceptance of transfer credit is ultimately up to the receiving
institution. Where choices are available it is best to contact the institution
you plan to attend to maximize your selection.

ASSOCIATE IN FINE ARTS A10200
The course work in the Associate in Fine Arts program includes
literature, humanities, social/behavioral science, mathematics, and
natural science. Graduates should have a sound basic knowledge of
the fine arts. The Associate in Fine Arts program concentrates heavily
on the fine arts and is recommended for those who plan to continue
a Bachelor of fine Arts degree program. The Associate in Fine Arts
program is part of the Comprehensive Articulation Agreement, which
allows graduates of this program to transfer to one of the constituent
institutions of the University of North Carolina system. Graduates
completing the Associate of Fine Arts degree will have demonstrated
the ability to achieve academic and other learning goals in their study
area enhancing employment opportunities.

Upon completion of the program, the student will receive an Associate
in Fine Arts degree.

Awards
Associate Degree: Associate in Fine Arts (A10200)

Length of Program: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Diploma: Not Applicable
Length of Program:
Prerequisite:

Certificate: Not Applicable
Length of Program:
Prerequisite:

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning education requirements/opportunities please see the
appropriate Program Sequencing sheet.

License or Certification Information: None Required

Program Information Contact:
Curriculum Chairperson: Antonio Jackson
Telephone Number: (910) 678-0058

Office Location: HOS 610

Email: jacksonal@faytechcc.edu
Department Office: Horace Sisk, Room 616
Telephone: (910) 678-8295

FTCC Web Site: www.faytechce.edu

Application Deadlines: None

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information: See Child Care
Associate, Early Childhood Center, Room 210; Telephone: (910) 678-
8486

Revised: 09/24/15
ASSOCIATE IN FINE ARTS (A10200)
Effective: Fall 2014
Revised: 05/01/14
Length: 5 Semesters
Prerequisites: High School Diploma, Placement Test Equivalent

Award: Associate in Fine Arts

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit
ACA122 College Transfer Success 0 2 0 1
ARTI131 Drawing I 0 6 0 3
ENG111  Writing and Inquiry 3 0 0 3
DANI110 Dance Appreciation 3 0 0 3
Math Elective 2 2 0 3
Totals 10 6 0 13

Spring Semester 1

Prefix No. Title Class Lab Clinical Credit
DRA130 Acting I 0 6 0 3
ENG112  Writing/Research in the Disc 3 0 0 3

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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MUS110 Music Appreciation 3 0 0 3
Natural Sciences Elective 3 3 0
Social/Behavioral Sci Elective3 0 0 3
Totals 12 9 0 16

Summer Semester 1

Prefix No. Title Class Lab Clinical Credit

Social/Behav Sci His Elective 3 0 0 3
Major Elective 0 6 0 3
Totals 3 6 0 6

Fall Semester 2

Prefix No. Title Class Lab Clinical Credit

ENG125 Creative Writing | 3 0 0 3
Humanities/Fine Arts Lit Elect 3 0 0 3
Social/Behavioral Sci Elective3 0 0 3
Major Elective 6 0 0 6
Totals 15 0 0 15

Spring Semester 2

Prefix No. Title Class Lab Clinical Credit

ENG126 Creative Writing 11 3 0 0 3
Humanities/Fine Arts Elective 3 0 0 3
Major Electives 9 0 0 9
Totals 15 0 0 15

TOTAL REQUIRED CREDITS... 65
Work-Based Learning Option: NA

*Note: The acceptance of transfer credit is ultimately up to the
receiving institution. Where choices are available it is best to contact
the institution you plan to attend to maximize your selection.

ASSOCIATE IN FINE ARTS/ART A1020A
The Associate in Fine Arts/Art curriculum provides the basic course
work in humanities/fine arts, English, mathematics, and social sciences
with additional concentration in the Visual Arts. Graduates should
have a sound basic knowledge of the Visual Arts. Upon successful
completion of a college transfer degree option, students are prepared to
continue their education as juniors in their field of study. The Associate
in Fine Arts program is part of the Comprehensive Articulation
Agreement, which allows graduates of this program to transfer to one of
the constituent institutions of the University of North Carolina System.
Graduates completing the Associate of Fine Arts degree will have
demonstrated the ability to achieve academic and other learning goals
in their study area enhancing employment opportunities.

Upon completion of the program, the student will receive an Associate
in Fine Arts degree.

Awards

Associate Degree: Associate in Fine Arts/Visual Arts (A1020A)
Length of Program: 5 Semesters

Prerequisite: High School Diploma, Placement Test Equivalent

Diploma: Not Applicable
Length of Program:
Prerequisite:

Certificate: Not Applicable
Length of Program:
Prerequisite:

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning education requirements/opportunities please see the
appropriate Program Sequencing sheet.

License or Certification Information: None Required

Program Information Contact:
Curriculum Chairperson: Antonio Jackson
Telephone Number: (910) 678-0058

Office Location: HOS 610

Email: jacksonal@faytechcc.edu
Department Office: Horace Sisk, Room 616
Telephone: (910) 678-8295

FTCC Web Site: www.faytechcc.edu

Application Deadlines: None

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information:
See Child Care Associate, Early Childhood Center, Room 210;
Telephone: (910) 678-8486

Revised: 09/24/15
ASSOCIATE IN FINE ARTS/ART (A1020A)
Effective: Fall 2014
Revised: 05/01/14
Length: 5 Semesters
Prerequisites: High School Diploma, Placement Test Equivalent

Award: Associate in Fine Arts

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit
ACA122 College Transfer Success 0 2 0 1
ENG111  Writing and Inquiry 3 0 0 3
ART114  Art History Survey I 3 0 0 3
ART121  Two- Dimensional Design 0 6 0 3
ARTI131 Drawing I 0 6 0 3
Math Elective 3 0 0 3
Totals 10 12 0 16

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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Spring Semester 1

Prefix No. Title Class Lab Clinical Credit
ENGI112  Writing/Research in the Disc 3 0 0 3
ARTI115  Art History Survey II 3 0 0 3
ART122  Three-Dimensional Design 0 6 0 3
Natural Sciences Elective 3 3 0 4
Social/Behavioral Sci Elective3 0 0 3
Totals 12 9 0 16

Summer Semester 1

Prefix No. Title Class Lab Clinical Credit

Social/Behav Sci Elective 3 0 0 3
Social/Behav Sci HIS Elective3 0 0 3
Totals 3 0 0 6

Fall Semester 2

Prefix No. Title Class Lab Clinical Credit

Hum/Fine Arts Lit Elective 3 0 0 3
Major Electives 12 0 0 12
Totals 15 0 0 15

Spring Semester 2

Prefix No. Title Class Lab Clinical Credit

Humanities/Fine Arts Elective 3 0 0 3
Major Electives 9 0 0 9
Totals 12 0 0 12

TOTAL REQUIRED CREDITS... 65
Work-Based Learning Option: NA

*Note: The acceptance of transfer credit is ultimately up to the
receiving institution. Where choices are available it is best to contact
the institution you plan to attend to maximize your selection.

ASSOCIATE IN FINE ARTS/DRAMA A1020C
The Associate in Fine Arts/Drama curriculum provides the basic course
work in humanities/fine arts, English, mathematics, and social sciences
with additional concentration in Drama. Graduates should have a
sound basic knowledge of the theatre. Upon successful completion of
a college transfer degree option, students are prepared to continue their
education as juniors in their field of study. The Associate in Fine Arts
program is part of the Comprehensive Articulation Agreement which
allows graduates of this program to transfer to one of the constituent
institutions of the University of North Carolina system. Graduates
completing the Associate of Fine Arts degree will have demonstrated
the ability to achieve academic and other learning goals in their study
area enhancing employment opportunities.

Upon completion of the program, the student will receive an Associate
in Fine Arts degree.

Awards

Associate Degree: Associate in Fine Arts/Drama (A1020C)

Length of Program: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Diploma: Not Applicable
Length of Program:
Prerequisite:

Certificate: Not Applicable
Length of Program:
Prerequisite:

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning education requirements/opportunities please see the
appropriate Program Sequencing sheet.

License or Certification Information: None Required

Program Information Contact:
Curriculum Chairperson: Antonio Jackson
Telephone Number: (910) 678-0058

Office Location: HOS 610

Email: jacksonal@faytechcc.edu
Department Office: Horace Sisk, Room 616
Telephone: (910) 678-8295

FTCC Web Site: www.faytechcc.edu

Application Deadlines: None

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information: See Child Care
Associate, Early Childhood Center, Room 210; Telephone: (910) 678-
8486

Revised: 09/24/15
ASSOCIATE IN FINE ARTS/DRAMA (A1020C)
Effective: Fall 2014
Revised: 05/01/14
Length: 5 Semesters
Prerequisites: High School Diploma, Placement Test Equivalent

Award: Associate in Fine Arts

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit
ACA122 College Transfer Success 0 2 0 1
ENGI111  Writing and Inquiry 3 0 0 3
DRA120 Voice for Performance 3 0 0 3
DRAI130 Acting I 0 6 0 3
DRA140 Stagecraft | 0 6 0 3
Math Elective 2 2 0 3
Totals 8 16 0 16

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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Spring Semester 1

Prefix No. Title Class Lab Clinical Credit
ENG112  Writing/Research in the Disc 3 0 0 3
DRAI131 Acting IT 0 6 0 3
DRA145 Stage Make-up 1 2 0 2
Natural Sciences Elective 3 3 0 4
Social/Behavioral Sci Elective3 0 0 3
Totals 10 11 0 15

Summer Semester 1

Prefix No. Title Class Lab Clinical Credit

Social/Behavioral Sci Elective3 0 0 3
Drama Elective 0 9 0 3
Totals 3 9 0 6

Fall Semester 2

Prefix No. Title Class Lab Clinical Credit

Hum/Fine Arts Lit Elective 3 0 0 3
Drama Elective 11 0 0 11
Totals 14 0 0 14

Spring Semester 2

Prefix No. Title Class Lab Clinical Credit

Humanities/Fine Arts Elective 3 0 0 3
Social/Behav Sci HIS Elective3 0 0 3
Drama Elective 8 0 0 8
Totals 14 0 0 14

TOTAL REQUIRED CREDITS... 65
Work-Based Learning Option: NA

*Note: The acceptance of transfer credit is ultimately up to the
receiving institution. Where choices are available it is best to contact
the institution you plan to attend to maximize your selection.

ASSOCIATE IN FINE ARTS/MUSIC
AND MUSIC EDUCATION A1020D

The Associate in Fine Arts/Music and Music Education curriculum
provides the basic course work in humanities/fine arts, English,
mathematics, and social sciences with additional concentration in Music
and Music Education. Graduates should have a sound basic knowledge
of Music and Music Education. Upon successful completion of a
college transfer degree option, students are prepared to continue their
education as juniors in their field of study. The Associate in Fine Arts
program is part of the Comprehensive Articulation Agreement which
allows graduates of this program to transfer to one of the constituent
institutions of the University of North Carolina System. Graduates
completing the Associate of Fine Arts degree will have demonstrated
the ability to achieve academic and other learning goals in their study
area enhancing employment opportunities.

Upon completion of the program, the student will receive an Associate
in Fine Arts degree.

Awards

Associate Degree: Associate in Fine Arts/Music and Music Education
(A1020D)

Length of Program: 5 Semesters

Prerequisite: High School Diploma, Placement Test Equivalent

Diploma: Not Applicable
Length of Program:
Prerequisite:

Certificate: Not Applicable
Length of Program:
Prerequisite:

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning education requirements/opportunities please see the
appropriate Program Sequencing sheet.

License or Certification Information: None Required

Program Information Contact:
Curriculum Chairperson: Antonio Jackson
Telephone Number: (910) 678-0058

Office Location: HOS 610

Email: jacksonal@faytechcc.edu
Department Office: Horace Sisk, Room 616
Telephone: (910) 678-8295

FTCC Web Site: www.faytechcc.edu

Application Deadlines: None

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information: See Child Care
Associate, Early Childhood Center, Room 210; Telephone: (910) 678-
8486

Revised: 09/24/15

ASSOCIATE IN FINE ARTS/MUSIC AND MUSIC
EDUCATION (A1020D)
Effective: Fall 2014
Revised: 05/01/14

Length: 5 Semesters
Prerequisites: High School Diploma, Placement Test Equivalent

Award: Associate in Fine Arts

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit
ACA122  College Transfer Success 0 2 0 1
ENGI111  Writing and Inquiry 3 0 0 3
MUS121  Music Theory 1 3 2 0 4
MUSI161  Applied Music I 1 2 0 2
Ensemble Elective 0 2 0 1

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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Math Elective 3 0 0 3

Totals 11 6 0 14

Spring Semester 1

Prefix No. Title Class Lab Clinical Credit

ENG112  Writing Research in the Disc 3 0 0 3

MUS122  Music Theory II 3 2 0 4

MUS162  Applied Music 11 1 2 0 2
Ensemble Elective 0 2 0 1
Natural Sciences Elective 3 3 0 4
Social/Behavioral Sciences Elective 3 0 0 3
Totals 13 9 0 17

Summer Semester 1

Prefix No. Title Class Lab Clinical Credit

Social/Behavioral Sci HIS Elective 3 0 0 3
Music Elective 3 0 0 3
Totals 3 0 0 6

Fall Semester 2
Prefix No. Title

MUS151 Class Music | 0 2 0 1

MUS221  Music Theory III 3 2 0 4

MUS261  Applied Music 111 1 2 0 2
Ensemble Elective 0 2 0 1
Hum/Fine Arts Literature Elective 3 0 0 3
Music Elective 3 0 0 3
Totals 10 0 0 14

Spring Semester 2
Prefix No. Title

MUS152  Class Music 11 0 2 0 1

MUS222  Music Theory IV 3 2 0 4

MUS262 Applied Music IV 1 2 0 2
Ensemble Elective 0 2 0 1
Humanities/Fine Arts Elective 3 0 0 3
Social/Behavioral Sciences Elective 3 0 0 3
Totals 10 8 0 14

TOTAL REQUIRED CREDITS... 65
Work-Based Learning Option: NA
*Note: The acceptance of transfer credit is ultimately up to the

receiving institution. Where choices are available it is best to contact
the institution you plan to attend to maximize your selection.

ASSOCIATE IN GENERAL EDUCATION A10300
The Associate in General Education curriculum is designed for the
academic enrichment of students who wish to broaden their education,

with emphasis on personal interest, growth and development.

Course work includes study in the areas of humanities and fine arts,

social and behavioral sciences, natural science and mathematics, and
English composition. Opportunities for the achievement of competence
in reading, writing, oral communication, fundamental mathematical
skills, and the basic use of computers will be provided.

Through these skills, students will have a sound base for lifelong
learning. Graduates are prepared for advancements within their field
of interest and become better qualified for a wide range of employment
opportunities.

Awards

Associate Degree: Associate in General Education (A10300)
Length of Program: 4 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Diploma: Not Applicable
Length of Program:
Prerequisite:

Certificate: Not Applicable
Length of Program:
Prerequisite:

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning education requirements/opportunities please see the
appropriate Program Sequencing sheet.

License or Certification Information: None Required

Program Information Contact:
Curriculum Dean: Chris Diorietes
Telephone Number: (910) 678-8244

Office Location: Horace Sisk, Room 600
Email: diorietc@faytechcc.edu
Department Office: Horace Sisk, Room 618
Telephone: (910) 678-8237

FTCC Web Site: www.faytechcc.edu

Application Deadlines: None

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information:
See Child Care Associate, Early Childhood Center, Room 210;
Telephone: (910) 678-8486

Revised: 12/05/15
ASSOCIATE IN GENERAL EDUCATION (A10300)

Effective: Fall 2016
Revised: 12/05/15

Length: 4 Semesters
Prerequisites: High School Diploma, Placement Test Equivalent
Award: Associate Degree

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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Fall Semester 1

Prefix No. Title Class Lab Clinical Credit

COM120 Interpersonal Communication3 0 0 3

or

COM231 Public Speaking 3 0 0 3

ENG111  Writing and Inquiry 3 0 0 3
Humanities/Fine Arts Elective 3 0 0 3
Natural Sci/Math Elective 3 0 0 3
Social/Behavioral Sci Elective3 0 0 3
Totals 15 0 0 15

Spring Semester 1

Prefix No. Title Class Lab Clinical Credit

ENG112  Writing/Research in the Disc 3 0 0 3

or

ENG 114 Prof Research & Reporting 3 0 0 3
Major Electives 10 0 0 10
MAT-110 or higher 3 0 0 3
Totals 16 0 0 16

Fall Semester 2
Prefix No. Title
Major Electives 17 0 0 17

Totals

Spring Semester 2
Prefix No. Title
Major Electives 16 0 0 16

Totals 16 0 0 16

TOTAL REQUIRED CREDITS.... 64

Work-Based Learning Option: Qualified students may elect to take
one (1) credit hour of Work-Based Learning under Major Other
Required Courses provided they acquire approval from the Work-Based
Learning Coordinator and the Division Chairperson.

Note: A maximum of seven (7) credits between health and
physical education may be included as other required hours.
No more than one (1) hour may be taken from WBL. Courses
selected must be numbered 110 or higher.

ASSOCIATE IN SCIENCE A10400
The College Transfer program is designed for students who intend to
transfer to a four-year college or university to pursue a baccalaureate
degree. Students in this program are responsible for examining the
requirements of the four-year college or university to which they plan
to transfer for completion of their degree. Counselors and advisors are
available to assist students in planning their program.

The course work in the program includes literature, humanities,
mathematics, and the sciences. The Associate in Science program
leans more toward mathematics and the physical and life sciences and
is intended for those pursuing the Bachelor of Science degree. The
Associate in Arts program concentrates heavily on the humanities and

social sciences and is recommended for those who plan to continue in a
Bachelor of Arts degree program.

Upon completion of the program, the student will receive an associate
in science degree.

Awards

Associate Degree: Associate in Science (A10400)
Length of Program: 4 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Diploma: Not Applicable
Length of Program:
Prerequisite:

Certificate: Not Applicable
Length of Program:
Prerequisite:

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning education requirements/opportunities please see the
appropriate Program Sequencing sheet.

License or Certification Information: None Required

Program Information Contact:

Curriculum Chairperson: Cameron Harmon
Telephone Number: (910) 678-9882

Office Location: Lafayette Hall, Room 120A
Email: harmonm@faytechcc.edu

Department Office: Lafayette Hall, Room 120
Telephone: (910) 678-8383

FTCC Web Site: www.faytechcc.edu

Application Deadlines: None

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information:
See Child Care Associate, Early Childhood Center, Room 210;
Telephone: (910) 678-8486

Revised: 02/16/16

ASSOCIATE IN SCIENCE (A10400)
Effective: Fall 2016
Revised: 02/16/16

Length: 4 Semesters
Prerequisites: High School Diploma, Placement Test Equivalent
Award: Associate in Science

Fall Semester 1
Prefix No. Title Class Lab Clinical Credit
ACA122 College Transfer Success 0 2 0 1

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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ENG111  Writing and Inquiry 3 0 0 3

MAT171 Precalculus Algebra 3 2 0 4
Com/Hum/Fine Arts Pick 3 0 0 3
Natural Sciences Pick 3 3 0 4
Totals 12 7 0 15

Spring Semester 1

Prefix No. Title Class Lab Clinical Credit

ENG112  Writing/Research in the Disc 3 0 0 3
Math Pick 3 3 0 4
Natural Sciences Pick 3 3 0 4
Social/Behavioral Sci Pick 3 0 0 3
General Ed Pick 3 0 0 3
Totals 15 6 0 17

Fall Semester 2

Prefix No. Title Class Lab Clinical Credit

Com/Humanities/Fine Arts Pick 3 0 0 3
General Ed Pick 6 0 0 6
Other Elective 6 0 0 6
Totals 15 0 0 15

Spring Semester 2

Prefix No. Title Class Lab Clinical Credit

General Ed Pick 2 0 0 2
Social/Behavioral Sci Pick 3 0 0 3
Other Elective 8 0 0 8
Totals 13 0 0 13

TOTAL REQUIRED CREDITS.... 60

Work-Based Learning Option: Qualified students may elect to take
one (1) credit hour of Work-Based Learning under Other Required
Courses provided they acquire approval from the Work-Based Learning
Coordinator and the Department Chairperson.

*Note: The acceptance of transfer credit is ultimately up to the
receiving institution. Where choices are available it is best to contact
the institution you plan to attend to maximize your selection.

*Note: 4 semester outline based upon no pre-requisite courses required.

AUTOMOTIVE SYSTEMS
TECHNOLOGY A60160

The Automotive Systems Technology program prepares individuals
for employment as automotive service technicians. It provides an
introduction to automotive careers and increases student awareness of
the challenge associated with this fast and ever-changing field.

Classroom and lab experiences integrate technical and academic course
work. Emphasis is placed on theory, servicing and operation of brakes,
electrical/electronic systems, engine performance, steering/suspension,
automatic transmission/transaxles, engine repair, climate control, and
manual drive trains.

After completion of this curriculum, students should be prepared to take
the ASE exam and be ready for full-time employment in dealerships and
repair shops in the automotive service industry.

Awards

Associate Degree: Automotive Systems Technology (A60160)
Length of Program: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Diploma: Automotive Systems Technology (D60160)
Length of Program: 3 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Automotive Suspension, Brakes, & Heating/Air
Conditioning Certificate (C60160C1)

Length of Program: 2 Semesters

Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Automotive Engine Performance Certificate (C60160C2)
Length of Program: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Automotive Power Trains Certificate (C60160C3)
Length of Program: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Automotive Electrical/Electronics Systems Certificate
(C60160C4)

Length of Program: 2 Semesters

Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Medium/Heavy Truck Maintenance Certificate
(C60160C5)

Length of Program: 3 Semesters

Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Ford Maintenance and Light Repair I Certificate
(C60160C6)

Length of Program: 1 Semesters

Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Ford Maintenance and Light Repair II Certificate
(C60160C7)

Length of Program: 1 Semesters

Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Automotive Suspension, Brakes, & Heating/Air
Conditioning Certificate (C60160H1)

Length of Program: 2 Semesters

Prerequisite: Placement Test Equivalent

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning requirements/opportunities please see the appropriate
Program Sequencing sheet.

License or Certification Information: None Required

Program Information Contact:
Curriculum Coordinator: Brian Oldham
Telephone Number: (910) 678-8260
Office Location: Advanced Technology Center, Room 15A
Email: oldhamb@faytechcc.edu

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.


http://www.faytechcc.edu/academics/
mailto:oldhamb@faytechcc.edu

71

Department Office: Advanced Technology Center, Room 244
Telephone: (910) 678-8458
FTCC Web Site: www.faytechcc.edu

Application Deadlines: The program is designed for a student to
enter during the fall semester. A student may enter at other times with
approval of the Department Chairperson.

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information: See Child Care
Associate, Early Childhood Center, Room 210, Telephone: (910) 678-
8486

Revised: 02/25/16

AUTOMOTIVE SYSTEMS TECHNOLOGY (A60160)
Effective: Fall 2016
Revised: 02/25/16
Length: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Associate in Applied Science

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit

AUT151 Brake Systems 2 3 0 3
AUTI151A Brakes Systems Lab 0 3 0 1
TRN110  Intro to Transp Tech 1 2 0 2
TRN120  Basic Transp Electricity 4 3 0 5
TRN170 PC Skills for Transp 1 2 0 2
Humanities/Fine Arts Elective 3 0 0 3
Totals 1 13 0 16

Spring Semester 1

Prefix No. Title Class Lab Clinical Credit

AUT113  Automotive Servicing 1 0 6 0 2
AUT141 Suspension & Steering Sys 2 3 0 3
AUT141A Suspension & Steering Sys Lab 0 3 0 1
AUT163  Adv Auto Electricity 2 3 0 3
AUT163A Adv Auto Electricity Lab 0 3 0 1
TRN140  Transp Climate Control 1 2 0 2
TRN140A Transp Climate Cont Lab 1 2 0 2

Totals 6 22 0 14

Summer Semester 1

Prefix No. Title Class Lab Clinical Credit
AUTI181 Engine Performance 1 2 3 0 3
AUTI181A Engine Performance 1 Lab 0 3 0 1
AUT281 Adv Engine Performance 2 2 0 3
Totals 4 8 0 7

Fall Semester 2
Prefix No. Title Class Lab Clinical Credit
AUT116  Engine Repair 2 3 0 3

AUTI116A Engine Repair Lab 0 3 0 1

AUTI183  Engine Performance 2 2 6 0 4

*ENG110 Freshman Composition 3 0 0 3

or

ENGI111  Writing & Inquiry 3 0 0 3

PSY118  Interpersonal Psychology 3 0 0 3
Totals 10 12 0 14

Spring Semester 2

Prefix No. Title Class Lab Clinical Credit

AUT221  Auto Transm/Transaxles 2 3 0 3
AUT221A Auto Transm/Transax Lab 0 3 0 1
AUT231 Man Trans/Axles/Drtrains 2 3 0 3
AUT231A Man Trans/Ax/Drtrains Lab 0 3 0 1
COM120 Intro Interpersonal Com 3 0 0 3
or
COM231 Public Speaking 3 0 0 3
PHY122  Applied Physics II 3 2 0 4
Totals 10 14 0 15

TOTAL REQUIRED CREDITS... 66
Work-Based Learning Option: NA

Note: Students may not take an introductory foreign language to fulfill
the Humanities/Fine Arts requirement.

*Note: The acceptance of transfer credit is ultimately up to the
receiving institution. Where choices are available it is best to contact
the institution you plan to attend to maximize your selection. See your
advisor for assistance in selecting courses. ENG-110 is not transferable.

AUTOMOTIVE SYSTEMS TECHNOLOGY DIPLOMA
(D60160)
Effective: Fall 2016
Revised: 02/25/16
Length: 3 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Diploma

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit

AUTI151 Brake Systems 2 3 0 3
AUTI151A Brakes Systems Lab 0 3 0 1
TRN110  Intro to Transp Tech 1 2 0 2
TRN120 Basic Transp Electricity 4 3 0 5
TRN170 PC Skills for Transp 1 2 0 2
Humanities/Fine Arts Elective 3 0 0 3
Totals 11 13 0 16

Spring Semester 1
Prefix No. Title Class Lab Clinical Credit
AUTI113  Automotive Servicing 1 0 6 0 2
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AUT141 Suspension & Steering Sys 2 3 0 3
AUT141A Suspension & Steering Sys Lab 0 3 0 1
AUT163  Adv Auto Electricity 2 3 0 3
AUT163A Adv Auto Electricity Lab 0 3 0 1
TRN140  Transp Climate Control 1 2 0 2
TRN140A Transp Climate Cont Lab 1 2 0 2

Totals 6 22 0 14

Summer Semester 1

Prefix No. Title Class Lab Clinical Credit

AUTI181 Engine Performance 1 2 3 0 3

AUTI181A Engine Performance 1 Lab 0 3 0 1

AUT281  Adv Engine Performance 2 2 0 3

*ENGI110 Freshman Composition 3 0 0 3

or

ENGI111  Writing & Inquiry 3 0 0 3
Totals 7 8 0 10

TOTAL REQUIRED CREDITS... 40
Work-Based Learning Option: NA

Note: Students may not take an introductory foreign language to fulfill
the Humanities/Fine Arts requirement.

*Note: The acceptance of transfer credit is ultimately up to the
receiving institution. Where choices are available it is best to contact
the institution you plan to attend to maximize your selection. See your
advisor for assistance in selecting courses. ENG-110 is not transferable.

AUTOMOTIVE SYSTEMS TECHNOLOGY/
AUTOMOTIVE SUSPENSION, BRAKES, AND HEATING/AIR
CONDITIONING CERTIFICATE (C60160C1)
Effective: Fall 2016
Revised: 02/25/16

This evening certificate program is designed to prepare moderately
experienced automotive mechanics to take ASE certification exams in
three areas. The certification areas include: A4-Suspension and Steering;
AS5-Brakes; and A7-Heating and Air Conditioning. The courses focus
on the certificate-related competencies.

Courses in this program can be transferred directly into the Automotive
Systems Technology associate degree curriculum.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

Fall Semester

Prefix No. Title Class Lab Clinical Credit

AUT141 Suspension & Steering Sys 2 3 0 3
AUT141A Suspension & Steering Lab 0 3 0 1
AUT151 Brake Systems 2 3 0 3
AUTI151A Brakes Systems Lab 0 3 0 1
TRN120 Basic Transp Electricity 4 3 0 5

Totals 8 15 0 13

Spring Semester
Prefix No. Title Class Lab Clinical Credit
TRN140  Transp Climate Control 1 2 0 2

Totals 1 2 0 2

TOTAL REQUIRED CREDITS.... 15
Work-Based Learning Option: NA

AUTOMOTIVE SUSTEMS TECHNOLOGY/
AUTOMOTIVE ENGINE PERFORMANCE CERTIFICATE
(C60160C2)

Effective: Fall 2016
Revised: 02/25/16

This evening certificate program is designed to prepare moderately
experienced automotive mechanics to take the ASE certification exam
in Engine Performance. The courses focus on the certificate-related
competencies.

Courses in this program can be transferred directly into the Automotive
Systems Technology associate degree curriculum.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit

AUTI183  Engine Performance 2 2 6 0 4
TRN120 Basic Transp Electricity 4 3 0 5
Totals 6 9 0 9

Spring Semester 1
Prefix No. Title

AUTI181 Engine Performance 1 2 3 0 3
AUTI181A Engine Performance 1 Lab 0 3 0 1
AUT281 Adv Engine Performance 2 2 0 3

Totals 4 8 0 7

TOTAL REQUIRED CREDITS.... 16
Work-Based Learning Option: NA

AUTOMOTIVE SYSTEMS TECHNOLOGY/
AUTOMOTIVE POWER TRAINS CERTIFICATE (C60160C3)
Effective: Fall 2016
Revised: 02/25/16

This evening certificate program is designed to prepare moderately-
experienced automotive mechanics to take ASE certification exams
in three areas. The certification areas include: Al-Engine Repair; A2-
Automatic Trans/Transaxle; and A3-Manual Drive Train/Axles. The
courses focus on the certificate-related competencies.

Courses in this program can be transferred directly into the Automotive
Systems Technology associate degree curriculum.
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Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit
AUT116  Engine Repair 2 3 0 3
AUT116A Engine Repair Lab 0 3 0 1
Totals 2 6 0 4
Spring Semester 1
Prefix No. Title Class Lab Clinical Credit
AUT221  Auto Transm/Transaxles 2 3 0 3
AUT221A Auto Transm/Transax Lab 0 3 0 1
AUT231 Man Trans/Axles/Drtrains 2 3 0 3
AUT231A Man Trans/Ax/Drtrains Lab 0 3 0 1

Totals 4 12 0 8

TOTAL REQUIRED CREDITS.... 12
Work-Based Learning Option: NA

AUTOMOTIVE SYSTEMS TECHNOLOGY
AUTOMOTIVE ELECTRICAL/ELECTRONICS SYSTEMS
CERTIFICATE (C60160C4)

Effective: Fall 2016
Revised: 02/25/16

This evening certificate program is designed to prepare moderately
experienced automotive mechanics to take the ASE certification exam
in Electrical/Electronic Systems. The courses focus on the certificate-
related competencies.

Courses in this program can be transferred directly into the Automotive
Systems Technology associate degree curriculum.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent.

Award: Certificate

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit
AUTI181 Engine Performance 1 2 3 0 3
AUTI181A Engine Performance 1 Lab 0 3 0 1
TRN120 Basic Transp Electricity 4 3 0 5
Totals 6 9 0 9
Spring Semester 1
Prefix No. Title Class Lab Clinical Credit
AUT163  Adv Auto Electricity 2 3 0 3
Totals 2 3 0 3

TOTAL REQUIRED CREDITS.... 12

Work-Based Learning Option: NA

AUTOMOTIVE SYSTEMS TECHNOLOGY/
MEDIUM/HEAVY TRUCK MAINTENANCE CERTIFICATE
(C60160C5)

Effective: Fall 2016
Revised: 02/25/16

This evening certificate program is designed to prepare moderately
experienced heavy equipment mechanics to take ASE certification
exams. The certification areas include: T5-Suspension and Steering and
T4-Brakes. The courses focus on the certificate related competencies.

Length: 3 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Award: Certificate

Fall Semester

Prefix No. Title Class Lab Clinical Credit
HET231 Med/HD Brake Systems 1 3 0 2
HET232  Med/HD Brake Systems Lab 0 3 0 1
HET233  Suspension and Steering 2 4 0 4
Totals 3 10 0 7

Spring Semester

Prefix No. Title Class Lab Clinical Credit
HET125 Preventive Maintenance 1 3 0 2
HET126  Preventive Maintenance Lab 0 3 0 1
TRN120 Basic Transp Electricity 4 3 0 5
Totals 5 9 0 8

Fall Semester
Prefix No. Title
HET115  Electronic Engines 2 3 0 3

Totals 2 3 0 3

TOTAL REQUIRED CREDITS.... 18
Work-Based Learning Option: NA

AUTOMOTIVE SYSTEMS TECHNOLOGY/
FORD MAINTENANCE & LIGHT REPAIR I CERTIFICATE
(C60160C6)
Effective: Fall 2016
Revised: 02/25/16

Ford Maintenance and Light Repair I Certificate students learn theory of
operation and diagnostic/repair of Ford automotive brakes and electrical
systems.

Courses in this program can be transferred directly into the Automotive
Systems Technology associate degree curriculum.

Length: 1 Semester
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate
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Semester I
Prefix No. Title Class Lab Clinical Credit
AUT151 Brake Systems 2 3 0 3
AUTI151A Brakes Systems Lab 0 3 0 1
TRNI110 Intro to Transp Tech 1 2 0 2
TRN120 Basic Transp Electricity 4 3 0 5
TRN170  PC Skills for Transp 1 2 0 2
Totals 8 13 0 13

TOTAL REQUIRED CREDITS.... 13
Work-Based Learning Option: NA

AUTOMOTIVE SYSTEMS TECHNOLOGY/
FORD MAINTENANCE & LIGHT REPAIR II CERTIFICATE
(C60160C7)
Effective: Fall 2016
Revised: 02/25/16

Ford Maintenance and Light Repair II Certificate students learn theory
of operation and diagnostic/repair of Ford advanced electrical, steering
and suspension systems.

Courses in this program can be transferred directly into the Automotive
Systems Technology associate degree curriculum.

Length: 1 Semester
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

Semester I

Prefix No. Title

AUTI113  Automotive Servicing 1

AUT141 2

AUTI141A Suspension & Steering Sys 0

AUTI163  Adv Auto Electricity 2
0
1
1

Class Lab Clinical Credit

o
@)}
o
[\S)

Suspension & Steering Sys

AUTI163A Adv Auto Electricity Lab
TRN140 Transp Climate Control
TRN140A Transp Climate Control Lab

Totals 6 22 0 14

TOTAL REQUIRED CREDITS.... 14

Work-Based Learning Option: NA

BASIC LAW ENFORCEMENT

TRAINING C55120
Basic Law Enforcement Training (BLET) is designed to give students
essential skills required for employment as a law enforcement officer
with state, county, or municipal governments, or with private enterprise.

This program utilizes State commission-mandated topics and methods
of instruction. General subjects include, but are not limited to, criminal,
juvenile, civil, traffic, and alcoholic beverage laws, investigative,
patrol, custody, and court procedures, emergency responses, ethics and
community relations.

Successful graduates receive a curriculum certificate and are qualified
to take the certification examinations mandated by the North Carolina

Criminal Justice Education and Training Standards Commission.
Awards

Associate Degree: Not Applicable
Length of Program:
Prerequisite:

Diploma: Not Applicable
Length of Program:
Prerequisite:

Certificate: Basic Law Enforcement Training (C55120)
Length of Program: 1 Semester
Prerequisite: High School Diploma

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning education requirements/opportunities please see the
appropriate Program Sequencing sheet.

License or Certification Information: Graduates are eligible to take
the North Carolina Criminal Justice Education and Training Standards
Commission exam.

Program Information Contact:

BLET School Director: Yovana Vest

Telephone Number: (910) 678-1032

Office Location: Spring Lake Campus, Room 118
Email: vesty@faytechcc.edu

Department Office: Spring Lake Campus, Room 118
Telephone: (910) 678-1032

FTCC Web Site: www.faytechcc.edu

Application Deadlines: Approximately 60 days prior to academy start
date.

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information: See Child Care
Associate, Early Childhood Center, Room 210, Telephone: (910) 678-
8486

Revised: 11/19/14

BASIC LAW ENFORCEMENT TRAINING (C55120)
Effective: Fall 2015
Revised: 11/19/14

Length: 1 Semester
Prerequisite: High School Diploma
Award: Certificate

FALL SEMESTER 1

Prefix No. Title Class Lab Clinical Credit
CJC100  Basic Law Enforcement Trn 9 30 0 19
Totals 9 30 0 19
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TOTAL REQUIRED CREDITS.... 19
Work-Based Learning Option: NA

Successful graduates receive a curriculum certificate and are qualified
to take the certification examinations mandated by the North Carolina
Criminal Justice Education and Training Standards Commission.
Successful graduates will also receive credit for the following
curriculum courses: CJC-120, CJC-131, CJC-132, CJC-221, CJC-225,
and CJC-231.

BUILDING CONSTRUCTION
TECHNOLOGY A35140

These curriculums are designed to prepare individuals to apply
technical knowledge and skills to the fields of architecture, construction,
construction management, and other associated professions.

Course work includes instruction in sustainable building and design,
print reading, building codes, estimating, construction materials and
methods, and other topics related to design and construction occupations.

Graduates of this pathway should qualify for entry-level jobs in
architectural, engineering, construction and trades professions as well
as positions in industry and government.

Building Construction Technology:

A program that prepares individuals to apply technical knowledge
and skills to residential and commercial building construction and
remodeling. Includes instruction in construction equipment and safety;
site preparation and layout; construction estimating; print reading;
building codes; framing; masonry; heating, ventilation, and air
conditioning; electrical and mechanical systems; interior and exterior
finishing; and plumbing.

Awards

Associate Degree: Building Construction Technology (A35140)
Length of Program: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Diploma: NA
Length of Program:
Prerequisite:

Certificate: Introduction to Building Construction Technology
Certificate (C35140C3)

Length of Program: 1 Semester

Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: General Maintenance Certificate (C35140C4)
Length of Program: 1 Semester
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Introduction to Building Construction Technology
Certificate (C35140H1)

Length of Program: 1 Semester

Prerequisite: High School Diploma, Placement Test Equivalent

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning requirements/opportunities please see the appropriate
Program Sequencing sheet.

License or Certification Information: None Required

Program Information Contact:

Curriculum Chairperson: Keith Carter
Department Office: Cumberland Hall, Room 334
Telephone Number: (910) 678-8475

Telephone: (910) 678-8357

Office Location: Cumberland Hall, Room 319
FTCC Web Site: www.faytechcc.edu

Email: carterk@faytechcc.edu

Application Deadlines: The program is designed for a student to
enter during the fall semester. A student may enter at other times with
approval of the Department Chairperson.

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information: See Child Care
Associate, Early Childhood Center, Room 210, Telephone: (910) 678-
8486

Revised: 10/28/15
BUILDING CONSTRUCTION TECHNOLOGY (A35140)
Effective Date: Fall 2016
Revised: 10/28/15
Length: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Award: Associate in Applied Science

FALL SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

ACA120 Career Assessment 1 0 0 1

or

ACA122 College Transfer Success 0 2 0 1

BPR130  Blueprint Reading/Constr 3 0 0 3

CARI110 Intro to Carpentry 2 0 0 2

CARII1  Carpentry | 3 15 0 8

CMTI120 Codes and Inspections 3 0 0 3
Totals 1 15 0 17

SPRING SEMESTER I

Prefix No. Title Class Lab Clinical Credit

CARI112  Carpentry II 3 15 0 8

CST241  Planning/Estimating I 2 2 0 3

ENG110  Freshman Composition 3 0 0 3

or

ENGI111  Writing and Inquiry 3 0 0 3
Totals 8 17 0 14
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SUMMER SEMESTER I

Prefix No. Title Class Lab Clinical Credit

CARI113  Carpentry III 3 9 0 6

MAT110 Math Measurement & Literacy2 2 0 3

or

MAT171 Precalculus Algebra 2 2 0 3
Totals 5 11 0 9

FALL SEMESTER II

Prefix No. Title Class Lab Clinical Credit

COM120 Intro Interpersonal Com 3 0 0 3

or

COM231 Public Speaking 3 0 0 3

CST131  OSHA/Safety/Certification 2 2 0 3

PSY118  Interpersonal Psychology 3 0 0 3

or

PSY150  General Psychology 3 0 0 3

SST140  Green Bldg & Design Concepts 3 0 0 3
Totals 11 2 0 12

SPRING SEMESTER II

Prefix No. Title Class Lab Clinical Credit

CST221  Statics/Structures 3 3 0 4
Humanities/Fine Arts Elective 3 0 0 3
Major Electives 6 0 0 6
Totals 12 3 0 13

TOTAL REQUIRED CREDITS.... 65

Work-Based Learning Option: Qualified students may elect to
take up to six (6) credit hours of Work-Based Learning in lieu of six (6)
hours of other major courses provided they acquire approval from the
Work-Based Learning Coordinator and the Department Chairperson..

Note: Students may not take an introductory foreign language to fulfill
the Humanities/Fine Arts requirement.

Note: The acceptance of transfer credit is ultimately up to the receiving
institution. Where choices are available it is best to contact the
institution you plan to attend to maximize your selection.

BUILDING CONSTRUCTION TECHNOLOGY/
INTRODUCTION TO BUILDING CONSTRUCTION
TECHNOLOGY CERTICATE (C35140C3)
Effective Date: Fall 2016
Revised: 10/28/15

Length: 1 Semester
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

FALL SEMESTER

Prefix No. Title Class Lab Clinical Credit
BPR130  Blueprint Reading/Constr 3 0 0 3
CARI111  Carpentry I 3 15 0 8
CMT120 Codes and Inspectins 3 0 0 3

CST131  OSHA/Safety/Certification 2 2 0 3

Totals 11 17 0 17

TOTAL REQUIRED CREDITS.... 17
Work-Based Learning Option: NA

BUILDING CONSTRUCTION TECHNOLOGY/
GENERAL MAINTENANCE CERTICATE (C35140C4)
Effective Date: Fall 2016
Revised: 10/28/15

Length: 1 Semester
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

FALL SEMESTER

Prefix No. Title Class Lab Clinical Credit

CAR140 Basic Carpentry 2 6 0 4
ELCI113  Residential Wiring 2 6 0 4
PLUI15  Basic Plumbing 2 6 0 4

Totals 6 18 0 12

TOTAL REQUIRED CREDITS.... 12
Work-Based Learning Option: NA

BUSINESS ADMINISTRATION A25120
The Business Administration curriculum is designed to introduce
students to the various aspects of the free enterprise system. Students
will be provided with a fundamental knowledge of business functions,
processes, and an understanding of business organizations in today’s
global economy.

Course work includes business concepts such as accounting, business
law, economics, management, and marketing. Skills related to the
application of these concepts are developed through the study of
computer applications, communication, team building, and decision
making. Through these skills, students will have a sound business
education base for lifelong learning.

Graduates are prepared for employment opportunities in government
agencies, financial institutions, and large to small business or industry.

Awards
Associate Degree: General Business Administration (A25120G)
Length of Program: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Associate Degree: Human Resources Administration (A25120H)
Length of Program: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Associate Degree: Marketing (A25120M)
Length of Program: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
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Associate Degree: Operations Management (A251200)
Length of Program: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Diploma: Not Applicable
Length of Program:
Prerequisite:

Certificate: Organizational Leadership Certificate (C25120C9)
Length of Program: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Business Foundations Certificate (C25120C10)
Length of Program: 1 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Small Business Operations Certificate (C25120C11)
Length of Program: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Entrepreneurship Certificate (C25120C12)
Length of Program: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: E-Marketing Certificate (C25120C13)
Length of Program: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Sales and Customer Service Certificate (C25120C14)
Length of Program: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Total Quality Management Certificate (C25120C15)
Length of Program: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Project Leadership Certificate (C25120C16)
Length of Program: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Equal Opportunity and Employee Relations Certificate
(C25120C17)

Length of Program: 2 Semesters

Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Recruitment and Staffing Specialist Certificate
(C25120C18)

Length of Program: 2 Semesters

Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Payroll and Benefits Specialist Certificate (C25120C19)
Length of Program: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Nonprofit and Community Leadership Certificate
(C25120C20)

Length of Program: 2 Semesters

Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Government Procurement and Contracting Certificate
(C25120C21)

Length of Program: 2 Semesters

Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Leadership and Management Certificate (C25120C22)
Length of Program: 1 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Operations Leadership Certificate (C25120C23)
Length of Program: 1 Semester
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Business Foundations (C25120H1)
Length of Program: 2 Semesters
Prerequisite: Placement Test Equivalent

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning education requirements/opportunities please see the
appropriate Program Sequencing sheet.

License or Certification Information: None Required
Program Information Contact:

General Business Administration (A25120G) Contact:
Curriculum Chairperson: Kelly Gold

Telephone Number: (910) 678-8507

Office Location: Cumberland Hall, Room 377K

Email: goldk@faytechcc.edu

Department Office: Cumberland Hall, Room 377
Telephone: (910) 678-8292

FTCC Web Site: www.faytechcc.edu

Human Resources Administration (A25120H) Contact:
Curriculum Coordinator: Linda Sanders

Telephone Number: (910) 678-8235

Office Location: Cumberland Hall, Room 377F

Email: sandersl@faytechcc.edu

Marketing and Retailing (A25120M) Contact:
Curriculum Coordinator: Sharon Seaford
Telephone Number: (910) 678-8208

Office Location: Cumberland Hall, Room 377C
Email: seafords@faytechcc.edu

Operations Management (A251200) Contact”
Program Coordinator: Walter Boyle

Telephone Number: (910) 678-8300

Office Location: Cumberland Hall, Room 377E
Email: boylew@faytechcc.edu

Application Deadlines: The program is designed for a student to
enter during the fall semester. A student may enter at other times with
approval of the Department Chairperson.

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information: See Child Care
Associate, Early Childhood Center, Room 210, Telephone: (910) 678-
8486

Revised: 12/21/15

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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BUSINESS ADMINISTRATION/
GENERAL BUSINESS ADMINISTRATION (A25120G)
Effective: Fall 2016
Revised: 12/21/15

Length: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Associate in Applied Science

FALL SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

ACA120 Career Assessment 1 0 0 1

or

ACA122  College Transfer Success 0 2 0

BUSI110  Introduction to Business 3 0 0 3

CIS110 Introduction to Computers 2 2 0 3

or

CIS111 Basic PC Literacy 1 2 0 2

MKT120 Principles of Marketing 3 0 0 3

MKT223 Customer Service 3 0 0 3

OMT156 Problem-Solving Skills 3 0 0 3
Totals 13 2 0 15

SPRING SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

BUSI115 Business Law I 3 0 0 3

BUS255  Org Behavior in Business 3 0 0 3

CTS130  Spreadsheet 2 2 0 3

ENG111  Writing and Inquiry 3 0 0 3

MAT143 Quantitative Literacy 2 2 0 3

or

MAT152 Statistical Methods | 3 2 0 4
Totals 13 4 0 15

SUMMER SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

BUS137  Principles of Management 3 0 0 3

BUS153  Human Resource Management3 0 0 3
Totals 6 0 0 6

FALL SEMESTER 2

Prefix No. Title Class Lab Clinical Credit

ACC120  Prin of Financial Accounting 3 2 0 4

COM120 Intro Interpersonal Com 3 0 0 3

or

COM231 Public Speaking 3 0 0 3

ECO251  Prin of Microeconomics 3 0 0 3
Major Electives 5 0 0 5
Totals 14 2 0 15

SPRING SEMESTER 2

Prefix No. Title Class Lab Clinical Credit

BUS225  Business Finance 2 2 0 3

BUS285  Business Management Issues 2 2 0 3

ECO252  Prin of Macroeconomics 3 0 0 3
Humanities/Fine Arts Elective 3 0 0 3
Major Elective 3 0 0 3
Totals 13 4 0 15

TOTAL REQUIRED CREDITS.... 66

Work-Based Learning Option: Qualified students may elect to take
up to three (3) credit hours of Work Based Learning in lieu of

a Major elective provided they acquire approval from the Work-Based
Learning Coordinator and the Department Chairperson.

*Note: Students may not take an introductory foreign language to
fulfill the Humanities/Fine Arts requirement.

BUSINESS ADMINISTRATION/
HUMAN RESOURCES MANAGEMENT (A25120H)
Effective: Fall 2016
Revised: 12/21/15

Length: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Associate in Applied Science

FALL SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

ACA120 Career Assessment 1 0 0 1
or
ACA122  College Transfer Success 0 2 0 1
BUS110  Introduction to Business 3 0 0 3
BUS153  Human Resource Management 3 0 0 3
BUS234  Training and Development 3 0 0 3
CIS110 Introduction to Computers 2 2 0 3
or
CIS111 Basic PC Literacy 1 2 0 2
MKT120 Principles of Marketing 3 0 0 3
Totals 13 2 0 15

SPRING SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

BUS217 Employment Law and Regs 3 0 0 3
BUS256  Recruit Se;ect & Per Plan 3 0 0 3
ENG111  Writing and Inquiry 3 0 0 3
MAT143 Quantitative Literacy 2 2 0 3
or
MAT152  Statistical Methods I 3 2 0 4
MKT223 Customer Service 3 0 0 3
Totals 14 2 0 15
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
BUS115  Business Law [ 3 0 0 3
BUS137  Principles of Management 3 0 0 3
Totals 6 0 0 6
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FALL SEMESTER 2

Prefix No. Title Class Lab Clinical Credit

ACC120  Prin of Financial Accounting 3 2 0 4

BUS 258 Compensation and Benefits 3 0 0 3

COM120 Intro Interpersonal Com 3 0 0 3

or

COM231 Public Speaking 3 0 0 3

ECO251  Prin of Microeconomics 3 0 0 3
Major Elective 3 0 0 3
Totals 15 2 0 16

SPRING SEMESTER 2

Prefix No. Title Class Lab Clinical Credit

BUS259 HRM Applications 3 0 0 3

BUS261  Diversity in Mgmt 3 0 0 3

ECO252  Prin of Macroeconomics 3 0 0 3
Humanities/Fine Arts Elective 3 0 0 3
Major Elective 2 0 0 2
Totals 14 0 0 14

TOTAL REQUIRED CREDITS.... 66

Work-Based Learning Option: Qualified students may elect to take
up to two (2) credit hours of Work Based Learning in lieu of

a Major elective provided they acquire approval from the Work-Based
Learning Coordinator and the Department Chairperson.

*Note: Students may not take an introductory foreign language to
fulfill the Humanities/Fine Arts requirement.

BUSINESS ADMINISTRATION/
MARKETING (A25120M)
Effective: Fall 2016
Revised: 12/21/15

Length: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Associate in Applied Science

FALL SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

ACA120 Career Assessment 1 0 0 1

or

ACA122  College Transfer Success 0 2 0 1

BUSI110 Introduction to Business 3 0 0 3

CIS110  Introduction to Computers 2 2 0 3

or

CIS111 Basic PC Literacy 1 2 0 2

ENG111  Writing and Inquiry 3 0 0 3

MKT120 Principles of Marketing 3 0 0 3

MKT223 Customer Service 3 0 0 3
Totals 13 2 0 15

SPRING SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

BUS115 Business Law 1 3 0 0 3

MAT143 Quantitative Literacy 2 2 0 3

or

MAT152  Statistical Methods | 3 2 0 4

MKT122 Visual Merchandising 3 0 0 3

MKTI123 Fundamentals of Selling 3 0 0 3

MKT220 Advertising and Sales Promo 3 0 0 3
Totals 14 2 0 15

SUMMER SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

BUS137  Principles of Management 3 0 0 3

COM120 Intro Interpersonal Com 3 0 0 3

or

COM231 Public Speaking 3 0 0 3
Totals 6 0 0 6

FALL SEMESTER 2

Prefix No. Title Class Lab Clinical Credit
ACC120  Prin of Financial Accounting 3 2 0 4
ECO251  Prin of Microeconomics 3 0 0 3
MKT221 Consumer Behavior 3 0 0 3
MKT232 Social Media Marketing 3 2 0 4
Major Elective 3 0 0 3
Totals 15 4 0 17
SPRING SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
ECO252  Prin of Macroeconomics 3 0 0 3
MKT225 Marketing Research 3 0 0 3
MKT227 Marketing Applications 3 0 0 3
Humanities/Fine Arts Elective 3 0 0 3
Major Elective 1 0 0 1
Totals 13 0 0 13

TOTAL REQUIRED CREDITS.... 66

Work-Based Learning Option: Qualified students may elect to take
up to two (2) credit hours of Work Based Learning in lieu of a Major
elective provided they acquire approval from the Work-Based Learning
Coordinator and the Department Chairperson.

*Note: Students may not take an introductory foreign language to
fulfill the Humanities/Fine Arts requirement.

BUSINESS ADMINISTRATION/
OPERATIONS MANAGEMENT (A251200)
Effective: Fall 2016
Revised: 12/21/15

Length: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Associate in Applied Science
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FALL SEMESTER 1

Prefix No. Title

ACAI120 Career Assessment

or

ACA122  College Transfer Success
BUS110  Introduction to Business
CIS110  Introduction to Computers
or

CIS111 Basic PC Literacy
ISC121 Envir Health & Safety
MKT120 Principles of Marketing
OMTI110 Intro to Operations Mgmt

Totals

SPRING SEMESTER 1

Prefix No. Title

CTS130  Spreadsheet

ENG111  Writing and Inquiry
LOG110 Introduction to Logistics
MAT143 Quantitative Literacy

or

MAT152  Statistical Methods I
OMTI112 Materials Management

Totals

SUMMER SEMESTER 1

Prefix No. Title

BUS115 Business Law I

BUS137  Principles of Management

Totals

FALL SEMESTER 2
Prefix No. Title

1

2

[\ JEUSIROS)

3

ACC120  Prin of Financial Accounting 3

COM120 Intro Interpersonal Com
or

COM231 Public Speaking
ECO251  Prin of Microeconomics
ISC131 Quality Management
ISC210  Oper & Prod Planning

Totals

SPRING SEMESTER 2

Prefix No. Title

ECO252  Prin of Macroeconomics
OMT260 Issues in Operations Mgt

3

3
3

Humanities/Fine Arts Elective 3

Major Electives

Totals

TOTAL REQUIRED CREDITS.... 66

0

2

0
0
2

0

2

0

0

oS O O

0

0

Class Lab Clinical Credit

1

Class Lab Clinical Credit

3

W W W

Class Lab Clinical Credit

3

Class Lab Clinical Credit

4

Work-Based Learning Option: Qualified students may elect to take
up to two (2) credit hours of Work Based Learning in lieu of a Major
elective provided they acquire approval from the Work-Based Learning
Coordinator and the Department Chairperson.

*Note: Students may not take an introductory foreign language to
fulfill the Humanities/Fine Arts requirement.

BUSINESS ADMINISTRATION/
ORGANIZATIONAL LEADERSHIP CERTIFICATE
(C25120C9)

Effective: Fall 2016
Revised: 12/21/15

The Organizational Leadership certificate is designed to prepare
individuals for leadership positions across organizations and industries.
The certificate emphasizes leadership development and management
skills with a focus on group behavior and motivation needed for leaders
of teams, departments, and organizations.

Course work includes organizational behavior, ethics, roles of leaders,
and diversity. Problem solving skills are emphasized.

Upon completion of this program, students should be able to identify
organizational needs and be able to more effectively manage. Students
may transfer these courses into the Associate degree Business
Administration programs.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

FALL SEMESTER

Prefix No. Title Class Lab Clinical Credit
BUS137  Principles of Management 3 0 0 3
BUS240  Business Ethics 3 0 0 3
OMTI156 Problem Solving Skills 3 0 0 3
Totals 9 0 0 9
SPRING SEMESTER
Prefix No. Title Class Lab Clinical Credit
BUS253  Leadership and Mgt Skills 3 0 0 3
BUS255  Org Behavior in Business 3 0 0 3
BUS261  Diversity in Mgmt 3 0 0 3
Totals 9 0 0 9

TOTAL REQUIRED CREDITS.... 18
Work-Based Learning Option: NA

BUSINESS ADMINISTRATION/
BUSINESS FOUNDATIONS CERTIFICATE (C25120C10)
Effective: Fall 2016
Revised: 12/21/15

The Business Foundations certificate is designed to teach students basic
business principles. The certificate emphasizes business concepts from

an individual, business, and national perspective.

Course work includes an introduction to business principles, business
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law, management, and marketing.  Problem identification with

alternative solutions is emphasized.

Upon completion of this certificate, students should be able to identify
core business concepts. Students may transfer these course credits into
the Associate degree Business Administration programs.

Length: 1 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

SEMESTER 1

Prefix No. Title Class Lab Clinical Credit
BUSI110  Introduction to Business 3 0 0 3
BUSI15 Business Law I 3 0 0 3
BUS137  Principles of Management 3 0 0 3
MKT120 Principles of Marketing 3 0 0 3

Totals 12 0 0 12

TOTAL REQUIRED CREDITS.... 12
Work-Based Learning Option: NA

BUSINESS ADMINISTRATION/
SMALL BUSINESS OPERATIONS CERTIFICATE
(C25120C11)
Effective: Fall 2016
Revised: 12/21/15

The Small Business Operations certificate provides training in how
to write a business plan, market your product or service, manage
your business operations, and maintain your business records. Small
business owners and managers need to understand financial statements,
conduct market research, and analyze data to make effective decisions.

Course work includes marketing, human resources management,
accounting, and small business operations.

Upon completion, students should be able to prepare a business plan and
effectively manage a small business. Students may transfer these course
credits into the Associate degree Business Administration programs.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

FALL SEMESTER

Prefix No. Title Class Lab Clinical Credit

CIS110  Introduction to Computers 2 2 0 3

or

CIS111 Basic PC Literacy 1 2 0

MKT120 Principles of Marketing 3 0 0 3

MKT223 Customer Service 3 0 0 3
Totals 7 2 0 8

SPRING SEMESTER

Prefix No. Title Class Lab Clinical Credit

ACCI120 Prin of Financial Accounting 3 2 0 4

BUS153 Human Resource Management3 0 0 3
BUS230  Small Business Management 3 0 0 3
Totals 9 2 0 10

TOTAL REQUIRED CREDITS.... 18
Work-Based Learning Option: NA

BUSINESS ADMINISTRATION/
ENTREPRENEURSHIP CERTIFICATE (C25120C12)
Effective: Fall 2016
Revised: 12/21/15

The Entrepreneurship certificate is designed to prepare individuals
for starting or growing a business. Understanding business concepts,
identifying target markets, and creating innovative ideas to solve
problems will increase the chances of success.

Course work includes innovation, management, funding sources, and
customer service.

Upon completion of this program, students should be able to prepare a
business plan and start a business. Students may transfer these course
credits into the Associate degree Business Administration programs.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

FALL SEMESTER

Prefix No. Title Class Lab Clinical Credit

BUS255  Org Behavior in Business 3 0 0 3

ETR220 Innovation and Creativity 3 0 0 3

MKT223 Customer Service 3 0 0 3
Totals 9 0 0 9

SPRING SEMESTER

Prefix No. Title Class Lab Clinical Credit

BUS230  Small Business Management 3 0 0 3

ECM210 Intro to E-Commerce 2 2 0 3

or

MKT232 Social Media Marketing 3 2 0

OMT156 Problem-Solving Skills 3 0 0 3
Totals 8 2 0 9

TOTAL REQUIRED CREDITS.... 18
Work-Based Learning Option: NA

BUSINESS ADMINISTRATION/
E-MARKETING CERTIFICATE (C25120C13)
Effective: Fall 2016
Revised: 12/21/15

The E-Marketing certificate is designed to provide individuals with the
fundamental skills needed to market products (goods or services) via
the World Wide Web.
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Course work includes computer operations, social media marketing,
e-commerce, advertising, and sales promotions.

Upon completion, students should be prepared with a working
knowledge and skill set to market effectively over the Internet. Students
may transfer these course credits into the Associate degree Business
Administration programs.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

FALL SEMESTER

Prefix No. Title Class Lab Clinical Credit

CIS110  Introduction to Computers 2 2 0 3

or

CIS111 Basic PC Literacy 1 2 0 2

MKT120 Principles of Marketing 3 0 0 3

MKT232 Social Media Marketing 3 2 0 4
Totals 7 4 0 9

SPRING SEMESTER

Prefix No. Title Class Lab Clinical Credit

ECM210 Intro to E-Commerce 2 2 0 3

ETR220 Innovation and Creativity 3 0 0 3

or

LOG110 Introduction to Logistics 3 0 0 3

MKT220 Advertising and Sales Promotion 3 0 0 3
Totals 8 2 0 9

TOTAL REQUIRED CREDITS.... 18
Work-Based Learning Option: NA

BUSINESS ADMINISTRATION/
SALES AND CUSTOMER SERVICE CERTIFICATE
(C25120C14)
Effective: Fall 2016
Revised: 12/21/15

The Sales and Customer Service certificate is designed to provide
the fundamental skills needed for effective selling, presentations, and
quality customer service.

This certificate program covers the basics of computer technology,
consumer behavior, selling, social media marketing, visual
merchandising, and customer service.

Upon completion of this program, students should be able to give an
effective sales presentation and provide quality customer service.
Students may transfer these course credits into the Associate degree
Business Administration programs.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

FALL SEMESTER

Prefix No. Title Class Lab Clinical Credit
CIS110  Introduction to Computers 2 2 0 3

or

CIS111 Basic PC Literacy 1 2 0 2

MKT221 Consumer Behavior 3 0 0 3
MKT232 Social Media Marketing 3 2 0 4
Totals 7 4 0 9
SPRING SEMESTER
Prefix No. Title Class Lab Clinical Credit
MKT122  Visual Merchandising 3 0 0 3
MKT123 Fundamentals of Selling 3 0 0 3
MKT223 Customer Service 3 0 0 3
Totals 8 0 0 9

TOTAL REQUIRED CREDITS.... 18
Work-Based Learning Option: NA

BUSINESS ADMINISTRATION/
TOTAL QUALITY MANAGEMENT CERTIFICATE
(C25120C15)
Effective: Fall 2016
Revised: 12/21/15

The Total Quality Management certificate is designed to provide the
practical skill set that encompasses various elements of total quality
management. TQM is a comprehensive approach to organizational
management that seeks to improve the quality of products and services
through ongoing refinements in response to continuous feedback.

Course work includes quality management, basic Six Sigma, OSHA
Compliance, management, problem solving, logistics, and operations
management planning.

Upon completion, students should be prepared to implement TQM
concepts in manufacturing, retailing, and service organizations.
Students may transfer these courses into the Associate degree Business
Administration programs.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

FALL SEMESTER

Prefix No. Title Class Lab Clinical Credit
ISC121 Envir Health & Safety 3 0 0 3
ISC131 Quality Management 3 0 0 3
OMT110 Intro to Operations Mgmt 3 0 0 3
Totals 9 0 0 9
SPRING SEMESTER
Prefix No. Title Class Lab Clinical Credit
BUS110  Introduction to Business 3 0 0 3
LOG110 Introduction to Logistics 3 0 0 3
OMT156 Problem Solving Skills 3 0 0 3
Totals 9 0 0 9

TOTAL REQUIRED CREDITS.... 18

Work-Based Learning Option: NA
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BUSINESS ADMINISTRATION/
PROJECT LEADERSHIP CERTIFICATE (C25120C16)
Effective: Fall 2016
Revised: 12/21/15

The Project Leadership certificate is designed to prepare individuals to
become effective leaders and strategically execute projects. Students
will learn the skills necessary to lead a successful team project utilizing
the collective knowledge of the group and managing the team through
the process.

Course work includes problem solving, quality management, and
planning.

Upon completion, students should be able to understand the processes
involved in project leadership. Students may transfer these courses into
the Associate degree Business Administration programs.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

FALL SEMESTER

Prefix No. Title Class Lab Clinical Credit

ISC131 Quality Management 3 0 0 3

LOG110 Introduction to Logistics 3 0 0 3

or

OMTI110 Intro to Operations Mgmt 3 0 0 3

OMT156 Problem Solving Skills 3 0 0 3
Totals 9 0 0 9

SPRING SEMESTER

Prefix No. Title Class Lab Clinical Credit

BUS137  Principles of Management 3 0 0 3

ISC210  Oper & Prod Planning 3 0 0 3

or

LOG215 Supply Chain Management 3 0 0 3

OMT222 Project Management 3 0 0 3
Totals 9 0 0 9

TOTAL REQUIRED CREDITS.... 18
Work-Based Learning Option: NA

BUSINESS ADMINISTRATION/
EQUAL OPPORTUNITY AND EMPLOYEE RELATIONS
CERTIFICATE (C25120C17)
Effective: Fall 2016
Revised: 12/21/15

The Equal Opportunity and Employee Relations certificate is designed to
provide individuals with the basics of employment law and regulations
for both public and private sector employee relations positions. Ethical
practices in employment issues will be emphasized.

Course work includes employment law, ethics, diversity, organizational

behavior, recruitment, selection, and personnel planning.

Upon completion, students should be able to research and analyze
employment data, laws, and regulations and apply this information in

the workplace. Students may transfer these courses into the Associate
degree Business Administration programs.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

FALL SEMESTER

Prefix No. Title Class Lab Clinical Credit
BUS240 Business Ethics 3 0 0 3
BUS255  Org Behavior in Business 3 0 0 3
MKT223 Customer Service 3 0 0 3
Totals 9 0 0 9

SPRING SEMESTER

Prefix No. Title Class Lab Clinical Credit
BUS217 Employment Law and Regs 3 0 0 3
BUS256  Recruit Se;ect & Per Plan 3 0 0 3
BUS261  Diversity in Mgmt 3 0 0 3
Totals 9 0 0 9

TOTAL REQUIRED CREDITS.... 18
Work-Based Learning Option: NA

BUSINESS ADMINISTRATION/
RECRUITMENT AND STAFFING SPECIALIST
CERTIFICATE (C25120C18)

Effective: Fall 2016
Revised: 12/21/15

The Recruitment and Staffing Specialist certificate is designed to provide
individuals with the skills necessary to perform talent acquisition and
retention activities. Individuals in these positions will be involved in
workforce recruitment and selection activities, networking, and public
events.

Course work includes recruitment, selection, social media marketing,
diversity, customer service, and communication.

Upon completion, students should be able to effectively perform human
resources recruitment and staffing activities. Students may transfer these
courses into the Associate degree Business Administration programs.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

FALL SEMESTER

Prefix No. Title Class Lab Clinical Credit

CIS110 Introduction to Computers 2 2 0 3

or

CIS111 Basic PC Literacy 1 2 0 2

COM120 Intro to Interpersonal Com 3 0 0 3

or

COM231 Public Speaking 3 0 0 3

MKT223 Customer Service 3 0 0 3
Totals 7 2 0 8

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.


http://www.faytechcc.edu/academics/

84

SPRING SEMESTER

Prefix No. Title Class Lab Clinical Credit

BUS256 Recruit Se;ect & Per Plan 3 0 0 3

BUS261  Diversity in Mgmt 3 0 0 3

MKT232 Social Media Marketing 3 2 0 4
Totals 9 2 0 10

TOTAL REQUIRED CREDITS.... 18
Work-Based Learning Option: NA

BUSINESS ADMINISTRATION/
PAYROLL AND BENEFITS SPECIALIST CERTIFICATE
(C25120C19)
Effective: Fall 2016
Revised: 12/21/15

The Payroll and Benefits Specialist certificate is designed to prepare
students to manage payroll and benefits in human resources. Individuals
will research and provide accurate information to employees in the
public and private sectors.

Course work includes financial and payroll accounting, compensation
and benefits, employment law, and general human resources
management practices.

Upon completion, students should be able to research and analyze data
in the areas of payroll, compensation and benefits, and employment law
and regulations. Students may transfer these courses into the Associate
degree Business Administration programs.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

FALL SEMESTER

Prefix No. Title Class Lab Clinical Credit

ACC120 Prin of Financial Accounting 3 2 0 4

BUSI153 Human Resource Management3 0 0 3

BUS 258 Compensation and Benefits 3 0 0 3
Totals 9 2 0 10

SPRING SEMESTER

Prefix No. Title Class Lab Clinical Credit

ACC140 Payroll Accounting 1 2 0 2

BUS217 Employment Law and Regs 3 0 0 3

COM120 Intro to Interpersonal Com 3 0 0 3

or

COM231 Public Speaking 3 0 0 3
Totals 7 2 0 8

TOTAL REQUIRED CREDITS.... 18

Work-Based Learning Option: NA

BUSINESS ADMINISTRATION/
NONPROFIT AND COMMUNITY LEADERSHIP
CERTIFICATE (C25120C20)

Effective: Fall 2016
Revised: 12/21/15

The Nonprofit and Community Leadership certificate is designed to
prepare individuals to actively engage in nonprofit management and
participate in local government leadership activities.

Course work includes public sector governance, marketing, fundraising/
stewardship and organizational behavior.

Upon completion, students should be prepared to work with and hold
leadership positions in community programs, boards, and nonprofit
organizations. Students may transfer these courses into the Associate
degree Business Administration programs.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

FALL SEMESTER

Prefix No. Title Class Lab Clinical Credit

MKT230 Public Relations 3 0 0 3
or
MKT232 Social Media Marketing 3 2 0
NPO110 Intro to Nonprofit Mgmt 3 0 0 3
PAD151 Intro to Public Admin 3 0 0 3
Totals 9 0 0 9
SPRING SEMESTER
Prefix No. Title Class Lab Clinical Credit
BUS255  Org Behavior in Business 3 0 0 3
NPO111  Governance & Leadership 3 0 0 3
NPO120  Fundraising/Stewardship 3 0 0 3
Totals 9 0 0 9

TOTAL REQUIRED CREDITS.... 18
Work-Based Learning Option: NA

BUSINESS ADMINISTRATION/
GOVERNMENT PROCUREMENT AND CONTRACTING
CERTIFICATE (C25120C21)

Effective: Fall 2016
Revised: 12/21/15

The Government Procurement and Contracting certificate is designed
to provide individuals with the fundamental skills needed to actively
participate in government purchasing and contracting.

Course work includes business and government contract law,
procurement, contract negotiations, and contract administration.

Upon completion, students should be able to participate in and manage
government contracts from the aspects of both the public and private
sectors.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate
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FALL SEMESTER
Prefix No. Title Class Lab Clinical Credit
BUS115 Business Law | 3 0 0 3
BUS171  Government Contracts 3 0 0 3
BUS173  Procurement Management 3 0 0 3
Totals 9 0 0 9
SPRING SEMESTER
Prefix No. Title Class Lab Clinical Credit
BUS175  Contract Negotiations 3 0 0 3
BUS274  Contract Administration 3 0 0 3
BUS276  Government Contract Law 3 0 0 3
Totals 9 0 0 9

TOTAL REQUIRED CREDITS.... 18
Work-Based Learning Option: NA

BUSINESS ADMINISTRATION/
LEADERSHIP AND MANAGEMENT CERTIFICATE
(C25120C22)

Effective: Fall 2016
Revised: 12/21/15

The Leadership and Management certificate is designed to prepare
individuals for leadership and management positions. The certificate
emphasizes leadership development, management skills, team building,
and training for leaders at various levels within organizations.

Course work includes supervision, leadership skills, and communication.

Upon completion of this program, students should be able to effectively
lead and manage teams. Students may transfer these course credits into
the Associate degree Business Administration programs.

Length: 1 Semester
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

FALL OR SPRING SEMESTER

Prefix No. Title Class Lab Clinical Credit

BUSI135  Principles of Supervision 3 0 0 3

BUS137  Principles of Management 3 0 0 3

BUS253  Leadership and Mgt Skills 3 0 0 3

or

HUM230 Leadership Development 3 0 0 3.

COM120 Intro Interpersonal Com 3 0 0

or

COM231 Public Speaking 3 0 0 3
Totals 12 0 0 12

TOTAL REQUIRED CREDITS.... 12

Work-Based Learning Option: NA

BUSINESS ADMINISTRATION/
OPERATIONS LEADERSHIP CERTIFICATE (C25120C23)
Effective: Fall 2016
Revised: 12/21/15

The Operations Leadership certificate is designed to prepare individuals
for leadership positions within manufacturing, service, and other large
scale businesses. The certificate emphasizes skills for leaders at various
levels within organizations.

Course work includes an overview of the operations management field,
problem solving skills, and materials management.

Upon completion students should be able to effectively lead teams in
operational settings. Students may transfer these course credits into
the Associate degree Business Administration/Operations Management
track.

Length: 1 Semester
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

SEMESTER1

Prefix No. Title Class Lab Clinical Credit

BUS 137 Principles of Management 3 0 0 3

OMT110 Intro to Operations Mgmt 3 0 0 3

OMTI112 Materials Management 3 0 0 3

OMTI156 Problem Solving Skills 3 0 0 3
Totals 12 0 0 12

TOTAL REQUIRED CREDITS.... 12

Work-Based Learning Option: NA

CARPENTRY D35180
These curriculums are designed to prepare individuals to apply
technical knowledge and skills to the fields of architecture, construction,
construction management, and other associated professions.

Course work includes instruction in sustainable building and design,
print reading, building codes, estimating, construction materials and
methods, and other topics related to design and construction occupations.

Graduates of this pathway should qualify for entry-level jobs in
architectural, engineering, construction and trades professions as well
as positions in industry and government.

Carpentry:

A program that prepares individuals to apply technical knowledge
and skills to lay out, cut, fabricate, erect, install, and repair wooden
structures and fixtures, using hand and power tools. Includes instruction
in technical mathematics, framing, construction materials and selection,
job estimating, print reading, foundations and roughing-in, finish
carpentry techniques, and applicable codes and standards.

Awards
Diploma: Carpentry (D35180)

Length of Programs: 3 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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Certificate: General Contractor’s License Preparation (C35180C1)
Length of Program: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning education requirements/opportunities please see the
appropriate Program Sequencing sheet.

License or Certification Information: None Required

Program Information Contact:

Curriculum Chairperson: Keith Carter
Telephone Number: (910) 678-8475

Office Location: Cumberland Hall Room 319
Email: carterk@faytechcc.edu

Department Office: Cumberland Hall Room 334
Telephone: (910) 678-8357

FTCC Web Site: www.faytechcc.edu

Application Deadlines: The program is designed for a student to enter
during the fall or spring semester. A Student may enter at other times
with approval of the Department Chairperson.

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information: See Child Care
Associate, Early Childhood Center, Room 210, Telephone: (910) 678-
8486

Revised: 11/05/14

CARPENTRY (D35180)
Effective: Fall 2015
Revised: 11/05/14

Length: 3 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Award: Diploma

FALL SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

ACA120 Career Assessment 1 0 0 1

or

ACA122  College Transfer Success 0 2 0 1

BPR130  Blueprint Reading-Construction 3 0 0 3

CAR110 Intro to Carpentry 2 0 0 2

CARI111  Carpentry I 3 15 0 8

CAR114 Residential Bldg Codes 3 0 0 3
Totals 11 15 0 17

SPRING SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

CARI112  Carpentry II 3 15 0 8

CARI115 Res Planning/Estimating 3 0 0 3

*ENG101 Applied Communications I 3 0 0 3

ISC115  Construction Safety 2 0 0 2
Totals 11 15 0 16

SUMMER SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

CARI13  Carpentry III 3 9 0 6

PSY118  Interpersonal Psychology 3 0 0 3
Major Elective 3 0 0 3
Totals 9 9 0 12

TOTAL REQUIRED CREDITS.... 45

*ENG-101 will not transfer to Associate Degree program.
Accuplacer testing is required to take ENG-111.

Work-Based Learning Option: Qualified students may elect to take

up to three (3) credit hours of Work-Based Learning in lieu of 3 credit
ours of Major electives provided they acquire prior approval from the

Work-Based Learning Coordinator and the Department Chairperson.

CARPENTRY/
GENERAL CONTRACTORS LICENSE PREPARATION
CERTIFICATE (C35180C1)
Effective: Fall 2015
Revised: 11/05/14

This evening certificate program is designed to prepare individuals
to take the state general contracting license exam. Courses include
basic carpentry, construction blueprint reading, business management,
building codes, and basic math.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

Fall Semester

Prefix No. Title Class Lab Clinical Credit

ACA120 Career Assessment 1 0 0 1

or

ACA122  College Transfer Success 0 2 0 1

BPR130  Blueprint Reading/Const 3 0 0 3

CARI10 Intro to Carpentry 2 0 0 2

CAR114 Residential Bldg Codes 3 0 0 3
Totals 8 0 0 9

Spring Semester
Prefix No. Title

CARI115 Res Planning/Estimating 3 0 0 3
ISC115 Construction Safety 2 0 0 2
Totals 5 0 0 5

TOTAL REQUIRED CREDITS.... 14

Work-Based Learning Option: NA

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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CENTRAL STERILE PROCESSING C45180
The Central Sterile Processing curriculum is designed to prepare
individuals for the field of Sterile Processing and Central Service

Supply.

Students will develop skills necessary to properly disinfect, prepare,
process, store, and issue both sterile and nonsterile supplies,
instrumentation, and equipment for patient care. Additionally, students
will learn to operate sterilizing units and monitor effectiveness of the
sterilization process.

Graduates will be eligible to take the Certification Board for Sterile
Processing and Distribution, Inc. “Sterile Processing and Distribution
(SPD) Technician Exam”, earning the title of Central Sterile Processing
and Distribution Technician (CSPDT). Employment opportunities
include surgery centers, central sterile processing departments in
hospitals, and traveling consultation services.

Awards

Associate Degree: N/A
Length of Program:
Prerequisite:

Diploma: N/A
Length of Program:
Prerequisite:

Certificate: Central Sterile Processing (C45180)
Length of Program: 1 Semester
Prerequisite: High School Diploma or GED

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning requirements/opportunities please see the appropriate
Program Sequencing sheet.

Certification Information:Graduates will be eligible to sit for the
SPD Technician certification examination of the Certification Board for
Sterile Processing and Distribution (CBSPD).

CBSPD, Inc.

148 Main St.

Suite B-1

Lebanon, NJ 08833

(908) 236-0530

Program Information Contact:

Program Coordinator: Katrina Simpson

Telephone Number: (910) 678-9786

Office Location: Health Technologies Center, Room 169-A
Email: simpsonk@faytechcc.edu

Department Office: Health Technologies Center, Room 169
Telephone: (910) 678-0179

FTCC Web Site: www.faytechcc.edu

Application Deadlines: The program only admits students in the fall
semester.

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student

Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information: See Child Care
Associate, Early Childhood Center, Room 210, Telephone: (910) 678-
8486

Revised: 02/03/16

CENTRAL STERILE PROCESSING (C45180)
Effective: Fall 2016
Revised: 02/03/16

Length: 1 Semester
Prerequisite: High School Graduate or GED
Award: Certificate

FALL SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

CIS110 Introduction to Computers 2 2 0 3
or
CIS113 Computer Basics 0 2 0 1
ENG101  Applied CommunicationsI 3 0 0 3
STP101  Intro to Sterile Processing 7 2 0 8
STP102  STP Clinical Practice 0 0 9 3
STP103  Prof Success Prep 1 0 0 1
Totals 11 4 9 16

TOTAL REQUIRED CREDITS.... 16
Work-Based Learning Option: NA

Students with a felony conviction may have limited certification and
employment opportunities.

CIVIL ENGINEERING TECHNOLOGY A40140
A course of study that prepares students to use basic engineering
principles and technical skills to carry out planning, documenting and
supervising tasks in sustainable land development and public works
and facilities projects. Includes instruction in the communication
and computational skills required for materials testing, structural
testing, field and laboratory testing, site analysis, estimating, project
management, plan preparation, hydraulics, environmental technology,
and surveying.

Graduates should qualify for technician-level jobs with both public and
private engineering, construction, and surveying agencies.

Awards

Associate Degree: Civil Engineering Technology (A40140)
Length of Program: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Diploma: Civil Engineering Technology Diploma (D40140)
Length of Program: 3 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Civil Engineering Technology Certificate (C40140C1)
Length of Program: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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Certificate: Civil Engineering Technology Certificate (C40140H1)
Length of Program: 2 Semesters
Prerequisite: Placement Test Equivalent

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning education requirements/opportunities please see the
appropriate Program Sequencing sheet.

License or Certification Information: None Required

Program Information Contact:
Program Coordinator: Cathy Autry
Telephone Number: (910) 678-8249
Office Location: Advanced Technology Center, Room 244C
Email: autryc@faytechcc.edu
Department Office: Advanced Technology Center, Room 244
Telephone: (910) 678-8458
FTCC Web Site: www.faytechcc.edu

Application Deadlines: The program is designed for a student to
enter during the fall semester. A student may enter at other times with
approval of the Department Chairperson.

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information: See Child Care
Associate, Early Childhood Center, Room 210, Telephone: (910) 678-
8486

Revised: 03/22/16

CIVIL ENGINEERING TECHNOLOGY (A40140)
Effective: Fall 2014
Revised: 02/20/14
Length: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Associate in Applied Science

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit
CEG151 CAD for Engineering Tech 2 3 0 3
ENGI111  Writing and Inquiry 3 0 0 3
MAT171 Precalculus Algebra 3 2 0 4
PSY150  General Psychology 3 0 0 3
SRV110  Surveying I 2 6 0 4
Totals 13 1 0 17

Spring Semester 1

Prefix No. Title Class Lab Clinical Credit
CEG111  Intro to GIS and GNSS 2 4 0 4
EGR115 Intro to Technology 2 3 0 3
EGR250  Statics/Strength of Mater 4 3 0 5
MAT172  Precalculus Trigonometry 3 2 0 4
Totals 11 12 0 16

Summer Semester 1

Prefix No. Title Class Lab Clinical Credit

CIV111 Soils and Foundations 2 4 0 4
SRV111  Surveying Il 2 6 0 4
Totals 4 10 0 8

Fall Semester 2

Prefix No. Title Class Lab Clinical Credit

CEG211 Hydrology & Erosion Control 2 3 0 3

CIV230  Construction Estimating 2 3 0 3
Major Elective 2 3 0 3
Totals 6 9 0 9

Spring Semester 2

Prefix No. Title Class Lab Clinical Credit
CEG210 Construction Mtls & Methods 2 3 0 3
CEG212 Intro to Environmental Tech 2 3 0 3
CIV240  Project Management 2 3 0 3
COM231 Public Speaking 3 0 0 3
Humanities/Fine Arts Elective 3 0 0 3
Totals 12 9 0 15

TOTAL REQUIRED CREDITS.... 65

Work-Based Learning Option: Qualified students may elect to take
up to three (3) credit hours of Work-Based Learning in lieu of a Major
elective provided they acquire approval from the Work Based Learning
Coordinator and the Department Chairperson.

2+2 Transfer: Students desiring to pursue a Bachelors of Engineering
Technology should take MAT 271 and PHY 151.

Note: Students may not take an introductory foreign language to fulfill
the Humanities/Fine Arts requirement.

CIVIL ENGINEERING TECHNOLOGY (D40140)
Effective: Fall 2014
Revised: 02/20/14
Length: 3 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Diploma

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit
CEG151 CAD for Engineering Tech 2 3 0 3
ENGI111  Writing and Inquiry 3 0 0 3
MAT171 Precalculus Algebra 3 2 0 4
PSY150  General Psychology 3 0 0 3
SRV110  Surveying I 2 6 0 4
Totals 13 11 0 17

Spring Semester 1

Prefix No. Title Class Lab Clinical Credit
CEGI111 Intro to GIS and GNSS 2 4 0 4
EGRI115 Intro to Technology 2 3 0 3

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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EGR250  Statics/Strength of Mater 4 3 0 5
MAT172  Precalculus Trigonometry 3 2 0
Totals 1 12 0 16

Summer Semester 1

Prefix No. Title Class Lab Clinical Credit

CIV111 Soils and Foundations 2 4 0 4

SRVI111  Surveying Il 2 6 0 4
Totals 4 10 0 8

TOTAL REQUIRED CREDITS.... 41
Work-Based Learning Option: NA
CIVIL ENGINEERING TECHNOLOGY (C40140C1)
Effective: Fall 2014
Revised: 02/20/14
Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Award: Certificate

Fall Semester

Prefix No. Title Class Lab Clinical Credit
CEG151 CAD for Engineering Technology 2 3 0 3
SRV110  Surveying I 2 6 0 4
Totals 4 9 0 7
Spring Semester
Prefix No. Title Class Lab Clinical Credit
CEGI111  Intro to GIS and GNSS 2 4 0 4
EGR115 Intro to Technology 2 3 0 3
Totals 4 7 0 7

TOTAL REQUIRED CREDITS.... 14

Work-Based Learning Option: NA

COLLISION REPAIR AND

REFINISHING TECHNOLOGY A60130
The Collision Repair and Refinishing Technology program prepares
individuals to apply technical knowledge and skills to repair, reconstruct
and finish automobile bodies, fenders, and external features. Includes
instruction in structure analysis, damage repair, non-structural analysis,
mechanical and electrical components, plastics and adhesives, painting
and refinishing techniques, and damage analysis and estimating.

Curriculums in the Mobile Equipment Maintenance and Repair pathway
prepare individuals for employment as entry-level transportation service
technicians. The program provides an introduction to transportation
industry careers and increases student awareness of the diverse
technologies associated with this dynamic and challenging field.

Course work may include transportation systems theory, braking
systems, climate control, design parameters, drive trains, electrical/
electronic systems, engine repair, engine performance, environmental

regulations, materials, product finish, safety, steering/suspension,
transmission/transaxles, and sustainable transportation, depending on
the program major area chosen.

Graduates of the Collision Repair and Refinishing Technology program
should be qualified to take National Institute for Automotive Service
Excellence (ASE) certification examinations and also for entry-level
employment in automotive dealerships, independent repair shops, or
through self-employment, as collision repair and refinishing technicians.

Awards

Associate Degree: Collision Repair and Refinishing Technology
(A60130) Length of Program: 5 semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Diploma: Not Applicable
Length of Program:
Prerequisite:

Certificate: Estimating Certificate (C60130C2)
Length of Program: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Non-Structural and Refinishing Certificate (C60130C3)
Length of Program: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Structural Certificate (C60130C4)
Length of Program: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Basic Collision Repair and Refinishing Technology
Certificate (C60130H1)

Length of Program: 3 Semesters

Prerequisite: Placement Test Equivalent

Certificate: Basic Estimator Certificate (C60130H2)
Length of Program: 4 Semesters
Prerequisite: Placement Test Equivalent

Work-Based Learning Requirements/Opportunities: For Work-
Based Learning requirements/opportunities please see the appropriate
Program Sequencing sheet.

License or Certification Information: None Required

Program Contact:

Program Director: Paul Gage

Telephone: (910) 486-3995

Office Location: CollisionU — Santa Fe Drive
Email: gagep@faytechcc.edu

Program Content/ICAR Information Contact: Pendy Evans
Telephone: (910) 486-3990

Office Location: CollisionU — Santa Fe Drive

FTCC Web Site: www.faytechce.edu

Email: evansp@faytechcc.edu

Application Deadlines: The program is designed for a student to
enter during the fall semester. A student may enter at other times with
approval of the Department Chairperson.

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information: See Child Care
Associate, Early Childhood Center, Room 210, Telephone: (910) 678-
8486

Revised: 04/07/16

COLLISION REPAIR AND REFINISHING TECHNOLOGY
(A60130)
Effective: Fall 2016
Revised: 04/07/16

Length: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Associate in Applied Science

Fall Semester 1
Prefix No. Title Class Lab Clinical Credit
**AUBI11 Painting &Refinishing 2 6 0 4

**AUB121 Non-Structural Damage I 1 4 0 3

*AUMI112 Emerging Trends-Auto Ind 3 0 0 3

*ENG110 Freshman Composition 3 0 0 3

or

*ENG111  Writing & Inquiry 3 0 0 3

*TRN110 Intro to Transport Tech 1 2 0 2
Totals 10 12 0 15

Spring Semester 1
Prefix No. Title
** AUBI112 Painting & Refinishing 11 2 6 0 4

*AUB131 Structural Damage I 2 4 0 4
** AUB160 Body Shop Operations 1 0 0 1
** AUB162 Autobody Estimating 1 2 0 2
*TRN180 Basic Welding for Transp 1 4 0 3
*WLD110 Cutting Processes 1 3 0 2
Totals 8 19 0 16
Summer Semester 1
Prefix No. Title Class Lab Clinical Credit
*HUMI11S5 Critical Thinking 3 0 0 3
or
*HUM230 Leadership Development 3 0 0 3
*PSY118 Interpersonal Psychology 3 0 0 3
Totals 6 0 0 6

Fall Semester 2
Prefix No. Title

**ATT140 Emerging Transp Tech 2 3 0 3
*AUB122 Non-Structural Damange II 2 6 0 4
** AUB132 Structural Damage 11 2 6 0 4
**MAT110 Math Measurement & Lit 2 2 0 3
*TRN170 PC Skills for Transp 1 2 0 2

Totals 7

Spring Semester 2
Prefix No. Title Class Lab Clinical Credit
*AUB141 Mech & Elec Components I 2 2 0 3

**AUC285 Auto Custom Design Proj 1 6 0 3

*AUMII1 Managing Automotive Org 3 0 0 3

*COM120 Intro Interpersonal Com 3 0 0 3

or

*COM231 Public Speaking 3 0 0 3
Totals 9 8 0 12

TOTAL REQUIRED CREDITS... 65
Work-Based Learning Option: NA

Note: Students may not take an introductory foreign language to fulfill
the Humanities/Fine Arts requirement.

Note: ENG-110 is not transferable.

*1* Eight Weeks  **2" Eight Weeks
COLLISION REPAIR AND REFINISHING TECHNOLOGY/
ESTIMATING CERTFICATE (C60130C2)
Effective: Fall 2016
Revised: 04/07/16

This certificate program is designed to prepare individuals for entry-
level positions as estimators in the auto body repair or insurance
industries. Instruction will include vehicle analysis, computerized
estimating, utilization of manufacture’s repair procedures, estimating
process and collision repair management.

Upon completion, students will be eligible to take the North Carolina
Adjuster License class and exam.

Courses in this program can be transferred directly into the Collision
Repair and Refinishing associate degree.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Award: Certificate

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit
AUB141 Mech & Elec Components I 2 2 0 3
AUB160 Body Shop Operations 1 0 0 1
AUB162  Autobody Estimating 1 2 0 2
TRN110 Intro to Transport Tech 1 2 0 2
Totals 5 6 0 8

Spring Semester 1

Prefix No. Title Class Lab Clinical Credit
ATT140  Emerging Transp Tech 2 3 0 3
AUMI111 Managing Automotive Org 3 0 0 3
TRN170  PC Skills for Transp 1 2 0 2
Totals 6 5 0 8

TOTAL REQUIRED CREDITS.... 16

Work-Based Learning Option: NA

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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COLLISION REPAIR AND REFINISHING TECHNOLOGY/
NON-STRUCTURAL AND REFINISHING CERTFICATE
(C60130C3)

Effective: Fall 2016
Revised: 04/07/16

This certificate program is designed to prepare individuals for entry-
level positions as non-structural and refinishing technicians in the auto
body repair industry. Instruction will include hands-on repair in the
areas of non-structural repair, painting and refinishing.

Upon completion, students will be prepared for employment as non-
structural and refinishing technicians in the auto body repair industry.

Courses in this program can be transferred directly into the Collision
Repair and Refinishing associate degree.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Award: Certificate

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit
AUBII1 Painting & Refinishing 1 2 6 0 4
AUBI21 Non-Structural Damage | 1 4 0 3
Totals 3 10 0 7
Spring Semester 1
Prefix No. Title Class Lab Clinical Credit
AUBI112 Painting & Refinishing II 2 6 0 4
AUBI14 Special Finishes 1 2 0 2
AUBI122  Non-Structural Damage 11 2 6 0 4
Totals 5 14 0 10

TOTAL REQUIRED CREDITS.... 17
Work-Based Learning Option: NA

COLLISION REPAIR AND REFINISHING TECHNOLOGY/
STRUCTURAL CERTFICATE (C60130C4)
Effective: Fall 2016
Revised: 02/07/16

This certificate program is designed to prepare individuals for entry-
level positions as structural technicians in the auto body repair industry.
Instruction will include hands-on repair in the areas of structural repair,
welding, steering and suspension systems.

Upon completion, students will be prepared for employment as
structural. technicians in the auto body repair industry.

Courses in this program can be transferred directly into the Collision
Repair and Refinishing associate degree.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit

AUBI131  Structural Damage I 2 4 0 4
AUB141 Mech & Elec Components I 2 2 0 3
Totals 4 6 0 7

Spring Semester 1

Prefix No. Title Class Lab Clinical Credit
AUBI132  Structural Damage 11 2 6 0 4
TRNI180 Basic Welding for Transp 1 4 0 3
WLD110 Cutting Processes 1 3 0 2
Totals 4 13 0 9

TOTAL REQUIRED CREDITS.... 16

Work-Based Learning Option: NA

COMPUTER- INTEGRATED
MACHINING A50210

The Computer-Integrated Machining curriculum prepares students
with the analytical, creative and innovative skills necessary to take a
production idea from an initial concept through design, development
and production, resulting in a finished product.

Coursework may include manual machining, computer applications,
engineering design, computer-aided drafting (CAD), computer-aided
machining (CAM), blueprint interpretation, advanced computerized
numeric control (CNC) equipment, basic and advanced machining
operations, precision measurement and high-speed multi-axis
machining.

Graduates should qualify for employment as machining technicians in
high-tech manufacturing, rapid-prototyping and rapid-manufacturing
industries, specialty machine shops, fabrication industries, and high-
tech or emerging industries such as aerospace, aviation, medical, and
renewable energy, and to sit for machining certification examinations.

Awards

Associate Degree: Computer-Integrated Machining (A50210)
Length of Program: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Diploma: Manual Machining (D50210)
Length of Program: 3 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Basic Computer-Integrated Machining Certificate
(C50210C1)

Length of Program: 4 Semesters

Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Manual Machining Certificate (C50210C2)
Length of Program: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent

Certificate: Basic Computer-Integrated Machining Certificate
(C50210H1)

Length of Program: 4 Semesters

Prerequisite: Placement Test Equivalent

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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Work-Based Learning Requirements/Opportunities: For Work-
Based Learning education requirements/opportunities please see the
appropriate Program Sequencing sheet.

License or Certification Information: None Required

Program Information Contact:

Program Coordinator: Gary Smith

Telephone Number: (910) 678-8375

Office Location: Lafayette Hall, Room 137C
Email: smithga@faytechcc.edu

Department Office: Lafayette Hall, Room 120
Telephone: (910) 678-8383

FTCC Web Site: www.faytechcc.edu

Application Deadlines: The program is designed for a student to
enter during the fall semester. A student may enter at other times with
approval of the Department Chairperson.

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title
IV Financial Aid/Veteran’s assistance may be available for associate
degrees. Certificates and diplomas that fall under this program/area of
study may or may not be eligible for Scholarship/Title IV Financial
Aid/VA Services. Please contact the Financial Aid Office, Student
Center, Room 2; Telephone (910) 678-8242. Veterans Services,
General Classroom Building, Room 202, (910) 678-8580.

Child Care Financial Assistance Information: See Child Care
Associate, Early Childhood Center, Room 210, Telephone: (910) 678-
8486

Revised: 01/29/15

COMPUTER-INTEGRATED MACHINING (A50210)
Effective: Fall 2015
Revised: 01/29/15
Length: 5 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Associate in Applied Science

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit
ACA120 Career Assessment 1 0 0 1
CIS Elective 0 2 0 1
MACI11 Machining Technology I 2 12 0 6
MACI114 Intro to Metrology 2 0 0 2
MACI131 Blueprint Reading/Mach | 1 2 0 2
MACI151 Machining Calculations 1 2 0 2
Humanities/Fine Arts Elective 3 0 0 3
Totals 10 18 0 17

Spring Semester 1

Prefix No. Title Class Lab Clinical Credit

ENG110  Freshman Composition 3 0 0 3

or

ENG111  Writing and Inquiry 3 0 0 3

MACI112 Machining Technology I1 2 12 0 6

MACI132 Blueprint Reading/Mach II 1 2 0 2

MACI152 Adv Machining Calculations 1 2 0 2
Totals 7 16 0 13

Summer Semester 1

Prefix No. Title Class Lab Clinical Credit

MACI21 Intro to CNC 2 0 0 2
MAC241 Jigs & Fixtures | 2 6 0 4
Totals 4 6 0 6

Fall Semester 2

Prefix No. Title Class Lab Clinical Credit
MACI13 Machining Technology III 2 12 0 6
MACI124 CNC Milling 1 3 0 2
MAC228 Advanced CNC Processes 2 3 0 3
PHY121 Applied Physics I 3 2 0 4
PSY118  Interpersonal Psychology 3 0 0 3

Totals 11

Spring Semester 2

Prefix No. Title Class Lab Clinical Credit
COM120 Intro Interpersonal Com 3 0 0 3
or
COM231 Public Speaking 3 0 0 3
MACI122 CNC Turning 1 3 0 2
MAC224 Advanced CNC Milling 1 3 0 2
MAC233  Appl in CNC Machining 2 12 0 6
WLDI112 Basic Welding Processes 1 3 0 2
or
WBL112 Work-Based Learning I 0 0 20 2
Totals 8 21 0 15

TOTAL REQUIRED CREDITS... 69

Work-Based Learning Option: Students who choose this option
are required to take two (2) credit hours of WBL in lieu of WLD-112
provided they acquire prior approval from the Work-Based Learning
Coordinator and the Department Chairperson.

Note: Students may not take an introductory foreign language to fulfill
the Humanities/Fine Arts requirement.

Note: ENG-110 is not transferable.

COMPUTER-INTEGRATED MACHINING/
MANUAL MACHINING (D50210)
Effective: Fall 2015
Revised: 01/29/15
Length: 3 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Diploma

Fall Semester 1

Prefix No. Title Class Lab Clinical Credit
ACA120 Career Assessment 1 0 0 1
CIS Elective 0 2 0 1
MACI11 Machining Technology I 2 12 0 6
MACI114 Intro to Metrology 2 0 0 2
MACI131 Blueprint Reading/Mach 1 1 2 0 2
MACI51 Machining Calculations 1 2 0 2

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.


http://www.faytechcc.edu/academics/
mailto:smithga@faytechcc.edu
http://www.faytechcc.edu/

93

Humanities/Fine Arts Elective 3 0 0 3

Totals 10 18 0 17

Spring Semester 1

Prefix No. Title Class Lab Clinical Credit

ENG110  Freshman Composition 3 0 0 3

or

ENG111  Writing and Inquiry 3 0 0 3

MACI112 Machining Technology II 2 12 0 6

MACI132 Blueprint Reading/Mach II 1 2 0 2

MACI152 Advanced Machining Calculations 1 2 0 2
Totals 7 16 0 13

Summer Semester 1

Prefix No. Title Class Lab Clinical Credit

MACI21 Intro to CNC 2 0 0 2

MAC241 Jigs & Fixtures I 2 6 0 4
Totals 4 6 0 6

TOTAL REQUIRED CREDITS... 36
Work-Based Learning Option: N/A

Note: Students may not take an introductory foreign language to fulfill
the Humanities/Fine Arts requirement.

COMPUTER-INTEGRATED MACHINING TECHNOLOGY/
BASIC COMPUTER-INTEGRATED MACHINING
CERTIFICATE (C50210C1)
Evening/Weekend Program
Effective: Fall 2015
Revised: 01/29/15

This evening certificate program is designed to develop fundamental
skills in the operation of machine tools including drilling, turning,
milling, and grinding. Training in basic measuring, layout, and blueprint
reading is also provided.

Completers will be prepared for employment as entry-level machine
operators or machinist apprentices in area manufacturing firms.

Courses in this program can be transferred directly into the Machining
Technology associate degree curriculum.

Length: 4 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

Fall Semester 1
Prefix No. Title Class Lab Clinical Credit
MACI11AA Machining Technology I 0 9 0 3

Totals 0 9 0 3

Spring Semester 1

Prefix No. Title Class Lab Clinical Credit

MACI111BB Machining Technology I 2 3 0 3

MACI131 Blueprint Reading/Mach I 1 2 0 2
Totals 3 5 0 5

Fall Semester 2
Prefix No. Title Class Lab Clinical Credit
MACI112AA Machining Technology 11 0 9 0 3

Totals 0 9 0 3

Spring Semester 2

Prefix No. Title Class Lab Clinical Credit

MACI112BB Machining Technology II 2 3 0 3

MACI51 Machining Calculations 1 2 0 2

or

WBL112 Work-Based Learning I 0 0 20 2
Totals 3 5 0 5

TOTAL REQUIRED CREDITS.... 16

Work-Based Learning Option: Students who choose this option
are required to take two (2) credit hours of WBL in lieu of MAC-
151 provided they acquire approval from the Work-Based Learning
Coordinator and the Department Chairperson.

COMPUTER-INTEGRATED MACHINING TECHNOLOGY/
MANUAL MACHINING CERTIFICATE (C50210C2)
Evening/Weekend Program
Effective: Fall 2015
Revised: 01/29/15

This evening certificate program is designed to develop fundamental
skills in the operation of machine tools including drilling, turning,
milling, and grinding. Training in basic measuring, layout, and blueprint
reading is also provided.

Completers will be prepared for employment as entry-level machine
operators or machinist apprentices in area manufacturing firms.

Courses in this program can be transferred directly into the Machining
Technology associate degree curriculum.

Length: 2 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Certificate

Fall Semester 1
Prefix No. Title Class Lab Clinical Credit
MACI11 Machining Technology I 2 12 0 6

Totals 2 12 0 6

Spring Semester 1
Prefix No. Title Class Lab Clinical Credit
MACI12 Machining Technology II 2 12 0 6

Totals 2 12 0 6

TOTAL REQUIRED CREDITS.... 12

Work-Based Learning Option: N/A

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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COSMETOLOGY A55140 COSMETOLOGY (A55140)
The Cosmetology curriculum is designed to provide competency-based Effective: Fall 2016
knowledge, scientific/artistic principles, and hands-on fundamentals Revised: 02/16/16

associated with the cosmetology industry. The curriculum provides
a simulated salon environment which enables students to develop Length: 5 Semesters
manipulative skills. Prerequisite: High School Diploma, Placement Test Equivalent

. . . . L Award: Associate in Applied Science
Course work includes instruction in all phases of professional imaging,

hair _des1gn, ghemlcal processes, _skln care, nail care, multi-cultural FALL SEMESTER 1
practices, business/computer principles, product knowledge, and other

selected topics. Prefix No. Title Class Lab Clinical Credit

ACAI120 Career Assessment 1 0 0 1
Graduates should qualify to sit for the State Board of Cosmetic Arts or

examination. Upon successfully passing the State Board exam, ACAI122 College Transfer Success 0 2 0 1
graduates will be issued a license. Employment is available in beauty COS111  Cosmetology Concepts I 4 0 0 4
salons and related businesses. COS112  SalonI 0 24 0 3
Awards ENGI110  Freshman Composition 3 0 0 3
or
Associate Degree: Cosmetology (A55140) ENG111  Writing and Inquiry 3 0 0 3
Length of Program: 5 Semesters Ll i e
Prerequisite: High School Diploma, Placement Test Equivalent Totals 7 24 0 16
E;I:l;)tll??):f I?r"(fg“;:tl‘::"gy (D35140) SPRING SEMESTER 1
4 Semesters (day program) Prefix No. Title Class Lab Clinical Credit
6 Semesters (night program) COM120 Intro Interpersonal Com 3 0 0 3
Prerequisite: High School Diploma, Placement Test Equivalent or . .
COM231 Public Speaking 3 0 0 3
Certificate: Cosmetology Certificate (C55140C1) COS113  Cosmetology Concepts 11 4 0 0 4
Length of Program: 4 Semesters COS114  Salon II 0 24 0 8
Prerequisite: High School Diploma, Placement Test Equivalent C0S224  Trichology & Chemistry 1 3 0 2
Work-Based Learning Requirements/Opportunities: For Work- .~/ 7™~/ ™7
Based Learning education requirements/opportunities please see the Totals 8 27 0 17
appropriate Program Sequencing sheet. SUMMER SEMESTER 1
License or Certification Information: Graduates are eligible to take Prefix No. Title Class Lab Clinical Credit
the North Carolina State Board of Cosmetic Arts exam. COS115  Cosmetology Concepts I1I 4 0 0 4
COS116  Salon IIT 0 12 0 4
Program Information Contact: Major Elective 1 3 0 2
Department Chair: Veronica Guions T
Telephone Number: (910) 678-0159
Ofﬁcr;)e Location: Cos(metglogy Services Educational Center, Room 2A Totals S 15 0 10
Email: guionsv(@faytechcc.edu
Department Office: Cosmetology Services Educational Center, Room 2A FALL SEM]%STER n L. .
Telephone: (910) 678-0159 Prefix No. Title Class Lab Clinical Credit
FTCC Web Site: www.faytechec.edu COS117  Cosmetology Concepts IV~ 2 0 0 2
COS118  Salon IV 0 21 0 7
Application Deadlines: None COS223  Contemp Hair Coloring 1 3 0 2
MAT110 Math Measurement & Lit 2 2 0 3

Scholarship/Title IV Financial Aid/VA Services: Scholarships/Title or

IV Financial Aid/Veteran’s assistance may be available for associate MAT143  Quantitative Literacy 2 2 0 3

degrees. Certificates and diplomas that fall under this program/area of PSY118

study may or may not be eligible for Scholarship/Title IV Financial

Aid/VA Services. Please contact the Financial Aid Office, Student ©F

Center, Room 2; Telephone (910) 678-8242. Veterans Services, PSY150  General Psychology 3 0 0 3

General Classroom Building, Room 202, (910) 678-8580. mmmememeee e e
Totals 8 26 0 17

Interpersonal Psychology 3 0 0 3

Child Care Financial Assistance Information: See Child Care
Associate, Early Childhood Center, Room 210, Telephone: (910) 678-
8486

Revised: 02/16/16

Refer to the FTCC website for the most current information. Go to www.faytechcc.edu/academics/.
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SPRING SEMESTER II
Prefix No. Title Class Lab Clinical Credit
BUS230  Small Business Management 3 0 0 3
CIS110  Introduction to Computers 2 2 0 3
COS225  Adv Contemp Hair Coloring 1 3 0 2
COS250 Computerized Salon Ops 1 0 0 1
COS260 Design Applications 1 3 0 2
Humanities/Fine Arts Elective 3 0 0 3
Totals 11 8 0 14

TOTAL REQUIRED CREDITS.... 74

Work-Based Learning Option: NA

COSMETOLOGY (D55140)
Effective: Fall 2016
Revised: 02/16/16

Length: 4 Semesters
Prerequisite: High School Diploma, Placement Test Equivalent
Award: Diploma

FALL SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

COSI111  Cosmetology Concepts I 4 0 0 4

COS112  Salonl 0 24 0 8

*ENG101 Applied Communication I 3 0 0 3

or

ENG-110 Freshman Composition 3 0 0 3

or

ENG111  Writing and Inquiry 3 0 0 3
Totals 7 24 0 15

SPRING SEMESTER 1

Prefix No. Title Class Lab Clinical Credit

ACA120 Career Assessment 1 0 0 1

or

ACA122  College Transfer Success 0 2 0 1

COSI113  Cosmetology Concepts 11 4 0 0

COS114  SalonII 0 24 0 8
Totals 4 24 0 13

SUMMER