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President’s Message

Welcome!

For the past 40 years, Fayetteville Technical Community College has served the citi-
zens of Fayetteville and Cumberland County by providing quality educational programs.
Whether your goal is to earn a certificate, diploma, or associate degree, FTCC has over 60
programs including vocational, technical, and college transfer majors. FTCC offers many
courses through distance learning delivery systems, and the College is recognized nationally
for the application and integration of technology into the teaching/learning process.

Equally important, the College focuses on the needs of our students by providing an
array of support services including advising, career counseling, and financial aid. Faculty and
staff are available to assist you in reaching your educational goals. Please use this catalog as a
guide to the programs and services available to you.

You are the reason that Fayetteville Technical Community exists. We w%mt your educa-
tional experiences to be positive and rewarding. I wish you every success as you begin one of
the most important journeys of your life.

Sincerely,

yc N

Larry B. Norris
President
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PURPOSE OF THE CATALOG

Fayetteville Technical Community College publishes this catalog to provide students
and other interested persons with the information about the College and its programs. The
information provided is up-to~date as of July 1, 2000. Changes subsequent to publication of
this catalog are posted to the catalog on our website. For current information, visit our website
at www.faytech.cc.nc.us.

The provisions of this catalog are not to be regarded as an irrevocable contract between stu-
dents and Fayetteville Technical Community College. The College reserves the right to change any
provisions, requirements, or schedules at any time or to add or withdraw courses or program offer-
ings. Every effort will be made to minimize the inconvenience such changes create for students.

Students having questions not answered by this catalog may receive additional informa-
tion from their Department Chair or academic advisor. Applicants are encouraged to contact the
Admissions Office, Fayetteville Technical Commiunity College, PO Box 35236, Fayettavil]e,
NC 28303-0236; telephone (910)678-8473 or e-mail to: prospect @ftcemail faytech.cc.nic.us,

NONDISCRIMINATION STATEMENT

The Board of Trustees and the administration of Fayetteville Technical Community
College are fully committed to the principles and practices of equal employment and educa-
tional opportunities. Accordingly, Fayetteville Technical Community College does not prac-
tice nor condone discrimination, in any form, against students, employees, or applicants on
the grounds of race, color, national origin, religion, sex, age, disability or political affiliation.
Fayetteville Technical Community College commits itself to positive action to secure equal
opportunity regardless of those characteristics.

Fayetteville Technical Community College supports the protection available to mem-
bers of its community under all applicable Federal Laws, including Title VI and VII of the
Civil Rights Act of 1964 and 1991, Title IX of the Education Amendments of 1972, Sections
799A and 845 of the Public Health Service Act, the Equal Pay and Age Discrimination Acts,
the Rehabilitation Act of 1973, the Americans with Disabilities Act of 1990, and Executive
Order 11375,

For information concerning these provisions, contact:

Vice President for Human Resources
Fayetteville Technical Community College
P.O. Box 35236

Fayetteville, NC 28303-0236


mailto:prospect@ftccmail.faytech.cc.ric.us
http:www.faytech.cc.nc.us

Please call us with your questions.

AQIMHSSIONS «.vrveearee it rieeritet i s reesnseesreeeseeresaesssesatasssesbonestassenesensaasntsasmsans sessesesnsens 678-8473
Academic Program Areas :
BUSINESS cv.coverreerssieeiercrerssreresnisssnasssssessssessasessessssemsasssessssons ssasassessssasssenessssens 678-8466 -
General Education and Public Service.........ccmimiiicnnrenrneneree e 678-8467
HEAIH ..ot sn s e se e e e s s 678-8264
Technical and Vocational ... sses e sscnssane 678-8338
Continuing EAUCALION ...c.evvvnvecrcerinrrce i srsrscinesiresriiss et eserresesseanesesssesesnenes 678-8386
C0-0p EAUCALION ..ot s s asasesssees R 678-8453
CoUNSEINE ..cviirisiisine it asssesssesssesuneasssesssesssssstsmsss sesssassasiosossases 678-8419
FINANCIAL AL .voreivviereiirnenennseisinsnessiessisssssssscsosesssssassessassassessacseansssassvanessssussssaresss 678-8242
Health ServICes ..ccoveiiiiirirecrnircncesrestert e s rcr s s car e s ra s st st sr s s b s mnsennsanses 678-8450
INfOrmAation/StUAEnt SEIVICES ...cervererererriarrrereesiressiesnrsssssesessssesssessresessissnsersssssssnmnses 678-8419
JOD PlACEIMIENL ..o vrirererieninesionesesss s tisseinmi s sre s ess e s vns s s s erv s ss sbs s ers s tes 678-8418
Learning ReSOUICES CENEr....cuvcurmieimrimmmnmrisnincs s s st ssrsssessvevass 678-8305
LUBIATY oot cnncmrr i mreresssnssseressssesresesnsas s sssesesserassassessasesesassasessmansssesessnsenssnrers snins 678-8247
REGISIIAT ... rrtenerecrirarnirarsariasaeevesescssescssasssesassssssasssssesssassessatsssssssssssurntssrsessasssesasesensos 678-8252
SWICRDOAIA ...t esesessesesesssaesasmaessessrarersasesrsssssurssses 678-8400
TESHNE ovvvrvoeveresrresressaer e sesseseaseseseessses e seass et estseessstessseesbestoes et teesasseesemsmaensoesonsanes 678-8417

VLTINS SEIVICES...crvviererersrirrrresnsierssieseessreeessressesssssosnsessesssesssesssnsessesssessnsessnrossnnssons 678-8395
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/' First Semester
# ENG 111
ACA 115
PSY 150
HIS 111

T

ART 111
or
MUS 110

S

R A T e

First Semester
ENG 231

PHS 110
HIs 131
or
HIS 132!
MAT 161
MAT I61A
COoM 231

Fiﬁt Semester
5 EDUC 310

ENGL 300
| SPED 320

¢ EDUC 340

j 4 The Fayetteville State

Expository Writing
Success & Study Skills
General Psychology
‘World Civilization’

CIs 110/EDUC210° (FSU)
Intro to Computers/Computers in Education

Art Appreciation
Music Appreciation

American Literature
Basic Physical Science
American History I

American History 11
College Algebra
Coliege Algebra Lab
Public Speaking

Foundations of Education
Human Development
Children’s Literature
Edu of Exceptional Child

ELEMENTARY EDUCATION (K-6) (B.S:)

FRESHMAN YEAR, FTCC

Sem. Hrs,

W3 o

“w

—_—3
16

Second Semester : .

ENG 113 Literature-Based Research
‘BIO  11IC General Biology |

BIO 11IL General Biology | Lab

MAT 140 Survey of Mathematics

SOC 210 Introduction to Sociology

PED 110 Fit & Well for Life

PED - Physical Education Elective

SOPHOMORE YEAR, FTCC

Sem. Hrs. 5Second Semester
3 EDU 116/EDUC 2112
4 Intro to Education/Lab Exp. in Area Schools
HUM 211 ° Humanitics |
or ,
3 HUM 212¢ Humanities I1
3 POL 120 American Government
1 Electives’ (Academic Concentration)
— )
17
JUNIOR YEAR, FSU
Sem. Hrs, Second Semester
3 EDUC 330 Educ Psych & Measure
'3 “EDU 315 Music * Art (K-6)
3 ‘PEDU 320 Mtds. of Health & PE (K-6)
3 3Second Academic Concentration Requirement
z \

University/Fayetteville Technical Community College
Teacher Education Partnership

Sem. Hrs.

°~Nuu~uu

i

Sem. Hrs,




|

TCLONKE AMALATHL WANNA AtV AU LA ———————————

SUMMER SEMESTER, FSU
3Second Academic Concentration Requirement 3 Sem. Hrs

SENIOR YEAR, FSU

First Semester . Sem. Hrs. 3Second Semester Sem. Hrs.
‘READ 315 Mitds Tch Rdg Elem Sch 3 ‘ELEM 471 Teacher Internship 12
‘ELEM 455 Mtds Tch Math (K-6) 3 ‘ELEM 491 Seminar

‘ELEM 456 Mtds Tch Science (K-6) 3 14
‘ELEM 353 Mtds Tch Lang Arts (K-6) 3

‘ELEM 352 Mitds Tch Soc Stu (K-6) 3

‘ELEM 451 Class Mgmt for N

Elementary Teachers 18

e S
1 Students who take HIS 131 must take HUM 212. Students who take HIS 132 must take HUM 211.
2 DU 116/ EDUC 211 includes 20 hours for classroom observation as well as 30 additional hours of PRAXIS lab time. (Students should take the PRAXIS

test at the end of their sophomore year at FTCC.) This course will be instructed by FSU faculty. PRAXIS must be taken at the end of the sophomore year.
3 Academic Concentrations: (Subject to approval by FSU department chair) Those students approved for a concentration listed below in
BOLD are not required to take the Second Academic Concentration requirement.

English, History, Political Science, Psychology, Sociology, Biclogy, Economics,, Geography, Mathematics, Spanish, Speech & Theatre.
Where applicable, up 1o six (6) hours of credit from the College Core may be used 1o satisfy Second Acadzmic Concentration Requiremenis.

4 Admission to teacher education required.
S Only those courses listed may be taken during the student teaching semester.

5 CIS 110/EDUC 210: FSU Faculty will teach this course. .




Faculty Returmn

N 8/7/00

Faculty/Staff Prof. Development 8/7-11/00 )
Early Registration 6/1-28/00 Main Campus  6/1-28; 7/3-28/00] Main Campus  10/9-10/00 8/14-25/00
/328100 FB/Pope 7/31-8/11/00 | FB/Pope 9/28-10/10/00

Early Registration for 8/2-3/00 ' 8/2-3/00 '

New Approvals

Registration $/9-10,12/00 Main Campus  8/9-10,12/00 | Main Campus  10/16-17/00 9/5-18/00
FB/Pope 8/14-15/00 | FB/Pope 10/11-12/00

Schedule Correction 8/15/00 Main Campus  8/15/00 Main Campus  10/16/00
FB/Pope 8/16/00 FB/Pope 10/16/00

Orientation

Last Day to Add

& X

8/18/00

10/18/00

8/22/00
Summer Inc Grades Due 9/13/00° 913100
Last Day for Refund 8/25/00 8/25/00 10/19/00
Student Holidays/Break 9/4; 10/11-14; 9/4/00 14/23-25/00
11/23.25; 12/14-1/9/01
| Baculty Holidays/Leave 9/4; 10/11-14; 9/4/00 11223-25/00
11/23-25; 12/18-1/1/01
Staff Holidays o/4; 1112325, 9/4/00 11/23-25/00
: 12/18-1/1/01 ~
Fall Semester Exams 12/11-13/00 10/10/00 12/8-9/00
Fall Grades Due Registzar 12/14/00 10/11/00 12111/00
Last Day of Term 12/13/00 10/10/00 12/9/00 11/20/00




L 2000-2001 ACADEMIC CALENDAR -~
1 Curriculum o o e
: e o pors On-Campus
Spring Semester . | . ~16-Week
. 2000:2001 ). = (80:Days)
Faculty/Staff Return 17201
Faculty/Staff Prof. 172-9/01
Development .
Early Registration 11713-12/1/00 Main Campus 11/13-12/1/00 | Main Campus ~ 3/5-6/01 11/27-12/8/00 3/12-23/01
FB/Pope 12/7,13100; FB/Pope 2/21-28;
1£2,5/01 : 3/1,2,5,6/01
Registration 12/6-7,9/00; Main Campus 12/6-7,9/00; | Main Campus  3/12-13/01 1/8-20/01 4/2-14401
. ‘118101 1/8/01 FB/Pope 377-8/01
FB/Pope 1/8-9/01
Schedule Correction 14/01 Main Campus  1/9/01 Main Campus  3/12/01
FB/Pope 1710/01 FB/Pope 3/12/01
| Orienution : 12/5/00
Classes Begin ‘ oo | . 101 3/12/01
Last Day to Add 1/17/01 1412/01 3/14/01
Fall Inc Grades Due 3/12/01 11/10/00 27701
Last Day for Refund 1122101 1722/01 3/15/01
Student Holidays/Breaks 1/15; 3r1-10; 115001 4/13-16/01 1/15/01 4/16-20/01
’ 4/13-16/01 5/28/01
Faculty Holidays/L.eave 1/15; 3/7-10; 1/15/01 4713-16/01 1/15/01 4/16/01
4/13-16/01 542801
Staff Holidays 1/15; 4/16/01 1715/01 4/16/01 1415401 4/16/01
Spring Semester Exams 57-9/01 3/6/01 ’ 5/5/01
Spring Grades Due 5/10/01 377101 577101
Registrar '
Last Day of Term 5/9/01 3/6/01 - 5/5/01 3/24/01 6/23/01
Graduation 5/17/01 )

-‘ : - C - . i ! - -
- - '




Early Registration 4/23-5/6/01 - 6/11-22/01

Registration 5/10/01 . 712-6/01. .
Schedule Correction 5/14/01
Orientation 5110401

Classes Begin - sl

v Last Day to Add 516/01

Spring Inc Grades Due 710/01

Last Day forRefund s/17/01
Student Holidays/Break 5/28; 7/4/01 714101
Faculty Holidays/Leave 5/28; 114701 714101
Staff Holidays " 714101 ) 714101
Summer Semester Exams 76-7/01
Summer Grades Due 719101
Registrar
Last Day of Term 71101 8/27/01

Graduation




2001-2002 ACADEMIC CALENDAR >
Curricalum : . , ) Continuing .
R On-Campus |- - = . ~Curriculam Accelerated Sesslons, . Fiducation -
FALL Semester . ' Centers E
Faculty Return
Faculty/Staff Prof. 8/6-10/01
Development R
Early Registration 6/1-27/01 - 8/13-24/01
7/2-27/01
Early Registration for 8/1-2/01 Main Campus 8/1-2/01 Main Campus 10/8-9/01
New Approvals FB/Pope 7/30,31; FB/Pope 9/26-28;
i 8/1-10/01 10/1-9/01
Registration 8/7-8,11/01 Main Camnpus 8/7-8,11/01 | Main Campus 10/15-16/01 ) 9/4-17/01
FB/Pope 8/13-14/01 | FB/Pope 10/10-11/01
Schedule Correction 8/14/01 Main Campus 8/14/01 Main Campus 10/15/01
FB/Pope 8/15/01 FB/Pope 10/15/01
@ Orientation
Classes Begitr < < - C8ASOL ¥l v ognsmES > 107150
Last Day to Add gR101 8/17/01 107/17/01
Sumimer Inc Grades Due 9/12/01
Last Day for Refund 8/24/01 8124/01 10/18/01
Student Holidays/Break 9/3; 10710-13; 973/01 11/22-24/01
11/22-24;
12/18-1/8/02
Faculty Holidays/Leave 9/3; 10/10-13; 913411 11/22-24/01
11722-24;
12/19-1/1/02
Staff Holidays 9/3; 11/22-24; 9/3/01 11/22-24/01
12/19-1/1/02
Fall Semester Exams 12/13,14,17/01 1079101 12/7-8/01
Fall Grades Due 12/18/01 10/10/01 12710/01
Registrar
Last Day of Term 1217/01 10/9/01 12/8/01 11/19/01
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Faculty/Staff Return

Faculty/Staff Prof. 112-7/02
Development o X
Early Registration 11/12-1222/01 | Main Campus  11/12-12/2/01 | Main Campus ~ 3/4-5/02 1 1726-12£7/01 3/18-29/02
. FB/Pope 12/5,12/01; | FB/Pope 2/20,28;
1/2,4/02 3/1-5/02
Registration 12/5-6,8/01; Main Campus  12/5-6,8/01; | Main Campus ~ 3/13-14/02 17-19/02 4/8-20/02
/802 1/8/02 ‘| FB/Pope 3/6-7/02
. FB/Pope 1/1-8/02
Schedule Correction 1/8/02 Main Campus ~ 1/8/02 1102
A FB/Pope 1/5/02 .
Orientation 12/4/01
 Classes Begin® . 2 5 £l
Last Day to Add 1715102 171102 - 3/13/02
Fall Inc Grades Due 3/5/02 11201 2/6/02
Last Day for Refund 171802 . 1/18/102 3/14/02
Student Holidays/Breaks 11215 3/6-9; 121/02 3/29-4/1702 1721/02 5127102
) 3/29-4/1/02 . .
Faculty Holidays/Leave 1/21; 3/6-9; 1121/02 3/29-4/1/02 1721102 '5127/02
. 3/29-4/1/02 ” o
Staff Holidays 1/21; 4/1/02 1721402 - 4/1/02 172102 -
Spring Semester Exams 5/6-8/02 3/5/02 5/3-4102
Spring Grades Due 5/9/02 3/6/02 516/02
Registrar . .
Last Day of Term 518102 3/5/02 5/4/02 3/25/02 6/21/02
Graduation 5716002




THE COLLEGE

GENERAL INFORMATION

Fayetteville Technical Community College, as a comprehensive community college,
adheres to an “Open Door” admissions policy. High school graduates, persons achieving a North
Carolina General Education Development equivalency certificate (GED), and adults who desire
post high school education may be admitted to courses which are appropriate to their educa-
tional potential. Successful implementation of an “Open Door” admissions policy requires an
emphasis on admissions counseling services. As part of the admissions counseling process,
Fayetteville Technical Community College utilizes an initial entry assessment and an evaluation
of the applicant’s prior school record to determine potential for success. When the admissions
counseling process indicates that an applicant lacks sufficient academic background to pursue
credit courses, he or she will be directed to the Developmental Studies program prior to entry
into a diploma or degree curriculum. If the applicant lacks a high school diploma, he or she will
be given the opportunity to pursue studies to achieve an Adult High School Diploma or a North
Carolina General Education Development equivalency certificate (GED) prior to entering a
regular curriculum. Admissions to curricula are open to applicants without regard to race, color,
national origin, religion, age, sex, disability, or political affiliation.

HISTORY OF FTCC

From a building of 38,000 square feet, a faculty and staff of nine people, and an enroll-
ment of 50 students, Fayetteville Technical Community College has experienced phenomenal
growth from 1961 to the present. Now in its fourth decade, FTCC provides programs to meet
the vocational, technical, and aduilt education needs of Fayetteville, Cumberland County and
surrounding counties. FTCC currently is housed on a 112-acre campus with a physical plant
of over 600,000 square feet and has a full-time faculty of 221 people, an enrollment of over
10,000 curriculum students, and a total operating budget of over 47 million dollars.

FTCC originated in 1961 as the Fayetteville Area Industrial Education Center under the
auspices of the City Board of Education and operated in the old senior high school while
facilities in the Honeycutt area were being finished. In 1963, the North Carolina General
Assembly created the Department of Community Colleges for the expressed purpose of pro-
viding for the establishment, organization, and administration of a system of two-year post
secondary educational institutions. Located throughout the state, these institutions offered
courses of instruction in one or more of the general areas of two-year college parallel, techni-
cal, vocational, and adult education programs. The authority for this newly-created depart-
ment was vested in the North Carolina State Board of Education. The Center became a part of
this system at that time.

12




The Center’s progress in providing quality educational programs resulted in the Board
of Trustees requesting that the status “Technical Institute” be given the Center. This request

‘was granted by the State Board of Education in September 1963, and the name Fayetteville

Technical Institute was adopted. With the status of “Technical Institute,” the Board of Trustees
was granted aothority to award the Associate in Applied Science Degree and Associate
Degree in General Education in addition to the diplomas offered in numerous programs.

From its beginning in 1961 to the present, FTCC has seen the construction-of a number
of buildings such as Lafayette Hall, Cumberland Hall, the Paul H. Thompson Resources
Center, the Thomas R. McLean Administration Building, the Student Center, the Center for
Business and Industry, and the Advanced Technology Center. In Novémber 1992, Cumberland
County voters passed an FTCC bond referendum which provided funds for construction of the
Continuing Education Center. North Carolinians passed a community college bond in
November of 1993, which provided construction funds for the Health Technologies Center.
These buildings are part of the continuous effort to. provide state-of-the-art. facilities and
equipment to train FT'CC students for a broad range of job opportunities. Construction began
in Spring 2000 on the Early Childhood Educational Center expected to be completed in 2001.

Effective January 1, 1981, the North Carolina Community College System was trans-
ferred from under the control of the State Board of Education to the newly-created State
Board of Community Colleges. This Board is leading the North-Carolina Community College
System into the next millennium.

In January 1988, Fayetteville Technical Institute became Fayetteville Technical
Community College when the North Carolina Department of Community Colleges and the
North Carolina State Legislature allowed all the technical colleges and institutes in the state to
refer to themselves as community colleges. The change was in name only as the purpose and
mission of Fayetteville Technical Community College remains intact.
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FTCC PURPOSE STATEMENT

The purpose of Fayetteville Technical Community College is to provide low cost voca-
tional/technical, general education, college transfer, and continuing education programs which
meet the needs and desires of its students and community. To improve the educational base of
society, FTCC encourages lifelong leaming and strives to prepare students for farther educa-
tional experiences.

FTCC identifies the educational needs of applicants and assists students in satisfying
these needs at a minimal expense. Each adult who applies will be admitted to a program
appropriate to his or her abilities and interests. The College is in partnership with the public
school system through Tech Prep and other programs. Further, agreements with four-year col-
leges and universities support the educational continuum from high school through the bac-
calaureate degree.

Carricular programs reflect the changing technical, commercial, industrial, and health
needs of Fayetteville, Cumberland County, and surrounding areas. Various curricula offer cer-
tificates, diplomas, and associate degrees. As a learning-centered college, FTCC offers
courses and programs at times and places convenient to prospective students. Courses are also
available for high school graduates who need additional academic preparation before attempt-
ing college work.

FTCC provides instruction in the basic life skills needed to contribute effectively to
society. Continuing Education programs are designed to meet specific needs in basic educa-
tional competencies, high school completion, upgrading occupational skills, and other avoca-
tional or practical skills required for the rapidly changing technological advances in the
community.

Adopted: April 27, 1992
Reaffirmed: February 21, 2000




INSTITUTIONAL CHARTER AND ACCREDITATIONS

NORTH CAROLINA COMMUNITY COLLEGE SYSTEM

Fayettevi]le Technical Community College is chartered by the North Carolina State
Department of Community Colleges, as specified in Chapter 115D of the General Statutes of

North Carolina.

SOUTHERN ASSOCIATION OF COLLEGES AND SCHOOL.S

Fayetteville Technical Community College is accredited by the Commission on Colleges
of the Southern Association of Colleges and Schools (1866 Southern Lane, Decatur, Georgia
30033-4097: Telephone number 404-679-4501) to award associate degrecs diplomas, and
ceruflcates :

UNITED STATES DEPARTMENT OF EDUCATION

Fayetteville Technical Community College is recogniéed by the U.S. Department of
Education as being an institution of higher learning and is qualified to receive federal assis-
. tance in its higher education programs.

NORTH CAROLINA DEPARTMENT OF PUBLIC INSTRUCTION

Fayetteville Technical Community College’s High School Diploma Program meets the
standards required by the North Carolina Department of Public Instruction for the purpose of
awardmg high school diplomas.

PROGRAM ACCREDITATIONS AND ASSOCIATIONS
ACCREDITATION BOARD FOR ENGINEERING AND TECHMOLOGY, INC. (ABET)

The following curricula offered by Fayetteville Technical Community College are
accredited by the Technology Accreditation Commission of the Accreditation Board for
Engineering and Technology, Inc. Accredited engineering technology programs should be
specifically identified as “accredited by the Technology Accreditation Commission of the
Accreditation Board for Engineering and Technology, 111 Market Place, Suite 1050,
Baltimore, Maryland 21202 — (410) 347-7700.

1. Civil Engineering Technology
2. Electronics Engineering Technology
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AIR CONDITIONING CONTRACTORS OF AMERICA

The Air Conditioning, Heating, and Refrigeration Technology program at Fayetteville
Technical Community College is a member of the Air Conditioning Contractors of America.

AMERICAN BAR ASSOCIATION

Fayetteville Technical Community College’s Paralegal Technology program is
approved by the American Bar Association.

AMERICAN BOARD OF FUNERAIL SERVICE EDUCATION

Fayetteville Technical Community College’s Department of Funeral Service Education
is approved by the North Carolina State Board of Mortuary Science and is accredited by the
American Board of Funeral Service Education.

AMERICAN DENTAL ASSOCIATION

The programs in Dental Assisting and Dental Hygiene are accredited by the Commission
on Dental Accreditation and have been granted the accreditation of approval. The Commission
is a specialized accrediting body recognized by the United States Department of Education. The
Commission on Dental Accreditation can be contacted at (312) 440-4653 or at 211 East Chicago
Avenue, Chicago IL., 60611-2678.

AMERICAN SOCIETY FOR ENGINEERING EDUCATION (SOUTHEASTERN SECTION)

Fayetteville Technical Community College’s Civil and Electronics Engineering
Technology programs are assisted through institutional membership in the American Society
for Engineering Education, Southeastern Section.

COMMISSION ON ACCREDITATION IN PHYSICAL THERAPY EDUCATION,
AMERICAN PHYSICAL THERAPY ASSOCIATION

The Physical Therapist Assistant Program at Fayetteville Technical Community
College is accredited by the Commission on Accreditation in Physical Therapy Education,
American Physical Therapy Association, 1111 North Fairfax Street, Alexandna, VA 22314,
(703) 684-2782 or 1-800-999-2782.
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COMMITTEE ON ACCREDITATION FOR RESPIRATORY CARE (CoARQC)

Fayetteville Technical Community College’s Respiratory Care Program is accredited by
the Committee on Accreditation for Respiratory Care (CoARC), 1701 W. Euless Boulevard,
Suite 300, Euless, TX 76040-6823, (800) 874-5615.

JOINT REVIEW COMMISSION ON ACCREDITATION OF ALLIED HEALTH
EDUCATION PROGRAMS (CAAHEP) :

The Surgical Technology Program at Fayetteville Technical Community College is
accredited by the Commission on Accreditation of Allied Health Education Programs, 7108-C
South Alton Way, Suite 150, Englewood, CO 80112-9262 Attn: Ms. Annamarie Dobies-Appel,
(303) 741-3655. This accreditation decision was made upon the recommendation of the Joint
Review Committee on Education for the Surgical Technologist (JRC/ST), which is sponsored
by the American College of Surgeons and the Association of Surgical Technologists.

JOINT REVIEW COMMITTEE ON EDUCATION IN RADIOLOGIC TECHNOLOGY -

Fayetteville Technical Community College’s Radiography Program is accredited by the
Joint Review Committee on Education in Radiologic Technology, 20 North Wacker Drive,
Suite 900, Chicago, IL 60606-2901, (213) 704-5300, E-mail: jrcert@mail.idt.net.

NATIONAL LEAGUE FOR NURSING ACCREDITING COMMISSION (NLNAC)

The Associate Degree Nursing Program of Fayetteville Technical Community College
is accredited by the National League for Nursing Accrediting Commission, 61 Broadway,
New York, New York 10006, (212) 812-0390, This type of approval is national in scope and
voluntary rather than required by law. The standards set by the accrediting body are uniform
throughout the United States. The achievement of NLN accreditation by a program signifies
that it has met the national standards of excellence for programs in nursing of its type.

NORTH CAROLINA APPRAISAIL BOARD

The North Carolina Appraisal Board approves and certifies all real estate appraisal
instructors and approves the following courses:

Introduction to Real Estate Appraisal
Valuation Principles and Procedures
Application of Residential Property Valuation
Introduction to Income Property Appraisal

el
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5. Advanced Income Capitalization Procedures
6. Application of Income Property Valuation

NORTH CAROLINA BOARD OF NURSING

Fayetteville Technical Community College is approved by the Board of Nursing to
offer a two-year associate degree program with a major in nursing and a one-year diploma
practical nursing program. Both programs qualify the graduates to write the National Council
Licensure Examination for the respective levels of preparatlon Candidates who successfully
complete these examinations are licensed to practice nursing.

NORTH CAROLINA DEPARTMENT OF INSURANCE

Fayetteville Technical Community College is approved by the North Carolma
Department of Insurance for the purpose of pre-licensing education.

NORTH CAROLINA REAL ESTATE COMMISSION

and advanced real estate instructors and approves the following courses:

Fundamentals of Real Estate
Real Estate Law

Real Estate Finance

Real Estate Brokerage

b S

NORTH CAROLINA STATE BOARD OF CERTIFIED PUBLIC ACCOUNTANT EXAMINERS

Fayetteville Technical Community College is approved by the North Carolina State
Board of Certified Public Accountant Examiners for the purpose of mandatory Certified
Professional Education credits.
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ADMISSIONS

Assessment and Evaluation of Students

Fayetteville Technical Community College wants each student to be successful in
meeting his or her educational goals. To evaluate the level of preparation and to place students
in appropriate courses, the College requires entry assessment in the skill areas of English,
reading, and mathematics. To satisfy assessment requirements the student needs to take the

COMPASS unless eligible for a waiver.

Entry assessment scores will be used for course level placement. Each of the three skill
areas of English, reading and mathematics are independent of each other. A student may place
at the college level in one or more areas and at the college preparatory level in other area(s). If
skills are below the levels defined by the College as required for successful performance in a
college-credit program, the College may limit the student to college-preparatory courses and
any other instruction for which he or she is adequately prepared.

Requirements for Taking Entry Assessment

Whether the student is seeking full-time or part-time enrollment, unless he or she is
qualified for an exception, the student must complete a state-approved assessment as indicated:

Prior to participating in registration if the student is seeking a degree.

1.

2. Prior to registration for the first session if a Dual Enrollment student.

3. Prior to registration for any course which has a specific entry assessment score as a
prerequisite.

‘Entry assessment score may not be more than three years old.

Entry Assessment

Students will be exempt from taking the entry assessment for registration in courses for
which they are qualified if they provide written documentation for one of the following exceptions:

1. The student has atténded a regionally accredited institution (RAI) in which English was
the language of instruction and has successfully completed with a grade of “C” or
higher a transferable college-level English and/or mathematics course.

2. The student holds an associate’s or bachelor’s degree from a RAI in which English was
the language of instruction.

3. The student is enrolled in another coliege or university and has applied to Fayetteville
Tech for “special credit’™ status.
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4, The student’s official FTCC record indicates that he or she is enrolled for job improve-
ment or in selected courses with no intent for an FTCC degree.

5. The student has taken the SAT with verbal and math scores at or above 450 each or
ACT composite score of 18 or higher within the last five years.

6. The student chooses to begin with the most basic college-preparatory courses: English 70,
Math 50 and Reading 70.

North Carolina Community College System Approved Entry Assessments

COMPASS

FT'CC administers the COMPASS from American College Testing. The assessments are
Sentence Skills, Reading Skills, Pre-Algebra, and Algebra. There is no charge for the COMPASS.

The assessment takes approximately two to two and one-half hours and is available days and
evenings. ‘

OTHER ASSESSMENTS

Other tests approved by the North Carolina Commumty College Systcm are the ASSET,
CPT, and Companion.

Retest Policy

Students who wish to take a retest of the entry assessment should make the request
through an FTCC counselor.

There is a three-month waiting period between the initial placement test and any sched-
uled retest. This three-month waiting period may be waived upon request if, in the counselor’s

judgment, the testing candidate has taken sufficient action to assure improvement (or testing
conditions warrant retest).

There is a mandatory three-month waiting period between a retest and any subsequent
retests in order to ensure the validity of the placement test results.

COMPASS scores remain current for a period not to exceed three years.
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ADMISSIONS POLICIES AND PROCEDURES

Fayetteville Technical Community College adheres to an “Open Door” admissions pol-
icy for general admission to the College; however, various curricular programs have their own
specific requirements for admission beyond the regular requirements to enter FTCC.

Applicants must submit an application form, including a residency statement.

2. Applicants must be high school graduates. (A state equivalency certificate or GED test
results which meet North Carolina equivalency standards are acceptable in lieu of a high
school diploma.) Official transcripts (those accepted by the Director of Admissions)
verifying secondary school completion must be sent to the Director of Admissions,
FTCC, P.O. Box 35236, Fayetteville, NC 28303-0236. Students who have previously
received an Associate’s or Bachelor’s degree are not required to submit a high school
transcript.

3. Applicants who have previously attended any other college or post-secondary institution
must request that official transcripts of all work attempted be sent to the Admissions Office.

4. Each applicant is scheduled for the FTCC placement test. Previous school records and
placement test results will be used in conjunction with the student’s personal aspira-
tions to help plan a workable educational program.

5. Certain programs have prerequisite course requirements. In addition to published program
requirements, the College reserves the right to identify and require specific prerequisites
before allowing students into certain courses. .

6.  Students requesting approval for certification of VA educational benefits must provide

copies of form DD214 for evaluation of military experience.

f—
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Program Prerequisites

High school courses* Department| Medical
Alg. 1 Alg. 11 Biology | Chemistry |Interview**| Exam***

Accounting X X
Assaciate Degree Nursing X X X X X
Architectural Technology X X
Automotive Systemns Technology X
Civil Engineering Technology X X
College Transfer

{Assoclate in Arts or Associate in Science) X X
Computer Programming X X
Dental Assisting X X X
Deatal Hygiene X X X X X
Electronics Engineering Technology X X
Emergency Medical Science X X X X X
Funeral Service Education X X
General Education X X
Industrial Management Technology X X
Information Systems X X
Information Systems/

Network Administration & Support X X
Machining Technology X
Media Integration Technology X X
Paralegal Technology X
Pharmacy Technology X X X X
Physical Therapist Assistant X X X X X X
Phiehotomy X X
Practical Nursing X X X X X
Radiography X X X X X X
Respiratory Care X X X X X
Speech-Language Pathology Assistant X X X X
Surgical Technology X X X X X
Surveying Technology X X
*Grade of “C” or better

**Qualified applicants will be scheduled for a departmental interview.
ion form.

*xrApproved students must provide a completed medical ex

7.

Under the FTCC Communicable Disease Policy, students who enter a Health Program
or other program with potential exposure to blood or other body fluids will be required to
have begun or completed all immunizations as specified in the pre-entrance medical record
prior to admission. Those students who do not receive immunizations could jeopardize their
ability to fulfill clinical requirements. The prospective student will also be required to sign a

Communicable Disease Policy

statement releasing FTCC from any liability related to the failure to have the immunizations.
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8. Health Programs Area Admission Requirements

Priority in consideration for admission to Health Programs will be given to individuals
completing the following by January 30 each year. (However, prospective students complet-
ing these requirements after January 30 will be considered based on program availability.)

Submit a completed “Application for Admissions” to the Admissions Office.
Request official transcripts be sent to the Admissions Office from each high
school and college previously attended. It is the responsibility of the applicant to
ensure the transcripts are received by the Admissions Office before the deadline.
Complete all program prerequisites.* ' '
Complete the COMPASS Placement Test (Reading, Writing, Algebra, Pre-
Algebra as appropriate) with the required minimum scores, or achieve a grade
of “C” or better in all recommended developmental courses. Developmental
courses may be attempted only twice to satisfy the prerequisite requirements.

aw

e e

' *Courses taken after high school to satisfy prerequisite requirements for health pro-

grams may be attempted only twice.

. Note: Previously completed science courses must have been satisfactorily completed
with a grade of “C” or better within the last five years. These courses may be attempted
only twice. Exceptions may be approved by the counselor or the appropriate Health

l Department Chairperson.

All applicants satisfying the above requirements must complete a departmental inter-
view which will be scheduled by the College.

All applicants completing the departmental interview will be notified of their status by
letter on or about May 1, whether selected or not.

-Selection Criteria

Applicants will be ranked and selected on a competitive basis. Ranking will be deter-
mined by the number of points awarded in the following areas.

a. Grade points based on previously completed course credits applicable to the
program. A minimum grade point average {GPA) of 2.5 is required on all pre-
viously completed course work for Associate Degree Nursing, Dental Hygiene,
Emergency Medical Science, Physical Therapist Assistant, Radiography, -
Respiratory Care and Speech Language Pathology Assistant. A minimum GPA
of 2.0 is required on all previously completed course work for all other health-
related programs.
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b. Rank in high school graduating class. Current seniors in the top 15 percent of
their class will be awarded 60 points.
c. A department interview. Sixty points may be awarded.

NOTE: Applicants applying for more than one program must indicate their order of choice on
the application. Upon approval for admission to a program, an applicant’s name will be
removed from the applicant pool for all other programs. Applicants not selected for admission
and those processed after published deadlines may reapply for the following year and be con-
sidered with all other applicants for the next class. ‘

9.

ADN Advanced Placement Program

Licensed Practical Nurses may be granted advanced placement into the Associate
Degree Nursing Program under the conditions set forth below. Candidates will be
admitted based on space availability. The criteria for advanced placement include the
following:

Be a currently licensed LPN.

Meet the requirements for admission into FTCC’s ADN Program.

C. Complete all first year related courses for ADN with an overall GPA of 2.50 or
better. A grade of “C” or better is required in related courses.

d. Pass the National League for Nursing Mobility Profile I, which consists of two
tests with passing scores of 70. {(Costs of tests must be paid by the student.)
Two opportunities will be permitted to pass the tests with a score of 70. Failure
to pass the Mobility Profile I automatically excludes the applicant from
advanced placement.

e. Attend an interview with the Chairperson of the Nursing Department.

o »

The candidate’s score on the NLN Mobility Profile Test and the overall GPA will be
used for selection.

Prior to beginning the second year courses, the candidates must successfully complete
a ““Nursing Transition” course. This course will facilitate the LPN’s transition to the
role of the registered nurse and will focus on professional issues, role of the registered
nurse, application of the nursing process including assessment skills, and evaluation of
nursing skills in the nursing laboratory.

The following nursing skills must be passed with 100 percent mastery:

a. Vital signs (temperature, pulse, respiration, and blood pressure).
b. Urinary catheterization.
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Charting (standard and problem oriented medical records).
Medications (oral and parenteral).

Intravenous management.

Sterile dressing change.

Sterile gloving. ’

© e Ao

10.  Special Credit (non-matriculating) Student Admission

Special credit (non-matriculating) students may take 16 semester hours prior to taking
the entry assessment test, unless enrolling in a course with a developmental prerequisite.
Special credit students must comply with the regular Admissions policy when they decide to
pursue a degree, certificate, or diploma.

11.  International Student Admission

International students must complete the Admission Application and the International
Student Application. Official transcripts, official results of the Test of English as a Foreign
Language, a completed pre-entrance miedical record, and a completed financial certificate
must be submitted to the Admissions Office. All prospective non-immigrant students will be
required to place on deposit funds equal to the first year expenses prior to approval and
issuance of the form I-20.

STUDENT ORIENTATION

All students who are admitted to an academic program at Fayetteville Technical
Community College are required to attend an orientation session. The purpose of this session
is to review the regulations, policies and privileges of the College.

ADMISSION OF TRANSFER STUDENTS

‘Students who have attempted course work at other colleges and universities must sub-
mit official transcripts of all post-secondary work. Major courses with a technical/skill con-
tent have time limitations in terms of their relevance to the curriculum program and to the
occupational field. Courses in the technical or major area taken more than seven years prior to
the current semester, either at other institutions or at FTCC, may not be considered for trans-
ferpurposes. Some technology-based programs may have stricter limitations on the transfer of
grades, depending on changes in technology and competencies required for jobs in the field.
The final decision of the acceptance of transfer credit for major courses will be made by the
Department Chairperson. Transcripts will be reviewed during the admissions interview and
transfer credit awarded according to the following criteria:
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1. Prior course work must be equivalent to FTCC courses required in the degree or
diploma program being sought.

2. Course work must have been completed at a regionally accredited college (i.e., Southern
Association of Colleges and Schools or regional counterpart) or an institution holding
professional area accreditation status (ABET, ABA, ADA, AMA, etc.).

3. Course work must have been completed with a grade of “C” or better.

4. Transfer students must complete a minimum of 25 percent of resident credit at FTCC
to be eligible to receive an associate degree.

5. A record of transfer credit awarded is available on the FI'CC student educational plan
provided at the time of approval. Official FTCC transcripts will not be provided until
the student has completed the first term of enrollment at the College.

INTERCURRICULAR TRANSFER OF CREDITS

Students who change curriculums transfer credit for applicable courses taken and
passed in the previous curriculum; all credits considered must be applicable to the instruc-
tional field and approved by the Department Chair or appropriate Academic Dean.

CREDIT FOR NON-TRADITIONAL LEARNING

FTCC will evaluate non-traditional educational records for the possible transfer of
credits. Full documentation must be provided before an evaluation can be made. Transfer of
credit for non-traditional work is limited to no more than 75 percent of the AAS degree or
diploma requirements.

1. Advanced Placement Examinations

Applicants to the College may request transfer credit for subjects covered under
advanced placement examinations.* CLEP and DANTES General Exams and Subject Area
Exams are evaluated for transfer credit. Test scores must meet ACE (American Council on
Education) recommendations. Advanced credit awarded at prior colleges must be supported
by official test score reports to be considered for transfer credit.

2. Military Service Training
Military service school records may be submitted for transfer credit evaluations. The
service member is encouraged to submit a “Request for Evaluation of Military Experience”

(form DD295) or the AARTS (Army/ACE Registry System) transcripts for evaluation pur-
poses. Service school diplomas and MOS (Military Occupational Specialty) Evaluation Score
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Reports are acceptable in lieu of the AARTS transcript. Military service experiences are eval- A
nated using ACE Guide Recommendations.

3, lndustrial and Professional Trgi‘ning"

FI‘CC will con31der the evaluation of credit for documented proféssional training and
certification. Transfer of credits is considered using The National Gumg to Educational Credit

for Training Prog@ s.
4. - Experiential L earning

FTCC doég not consider experiential or life experiences for transfer credit evaluation.
5. Proficiency Tests

FTCC students who plan to challenge a curriculum level course must contact the
Department Chairperson of the appropriate department to request a proficiency examination.
Proflclency tests are given under the following conditions.

a.  Students who have passed a preliminary screening test given by the Department
Chairperson may take a proficiency exam.

b.  Students must be registered for the course in order to take a proflcxency exam.

c. Proficiency exams must be taken within the first four class days of the term.

d. Students who pass a proficiency exam at the “C” grade level or above will be
assigned a “P” grade and will not be required to attend further class sessions.

e. Veteran students and other third party recipients may not use courses passed by

proficiency for the purposes of educational entitlement. Students who pass a
proficiency test are encouraged to add additional courses in order to maintain
full-time status :

*CLEP examinations will be the required préficiency test where available. Students
will be referred to area CLEP examination sites for testing when appropriate.

6. Tech Prep Advanced Placement

Cumberland County high school graduates who participated in the Tech Prep Program
may be awarded proficiency credit based upon the recommendations of the Cumberland
County Tech Prep Curriculum Development Committee.
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SOCAD

Fayetteville Technical Community College is a Serviceman’s Opportunity College

(SOC) and supports the concept that military personnel should be encouraged to begin their
post-secondary education while serving their country. FTCC also participates in the SOCAD
network with many degree programs available. For further information on SOC/SOCAD poli-
cies, contact the FTCC Ft. Bragg Office, 497-8893.

RE-ADMISSION OF FORMER STUDENTS

Any student who withdraws from the Cdllege and wishes to return must contact the

Admissions Office to reactivate his/her application for admission.

1.

A student who withdrew for unavoidable reasons may be eligible for re-admission at
the beginning of the next term.,

A student who was suspended for unsatisfactory academic progress is required to re-apply
for re-entrance through the Director of Admissions. Re-admissions decisions will then be
based upon a review of previous grades, consultation with instructors and Department
Chairpersons involved, additional achievement and/or interest testing, and interviews to
determine the reasons for unsatisfactory progress. In cases where the probable causes of
unsatisfactory progress while previously enrolled have not been removed, re-entry to cur-
ricular studies may be denied or re-entry approved under specific conditions which can
include change of curriculum, remedial course work, and probationary status.

A student who was dismissed from the College by disciplinary action may re-enter
only upon approval by the Program Area Dean.

A student who withdraws from the College and re-enters at a later term, including stu-
dents who have completed at least one or more terms, will be subject to curricular
requirements in effect at the time of re-entry.

Any student indebted to the College is ineligible to re-enter until all financial obliga-
tions to the College have been satisfied.
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FINANCIAL INFORMATION

COLLEGE EXPENSES

Tuition and fees are assessed on a semester basis and are due at registration. Payments
may be made by cash, personal check, VISA or MasterCard. Second party checks, counter
checks, checks without printed name and address, and checks in excess of actual costs are not
accepted. A student is not considered registered until fees are paid.

Estimated costs* for an academic year (9 months) are. shown below. Estimates are
based on the 1999-2000 tuition costs and a course load of 16 credit hours. A student is consid-
ered full-time if he/she is taking 12 or more credit hours.

All students will be charged a student support services fee.

In-State Tuition: *$440.00 per semester or $880.00 (2 semesters)
Under 16 hours: *$27.50 per credit hour

Out-of-State Tuition: *$2,716.00 per semester or $5,432.00 (2 semesters)
Under 16 hours: *169.75 per credit hour

Books (Estimated):  $350.00 per term

+Estimates exclude room and board, child care, and transportation costs, if any.

Other fees:

1. Additional expenses required to cover uniforms, instruments, toolé, malprac-
tice insurance, and dues to student associations are detailed in the institution’s
recruitment brochures.

2. Parking stickers are issued upon payment of tuition and fees. Students are held
responsible for all parking regulations as stated in the Rules and Regulations
Bulletin, available at the FTCC Security Office, Student Center, Room 132.

3. All students are charged a student fee of $9.25 per semester. This fee covers

the cost of student accident insurance, health services, student government
activities, and other student-related activities.
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4. All prospective graduates will be charged a graduation fee of $25.00.
S. A replacement fee of $5.00 will be charged for lost or stolen ID cards.

Tuition and fees may change because of legislative or institutional policy subse-
quent to publication of the Catalog.

RESIDENCY CLASSIFICATION FOR TUITION PURPOSES

Every applicant is required to provide information regarding his or her length of resi-
dency in North Carolina. The tuition charge for legal residents of North Carolina is less than
the tuition charge for non-residents attending Fayetteville Technical Community College. To
qualify for in-state tuition, a legal resident must have maintained his or her domicile in North
Carolina for at least twelve months prior to his or her classification as a resident for tuition
purposes. Copies of the applicable law (G.S. 116-143.1) and implementing regulation are
available in the Admissions Office. Initial classification of residency for tuition purposes is
made in the Admissions Office. Appeals and requests for re-classification should be
addressed to the Director of Admissions.

Responsibilities of the Student Relative to Residency Classification

1. If you currently are classified as a nonresident for tuition purposes, it is your right to
petition for a change in classification to that of resident if you claim that you are now
and, for at least the twelve-month period immediately preceding the date of such peti-
tion, have been a legal resident of the State of North Carolina. The fact that you have
resided in the state for twelve months does not in itself constitute in-state residency.
You must be able to show proof that you have indeed taken steps to become a legal res-
ident. Examples are: filing income tax in North Carolina, registering to vote, listing
personal property taxes, automobile registration, etc.

2. If you currently are classified as a resident for tuition purposes, it is your obligation to
petition for a change in classification to that of a nonresident if you have reasonable
basis for believing that change in facts requires such a change in classification. Failure
to fulfill this obligation may result in appropriate disciplinary action including, but not
necessarily limited to, cancellation of enrollment. If it is determined that, in fact, you
have become a nonresident, the effective date of change in applicable tuition rates shall
be the next term following the date of change in facts which required the change in
classification, unless you are deemed eligible to further enjoy the in-state tuition rate
under the statutory twelve-month grace period. If you claim eligibility as a member of
the Armed Forces or a dependent relative of such a member to be charged the in-state
tuition rate under G.S. 116-143.3, you must submit the appropriate application prior to
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initial enrollment or re-enrollment for which you claim the tuition benefit. You must
submit the application prior to each successive academic year of enrollment.

w

North Carolina laws require that each student supply all information requested relative
to residency classification for tuition purposes. Failure to do so would result in classifi-
cation as a nonresident for tuition purposes.

REFUND POLICIES

Tuition Refunds

A 75 percent refund may be made upon request of the student if he/she officially with-
draws from the class(es) prior to or on the official 10 percent point of the term if the student
officially withdraws from the College. The student support fee is not refunded with the
75 percent tuition refund. '

To comply with applicable federal regulations regarding refunds to individuals or
groups, federal regulations will supersede the state refund regulations stated in this rule.

Bookstore Refunds
Bookstore refunds are made under the following conditions:

1. Students are allowed ten (10) calendar days beginning with the first day of the term to
return textbooks for refund or credit. '

2. Books which have not been used, damage'd,. or marked in will be accepted for 100 per-
cent refund or credit toward the purchase of additional items. Proof of purchase (cash
register receipt) must be shown.

3. All refunds will be made by check mailed. to the individual student. No cash refunds
will be made.

TUITION WAIVERS

1. Senior citizens aged 65 or over are entitled to free tuition.

N

High school students enrolled in a community college curriculum class under Huskins
Bill Programs or concurrent enrollment provisions are exempt from tuition.
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3. When an employer, other than the armed services, pays tuition for an employee to
attend a community college and when the employee works at a North Carolina business
location, the employer is charged the in-state tuition rate.

4. Out-of-state service members and their dependents stationed at a North Carolina base
are eligible to be charged the in-state tuition rate. This waiver is for the academic year.
Continuing students must re-apply each fall term.

5. Certain out-of-state students who are members of families that were transferred to
North Carolina by businesses or industries, or civilian families transferred to this state
by employment, may be eligible for in-state tuition rates.

FINANCIAL AID

Fayetteville Technical Community College operates with the assumption that no student
should be denied a college education due to lack of financial resources. As far as possible,
students are aided in meeting college costs through careful planning and various forms of
financial aid and other third-party support.

The Financial Aid Office at FTCC administers the various Title IV financial aid pro-
grams under policies established by the College and guidelines provided by the U.S.
Department of Education. The College Financial Aid and Scholarship Committee recom-
mends policy changes and awards a variety of scholarships.

Financial aid at Fayetteville Technical Community College is offered to all students
enrolled in eligible curricula who meet eligibility requirements. Most aid is granted on the
basis of need rather than scholastic ability. The Financial Aid Office utilizes the Free
Application for Federal Student Aid (FAFSA) to analyze applicant data and determine student
eligibility for financial aid. '

All applicants and FTCC students are encouraged to apply for financial aid. The
FAFSA application package is available in the FTCC Financial Aid Office and should be
completed as early as possible. Applicants are urged to read the directions carefully and fill
out the form completely and accurately. The FAFSA form covers all forms of financial aid
offered at the College with the exception of scholarships.

Various resources are available through the Financial Aid Office located in Room 130
of the Student Center or on our website at www.faytech.cc.nc.us.
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STUDENT INSURANCE

All students, either full- or part-time, who are charged a student fee are covered by a
master student accident insurance plan carried by the -College. Students are insured while
attending College during the hours that College is in regular session or participating in or
attending an activity (other than an athletic activity) exclusively sponsored and supervised by
the College, and traveling directly to or from such activity (other than an athletic activity) in a
vehicle furnished and supervised by the College.

Students participating in athletic activities which are a part of their regularly scheduled
instruction are covered by this insurance. Students participating in organized intramural sports
are also covered.

The student accident insurance plan does not guarantee payment of all medical costs,
and the student is responsible for the payment of all costs in excess of those paid by the insur-
ance policy. A copy of the student accident insurance plan for the College is. available in the
Health Services Office. '

" CAMPUS LIFE

STUDENT GOVERNMENT ASSOCIATION

The Student Government Association represents the student body in institutional affairs
at Fayetteville Technical Community College. Members of the Student Government
Association are assigned to serve as members of an institutional standing committee. The
president of the Student Government Association serves on the FTCC Steering Committee.
The president, as head of the student body, also serves as an ex-officio member of the FTCC
Board of Trustees. Student Government information, activities, and newsletters are posted on.

the FTCC website at www.faytech.cc.nc.us.
STUDENT ACTIVITIES

Student activities are an integral part of the total development of students at
Fayetteville Technical Community College. Through participation in these activities, students
recejve practical experience in the responsibility of citizenship. All students are encouraged to
participate. Intramurals, club membership, educational, cultural, and social events are pro-
vided, Activities are open to all students without regard to race, color, national origin, religion,
sex, age, handicap or political affiliation. '

33


http:www.faytech.cc.nc.us

ALUMNI ASSOCIATION

The Alumni Association of Fayetteville Technical Community College was officially
founded in November 1984. The purpose of the organization is to foster a mutually beneficial
relationship between the College and its graduates.

Each member enjoys the benefits of continued use of campus resources such as the
library and job placement, the receipt of a newsletter, and involvement in cultural and social
activities on campus.

The activities and growth of the Alumni Association are guided by a 12-member Board
of Directors who are elected from within the membership.

The members of the Alumni Association are dedicated to advancing the growth and
development of their alma mater, and to helping each other become better, more productive
people. They share a pride in the past with a focus on the future.

PUBLISHING GUIDELINES FOR STUDENT PUBLICATIONS

1. The purpose of any student publication is to keep the FTCC students informed of
issues, interests, and events related to campus and academic life.

2. Student organizations seeking to publish a newsletter must discuss the goals and pur-
pose of the publication with the Director of Public Relations and Marketing and the
Student Activities Coordinator. Approval of the publication may then be given by the
Director and the Student Activities Coordinator.

3. Student publications may not necessarily reflect the view or opinions of the staff and
faculty at the College but must be fair and accurate.

4. All submissions must include the author’s name, address, and phone number.

5. No material which defames or insults any individual or group can be published.
~ Opinions, editorials, or viewpoints must be clearly labeled. Material that is obscene,
libelous, insensitive, or disruptive will not be published.

6.  The decision regarding what will be published rests with the editor of a given publica-
tion. If a situation arises when the editor’s decision is questioned by the Director of
Public Relations and Marketing or the Students Activities Coordinator, an Editorial
Review Board will be convened. The Editorial Review Board will consist of the Editor,
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the Director:of Public Relations and Marketing, the Student Activities Coordinator, the
Faculty Advisor and one other student from the appropriate group.

7. Student publications may not solicit advertisements.
8. - All student publications must include a nondiscrimination statement.
STUDENT SERVICES

The Office of Student Services at Fayetteville Technical Commumty College is located

in the Student Center. Counselors are available to assist students from 8:00 a. m. to 7:00 p.m.

each day, Monday through Friday.

Students, faculty, and staff who need assistance should feel free to contact personnel in
the Student Services Office.

Students are urged to come to the Student Services Office any time during normal busi-
ness hours. A counselor will be available to assist all students with career plans, personal con-
cerns, or educational counseling. Counseling staff are available evenings and through
telephone and Internet access for evening, off-campus, and distance learning students.

The Student Services Staff is responsible for the following functions:

1. Admissions 7. New Student Orientation

2. Career Counseling and Development 8. Recruitment -

3. Counseling - 9. Registration : ‘
4. Financial Aid 10.  Special Population Servmes ‘
5. Graduate Job Placement 11.  Student Activities

6. Health Service , 12. Testing -~

The services are provxded to assist students in achlevmg their educational goals as
qu1ck1y as possible. Students should feel free to come in any time for assistance.

CAREER DEVELOPMENT"

Assistance with the development of realistic career goals and plans is available through
the Career Center. Through the Career Center an individual can talk with a trained counselor
and work jointly in solving problems associated with career choices, daily choices, and educa-
tional planning. The Career Center offers information on career-related topics, including job
descriptions, duties, working environments, earnings, minimum entry skills, and the education
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and training required for entry into the job market. Special testing, including aptitude and
achievement tests, are utilized to aid the career development process. Career Center services
are available to students, staff and faculty, and members of the community. Visit our website
at www.faytech.cc.nc.us for further information and assistance.

COUNSELING SERVICES

Counseling Services, located in the Student Center, offers a variety of services free to
all students, Monday through Friday, from 8:00 a.m. to 7:00 p.m. Students are seen on a walk-
in basis, or appointments may be made in person or by calling 678-8419.

Staff: The counseling staff is composed of professionals with extensive training and
competencies in counseling and guidance. They are experienced in assisting students in devel-
oping skills and attitudes needed to deal effectively with their surroundings. Responsibilities
of counseling are shared equally between counselor and student, and the counselor respects
the ability of the individual to make realistic choices among options presented.

Admissions Counseling: Counselors interpret test data, review transcripts, make course
recommendations, and assist students in viewing alternatives as they prepare to enter
Fayetteville Technical Community College. This process may involve career counseling. In
such cases, counselors assist students in making a thorough self-appraisal of interests, abilities,
and personality traits so that they may utilize this information in making a wise career choice.
Additional career/vocational counseling services are available through the Career Center,
Room 113, Student Center,

Educational Counseling: Students who are uncertain regarding their major course of
study or who are experiencing academic difficulty are aided in making more meaningful aca-
demic choices.

Personal Counseling: Many students have personal concerns which may interfere with
their academic success, The counseling staff provides an atmosphere in which students may
discuss problems with the assurance that all counseling information is confidential and would
be released only with the student’s written consent.

Group Counseling: Counseling Services provides a variety of small group experiences
ranging from personal growth groups, to study skills groups, to career decision-making work-
shops. Students who wish to improve communication or interpersonal skills may participate in
growth groups where they can experiment with new types of behavior in a safe and accepting
environment. For those students experiencing academic difficulty, study skills groups provide
instruction and supervised activity designed to improve study skills and habits. Students can
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gain insight regarding their interests, abilities, and decision-making styles, as well as the
world of work, while participating in career decision-making workshops.

Referrals: Those students with long-term counseling needs or serious problems, such as
personality disorders which require special treatment, are referred to appropriate agencies.

FACULTY ADVISEMENT

The Faculty Advisory System at Fayetteville Technical Community College is an integral
part of the instructional and student services programs of the College. The system is designed to
provide the student with current and complete information, assistance with procedural tasks, and
educational program planning. Advising is done in a caring and compassionate manner by will-
ing and able faculty. For this system to work best, the student must establish a mutual relation-
ship with the advisor that will help the student increase his/her chances for. academic success.

HEALTH SERVICES:

Health Services at FTCC are handled by the Health Services Coordinator. Each shop
and lab is equippéd with first-aid kits. Basic first aid is available. Students are referred to.an
area health care facility when treatment is required. Health counseling is provided by a trained
staff member. The Health Services Coordinator will act as a referral agent as necessary.

JOB PLACEMENT

The Placement Office is available year round to assist graduates entering the job mar-
ket. The Placement Office maintains placement records on students, initiates contacts with
prospective employers, arranges and coordinates job interviews between students and
employer representatives, and maintains ‘current information on employment opportunities
including salaries. Follow-up studies of FTCC graduates are conducted yearly in order to pro-
vide current information on graduate placement, including type of employment, geographic
location, and salary scale.

Information on part-time jobs is available in'the Co-op office (HS 610D) and through
the Employment. Security Commission (ESC) representative located in the Student Center.
Local and state job information is also available at www.esc.state.nc.us.

STUDENTS WITH DISABILITIES

The College recognizes its responsibility under Section 504 of the Rehabilitation Act
of 1973 to provide equal access to education for students with disabilities. Support services
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are available to the hearing impaired, visually impaired, orthopedically handicapped, learning
disabled, and other health impaired individuals.

1. Students who feel that they need accommodations due to a disability or handicap must com-
plete a “Special Populations Student Intake” form indicating the nature of their disability.
2. Students who have identified themselves as having special needs may make a request

for special accommodations to the Special Populations Counselor or the Director of
Counseling. This must be done at least 30 days prior to the first day of the term.

3. Students must arrange to provide supporting documentation upon request. Federal reg-
ulations obligate the student to provide information on identifying appropriate and
effective auxiliary aids.

4. Each request will be evaluated by the Special Populations Counselor and/or the
Director of Counseling, who will recommend any modifications to the educational plan
that are essential to satisfactory completion of course requirements by the student
according to the ADA guidelines.

5. The Special Populations Counselor and/or the Director of Counseling will provide the
student with a “Disabled Student Enrollment” form which lists recommended services
and/or accommodations. This document is to be used to inform College faculty and
staff of authorized accommodations.

For further information and assistance, contact the Special Populations Counselor.

STUDENT HOUSING

Housing arrangements are the student’s responsibility. As a member of the North
Carolina Department of Community Colleges, FTCC does not provide student housing.
Assistance is available in locating living arrangements in the community. Students in need of
housing should contact the Student Activities Office in the Student Center. The College assumes
no responsibility in any financial arrangement between the student and the landlord. Financial
arrangements for rooms are on an individual basis between the student and the landlord.

THE CRIME AWARENESS AND CAMPUS SECURITY ACT OF 1990

The Crime Awareness and Campus Security Act of 1990, requires all institutions of
higher education that receive federal funding to collect all incidents of certain crimes that
occur on- and off-campus and publish the data in an annual report for review by all interested
personnel. A copy of the FTCC Annual Security Report is maintained on file in the Campus
Library and the Campus Safety and Security Office.
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LEARNING RESOURCES CENTER

The Learning Resources Center contains a collection of carefully selected printed and
nonprinted materials to support and enrich instruction. Components of the Learnmg
Resources Center are the Library, the Learning Laboratory, and Media Services.

The Library provides excellent facilities for study, research, browsing, self-improve-
ment, and enjoyment. The Library houses over 50,000 volumes of books and subscribes to
several electronic indexes as well as 300 current magazines and newspapers. Back issues of
periodicals are available in bound volumes, unbound issues, and on microfilm. Audiovisual
software, such as films, filmstrips, records, cassette tapes, slides, and microfilms are available
in the Library. The Library provides computerized literature searches of the current data
bases. The staff is always ready to assist students in the use of the automated catalog and to
assist them in finding information here or at other institutions through interlibrary loans.

The Learning Lab/Skills Lab is a service facility available to the student body and any
adult in the community. The Lab offers a wide selection of subjects and materials in a variety
of formats including computer software, cassettes, filmstrips, and texts. The Learning Lab is
an excellent place to prepare for any academic endeavor or to get assistance in current studies.
The Learning Lab offers several state approved courses for teacher renewal credit. This com-
prehensive facility specializes in individualized teaching at the level of need.

Media Services provides a qualified staff and excellent facilities to support the instruc-
tional programs with materials production and equipment. Equipment that circulates is con-
trolled through Media Services. Students in need of assistance for class assignments, projects, -
or presentations should contact Media Services through an instructor.

The Learning Resources Center has a seating capacity of over 300 with study arrange-
ments to meet student needs. The Learning Resources Center strives to make available all
types of media for enjoyment, enrichment, and instructional purposes for the student body, the
faculty, the staff of Fayetteville Technical Community College, and the community.

ACADEMIC LIFE
ACADEMIC POLICIES
Credits
1. All curriculum students receive semester-hour credit for courses which they success-
fully complete.
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2. The Board of Trustees of Fayetteville Technical Community College has been authorized
by the North Carolina Board of Community Colleges to award the Associate in Arts,
Associate in Science, Associate in Applied Science Degree, Associate in General

Education, the Diploma, and the Certificate upon successful completion of curricular
requirements.

3. Fayetteville Technical Community College has structured its curricula, of both one and
two years’ duration, on a post-secondary level and grants credit on a semester-hour
basis. Instruction in all curricula is post-secondary and requires students to be capable of
study beyond the high school equivalency level for success. The curricula are designed
on a semester-hour basis to include general education areas which require extra out-of-
class preparation each term. Each hour of class, lab, and shop is of 50 minutes duration.

4, Students with academic deficiencies who require remedial work as background prepa-
ration may enroll in developmental studies courses. Developmental studies courses
carry credit hours for institutional accounting purposes only and are pot counted as
credit hours toward graduation in any of the curricula.

Class Repeat Rules

Students should not repeat courses previously passed with a “C” or better. Students
who fail a required course will be required to repeat the course. Both grades made on a given
course will be counted on the student’s total quality point average.

Veterans should be aware that they cannot receive VA benefits for duplication of
courses previously passed with a grade of “D” or higher with the exception of remedial/
deficiency courses or program requirements as currently published.

Classification of Students

Full-time student: A student enrolled for 12 or more semester credit hours. (Summer
semester: 9 credit hours)

Part-time student: A student enrolled for fewer than 12 semester credit hours.
(Summer semester: less than 9 credit hours) ‘

Freshman: A student who has fewer than the number of semester hours required for
the first two terms.

Sophomore: A student who has accumulated semester credits of 30 or more total
credit hours.
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Students may add a class within the first five school days (three days for 8-week terms
of any term if the class has not met.

Once a student has duly enrolled in a class and paid the registration fee, the student shall
maintain membership in said class, until one of the following occurs:

a. Student Withdrawal —~ He or she officially withdraws. This constitutes student
withdrawal and is effective as of that date.

b. Administrative Withdrawal

1. He or she ceases attending class. Students who are absent for more than
20 percent of scheduled class sessions may be dropped from the class rolls..

2. . The responsible instructional personnel are reasonably assured that the
student does not intend to pursue the learning activities of the class. (This
constitutes administrative withdrawal and is effective as of that date.)

3. He or she completes the minimum objectives stated for the class or
transfers to another class.

A student may drop a class as late as the 30 percent date of the term without penalty.
The transcript will-indicate a “W.” Students who drop between the 30 percent date of
the term and the 80 percent date will receive a grade of “WP” or “WF,” depending on
the student’s average in the class at the time of the withdrawal. For withdrawals after
the 80 percent date of the term, a letter grade will be assigned based upon the student’s
average on all course requirements. Course requirements/tests missed in the remainder
of the class will be averaged into the final grade as a zero.

A student who wishes to withdraw must complete a “Registration Change” form, have
it initialed by the faculty member, and present it to the Registrar before an official
withdrawal can be recorded. :

Students who are dropped for excessive absences prior to. the 30 percent point of the
class will be assigned a grade of “W.”
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. withdraw properly will jeopardize the student’s right to re-enroll at a later date.

Students receiving Financial Aid or VA Educational benefits should confer with per-
sonnel in those offices before dropping classes or withdrawing from the College.

GRADING PROCEDURES

FTCC grades are based on a 4.0 grading system. Each grade is assigned a “grade-point
equivalent” in quality points for each term credit hour scheduled. The scholastic point average
is determined by dividing the total of quality points earned by the number of term hours
scheduled.

— - — - -(‘ _

Numerical Grade Grade Point Equivalent
Grade :

93-100 A — Excellent 4 grade points for each credit hour

85-92 B - Good 3 grade points for each credit hour

71 --84 C -~ Average " 2 grade points for each credit hour

70-176 D —~ Below Average 1 grade point for each redlt h%\

0-69 F ~ Failure 0 grade poin ?5‘5(&
I — Incomplete After six(6) weeks, the grade becomes ="
an “F’
AU - Audit (No Credit) No effect on grade point average l
P . - Proficiency No effect on grade point average
S ~  Satisfactory No effect on grade point average
T . — Transfer No effect on grade point average ,‘l
U — Unsatisfactory No effect on grade point average
i grade po. TAgE

w ~  Withdrew No effect on grade point average
W/F ~ Withdrew Failing - 0 grade point

W/P -~ Withdrew Passing No effect on grade point average

All final course grades will be letter grades in accordance with the adopted grading
systermn. Student grade reports are mailed at the end of each term.

All students must have at least a 2.0 grade point average (major GPA) and have passed
all curricular subjects as listed in the course outline under which they entered to be eligible for
graduation. They must also meet the grade level needed in major subjects required to take
licensure examinations.
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Health Occupations curricula, Funeral Service Education, and Paralegai icvuuuiogy
require course grades of “C” or better in order to progress to the next course/term. Each
department area will issue to the student in written form the necessary information to cover
such grading policies. Students who request transfers to other degree curricula are expected to
have maintained a 2.0 GPA on all courses completed, including prerequisite courses.

DEVELOPMENTAL COURSE GRADING SYSTEM

Courses numbered below 100 are developmental courses. The following grades are
assigned for developmental courses: A, B, C, or U. Students who receive a grade of “U”
(Unsatisfactory Progress) will be required to re-take the course.

Developmental course grades are not counted as credit towards graduation, nor are they
calculated into the student’s cumulative Grade Point Average.

STANDARDS OF PROGRESS

Academic Standards

The College requires that students maintain a grade point average of 2.0 or better in
order to meet institutional standards of progress and be eligible for graduation.

Academic Probation

Students enrolled in a cumculum program will be placed on Academlc Probation if any
of the following conditions occur:

1.  Cumulative major GPA is below 2.0 A
2. Failure to successfully complete 50 percent of credit hours attempted for two consecu-
tive terms

Note: All students are responsible for being aware of any additional departmental requirements. -

To be removed from Academic Probation, a student must attend mandatory counseling
sessions and achieve a cumulative major GPA of 2.0 while completing S0 percent of the credit
hours attempted. Students on probation should not enroll in accelerated sessions (8-week)
without advisor approval. A student on academic probation would be eligible to continue
enroliment for no more than 24 semester hours.

s
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A student simultaneously enrolled in developmental course work and major courses
will be placed on Academic Probation if either condition above occurs or if the student fails to
complete a required developmental course with a grade of “C” or better.

Academic Suspension

Students failing to remove themselves from Academic Probation after attempting 24
semester hours will be placed on Academic Suspension for a minimum of one semester.
Academic Suspension means a student may not enroll in any credit courses offered by FTCC
during the suspension period.

Appeal of Academic Probation and Suspension

To be removed from Academic Suspension and continue in the same program, a stu-
dent must apply for readmission through the Director of Admissions and be approved by the
Department Chairperson in order to re-enroll. When readmitted to the same program, a stu-
dent will be placed on Academic Probation and must achieve a 2.0 GPA for the coursework
attempted while successfully completing at least 50 percent of the credit attempted. Students
who do not achieve these requirements will be dismissed from the College as ineligible to re-
enter that same curriculum program. Students may also be readmitted to the College by redi-
rection of program through counseling.

Appeals of the decision of the Department Chair or Director of Admissions may be
made to the appropriate Program Area Dean. All appeals must be in writing and received no
later than five days from the time of notification of the readmission decision. Students placed
on academic suspension may be allowed to continue attending class until the appeal has been
resolved. The decision of the Dean in matters of academic probation and academic suspension
is final and not subject to further appeal.

GENERAL COMPETENCIES FOR FTCC GRADUATES

The following competencies were developed within the framework of Fayetteville
Technical Community College’s purpose statement, which reflects the institution’s desire to
meet the needs of its students and the surrounding community. Students who graduate from
FTCC's degree and diploma programs should be able to:

— communicate effectively in speaking, writing, reading, and listening
— perform technical skills in their chosen occupation

—_ use information to analyze problems and make logical decisions
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— demonstrate positive interpersonal skills in various aspects of life

— - demonstrate quantitative competencies

—_— demonstrate basic skills in using a personal ‘computer

HONORS AND AWARDS

Any student who has eamed a quality point average of 4.0 in his/her program of study

at Fayetteville Technical Community College will be granted a diploma or degree with high-
est honors. Any student who has eamed a quality point average of 3.5 in his/her program of
study will be granted a diploma or degree with honors. The student’s transcript will be noted
to reflect this achievement:

President’s List

The President’s List is published at the end of each term to honor students with a per-

fect grade point average.

Students must be approved for a curriculum, excluding developmental studies.

L.

2. Students must make a final grade of “A” on a minimum of 12 credit hours of curricular work.
3 Students must earn a 4.0 GPA on a minimum of 12 credit hours. The formula used to
calculate this 4.0 GPA excludes the following grades: AU, P, §, T, WD and W.

4, Students are NOT eligible for consideration until all course work is completed for the term.

Dean’s List
The Dean’s List is published each term to honor those students with an outstanding

grade point average. '

1. Students must be approved for a curriculum, excluding developmental studies.

2. Students must make a final grade of “A” or “B” on a minimum of 12 credit hours of
curricular work. ' ‘ *

3. Students must earn at least a 3.5 GPA on a minimum of 12 credit hours. The formula
used to calculate this minimum 3.5 GPA excludes the following grades: AU, P, §, T, ‘)Q'.
‘W, WP, and W.

4. Students are NOT eligible for consideration until all course work is completed for the term.
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Each academic year, Fayetteville Technical Community College chooses eight students to
serve as ambassadors. The ambassadors act as official hosts and hostesses for various campus
events. All ambassador candidates must:

- have completed 12 hours at FTCC
- have a minimum 2.5 GPA
- be recommended by three members of the college community

Marshals

Marshals are selected and given the privilege to lead the academic procession during
graduation exercises. The selection of marshals is a competitive process based on academic
averages. Marshals must be second-semester freshmen in a two-year curriculum.

The President’s Award

The President’s Award is presented to a deserving student selected by a faculty/staff
committee. To be eligible for this award, a student must have a minimum GPA of 3.0 and
must have been enrolled on a full-time basis during the year of nomination. The student must
exhibit and promote good student morale and demonstrate a genuine concern for FTCC and
its role in the community.

REQUIREMENTS FOR GRADUATION
To be eligible for graduation, the student must:

—  successfully complete the curricular requirements in effect at the time the student
entered the curriculum

-—  have sufficient quality points to average 2.0 (major GPA) ~ &AM G&f’c\-
—  have passing grades in all required courses

- have taken care of ALL financial indebtedness to Fayetteville Technical Community
College, including a graduation fee
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fill out an application to graduate at a time designated. Fajlure to do so may result in
diplomas not being available at the time of graduation. The College assumes no respon-
sibility for making special adjustments for students who fail to file applications by the
designated time. A candidate who fails to file an application for graduation or meet
graduation requirements by the designated date automatically voids his candidacy for
that particular graduation

Substitution of courses for graduation purposes is limited to 10 percent of the total
credit hours required to graduate and must be approved by the Department Chairperson and
the Program Area Dean. All exceptions to the 10 percent limit must be approved by the
Associate Vice President for Student Services.

Electives taken by students under VA educational benefits may exceed the total
required hours of a curriculum only by the hours of the last elective taken to fulfill those
requirements. .

STUDENT OBLIGATIONS

Attendance Policy

Regular class attendance is an essential part of the educational process; therefore,
absences must be kept to a minimum. While stressing regular attendance, FTCC simultane-
ously desires to allow students to develop a real sense of personal responsibility toward their
studies. This policy has been established for the benefit of students who are forced, because of
reasons beyond their control, to miss classes.

1. Students who add a course after the first day of the class are responsnble for all
materials covered from the beginning of the course.

2. Instructors are encouraged to refer students with excessive absences to the Counseling
Office.

3. Each student is expected to attend class regularly—at least 80 percent of all scheduled
contact hours. .

4, If absences exceed 20 percent, the faéulty member may drop the student from the
course, or if the student is performing acceptably, he or she may be allowed to continue
in the course under conditions set by the instructor.
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Tardy students interrupt the beginning of a class meeting. If a student enters the class
after the faculty member has started the class, the student shall be recorded as being
tardy. Three tardies shall be counted as one absence.

No absence, for any reason, shall excuse a student from an announced test or other
assigned activity. Make-up of any tests or work missed shall be at the discretion of the
faculty member.

The following programs and departments have special attendance policies which will
be distributed to the students during the first week of classes: Associate Degree
Nursing, BLET, Dental Assisting, Dental Hygiene, Emergency Medical Science,
Emergency Medical Technician (Continuing Education), Nursing Assistant
(Continuing Education), Pharmacy Technology, Phlebotomy, Physical Therapist
Assistant, Practical Nursing, Radiography, Respiratory Care, Speech-Language
Pathology Assistant, and Surgical Technology.

The following programs require that a student complete the stated course work with a
grade of “C” or better in order to progress to the next course/term:

Associate Degree Nursing ~ “C” or better in all major and science courses. Satisfactory
grade in clinical.

Dental Assisting — “C” or better in all major and science courses. Satisfactory grade in
clinical. «

Dental Hygiene — “C” or better in all major and science courses. Satisfactory grade in
‘clinical.

Emergency Medical Science — “C” or better in all major and science courses.
Satisfactory grade in clinical.

Funeral Service Education — “C” or better in all FSE courses and ACC 111, BUS 115,
and PSY 141. g

Paralegal Technology — “C” or better in all LEX courses.

Pharmacy Technology — “C” or better in all major and science courses.

Phlebotomy — “C” or better in all major courses.

Physical Therapist Assistant — “C” or better in all major and science courses.

Practical Nursing Education — “C” or better in all major and science courses.
Radiography — “C” or better in all major and science courses.

Respiratory Care Technology — “C” or better in all major and science courses.
Speech-Language Pathology Assistant — “C” or better in all major and science courses.
Surgical Technology ~ “C” or better in all major and science courses.
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‘STUDENT RIGHTS, RESPONSIBILITIES AND DUE PROCESS

Academic institutions exist for the transmission of knowledge, the pursuit of truth, the
development of students, and the well-being of society. Free inquiry and free expression are
indispensable to the attainment of these goals. As members of the FTCC academic community,
students are encouraged to develop the capacity for critical judgment and to engage in a sus-
tained and independent search for truth,

Freedom to teach and freedom to learn are inseparable facets of academic conditions in
the classroom, on the campus, and in the community. Students should exercise their freedom
with responsibility. As members of the FTCC academic community, students are subject to
the obligations which accrue to them by virtue of this membership. As members of the larger
community of which the college is a part, students are entitled to all rights and protection
accorded them by the laws of that community.

By the same token, students are also subject to all laws, whether on campus or off campus,
the enforcement of which is the responsibility of duly constituted authorities. When students
violate laws, they may incur penalties prescribed by legal authorities. In such instance, College
discipline will be initiated only when the presence of the student on campus will disrupt the
educational process of the College. However, when a student’s violation of the law also
adversely affects the College’s pursuit of its recognized educational objectives, the College
may enforce its own regulations. When students violate College regulations, they are subject
to disciplinary action by the College whether or not their conduct violates the law. If a stu-
dent’s behavior simultaneously violates both College regulations and the law, the College may
take disciplinary action independent of that taken by legal authorities.

Student Code of Conduct

The College reserves the right to maintain a safe and orderly educational environment
for students and staff, Therefore, when in the judgment of College officials, a student’s con-
duct disrupts or threatens to disrupt the College community, appropriate disciplinary action
will be taken to restore and protect the orderliness of the FTCC community.

Students are expected to conduct themselves in accordance with generally accepted
standards of scholarship and conduct. The purpose of this code is not to restrict student rights
but to protect the rights of individuals in their academic pursuits.

The following regulations set forth rules of conduct which prohibit certain types of stu-
dent behavior. Violation of one or more of the following regulations may result in disciplinary
sanctions by the College and/or legal sanctions:
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Academic Dishonesty — taking or acquiring possession of any academic material (test
information, research papers, notes, etc.) from a member of the College staff or student
body without permission; receiving or giving help during tests; submitting papers or
reports {that are supposed to be original work) that are not entirely the student’s own,
except in cases of group assignments; not giving credit for others’ work (plagiarism).

Theft of, misuse of, or damage to College property, or theft of or damage to property of
a member of the College community or a campus visitor on College premises or at
College functions; unauthorized entry upon the property of the College or into a
College facility or a portion thereof which has been restricted in use and thereby placed
off limits; unauthorized presence in a College facility after closing hours.

Possession of or use of alcoholic beverages or being in a state of intoxication on the
College campus or at College sponsored or supervised functions off campus or in
College owned vehicles. Possession, use or distribution of any illegal drugs, except as
expressly permitted by law. Any influence which may be attributed to the use of drugs
or of alcoholic beverages shall not in any way limit the responsibility of the individual
for the consequences of his/her actions.

Lewd or indecent conduct, including public physical or verbal action or distribution of
obscene or libelous written material on the FTCC campus.

Mental or physical abuse of any person on College premises or at College sponsored or
College supervised functions, including verbal or physical actions which threaten or
endanger the health or safety of any such persons.

Any unwelcome verbal or physical act or behavior which is of a sexually suggestive or
harassing nature and which 'in any way interferes with the student’s or an employee’s
performance or creates an intimidating, hostile, or offensive environment.

Intentional obstruction or disruption of teaching, research, administration or disciplinary
proceedings, or other College activities, including public service functions, and other
duly authorized activities on College premises.

Occupation or seizure in any manner of College property, a College facility or any por-
tion thereof for a use inconsistent with prescribed, customary, or authorized use.

Participating in or conducting an assembly, demonstration, or gathering in a manner
which threatens or causes injury to person or property; which interferes with free
access to ingress or egress of College facilities; which is obstructive or disruptive to the
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educational process or institutional functions of the College; remaining at the scene of
such an assembly after being asked to leave by a representative of the College staff.

Possession or use of a firearm, or other deadly weapon, incendiary device or explosive,
except in connection with a College-approved activity. (This also includes unautho-

rized use of any instrument.)

Setting off a fire alarm, or using, or tampering with any fire safety equipment, except

. with reasonable belief in the need for such alarm or equipment.

Gambling.

Smoking and/or using other forms of tobacco products in classrooms, shops, and labs

- or other unauthorized areas.

Violation of College regul.ations regarding the operation and parking of motor vehicles.

¢

Forgery, alteration, or misuse of College documents, records, .or mstruments of identifi-
cation with intent to deceive.

Failure to comply with instructions of College officials acting in performance of their duties.

Violation of the terms of dlsaphnary probation or any College regulauon during the
period of probation. :

Fiscal irresponsibility such as failure to pay College levied fines, failure to repay
College funded loans, or the passing of worthless checks to College officials.

Violation of a local, state, or federal criminal law on College premises adversely affect-
ing the College community’s pursuit of its proper educational purposes.

Students must not engage directly in, or aid or abet in, acts such as the playing of
radios, stereos, and tape players or the personal use of loud, threatening-or obscene lan-
guage which disrupts, disturbs, or interferes with the peace, order or discipline while on
College property or attending College activities.

Minors under age sixteen (16), unless enrolled as an FTCC student, must not be left
unattended on campus at any time. Without College authorization, minors under age
sixteen (16) are not allowed in classrooms, labs, shops, or other instructional areas.
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22.  This Student Code of Conduct is not all inclusive. Other conduct which is disruptive
may be subject to appropriate sanctions.

Disciplinary Action

Immediate Suspension

If an act of misconduct threatens the health or safety of any member of the academic
community or seriously disrupts the function and good order of the College, an instructor or
administrative officer may direct the student(s) involved to cease and desist such conduct and
advise them that failing to cease and desist will result in immediate suspension. The instructor
may suspend the student(s) from that class until further notice. An administrative officer may
suspend the student(s) from either the class or the College until a resolution of the matter can
be made. Disruptive behavior may include, but not be limited to, obscene and/or disruptive
language, threatening actions, and blocking or restricting access to College classes, offices,
and programs.

The instructor or administrative officer invoking such suspension shall notify the
Program Area Dean/Director in writing of the individual(s) involved and the nature of the
infraction as soon as possible but no more than two days following the incident. The Dean or
" Director shall resolve the matter in a timely fashion utilizing the steps outlined below.

Disciplinary Procedures

In order to provide an orderly procedure for handling student disciplinary cases in
accordance with due process and justice, the following procedures will be followed:

1. Charges: Any administrative official, faculty/staff member, or student may file charges
with the FTCC Security Office against any student or student organization for viola-
tions of College regulations. The individual(s) making the charge must complete a
charge form stating:

name of the student(s) involved,

the alleged violation of the specific Code of Conduct,

the time, place, and date of the incident,

names of person(s) directly involved or witnesses to the infractions,
" any action taken that relates to the matter, and

desired solution(s).

me Ao o

The completed charge form should be forwarded directly to the Dean or Director.
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Investigation and Decision: Within five (5) working days after the charge is filed, -
Security shall complete a preliminary investigation of the charge and the Program Area
Dean or Director shall schedule a meeting with the student. After discussing the alleged
infraction with the student, the Dean/Director may act as follows:

a. -drop the charges,
b. impose a sanction consistent with those shown below, and/or
c. -refer the student to a College office or community agency for services.

Notification: The decision of the Dean/Director shall be presented to the student in writ-
ing or mailed within five (5) working days. In instances where the student cannot be
reached to schedule an appointment with the Dean/Director or where the student refuses
to cooperate, the Dean/Director shall send a certified letter to the student’s last known
address providing the student with a list of charges, the Dean’s/Director’s decision, and
instructions governing the appeal process.

Sanctions

Reprimand: A written communication which gives official notice to the student that
any subsequent offense against the Student Code of Conduct will carry heavier penal-
ties because of this prior infraction.’ :

General Probation: An individual may be placed on General Probation when involved in
a minor disciplinary offense. General Probation has two (2) important implications: the
individual is given a chance to show capability and willingness to observe the Student
Code of Conduct without further penalty; secondly, if the individual errs again, further
action will be taken. This probation will be in effect for no more than two (2) terms.

Restrictive Probation: Restrictive Probation results in loss of good standing and becomes
a matter of record. Restrictive conditions may limit activity in the College community.
Generally, the individual will not be eligible for initiation into any local or national
organization and may not receive any College award or other honorary recognition.

* The individual may not occupy a position of leadership with any College or student

organization or activity. This probation will be in effect for not less that two (2) terms.
Any violation of Restrictive Probation may result in immediate SUSPENSION.

Restitution: Paying for damaging, misusing, destroying or losing property belonging to
the College, College personnel, or students.

Interim Suspension: Exclusion from class and/or other privileges or activities as set forth
in the notice, until a final decision has been made concerning the alleged violation.
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6. Loss of Academic Credit or Grade: Imposed as a result of academic dishonesty.

7. Withholding grade reports, diploma, or right to register or participate in graduation cer-
emonies: Imposed when financial obligations are not met.

8. Suspension: Exclusion from class(es), and/or all other privileges or activities of the
College for a specified period of time. This sanction is reserved for those offenses warrant-
ing discipline more severe than probation or for repeated misconduct. Students who
receive this sanction must get specific written permission from the dean before retuming
to campus. ‘

9. Expulsion: Dismissing a student from campus for an indefinite period losing student
status. The student may be readmitted to the College only with the approval of the Vice
President for Academic and Student Affairs.

10.  Group Probation: This is given to a College club or other organized group for a speci-
fied period of time. If group violations are repeated during the term of the sentence, the
charter may be revoked or activities restricted.

11.  Group Restriction: Removing College recognition during the term in which the offense
occurred or for a longer period (usually not more than one other term). While under
restriction, the group may not seek or add members, hold or sponsor events in the
College community, or engage in other activities as specified.

12.  Group Charter Revocation: Removal of College recognition for a group, club, society,
or other organizations for a minimum of two years. Recharter after that time must be
approved by the President.

APPEALS AND DUE PROCESS

i
Students subject to administrative decisions affecting their right to attend classes are enti-
tled to due process. Due process includes, but is not limited to, the following considerations:

1. The student must be informed of any charges made against him/her that may result in
administrative action. '

2. The student must be advised in writing of the administrative action taken.
3. The student will be advised of corrective action required.
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4. The student is entitled to an appeal as herein provided. The appeals process described
in the following paragraphs must be followed.

5. The student is entitled to appear and present testimony at any committee meeting
scheduled to hear an appeal from said student.

Admissions Decisions

Initial decisions to approve a student or potential student to enter a program or a stu-
dent re-entering a program are made by the counselor conducting the admissions interview.
Appeals of admissions decisions are referred to the Director of Admissions. Decisions of the
Director of Admissions may be appealed to the Associate Vice President for Student Services
in writing no later than ten (10) College days after the date of the Director of Admissions’ let-
ter. The Associate Vice President for Student Services will confer with the Department
Chairperson and respond to the student within five (5) working days. Decisions of the
Associate Vice President for Student Services are final.

Attendance Problems

Students with excessive absences are dropped by the instructor according to guidelines
published in the Student Handbook. They should be referred to the curriculum program counselor.

1. Appeals of attendance decisions should be made first to the Department Chairperson
and then to the Program Area Dean. Further appeals of administrative withdrawal from
class for attendance will be made in writing no later than five (5) College days to the
FTCC Student Appeals Committee through the Director of Counseling.

2. The decisions of the FTCC Student Appeals Committee are referred to the Associate
Vice President for Student Services as recommendations. The Associate Vice President
for Student Services will review the case, consider the recommendation, reach a deci-
sion, and notify the student involved of the resulting decision as soon as possible, but
no later than three (3) College days from the receipt of the recommendation of the
Student Appeals Committee.

3. If the student wishes to appeal the decision of the Associate Vice President for Student
Services, the appeal must be in writing and addressed to the Vice President for
Academic and Student Services. Thereafter, the route of appeal is to the President and
then to the Board of Trustees. Decisions of the Board of Trustees are final.

4. Students placed on suspension for attendance problems may be allowed to continue
attending class until the appeal has been resolved.

¢
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Grades

Grading is the prerogative of the faculty member. Appeals concerning grades must be
directed to that faculty member. Failing to reach a satisfactory solution, the student may
appeal in accordance with the outline below. The appeal of a grade must be initiated prior to
the end of the next regular term.

1. The student shall present the appeal to the Chairperson or Coordinator of the depart-
ment within which the protested grade was awarded. The Chairperson or Coordinator
shall, by conferring with the student and the faculty member, seek resolution by mutual
agreement.

2. Failing to reach a resolution, the Department Chairperson or Coordinator will transmit
the appeal to the appropriate Program Area Dean or Director who may convene the
Academic Review Committee.

3. The Academic Review Committee will consist of the convening Dean or Director and
four (4) faculty members appointed by the Dean or Director. If the committee affirms the
faculty member’s decision, the Dean or Director will notify in writing the faculty mem-
ber, the student, and the Department Chairperson or Coordinator. If the committee sup-
ports the student’s appeal, it shall prescribe the method by which the student will be
re-evaluated. The resulting grade must be submitted within College guidelines and may
not be further appealed.

4, A grade appeal that is presented after the term immediately following the term in which
the grade was earned must be presented in writing to the Associate Vice President for
Curriculum Programs. The Vice President for Academic and Student Services must
approve a recommendation for a grade change at this point. No grade change will be
made without approval of the faculty member.

5. Grades may not be appealed after one calendar year from the time the final course
grade was recorded on the official class roster, unless extenuating circumstances justify
the change.

Academic Probation and Suspension

Students who fail to meet requirements of academic progress will be placed on academic
probation or academic suspension by the Associate Vice President for Student Services. The
Associate Vice President for Student Services will refer these students to their academic advi-
sor or counselor. The College will assist the student in identifying the probable causes of aca-
demic difficulty and will attempt to recommend strategies for change.

Any consideration of academic standing or reinstatement must be approved by the

appropriate Department Chairperson and would require assurances that the reasons for aca-
demic difficulties have been removed.
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Appeals of decisions of the Department Chairperson may be made to the appropriate
Program Area Dean. All appeals must be in writing and received no later than five (5) days from
the time of notification of the Department Chairperson’s decision. Students placed on aca-
demic suspension may be allowed to continue attending class until the appeal has been
resolved. The decision of the Dean in matters of academic and academic suspension is final
and not subject to further appeal. '

Disciplinary Sanctions
The Program Area Dean or Director investigates charges of misconduct and determines
the action to be taken. The decision of the Dean/Director is presented to the student in writing

within five (5) College days after the charge is filed. If the student is notified that a disciplinary
sanction will be imposed, he or she may appeal the decision.

1. If the student wishes to appeal the Dean’s/Director’s decision, he or she must submit
the appeal in writing within five (5) College days to the Associate Vice President for
Curriculum Programs or the Associate Vice President for Continuing Education. The
Associate Vice President will render a decision and will notify the student of the deci-
sion in writing within five (5) College days of the receipt of the appeal.

2. Further appeals of disciplinary sanctions may be made to the FTCC Student Appeals
Committee through the Director of Counseling, provided that they are made in writing
within five (5) college days or receipt of the Associate Vice President’s decision.

3. The decisions of the FTCC Student Appeals Committee are referred to the Associate
Vice President for Student Services as recommendations. The Associate Vice President
for Student Services will review the case, consider the recommendation, reach a
decision, and notify the student involved of the resulting decision as soon as possible,
but no later than three (3) College days from the receipt of the recommendation of the
Student Appeals Committee.

4. If the student wishes to appeal the decision of the Associate Vice President for Student
Services, the appeal must be in writing and addressed to the Vice President for
Academic and Student Services. Thereafter, the route of appeal is to the President and
then to the Board of Trustees. Decisions of the Board of Trustees are final.

Financia] Obligations

Initial teléphone contacts and certified letters of advisement from the Financial
Services Office at FTCC regarding delinquent loans dnd returned checks are mailed to the stu-

“dent. Unpatd indebtedness to the College will result in suspension from the class(es). Students

will not be allowed to register for the next term until the debt is cleared with the Financial
Services Office.
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2d checks, students are given 15 days from the date of the certified letter to
. fore legal action is taken by FTCC. If after 15 days the debt is not cleared, a
warrant 15 .. 4 by the Cumberland County Magistrates’ Office. After this time, the student
must make payment of the returned check plus court costs to the Clerk of Superior Court.

For student loans, the promissory note states that payment in full becomes due immedi-
ately upon default of any installment or termination of at least half-time study. If payment is
not made, the student’s account is submitted to the Attorney General’s Office for collection.
Upon notification of disposition by the Attorney General, the student’s unpaid account is sub-
mitted to an outside collection agency.

Monthly, any unpaid student accounts are submitted to the North Carolina Department
of Revenue under the Set-Off Debt Collection Act. This entitles FTCC to claim a part or all of
the student’s income tax refund to apply against the debt.

Financial indebtedness to FT'CC can only be appealed through the Financial Services
Office until the matter is submitted to local and state legal authorities.

Dismissal

Fayetteville Technical Community College reserves the right to dismiss any student when
it believes such action is in the best interest of the College, the students, the faculty, the staff, or
the student himv/herself. In all cases, the right of due process is the student’s prerogative.

STUDENT RECORDS

Records of progress are kept by this institution on all current and former students.
Progress re;:ords are furnished to the students, veterans and non-veterans alike, at the end of
the scheduled school term.

- . . |

1. The Registrar is responsible for student records. The following documents will be
maintained as a part of the student’s institutional records and will be subject to all state
and federal regulations governing the safety and confidentiality of those records: com-
pleted application, statement of residency, transcripts, DD214 (military), military serv-
ice school records, any statement of waiver by the student concerning student records.

2. A student may receive a copy of his/her transcript upon written request. Official tran-
scripts will be mailed as requested.

3. When a student has a name change or change of address, he/she is responsible for con-
tacting the Registrar’s Office in person to fill out the necessary forms. ”\I\,‘;»,,W\}2 .
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4. - Transcripts and other information on students will not be released unul all financial
obhgatmns to the institution have béen satlsfled
Kk
5.

Any student with outstanding (unpaid) fines at th€ end of an academic term may not be
permitted to re-register, nor have his/her grades released, nor have course completion
certificates released until payment of such debts has been accomphshed

TO ALL PARENTS OF STUDENTS CURRENTLY ATTENDING FAYETTEVILLE
TECHNICAL COMMUNITY COLLEGE AND ALL STUDENTS CURRENTLY
ATTENDING WHO HAVE REACHED THE AGE OF 18:

The Family Educational Rights and Privacy Acts (FE 4
the maintenance of students’ records. Under the lay, parents of students’or students, if they
are at least 18, have both the right to inspect records kept by the school about the student and
the right to correct inaccuracies in the records. Access to the records by persons other than the
parents or the student is limited and generally requires prior consent by the parents or the stu-
dent. The Board of Trustees has adopted a written policy governing all the rights of parents .
and students under FERPA. Copies of this policy may be found in the Registrar’s Office.

Fayetteville Technical Community College classifies the following as directory infor-
mation: name and enrollment status, including curriculum and dates of enrollment. The stu-
dent’s address, telephone number, e-mail address, and location on campus may also be
released if the request is legitimate and a need for emergency access exists as determined by
the Registrar or staff. School officials may release this information to any person without the
consent of the parents or the student. Any parent or eligible student who objects to the release
of any or all of this information without his/her consent must notify the Registrar in writing
by a date which is five (5) school days from the date that the student receives his/her Student
Handbook. The objection must state what information the parent or student does not want to be
classified as directory information. If no objection is received by the aforesaid date, the infor- -
mation will be classified as directory information until the beginning of the next school year.

Complaints about failures of Fayetteville Technical Community College to comply
with the Family Educational Rights and Privacy Act may be made in writing to the FERPA
Office, Department of Health, Education, and Welfare, 330 Independence Avenue, S.W.,
Washington, D.C. 20201.

Independent Study

Independent Study may be conducted through (1) regularly scheduled TV transmis-
sions/cable educational programming and/or (2) modem-based instruction.
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Students participating in Independent Study course work will be evaluated by the
assigned faculty in accordance with established grading policies. Students will be required to
maintain satisfactory progress and to maintain regular contact with the instructor. Students
who withdraw or otherwise fail to complete an independent study course within the scheduled
term will be dropped as of the last date of contact with the instructor.

A list of courses approved for independent study through television programming is
printed in the current class schedule(s). .
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CONTINUING EDUCATION

General

The Continuing Education Division is responsible for non-curriculum, non-credit educa-
tional programs for adults 18 years of age or older. Due to ongoing changes in technology,
career and job requirements, as well as revised life styles, needs are being created for continuing
education in most occupational and avocational areas. The Continuing Education Division is
responsible for responding to these needs by providing services to individuals, organizations,
businesses, and industries within the Fayetteville-Cumberland County area. Requests for contin-
uing education programs range from courses in basic reading and writing to advanced courses in
technical fields. These courses are made available whenever there is a sufficient number of stu-
dents interested in the same subject area and a qualified instructor is available. Adults may also
attend continuing education courses to improve vocational, avocational, and practical skills.

Directory of Services

Areas
Continuing Education is divided into the following areas:
Basic Skills Education
Occupational Extension Education
Industry Services
Fire/Rescue Training
Law Enforcement Training
Community Services and Extension Education
Business Services
Small Business Center

Purposes

1. To provide educational opportunities for interested adults.

2. To provide an innovative Basic Skills Education Program (ABE, GED, ELS, AHS, and
CED) in locations easily accessible to interested aduits throughout Cumberland County.

3. To provide a community-wide program of adult education which includes instruction to
prepare adults for better job opportunities, promotion in present employment, civic and
community leadership, and family living.

4. To provide a centralized assessment and retention program for Basic Skills Education.

5. To offer special training programs for new and expanding industry in the county, which pro-

‘ vide a labor force possessing necessary skills to make the industry immediately productive.

6. To provide for the educational needs of the military and family members at Ft. Bragg
and Pope Air Force Base; and to expand in-service staff development programs for
civil service employees.

7. To provide training for local law enforcement agencies, fire departments, rescue serv-

ices, and to offer lifesaving programs such as CPR and first aid to all citizens in
Cumberland County.
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8. To provide educational services to special populations in the Cumberland County area
where opportunities beyond the traditional school setting are required (e.g., ABE and
GED Correspondence).

To conduct instructor training programs for Public School Teachers.

To continue to be the educational organization recognized by the community as recep-
tive to special interest programs.

._
©w

Basic Skills Education

The Basic Skills Program includes the areas of Adult Basic Education (ABE), Adult High
School Diploma {AHS), Compensatory Education (CED), English as a Second Language
(ESL), General Educational Development (GED), Human Resources Development (HRD),
Waorkforce Preparedness Center, and Basic Skills Student Services

Adult Skills Program

The Aduit Basic Education Program at FTCC is the comerstone upon which the overall Basic
Skills Program is built. ABE is a dynamic outreach program specifically targeting non-readers
and other undereducated adults. A variety of traditional and non-traditional, innovative curricula
have been implemented to upgrade the academic skills of this population. Special programs often
offered thirough formal partnerships with other agencies have promoted program accessibility.

Adult High School Diploma Program (AHS)

The Adult High School diploma is a course of studies in 14 core and 6 elective subjects. This
program is. designed to give eligible adults in Cumberland County an opportunity to earn a
high school diploma. A student must be 18 years of age or older to enter the program. A stu-
dent less then 18 years of age must be screened through Basic Skills Student Servmes to
determine eligibility.

Each of the subjects offers a concentrated study of a minimum of sixty-five (65) hours.
Following assessment and evaluation of student academic transcripts, students are informed
as to the number of courses needed to complete requirements for their adult high school
diploma. These requirements include each student passing the N.C. Competency Test. These
requirements must be met regardless of any program interruptions (class cancellations, etc.).
The diploma is issued by Fayetteville Technical Community College in cooperation with the
Cumberland County Board of Education.

Each course is taught by a qualified instructor who possesses at least a four-year degree. The

instructor uses modern classroom techniques, which include current textbooks, audiovisual

aids, community resources, computer-assisted learning and a variety of other teaching methods.
. {
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ABE & GED Correspondence

ABE & GED Correspondence provides an additional opportunity for adults who are unable to
attend regular classes. Completion of each lesson helps prepare the participant for further edu-
cational opportunities which may include successful completion of the official GED test.

Basic Skills Resource Center

The Basic Skills Resource Center offers individualized instruction and study opportunities,
including employment readiness and advancement training, in all areas of Basic Skills
Education. Computer-assisted instruction, along with a variety of other materials, allows stu-
dents to learn at their own pace and enables them to reach their goals.

Compensatory Education (CED)

Compensatory Education is designed t¢ provide remedial academics to adults who have been
diagnosed as being a delayed learner and who can provide documentation of mental retarda-
tion. The program includes task-analyzed lessons in language arts, math, social sciences, con-
sumer education, health and community living skills.

English as a Second Language (ESL)
|

English as a Second Language classes are designed for adults who are not native English speak-
ers. Instruction in reading, writing, speaking, and listening is tailored to meet individual needs.
Three distinct levels are offered, Beginning, Intermediate and Advanced, to help students
acquire functional English competence.

Family Literacy Program (FLP)

Family Literacy is designed to break the discouraging cycle of under education, poverty and
dependence of parents whose educational level is below that of a high school graduate. The
goal of Family Literacy is to provide, in one location, a positive educational setting that will
allow a parent the chance to enhance his/her skill level or to earn a GED Diploma while pro-
viding their young children with constructive preschool or elementary school activities.

General Education Development (GED)

General Educational Development courses are designed for adults who have not received a
high school diploma. Courses prepare students for the five official GED tests: writing, social
studies, science, literature and the arts, and mathematics. The GED diploma certifies that the
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graduate has achieved a level of general educational development equlvalent to that of high
school diploma recipients.

Human Resource Development (HRD)

Human Resources Development provides short-term pre-vocational training and counseling to
help unemployed and underemployed adults successfully enter the work force or further train-
ing. The curriculum focuses on training which helps students learn how to find and keep a job.
This includes teaching students how to assess their assets and limitations, develop their problem-
solving and communication skills, develop a positive self-image, improve academic skills,
and understand the dynamics of interpersonal relationships.

Workforce Program

Workforce Basic Skills classes are the result of partnerships between FTCC, and local busi-

_nesses and industries, and the Workforce Development Board in Cumberland County. Basic

Skills, as well as specific job related employability skills, are taught to employees on the job
site or an FTCC site. Whether working toward a high school equivalency diploma or improve-
ment in specific work skills, the result of the program is a more capable, confident, and effi-
cient employee. The focus of this program is to improve skills that will lead to enhanced
competitiveness for business and industry.

Workforce Preparedness Center

The Workforce Preparedness Center, located in the Center for Continuing Education, is desig-
nated to serve adults who plan to re-enter the workforce, who want to prepare for and pass
employment tests, or who want to improve their basic work skills. Students may work.to
improve their reading, business writing, mathematics, problem-solving, and critical thinking
skills, as well as lean to work as part of a team.

OCCUPATIONAL EXTENSION EDUCATION

Extension Education offers a wide variety of courses in business, computer education, general
contractor’s license preparation, vocational shop, and general interest programs (including
such courses as bartending, travel agent, and effective teaching training). These courses are
intended to provide training to upgrade a person’s skills or qualifications, and assist in preparing
an individual for a new career. .

Fayetteville Technical Community College, in cooperation with the Cumberiand County
schools, utilizes the facilities at a number of local public school campuses to make these
courses more accessible to the residents of the greater Fayetteville area.
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A variety of occupational courses are offered at Ft. Bragg for the purpose of enhancing/updating
individual skills. Additionally, the counrses provide family members an opportunity to acquire
new skills, hence making themselves marketable to the local economy and increasing the
North Carolina tax base.

INDUSTRY SERVICES

The Industry Services area of Continuing Education, located in the Center for Business and
Industry, helps industries by customizing educational programs and training courses for
employees. The staff is available to assess, design, and implement appropriate courses to meet
the needs of industry in the following:

In-Plant Training Skills Programs

These programs develop entry-level skills for new employees or retrain employees whose
jobs have changed due to new equipment, processes, or products.

New and Expanding Industry Programs

These programs develop the potential and improve the performance of managers through
skills training.

Seminars

FTCC can arrange for guest lecturers and consultants to address the latest topics in business
and industry, such as ISO 9000, TQM, OSHA updates and training, or Contracting with the
Federal Government.

FIRE/RESCUE TRAINING

Fire/Rescue Training consists of education in the area of Emergency Medical, Rescue
Technician and Fire Service Training. Courses offered include Basic and Advanced Rescue
Technician, Emergency Medical Technician, Paramedic, Fire Fighter I & II Certification,
Driver Operator Certification, Hazardous Material, Nursing Assistant, Cardiopulmonary
Resuscitation, National Fire Academy courses and numerous other programs in the Fire,

Rescue and Emergency Medical areas. Courses are offered on campus, at local fire depart-

ments, rescue facilities, the airport training facility, churches, schools, businesses, industries
or other locations where there is community interest. A number of courses are open to the
public while some are limited to in-service training. Although the state prescribed registration
fee is required, exceptions are recognized for fire service, police, and life saving personnel,
Descriptive course information follows.
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Fire Service |

The Fire Service courses prepare firefighters and potential firefighters with both entry level
skills and specific area skills in fire related subjects. The Firefighters Certification Program
includes 22 classes that are required for certification as Firefighter I and TI. These courses are
taught individually or in a 12-week academy. Specialty areas for firefighters include Driver
Operator, Emergency Vehicle Operator, Aerial Operator, Hazardous Materials, and many
other related courses. National Fire Academy courses are also presented with FTCC certifi-
cated and-National Fire Academy certificates presented.. There are no expenses incurred for
these courses as long as the student is affiliated with a fire department. A high school diploma
or GED certificate is required for certification.

Rescue Technician

Basic and Advanced Rescue Technician certification classes are presented to fire departments,
rescue squads, and ambulance services. Each level of certification contains several individual
classes dealing with various areas of situational rescues, Areas of emphasis include vehicle
extrication, raises and lowers, rappeling, confined space, trench, search management, and sev-
eral other similar areas. There are no expenses incurred for these classes if the student is affil-
iated with a fire department, rescue squad, or other emergency service provider. A high school
diploma or GED certificate is required for certification.

Airport Firefighting Training Facility -

The Fayetteville Regional Airport Firefighters’ Training Facility has been designed and built
to provide state-of-the-art training for airport firefighters in accordance with the Federal
Aviation Regulations Part 139, National Fire Protection Association Standard 1003, and the
United States Air Force Regulation 92-1. The facility is operated by Fayetteville Technical
Community College and the City of Fayetteville. The facility contains the most modern fire
service training mockups in the country to date. All of the live-fire simulators utilize propane
fuel, which provide airport managers and fire chiefs the opportunity to meet the requirements
of FAR 139 pertaining to airport fire services. More programs w111 be added in the future All
live-fire simulations will utilize water during the attack.

Emergency Medical Technician

This course provides training in the first phase of the EMT career structure. The student w111
be provided knowledge and training in skills to control bleeding, application of splints, pre-
vention of shock, childbirth, and other basic life support techniques. This course will also
include instruction on oxygen therapy, respiratory emergency, major trauma, and advanced
CPR techniques. At the completion of this course, the student will be qualified to take the
Office of EMS NC State EMT Basic Exam. The course requires the student to comply with
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FTCC Hepatitis B Immunization policy. The policy states that the student must have a
Hepatitis B vaccination (which they can obtain at the Comberland County Health Department
at an estimated cost-of $123.00) or proof thereof, or sign a waiver of refusal prior to clinical
sessions of class. There may be other expenses incurred during this course. Prerequisite for
this course is a high school diploma or GED.

Nursing Assistant I & I1

The Nursing Assistant I and II courses prepares graduates to provide personal care and per-
form basic nursing skills for the elderly and other adults. Emphasis is on the process of aging,
including mental, social and physical needs of the elderly: patients’ rights, nutrition manage-
ment, disease/disorders, human body structure and functions, etc. The course includes class,
laboratory, and clinical learning experiences. The Nursing Assistant I course requires the stu-
dent to have no less than a tenth grade education and to receive a Hepatitis B vaccination
{which can be obtained at the Cumberland County Health Department) or proof thereof, or
sign a waiver of refusal prior to clinical sessions of class. There may be other expenses
incurred during this course. The NAII program requires a student to be a high school graduate
and a licensed NAL

LAW ENFORCEMENT TRAINING

The Law Enforcement Training department offers comprehensive programs designed to enhance
the performances of certified law enforcement officers, providing quality up-to-date training for
law enforcement officers, law enforcement supervisors and chief executives, basic security offi-
cers, security guard supervisors, communications dispatchers, jail officers, and jail administra-
tors. The department is committed to offering the law enforcement community timely, relevant
and professional training commensurate with established mandates of the Sheriff’s Commission,
the North Carolina Training and Standards Commission and/or the Private Protective Services
Board. Course offerings are conducted by staff and a carefully selected group of experienced
police and security officer trainers who constitute the adjunct faculty.

Quality service and professionalism earmark the relationship between the law enforcement
department and its broad law enforcement and security client base.

The objective of the program is to offer the latest and most effective training available. The
department continually updates and revises existing programs and actively seeks to add new
course offerings in response to contemporary training demands. Input from local, state, and
federal agencies, changes in crime trends and the request for specialized programs are signifi-
cant in course development and offerings.

The program is designed to enable students to do the best possible job of protecting the citi-
zens of this county, their fellow officers and themselves. ‘
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The Basic Law Enforcement Training Academy (BLET) program allows the admission of stu-
dents who are interested in pursuing law enforcement careers as police officers and deputy
sheriffs in the State of North Carolina. Students must pass a comprehensive written examination
offered by the North Carolina Training and Standards Commission prior to course completion.

Courses are offered on campus, at Ft. Bragg and Pope Air Force Base, at Fayetteville State
University, Methodist College, and other selected locations or at municipal police departments
within Cumberland County and the Cumberland County Sheriff’s Department.

The majority of the course offerings are restricted to law enforcement or emergency services
personnel. Some security course offerings are open to the general public, with the state pre-
scribed registration fee required. Law enforcement officers, and other emergency services per-
sonnel who are training to enhance their performance are exempt from tuition.

A comprehensive introductory law enforcement training program (non-certified) and other
law enforcement programs are offered at Ft. Bragg and Pope Air Force Base. The introductory
course is designed primarily to prepare the prospective law enforcement officer for entry into
and successful completion of the Basic Law Enforcement Training Academy.

COMMUNITY SERVICE

Community Service programs are an integral part of Continuing Education. Classes such as
art, home economics, foreign languages, sign language, test preparation for the SAT and GRE,
and general interest are offered mornings, afternoons, and evenings. These serve approxi-
mately 7,500 students in more than 500 classes per year. Classes are conducted at various
locations throughout Fayetteville, Ft. Bragg, Pope Air Force Base, Spring Lake, Hope Mills,
Stedman, and other areas. Classes are also coordinated with local community centers, senior
citizens centers, and the Fayetteville Museum of Art. Likewise, businesses, chiurches, schools
as well as public and military facilities are utilized.

Courses are frequently designed to meet specific requests; therefore, this area is expected to
grow and change with the interests and needs of the community. Students are regularly sur-
veyed for comments and suggestions.

Training sessions are co-sponsored with county volunteer agencies such as Rape Crisis,
Volunteers of Cumberland County and the Cumberland County Dispute Resolution Center.
Courses are offered in seven senior citizens centers for the convenience of Cumberland
County’s senior citizens. These classes serve approximately 2,000 citizens during the year.
Courses are also provided for the Cumberland County Association for the Blind.
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BUSINESS SERVICES

The Business Services area of FTCC Continuing Education, located in the Center for
Business and Industry, helps businesses, governmental agencies, and medical organizations by
customizing educational programs and training courses for employees. The staff is available
to assess, design, and implement appropriate courses to meet the needs of business in the fol-
lowing and in other areas.

Supervisory Skills

Improved supervisory skills can contribute in a significant manner to employee productivity. The
Center’s staff can assist business and industry-in developing and evaluating training programs
to meet staff members’ needs ranging from general management skills, finance, and market-
ing to manufacturing management.

FTCC offers the American Management Association Certificate in Management program that
provides 126 hours of supervisory and management training for businesses and professionals.

Communication

Good verbal and written communication in an organization are essential. The Center’s staff has
developed seminars ranging from proper telephone usage for the secretarial staff to effective
business letter writing for managers.

Computer Training

Specialized classes can be designed to provide training on software programs such as
Windows, Word, Excel, WordPerfect, Lotus, and other business oriented software,

Instructor Training

Workshops are available to assist personnel in becoming more proficient instructors, for
example “Training the Trainer” and “Team Development.”

License Support Training

‘Classes are designed for various professional groups, such as Real Estate, Insurance, Day
Care, Funeral Service, and the National Executive Housekeeping Association to assist in
maintaining existing licenses.
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FTCC SMALL BUSINESS CENTER"

The mission of the Fayetteville Technical Community College Small Business Center is to
improve the success rate of small businesses throughout the service area.

Are you considering a new business venture? Expansion? Perhaps you just need help with an
existing business plan. Have you developed a business plan? What about market research? Do
you understand cashflow, break-even analysis, finance, record keeping and taxes? Is it necessary
for you to use a CPA and/or an attorney? What form of business entity will best suit you? We are
in the business of helping businesses succeed. Whether it is through additional training, one-on-
one counseling or providing the contacts and information you need, we are here to assist you.

Qur services include:

Specialized Business Seminars

‘Each term specialized seminars are offered which are designed to improve your management

or technical skills from the basics of how to start your own business to the complexities of
record keeping and taxes. ‘

Resource Room

Literature and audiovisual materials are available for your use. Handouts from the Small
Business Administration (SBA) are available for you. Come by and ask about our services.

Small Business Counselor

A part-time counselor is available to provide you with advice on starting a new business,
operating your business or refer you to a number of local, state, or federal agencies that can.
answer your questions.

R.EAL

R.E.A L. stands for “Rural Entrepreneurship through Action Learning.” NC R.E.A.L.
Enterprises, a nonprofit organization based in Durham, NC, works with selected community
colleges across North Carolina to provide adults of all ages with the opportunity to become
entrepreneurs. This unique program is now available at Fayetteville Technical Community
College.

FTCC’s RE.A L. program is designed to assist and empower a person with entrepreneurial
interests and abilities to plan and start a business or trade. Prior business experience and/or
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courses are not required. If you would like to create a business from a talent, skill or idea you
have, and you are willing to work to make it a reality, R.E.A.L is for you!

CENTER FOR BUSINESS AND INDUSTRY (CBI)

The Center for Business and Industry is designed to serve the employee or prospective
employee of our business and industry community. This modern facility is located on
Fayetteville Technical Community College’s main campus (2801 Ft. Bragg Road) and is pri-
marily used for local business and industry training. Services are generally concerned with
educational programs required to upgrade skills in businesses and industries throughout the
county. The Small Business Center is located in this facility and offers a variety of services
designed to assist small business owners to include specialized seminars, a resource center,
business counselor, and a statewide network, The latest in literature and audiovisual materials
on operating a small business are available in the Small Business Center’s resource room. A
small business counselor is available at the Small Business Center to provide advice on start-
ing a new business or operating an existing business. Through the Center for Business and
Industry, the Continuing Education Division is offering another dlmensmn of customized
courses with flexible schedules and quality instruction.
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CURRICULUM LIST

Accounting (A25100)
Advertising and Graphic Design (A30100)
Computer-Based Graphic Design
Certificate (C30100)
Air Cenditioning, Heating and Refrigeration
Technology (A35100)
Basic Air Conditioning, Heating and
Refrigeration Certificate (C35100)
Architectural Technology (A40100)
Associate Degree Nursing (A45100)
Associate in Arts (A10100)
Pre-major in Business Administration (A1010B)
Pre-major in Business Education and Marketing

Education (A10100)

Pre-major in Criminal Justice (A1010D)

Pre-major in Elementary Education, Middle Grade
Education, and Special Education (A1010P)

Pre-major in English (A1010E)

Pre-major in English Education (A1010F)

Pre-major in Health Education (A1010G)

Pre-major in History (A1010H)

Pre-major in Nursing (A1010I)

Pre-major in Physical Education (A10107)

Pre-major in Political Science (A1010K)

Pre-major in Psychology (A1010L)

Pre-major in Social Science Secondary

Education (A1010M)

Pre-major in Social Work (A1010Q)

Pre-major in Sociology (A1010N)
Associate in General Education (A 10300)
Associate in Science (A10400)

Pre-major in Biology and Biology

Education (A1040A)

Pre-major in Chemistry and Chemistry

Education (A1040B)

Pre-major in Mathematics (A1040E)
Pre-major in Mathematics Education (A1040F)
Autobody Repair (D60100)
Automotive Systems Technology (A60160)
Automotive Electrical/Electronics Systems
Certificate (C60160C4)
Automotive Engine Performance

Certificate (C60160C2)

Automotive Power Trains Certificate (C60160C3)
Auto Suspension, Brakes, and Heating/

Air Conditioning Certificate (C60160C1)
Basic Law Enforcement Training (C55120)
Business Administration {(A25120)

Banking and Finance (A2512A)

Human Resources Management (A2512C)

Marketing and Retailing (A2512F)

Public Administration (A2512H)

Advanced Computer Applications

Certificate (C25120C4)
Basic Computer Applications Certificate (C25120C3)
Small Business Management

Certificate (C25120C2)

Small Business Startup Certificate (C25120C1)

Cabinetmaking (D35160)
Carpentry (D35180)
General Contractor’s License Preparation
Certificate (C35180)
Civil Engineering Technology (A40140)
Computer Programming (A25130)

C++ Programming Certificate {C25130C2)

COBOL Programming Certificate (C25130C1)

RPG Programming Certificate (C25130C3)

Visual Basic Programming Certificate (C25130C4)
Cosmetology (D55140)

Criminal Justice Technology (A55180)

Corrections Certificate (C55180C3)

Investigations Certificate (C55180C2)

Law Enforcement Certificate (C55180C1)
Culinary Technology (A55200)

Baking Certificate (C55200C2)

Pantry Chef Certificate

(Garde Manger) (C55200C1)
Dental Assisting (D45240)
Dental Hygiene (A45260)
Early Childhood Associate (A55220)

Child Care Administration Certificate (C55220C1)

Child Care Professional Certificate (C555220C3)

Child Development Certificate (C55220C2)

Family Child Care Certificate (C555220C4)
Electrical/Electronics Technology (D35220)
Electronics Engineering Technology (A40200)
Electronics Servicing Technology (I250120)
Emergency Medical Science (A45340)

Bridging Program (A45340B)

Diploma (D45340)

Certificate (C45340)

Fire Protection Technology In Consortium With

Wilson Technical Community College {(A55240)
Funeral Service Education (A55260)

North Carolina Funeral Director (D55260)
General Occupational Technology (AS5280)
Horticulture Technology/Management (A1524A)

Basic Landscape Maintenance (C15240)




Hotel and Restaurant Management (A25240} Paralegal Technology (A25380)
Industrial Maintenance Technology (1250240) Pharmacy Technology (D45580)

Basic Industrial Maintenance Phlebotony (C45600}

Certificate (C50240) Physical Therapist Assistant (A45620)

Industrial Management Technology (A50260) Plumbing (D35300)
Information Systems (A25260) Postal Service Technology (A55340)

Network Administration and Support (A2526DD)  Practical Nursing (D45660)
Internet Technologies (A25290} Radiography (A45700)
Machining Technology (A30300} Real Estate Certificate (C25400)
Masonry (D35280) Appraisal Certificate ((25420)
Mechanical Drafting Technology (ID50340) Recreation and Leisure Studies (A55360)
Basic CAD Drafting Certificate (C50340)- Respiratory Care (A45720)
Media Integration Technology (A23300) Speech-Language Pathology Assistant (A45730)
Medical Office Administration (A25310) Surgical Technology (D45740)
Office Systems Technology (A25360) * Surveying Téchnology (A40380)

Office Management Certificate (C25360C1)  Welding Technology (D50420)

DISTANCE LEARNING

To serve its students and community, Fayetteville Technical Community College
(FTCC) offers distance learing courses and programs. Distance Learning at FTCC is a for-
mal educational process in which the majority of the instruction occurs when the student and
the instructor are not in the same place. Distance Learning courses at the College include:

+ Telecourses and College-By-Cassette courses

+ Two-way video/audio courses via the North Carolina Information Highway (NCIH)
classroom, and

¢ Online (internet-based) courses.

COOPERATIVE EDUCATION

Cooperative Education (Co-op) is an educational program designed to enhance the stu-
dent’s academic knowledge, personal development, and professional preparation by blending
the traditional academic function of the College with curriculum-related work assignments in
industry, business, government, and the community. Students apply their academic training to
practical, paid and non-paid work experiences. The teaching faculty, Co-op Coordinator, and
the employing supervisors share in the educational process of the student. Co-op options are
outlined at the bottom of each educational plan.

Research studies have shown that employers prefer to hire college graduates with prac-
tical work experience. Co-op gives students that competitive edge in the job market.
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Reasons for students to elect the cooperative education option include:

* (Gain on-the-job experience

'« Earn course credit towards degree

« Explore jobs in field to confirm career goals
» Eam money

Eligibility requirements for Co-op:

* Have completed 12 credit hours in an approved vocational or technical curriculum

+ Maintain minimum GPA of 2.0
» Must need the course for substitution under the Co-op option
* Have the approval of the Co-op Coordinator and Faculty Coordinator
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ACCOUNTING A25100

“The Accounting curriculum is designed to provide students with the knowledge and the skills necessary for employ-

ment and growth in the accounting profession using the “language of business.” Accountants assemble and analyze,
process, and commupnicate essential information about financial operations. : ’

In addition to course work in accounting principles, theories, and practice, students will study business law, finance,
management, and economics. Related skills are developed through the study of communications, computer applica-
tions, financial analysis, critical thinking skills, and ethics. -

Graduates should qualify for entry-level accounting positions in many types of organizations including accounting
firms, small businesses, mantfacturing firms, banks, hospitals, school systems, and governmental agencies. With
work experience and additional education, an individual may advance in the accounting profession.

ACCOUNTING (A25100)

Effective: Fall 1999-2000
Revised: 6/14/99

Length: 5 Semesters
Prerequisite: 2 Units of Algebra
Award: Associate in Applied Science

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 0 2 0 1
ACC 120 Prin of Accounting I 3 2 0 4
BUS 115 Business Law [ 3 0 0 3
CIS m Basic PC Literacy . 1 2 0 2
ENG 111 Expository Writing 3 0 0 3
MAT 161 College Algebra 3 0 0 3
13 6 4] 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ACC 121 Prin of Accounting II 3 2 0 4
ACC 131 Federal Income Taxes 2 2 0 3
BUS 116 - BusinessLawll 3 0 0 3
CIS 120 Spreadsheet I 2 2 0 3
ECO 251 Prin of Microeconomics 3 0 0 3
OsT 122 Office Computations 1 2 0 2
14 8 [ 18
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ACC 220 Intermediate Accounting I 3 2 0 4
CIs 220 Spreadsheets II 1 2 0 2
Elective 3 0 0 3
) 7 4 o - 9
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FALL SEMESTER 2

Prefix No. Title

ACC 150 Computerized Gen Ledger

ACC 221 Intermediate Acct IL

ACC 225 Cost Accounting

ECO 232 Prin of Macroeconomics

ENG 114 Prof Research & Reporting
Humanities/Fine Arts Elect

SPRING SEMESTER 2

Prefix No. Title

ACC 226 Managerial Accounting

BUS 223 Business Finance
BUS 228 Business Statistics
ENG 115 Oral Communication
Major Elective
TOTAL REQUIRED CREDITS... 76

Co-op Option: Qualified students may elect to take up to six (6) credit hours of Cooperative Education. Three (3) credit hours in lieu
of other major courses and three (3) credit hours in lieu of a free elective provided they acquire approval from the Co-op Director and

the Department Chairperson,
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B N U N BN S & B B TR B BN B T s

ADVERTISING AND GRAPHIC DESIGN

A30100

The Advertising and Graphic Design curriculum is designed to provide students with knowledge and skills necessary
for employment in the graphic design profession, which emphasizes design, advertising, illustration, and digital and

multimedia preparation of printed and electronic promotional materials.

Students will be trained in the development of concept and design for promotional materials such as newspaper and
magazine advertisements, posters, folders, letterheads, corporate symbols, brochures, booklets, preparation of art for
printing, lettering and typography, photography, and electronic media,

Graduates should qualify for employment opportunities with graphic design studios, advertising agencies, printing
companies, department stores, a wide varjety of manufacturing industries, newspapers, and businesses with in-house
graphics operations.

ADVERTISING AND GRAPHIC DESIGN (A30100)

Length: 5§ Semesters
Prerequisite: High School Diploma
Award: Associate in Applied Science

FALL SEMESTER 1

Prefix No. Title

ACA 115 Success & Study Skills
ART 111 Art Appreciation

GRD 110 Typography [

GRD 117 Design Career Exploration
GRD 121 Drawing Fundamentals [
GRD 141 Graphic Design I

GRD 151 Computer Design Basics
SPRING SEMESTER 1

Prefix Mo. Title

ENG 111 Expository Writing

GRA 121 Graphics Ars I |

GRD 152 Computer Design Tech I
GRD 160 Photo Fundamentals I
GRD 192 Selected Topics in Design
MKT 220 Advertising & Sales Promotion

SUMMER SEMESTER 1

Prefix No. Title

GRD 131 lustration I

GRD 231 Marker Hlustration

GRD 282 Advertising Copywriting

Effective: Fall 1998-99
Revised: 5/1/99

Class
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Lab Clinical Credit
2 0 1
0 0 3
2 0 3
0 [¢ 2
3 0 2
4 0 4
4 .0 3
15 0 18
Lab Clinical Credit
0 0 3
4 0 4
4 4] 3
4 0 3
3 0 2
0 0 3
15 0 18
Lab Clinical Credit
3 0 2
3 0 2
2 0 2
8 0 6



FALL SEMESTER 2

Prefix No. Title ) Class Lab Clinical Credit
ENG 1I5 Oral Communication 3 0 0 3
GRD 142 Graphic Design I 2 4 0 4
GRD 153 Computer Design Tech Il 1. 4 0 3
MAT 115 Mathematical Models 2 2 0 3
Major Elective 3 0 0 3
1 10 0 16
SPRING SEMESTER 2
Prefix Ne. Title Class Lab Clinical Credit
GRD 241 Graphic Design I 2 4 0 4
GRD 280 Portfolio Design 2 4 0 4
GRD 285 Client/Media Relations I 2 0 2
PSY 18 Interpersonal Psychology 3 0 0 3
Major Elective 3 4] 0 3
il 10 0 i6

TOTAL REQUIRED CREDITS... 74

[

Co-op Option: Qualified students may elect to take up to six (6) credit hours of Cooperative Education in liew of 6 hours of other
required courses provided they acquire approval from the Co-op Director and the Department Chairperson.
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ADVERTISING AND GRAPHIC DESIGN

C30100

- COMPUTER-BASED GRAPHIC DESIGN CERTIFICATE

This evening certificate program is designed for the current professional or past graduate who desires to upgrade
skills in the advertising/graphics design area. Courses focus on computer software changes and marketing concepts

that continue to rapidly evolve.

Courses in this program can be transferred directly into the Advertising and Graphic Design associate degree curriculum.

COMPUTER-BASED GRAPHIC DESIGN CERTIFICATE (C30100)

Effective: Fall 1999-2000

Revised: March 1999

Length: 2 Semesters

Prerequisites: Degree or High School Diploma and two years experience in the advertising field

Approval of Department Chairperson Required
Award: Certificate

FALL SEMESTER
Prefix No. Title Class
GRD 142 Graphic Design II 2
GRD 151 Computer Design Basics 1

3
SPRING SEMESTER
Prefix No. Title Class
GRD 241 Graphic Design I 2
GRD 152 Computer Design Tech I 1

3
TOTAL REQUIRED CREDITS... 14
Co-op Option: NA
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AC, HEATING & REFRIGERATION TECHNOLOGY A35100

The Air Conditioning, Heating, and Refrigeration Technology curriculum provides the basic knowledge to develop
skills necessary to work with residential and light commercial systems.

Topics include mechanical refrigeration, heating and cooling theory, electricity, controls, and safety. The diploma pro-
gram covers air conditioning, furnaces, heat pumps, tools and instruments. In addition, the AAS degree covers resi-
dential building codes, residential system sizing, and advanced comfort systems.

Diploma graduates should be able to assist in the start up, preventive maintenance, service, repair, and/or installation
of residential and light commercial systems. AAS degree graduates should be able to demonstrate an understanding
of system selection and balance and advanced systems.

AC, HEATING & REFRIGERATION TECHNOLOGY (A35100)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 5 Semesters
Prerequisite: High School Diploma
Award: Associate in Applied Science

FALL SEMESTER 1 '
Prefix No. Title Class Lab Clinical Credit
ACA 15 Success & Study Skills ] 2 0 1
AHR 110 Intro to Refrigeration 2 6 0 5
AHR 111 HVACR Electricity 2 2 0 3
AHR 113 Comfort Cooling 2 4 0 4
CIs 113 Computer Basics 0 2 i} 1
PSY 118 Interpersonal Psychology 3 0 [t} 3
9 16 0 17
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
AHR 112 Heating Technology 2 4 ] 4
AHR 114 Heat Pump Technology 2 4 0 4
AHR 130 HVAC Controls 2 2 0 3
AHR 160 Refrigerant Certification 1 0 0 1
PHY 121 Applied Physics [ 3 2 0 4
10 12 0 16
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
AHR 115 Refrigeration Systems 1 3 0 2
AHR {51 HVAC Duct Systems [ 1 3 0 2
AHR 180 HVACR Customer Relations 1 0 1] 1
Elective 3 0 1] 3
6 6 0 8
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FALL SEMESTER 2 : . ’ I |
Prefix No. Title . Class Lab Clinical Credit -
AHR 210 Residential Building Code 1 2 0 2 ‘
AHR 211 Residential System Design 2 2 0 3
AHR- 212 Advance Comfort Systems 2 6 0 4
AHR 240 Hydronic Heating 1 3 0 2
ENG 111 Expository Writing - 3 0 0 3
1IsSC 115 Construction Safety 2 0 0 2
’ 11 13 0 16
SPRING SEMESTER 2 )
Prefix No. ~ Title Class Lab Clinical - Credit
AHR 133 . HVAC Servicing 2 6 0 4
AHR 215 Commercial HVAC Controls 1 3 0 2
AHR 245 Chiller Systems 1 o3 0 2
AHR 250 HVAC System Diagnostics 0 4 0 2
OR
COE 112 Co-op Work Experience I 0 0 20 2
ENG 115 Oral Communication 3 1] 0 3
Humanities/Fine Arts Elective 3 0 0 3
10 16 0120 16

TOTAL REQUIRED CREDITS... 73

Co-op Option: Qualified students may elect to take up to five (5) credit hours of Cooperative Education in lieu of AHR-ZSO and from_
3 hounrs of electives provided they acquire approval from the Co-op Director and the Department Chairperson.
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A/C, HEATING & REFRIGERATION TECHNOLOGY C35160
BASIC A/C, HEATING & REFRIGERATION CERTIFICATE

This evening program is designed to prepare individuals for entry-level positions in the air conditioning, heating &
refrigeration field. Courses include basic hands-on training in the installation, maintenance and repair of residential
heating and air conditioning equipment. ’

Opportunities for employment as A/C, Heating & Refrigeration assistants exist throughout the area.

Courses in this program can be transferred directly into the A/C, Heating & Refrigeration Technology associate
degree curriculum.,

BASIC A/C, HEATING & REFRIGERATION CERTIFICATE (C35100)

Effective: Fall 1998-99
Revised: 5/19/99

Length: 4 Semesters
Prerequisite: High School Diploma
Award: Centificate

FALL SEMESTER 1

Prefix No. Title Class Lab ’ Clinical Credit
AHR 110 Intro to Refrigeration 2 6 0 5
SPRING SEMESTER 1

Prefix No. Title Class Lab Clinical Credit
AHR 112 Heating Technology 2 4 0 4
FALL SEMESTER 2

Prefix No. Title Class Lab Clinical Credit
AHR 113 Comfort Cooling 2 4 0 4
SPRING SEMESTER 2

Prefix No. Title Class Lab Clinical Credit
AHR 114 Heat Pump Technology 2 4 0 4 -

TOTAL REQUIRED CREDITS... 17

Ca-op Option: NA

84



ARCHITECTURAL TECHNOLOGY - A40100

The Architectural Technology curriculum provides individuals with knowledge and skxlls that can lead to employ-
ment in the field of architecture or one of the associated professions. -

Students receive instruction in construction document preparation, materials and methods, environmental and struc-
tural systems, building codes and specifications, and computer applications as well as complete a design project.
Optional courses may be provided to suit specific career needs.

~

Upon completion, graduates have career opponunities within the architectural, engineering, and construction profes-
sions as well as positions in industry and government. ‘

ARCHITECTURAL TECHNOLOGY (A40100)

Effective: Fall 1998-99

Revised: 5/1/99
4

Length: 5 Semesters
Prerequisite: 2 Unifs of Algebra
Award; Associate in Applied Science

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 0 2 . 0 1
ARC 111 Intro to Arch Technology 1 6 0 3
ARC 112 Constr Matls & Methods 3 2 0 4
ENG 111 Expository Writing 3 0 0 3
MAT 121 Algebra/Trigonometry I 2 2 0 3
Humanities/Fine Arts Elective 3 0 0 3
12 12 0 17
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ARC 113 Residential Arch Tech 1 6 0 3
ARC 114 Architectural CAD 1 3 0 2
ARC 114A Architectural CAD Lab 0 3 0 1
ARC 131 Building Codes 2 2 0 3
PHY 121 . Applied Physics I ) 3 2 0 4
PSY 118 Interpersonal Psychology 3 0 0 3
10 16 0 16
SUMMER SEMESTER 1 . . '
Prefix No. Title Class Lab Clinical Credit
ARC 220 Adv Architect CAD 1 3 0 2
ARC 240 Site Planning 2 2 0 3
. 3 5 0 5
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FALL SEMESTER 2

Prefix No. Title

ARC 211 Light Constr Technology
ARC 221 Architectural 3-D CAD
ARC 230 Environmental Systems
ARC 231 Arch Presentations

Elective

SPRING SEMESTER 2

Prefix No. Title

ARC 213 Design Project

ARC 235 Architectural Portfolio
ARC 241 Contract Administration
ARC 264 Digital Architecture
ENG 115 Oral Communication

Elective

TOTAL REQUIRED CREDITS... 72

Co-op Option: Qualified students may elect to take up to six (6) credit hours of Cooperative Education from 6 credit hours of
electives provided they acquire approvat from the Co-op Director and the Department Chairperson.
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ASSOCIATE DEGREE NURSING i . . A45100

The Associate Degree Nursing curriculum provides individuals with the knowledgc and skills necessary to provide
nursing care to clients and groups of clients throughout the life span in a variety of settings.

Courses will include content related to the nurse’s role as provider of nursing care, as manager of care, as a member
of the discipline of nursing, and as a member of the interdisciplinary team,

Graduates of this program are eligible to apply to take the National Council Licensure Examination (NCLEX-RN)
which is required for practice as a Registered Nurse. Employmem opportunities include hospitals, long term care
facilities, clinics, physicians’ offices, industry, and community agencies.

ASSOCIATE DEGREE NURSING (INTEGRATED) (A45100) )

Effective: Fall 1998-59
Revised: 5/1/99

Length: 5 Semesters
Prerequisites: 1 Unit Biology, Algebra & Chemistry
Award: Associate in Applied Science

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 0 2 0 1
BIO 168 Anatomy and Physiology I 3 3 0 4
NUR 110 Nursing I 5 3 6 8
PSY 150 General Psychiology 3 1] 0 , 3
11 8 6 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
BIO 169 Anatomy and Physiology I1 3 3 0 4
NUR 120 Nursing I 5 3 6 8
PSY 241 Developmental Psych 3 ¢ 0 3
11 [ [ 15
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
Cls 113 Computer Basics 0 2 0 1
NUR 130 Nursing III 4 3 6 7
. 4 5 6 8
FALL SEMESTER 2 -
Prefix No. Title Class Lab Clinical Credit
BIO 275 Microbiology 3 3 0 4
ENG 111 Expository Writing 3 ] 0 3
NUR 210 *  Nursing IV 5 3 12 10
. 1 6 12 17
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SPRING SEMESTER 2
Prefix No. Title Class Lab Clinfeal
ENG 115 Oral Communication 3 0 0
NUR 220 Nursing V 4 3 15
Humanities/Fine Ans Elec 3 0 0
10 3 15
TOTAL REQUIRED CREDITS... 72

NUR-189 Nursing Transition for LPN’s - Approved for Advanced Placement.

Students with a felony conviction may have limited licensure and employment opportunities.
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ASSOCIATE IN ARTS . o 'A10100

The College Transfer program is designed for students who intend to transfer to a four-year college or university to
pursue a baccalaureate degree. Students in this program are responsible for examiriing the requirements of the four-
year college or university to which they plan to transfer for completion of their degree. Counselors and advisors are
available to assist students in planning their program.

The course work in the program includes literature, humanities, mathematics, physical education, and the sciences. The
Associate in Arts program concentrates heavily on the humanities and social sciences and is recommended for those
who plan to continue in a Bachelor of Arts degree program. The Associate in Science program leans more toward
mathematics and the physical and life sciences and is intended for those pursuing the Bachelor of Science degree.

Upon completion of the program, the student will receive an Associate in Arts Degree.

ASSOCIATE IN ARTS (A10100)

Effective: Fall 1998-99
Revised: 10/4/99

Length: 4 Semesters
Prerequisites: High School Diploma, Algebra I, Algebra 11
Award: Associate in Arts

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 111 Expository Writing 3 0 0 0 3
ACA 115 Success & Study Skills 0 2 [i] 0 1
Cis 110 Introduction to Computers 2 2 0 0 3
MAT 161 College Algebra 3 1] 0 4] 3
History Elective 3. 0 0 1] 3
Humanities/Fine Arts Elective 3 0 0 0 3
Major Elective 0 2 [ 0 1
i4 6 0 0 17
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 112 Argument-Based Research 3 1] 0 4] 3
OR
ENG 113 Literature-Based Research 3 0 0 [{] 3
Mathematics Sequence I 3 4] 0 0 3
Humanities/Fine Arts Elective 3 0 0 0 3
Major Elective 0 2 1] 0 1
Social/Behavioral Science Elective 3 - 0 0 0 3
Science Sequence I 3 3 1] 0 i
15 5 0 0 17
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical ‘Work Exp Credit
Literature Elective 3 1] [} 4] 3
Social/Behavioral Science Elective 3 0 1] ] 3
Major Electives 8 0 0 0 _§_
14 0 1] 0 14
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SPRING SEMESTER 2
Prefix No. Title
Homanities/Fine Arts Elective

Science Sequence I
Social/Behavioral Science Elective
Major Elective

TOTAL REQUIRED CREDITS... 65

Ceo-op Option: Not authorized for this program.
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ASSOCIATE IN ARTS ~ Articulation Agreement ’ © Al010B
PRE-MAJOR IN BUSINESS ADMINISTRATION )

The Associate in Arts articulation agreement with a pre-major in Business Administration has been developed by uni-
versity and community college faculty for students who intend to major in Business Administration. Students who
successfully complete this course of study and who meet the requirements for admission to the university may be eli-
gible to apply for admission to the major with junior standing.

Upon completion of the program, the student will receive an Associate in Arts Degree with a pre-major in Business
Administration.

v

RE-MAJOR ASSOCIATE IN ARTS ARTICULATION AGREEMENT:
BUSINESS ADMINISTRATION (A1010B)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 4 Semesters
Prerequisite: High School Diploma /
Award: Associate in Applied Science

FALL SEMESTER 1
Prefix No. Title . Class Lab Clinical Credit
ENG 111 Expository Writing 3 0 0 3
ACA 115 Success & Study Skills 4] 2 0 1
ACC 120 Prin of Accounting I 3 2 0 4
CIS 110 Introduction to Computers 2 2 0 3
FRE 111, GER 111 or SPA 111 3 0 0 3
MAT 161,171 or 175 3 0 0 3
14 6 4} 17
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ENG 113 Literature-Based Research 3 0 0 3
ACC 121 Prin of Accounting II 3 2 4] 4
PS 150 General Psychology 3 0 0 3
MAT 263 or 271 3 0 4] 3
ART 111, 116, 117 or MUS 110 3 0 [\ 3
15 2 0 16
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
ECO 251 Prin of Microeconomics 3 ] 0 3
SOC 210 - Introduction to Soctology 3 0 [1] 3
BIO 111C, CHM 151C or PHY 151C 3 0 0 3
BIO 1111, CHM 111L or PHY 151L ] 3 4] 1
BUS 228, MAT 151 or MAT 155 3 0 0 3
HIS 111, 112, 121,122, 131 or 132 3 0 0 _’i{
15 3 0 16
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SPRING SEMESTER 2
Prefix No. Title
ECO 252 Prin of Macroeconomics

BIO 112C, CHM 152C or PHY 152C

BIO 112L, CBM 152L or PHY 152L0
POL 120 American Government

Approved PHI or REL Elective

ENG 231, 241 or 261

TOTAL REQUIRED CREDITS... 65

Co-op Option: Not authorized for this program.

See the Student Education Plan for the list of approved College Transfer Electives.
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ASSOCIATE IN ARTS - Articulation Agreement » A1010C
PRE-MAJOR IN BUSINESS EDUCATION AND MARKETING EDUCATION

The Associate in Arts articulation agreement with a pre-major in Business Education and Marketing Education has
been developed by university and community college faculty for students who intend to major in Business Education
and Marketing Education. Students who successfully complete this course of study and who meet the requirements
for admission to the university may be eligible to apply for admission to the major with junior standing.

Upon completion of the program, the student will receive an Associate in Arts Degree with a pre-major in Business
Education and Marketing Education.

PRE-MAJOR ASSOCIATE IN ARTS ARTICULATION AGREEMENT:
BUSINESS EDUCATION & MARKETING EDUCATION (A1010C)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 4 Semestecs ~
Prerequisite: High School Diploma
Award: Assoclate in Arts

FALL SEMESTER 1 .
Prefix No. Title . ) Class Lab Clinical Work Exp Credit
ENG 111 Expository Writing 3 ) .0 0 0 3
ACA 115 Success & Study Skills .0 2 0 o] 1
CIS 110 Introduction to Computers 2 2 0 0 3
ACC 120 Prin of Accounting I 3 2 0 0 4
PSY 150 General Psychology 3 0 0 0 . 3
BUS 110 Introduction to Business 3 [} 0 0 3
14 6 0 0 17
SPRING SEMESTER 1
- Prefix No. Title Class - Lab Clinical Work Exp Credit
ENG 13 Literature-Based Research 3 0 0 0 3
ACC . 121 Prin of Accounting IT 3 2 0 0 4
CSC 134 C + + Programming J2 3 4] g 3
MAT 161, MAT 171 or MAT 175 3 0 0 o 3
Soc/Beh. Science History Elecuve 3 0 1] 0 3
: 14-- S 0 0 16
FALL SEMESTER 2 :
Prefix No. Title Class Lab Clinical Work Exp Credit
ECO 251 Prin of Microeconomics 3 0 0 0 3
BIO 111C, CHM 151C or PHY 151C 3 0 0 0 3
BIO 111L, CHM 151L or PHY 151L 0 2 0 0 1
Hum/Fine Arts Literature Elective 3 0 ] 0 3
Humanities/Fine Arts Elective 3 0 [ 4] 3
Approved College Transfer Elective 3 1] 0 0 3
15 2 4] 4] 16
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SPRING SEMESTER 2 ' )

Prefix No. Title Class Lab

ECO 252 " Prin of Macroeconomics o 3 4]

BIO 112C, CHM 152C or PHY 152C 3 [

BIO 1121, CHM 1521 or PHY 1521 0 2

BUS 115 Business Law I 3 0

Humanities/Fine Arts Elective 3 0

! Humanities/Fine Arts Elective 3 0

5 2

TOTAL REQUIRED CREDITS... 65

Co-op Option: Not authorized for this program.
See the Student Education Plan for the list of approved College Transfer Electives.
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ASSOCIATE IN ARTS - Articulation Agreement A1010D
PRE-MAJOR IN CRIMINAL JUSTICE

The Associate in Arts articulation agreement with a pre-major in Criminal Justice has been developed by university
and community college faculty for students who intend to major in Criminal Justice. Students who successfully com-
plete this course of study and who meet the requirements for admission to the university may be eligible to apply for
admission to the major with junior standing.

Upon completion of the program, the student will receive an associate in arts degree with a pre-major in Criminal Justice.

PRE-MAJOR ASSOCIATE IN ARTS ARTICULATION AGREEMENT:
CRIMINAL JUSTICE (A1010D)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 4 Semesters
Pretequisites: High School Diploma, Algebral, Algebra Il
Award: Associate in Arts

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 111 Expository Writing 3 0 0 0 3
ACA 115 Success & Study Skills 0 2 0 0 1
' MAT 161, 171 or 175 3 0 0 0 3
PSY 150 General Psychology 3 0 0 0 3
soC 210 Introduction to Sociology 3 0 0 0 3
ART 111, 114, 1150r 116 01 .
MUS 110 0r 113 3 0 0 1] 3
1 2 0 0 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 113 Literature-Based Research 3 0 0 4] 3
MAT 151 or MAT 155 3 0 ] 0 3
ac 111 Intro to Criminal Justice 3 0 0 0 3
POL 120 American Government 3 0 0 1] 3
HIS 111, 112, 121, 122, 131 or 132 3 1] 0 1] 3
Approved PHI or REL Elective 3 1] 0 4] 3
18 0 0 0 18
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Work Exp Credit
BIO 111C, CHM 151C or PHY 151C 3 4] 0 [ 3
BIO 111L, CHM 151L or PHY 151L 0 3 0 ] 1
ENG 231, 241 or 261 3 0 0 0 3
FRE 111, GER 111 or SPA 111 3 0 0 0 3
CcIc 121 Law Enforcement Operations 3 0 0 0 3
Approved College Transfer Elective 2 0 0 0 2
14 3 ¢ 0 15
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SPRING SEMESTER 2

Prefix No. Title

CIC 141 Corrections
BIO 112C, CHM 152C or PHY 152C
BIO 112L, CHM 1152L or PHY 152L
FRE 112, GER 112 or SPA 112
SOC 213, 220, 225 or 240
PSY 237, 239, 241 or 281

Lab
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TOTAL REQUIRED CREDITS... 65

Co-op Option: Not authorized for this program.
See the Student Education Plan for the list of approved College Transfer Electives.
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ASSOCIATE IN ARTS ~ Articulation Agreement A1010P
PRE-MAJOR IN ELEMENTARY EDUCATION, '
MIDDLE GRADE EDUCATION AND SPECIAL EDUCATION

The Association in Arts articulation agreement with a pre-major in Elementary Education, Middle Grade Education
and Special Education has been developed by university and community college faculty for students who intend to
major in Elementary Education, Middle Grades Education, and Special Education, Students who successfully com-
plete this course of study and who meet the requirements for admission to the university may be eligible to apply for
admission to the major with junior standing.

Upen completion of the program, the student will receive an associate in arts degree with a pre-major in Elementary
Education, Middle Grade Education and Special Education.

ELEMENTARY EDUCATION, MIDDLE GRADE EDUCATION
AND SPECIAL EDUCATION (A1010P)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 4 Semesters
- Prerequisite: High School Diploma
Award: Associate in Arts

i

FALL SEMESTER 1
Prefix No. Title Class Lab Clinieal Work Exp Credit
ENG 11t Expository Writing 3 0 0 0 3
ACA 115 Success & Study Skills 0 2 0 0 I
PSY 150 General Psychology 3 0 0 0 3
CIS 110, MAT 140, 161, 162, 165,
171or172 3 0 0 0 3
HIS 111, 112, 114, 115, 121 or 122 3 0 0 0 3
Elective (See Ed Plan) 3 0 0 0 3
15 2 0 Q 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 113 Literature-Based Research 3 0 0 0 3
BIO  11I1C General Biology I 3 0 0 1] 3
BIO 111L General Biology Il 0 3 0 0 1
CIS 110, MAT 140, 161, 162, 165,
171 or 172 3 0 0 0 3
SOC 210 or 225 3 0 0 4] 3
Elective (See Ed Plan) 3 0 0 0 3
15 2 0 4] 16
FALL SEMESTER 2
Prefix No. Title Class Lab Clinicat Work Exp Credit
COM 23] Public Speaking 3 0 0 0 3
ENG 231, 241,261,272, 273 or 274 3 0 0 0 3
CHM or PHY course 3 3 0 0 4
Elective (See Ed Plan) 3 0 4] 0 3
Elective (See Ed Plan) 3 0 4] 0 3
15 3 4] 4] 16
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SPRING SEMESTER 2
Prefix No. Title
ENG 232, 242, 262, 272, 273 or 274
Elective (See Ed Plan) ’
Elective (See Ed Plan)
Elective (See Ed Plan}
Elective (See Ed Plan)

TOTAL REQUIRED CREDITS... 65

Co-op Option: Not authorized for this program.
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See the Student Education Plan for the list of approved College Transfer Electives.

NOTE: QOptions vary based on Education needs. See Educational Plans for recommended course selection.
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ASSOCIATE IN ARTS - Articulation Agreement Al1010E
PRE-MAJOR IN ENGLISH ' : o

The Associate in Arts articulation agreement with a pre-major in English has been developed by the university and
community college faculty for students who intend to major in English. Students who successfully complete this
course of study and who meet the requirements for admission to the university may be eligible to apply for admission
to the major with junior standing.

Upon completion of the program, the student will receive an associate in arts degree with a pre-major in English.

PRE-MAJOR ASSOCIATE IN ARTS
ARTICULATION AGREEMENT: ENGLISH (A1010E)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 4 Semesters
Prerequisite: High School Diploma
Award: Associate in Arts

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 111 Expository Writing 3 0 0 ¢ 3
- ACA 115 Success & Study Skills 0 2 0 1] 1
PHI 210, 215, 220, 221 or 240 3 ] 0 4] 3
MAT 161, 171 or 175 3 0 0 0 3
ART 111, 114, 115 or MUS 110, 113 3 0 0 0 3
FRE 111, GER 111 or SPA 111 3 0 0 0 3
: 15 2 0 0 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 113 Literature-Based Research 3 0 0 0 3
FRE 112, GER 112 or SPA 112 3 0 0 0 3
ECO 151,251 or 252 3 0 [i] 0 3
MAT 162, 172, 263 or 271 3 0 0 0 3
HIS 111, HIS 121 or HIS 131 3 ] 0 0 3
CIS 110 Introduction to Computers 2 2 0 0 3
: ~17 2 0 0 18
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 231, 241 or 261 3 0 0 0 3
FRE 211, GER 211 or SPA 211 3 0 0 1] 3
PSY or SOC Elective 3 ¢ 0 0 3
‘BIO 111C, CHM 151C or PHY 151C 3 0 0 0 3
BIO 1111, CHM 151L or PHY 151L 1] 3 0 0 1
POL 110, 120, 210 or 220 3 0 0 0 3
15 3 0 0 16
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SPRING SEMESTER 2
Prefix No. Title
"ENG 232, 242 or 262
FRE 212. GER 212 or SPA 212
HIS 112,122 0r132
BIO 112C, CHM 152C or PHY 152C
BIO 112L, CHM 152L or PHY 152L
Approved College Transfer Elective

Lab
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TOTAL REQUIRED CREDITS... 65

Co-op Option: Not authorized for this program.
See the Student Educauon Plan for the list of approved Ccllege Transfer Electives.

100

g

clocoocood

Work Exp

clocococsocaoo

Credit

~G]m.—-wlwww



ASSOCIATE IN ARTS - Articulation Agreement Al1010F
PRE-MAJOR IN ENGLISH EDUCATION

The Associate in Arts articulation agreement with a pre-major in English Education has been developed by university
and community college faculty for students who intend to major in English Education. Students who successfully
complete this course of study and who meet the requirements for admission to the university may be eligible to apply
for admission the major with junior standing.

Upon completion of the program, the student will receive an associate in arts degree with‘a pre-major in English Education.

PRE-MAJOR ASSOCIATE IN ARTS ARTICULATION AGREEMENT:
ENGLISH EDUCATION (A1010F)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 4 Semesters
Prerequisite: High School Diploma
Award: Associate in Arts

FALL SEMESTER 1
Prefix No. Title Class Lab Clinfcal Work Exp Credit
ENG 111 Expository Writing 3 0 0 0 3
ACA 115 Success & Study Skills 0 2 0 0 1
PSY 150 General Psychology 3 0 0 0 3
FRE 111, GER 111 or SPA 111 3 0 0 0 3
MAT 140, 151, 155 or 161 3 0 0 0 3
HIS 111, 112, 121, 122, 131 or 132 3 0 0 0 3
15 2 0 [ 16
SPRING SEMESTER 1 ,
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 113 Literature-Based Research 3 0 0 0 3
FRE 112, GER 112 or SPA 112 3 0 0 0 3
EDU 116 Intro to Education 3 2 0 4] 4
ART 111, 114, 116 or MUS 110 3 0 0 0 3
MAT 162, 165, 171, 175,263,271 0r 272 3 0 0 0 3
15 2 0 0 16
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Work Exp Credit
FRE 211, GER 211 or SPA 211 3 0 0 0 3
ENG 231, 241 or 261 3 0 0 0 3
PSY 237,239, 241, 281 or
SOC 210,225 0r 230 3 0 0 0 3
BIO 111C, CHM 151C or PHY 151C 3 0 0 0 3
BIO 111L, CHM 1S1L or PHY 151L 0 3 0 0 1
Approved PSY or SOC Elective 3 0 g 0 3
15 3 0 0 16
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SPRING SEMESTER 2
Prefix No. Title Class Lab
COM 231 Public Speaking 3 0
CIS 110 Introduction to Computers 2 2
FRE 212, GER 212 or SPA 212 3 0
Aproved College Transfer Elective 4 0
BIO 112C, CHM 152C or PHY 152C 3 0
BIO 112L, CHM 152L or PHY 152L 0 3
15 5

TOTAL REQUIRED CREDITS... 65

Co-op Option: Not authorized for this program.
See the Student Education Plan for the list of approved College Transfer Electives.
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ASSOCIATE IN ARTS - Articulation Agreement A1010G
PRE-MAJOR IN HEALTH EDUCATION

The Associate in Arts articulation agreement with a pre-major in Health Education has been developed by university
and community college faculty for students who intend to major in Health Education. Students who successfully
complete this course of study and who meet the requirements for admission to the university may be eligible for
admission to the major with junior standing.

Upon completion of the program, the student will receive an associate in arts degree with a pre-major in Health Education.

PRE-MAJOR ASSOCIATE IN ARTS ARTICULATION AGREEMENT:
HEALTH EDUCATION (A1010G) ‘

Effective: Fall 1998-99
Revised: 5/1/99

Length: 4 Semesters
Prerequisite: High School Diploma
Award: Associatein Arts

FALL SEMESTER 1
Prefix No. Title Class Lab Climical Work Exp Credit
ENG 111 Expository Writing 3 0 0 0 3
ACA 115 Success & Study Skills 0 2 0 1] 1
PSY 150 General Psychology 3 [i] 0 4] 3
MAT-161 or Higher 3 0 0 0 3
HIS 111, 112, 121, 122, 131 or 132 3 0 0 0 3
BIO 111C or CHM 151C 3 0 0 0 3
BIO 111L or CHM 1511 0 3 1] [} 1
15 35 0 0 17
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 113 Literature-Based Research 3 0 0 0 3
ART 111, 114, 115 or 116 or
MUS 110 or 113 3 0 0 0 3
BIO 112C or CHM 152C 3 0 0 0 3
BIO 112L or CHM 1521 0 3 0 1] 1
HEA 110 Personal Health/Wellness 3 0 0 0 3
FRE 111, GER 111 or SPA 111 3 0 0 0 3
15 3 0 0 16
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Work Exp Credit
COM 231 Public Speaking 3 0 0 0 3
BIO  168C Anatomy and Physiology I 3 0 0 0 3
BIO  I68L Anatomy and Physiology I Lab 0 3 (4] 0 1
ENG 231,241 0r 261 3 0 0 0 3
POL 110, 120, 210 or 220 3 0 0 0 3
HEA 120 Community Health 3 0 0 0 3
15 3 0 0 16
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SPRING SEMESTER 2

Prefix No. Title Class Lab

BIC  165C Anatomy and Physiclogy II 3 0

BIO  169L Anatomy and Physiology 11 Lab 0 3
MAT 151 or MAT 155 3 . 0

HEA 112 First Aid & CPR o 1 2

CIS 110 . Introduction to Computers 2 2
Mathematics Elective 3 0
PE Elective 1 4]

13 7

TOTAL REQUIRED CREDITS... 65

Co-op Option: Not authorized for this program, . .
See the Student Education Plan for the list of approved College Transfer Electives.
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ASSOCIATE IN ARTS — Articulation Agreement ’ Al010H
PRE-MAJOR IN HISTORY ‘ '

The Associate in Arts articulation agreement with a pre-major in History has been developed by university and com-
munity college faculty for students who intend to major in History. Students who successfully complete this course of
study and who meet the requirements for admission to the university may be ehgxble to apply for admlssmn to the
. major with j Jumor standing.

Upon completion of the program, the student will receive an associate in arts degree with a pre-major in History.

PRE-MAJOR ASSOCIATE IN ARTS ARTICULATION AGREEMENT
HISTORY (A1010H)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 4 Scmesters
Prerequisite: High School Diploma
Award: Associate in Arts

FALL SEMESTER1 -
Prefix No. Title Class Lab - Clinical Work Exp Credit
ENG 1l Expository Writing 3 0 4] 0 3
ACA 115 Success & Study Skills 0 2 1} 0 1
HIS 111 or HIS 121 3 0 0 1] 3
MAT 161 or higher 3 0 0 4] 3
ART 111, 114, 115 or 116 or
MUS 119, 112 or 113 3 0 0 0 3
CIs 10 Introduction to Computers 2 2 0 0 3
‘ 14 4 0 0 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 113 Li e-Based R t 3 0 1] 0 3
HIS 1120rHIS 122 . 3 0 il 0 3
/ FRE 111, GER 111 or SPA 111 3 4] 4] 0 3
Approved PHI or REL Elective 3 0 1] (4] 3
Approved College Transfer Math 3. 0 0 0 3
ECO 151, 251 or 252 3 0 0 0 3
18 0 0 0 18
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Work Exp Credit
HIS 131 Amerdcan History I 3 0 0 0 3
BIO 111C, CHM 151C or PHY (51C 3 0 0 0 3
BIO 111L, CHM 151L or PHY 151L 0 3 0 0 1
ENG 231, 241 or 261 3 0 0 1] 3
FRE 112, GER 112 or SPA 112 3 0 0 0 3
PSY 237, 239, 241 or 281 3 0 0 1] 3
15 3 0 0 16
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SPRING SEMESTER 2
Prefix No. Title Class Lab
HIS 132 American History I

SOC 210, 220 or 225

Approved College Transfer Elective
POL 110, 120 or 220

BIO 112C, CHM 152C or PHY 152C
BIO 112L, CHM 152L or PHY 152L

:|ouﬂunuu
wlwooooo

TOTAL REQUIRED CREDITS... 65

Co-op Option: Not authorized for this program. :
See the Student Education Plan for the list of approved College Transfer Electives.
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ASSOCIATE IN ARTS - Articulation Agreement - Al0101
PRE-MAJOR IN NURSING

The Associate in Arts articulation agreement with a pre-major in Nursing has been developed by university and com-
munity college faculty for students who intend to major in Nursing. Students who successfully complete this course
of study and who meet the requirements for admission to the university may be ellglble to apply for admission to the
major with junior standing.

Upon completion of the program, the student will receive an associate in arts degree with a pre—major in Nursing.

PRE-MAJOR ASSOCIATE IN ARTS ARTICULATION AGREEMENT

NURSING (A10101)
Effective: Fall 1998-99
Revised: 5/1/99
Length: 4 Semesters
Prerequisite: High School Diploma
Award: Associate in Arts
FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 111 Expository Writing 3 0 0 0 3
ACA 115 Success & Study Skills 0 2 0 (]
MAT 161 College Algebra 3 0 0 0 3
PSY 150 General Psychology - 3 0 4] 0 3
S0C 210 Introduction to Sociology 3 0 0 0 3
ART 111, 114, 1150r 116 or
MUS 110, 112 or 113 3 0 0 0 3
15 2 0 0 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 113 Literature-Based Research 3 0 0 0 3
BIO 168C Anatomy and Physiology 1 3 0 0 Q 3
BIO  168L Anatomy and Physiology I Lab 1] 3 0 4] 1
MAT 151 or MAT 155 3 0 4] 0 3
HIS 111, 112, 121, 122, 131 or 132 3 0 0 0 3
PSY 281 Abnormal Psychology 3 0 -0 0 3
15 3 0 0 16
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical ‘Work Exp Credit
BIO  169C Anatomy and Physiology II 3 0 0 0 3
BIO  169L Anatomy and Physiology II Lab 0 3 ] 0 1
CHM 151C General Chemistry I 3 0 0 0 3
CHM I51L General Chemistry 1 Lab 0 3 0 0 1
ENG 231, 241 or 261 3 0 0 0 3
FRE 111, GER 111 or SPA 111 3 0 0 0 3
Approved College Transfer Elective 2 ] 0 ﬂ 2
14 6 0 0 16
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SPRING SEMESTER 2 ;
Prefix No. Title Class Lab
BIO 275C Microbiology 3 [{]
BIG 275L Microbiology Lab 0 3
CHM 152C General Chemistry 11 3 0
CHM I52L General Chemistry I Lab 0 3
PSY 241 Developmental Psychology 3 0
soC 213 Sociology of the Family 3 0
FRE 112, GER {12 or SPA 112 3 0
15 6

TOTAL REQUIRED CREDITS... 65

Co-0p Option: Not authorized for this program.
See the Student Education Plan for the list of approved College Transfer Electives.
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ASSOCIATE IN ARTS - Articulation Agreement A1010] }
PRE-MAJOR IN PHYSICAL EDUCATION E

'

The Associate in Arts articulation agreement with a pre-major in Physical Education has been developed by univer—i
sity and community college faculty for students who intend to major in Physical Education. Students who success-
fully complete this course of study and who meet the requirements for admission to the university may be eligible to
apply for admission to the major with junior standing.

Upon completion of the program, the student will receive an associate in arts degree with a pre-major in Physical Education,

PRE-MAJOR ASSOCIATE IN ARTS ARTICULATION AGREEMENT:
PHYSICAL EDUCATION (A1010))

Effective: Fall 1998-99
Revised: 5/1/99

Length: 4 Semesters
Prerequisite: High School Diploma
Award: Associate in Arts

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 111 Expository Writing 3 0 0 0 3
ACA 115 Success & Study Skills 0 2 0 1} 1
PSY 150 General Psychology 3 ] 0 0 3
MAT 140 or MAT 161 3 0 0 0 3
HIS 111,112, 121,122, 131 or 132 3 0 0 0 3
ART'111, 114, 115 or 116 or
MUS 110, 112 or 113 3 0 0 0 3
15 2 0 0
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 113 Literature-Based Research 3 0 0 0 3
PED 110 Personal Health/Wellness 3 0 0 0 3
CIS 110, MAT 151 or MAT 155 3 0 0 0 3
Approved PHI or REL Elective 3 0 0 0 3
ECO 151,251 or 252 3 0 0 0 3
Approved PE Elective ] 3 0 4] 1
15 3 0 0 16
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Work Exp Credit
FRE 111, GER 111 or 8PA 111 3 0 0 0 3
POL 110, 120,210 or 220 3 0 0 0 3
PSY 150 or SOC 210 3 0 0 0 3
ENG 231, 24] or 261 3 1] 0 0 3
BIG 111C General Biology | 3 0 0 0 3
BIC 1L General Biology I Lab 0 3 4] 0 1
Approved PE Elective 0 3 0 0 1
15 6 0 0 17
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SPRING SEMESTER 2 . :
Prefix No. Title Class Lab Clinical Work Exp Credit
Physical Education Elective 0 3 0 0 1
FRE 112, GER 112 or SPA 112 3 0 0 1] 3
BIC 112C General Biology Il 3 0 0 0 3
BIO 112L General Biology II Lab 0 3 0 0 1
ENG 232,242 0r 262 3 1] 0 0 3
Approved College Transfer Electives 5 0 0 4} 5
15 3 0 0 16

TOTAL REQUIRED CREDITS... 65

Co-op Option; Not authorized for this program.
See the Student Education Plan for the list of approved College Transfer Electives.

110



ASSOCIATE IN ARTS - Articulation Agreement A1010K
PRE-MAJOR IN POLITICAL SCIENCE

The Associate in Arts articulation agreement with a pre-major in Political Science has been developed by university
and community college faculty for students who intend to major in Political Science. Students. who successfully com-
plete this course of study and who meet the requirements for admission to the university may be eligible to apply for
admission to the major with junior standing.

Upon completion of the program, the student will receive an associate in arts degree with a pre-major in Political Science.

PRE-MAJOR ASSOCIATE IN ARTS ARTICULATION AGREEMENT:
POLITICAL SCIENCE (A1010K)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 4 Semesters
Prerequisite: High School Diploma
Award: Associate in Arts

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 111 Expository Writing 3 4] 0 0 3
ACA 115 Success & Study Skills 0 2 0 0 ]
PSY 150 General Psychology 3 0 (] 0 3
HIS 111, 112, 121, 122, 131 or 132 3 0 0 0 3
MAT 140 or MAT 161 3 0 0 0 3
ART 111, 114, 115 or 116 or
MUS 110, 112 or 113 3 4] 0 [ 3
1 2 0 0 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinieal Work Exp Credit
ENG 113 Literature-Based Research 3 0 0 0 3
POL 120 American Goverment 3 [\ 1] [1] 3
FRE 111, GER 111 or SPA 111 3 [ 0 4] 3
BIO 111C, CHM 151C or PHY 151C 3 1] 4] 0 3
BIO 111L, CHM 151L or PHY 151L 0 3 0 0 1
CIS 110 Introduction to Computers 2 2 [¢] 0 3
14 5 4] 4} 16
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Work Exp Credit
FRE 112, GER 112 or SPA 112 3 0 0 1] 3
BIO 112C, CHM 152C or PHY 152C 3 4] 0 0 3
BIO 1121, CHM 152L or PHY 1521 0 3 0 0 1
ENG 231, 241 or 261 3 0 0 0 3
PSY 237,239, 241 or 281 3 0 4] 0 3
FRE 211, GER 211 or SPA 211 3 0 ] 0 -3
15 3 0 0 16
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SPRING SEMESTER 2

Prefix No. Title Class Lab Clinical Work Exp Credit
FRE 212, GER 212 or SPA 212 3 0 0 [1] 3
POL 110, 210 or 220 3 0 v} 0 3
ECO 151,251 or 252 3 0 0 0 3
COM 110 or 231 3 0 0 0 3
S0C 210,220 or 225 3 0 0 0 3
Approved Coliege Transfer Elective 2 i) 0 0 2

17 0 4] 0 17

TOTAL REQUIRED CREDITS... 65

Co-op Option: Not authorized for this program,
See the Student Education Plan for the list of approved College Transfer Electives.
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ASSOCIATE IN ARTS - Articulation Agreement A1010L
PRE-MAJOR IN PSYCHOLOGY ‘

The Associate in Arts articulation agréement with a pre-major in Psychology was developed by university and com-
munity college faculty for students who intend to major in Psychology. Students who successfully complete this
course of study and who meet the reqmrements for admission to the university may be eligible to apply for admission
to the major with junior standmg

Upon completion of the program, the student will receive an associate in arts degree with a pre-major in Psychology.

PRE-MAJOR ASSOCIATE IN ARTS ARTICULATION AGREEMENT
PSYCHOLOGY (A1010L)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 4 Semesters
Prerequisite: High School Diploma
Award: Associate in Arts

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical ‘Work Exp Credit
3 0 0 0 3
0 2 0 0 1
PSY 150 General Psychology 3 0 0 0 3
MAT 186l Colege Algebra 3 0 0 0 3
| ART 111, 114, 115 0r 116 or
MUS 110, 112 or 113 3 0 1} 0 3
ECO 151,251 or 252 3 0 0 0 3
15 2 0 0 16
SPRING SEMESTER 1 '
Prefix No. Title Class Lab Clinicat Work Exp Credit
ENG 113 Literature-Based Research 3 [ 0 0 3
MAT 151, 155, 162, 165,171,172 0r 175 3 4] 0 0 3
BIO 11IC General Biology I 3 0 0 0 3
_BIO L General Biology I Lab 0 3 0 0 1
soc 210 Introduction to Sociology 3 0 0 0 3
PHI 210, 215,220, 221 or 240 or
REL 110, 111, 112, 211, 212 0r 221 3 0 0 0 3
1 3 0 1] 16
FALL SEMESTER 2
Prefix No. Title - Class Lab Clinicat™ Work Exp Credit
HIS 111, 121 or 131 3 0 1] 0 3
BIO  112C General Biology 11 - 3 [ 0 0 3
BIO 112L General Biology I1 Lab 0 3 0 0 1
FRE 111, GER 111 or SPA 111 3 0 0 0 3
ENG 231, 241 or 261 3 0 0 0 3
C1s 1o Introduction te Computers 2 2 0 0 3
14 5 0 0 16
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SPRING SEMESTER 2

Prefix No. Title
FRE 112, GER 112 or SPA 112
Select 6 hours from:
PSY 237,239,241 or 281
Select 8 honrs from:
HIS 112, 122 0r 132
POL 110, 120, 210 or 220
SOC 220,225 or 240
ENG 232, 242 or 262 or
Physical Education Elective

TOTAL REQUIRED CREDITS... 65

Co-op Option: Not authorized for this program.

Class

Lab Clinical
0 0
0 0
0 0
0 0

See the Student Education Plan for the list of approved College Transfer Electives.
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ASSOCIATE IN ARTS ~ Articulation Agreement A1010M
PRE-MAJOR IN SOCIAL SCIENCE SECONDARY EDUCATION :

The Associate in Arts articulation agreement with a pre-major in Social Science Secondary Education has been devel-
oped by university and community college faculty for students who intend to major in'Social Science Secondary
Education. Students who successfully complete this course of study and who meet the requirements for admission to
the university may be eligible to apply for admission to the major with junior standing.

Upon completion of the program, the student will receive an associate in arts degree with a pre-major in Social
Science Secondary Education.

PRE-MAJOR ASSOCIATE IN ARTS ARTICULATION AGREEMENT:
SOCIAL SCIENCE SECONDARY EDUCATION (A1010M)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 4 Semesters
Prerequisite: High School Diploma
Award: Associate in Arts

. FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 111 Expository Writing 3 0 0 0 3
ACA 115 Success & Swudy Skills 0 2 1] 0 1
HIS 131 American History 1 3 0 0 1] 3
POL 120 American Goverment 3 0 0 0 3
MAT 161 or MAT 140 3 0 0 0 3
soC 210 Introduction to Sociology 3 0 0 0 3
15 2 0 0 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 113 Literature-Based Research 3 0 0 1] 3
HIS 132 American Histary I 3 0 [1] 0 3
MAT 151, 155, 162, 165,171, 172 0r 175 3 0 1] 0 3
ECO 251 Prin of Micreconomics 3 0 0 0 3
Approved PHI or REL Elective 3 0 0 0 3
15 0 0 0 15
FALL SEMESTER 2
Prefix No. Title Class Lab Clinjeal Work Exp Credit
GEO 111 World Regional Geography 3 0 0 0 3
HIS 111 or 121 3 0 0 [4] 3
BIO 111C, CHM 151C or PHY 151C 3 1] 0 0 3
BIO 111L, CHM 151L or PHY 151L 0 3 0 0 1
ECO 252 Prin of Macroeconomics 3 0 4] 0 3
FRE 111, GER 111 or SPA 111 3 0 0 0 3
15 3 0 ] 16
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SPRING SEMESTER 2

Prefix No. Title Class Lab Clinical Work Ex Credit
HIS 112 0or 122 3 0 0 0 3
BIO 112C, CHM 152C or PHY 152C 3 0 0 ] 3
BIO 112L, CHM 152L or PHY 152L 0 3 0 0 1
ART 111, 114, 115, 116 ’
MUS 110, 112 or 113 . 3 0 0 0 3
ENG 231, 241 or 261 3 0 1] 0 3
POL 110, 210 0r 220 or
SOC 13, 220, 225 3 0 i} 4] 3
ENG 232, 242 or 262, or
FRE 112, GER 112 or SPA 112
or PE courses 2 0 0 0 2

17 3 0 0 18

TOTAL REQUIRED CREDITS... 65

Co-op Option: Not authorized for this program.
See the Student Education Plan for the list of approved College Transfer Electives.
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ASSOCIATE IN ARTS - Articulation Agreement A1016Q
PRE-MAJOR IN SOCIAL WORK ‘

The Associate in Arts articulation agreement with a pre-major in Social Work has been developed by university and
community college faculty for students who intend to major in Social Work. Students who successfully complete this
course of study and who meet the requirements for admission to the university may be eligible to apply for admission
to the major with junior standing.

Upon completion of the program, the student will receive an associate in arts degree with a pre-major in Social Work.

PRE-MAJOR ASSOCIATE IN ARTS ARTICULATION AGREEMENT:
‘ SOCIAL WORK (A1010Q)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 4 Semesters
Prerequisite: High School Diploma
Award: Associate in Arts

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 111 Expository Writing 3 0 4] 0 3
ACA 115 Success & Study Skills 0 2 0 0 1
SOC 210 Introduction to Sociology 3 0 0 0 3
MAT 161, 171, 175 or 271 3 0 0 0 3
PSY 150 General Psychology 3 0 0 Q 3
COM or HUM Elective 3 0 0 0 3
15 2 0 0 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 113 Literature-Based Rescarch 3 0 0 0 3
BIO 111C General Biology I 3 0 0 0 3
BIO IIIL General Biology I Lab 0 3 0 0 1
POL 120 American Government 3 0 0 ] 3
HIS 111, 112, 121,122, 131, 0r 132 3 0 0 0 3
PHI 210, 215 or 220, 221, 240 or
REL 111, 112,211,212 or 221 3 0 [1] 0 3
15 0 16
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 231, 241 or 261 3 g 0 0 3
SPA 111 Elementary Spanish 3 0 0 0 3
MAT 151 or CIS 110 3 0 0 0 3
BIO Ii2C General Biology 11 3 0 1] 0 3
BIO 1I2L General Biology 11 Lab 0 3 0 0 1
ECO 251 Prin of Microeconomics 3 0 0 0 3
15 3 0 0 16
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SPRING SEMESTER 2 .
Prefix No. Title Class Lab Clinical Work Exp Credit
ART-111, 114, 115 or MUS-110 3 1] 0 0 3
SPA 112 Elementary Spanish I 3 0 0 0 3
ECO 252 Prin of macroeconomics 3 0 0 0 3
HIS 112,122 0r 132 3 0 0 0 3
PSY 237,241 or 281 3 0 1] 0 3
15 0 ¢ 0 is

TOTAL REQUIRED CREDITS... 65

Ca-op Option: Not authorized for this program,
See the Student Education Plan for the list of approved College Transfer Electives.
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ASSOCIATE IN ARTS - Articulation Agreement A1010N
PRE-MAJOR IN SOCIOLOGY ’

The Associate in Arts articulation agreement with a pre-major in Sociology bas been developed by university and
community college faculty for students who intend to major in Sociology. Students who successfully complete this
course of study and who meet the requirements for admission to the university may be eligible to apply for admission
to the major with junior standing.

Upon completion of the program, the student will receive an associate in arts degree with a pre-major in Sociology.

PRE-MAJOR ASSOCIATE IN ARTS ARTICULATION AGREEMENT:
SOCIOLOGY (A1010N)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 4 Semesters
Prerequisite: High School Diploma
Award: Associate in Arts

FALL SEMESTER 1

Prefix No. Title Class Lab Clinical ‘Work Exp Credit
ENG 111 Expository Writing 3 4] 0 0 3
ACA 115 Success & Study Skills 0 2 0 0 1
SOC 210 Introduction to Sociology 3 0 0 0 3
. MAT 140 or 161 3 [ 0 0 3
PSY 150 General Psychology 3 0 o 0 3
HIS 111, 112, 121, 122, 131 or 132 3 0 3 0 3
15 2 0 0 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 113 Literature-Based Research 3 ] 0 0 3
CciIs 110 Introduction to Computers 2 2 0 0 3
BIO 111C, CHM 151C or PHY 151C 3 0 4] 4] 3
BIO 111L, CHM iS1L or PHY I5IL 0 3 0 4] 1
PHI 210, 215 or 220 or
REL 111, 112 0r221 3 0 0 0 3
MAT 151 or 155 3 0 1] 0 3
14 5 0 0 16
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 231, 241 or 261 3 0 0 0 3
FRE 111, GER 111 or SPA 111 3 0 0 0 3
PHI 221 or 240 3 0 0 0 3
BIO 112C, CHM 152C or PHY 152C 3 [i] 0 0 3
BIO 1121, CHM 152L or PHY 152L 0 3 0 0 1
SOC 213,220, 225 or 240 3 0 0 0 3
15 3 0 0 16
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SPRING SEMESTER 2

Prefix No. Title Class Lab
ART 111 or MUS 110 3 0
FRE 112, GER 112 or SPA 112 3 0

Select 11 hours from the following:

ART 114, 115 or 116

ENG 232, 242 or 262

MUS 112 or 113

REL 211 or 212

PSY 237,239, 241 or 281

MAT 162, 165, 171, 172, 175, 263, ’

27 or 272 11 0

TOTAL REQUIRED CREDITS... 65

Co-op Option: Not authorized for this program.

See the Student Education Plan for the list of approved College Transfer Electives.
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ASSOCIATE IN GENERAL EDUCATION A10300

The General Education curriculum program consists of basic course work in English, literature, fine arts, philosophy,
social science, science, and mathematics, leading to an Associate Degree in General Education (ADGE). It is
designed principally for students who desire two years of general education beyond the high school level.

Upon completion of the program, the student will receive an associate in general education,

‘ASSOCIATE IN GENERAL EDUCATION (A10300)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 4 Semesters
Prerequisites: High School Diploma, Algebra l, Algebra II
Award: Associate Degree

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ENG 111 Expository Writing 3 0 1] 3
- ACA 115 Success & Study Skills 0 2 0 1
CIS 110 Introduction to Computers . 2 2 0 3
Humanities/Fine Arts 3 0 0 3
Social/Behavioral Sciences 3 0 1] 3
Natural Sciences/Mathematics 3 0 0 3
14 4 0 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ENG 114 Prof Research & Reporting 3 0 0 3
Major Electives 14 0 0 14
17 0 0 17
FALL SEMESTER 2 .
Prefix No. Title ) Class Lab Clinical Credit
Major Electives 17 0 1] 17
17 0 0 17
SPRING SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
Major Electives 15 0 0 15
15 [ 0 15
TOTAL REQUIRED CREDITS... 65
Co-op Option: Not authorized for this program.
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ASSOCIATE IN SCIENCE : A10400

The College Transfer program is designed for students who intend to transfer to a four-year college or university to
pursue a baccalaureate degree, Students in this program are responsible for examining the requirements of the four-
year college or university to which they plan to transfer for completion of their degree. Counselors and advisors are
available to assist students in planning their program.

The course work in the program includes literature, humanities, mathematics, physical education, and the sciences. The
Associate in Science program leans more toward mathematics and the physical and life sciences and is intended for
those pursuing the Bachelor of Science degree. The Associate in Arts program concentrates heavily on the humanities
and social sciences and is recommended for those who plan to continue in a Bachelor of Arts degree program.

Upon completion of the program, the student will receive an associate in science degree.

ASSOCIATE IN SCIENCE (A10400)

Effective: Fall 1998-99
Revised: 5/20/99

Length: 4 Semesters
Prerequisites: High School Diploma, Algebra I, Algebra IT
Award: Associate in Science

FALL SEMESTER 1
Prefix No.. Title Class Lab Clinical Work Exp Credit
ENG 11l Expository Writing 3 0 0 0 3
ACA 115 Success & Study Skills 0 2 0 0 1
CIs 110 Introduction to Computers 2 2 0 0 3
Mathematics Sequence I 3 0 0 4 3
Humanities/Fine Arts Elective 3 0 0 1] 3
Science Sequence I 3 3 0 .0 4
14 7 0 0 17
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinicat Work Exp Credit
ENG 112 Argument-Based Research 3 0 g o 3
OR
ENG 113 Literature-Based Research 3 4] 0 0 -3
Mathematics Sequence I 3 0 1] o 3
History Elective 3 0 [ 0 3
Science Sequence IT 3 3 0 4] 4
Major Elective 0 2 0 0 1
Social/Behavioral Science Elective 3 1] 0 0 3
1S s 0 0 17
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical =~ Work Exp Credit
Major Elective 7 0 a 0 7
Literature Elective 3 0 0 0 3
Humanities/Fine Arts Elective 3 0 0 0 3
Social/Behavioral Science Blective 3 0 0 0 3
16 0 0 0 16
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SPRING SEMESTER 2

Prefix No. Title
Humanities/Fine Arts Elective
Social/Behavioral Science Elective
Major Elective

TOTAL REQUIRED CREDITS... 65

Co-op Option: Not authorized for this program,
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ASSOCIATE IN SCIENCE - Articulation Agreement A1040A
PRE-MAJOR IN BIOLOGY AND BIOLOGY EDUCATION

The Associate in Science articulation agreement with a pre-major in Biclogy and Biology Education has been devel-
oped by university and community college faculty for students who intend to major in Biology and Biology
Education. Students who successfully complete this course of study and who meet the requirements for admission to
the university may be eligible for admission to the major with junior standing. )

Upon completion of the program, the student will receive an associate in science degree with a pre-major in Biology
and Biology Education,

PRE-MAJOR ASSOCIATE IN SCIENCE ARTICULATION AGREEMENT:
BIOLOGY AND BIOLOGY EDUCATION (A1040A)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 4 Semesters
Prerequisite: High School Diploma
Award: Associate in Science

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 111 Expository Writing 0 0 0 3
ACA 115 Success & Study Skills 1] 2 0 0 i
CHM 1SIC General Chemistry [ 3 0 0 0 3
CHM 151L General Chemistry [ Lab 0 3 0 1] 1
BIO 11IC General Biology I 3 0 0 0 3
BIO 111L General Biology I Lab 0 3 0 0 1
MAT 171 Precalcalus Algebra 3 0 0 i) 3
12 8 0 0 15
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 113 Literature-Based Research 3 0 0 0 3
CHM 152C General Chemistry 11 3 0 0 0 3
CHM  I52L General Chemistry 11 Lab 0 3 0 0 1
BIC  112C General Biology 11 3 0 0 0 3
BIG  112L General Biology I Lab 0 3 0 0 1
MAT 172, 175,271 or 272 3 0 0 0 3
HIS 111, 112,121, 122, 131 or 132 3 0 0 0 3
15 6 0 0 17
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Work Exp Credit
CHM 251C, PHY 151C or PHY 251C 3 0 0 0 3
CHM 251L, PHY 151L or PHY 251L 0 3 0 0 1
BIO 120C or BIC 130C 3 0 0 0 3
BIO 120L or BIO 130L 0 3 1] 0 1
FRE 111, GER 111 or SPA 111 3 0 1] 0 3
Approved PHI or REL Elective 3 0 0 0 3
POL 110, 120, 2106 or 220 3 0 0 1] 3
15 6 0 0 17
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SPRING SEMESTER 2 . .
Prefix No. Title Class Lab Clinical Work Exp Credit
CHM 252C, PHY 152C or PHY 252C 3
CHM 252L, PHY 152L or PHY 252L 0
ART 111 or MUS 110 3
ENG 231, 241 or 261 3
ECO 151, 251 or 252 3
Approved PSY or SOC Elective 3
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TOTAL REQUIRED CREDITS... 65

Co-ob Option: Not authorized for this program.
See the Student Education Plan for the list of approved College Transfer Electives.
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ASSOCIATE IN SCIENCE - Articulation Agreement ' Al1040B
PRE-MAJOR IN CHEMISTRY AND CHEMISTRY EDUCATION

The Associate in Science articulation agreement with a pre-major in Chemistry and Chemistry Education has been
developed by university and community college faculty for students who intend to major in Chemistry and Chemistry
Education. Students who successfully complete this course of study and who meet the requirements for admission to
the university may be eligible to apply for admission to the major with junior standing.

Upon completion of the program, the student will receive an associate in science degree with a pre-major in
Chemistry and Chemistry Education.

PRE-MAJOR ASSOCIATE IN SCIENCE ARTICULATION AGREEMENT:
CHEMISTRY AND CHEMISTRY EDUCATION (A1040B)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 4 Semesters
Prerequisite: High School Diploma
Award: Associate in Science

FALL SEMESTER 1
ENG 111 Expository Writing 3 0 0 0 3
MAT 271 Calculus 1 3 2 0 0 4
CHM I51C General Chemistry | 3 0 0 0 3
CHM 151L General Chemistry I Lab 0 3 0 4] 1
HIS 111, 112, 121,122, 131 or 132 3 0 0 1} 3
12 5 0 0 14
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 113 Literature-Based Research 3 0 0 0 3
CHM I52C General Chemistry I 3 0 0 0 3
CHM I52ZL General Chemistry II Lab 0 3 0 0 1
MAT 272 Calculus I 3 2 0 0 4
ECO 151,251 or 252 3 0 0 0 3
PSY 150 or SOC 210 3 0 0 0 3
15 5 0 0 17
FALL SEMESTER 2
Prefix Ne. Title Class Lab Clinical Work Exp Credit

CHM 251C Organic Chemistry I
CHM 251L Organic Chemistry I Lab
PHY 251C General Physics |
PHY 251L General Physics I Lab
ENG 231, 241 or 261
ART 111, 114, 115 or 116 or
MUS 110 or 113
FRE 111, GER 111 or SPA 111

0 0 3
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SPRING SEMESTER 2

Prefix No. Title

CHM 252C Organic Chemistry I
CHM 252L Organic Chemistry 11 Lab
PHY 252C General Physics I

PHY 252L General Physics I Lab

FRE 112, GER 112 or SPA 112 or
MAT 273

POL 110, 120, 210 or 220
Approved PHI or REL Elective

TOTAL REQUIRED CREDITS... 65

Co-0p Option: Not authorized for this program.

See the Student Education Plan for the list of approved College Transfer Electives.
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ASSOCIATE IN SCIENCE - Articulation Agreement A1040E
PRE-MAJOR IN MATHEMATICS

The Associate in Science articulation agreement with a pre-major in Mathematics has been developed by university
and community college faculty for students who intend to major in Mathematics. Students who successfully complete
this course of study and who meet the requirements for admission to the university may be eligible to apply for
admission to the major with junior standing.

Upon completion of the program, the student will receive an associate in science degree with a pre-major in
Mathematics.

ASSOCIATE IN SCIENCE
PRE-MAJOR IN MATHEMATICS (A1040KE)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 4 Semesters
Prerequisites: High School Diploma, Algebra [, Algebra II
Award: Associate in Science

FALL SEMESTER 1
Prefix No. Title Class Lab Work Exp Credit
ENG 111 Expository Writing 3 0 0 3
ACA 115 Success & Study Skills 0 2 0 1
MAT 175 Precalculus 4 0 0 4
PSY 150 General Psychology 3 0 0 3
HIS 111, 112, 121, 122, 131 or 132 3 0 0 3
ART 111, 114, 115 or 116 or
MUS 110, 112 or 113 0 0
16 2 0 17
SPRING SEMESTER 1
Prefix No. Title Class Lab Work Exp Credit
ENG 113 Literature-Based Research 3 0 0 3
MAT 271 Calculus 1 3 2 0 4
PSY 241 Developmental Psychology 3 0 0 3
CSC 134 C++ Programming
OR
CSC 136 COBOL Programming 2 3 0 3
ECO 151, 251 or 252 3 0 0 3
14 5 0 16
FALL SEMESTER 2
Prefix No. Title Class Lab Work Exp Credit
MAT 272 Calculus 11 3 2 0 4
PHY 251C General Physics I 3 0 0 3
PHY 25IL General Physics I Lab 0 3 0 1
Approved PHI or REL Elective 3 0 0 3
ENG 231, 241 or 261 3 0 0 3
FRE 111, GER 111 or SPA 111 3 0 0 3
15 5 0 17
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SPRING SEMESTER 2
Prefix No. Title Class Lab Work Exp Credit
MAT 273 Caleutus I 3 2 ' 1] 4
PHY 252C General Physics IT 3 0 4] 3
PHY 252L General Physics II Lab 1] 3 0 1
MAT 280
OR
285 3 0 0 3
FRE 112, GER 112 or SPA 112 3 0 ' 0 3
ENG 232,242 or 262 or
POL 114, 120, 210 or 220 1 0 0 1
13 5 0 15

TOTAL REQUIRED CREDITS... 65 .

Co-op Option: Not authorized for this program.
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ASSOCIATE IN SCIENCE - Articulation Agreement Al040F
PRE-MAJOR IN MATHEMATICS EDUCATION

The Associate in Science articulation agreement with a pre-major in Mathematics Education has been developed by
university and community college faculty for students who intend to major in Mathematics Education. Students who
successfully complete this course of study and who meet the requirements for admission to the university may be eligible
to apply for admission to the major with junior standing.

Upon completion of the program, the student will receive an associate in science degree with a pre-major in
Mathematics Education,

PRE-MAJOR ASSOCIATE IN SCIENCE ARTICULATION AGREEMENT:
MATHEMATICS EDUCATION (A1040F)

Effective: Fall 1998-99
Revised: 5/1/9%

Length: 4 Semesters
Prerequisite: High School Diploma
Award: Associate in Science

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 111 Expository Writing 3 0 0 0 3
ACA 115 Success & Study Skills 0 2 1] 0 1
MAT 175 Precalculus 4 1] 0 0 4
PSY 150 General Psychology 3 1] 0 0 3
CSC 134 C++Programming 2 3 0 0 3
HIS 111, 112, 121,22, 131 or 132 3 ¢ 0 0 3
15 5 0 0 17
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 113 Literature-Based Research 3 0 0 0 3
MAT 271 Calculus I 3 2 0 1] 4
PHY 25IC General Physics I 3 0 0 1] 3
PHY 251L General Physics I Lab 0 3 0 1] 1
EDU 116 Intro to Education 3 2 0 0 4
12 7 1] 0 15
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Work Exp Credit
MAT 272 Calculus 1T 3 2 4] 0 4
PHY 252C General Physics I 3 0 0 1] 3
PHY 252L General Physics II Lab 0 3 0 0 1
ENG 231, 241 or 261 3 0 0 0 3
FRE 111, GER 111 or SPA 111 3 0 [t} 0 3
ART 111, 114, 115 or 116 or
MUS 110, 112 or 113 3 0 0 0 3
15 5 4] 0 17
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SPRING SEMESTER 2

Prefix No. Title Class Lab Clinical Work Exp Credit

MAT 273 Calculus 111 3 2 0 0 4

MAT 280 Linear Algebra 3 0 0 0 3

PSY 241 Developmental Psych 3 0 4] 0 3

: ECO 151, 251 or 252 3 0 0 0 3

Approved PHI or REL Elective 3 0 0 0 3

15 2 0 0 16

TOTAL REQUIRED CREDITS... 65

Co-op Option: Not authorized for this program.
See the Student Education Plan for the list of approved College Transfer Electives.
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AUTOBODY REPAIR

D60100

The Autobody Repair curriculum provides training in the use of equipment and materials of the autobody repair
trade. The student studies the construction of the automobile body and techniques of autobody repairing, rebuilding,

and refinishing.

The course work includes autobody fundamentals, industry overview, and safety. Students will perform hands-on
repairs in the areas of non-structural and structural repairs, MIG welding, plastics and adhesives, refinishing, and
other related areas.

Graduates of the curriculum should qualify for entry-level employment opportunities in the automotive body and refinish-
ing industry. Graduates may find employment with franchised independent garages, or they may become self-employed.

AUTOBODY REPAIR (D60100)

Length: 3 Semesters
Prerequisite: High Scheol Diploma

Award: Diploma

FALL SEMESTER 1

Prefix No. Title

AUB 11l Painting & Refinishing I

AUB 121 Non-Structural Damage |

AUB 13! Structural Damage |

AUB 134 Autobody MIG Welding

CIS 113 Coraputer Basics

IsC 112 Industrial Safety

SPRING SEMESTER 1

Prefix No. Title

AUB 112 Painting & Refinishing IT

AUB 122 Non-Structural Damage II

AUB 132 Structural Damage 11

ENG 101 Applied Communications I

MAT 101 Applied Mathematics I

SUMMER SEMESTER 1

Prefix No. Title

AUB 114 Special Finishes

AUB 136 Plastics & Adhesives

AUB 162 Autobody Estimating
Elective

TOTAL REQUIRED CREDITS... 45

Effective: Fall 1998-99

Revised: 5/1/99
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Co-op Option: Qualifed students may elect to take up to three (3) credit hours of Cooperative Education from 3 credit hours of electives

provided they acquire approval from the Co-op Director and the Department Chairperson.
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AUTOMOTIVE SYSTEMS TECﬁNOLOGY A60160°

The Automotive Systems Technology curriculum prepares individuals for employment as automotive service techni-
_ cians. It provides an introduction to automotive careers and increases student awareness of the challenges associated
with this fast and ever-changing field.

Classroom and lab experiences integrate technical and academic course work. Emphasis is placed on theory, servicing
and operation of brakes, electrical/electronic systems, engine performance, steering/suspension, automatic transmis-
sion/transaxles, engine repair, climate control, and manual drive trains.

Upon completion of this curriculum, stidents should be prepared to take the ASE exam and be ready for full-time
employment in dealerships and repair shops in the antomotive service industry.

AUTOMOTIVE SYSTEMS TECHNOLOGY (A60160)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 5 Semesters
Prerequisite: High School Diploma
Award: Associate in Applied Science

FALL SEMESTER 1
Prefix No. Title Class Lab- Clinical Credit
ACA IS Success & Study Skills 0 2 0 1
AUT 115 Engine Fundamentals 2 3 0 3
AUT 116 Engine Repair 1 3 0 2
AUT 151 Brake Systems 2 2 0 3
AUT 152 Brake Systems Lab 0 2 0 1
AUT 161 Electrical Systems 2 6 0 4
7 18 0 14
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
AUT 164 Automotive Electronics 2 2 0 3
AUT 183 Engine Performance Fuels 2 3 0 3
AUT 184 Engine Perfor-Fuels Lab 0 3 0 1
OR
COE 111-212  Co-op Work Experience 0 0 10
AUT 231 Manual Drive Trains/Axles 2 3 0 3
AUT 232 Manual Dr Trains/Axles Lab 0 3 0 1
OR
COE 111-212  Co-op Work Experience 0 0 10 1
PHY 122 Applied Physics 11 3 2 0 4
Humanities/Fine Arts Elective 3 0 1] 3
12 16 0/20 18
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SUMMER SEMESTER 1 . .
Prefix No, Title Class Lab Clinical Credit
AUT 181 Engine Performance-Electrical 2 3 0 3
AUT 182 .  Engine Perfor-Elec Lab 1] 3 0 1
OR

COE 111-212  Co-op Work Experience 0 0 10 1
AUT 185 Emissions Controls 1 2 0 2
CIS 113 Computer Basics 0 2 0 1

3 i0 0/10 7
FALL SEMESTER 2 .
Prefix No. Title Class Lab Clinical Credit
AUT 141 Suspension & Steering Sys 2 4 0 4
AUT 162 Chassis Elect & Electronics 2 2 1] 3
AUT 163 Chassis Elec & Elect Lab 0 2 0 1

OR
COE 111-212  Co-op Work Experience 1] 0 10 1
AUT 211 Automotive Machining 2 6 0 4
ENG i1l Expository Writing 3 0 0 3
PSY 118 Interpersonal Psychology 3 0 0 3
12 14 0/10 18

SPRING SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
AUT 113 Automotive Servicing 2 6 0 4
AUT 171 Heating & Air Conditioning 2 3 0 3
AUT 221 Automatic Transmissions 2 6 0 4
ENG Ii5 Oral Communication 3 0 0 3

9 15 0 14

TOTAL REQUIRED CREDITS... 71

Co-0p Option: Quali.fied students may elect to take up to four (4) credit hours of Cooperative Education in lieu of 4 credit hours
of other major courses provided they acquire approval from the Co-op Director and the Department Chairperson.
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AUTOMOTIVE SYSTEMS TECHNOLOGY -
AUTOMOTIVE ELECTRICAL/ELECTRONICS
SYSTEMS CERTIFICATE

C60160C4

This evening certificate program is designed to prepare moderately-experienced automotive mechanics to take the
ASE certification exam in Electrical/Electronic Systems. The courses focus on the certificate-related competencies.

Courses in this program can be transferred directly into the Automotive Systems Technology associate degree curriculum.

AUTOMOTIVE ELECTRICAL/ELECTRONICS
SYSTEMS CERTIFICATE (C60160C4)

Effective: Fall 2000-01
Revised: Not Effective

Length: 2 Semesters
Prerequisite: High School Diploma
Award: Certificate

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical
AUT 161 Electrical Systems 2 [ 0
AUT 183 Engine Performance-Fuels 2 3 ]
AUT 184 Engine Perfor-Fuels Lab 0 3 0

4 12 ¢
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical
AUT 162 Chassis Elect & Electronics 2 2 0
AUT 163 Chassis Flec & Elect Lab 0 2 0

2 4 .0
TOTAL REQUIRED‘ CREDITS... 12
Co-op Option: Not Available.
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AUTOMOTIVE SYSTEMS TECHNOLOGY ~ , C60160C2
AUTOMOTIVE ENGINE PERFORMANCE CERTIFICATE

This evening certificate program is designed to prepare moderately-experienced automotive mechanics to take the

ASE certification exam in Engine Performance. The courses focus on the certificate-related competencies.

Courses in this progra.m can be transferred directly into the Automotive Systems Technology associate degree curriculurm.

AUTOMOTIVE ENGINE PERFORMANCE CERTIFICATE (C60160C2)

Effective: Fall 1999-2000
Revised: Not Current

Length: 2 Semesters
Prerequisite: High School Diploma
Award: Certificate

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical ' Credit
AUT 161 Electrical Systems 2 6 0 4
AUT 183 Engine Performance-Fuoels 2 3 0 3
AUT 184 Engine Perfor-Fuels Lab 0 0 1

4 12 0 8
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
AUT 181 Engine Performance-Electrical 3 0 3
AUT 182 Engine Perfor-Elec Lab 0 3 0 1
AUT 185 Emission Controls 1 2 0 2

3 8 0 6

TOTAL REQUIRED CREDITS... 14

Co-op Option: NA
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AUTOMOTIVE SYSTEMS TECHNOLOGY - ‘ . C60160C3
AUTOMOTIVE POWER TRAINS CERTIFICATE ‘

This evening certificate program is designed to prepare moderately-experienced automotive mechanics to take ASE
certification exams in three areas. The certification areas include: Al-Engine Repair; A2-Automatic Trans/Transaxle;
and A3-Manual Drive Train/Axles. The courses focus on the certificate-related competencies.

Courses in this program can be transferred directly into the Automotive Systems Technology associate degree curmriculum,

AUTOMOTIVE POWER TRAINS CERTIFICATE (C60160C3)

. Effective: Fall 2000-01
Revised: 5/1/99

Length: 2 Semesters
Prerequisite: High School Diploma
Award: Certificate

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
AUT 115 Engine Fundamentals 2 3 0 3
AUT 116 Engine Repair 1 3 0 2

3 6 0 5
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
AUT 221 Automatic Transmissions 2 6 0 4
AUT 231 Manual Drive/Trains/Axles 2 3 4] 3
AUT 232 Mamla_l Dr Trains/Axles Lab g 3 0 1

4 6 0 8

TOTAL REQUIRED CREDITS... 13

Co-op Option: NA
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AUTOMOTIVE SYSTEMS TECHNOLOGY -

AUTOMOTIVE SUSPENSION, BRAKES, AND HEATING/

AIR CONDITIONING CERTIFICATE

C60160C1

This evening certificate program is designed to prepare moderately-experienced automotive mechanics to take ASE
certification exams in three areas. The certification areas include: A4-Suspension and Steering; A5-Brakes; and A7-

Heating and Air Conditioning. The courses focus on the certificate-related competencies.

Courses in this program can be transferred directly into the Automotive Systems Technology associate degree curriculum,

AUTOMOTIVE SUSPENSION, BRAKES, AND HEATING/

AIR CONDITIONING CERTIFICATE (C60160C1)

Length: 2 Semesters
Prerequisite: High School Diploma
Award: Certificate

FALL SEMESTER

Prefix No. Title

AUT 141 Suspension & Steering Sys
AUT 151 Brake Systems

AUT 152 Brake Systems Lab
SPRING SEMESTER

Prefix No. Title

AUT 171 Heating & Air Conditioning
COE 111 Co-op Work Experience |

TOTAL REQUIRED CREDITS... 12

Co-op Option: NA

Effective: Fall 1999-2000
Revised: 5/1/00
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BASIC LAW ENFORCEMENT TRAINING C55120

Basic Law Enforcement Training (BLET) is designed to give students essential skills required for entry-level employ-
ment as law enforcement officers with state, county, or municipal governments, or with private enterprise.

This program utilizes State commission-mandated topics and methods of instruction. General subjects include, but
are not limited to, criminal, juvenile, civil, traffic, and alcoholic beverage laws; investigative, patro] custody, and
court procedures; emergency responses; and ethics and community relations,

Successful graduates receive a curriculum certificate and are qualified to take certification examinations mandated by
the North Carolina Criminal Justice Education and Training Standards Commission and/or the North Carolina
Sheriffs’ Education and Training Standards Commission.

FAYETTEVILLE TECHNICAL COMMUNITY COLLEGE
BASIC LAW ENFORCEMENT TRAINING (C55120)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 1 Semester
Prerequisite: High School D1ploma
Award: Certificate

FALL SEMESTER 1 ‘
Prefix No. Title * Class Lab Clinieal Work Exp Credit
cic 100 Basic Law Enforcement Trm 9 27 0 ‘ 0 18

TOTAL REQUIRED CREDITS... 18

Co-op Option: Not authorized in this program.
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BUSINESS ADMINISTRATION . . A25120

The Business Administration curriculum is designed to introduce students to the various aspects of the free enterprise .
system. Students will be provided with a fundamental knowledge of business functions, processes, and an under-
standing of business organizations in today’s global economy.

Course work includes business concepts such as accounting, business law, economics, management, and marketing.

Skills related to the application of these concepts are developed through the study of computer applications, commu-
nication, team building, and decision making.

for employment opportunities in government agencies, financial institutions, and large to small business or industry.

Through these skills, students will have a sound business education base for lifelong learning. Graduates are prepared I
BUSINESS ADMINISTRATION (A25120) '

Effective; Fall 1998-99
Revised: 6/4/99

Py
Length: 5 Semesters
Prerequisite: High School Dxplema b
Award: Associate in Applied Science
FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 0 2 0 1
BUS 110 Introduction to Business 3 [ 0 3
BUS 115 Business Law [ 3 0 4] 3 -~
CIS 1t Basic PC Literacy 1 2 0 2 :
ENG 11 Expository Writing 3 0 0 3
MAT 115 Mathematical Models 2 2 0 3
12 6 0 15
SPRING SEMESTER 1 l
Prefix No. Title Class Lab Clinical Credit
ACC 120 Prin of Accounting | 3 2 0 4
BUS 116 Business Law IT 3 0 0 3
BUS 121 Business Math 2 2 0 3 '
CIS 120 Spreadsheet I 2 2 0 3
ENG 114 Prof Research & Reporting 3 0 4] 3
Humanities/Fine Ants Elective 3 4] 0 3
16 6 0 19 il
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ECO 1252 Prin of Macroeconomics 3 0 0 3 |
MKT 120 Principles of Marketing 3 0 0 3 .
6 0 0 6
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FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
ACC 121 Prin of Accounting I 3 2 0 4
BUS 137 Principles of Management 3 0 0 3
BUS 225 Business Finance 2 2 0 3
ECO 251 Prin of Microeconomics 3 0 0 3
Major Elective 3 0 0 3
Free Elective 3 0 0 3
17 4 0 19
SPRING SEMESTER 2
Prefix Ne. Title Class Lab Clinical Credit
BUS 135 Principles of Supervision 3 ] 0 3
BUS 153 Human Resource Management 3 0 0 3
BUS 239 Bus Applications Seminar 1 2 0 2
ENG 115 Oral Communication ) 3 0 0 3
MKT 123 Fundamentals of Selling 3 0 0 3
Major Elective 3 0 0 3
16 2 0 17

TOTAL REQUIRED CREDITS... 76

Co-op Option: Qualified students may elect to take up to six (6) credit hours of Cooperative Education. Three (3) credit hours in lien
of other major conrses and three (3) credit hours in lieu of a free elective provided they acquire approval from the Co-op Director and
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BUSINESS ADMINISTRATION — A2512A
BANKING AND FINANCE

Banking and Finance is a concentration under the curriculum title of Business Administration. This curriculum is
designed to prepare individuals for a career with various financial institutions and other businesses.

Course work includes principles of banking, money and banking, lending fundamentals, banking and business law,
and practices in the areas of marketing, management, accounting, and economics.

Graduates should qualify for a variety of entry-level jobs in banking and finance. Also available are employment
opportunities with insurance, brokerage and mortgage companies, and governmental lending agencies.

BUSINESS ADMINISTRATION/
BANKING AND FINANCE (A2512A)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 5§ Semesters
Prerequisite: High School Diploma
Award: Associate in Applied Science

FALL SEMESTER 1 ’
Prefix No. Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 1] 2 0 1
BAF 110 Principles of Banking 3 0 0 3
BUS IS Business Law [ 3 1] 0 3
MAT * 115 Mathematical Models 2 2 0 3
ENG 111 Expository Writing 3 0 Q 3
CIS m Basic PC Literacy 1 2 0 2
12 6 0 15
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
BAF 141 Law & Banking: Principles 3 0 0 3
ACC 120 Prin of Accounting I 3 2 0 4
BUS 137 Principles of Management 3 0 0 3
ECO 251 Prin of Microeconomics 3 0 0 3
BAF 131 Fund of Bank Lending 3 [1] 0 3
Major Elective 3 0 0 3
18 2 0 19
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
CIS 172 Intro to the Internet 2 2 0 3
’ Elective 3 0 0 3
s 2 0 6
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FALL SEMESTER 2
Prefix No. Title
BAF 222 Money & Banking
MKT 120 Principles of Marketing
BUS 225 Business Finance
ENG 115 Oral Communication
ECO 252 Prin of Macroeconomics
Major Elective
SPRING SEMESTER 2
Prefix No. Title
ENG 114 Prof Research & Reporting
BAF 234 Residential Mort Lending
BAF 235 Analyzing Fin Statements
BAF 232 Consumer Lending
Major Elective
Humanities/Fine Arts Elec
TOTAL REQUIRED CREDITS... 76
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Co-op Option: Qualified students may elect to take up to eight (8) credit hours of Cooperative Education. Six (6) credit hours in lieu
of other major courses and two (2) credit hours in lieu of a free elective provided they acquire approval from the Co-op Director and
the Department Chairperson, .
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BUSINESS ADMINISTRATION -~ A2512C
HUMAN RESOURCES MANAGEMENT

Human Resources Management is a concentration ynder the curriculum title of Business Administration. The curricu-
Ium is designed to meet the demands of business and service agencies. The objective is the development of general-
ists and specialists in the administration, training, and management of human resources.

Course work includes studies in management, interviewing, placement, needs assessment, planning, compensation
and benefits, and training techniques, Also included are topics such as people skills, learning approaches, skills build-
ing, and development of instructional and training materials.

Graduates from this program will have a sound business educational base for life-long learning. Students will be pre-
pared for employment opportunities in personnel, training, and other human resources development areas.

BUSINESS ADMINISTRATION/
HUMAN RESOURCES MANAGEMENT (A2512C)

Effective: Spring 1999
Revised: 6/4/99

Length: 5 Semesters
Prerequisite: High School Diploma

Award: Associate in Applied Science I
FALL SEMESTER 1

‘Prefix No. Title Class Lab Clinical Credit
BUS 153 Human Resource Mgt 3 ¢ 0 3
BUS 115 Business Law I 0 0 3
BUS 121 Business Math 2 2 ] 3
Cis 111 Basic PC Literacy 1 2 0 2
ENG 111 Expository Writing 3 0 0 3
ACA 115 Success & Study Skills 0 2 0 1
12 6 0 15
SPRING SEMESTER 1
Prefix No. Titie Class Lab Clinical Credit
ACC 120 Prin of Accounting I 3 2 0 4
BUS 217 Employment Law & Regs 3 0 0 3
CiS 120 Spreadsheet 1 2 2 0 3
ENG 114 Prof Research & Reporting 3 0 0 3
MAT 115 Mathematical Models 2 2 0 3
Humanities/Fine Arts Elective 3 0 0 3
16 6 4} 19
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credlt

BUS 137 Principles of Management 3
ECO 252 Prin of Macroeconomics 3
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FALL SEMESTER 2 ' . : . - .
Prefix No. Title Class Lab Clinical Credit
BUS 258 Compensation & Benefits 3 0 0 3
MKT 120 Principles of Marketing 3 0 0 3
ECO 231 Prin of Microeconomics 3 0 0 3
BUS 256 Recruit, Select & Per Plan 3 0 0 3
BUS 234 Training & Development 3 0 0 3
Major Elective 3 0 0 3
18 ] 0 18
SPRING SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
BUS 135 Principles of Supervision 3 1] 0 3
BUS 239 Bus Applications Seminar 1 T2 g 2
BUS 239 HRM Apgplications 3 0 4] 3
ENG 115 Oral Communication 3 0 0 3
Major Elective 3 0 0 3
Elective 3 0 0 3
16 2 0 17

TOTAL REQUIRED CREDITS... 75
Co-op Option: Qualified students may elect to take up to six (6) credit hours of Cooperative Education. Three (3) credit hours in lieu

of other major courses and three (3) credit hours in lieu of a free elective provided they acquire approval from the Co-op Director and
the Department Chairperson.
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BUSINESS ADMINISTRATION - C25120C2
SMALL BUSINESS MANAGEMENT CERTIFICATE

The Small Business Management certificate is designed to prcpare individuals in basic business principles and man-
agement of a small business.

This certificate program covers the general field of business, the basics of contract law, basic accounting principles,
business insurance, and special problems associated with management of a small business, ’

m

Upon completion of this program, students should be able to prepare a business plan and manage a small business.

.

SMALL BUSINESS MANAGEMENT (CERTIFICATE) (C25120C2)

Effective: Fall 1999
Revised: 11/10/99

Length: 2 Semesters
Prerequisite: High School Diploma
Award: Centificate

FALL SEMESTER

Prefix No. Title Class Lab Clinical Credit

BUS 110 Introduction to Business 3 0 0 3

BUS 135 Principles of Supervision 3 0 0 3

BUS 230 Small Business Management 3 0 0 3 ~
9 0 0 9

SPRING SEMESTER l

Prefix No. Title Class Lab Clinical Credit ¢

ACC 120 Prin of Accounting I 3 2 1] 4

BUS 147 Business Insurance 3 0 0 3
6 0 0 7 l

TOTAL REQUIRED CREDITS... 16

Co-op Option: NA ’
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BUSINESS ADMINISTRATION - ‘ C25120C1
SMALL BUSINESS STARTUP CERTIFICATE

The Small Business Startup certificate is designed to prepare individuals for starting a small business and planning a
small business to increase the chances of success. '

“_‘ — ‘-\
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This certificate program covers the basics of contract law, making a business plan, managing the small business,

basics of accounting and business insurance.

Upon completion of this program, students should be able to prepare a small business plan and manage a small business.

SMALL BUSINESS STARTUP (CERTIFICATE) (C25120C1)

Length: 2 Semesters
Prerequisite: High School Diploma
Award: Certificate

Effective: Fall 1999
Revised: 11/10/99

FALL SEMESTER
Prefix No. Title Class Lab Clinical Credit
BUS 110 Introduction to Business 3 0 0 3
BUS 115 Business Law I 3 g 0 3
BUS 230 Small Business Management 3 0 0 3

9 0 0 9
SPRING SEMESTER
Prefix No. Title Class Lab Clinical Credit
ACC 120 Prin of Accounting 1 3 2 0 4
BUS - 147 Business Insurance 3 4] 0 -3

6 2 4] 7
TOTAL REQUIRED CREDITS... 16
Co-op Option: NA
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CABINETMAKING D35160

The Cabinetmaking curriculum prepares students for employment in the woodworking industry. Kitchen cabinet and
bathroom vanity designs and constructions are studied prior to practical application. This curriculum also provides
students the opportunity to plan and construct furniture products.

Students will read blueprints and plan, construct, finish, and install kitchen cabinets and bathroom vanities. Safe
operation of hand tools and machinery will be emphasized while studying purchasing principles, building considera-
tions, and related subjects required for construction of cabinets and furniture.

Graduates should qualify for employmcm in a facility that manufactures cabinets, furniture, or other wood products.
Students will understand plant organization and operations for possible self-employment.

CABINETMAKING (D35160)

Effective: Summer 1997-98
Revised: 5/1/99

Length: 3 Semesters
Prerequisite: High School Diploma
Award: Diploma

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credlt
CAB 110 Shop Operations 3 3 0
CAB 111 Cabinetmaking I 4 £ 0 7
DFT 117 Technical Drafting 1 2 0 2
MAT 101 Applied Mathematics [ 2 2 0 3
10 16 ¢ 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
CAB 112 Cabinetmaking 1T 5 12 0 9
CIS 113 Computer Basics [i] 2 [ 1
DDF 110 Cabinet Design/Drafting 1 2 ¢ 2
ENG 101 Applied Communications 3 1] 4] 3
ISC 115 Construction Safety 2 0 0 2
11 16 0 17
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credlt
CAB 113 Cabinetmaking 111 4 6 0
Elective 3 0 0 3
7 6 0 9

TOTAL REQUIRED CREDITS... 42

Co-op Option: Qualified students may elect to take up to three (3) credit hours of Cooperative Education in lieu of 3 credit hours of
electives provided they acquire approval from the Co-op Director and the Department Chairperson.
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CARPENTRY D35180

The Carpentry curriculum is designed to train students to construct residential structures using standard building
materials and hand and power tools. Carpentry skills and a general knowledge of residential construction will also be
taught.

Course work includes footings and foundations, framing, interior and exterior trim, cabinetry, blueprint reading, resi-
dential planning and estimating, and other related topics. Students will develop skills through hands-on participation.

Graduates should qualify for employment in the residential building construction field as rough carpenters, framing
carpenters, roofers, maintenance carpenters, and other related job titles.

CARPENTRY (D35180)

Effective: Fall 1999-2000
Revised: 5/1/99

Length: 3 Semesters
Prerequisite: High School Diploma
Award: Diploma

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
BPR 130 Blueprint Reading/Construction 1 2 0 2
CAR 110 Intro to Carpentry 2 0 0 2
CAR 111 Carpentry I 3 15 0 8
CAR 115 Res Planning/Estimating 3 0 0 3
MAT 101 Applied Mathematics 1 2 2 0 3
11 19 0 18
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
CAR 112 Carpentry II 3 15 0 8
CAR 114 Residential Bldg Codes 3 0 0 3
CIS 113 Computer Basics 0 2 0 1
ENG 101 Applied Communications 1 3 0 0 3
ISC 115 Construction Safety 2 0 1] 2
11 17 0 17
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
CAR 113 Carpentry III ) 9 0 6
Elective 3 0 0 3
6 9 0 9

TOTAL REQUIRED CREDITS... 44

Co-op Option: Qualified students may elect to take up to three (3) credit hours of Cooperative Education in lieu of 3 credit hours of
electives provided they acquire approval from the Co-op Director and the Department Chairperson.
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CARPENTRY - C35180
GENERAL CONTRACTOR’S LICENSE PREPARATION CERTIFICATE

This evening certificate program is designed to prepare individuals to take the state general contracting license exam.
Courses include basic carpentry, construction blueprint reading, business management, building codes, and basic math,

GENERAL CONTRACTOR’S LICENSE PREPARATION CERTIFICATE (C35180)

Effective: Fail 1999-2000

Revised 5/1/99 l
Length: 2 Semesters L
Prerequisite: High School Diploma
Award: Certificate N
FALL SEMESTER I
Prefix No. Title Class . Lab Clinical Credit
BPR 130 Blueprint Reading/Const 1 2 4] 2
*CAR 110 Intro to Carpentry 2 0 0 2
CAR 115 Res Planning/Estimating 3 0 0 3
[ 2 0 7
SPRING SEMESTER
Prefix No. Title Class Lab Clinical Credit l
CAR 114 Residential Bidg Codes 3 0 0 3
MAT 101 Applied Mathematics [ 2 2 o 3
5 2 0 6 ;
*CARI10/Intro to Carpentry (New) '
TOTAL REQUIRED CREDITS... 13 )
Co-op Option: NA '
!
I
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CIVIL ENGINEERING TECHNOLOGY A A40140

The Civil Engineering Technology curriculum provides the application of relevant theory of engineering needed by
technicians to carry out planning and supervisory tasks in the construction of transportation systems, residential and
commercial buildings, bridges, dams, and water and wastewater treatment systems.

Course work includes the communication and computational skills required to support the fields such as materials
testing, structures, estimating, project management, hydraulics, environmental technology, and surveying. Additional
course work will cover the operation of computers and application software including computer-aided drafting,

Graduates should qualify for technician-level jobs with both public and private engineering, construction, and survey-
ing agencies.

CIVIL ENGINEERING TECHNOLOGY (A40140)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 5 Semesters
Prerequisite: 2 Units of Algebra
Award: Associate in Applied Science -

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 0 2 0 1
CIs 1 Basic PC Literacy 1 2 0 2
EGR 115 Intro to Technology 2 6 Q 4
ENG 111 Expository Writing 3 0 0 3
MAT 121 Algebra/Trigonometry I 2 2 0 3
PSY 118 Interpersonal Psychology 3 0 0 3

11 12 0 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
Civ 125 Civil/Surveying CAD 1 6 0 3
ENG 114 Prof Research & Reporting 3 4] 0 3
MAT 122 Algebra/Trigonometry II 2 2 1] 3
PHY 131 . Physics-Mechanics 3 2 ¢ 4
SRV 110 Surveying I 2 6 0 4

11 16 0 17
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
Cclv 110 Statics/Strength of Materials 2 6 0 4
SRV 111 Surveying I 2 6 0 4

4 12 0 8
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FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
civy 1l Soils and Foundations 2 3 0 3
Clv 210 . Engineering Materials 1 3 0 2
Clv 211 Hydraulics and Hydrology 2 3 0 3
Clv 230 Construction Estimating 2 3 0 3
ENG 115 Oral Communication 3 0 0 3
PHY 132 Physics-Elec & Magnetism 3 2 0 4
13 14 0 18
SPRING SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
CIV 212 Environmental Planning 2 3 0 3
Clv 22z Reinforced Concrete 2 3 0 3
CIv 240 Project Management 2 3 0 3
*CIV 250 Civil Eng Tech Project 1 3 0 2
MAT 223 Applied Caleulus 2 2 0 3
Humanities/Fine Axts Elective 3 o 4] 3
12 14 [} 17
TOTAL REQUIRED CREDITS... 76

*Co-op Option: Qualified students may elect to take up to five (5) credit hours of Cooperative Education in lieu of CIV 212 and/or
CIV 250 provided they acquire approval from the Co-op Director and the Department Chairperson.
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COMPUTER PROGRAMMING

A25130

The 'Computer Programming curriculum prepares individuals for employment as computer programmers and related
positions through study and applications in computer concepts, logic, programming procedures, languages, generators,
operating systems, networking, data management, and business operations.

Students will solve business computer problems through programming tcdhniques and procedures, using appropriate
languages and software. The primary emphasis of the curriculum is hands-on training in programming and related

computer arcas that provide the ability to adapt as systems evolve.

Graduates should qualify for employment in business, industry, and government organizations as programimers, pro-
grammer trainees, programmer/analysts, software developers, computer operators, systems technicians, database spe-
cialist, computer specialist, software specialist, or information systems managers.

COMPUTER PROGRAMMING (A25130)

Effective: Spring 1999
Revised: 5/1/9%

Length: 5 Semesters
Prerequisite: 2 Units of Algebra
Award: Associate in Applied Science

FALL SEMESTER 1

Prefix - No. Title -

ACA 115 Success & Study Skills
ACC 111 Financial Accounting

CIS 110 Introduction to Computers
CIs 115 Intro to Prog & Logic
ENG 11t Expository Writing

MAT 161 College Algebra

SPRING SEMESTER 1

Prefix No. Tit{e

CIs 130 Survey of Operating Sys
CSC 135 COBOL Programming
CsSC 139 Visual BASIC Programming
CIS 152 Database Concepts & Apps
ENG 115 Oral Communication

Social/Behavioral Science Elective

SUMMER SEMESTER 1

Prefix No. Title

CSC 138 RPG Programming
C8C 235 Advanced COBOL

Class

Slowwowos
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Lab Clinical Credit

2 0 1

1] 0 3

2 ] 3

2 ] 3

0 0 .3

0 0 3

6 0 16
Lab Clinical Credit

3 0 3

3 0 3

3 0 3

2 0 3

0 0 3

0 0 3

11 0 18
Lab Clinical Credit

3 0 3

3 0 3

6 0 6



FALL SEMESTER 2 .
Prefix No. Title Class Lab Clinical Credit
CSC 238 Advanced RPG 2 3 0 3
CIS 286 Systems Analysis & Design 3 0 0 3
CIS 245 Operating System — Multi-User 2 3 0 3
CSC 134 C++ Programming 2 3 0 3
NET 110 Data Comm/Networking 2 2 0 3
Elective 3 0 0 3
14 11 1] 18
SPRING SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
CIS 288 Systems Project 1 4 0 3
NET 130 Network Install/Admin I 2 2 ] 3
CIS 172 Intro to the Internet 2 3 0 3
Major Elective 2 3 0 3
Major Elective 2 3 0 3
Humanities/Fine Arts Elective 3 0 0 3
12 15 0 18

TOTAL REQUIRED CREDITS... 76

Co-op Option: Qualified students may elect to take up to six (6) credit hours of Cooperative Education. Three (3) credit hours in lieu
of other major courses and three (3) credit hours in lieu of a free elective provided they acquire approval from the Co-op Director and
the Department Chairperson.
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COMPUTER PROGRAMMING -
C++ PROGRAMMING CERTIFICATE

£25130C2

The C++ programming certificate is designed to prepare individuals for employment as programmers in C++ through
study and applications in computer concepts, logic, and programuming procedures using the C4-+ programming language.

Students will solve business computer problems through programming techniques and procedures using the C++ language.

Upon completion of this program, a student will have the necessary C++ skills for an entry level C++ programming

position in business, industry, and government organizations.

C++ PROGRAMMING (CERTIFICATE) (C25130C2)

Effective: Fall 1999-2000
Revised: 5/1/99

Length: 3 Semesters
Prerequisites: High School Diploma and 2 Units of Algebra
Award: Certificate

SPRING SEMESTER
Prefix No. Title Class
CIS 110 Introduction to Computers 2
CIS. 115 Introduction to Prog & Logic 2
4
FALL SEMESTER
Prefix No. Title Class
CSC 134 Ci+ Programming 2
2
SPRING SEMESTER
Prefix No. Title Class
CSC 24 Advanced C++ 2
2
TOTAL REQUIRED CREDITS... 12
Co-op Option: NA
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COMPUTER PROGRAMMING - ' C25130C1
COBOL PROGRAMMING CERTIFICATE ‘

The COBOL programming certificate is designed to prepare individuals for employment as programmers in COBOL
through study and applications in computer concepts, logic, and programming procedures using the COBOL pro-
gramming language.

Students will solve business computer problems through programming techniques and procedures using the COBOL
language.

Upon completion of this program, a student will have the necessary COBOL skills for an entry level COBOL pro-
gramming position in business, industry, and government organizations.

COBOL PROGRAMMING (CERTIFICATE) (C25130C1)

Effective: Fall 1999-2000
Revised: 5/1/99

Length: 3 Semesters
Prerequisites: High School Diploma and 2 Units of Algebra
Award: Certificate

FALL SEMESTER
Prefix No. Title Class Lab Clinical Credit
CI1S 110 Introduction to Computers 2 2 0 3
CIS 115 Introduction to Prog & Logic 2 2 0 3

4 4 0 6
SPRING SEMESTER
Prefix No. Title Class Lab Clinical Credit
C8C 135 COBOL Programming 2 3 0 3

2 3 0 3
SUMMER SEMESTER
Prefix No. Title Class Lab Clinical Credit
CSC 235 Advanced COBOL 2 3 [} 3

2 3 0 ]
TOTAL REQUIRED CREDITS... 12
Co-op Option: NA
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COMPUTER PROGRAMMING ~ -C25130C3
RPG PROGRAMMING CERTIFICATE Co

The RPG Programming.certificate is designed to prepare individuals for employment as programmers in RPG
through study and applications in computer concepts, logic, and programming procedures using the RPG program—
ming language.

Students will solve business computer problems through programming techniques and procedures using the RPG Ia.ngﬁagc.

Upon completion of this program, a student will have the necessary RPG skills for an entry level RPG Programmmg
position in business, industry, and government orgamzatlons

RPG PROGRAMMING (CERTIFICATE) (€C25130C3)

Effective: Fall 1999-2000
Revised: 9/1/99

Length: 3 Semesters
Prerequisites: High School Diploma and 2 Units of Algebra
Award: Certificate

SPRING SEMESTER
Prefix No. Title Class Lab Clinical . Credit:
CIs | 110 Introduction to Computers 2 2 0 3
CIS 115 Introduction to Prog & Logic 2 2 0 3
4 4 0 6
SUMMER SEMESTER
Prefix No. Title Class Lab Clinical Credit
CsC 138 RPG Programming 2 3 _0 3
2 3 0 3
FALL SEMESTER
Prefix No. Title Class Lab Clinical Credit
CSC 238 Advanced RPG 2 3 0 _§_ .
2 3 0 3
TOTAL REQUIRED CREDITS... 12
. Co-op Option: NA
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COMPUTER PROGRAMMING - ) C25130C4
VISUAL BASIC PROGRAMMING CERTIFICATE

The Visual BASIC programming certificate is designed to prepare individuals for employment as programmers in
Visual BASIC through study and applications in computer concepts, logic, and programming procedures using the
Visual BASIC programming language.

Students will solve business computer problems through programming techniques and procedures using the Visual
BASIC language.

Upon completion of this program, a student will have the necessary Visual BASIC skills for an entry level Visual
BASIC programming position in business, industry, and government organizations.

VISUAL BASIC PROGRAMMING (CERTIFICATE) (C25130C4)

Effective: Fall 1999-2000
Revised: 5/1/99

Length: 3 Semesters
Prerequisites: High School Diploma and 2 Units of Algebra
Award: Certificate

FALL SEMESTER
Prefix No. Title Class Lab Clinical Credit
CIS 110 Introduction to Computers 2 2 0 3
CIS 115 Introduction to Prog & Logic 2 2 0 3

4 4 0 6
SPRING SEMESTER
Prefix Mo. Title Class Lab Clinical Credit
CSC 139 Visual BASIC Programming 2 3 0 3

' 2 3 0 3

FALL SEMESTER
Prefix Ne. Title Class Lab Clinical Credit
CSC 239 Advanced Visual BASIC 2 3 0 3

2 3 0 3
TOTAL REQUIRED CREDITS... 12
Co-op Option: NA
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COSMETOLOGY » CL ..D55140

The Cosmetology curriculum is designed to provide competency-based knowledge, scientific/artistic principles, and
hands-on fundamentals associated with the cosmetology industry, The curriculum provides a simulated salon environ-
ment which enables students to develop manipulative skills. :

Course work includes instruction in all phases of professional imaging, hair design, chemical processes, skin care,
nail care, multi-cultural practices, business/computer principles, product knowledge, and other selected topics. -

Graduates should qualify to sit for the State Board of Cosmetic Arts examination. Upon sticcessfully passing the State
Board Exam, graduates will be issued a license. Employment is available in beauty salons and related businesses. »

COSMETOLOGY (D55140)

- Effective: Fall 1998-99
Revised: 5/1/99

Length: 3 Semesters .
Prerequisite: High School Diploma
Award: Diploma

FALL SEMESTER 1 ]
Prefix No. Title Class Lab Clinical ) Credit
cos 111 Cosmetology Concepts I 4 0 ] Y4
Ccos 112 Salon I 1} 24 0 8
COos 150 Computerized Salon Ops 1 0 0 1
ENG 101 Applied Communication I 3 0 0 3

8 24 0. 16
SPRING SEMESTER 1 :
Prefix No. Title Class Lab Clinical Credit
COs 113 Cosmetology Concepts 11 4 0 0 4
Cos 14 Salon II 0 24 0 8
CcoS  115A Cosmetology Concepts HI 2 0 0 2
COS  116A Salon Il 0 6 0 20

6 30 1] 16
SUMMER SEMESTER 1 :
Prefix No. Title Class Lab Clinical Credit
COS 1I5B Cosmetology Concepts III 2 0 |1 .20
COS  116B Salon I 0 6 ' 0 2
cos 117 Cosmetology Concepts IV 2 0 1] 2
cos 118 Salon IV 0 21 0 7
PSY 101 Applied Psychology 3 ¢} 3

7 27 0 16
TOTAL REQUIRED CREDITS... 48
Co-op Option: Not authorized for this program.
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CRIMINAL JUSTICE TECHNOLOGY AS5180

The Criminal Justice Technology curriculum is designed to provide knowledge of criminal justice systems and opera-
tions. Study will focus on local, state, and federal law enforcement, judicial processes, corrections, and security serv-
ices. The criminal justice system’s role within society will be explored.

Emphasis is on criminal justice systems, criminology, juvenile justice, criminal and constitutional law, investigative
principles, ethics, and community relations. Additional study may include issues and concepts of government, coun-
seling, communications, computers, and technology.

Employment opportunities exist in a variety of local, state, and federal law enforcement, corrections, and security
fields. Examples include police officer, deputy sheriff, county detention officer, state trooper, intensive
probation/parole surveillance officer, correctional officer, and loss prevention specialist.

CRIMINAL JUSTICE TECHNOLOGY (A55180)

Effective: Spring 2000
Revised: 10/14/99

Length: 5 Semesters
Prerequisite: High School Diploma
Award: Associate in Applied Science

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 4] 2 0 1
cic 1t Intro to Criminal Justice 3 0 g 3
ClIC 231 Constitutional Law 3 0 ¢ 3
ENG 111 Expository Writing 3 0 0 3
POL 130 State & Local Government 3 0 0 3
PSY 118 Interpersonal Psychology 3 0 0 3
15 2 0 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
cc 112 Criminology 3 0 0 3
cac  us Juvenile Justice 3 o] 0 3
cIC 131 Criminal Law 3 0 0 3
Cic 141 Corrections 3 0 0 3
ENG 114 Prof Research & Reporting 3 0 1] 3
Humanities/Fine Arts Elective 3 g 0 3
18 0 0 18
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
C1S 113 Computer Basics 0 2 0 i
ENG 115 . Oral Communication 3 o] o 3
Major Elective 3 0 o 3
6 2 0 7
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FALL SEMESTER 2 . . o
Prefix No. Title Class Lab Clinical Credit
cIc 132 Court Procedure & Evidence 3 0 ' 0 ' .3
clc 151 Intro to Loss Prevention 3 0 0 3
cic 221 Investigative Principles 3 2 0 4
MAT 115 Mathematical Models 2 2 0 3
soC 210 Introduction to Sociology 3 "0 0 3
14 4 0 16
SPRING SEMESTER 2 -
Prefix No. Title Class Lab Clinical Credit
cic 212 Ethics & Comm Relations 3 0 0 ’ 3
CIC 213 Substance Abuse 3 0 0 3
Cic 215 Organization & Administration 3 0 0 3
: Major Elective 3 i} 0 3
Major Elective 3 0 0 3
Major Elective 3 0 0 3
18 0 0 18
TOTAL REQUIRED CREDITS... 75

Students with a felony conviction may have limited Criminal Justice employment opportunities.

Co-op Option: Qualified students may elect to take up to six (6) credit hours of Cooperative Educauon provided they acquire
approval from the Co-op Director and the Depanmem Chairperson,
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CRIMINAL JUSTICE TECHNOLOGY - C55180C3
CORRECTIONS CERTIFICATE

The Corrections Certificate program prepares potential correctional officers for employment in confinement facilities
such as jails, prisons, or juvenile detention centers. Emphasis is placed on the counseling and crisis aspects of the cor-
rectional officer’s role and the procedural law governing confinement and various confinement alternatives.

CORRECTION CERTIFICATE (C55180C3)

Effective: Fall 1999-2000
Revised: 5/1/99

Length: 1 Semester
Prerequisite: High School Diploma
Award: Certificate

Prefix No. Title Class Lab Clinical Credit
cCc 141 Corrections 3 0 0 3
cIC 211 Counseling 3 0 0 3
CcIiC 214 Victimalogy 3 0 0 3
Cic 225 Crisis Intervention 3 1] 0 3
Cic 23 Correctional Law 3 0 0 3
CIC 241 Cormmunity-Based Corrections 3 0 0 3

18 0 0 18

TOTAL REQUIRED CREDITS... 18

Co-op Option: Option: Not authorized in this program.
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CRIMINAL JUSTICE TECHNOLOGY - ‘ C55180C2
INVESTIGATIONS CERTIFICATE

The Investigations Certificate program provides an in-depth study of current investigative techniques and procedures.
Topics include the handling and preparing of evidence for trail, interviewing suspects and the ethical standards of
criminal procedure. This program prepares the student for employment as a basic lab technician in the areas of criminal
identification, security investigation or surveillance.

INVESTIGATIONS CERTIFICATE (C55180C2)

" Effective: Fall 1999-2000
Revised: 5/1/99

Length: 1 Semester )
Prerequisite: High School Diploma .
Award: Certificate . |

|
FALL SEMESTER |
Prefix No. Title Class Lsb Clinical Credit
cJc 113 Juvenile Justice . 3 0 0 3
cic 121 Law Enforcement Operations 3 0 [i] 3
CIc 122 Community Policing 3 0 0 3
L cic 131 Criminal Law 3 0. 6 3
CIC 212 Ethics and Community Relations 3 0 0 3
cIC 215 Organization and Administration 3 0 0 3
18 4] 0 18
TOTAL REQUIRED CREDITS... 18
Co-op Option: Not authorized in this program,
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CRINiINAL JUSTICE TECHNOLOGY - C55180C1
LAW ENFORCEMENT CERTIFICATE

The Law Enforcement Certificate program introduces potential law enforcement officers to or enhances the knowl-
edge of current law enforcement officers regarding the ethical, organizational and administrative aspects of law
enforcement. An in-depth review of North Carolina Criminal statues, the role of the police in the community and an
overview of organized crime are presented.

LAW ENFORCEMENT CERTIFICATE (C55180C1)

Effective: Fall 1999-2000
Revised: 5/1/99

Length: 1 Semester
Prerequisite: High Schoel Diploma
Award: Certificate

FALL SEMESTER
Prefix No. Title Class Lab Clinjcal Credit
cc i Intro to Criminal Justice 3 0.
cic 112 Criminology 3 0
cIc 113 Juvenile Justice 3 4]
ac o122 Community Policing 3 0
cic 225 Crisis Intervention 3 0
15 0
TOTAL REQUIRED CREDITS... 15
Co-op Option: None required in certificate program.
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CULINARY TECHNOLOGY

A55200

The Culinary Technology curriculum provides specific training required to prepare students to assume positions as
trained culinary professionals in a variety of food service settings including full service restaurants, hotels, resorts,

clubs, catering operations, contract food service, and health care facilities.

Course offerings emphasize practical application, a strong theoretical knowledge base, and professionalism and provide
the critical competencies to successfully meet industry demands. Courses also include sanitation, food/beverage service
and control, baking, garde manger, American/international cuisines, food production, and hospitality supervision.

Graduates should qualify for entry-level positions such as line cook, station chef, and assistant pzistry chef. American
Culinary Federation certification is available to graduates. With experience, graduates may advance to positions such

as sous-chef, executive chef, or food service manager.

CULINARY TECHNOLOGY (A55200)

Length: 5 Semesters
Prerequisite: High School Diploma
Award: Associate in Applied Science

FALL SEMESTER 1
Prefix Ne. Title
ACA 115 Success & Study Skills
CIS 113 Computer Basic
CUL 110 Sanitation and Safety
CUL 135 Food & Beverage Service
CUL 135A Food & Beverage Serv Lab
CUL 140 Basic Culinary Skills
CUL 1350 Food Science
ENG 111 Expository Writing
SPRING SEMESTER 1
Prefix No. Title
‘CUL 160 Baking I
CUL 170 Garde-Manger I
CUL 240 Adv Culinary Skilis
MAT 115 Mathematical Models
NUT 110 Nutrition
SUMMER SEMESTER 1
Prefix No. Title
PSY 118 Interpersonal Psychology

Major Elective
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FALL SEMESTER 2

Prefix No. Title

CUL 120 Purchasing

CUL 130 Menu Design

CUL 250 Classical Cooking

CUL 260 Baking It

ENG 114 Prof Research & Reporting
Humanities/Fine Arts Elective

SPRING SEMESTER 2

Prefix No. Title

COE 112A Work Ex I - Culinary Technology

COE 115A Work Exp Seminar I -
Culinary Technology

ENG 115 Oral Communication

HRM 215 Restaurant Management

Major Elective

TOTAL REQUIRED CREDITS... 76
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Co-op Option: Students are required to take 3 credit hours of co-op.
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CULINARY TECHNOLOGY - " : C55200C2
BAKING CERTIFICATE ) . _

The Baking Certificate is designed to prepare students who would like to be employed as a baking professional,
Students will learn fundamentals of bakeshop-operations and will prepare various bread products, pastries, cakes,
cookies, classical desserts, sugar works, and confections. The program will enhance the students cake decorating and
dessert preparation skills. ' :

BAKING CERTIFICATE (C55200C2)

Effective: Fall 1999-2000
Revised: 5/1/99

Length: 1 Semester )
Prerequisite: High School Diploma
Award: Certificate

FALL SEMESTER #

Prefix No. Title Class Lab Clinical - Credit
CuL 110 Sanitation and Safety 2 0 0 2
CUL 160 Baking 1 (15t 8 weeks) 1 4 0 3
CUL 192 Selected Topics in Culinary Arts 2 0 -0 2
CUL 260 Baking II (2nd 8 weeks) 1 4 "0 3
CUL 280 Pastry & Confections 1 4 0 3
COE ll1A* Co-op for Baking 0 0 10 1

7 12 10 14

TOTAL REQUIRED CREDITS... 14

Co-op Option: Students are required to take 1 credit hour of co-op.
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CULINARY TECHNOLOGY - C55200C1
PANTRY CHEF CERTIFICATE (GARDE MANGER)

The Pantry Chef Certificate (Garde Manger) is designed to prepare students who would like to be employed in the
banquet, catering, cold foods and display professions or for those with some culinary experience who want to further
their knowledge in this specialized area. Students will learn to prepare salads, dressings, cold sauces, gamishes, patés,
terrines, ice carvings, canapes, hor d’oeuvres and other related topics. The program will enhance the student’s cold
food preparation, presentation and display skills.

PANTRY CHEF CERTIFICATE (GARDE MANGER) (C55200C1)

Effective: Fall 1999-2000
Revised: 5/1/99

Length: 1 Semester
Prerequisite: High School Diploma
Award: Certificate

FALL SEMESTER
Prefix No. Title Class Lab Clinical Credit
CUL 110 Sanitation and Safety 2 0
CUL 140 Basic Culinary I 2 6
CUL 170 Garde Manger I (Ist 8 weeks) 1 4
CUL 270 Garde Manger Il (2nd 8 weeks) 1 4
6 14
TOTAL REQUIRED CREDITS... 13
Co-op Option: None required in this centificate program.
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DENTAL ASSISTING ' ' D45240

The Dental Assisting curricolum prepares individuals to assist the dentist in the delivery of dental treatment and to func-
tion as integral members of the dental team while performing chairside and related office and laboratory procedutes.

Course work includes instruction in general studies, biomedical sciehoes dental sciences, clinical sciences, and clinical
practice. A combination of lecture, laboratory, and clinical experiences provide students with knowledge in infection/
hazard control, radiography, dental materials, preventive dentistry, and clinical procedures.

Graduates may be eligible to take the Dental ‘Assisting National Board Examination to become Certified Dental
Assistants. As a Dental Assistant 11, defined by the Dental Laws of North Carolina, graduates work in dental offices
and other related areas, .

DENTAL ASSISTING (D45240)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 3 Semesters
Prerequisite: 1 Unit Biology
Award: Diploma

FALL SEMESTER 1 -
Prefix No. Title ) Class Lab Clinical Credit
BIO 106 Intro to Anat/Phys/Micro 2 2 0 3
CiIS 113 Computer Basics 0 2 0 1
DEN 100 Basic Qrofacial Anatomy - 2 0 0 2
DEN 101 Preclinical Procedures 4 6 [ 7
DEN 102 Dental Materials 3 4 0 5
DEN 111 Infection/Hazard Control 2 0 0 2

13 14 0 20
SPRING SEMESTER 1
Prefix No. Title ) Class Lab Clinical Credit
DEN 103 . Dental Sciences 2 0 0 2
DEN 104 Dental Health Education 2 2 ! 0 3
DEN 105 Practice Management 2 i} o 2
DEN 106 Clinical Practice I 1 0 12 5
DEN 112 Dental Radiography 2 3 0 3
ENG 102 Applied Communications IT 3 0 0 3

12 5 12 18
SUMMER SEMESTER'1 .
Prefix. No. Title Class Lab Clinical Credit
DEN 107 Clinical Practice I 1 0 12 5
PSY 101 Applied Psychology 3 0 0 3

4 0 12 [

TOTAL REQUIRED CREDITS... 46

Students with a felony conviction may have limited certification and employment opportunities.
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DENTAL HYGIENE

The Dental Hygiene curriculum provides individuals with the knowledge and skills to access, plan, implement, and
evaluate dental hygiene care for the individual and the community.

Students will learn to prepare the operatory, take patient histories, note abnormalities, plan care, teach oral hygiene,
clean teeth, take x-rays, apply preventive agents, complete necessary chart entries, and perform other procedures

related to dental hygiene care.

Graduates of this program may be eligible to take national and state/regional examination for licensure which are
required to practice dental hygiene. Employment opportunities include dental offices, clinics, schools, public health
agencies, industry, and professional education.

Length: 5 Semesters

Prerequisites: 1 Unit Biology, Algebra & Chemistry

Award: Associate in Applied Science

FALL SEMESTER 1

Prefix No. Title

ACA 113 Success & Study Skills

BIC 163 Basic Anatomy & Physiology

DEN 110 Orofacial Anatomy

DEN 111 Infection/Hazard Control
DEN 120 _ Dental Hyg Preclinic Lec
DEN 121 Dental Hygiene Preclinic Lab
ENG |1l Expository Writing
SPRING SEMESTER 1

Prefix No. Title

BIO 175 General Microbiology
DEN 112 Dental Radiography
DEN 123 Nutrition/Dental Health
DEN 130 Dental Hygiene Theory 1
DEN 131 Dental Hygiene Clinic 1
PSY 150 General Psychology
DEN 125 Dental Office Emer
SUMMER SEMESTER 1

Prefix No. Title

DEN 124 Periodontology

DEN 140 Dental Hygiene Theory I}
DEN 141 Dental Hygiene Clinic I
ENG 118 Oral Coramunication

DENTAL HYGIENE (A45260)

Effective: Fall 1998-99
Revised: 5/2/00

Class
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A45260

Lab Clinical Credit
2 1] 1
2 0 5
2 0 3
0 0 2
0 0 2
6 0 2
0 0 3
12 0 18
Lab Clinieal Credit
2 0 3
3 0 3
0 0 2
0 0 2
0 9 3
0 1] 3
2 0 1
7 9 17
Lab Clinical Crcdlt
0 0
0 0 I
0 6 2
0 0 3
0 6 8



'— - -

FALL SEMESTER 2 ,

Prefix No. Title )

CIis 113 Computer Basics

BIO - 180 Biological Chemistry

DEN - 220 Dental Hygiene Theory III

DEN 221 Dental Hygiene Clinic III

DEN 222 General & Oral Pathology

DEN 223 Dental Pharmacology

DEN 224 Materials and Procedures

SPRING SEMESTER 2

Prefix No. Title

DEN 230 Dental Hygiene Theory IV

DEN 231 Dental Hygiene Clinic IV

DEN 232 Community Dental Health

DEN 233 Professional Development
Humanities/Fine Arts Elec

TOTAL REQUIRED CREDITS... 71

1

\Oll-‘MNONNO

Class
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Lab Clinical

2 0

2 0

0 0

0 12

0 0

0 0

3 0

7 12
Lab Clinical

0 "o

0 12

0 3

0 0

0 0

0 15

Students with a felony conviction may have limited licensure and employment opportunities.

177

Credit

—
O\INNM&\MW-—

Credit

{:IWNW&'—‘



EARLY CHILDHOOD ASSOCIATE A55220

The Early Childhood Associate curriculum prepares individuals to work with children from infancy through middle
childhood in diverse learning environments. Students will combine learned theories with practice in actual settings
with young children under the supervision of qualified teachers.

Course work includes child growth and development; physical/nutritional needs of children; care and guidance of
children; and communication skills with parents and children. Students will foster the cognitive/language,
physical/motor, social/emotional, and creative development of young children.

Graduates are prepared to plan and implement developmentally appropriate programs in early childhood settings.
Employment opportunities include child development and child care programs, preschools, public and private
schools, recreational centers, Head Start Programs, and school-age programs,

EARLY CHILDHOOD ASSOCIATE (A55220)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 5 Semesters

Prerequisite: High School Diploma
Award: Associate in Applied Science

S0C 210 Introduction to Sociology

Lab
ACA 115 Success & Study Skills 0 2 0 0 1
C1s 113 Computer Basics 0 2 0 0 1
EDU 119 Early Childhood Ed 3 2 0 0 4
OR
EDU 111 Early Childhood Cred 1 2 0 0 0 2
EDU 131 Child, Family, & Commun 3 0 0 0 3
EDU 144 Child Development I 3 0 0 0 3
ENG 111 Expository Writing 3 0 0 0 3
MAT 115 Mathematical Models 2 2 1] 0 3
PSY 150 General Psychology 3 0 0 0 3
16-17 6-8 0 0 1921
SPRING SEMESTER 1
Prefix No. Title Class Lab . Clinical Work Exp Credit
EDU 112 Early Childhood Cred I 2 0 0 0 2
’ OR
EDU 113 Family/Early Child Cred 2 0 0 0 2
EDU 145 Child Development 11 3 0 0 0 3
EDU 146 Child Guidance 3 0 0 0 3
EDU 153 Health, Safety, & Nutrit 3 4] 0 0 3
ENG 114 Prof Research & Reporting 3 0 0 0 3
3 0 0 1] 3
17 0 1] 0 17
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FALL SEMESTER 1 l
Prefix No. Title ‘ Class Clinical Work Exp Credit
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'SUMMER SEMESTER 1 : : o
Prefix No. Title Class Lab Clinical Work Exp Credit
HEA 112 First Aid & CPR 1 2 g 1] 2

Major Elective 3 1] 0 1] ’ 3
4 2 0 g 5
_ FALL SEMESTER 2 .
Prefix No. Title . Class Lab Clinical . Work Exp Credit
EDU 157 Active Play 2 2 1] 0 3
EDU 188 Issues in Early Child Ed 2 0 (] Q 2
EDU 234 Infants, Toddlers & Twos 3 Q 1] 1] 3
OR N
EDU 261 Early Childhood Admin I 2. 0 0 0 2
ENG 115 Oral Communication 3 0 0 0 3
) Humanities/Fine Asts Elective 3 0 6 4 3
Social/Behavior Science Elective 3 0 0 0 3
’ 15-16 2 0 0 16-17
SPRING SEMESTER 2
Prefix No. Title Class Lsb Clinical Work Exp Credit
EDU 221 Children With Sp Needs 3 0 1] 0 3
EDU 235 School-Age Dev & Program 2 0 1] 0 2.
. OR : -
EDU 262 Early Childhood Admin II 3 0 4] 4] 3
EDU 251 Exploration Activities 3 0 4] 0 3
OR
EDU 252 Math & Sci Activities 3 0 0 0 3
EDU 282 Early Childhood Lit 3 1] 1] (] 3
EDU 298 Seminar in Early Childhood 3 0 0 0 3
. AND ,
COE 111B Work Exp I - Early Childhood Associate 0 0 0 10 1
Major Elective 2 0 0 2
16-17 0 0 10 17-18

TOTAL REQUIRED CREDITS... 75

Co-op Option: Students are required to take 1 credit hour of co-op.
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EARLY CHILDHOOD ASSOCIATE - C55220C1
CHILD CARE ADMINISTRATION CERTIFICATE

This certificate will provide courses needed by the child care professional to obtain the North Carolina Early
Childhoed Administration Certificate (NCECA). The courses offered in this program prepare the child care profes-
sional to be successful as an administrator in a child care setting. Students will learn skills such as program develop-
ment, rules and regulations for the state of North Carolina, staff and organizational management, public relations and
community outreach, financial management, and leadership. This certificate also provides an opportunity for the indi-
vidual to obtain the North Carolina Early Childhood Credential Certificate.

EARLY CHILDHOOD ASSOCIATE CERTIFICATION IN
CHILD CARE ADMINISTRATION (C55220C1)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 2 Semesters
Prerequisite: High School Diploma
Award: Certificate :

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
EDU 11 Early Childhood Cred I
EDU 131 Child, Family, & Commun
EDU 261 Early Childhood Admin I
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
EDU 112 Early Childhood Cred II 0 0 2
EDU 146 Child Guidance 3 0 0 3
EDU 221 Children With Sp Needs 3 0 0 3
EDU 262 Early Childhood Admin It 3 0 0 3

11 1] 0 11

TOTAL REQUIRED CREDITS... 18

Co-op Option: Not authorized in this program.
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EARLY CHILDHOOD ASSOCIATE -

CHILD CARE DEVELOPMENT CERTIFICATE

C55220C2

This certificate will provide a background in developmentally appropriate practices for children ages birth through
eight years. Emphasis will be placed on age and irdividual appropriate program planning. Courses in this certificate
will also focus on positive guidance techniques and effective communication with parents, children, and the commu-
nity. This certificate also provides an opportunity for the individual to obtain the North Carolina Early Childhood
Credential Certificate.

EARLY CHILDHOOD ASSOCIATE CERTIFICATION IN
CHILD CARE DEVELOPMENT (C55220C2)

Length: 2 Semesters
Prerequisite: High School Diploma

Award: Centificate

FALL SEMESTER 1

Prefix No. Title

EDU 111 Early Childhood Cred I

EDU 131 Child, Family, & Commun

EDU 144 Child Development [

SPRING SEMESTER 1

Prefix No. Title

EDU 112 Eatly Childhood Cred 11

EDU 145 Child Development IT

EDU 146 Child Guidance
School-Age Dev & Prog

EDU 235

TOTAL REQUIRED CREDITS... 18

Co-op Option: Not authorized in this program.

Effective: Fall 1998-99

Revised: 5/1/99

Class
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Lab Clinical Credit
0 0 2
0 0 3
0 0 3
0 0 8
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0 0 2
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EARLY CHILDHOOD ASSOCIATE ~
CHILD CARE PROFESSIONAL CERTIFICATE

C55220C3

This certificate will provide individuals interested in working in child care programs or with children ranging in age
from birth to eight years with a strong foundation of knowledge. Emphasis will be placed on: program development
for children birth to eight years; positive guidance techniques; health, safety and nutrition; and effective communica-
tion with parents, children, and the community. This certificate also provides an opportunity for the individual to
obtain the North Carolina Early Childhood Credential Certificate,

EARLY CHILDHOOD ASSOCIATE CERTIFICATION IN

CHILD CARE PROFESSIONAL (C55220C3)

Length: 2 Semesters
Prerequisite: High School Diploma

Award: Certificate

FALL SEMESTER 1

Prefix No. Title

EDU 111 Early Childhood Cred 1
EDU 131 Child, Family, & Commun
EDU 234 Infants, Toddlers & Twos
SPRING SEMESTER 1

Prefix No. Title

EDU 112 . Early Childhood Cred 11
EDU 146 Child Guidance

EDU 153 Health, Safety, & Nutrit
EDU 235 School-Age Dev & Prog

TOTAL REQUIRED CREDITS... 18

Co-op Option: Not authorized in this program.

Effective: Fall 1998-99
Revised: 5/1/99

Class
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EARLY CHILDHOOD ASSOCIATE - : ' (55220C4
FAMILY CHILD CARE CERTIFICATE

This certificate will provide individuals interested in working,in a family child care home with children ranging in
age from birth to eight years with a strong foundation of knowledge. Emphasis will be placed on: program develop-

" ment for children birth to eight years; positive guidance techniques; health, safety and nutrition; and effective com-

munication with parents, children, and the'community. This certificate also provides an opportunity for the individual
to obtain the North Carolina Early Childhood Family Child Care Credential Certificate.

EARLY CHILDHOOD ASSOCIATE CERTIFICATION IN
FAMILY CHILD CARE (C55220C4)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 2 Semesters
Prerequisite: High School Diploma
Award: Certificate

FALL SEMESTER 1 .
Prefix No. Title Class Lab Clinical Credit
EDU 111 Early Childhood Cred 1 2 0 0 2
EDU 131 Child, Family, & Commun 3 0 0 3
EDU 234 Infants, Toddlers & Twos 3 0 1] 3

8 0 0 8
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
EDU 113 Family/Early Child Cred 2 0 0 2
EDU 146 Child Guidance 3 0 0 3
EDU 153 Health, Safety, & Nutrit 3 0 0 3
EDU 235 School-Age Dev & Prog 2 0 0 2

10 0 -0 10
TOTAL REQUIRED CREDITS... 18
Co-op Option: Not authorized in this program.
kY
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ELECTRICAL/ELECTRONICS TECHNOLOGY

The Electrical/Electronics Technology curriculum is designed to provide training for persons interested in the installa-
tion and maintenance of electrical/electronic systems found in residential, commercial, and industrial facilities,

Training, most of which is hands-on, will include such topics as AC/DC theory, basic wiring practices, digital elec-
tronics, programmable logic controllers, industrial motor controls, the National Electric Code, and other subjects as

local needs require.

Graduates should qualify for a variety of jobs in the electrical/electronics field as an on-the-job trainee or apprentice-
assisting in the layout, installation, and maintenance of electrical/electronic systems.

ELECTRICAL/ELECTRONICS TECHNOLOGY (D35220)

Length: 3 Semesters
Prerequisite: High School Diploma
Award: Diploma

FALL SEMESTER 1

Prefix No. Title

Cls 113 Computer Basics

ELC 112 DC/AC Electricity

ELC 113 Basic Wiring [

ELC 118 National Electrical Code

MAT 101 Applied Mathematics 1

SPRING SEMESTER 1

Prefix No. Title

ELC 114 Basic Wiring 11

ELC 117 Motors and Controls

ELC 128 Intro to PLC

ENG 101 Applied Communications I

ISC 115 Construction Safety

SUMMER SEMESTER 1

Prefix No. Title

ELC 115 Industrial Wiring

ELC 119 NEC Calculations
Elective

TOTAL REQUIRED CREDITS... 40

Co-op Option: Qualified students may elect to take up to three (3) credit hours of Cooperative Education in lieu of 3 credit hours of
electives provided they obtain approval from the Co-op Director and the Department Chairperson.

Effective: Summer 1997-98
Revised: 5/1/99
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ELECTRONICS ENGINEERING TECHNOLOGY A40200

The Electronics Engineering ;I,‘echnology curriculum prepares individuals to become technicians who design, build, install,
test, troubleshoot, repair, and modify developmental and production electronic components, equipment, and systems such
as industrial/computer controls, manufacturing systems, communication systems, and power electronic systems.

A broad-based core of courses, including basic electricity, solid-state fundamentals, digital concepts, and micro-
processors, ensures the student will develop the skills necessary to perform entry-level tasks. Emphasis is placed on
devclopmg the student s ability to analyze and troubleshoot electronic systems.

Graduates should quahfy for employment as engineering assistants or electronic technicians with job titles such as
electronics engineering technician, field service technician, maintenance technician, electronic tester, electronic sys-
tems integrator, bench technician, and production control technician.

ELECTRONICS ENGINEERING TECHNOLOGY (A40200)

Effective: Fall 1998-99
Revised: 5/1/99

Length: S Semesters
_ Prerequisite: 2 Units of Algebra
Award: Associate in Applied Science

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 0 2 0 1
Cls 113 Computer Basics 0 2 0 1
DFT 119 Basic CAD 1 2 0 2
ELC 131 DC/AC Circuit Analysis 4 3 0 5
ELC 127 Software for Technicians 1 2 0 2
MAT 121 Algebra/Trigonometry | 2 2 0 3
PSY 118 Interpersonal Psychology 3 0 0 _3
11 13 0 17
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
csC 137 Pascal Programming 2 3 0 v 3
ELN 131 Electronic Devices 3 3 0 4
ELN 133 Digital Electronics 3 3 [¢] 4
ENG 111 Expository Writing 3 0 0 3
MAT 122 Algebra/Trigonometry Il 2 2 0 _3
13 11 1] 17
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ELN 132 Linear IC Applications 3 3 1] 4
ELN 232 Intro to Microprocessors 3 _3 0 _4
6 A 0 8
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FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
ELN 233 Microprocessor Systems 3 3 0 4
ELN 234 Communication Systems 3 3 0 4
ENG 115 QOral Communication 3 Q 0 3
MAT 223 Applied Calculus 2 2 1] 3
PHY 131  Physics-Mechanics 3 2 0 4
4. 10 o 18
SPRING SEMESTER 2
Prefix No. Title Class Lab Clinical Credit |
ATR 211 Robot Programming 2 3 0 3
ELN 249 Digital Communication 2 3 0 3
ELN 231 Industrial Controls 2 3 0 3
PHY 133 Physics-Sound & Light 3 2 0 4
Humanities/Fine Arts Elective 3 0 0 3
12 11 0 16

TOTAL REQUIRED CREDITS... 76

Co-op Option: Qualified students may elect to take up to three (3) credit hours of Cooperative Education in leu of ATR 211 provided
they acquire approval from the Co-op Director and the Department Chairperson.
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ELECTRONICS SERVICING TECHNOLOGY ’ D50120

The Electronics Servicing Technology curriculum is designed to provide basic knowledge and skills required in the
installation, maintenance, and servicing of electronic components and systems. Men and women will gain entry.level
skills necessary for success in an ever changing high-technology world,

Students will learn to install, maintain, and service components in both consumer and industrial electronic fields. This
includes but is not limited to radios, television, audio/video equipment, digital and microprocessor controlled sys-
tems, computers, and monitors. )

Graduates should qualify for employment in a wide variety of businesses and industries that require electronic servic-
ing technicians. Opportunities exist in areas such as consumer electronic repairs, business systems, and industrial
electronic servicing.

ELECTRONIC SERVICING TECHNOLOGY (DIPLOMA) (D50120)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 5 Semesters
Prerequisite: High School Diploma
Award: Diploma

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit -
CIS 113 Computer Basics 0 2 0 1
ELC 140A Fund of DC/AC Circuit 3 3 0 4
ELC 140B Fund of DC/AC Circuit T2 3 0 3
ELN '140A Semiconductor Devices 2 3 0 3
ELN 140B Semiconductor Devices 2 3 0 3
MAT 101 Applied Mathematics I 2 2 0 3
' 1 16 0 17
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ELN 141A Digital Fundamentals 2 3 0 3
ELN 141B Digital Fundamentals 2 3 0 3
ELN 240 Microprocessor Fund 3 3 0 4
ELN 243 Communication Electronics 2 3 0 3
ENG 101 Applied Communications I 3 0 0 3
12 12 0 16
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinteal ‘Credit
ELN 244 Corriputer Repair 3 6 0 5
PSY 118 Interpersonal Psychology 3 0 4] 3
Elective 3 4] 0 3
9 [ 0 1

TOTAL REQUIRED CREDITS... 44

Co-0p Option: Qualified students may elect to take up to three (3) credit hours of Cooperative Education in lieu of 3 hours of
electives provided they acquire approval from the Co-op Director and the Department Chairperson.
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EMERGENCY MEDICAL SCIENCE A45340

The Emergency Medical Science curriculum is designed to prepare graduates to enter the workforce as paramedics.
Additionally, the program can provide an Associate Degree for individuals desiring an opportunity for career
enhancement.

The course of study provides the student an opportunity to acquire basic and advanced life support knowledge and
skills by utilizing classroom instruction, practical laboratory sessions, hospital clinical experience, and field intern-
ships with emergency medical service agencies.

Students progressing through the program may be eligible to apply for both state and national centification exams.

Employment opportunities include ambulance services, fire and rescue agencies, air medical services, specialty areas
of hospitals, industry, educational institutions, and government agencies.

EMERGENCY MEDICAL SCIENCE (A45340)

Effective: Fall 2000

Revised: 5/19/00
Length: 5 Semesters
Prerequisites: 1 Unit Biology, Algebra & Chemistry
Award: Associate in Applied Science
FALL SEMESTER 1
Prefix No. . Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 0 2 0 1
BIO 168 Anatomy & Physiology 1 3 3 0 4
EMS Ilo EMT Basic 4 6 0 6
EMS 111 Prehospital Environment 2 2 0 k]
EMS 150 Emerg Vehicles & EMS Comm 1 3 ¢ 2
ENG 111 Expository Writing 3 0 [ 3
i3 16 0 19

SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
BIO 169 Anatomy & Physiology 11 3 3 [ 4
EMS 120 Intermediate Interventions 2 3 0 3
EMS 121 EMS Clinical Practicum I 0 4] 6 2
EMS 130 Pharmacology I for EMS 1 3 0 2
EMS 131 Adv Airway Management 1 2 0 2
EMS 140 Rescue Scene Management 1 6 0 3

3 17 6 16
SUMMER SEMESTER 1
Prefix Ne. Title Class Lab Clinical Credit
EMS 210 Adv Patient Assessment i 3 0 2
EMS 220 Cardiclogy 2 6 0 4
EMS 221 EMS Clinical Practicum I 0 0 9 3

3 9 9 9
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FALL SEMESTER 2
Prefix No. Title
CIS 113 Computer Basics
EMS 231 EMS Clinical Practicum HI
EMS 235 EMS Management
OR
EMS 115 Defense Tactics for EMS
OR
EMS 125 EMS Instructor Methodology
EMS 250 Advanced Medical Emergencies
EMS 260 Advanced Trauma Emergencies
ENG 115 Oral Communication
PSY 150 General Psychology
SPRING SEMESTER 2
Prefix No. Title
EMS 240 Special Needs Patients
EMS 241 EMS Clinical Practicum IV
EMS 270 Life Span Emergencies
EMS 285 EMS Capstone
Humanities/Fine Arts Elec

TOTAL REQUIRED CREDITS... 74
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EMERGENCY MEDICAL SCIENCE -~ A45340B
BRIDGING PROGRAM

The Emergency Medical Science curriculum is designed to prepare graduates to enter the workforce as paramedics.
Additionally, the program can provide an Associate Degree for individuals desiring an opportunity for career
enhancement.

" Current paramedics may enter the A.A.S. Emerger{cy Medical Science program through the Bridging program. A cur-
rent paramedic will be required to take EMS-280 (EMS Bridging Course), EMS-235 (EMS Management), and other
required courses.

Students progressing through the program may be eligible to apply for both state and national certification exams.
Employment opportunities include ambulance services, fire and rescue agencies, air medical services, specialty areas
of hospitals, industry, educational institutions, and government agencies.

EMERGENCY MEDICAL SCIENCE (A45340B)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 3 Semesters
Prerequisites: Current North Carolina or National Registry EMT-Paramedic

Current Healthcare Provider Leve] CPR Card

Current Advanced Cardiac Life Support

Current Pediatric Advanced Lifiz Support

Current Basic Trauma Life Support or Pre-Hospital Trauma Life Support

Two Thousand (2000} documented hours of Paramedic Level Work Experience
Award: Associate in Applied Science

FALL SEMESTER
Prefix No. Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 0 2 0 1
BIO 168 Anatomy & Physiology 1 3 3 4] 4
ENG {11 Expository Writing 3 3} 0 3

6 5 0 8
SPRING SEMESTER
Prefix No. Title Class Lab Clinical Credit
BIO 169 Anatomy & Physiology 11 3 3 0 4
EMS 230 EMS Bridging Course 2 2 4} 3

Humanities/Fine Arts Elec 3 1] 0 3
8 5 0 10
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SUMMER SEMESTER
Prefix No. Title Class Lab Clinical Credit
CIs 113 Computer Basics 0 2 0 1
EMS 235 EMS Management 2 4] 0 2
ENG 115 Oral Communication 3 0 0 3
PSY 150 General Psychology 3 0 0 3

8 2 0 9

TOTAL REQUIRED CREDITS... 27

Students with a felony conviction may hav{: limited certification and employment opportunities,
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EMERGENCY MEDICAL SCIENCE DIPLOMA

The Emergency Medical Science diploma program is designed to prepare students with the entry-level skills as a
Paramedic.

The course of study allows students the flexibility and opportunity to acquire basic and advanced life support knowl-
edge and skills through classroom instruction, practical laboratory sessions, hospital clinical experience and field

internships with emergency medical service agencies.

Students progressing through the program may be eligible to apply for both state and national certification exams.
Employment opportunities include ambulance services, fire and rescue agencies, air medical services, specialty areas
of hospitals, industry, educational institutions, and government agencies

Length: 3 Terms

EMERGENCY MEDICAL SCIENCE (Diploma) (D45340)

Prerequisite: 1 Unit Biology

Award: Diploma

FALL SEMESTER 1

Prefix No. Title

EMS 120 Intermediate Interventions
EMS 121 EMS Clinical Practicum [
EMS 130 Pharmacology I for EMS
EMS 140 Rescue Scene Management
ENG 111 Expository Writing

FALL SEMESTER 2

Prefix No. Title

EMS 131 Adv Airway Management
EMS 210 Adv Patient Assessment
EMS 220 Cardiology

EMS 221 EMS Clinical Practicum 11
ENG 115 Oral Communication
SPRING SEMESTER 1

Prefix No. Title

EMS 231 EMS Clinical Practicum U1
EMS 240 Special Needs Patients
EMS 250 Advanced Medical Emergencies
EMS 260 Advanced Trauma Emergencies
EMS 270 Life Span Emergencies

TOTAL REQUIRED CREDITS... 40

Students with a felony conviction may have limited certification and employment opportunities.

Effective: Fall 2000
Revised: 5/19/00
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EMERGENCY MEDICAL SCIENCE CERTIFICATE - 45340

The Emergency Medical Science certificate program is designed to prepare students with the entry-level skills of an
Emergency Medical Technician-Basic (EMT- Basic).

Students processing through this program may be ehgible to apply for both the state and national certification exams
as an EMT-Basic. Employment opportunities include ambulance services, fire and rescue agencies, air medrcal services,
speclahty areas of hospitals, mdustry, educational institutions, and government agencies. : :

EMERGENC\Y MEDICAL SClENCE (Certificate) {C45340)
Effective: Fall 2000 -
Revised: 5/19/00

Length: | Semester
Prerequisite: None
Award: Certificate

SEMESTER 1 . s K v
Prefix No. Title ) Class Lab Clinical Credit
EMS 110 EMT Basic 4 6 0 6
EMS 111 | Prehospital Environment c2 2 0 3
EMS 150 Emerg Vehicles & EMS Comm 1 3 0 2
EMS 235 EMS Management 2 0 0 2

9 1 0 13

TOTAL REQUIRED CREDITS... 13

Students with a felony conviction may have limited certification and employment opportunities.
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FIRE PROTECTION TECHNOLOGY IN CONSORTIUM WITH AS55240
WILSON TECHNICAL COMMUNITY COLLEGE

The Fire Protection Technology curriculum is designed to provide individuals with technical and professional knowledge
to make decisions regarding fire protection for both public and private sectors. It also provides a sound foundation for
continuous higher learning in fire protection, administration, and management.

Course work includes classroom and laboratory exercises to introduce the student to various aspects of fire protection.
Students will learn technical and administrative skills such as hydraulics, hazardous materials, arson investigation,
fire protection safety, fire suppression management, law and codes.

Graduates should qualify for employment or advancement in governmental agencies, industrial firms, insurance rating
organizations, educational organizations, and municipal fire departments. Employed persons shoulds have opportunities
for skilled and supervisory-level positions within their current organizations.

FAYETTEVILLE TECHNICAL COMMUNITY COLLEGE
IN CONSORTIUM WITH WILSON TECHNICAL COMMUNITY COLLEGE
FIRE PROTECTION TECHNOLOGY (A55240)

Effective: Fall 1998-99
Revised: 10/4/99

Length: 5 Semesters
Award: Associate in Applied Science

FALL SEMESTER 1
Prefix No. Title : Class Lab Clinical Credit
ACA 111 College Student Success 0 - 2 0 1
FIP 120 Introduction to Fire Protection 2 0 0 2
FIP 124 Fire Prevention & Public Education 3 0 0 3
FIP 152 Fire Protection Law 2 0 0 2
FIP 156 Computers in the Fire Service 1 2 0 2’
Social Science Elective 3 0 0 3
1 4 0 13
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
FIP 136 Inspections & Codes 3 0 0 3
FIP 228 Local Government Finance 2 0 0 2
ENG 111 Expository Writing 3 0 0 3
MAT 115 Mathematical Models 2 2 0 3
OR
MAT 140 Survey of Mathematics 3 0 0 3
POL 130 State & Local Government 3 0 0 3
13/14 2 0 14
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SUMMER SEMESTER 1 : o e
Prefix No. Title Class Lab Clinical Credit
FIP 128 Detection & Investigation 3 0 0 3
FIP 224 Instructional Methodology 4 0 0.. 4
FIp 232 Hydraulics 7 Water Distribution 2 2 0 3
Humanities/Fine Arts Elective 3 0 0 3
12 2 -0 13
FALL SEMESTER 2
Prefix No. - Title Class Lab Clinical "+ Credit
FIp 220 Fire Fighting Strategies 3 0 0 : 3
FIP 230 Chemistry of Hazardous Materials I 5 o - 0 5
FIP 240 Fire Service Supervision 2 [1 B 0 2
Fip 248 Fire Service Personne] Administration 3 0 0 3
ENG 114 Professional Research & Reporting 3 0 0 3
' 16 0 1] 16
SPRING SEMESTER 2
Prefix No. Title Class Lab Clinical . Credit
FIP 236 Emergency Management 2 0 0 2
FIp 252 Apparatus Specifications & Purchase 2 0 0 2
FIP 256 Municipal Public Relations 2 0 0 2
FIP 260 Fire Protection Planning 3 0 0 3
FIp 276 Managing Fire Services 3 0. ] 3
ENG 115 Oral Communiation 3 0 0 3
15 0 1] 15
TOTAL REQUIRED CREDITS... 71
1
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FUNERAL SERVICE EDUCATION - AS55260

The Funeral Service Education curriculum provides students with the opportunity to become proficient in basic
funeral service skills.

In addition to the general education courses offered in the curriculum, technical courses such as human anatomy, embalm-
ing theory and practice, embalming chemistry, restorative arts, funeral law, and funeral home operations are taught.

Graduates of the curriculum, upon passing the state or national exam and completing an internship in a funeral home,
will be qualified for employment as embalmers and/or funeral directors.

The specific aims and purposes of the Department of Funeral Service Education are:

1. To give students the knowledge, principles, techniques, and skills which are the basis of the funeral service
profession.

2. To provide for education and professional advancement of students whether they choose to follow the
funeral service profession or whether they decide to use their specialized education in other general or
technical fields.

3. To educate and prepare individuals to contribute to the service and welfare of the community

4. To become a major provider of continuing education programs meeting mandatory re-licensure require-
ments for the licensed funeral service personnel in the state,

FUNERAL SERVICE EDUCATION (A55260)

Effective: Fall 1998-99
Revised: 7/23/99

Length: 5 Semesters
Prerequisite: High School Diploma
Award: Associate in Applied Science

FALL SEMESTER 1
Prefix No. Title Class Lab Clindeal Work Exp Credit
ACA 115 Success & Study Skills 0 2 0 0 1
BUS 110 Introduction to Business 3 0 [{] 0 3
CI8 113 Computer Basics 0 2 4] ¢ 1
ENG 111 Expository Writing 3 0 0 0 3
FSE 112 Princ of Funeral Service 3 0 0 0 3
FSE 114 Embatming Chemistry 4 0 0 0 4
MAT 115 Mathematical Models 2 2 0 0 3

15 6 0 0 18
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
BUS 115 Business Law I 3 0 0 0 3
ENG 115 Oral Communication 3 0 0 1] 3
FSE 116 Funeral Law and Ethics 3 0 a 0 3
FSE 118 Embalming Anatomy 3 0 0 0 3
FSE 120 Embalming Microbiology 3 0 0 0 3
PSY 150 General Psychology 3 0 0 0 3

18 0 0 1] 18
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I SUMMER SEMESTER ' o Tt . -
Prefix No. . Title Class Lab Clinical Work Exp Credit
Humanities/Fine Arts Elective 3 0 0 0 3
I , : 3 0 0 0 3
FALL SEMESTER 2 . -
Prefix No. Title Class Lab Clinical Work Exp Credit
FSE 210 °  Embalming Theory I -3 3 0 . 0 3
FSE. 211 Embalming Lab 1 0 4 0 0 2
OR : '
COE  I12F Co-op Work Experience I - -
Funeral Service 0 4] 1] 20 2
FSE 214 Pathology 3 1] 1] 1] 3
FSE 216 Restorative Arts 2. 4 ¢ 0 4
PSY 141 Psych of Death and Dying 3 0 0 0 3
SOC 210 Introduction to Sociology 3 1] 0 0 3
l 14 8 0 20 18
‘ SPRING SEMESTER2 N -
Prefix No. Title Class Lab Clinieal Work Exp Credit
ACC 111 Financial Accounting 3 0 0 [ 3
BUS . 230 .  'Small Business Management 3 0 0 0 3
FSE 212 Embalming Theory 11 3 1] 0 - 0 3
FSE 213 Embalming Lab II 0 4 o -0 2
OR .
l COE  122F Co-op Work Experience II -
o Funeral Service 0 4] 0 20 2
FSE 215 Funeral Home Operations 4 0 0 0 4
FSE 217 Funeral Service Projects 1 2 0 0 2
I 14 6 0 20 17
. TOTAL‘ REQUIRED CREDITS... 74
Co-op Option: Qualified students may electto take up to four (4) credit hours of Cooperative Education in lien of FSE-211 and -
' FSE-213 provided approval is obtained from the Department Chairperson and Co-op Director.
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FUNERAL SERVICE EDUCATION - D55260
N.C. FUNERAL DIRECTOR

The NC Funeral Director curriculum provides students with the opportunity to acquire the funeral service education
necessary to become proficient in basic funeral directing skills,

Students completing the diploma are eligible to sit for the NC Board of Mortuary Science Funeral Director state exam,

FUNERAL SERVICE EDUCATION (D55260)
N.C. FUNERAL DIRECTOR

Effective: Fall 1998-99
Revised: 5/1/99

Length: 2 Semesters
Prerequisite: High School Diploma
Award: Diploma

FALL SEMESTER i
Prefix No. Title Class Lab Clinical Work Exp Credit
BUS 110 Introduction to Business 3 0 0 0 3
ENG 115 Oral Communication 3 0 0 0 3
FSE 112 Princ of Funeral Service 3 0 0 0 3
FSE 214 Pathology 3 0 0 0 3
PSY 150 General Psychology 3 0 3} 0 3
SOC 210 Introduction to Sociology 3 0 [ 0 3
18 0 0 0 18
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ACC 111 Financial Accounting 3 0 0 0 3
BUS 115 Business Law | 3 0 0 0 3
BUS 230 Small Business Management 3 0 0 0 3
cIs 113 Computer Basics 0 2 0 0 1
FSE 116 Funeral Law and Ethics 3 0 0 0 3
FSE 215 Funeral Home Operations 4 0 0 0 4
PSY 141 Psych of Death and Dying 3 0 0 0 3
19 -2 0 0 20
TOTAL REQUIRED CREDITS... 39
Co-op Option: Not authorized for this program.
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GENERAL OCCUPATIONAL TECHNOLOGY" a - AS55280

The General Occupational Technology curriculum provides individuals with an opportunity to upgrade thexr skills to
earn an associate degree by taking courses suited for their occupational interests and/or needs.

The curriculum content will be individualized for students according to their occupational interests and needs. A program
of study for each student will be selected from associate degree-level courses offered by the College. .

Graduates will become more effective workers, better qualified for advancements within their field of employment,
and become qualified for a wide range of entry-level employment opportunities.

GENERAL OCCUPATIONAL TECHNOLOGY (A55280)

Effective: Fall 1998-99
Revised: 10/4/99

Length: 4 Semesters
Prerequisite: High School Diploma
Award: Associate in Applied Science

FALL SEMESTER 1 ) -
Prefix No. Title Class Lab Clinical - Credit
ENG 111 Expository Writing 3 0 0 - 3
ACA 115 Success & Study Skills 0 2 -0 1
CIS 111 Basic PC Literacy 1 2 4] 2
Humanities/Fine Arts 3 [U8 0 3
Social/Behavioral Sciences 3 0 0 3
Natural Sciences/Mathematics 3 0 0 3
13 4 ] 15
SPRING SEMESTER 1
Prefix Mo. Title Class Lab Clinical - Credit
ENG 114 Prof Research & Reporting 3 1] 0 3
Major Electives 14 4] 0 14
Y 0 1] 17
FALL SEMESTER 2 )
Prefix No. Title Class Lab Clmlcal‘  Credit
Major Electives 17 1] 9] 17
17 0 0 17
SPRING SEMESTER 2 . ,
Prefix No. Title ’ Class Lab Clinical Credit-
Major Electives 16 1] 0 16
16 0 [ 16

TOTAL REQUIRED CREDITS... 65

Co-op Option: Qualified students may elect to take up to eight (8) credit hours of Cooperative Education in lieu of other major
courses provided they acquire approval from the Co-op Director and the Department Chairpersen.
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HORTICULTURE TECHNOLOGY/MANAGEMENT Al1524A

Management is a concentration under the curriculum title of Horticulture Technology. This curriculum is designed to
prepare individuals for careers in various horticultural management positions.

Course work includes plant science, plant materials, propagation, soils, fertilizers, and pest management. Students
will also take courses in principles of supervision, horticulture production management, horticulture sales and serv-
ices, and horticulture business entrepreneurship.

Graduates should qualify for employment opportunities in the management of nurseries, greenhouses, garden centers,
landscape operations, and gardens.

HORTICULTURE TECHNOLOGY/MANAGEMENT (A1524A)

Effective: Spring 2000
Revised: 11/08/99

Length: 5 Semesters
Prerequisite: High Schoo] Diploma
Award: Associate in Applied Science

FALL SEMESTER 1 <
Prefix No. Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 0 2 0 1
ENG 111 Expository Writing 3 0 0 3
MAT |15 Mathematical Models 2 2 0 3
HOR 160 Plant Materials 2 2 0 3
HOR 162 Applied Plant Science 2 2 0 3
HOR 170 Hort Compnuter Apps 1 3 0 2
10 11 0 15
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
BUS 137 Principles of Management 3 0 0 3
PSY 118 Interpersonal Psychology 3 1] i} 3
HOR 134 Greenhouse Operations 2 2 0 3
HOR 152 Hortienltural Practices 0 3 ] !
HOR 166 Soils & Fertilizers 2 2 0 3
HOR 260 Plant Materials 11 2 2 0 3
12 9 0 16
SUMMER SEMESTER 1 .
Prefix No. Title - Class Lab Clinical Credit
HOR 164 Hort Pest Management 2 2 0 3
HOR 275 Hort Production Mgmt 3 2 0 4
5 4 0 7
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FALL SEMESTER 2

Prefix No. Title

ENG 115 Oral Communication

HOR 112 Landscape Design [

HOR 168 Plant Propagation

HOR 215 Landscape Irrigation,

HOR 278 Hort Bus Entrepreneurship
Major Elective

SPRING SEMESTER 2

Prefix No. Title

HOR 118 Equipment Opt & Maint

HOR 277 Hort Sales & Services

HOR 253 Horticulture Turfgrass
Humanities/Fine Art Elective
Major Elective

TOTAL REQUIRED CREDITS... 69
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Co-op Option: Qualified students may elect to take up to five (5) credit hours of Cooperative Education in lieu of 5 credit hours of
other major courses provided they acquire approval from the Co-op Director and the Department Chairperson.
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HORTICULTURE TECHNOLOGY - : C15240
BASIC LANDSCAPE MAINTENANCE

This evening certificate program is designed to prepare individuals for entry-level positions in the installation and
maintenance of landscapes. Instruction in plant identification, plant installation, care and pruning, and pest identification
and control is emphasized in the course work.

Completers will be prepared for employment as entry level maintenance staff.

Courses in this program can be transferred directly into the Horticulture Technology/Management associate degree
curriculum,

BASIC LANDSCAPE MAINTENANCE (C15240) -

Effective: Fall 1999-2000
Revised: March 1999

Length: 2 Semesters
Prerequisite: High School Diploma
Award: Centificate

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
HOR 160 Plant Materials I 2 2 o 3
HOR 162 Applied Plant Science 2 2 0 3

4 4 o 6
SPRING SEMESTER 1
Prefix No. Tite Class Lab Clinical Credit
HOR 116 Landscape Management I 2 2 0 3
HOR 164 Horticulture Pest Management 2 2 0 3

4 4 0 6
TOTAL REQUIRED CREDITS... 12
Co-op Option: NA
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HOTEL AND RESTAURANT MANAGEMENT A25240

The Hotel and Restaurant Management curriculum prepares students to understand and appiy the administrative and
practical skills needed for supervisory and managerial positions in hotels, motels, resorts, inns, restaurants, institu-
tions, and clubs.

Course work includes front office management, food preparation, guest services, sanitation, menu writing, quality
management, purchasing, and other areas critical to the success of hospitality professionals.

Upon completion, graduates should qualify for supervisory or entry-level management pnsiﬁons in food and lodging
including front office, reservations, housekeeping, purchasing, dining room and marketing. Opportunities are also
available in the support areas of food and equipment sales.

HOTEL AND RESTAURANT MANAGEMENT (A25240)

Effective: Fall 1999-2000
Revised: 10/4/99

Length: 5 Semesters
Prerequisite: High School Diploma
Award: Associate in Applied Science

ACA 115 Success & Study Skills
ACC 120 Prin of Accounting 1
CUL 110 Sanitation & Safety
ENG - 111 Expository Writing
HRM 110 Intro to Hospitality
HRM 125 Hospitality Etiquette
MAT 115 Mathematical Models
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SPRING SEMESTER 1

Prefix No. Title

BUS 137 Principles of Management

CIs 111 Basic PC Literacy

ENG 114 Prof Research & Reporting

HRM 115 Housekeeping

HRM 115A Housekeeping Lab

HRM 140 Hospitality Tourism Law

COE  111H Co-op Work Experience I — Hotel
and Restaurant Management
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SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ECO 151 Survey of Economics 3
ENG 15 Oral Communication 3
COE 121H Co-op Work Experience IT - Hotel 0
and Restaurant Management -
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FALL SEMESTER 2

Prefix No. Title

CUL 120 Purchasing

HRM 120 Front Office Procedures

HRM 120A  Front Office Procedures Lab

HRM 145 Hospitality Supervision

HRM 220 Food & Beverage Controls

HRM 220A Food & Beverage Controls Lab

HRM 240 Hospitality Marketing

COE 131H Co-op Work Experience 111 — Hotel
and Restaurant Management
Free Elective

SPRING SEMESTER 2

Prefix No. Title

CUL 130 Menu Design

HRM 210 Meetings & Conventions

HRM 245 Hosp Human Resource Mgt

HRM 280 Hospitality Mgmt Problems
Humanities/Fine Arts Elective
Major Elective

TOTAL REQUIRED CREDITS... 76
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Co-op Option: Qualified students may take up to six (6 credit hours of Cooperative Education. Three (3) credit hours are required
and three (3) credit hours may be taken in lieu of a free elective provided they acquire approval from the Co-op Director and the
Department Chairperson.
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INDUSTRIAL MAINTENANCE TECHNOLOGY D50240

The Industrial Maintenance Technology curriculum is designed to prepare or upgrade individuals to service, maintain,
repair, or install equipment for a wide range of industries. Instruction includes theory and skill training needed for
inspecting, testing, troubleshooting, and diagnosing industrial equipment and physical facilities.

Students will learn technical skills in blueprint reading, electricity, hydraulics/pneumnatics, machining, welding, and
various maintenance procedures. Practical application in these industrial systems will be emphasized and additional
advanced course work may be offered. ’

Upon completion of any of the various levels of this curriculum, graduates should gain the necessary practical skills
and related technical information to qualify for employment or advancement in the various areas of industrial mainte-
nance technology. V

INDUSTRIAL MAINTENANCE TECHNOLOGY (D50240)

Effective: Summer 1997-98
Revised: 5/1/99

Length: 3 Semesters
Prerequisite: High School Diploma
Award: Diploma

FALL SEMESTER 1
Prefix No. Title Class Lab Clinjeal Credit
ELC 111 Intro to Blectricity 2 2 0 3
ELC 112 DC/AC Electricity 3 6 0 5
MAT 101 Applied Mathematics [ 2 2 0 3
MEC 111 Machine Processes I 2 3 S0 3
MNT 110 Intro to Maint Procedures 1 3 0 2
WLD 112 Basic Welding Processes 1 3 0 2
' 1 19 0 18
SPRING SEMESTER 1
Prefix No. - Title Class Lab Clinical _ Credit
AHR 120 HVACR Maintenance 1 3 2
BPR 111 Blueprint Reading 1 2 0 2
CIs 113 Computer Basics Y 2 0 i
ELC 117 Motors and Controls 2 6 [\] 4
ENG 101 Applied Communications I 3 0 0 3
HYD 110 Hydraulics/Pneumatics I 2 3 0 3
MEC 263 Electro-Pneu Components 2 4 0 _ﬁ
11 20 0 19
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ELC 213 Instrumentation 3 2 0 4
ELC 215 Electrical Maintenance 2 _3 _9 _3
5 5 0 7
TOTAL REQUIRED CREDITS... 4
Co-op Option: NA
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INDUSTRIAL MAINTENANCE TECHNOLOGY - - C50240
BASIC INDUSTRIAL MAINTENANCE CERTIFICATE

This evening certificate program is designed to provide individuals with entry-level competencies in blueprint reading,
clectrical, hydraulics/pneumatics, and basic maintenance procedures.

Completers will be prepared for employment as industrial maintenance assistants.

Courses in this program can be transferred directly into the Industrial Maintenance Technology diploma curriculum,

BASIC INDUSTRIAL MAINTENANCE CERTIFICATE (C50240)

Effective: Fall 1999-2000
Revised: 5/1/99

Length: 2 Semesters
Prerequisite: High School Diploma
Award: Certificate

FALL SEMESTER

Prefix No. Title Class Lab Clinieal Credit

BPR 11} Blueprint Reading ! 2 0 2

ELC 112 DC/AC Electricity 3 6 0 5
4 8 0 7

SPRING SEMESTER

Prefix No. Title Class Lab Clinical Credit

MNT 110 Intro to Maint Procedures 1 3 0 2

HYD 110 Hydraulics/Pneumatics 1 2 2 0 3

AHR 120 HVACR Maintenance H 3 0 2
4 8 0 7

TOTAL REQUIRED CREDITS..... 14

Co-op Option: NA
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INDUSTRIAL MANAGEMENT TECHNOLOGY A50260

The Industrial Management Technology curriculum is designed to equip students with the knowledge, skills, and abil-
ities to function effectively in staff, front-line leadership, and mid-level management positions in organizations. The
program emphasizes team building, TQM, SPC, motivation, continuous improvement, systems and leadership.

Course work includes the integrated study of quality and productivity improvement, production operations, manage-
ment, financial analysis, problem solving, and management of resources ~ human, physical, and information. Course
work incorporates a broad understanding of computer applications to analyze and solve problems.

Graduates should qualify for entry level positions such as front-line supervisor, engineering assistant, production
planner, inventory supervisor, or as a quality control technician. With additional training and experience, graduates
could become plant managers or production managers.

INDUSTRIAL MANAGEMENT TECHNOLOGY (A50260)

Effective: Fall 1998-99
Revised: 10/4/99

Length: 5 Semesters
Prerequisite: 2 Units of Algebra
Award: Associate of Applied Science

FALL SEMESTER 1
Prefix No. Title Class Lab Clinieal Credit
ACA 115 Success & Study Skills 0 2 0 1
CIS 11 Basic PC Literacy 1 2 1} 2
ENG 111 Expository Writing 3 0 0 3
ISC 135 Principles of Industrial Mgmt 3 0 0 3
MAT 161 College Algebra 3 1] 0 3
MEC 145 Mfg Materials I 2 3 [ 3
Major Elective 3 0 0 3
15 7 0. 18
SPRING SEMESTER 1
Prefix No. Title . Class Lab Clinical Credit
ACC 111 Financial Accounting 3 0 0 3
ENG 115 Oral Communication 3 0 0 3
1SC 112 Industrial Safety 2 0 0 2
8C 132 Mfg Quality Control 2 3 - 0 3
ISC 133 Mfg Management Practices 2 0 0 2
ISC 170 Problem-Solving Skills 3 0 0 3
15 3 0 16
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
CIS 120 Spreadsheet I 2 2 0 3
ECO 252 Prin of Macroeconomics 3 0 0 3
18C 136 Productivity AnalysisI 2 3 0 3
7 5 0 9
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FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
ISC 233 Industrial Org & Mgmt 3 0 0 3
ISC 261 Methods Improvement 2 3 0 3
MEC 110 Intro to CAD/CAM 1 2 0 2
MEC 181 Introduction to CIM 2 i} 0 2
OMT 227 Maintenance Practices 3 0 0 3
Humanities/Fine Arts Elec 3 0 "0 3
14 5 0 16
SPRING SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
IsC 214 Job Analysis/Wages & Salary 2 3 0 3
ISC 230 Simulation Prod Processes 1 3 1] 2
OMT 155 Meeting & Present Skills 3 0 0 3
OMT 246 Systems and Technology 2 0 0 2
Major Elective 3 0 0 3
Elective 3 0 0 3
14 6 0 16

TOTAL REQUIRED CREDITS... 75

Co-op Option: Qualified students may elect to take up to six (6) credit hours of Cooperative Education. Three (3) credit hours in lieu
of other major courses and three {3) credit hours in licu of a free elective provided they acquire approval from the Co-op Director and
the Department Chairperson.
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INFORMATION SYSTEMS " A25260

The Information Systems curriculum is designed to prepare graduétes for employment with organizations that use
computers to process, manage, and communicate information. This is a flexible program, designed to meet commamty
information systems needs. . ’

. Course work includes computer systems terminology and operations, logic, operating systems, database, data com-

munications/networking, and related business topics. Studies will provide experience for students to implement, support,
and customize mdustxy—standard information systems.

Graduates should qualify for a wide variety of computer-related, entry-level positions that provide oppoxtumtxes for
advancement with increasing experience and ongoing training. Duties may include systems maintenance and trouble-
shooting, support and training, and business applications design and implementation.

INFORMATION SYSTEMS (A25260)

Effective: Fall 1998-99
Revised: 6/4/99

Length: 5 Semesters
Prerequisite: 2 Units of Algebra
Award: Associate in Applied Science

FALL SEMESTER 1 .
Prefix No. Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 0 2 0 1
ACC 11 Financial Accounting 3 0 0 3
C1S 110 Introduction to Computers 2 2 0 3
CIs 115 Intro to Prog & Logic 2 2 0 3
ENG 111 Expository Writing 3 0 0 3
MAT 161 College Algebra 3 0 0 3
13 6 0 16
SPRING SEMESTER 1
Prefix No. Title . . Class Lab Clinical Credit
BUS 110 Introduction to Business 3" 0 0 3
CIs 130 Survey of Operating Sys 2 3 0 3
CcsC 139 Visual BASIC Programming 2 3 0 3
CIS 152 - Database Concepts & Apps 2 2 0 3
ENG 115 Oral Communication 3 0 0 3
Humanities Fine Arts Elective 3 0 0 3
15 8 0 18
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
CIs 215 Hardware Install/Maint 2 3 0 3
BUS 228 Business Statistics 2 2 0 3
CIs 226 Trends in Technology 1 2 0 2
5 7 0 8
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FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
CIs 216 Software Install/Maint 1 2 0 2
CIs 120 Spreadsheet I 2 2 0 3
CIS 172 Intro to the Internet 2 3 0 3
CsC 239 Advanced Visual BASIC 2 3 0 3
NET 110 Data Comm/Networking 2 2 0 3
Elective 3 0 0 3
12 12 0 17
SPRING SEMESTER 2
Prefix Ne. Title Class Lab Clinical Credit
CIS 162 MM Presentation Software 2 2 0 3
ECO 151 Survey of Economics 3 1] 0 3
ENG 114 Prof Research & Reporting 3 0 0 3
NET 120 Network Install/Admin I 2 2 0 3
Major Elective 3 0 0 3
13 4 0 15

TOTAL REQUIRED CREDITS... 74

Co-op Option: Qualified students may elect to take up to six (6) credit hours of Cooperative Education. Three (3) credit hours in lieu
of other major courses and three (3) credit hours in lieu of a free elective provided they acquire approval from the Co-op Director and
the Department Chairperson.
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INFORMATION SYSTEMS ~
NETWORK ADMINISTRATION AND SUPPORT

i INFORMATION SYSTEMS/
NETWORK ADMINISTRATION AND SUPPORT - (A2526D)

Length: 5 Semesters
Prerequisite: 2 Units of Algebra
Award: Associate in Applied Science

FALL SEMESTER 1

Prefix No. Title

ACA 115 Success & Study Skills

ACC 111 Financial Accounting

CIS 110 Introduction to Computers
"CIS 115 Intro to Prog & Logic

ENG 111 Expository Writing

MAT 161 College Algebra

SPRING SEMESTER 1

Prefix No. Title

CIS 152 Database Concepts & Apps

CIS 130 Survey of Operating Sys

CsC 139 Visual BASIC Programming

ENG 11§ Oral Communication

NET (10 Data Comm/Networking

Social/Behavioral Science Elective

SUMMER SEMESTER 1

Prefix No. Title

CIS 174 Network System Manager [

CIS 215 Hardware Install/Maint
Humanities/Fine Arts Elective

Effective: Fall 1999
Revised: 10/4/99

Class
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A2526D

Network Administration and Support is a concentration under the curriculum title of Information Systems. This cur-
riculum prepares students to install and support networks and develops strong analytical skills, and extensive computer
knowledge.

Course work includes extensive hands-on experience with networks. Classes cover media types, topologies, and pro-
tocols with installation and support of hardware and software, troubleshooting network and computer problems and
administrative responsibilities.

Graduates should qualify for positions such as: LAN/PC administrator, microcompixter support specialist, network
control operator, communications technician/analyst, network/computer consultant, and information systems specialist.
Graduates should be prepared to sit for certification exams which can result in industry-recognized credentials.
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FALL SEMESTER 2
Prefix No. Title
*NET 125 Routing and Switching I
*NET 126 Routing and Switching IT
CIS 175 Network Management I
CIs 216 Software Install/Maint
CIS 245 Operating Systems ~ Multi-User
CIs 274 Network System Manager II
SPRING SEMESTER 2
Prefix No. Title
*NET 225 Adv Routing & Switching I
*NET 226 Adv Routing & Switching II
CIs 275 Network Management [
Cls 287 Network Support

Major Elective

TOTAL REQUIRED CREDITS... 75
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Co-op Option: Qualified smdents may elect to take up to three {3) credit hours of Cooperative Education in lieu of a major elective.

* First 8 weeks

** Second 8 weeks
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INTERNET TECHNOLOGIES - A25290

The Internet Technologies curriculum is designed to prepare graduates for employment with organizations that use
computers to disseminate information via the Internet internally, externally, and/or globally. The curriculum will pre-
pare students to create and implement these services,

Course work includes computer and Internet terminology and operations, logic, operating systems, database and data
communications/networking, and related topics, Studies will provide opportunities for students to implement, sup-
port, and customize industry-standard Internet technologies.

Graduates should qualify-for career opportunities as webmasters, Internet and intranet administrators, Internet appli-
cations specialists, Internet programmers and Internet technicians. Government institutions, industries, and other
organizations employ individuals who possess the skills taught in this curriculum. ’

INTERNET TECHNOLOGIES (A25290)

Effective: Fall 2000-01
Revised: 5/3/00

Length: 5 Semesters
Prerequisite: High School Diploma
Award: Associate in Applied Science

FALL SEMESTER 1 .
Prefix No. Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 0 2 0 1
CIs 111 PC Literacy 1 2 0 2
CIs 115 Intro to Prog & Logic 2 2 0 .3
CIS 172 Intro to the Intemet - 2 3 0 3
ITN 120 Intro Internet Multimedia 2 2 0 3
ITN 160 Principals of Web Design 2 2 0 3

’ 9 13 9 15
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
CIS 130 Survey of Operating Systems 2 3 0 3
cls 163 Prog Interfaces Internet "2 2 0 3
CSC 160 Intro to Internet Programming 2 2 0 3
ENG 111 Expository Writing ' 3 0 0 3
TN 140 Web Development Tools 2 2 0 3
NET 110 Data Comm/Networking 2 2 0 3

13 1 0 18
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SUMMER SEMESTER 1

Prefix No. Title

ENG 115 Oral Communications
MAT 161 College Algebra

MAT [61A College Algebra Lab

FALL SEMESTER 2

Prefix No. Title

CSC 13 C++ Programming

CIS 148 Operating Sys ~ Windows™ NT
CIS 246, Operating Sys —~ UNIX

ENG 114 Prof Research and Reporting
ITN 150 Internet Protocols

Hurmanities/Fine Arts Elective

.

SPRING SEMESTER 2

Prefix No. Title

CET 245 Internet Servers

CSC 248 Adv Internet Programming

ITN 130 Web Site Management

ITN 240 Internet Security
Social/Behavioral Elective
Major Elective

TOTAL REQUIRED CREDITS... 76

Co-op Option: Qualified students may elect to take up to three (3) credit hours of Cooperative Education. Three (3) eredit hours in
lieu of other major courses, provided they acquire approval from the Co-op Director and the Department Chairperson,

Class Lab Clinical Credit

3 0 0 3

3 0 0 3

0 2 0 1

6 2 0 7
Class Lab " Clinical Credit

2 3 0 3

2 2 0 3

2" 3 0 3

3 0 0 3

2 2 0 3

3 0 0 3

14 10 0 18
Class Lab Clinical Credit
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2 3 0 3

2 2 0 3

2 2 0 3

3 0 0 3

2 2 0 3

13 12 0 18
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MACHINING TECHNOLOGY A50300

The Machining Technology curriculum is designed to develop skills in the theory and safe use of hand tools, power
machinery, computerized equipment, and sophisticated precision inspection instruments.

Students will learn to interpret blueprints, set up manual and CNC machines, perform basic and advanced machining
operations, and make decisions to ensure that work quality is maintained.

Employment opportunities for machining technicians exist in manufacturing industries, public institutions, govern-
mental agencies, and in a wide range of specialty machining job shops.

MACHINING TECHNOLOGY (A50300)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 5 Semesters
Prerequisite: High School Diploma
Award: Associate in Applied Science

FALL SEMESTER 1
Prefix No. Title Class Lab . Clinical Credit
ACA 115 Success & Study Skills Y 2 0 1
BPR 111 Blueprint Reading 1 2 0 2
ISC 112 Industrial Safety 2 0 0 2
MAC 111 Machining Technology I 2 12 ¢ 6
MAC 114 Intro to Metrology 2 0 0 2
MAC 151 Machining Calculations 1 2 0 2
Humanities/Fine Arts Elective 3 0 0 3
11 18 1] 18
SPRING SEMESTER 1 )
Prefix No. Title Class Lab Clinical Credit
BPR 121 Blueprint Reading: Mech 1 2 0 2
ENG 111  Expository Writing 3 0 0 3
MAC 1i2 Machining Technology I 2 12 0 6
MAT 120 Geometry & Trigonometry 2 2 0 3
MEC 142 Physical Metallurgy 1 2 _0 ;’2
9 18 0 16
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
MAC 121 Intro to CNC 2 0 0 2
MAC 241 Jigs & Fixtures I 2 6 0 4
4 6 0 6
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FALL SEMESTER 2

Prefix No. Title

MAC 113 Machining Technology 1
MAC 122 CNC Tuming

MAC 226 CNC EDM Machining
PHY 121 Applied Physics

PSY 118 Interpersonal Psychology
SPRING SEMESTER 2

Prefix No. Title

ENG 115 Oral Communication
MAC 124 CNC Milling

MAC 243 Die Making I

MAC 245 Mold Construction [
WLD 112 Basic Welding Processes

Elective

TOTAL REQUIRED CREDITS... 78
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Co-op Option: Qualified students may elect to take up to three (3) credit hours of Cooperative Education in lieu of 3 credit hours of

electives provided they acquire approval form the Co-op Director and the Department Chairperson.
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MASONRY : D35280

The Masonry curriculum is designed to prepare individuals to work in the construction industry as masons. Masonry
courses provide principles and fundamentals of masonry and experiences necessary to produce quality construction
using safe, practical, and reliable work habits.

Course work includes basic mathematics, blueprint reading, and methods used in laying out masonry jobs for residen-
tial, commercial, and industrial construction. Upon completion, students will be able to read -blueprints, estimate
structures, construct footings and walks, and lay masonry units.

Upon completion, students will be issued a certificate or diploma. Graduates should qual:fy for employment in the
masonry industry as apprentices or masons.

MASONRY (D35280)

Effective: Fall 1999-2000
Revised: 7/13/99

Length: 3 Semesters
Prerequisite: High School Diploma
Award: Diploma

FALL SEMESTER 1
Prefix No.~ Title Class Lab Clinical Credit
CIS 113 Computer Basics 0 2 .0 1
ISC 115 Construction Safety 2 1] 1] 2
MAS 110 Masonry I 4 18 g 10
MAT 101 Applied Mathematics I 2 2 0 3

8 22 -0 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
BPR 130 Blueprint Reading/Const 1 2 [i] 2
ENG 101 Applied Communications [ 3 0 0 3
MAS 120 Masonry Il 4 18 0 10

8 20 0 15
SUMMER SEMESTER 1 .
Prefix No. Title . Class Lab Clinical Credit
MAS 130 Masonry Il 6 6 0 8

Elective 3 0 0 3

9 6 0 11

TOTAL REQUIRED CREDITS...

Co-op Option: Qualified students may elect to take up to three (3) credit hours of Cooperative Education in lien of 3 credit hours of
electives upon approval from the Co-op Director and the Department Chairperson.
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MECHANICAL DRAFTING TECHNOLOGY "~ D50340

The Mechanical Drafting Technology curriculum prepares technicians to produce drawings of mechanical parts, com-
ponents of mechanical systems, and mechanisms. CAD and the importance of technically correct drawings and
designs based on current standards are emphasized.

Course work includes mechanical drafting, CAD, and proper drawing documentation. Concepts such as machine shop
processes, basic materials, and physical sciences as they relate to the design process are also included. The use of
proper dimensioning and tolerance techniques is stressed.

Graduates should qualify for employment in mechanical areas such as manufacturing, fabrication, research and devel-
opment, and service industries.

MECHANICAL DRAFTING TECHNOLOGY (D50340)

Effective: Fall 1999-2000
Revised: 5/1/5%

Length: 3 Semesters
Prerequisite: High School Diploma
Award: Diploma

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical © Credit
CIS 113 Compnter Basics 0 2 0 1
DFT 111 Technical Drafting 1 1 3 0 2
DFT  1l1A Technical Drafting I Lab 0 3 0 1
DFT 151 CADI 2 3 0 3
MAT 101 Applied Mathematics [ 2 2 0 3
MEC 110 Intro to CAD/CAM 1 2 0 2
MEC 111 Machjne Processes 1 2 3 0 . 3

8 18 0 15
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
DFT 112 Technical Drafting 11 1 3 0 2
DFT 112A Technical Drafting I Lab 0 3 0 1
DFT 121 IntrotoGD & T 1 2 0 2
DFT 152 CADII 2 3 0 3
DFT 214 Descriptive Geometry 1 2 0 2
ENG 101 Applied Communications [ 3 0 4] 3
MEC 131 Metalworking Processes 2 3 [ 3

10 16 0 16

SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
DDF 252 Solid Models & Rendering 3 2 0 4
DFT 153 CAaDHI 2 3 0 3

5 5 0 7
TOTAL REQUIRED CREDITS... 38
Co-op Option: NA
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MECHANICAL DRAFTING TECHNOLOGY -
BASIC CAD DRAFTING CERTIFICATE

C50340

This evening certificate program is designed for individuals employed full-time in industrial and/or mechanical engi-
neering positions that require drafting-related microcomputer skills and knowledge. Courses include basic hands-on

BASIC CAD DRAFTING CERTIFICATE (C50340)

Length: 2 Semesters

- Prerequisite: High School Diploma

Award: Certificate

FALL SEMESTER

Prefix No. Title

DFT 111 Technical Drafting I
DFT  111-A Technical Drafting I Lab
DFT 151 CADI

SSPRING SEMESTER

Prefix No. Title

DFT 112 Technical Drafting Il
DFT 112-A Technical Drafting II Lab
DFT ~ 152 CADII '

TOTAL REQUIRED CREDITS... 12

Co-op Option: NA .

Effective: Fall 1999-2000

Revised: March 1999
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MEDIA INTEGRATION TECHNOLOGY A25300

The Media Integration Technology curriculum is designed to prepare individuals for gainful employment as media
integrators,

Course work includes study/application in areas such as computer and system theories and concepts; audio, data, and
video integration techniques; media access using outside resources; hardware/software selection; networking technol-
ogy; and integrated systems in support of distance learning sites.

Entry-level jobs as media integration technician, videoconferencing technician, and distance education site facilitator
are available. Graduates may find employment with universities, community colleges, public schools, businesses
operating distance education facilities, and telecommunications companies, libraries, and cable providers.

MEDIA INTEGRATION TECHNOLOGY (A25300)

Effective: Fall 1998-99
Revised: 10/4/99

Length: 4 Semesters
Prerequisite; 2 Units of Algebra
Award: Associate in Applied Science

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 0 2 0 1
CIS 111 Basic PC Literacy 1 2 0 2
CIS 162 MM Presentation Software 2 2 0 3
CIS 172 Intro to the Internet 2 3 0 3
ENG 111 Expository Writing 3 0 1] 3
MIT 110 Intro to Distance Learning 2 2 (1] 3
MIT 120 Intro to Audio Concepts 2 2 0 3
12 13 0 18
SPRING SEMESTER 1
Prefix No, Title Class Lab Clinical Credit
CIs 130 Survey of Operating Sys 2 3 0 3
CIS 215 Hardware Install/Maint 2 3 0 3
ENG 114 Prof Research & Reporting 3 0 0 3
MIT 115 Intro to Video Concepts 2 2 0 3
MIT 220 Audio Integration 2 4 0 4
11 12 0 16
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
CIS 216 Software Install/Maint 1 2 0 2
CIs 226 Trends in Technology 1 2 0 2
MAT 161 College Algebra 3 0 0 3
MIT 215 Video Integration 2 4 0 4
MIT 230 Media Sys Design/Implem 1 4 0 3
NET 110 Data Comm/Networking 2 2 0 3
10 14 0 17
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SPRING SEMESTER 2. . : . :
Prefix No. Title Class Lab Clinical Credit
CIs 115 Intro to Prog & Logic 2 2 0 3
ECO 151 Survey of Economics 3 1] o 3
MIT 250 Tech Implementation Proj 2 4 0 4
Hurmanities/Fine Arts Elective 3 1] 0 3
Major Elective 3 0 0 3
13 6 ] 16

TOTAL REQUIRED CREDITS... 67

Co-op: Qualified students may elect to take up to three (3) credit hours of Cooperative Education in lieu of a major elective prc;vided
they acquire approval from the Co-op Director and the Department Chairperson.

221



MEDICAL OFFICE ADMINISTRATION A25310

This curriculum prepares individuals for employment in medical and other health-care related offices.

Course work will include medical terminology, information systems, office management, medical coding, billing and
insurance, legal and ethical issues, and formatting and word processing. Students will learn administrative and sup-
port functions and develop skills applicable in medical environments.

Employment opportunities are available in medical and dental offices, hospitals, insurance companies, laboratories,
medical supply companies, and other health-care related organizations.

MEDICAL OFFICE ADMINISTRATION (A25310)

Effective: Fall 2000
Revised: 1/10/00

Length: 5 Semesters
Prerequisite: High School Diploma
Award: Associate in Applied Science

FALL SEMESTER 1
Prefix MNo. Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 0 2 0 1
ECO 151 Survey of Economics 3 0 0 3
ENG 111 Expository Writing 3 0 0 3
MAT 115 Mathematical Models 2 2 0 3
OST 122 Office Computations ] 2 0 2
OST 131 Keyboard 1 2 0 2
OST 141 Med Terms 1 3 ' [ 0 3

13 8 0 17
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
OST 132 Keyboard Skill Building 1 2 0 2
OST 136 Word Processing 1 2 0 2
OST 137 Office Software Applications 1 2 0 2
OST 142 Med Terms 1 3 0 0 3
OST 148 Med Coding, Billing & Ins 3 0 0 3
OoST 181 Intro to Office Systems 2 2 0 3
OST 184 Records Management 1 2 0 2

12 10 [ 17
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
OST 134 Text Entry & Formatting 2 2 0 3
OST 164 Text Editing Applications 3 4] 0 3
OoST 223 Machine Transcription | 1 2 0 2

6 4 0 8
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FALL SEMESTER 2
Prefix No. Title Class
OST 133 Adv Keyboard Skill Bldg 1
OST 241 Med Ofc Transcription 1 I
OST 149 Med Legal Issues - 3
OST 236 Adv Word/Information Proc 2
OST 284 Emerging Technologies 1
ENG 115 - Oral Communication 3.
Humanities/Fine Arts Elective 3
14
SPRING SEMESTER 2
Prefix No. Title : Class
OST 243 Med Office Simulation 2
OST 242 Med Ofc Transcription II 1
OST 286 Professional Development 3
- OST 289 Office Systems Management 2
BUS 260 - Business Communication 3
COE 111E Work Experience I ]
’ u
TOTAL REQUIRED CREDITS... 75
Co-op Option: One (1) credit hour is required.
223

f

I v
o oowawwg_

Clinical

Clinical

.
Sl8ccococ

Credit

_ .
Bluwwwwow

Credit

G’IF‘WQWNW



OFFICE SYSTEMS TECHNOLOGY

The Office Systems Technology curriculum prepares individuals for positions in administrative support careers, It
equips office professionals to respond to the demands of a dynamic computerized workplace.

Students will complete courses designed to develop proficiency in the use of integrated software, oral and written
communication, analysis and coordination of office duties and systems, and other support topics. Emphasis is placed

on non-technical as well as technical skills,

Graduates should qualify for employment in a variety of positions in business, government, and industry. Job classifi-

cations range from entry-level to supervisor to middle management.

OFFICE SYSTEMS TECHNOLOGY (A25360)

Length: 5 Semesters
Prerequisite: High School Diploma
Award: Associate in Applied Science

FALL SEMESTER 1

Prefix No. Title

OST 122 Office Computations

ECO 151 Survey of Economics

ENG 11t Expuository Writing

ACA 115 Success & Study Skills

MAT 115 Mathematical Models

OST 162 Executive Terminology

SPRING SEMESTER 1

Prefix No. Title

OST 132 Keyboarding Skill Building

OST 136 Word Processing

OST 137 Office Software Applications
OR '

C18 110 Introduction to Computers

OST 181 Intro to Office Systems

OST 184 Records Management

ENG 115 Oral Communication

SUMMER SEMESTER 1

Prefix No. Title

OST 134 Text Entry & Formatting

ACC 120 Prin of Accounting 1

CIs 154 Database Utilization

CIS 120 Spreadsheet

Free Elective

Effective: Fall 1999-2000
Revised: 10/6/99
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FALL SEMESTER 2
Prefix No. Title .
OST 133 Adv Keyboard Skill Bldg
OST 164 Text Editing Applications
OST .223 Machine TranscriptionI .
OST 233 Office Publications Design
OST 236 Adv Word/Information Proc
) Humanities/Fine Arts Elective

SPRING SEMESTER 2
Prefix No. Title
OST 135" Adv Text Entry & Format
OST 224 Machine Transcription I
OST 286 Professional Development
OST 289 Office Systems Management
BUS 260 " Business Communication

I11E Work Experience

COE

TOTAL REQUIRED CREDITS... 75/76
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Cao-op Option: Qualified students may elect to take up to three/four (3/4) credit hours of Cooperative Education. One (1) credit hour
is required and twofthree (2/3) credit hours may be taken in lieu of a free elective provided they acquire approval from the Co-op
Director and the Department Chairperson.
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OFFICE SYSTEMS TECHNOLOGY -
OFFICE MANAGEMENT CERTIFICATE

The Office Management certificate is designed to prepare individuals to successfully manage a modern day office.

This certificate covers basic management skills, office procedures, and office software applications.

Upon completion of this program, students should be able to assume duties as an office manager.

OFFICE MANAGEMENT (CERTIFICATE) (C25360C1)

Length: 2 Semesters
Prerequisite: High School Diploma
Award: Certificate

FALL SEMESTER

Prefix No. Title

BUS 110 Introduction to Business
BUS 135 Principles of Supervision
OST 122 Office Computations
SPRING SEMESTER

Prefix No. Title

OST 162 Executive Terminology

OST 181 Intro to Office Systems

OST 137 Office Software Applications

TOTAL REQUIRED CREDITS... 16

Ca-op Option: NA

Effective: Fall 1999-2000

Revised: 5/1/99
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PARALEGAL TECHNOLOGY - A25380

The Paralegal Technology curriculum prepares individuals to work under the supervision of attorneys by performing
routine legal tasks and assisting with substantive legal work. A paralegal/legal assistant may not practice law, give
legal advice, or represent clients in a court of law,

Course work includes substantive and procedural legal knowledge in the areas of civil litigation, legal research and
writing, real estate, family law, wills, estates, trusts, and commercial law. Required courses a.lso include subjects such
as English, mathematics, and computer utilization.

Graduates are xrained to assist attorneys in probate work, investigations, public records search, drafting and filing

legal documents, research, and office management. Employment opportunities are available in private law firms,
governmental agencies, banks, insurance agencies, and other business organizations.

PARALEGAL TECHNOLOGY (A25380)

Effective: Fall 2000
Revised: 6/1/00

Length: § Semesters

. Prerequisite; High School Diploma

Award: Associate in Applied Science

FALL SEMESTER 1

Prefix No. Title Class Lab Clinical Work Exp Credit
ACA 115 Success & Study Skills 0 2 0 -0 H
c1s 111 Basic PC Literacy 1 2 0 2
ENG 111 Expository Writing ) 3 1] 1] 0 3
LEX 110 Intro to Paralegal Study 2 0 0 0 2
LEX 140 Civil Litigation 3 0 0 ] 3
MAT 115 Mathematical Models 2 2 0 0 3
_OST 136 Word Processing 1 2 0 0 2

POL 120 American Government 3 0 0 0 3

15 8 0 0 19
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Work Exp Credit
ENG 113 Literature Based Research 3 0 0 0 3
LEX 130 Civil Injuries 3 0 0 0 3
LEX 141 Civil Litigation 11 2 2 0 0 3
LEX 210 Real Property 1 3 0 0 0 3
LEX 250 Wills & Estates 2 2 0 0 3
PHI 230 Introduction to Logic 3 0 0 0 3

16 4 0 0 18
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SUMMER SEMESTER 1 -
Prefix No. Title Class Lab Clinical Work Exp Credit
LEX 120 Legal Research/Writing I 2 2 0 0 3
LEX 180 Case Analysis i 2 0 0 2
LEX 211 Real Property 1T 1 4 0 0 3

4 8 0 0 8
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Work Exp Credit
LEX 121 Legal Research/Writing II 2 2 0 0 3
LEX 130 Commercial Law 2 2 0 0 3
LEX 160 Criminal Law & Practice 2 2 0 0 3
LEX 240 Family Law 3 0 0 0 3
LEX 260 Bankruptcy & Collections 2 0 0 0 2
LEX 283 Investigations 1 2 0 0 2
OsT 236 Adyv Word/Information Proc 2 2 0 0 3

14 10 0 0 19
SPRING SEMESTER 2
Prefix No, Title Class Lab Clinical Work Exp Credit
COE 112D Work Exp I Paralegal Technology 0 0 0 20 2
ENG 115 Oral Communication 3 ] 0 0 3
LEX 270 Law Office Mgt/Technology 1 2 0 0 2
LEX 285 Workers® Comp Law 2 0 0 0 2
S0C 213 Sociology of the Family 3 0 [ 0 3

9 2 0 20 12

TOTAL REQUIRED CREDITS... 76
* The Paralegal Department Chairperson is responsible for awarding transfer credit for legal speciality courses.

Co-op Option: Students are required to take 2 credit hours of co-op.
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PHARMACY TECHNOLOGY D45580

The Pharmacy Technology curriculum prepares individuals to assist the pharmacist in duties that a technician can
legally perform and to function within the boundaries prescribed by the pharmacist and the employment agency.

Graduates will maintain patient’s records; fill prescriptions, maintain inventories; set up, package, and label medica-
tion doses; prepare solutions, and intravenous additives; and perform clerical duties, including insurance forms and
forms required by third-party payers. o

Graduates may be employed in hospitals, nursing homes, private and chain drug stores, research laboratories, whole-
sale drug companies, and pharmaceutical manufacturing facilities. Graduates will qualify to take the National
Certification Examination developed by the Pharmacy Technician Certification Board.

PHARMACY TECHNOLOGY (D45580)

Effective: Spring 1998-99
Revised: 5/1/99

Length: 3 Semesters
Prerequisites: 1 Unit Biology. 1 Unit Algebra
Award: Diploma .

FALL SEMESTER 1
"Prefix No.  Title Class Lab Clinical Credit
ACA 15 Success & Study Skills 0 2 1] 1
BIC 106 Intro to Anat/Phys/Micro 2 .2 0 3
CIS 113 Computer Basics 0 2 0 1
PHM 110 Introduction to Pharmacy 3 0 0’ 3
PHM 111 Pharmacy Practice I 3 3 0 4
PHM 115 Pharmacy Calculations 3 0 [{] 3
PHM 115A Pharmacy Calculations Lab 0 2 0 1
1 11 0 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ENG 111 Expository Writing 3 0 0 3
PHM 118 Sterile Products 3 3 0 4
PHM 120 Pharmacology I 3 0 0 3
PHM 136 Pharmacy Clinical 0 1] 18 6
PHM 155 Community Pharmacy 2 2 0 3
11 3 18 9
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
PHM 125 Pharmacology I 3 4] 0 3
PHM 140 Trends in Pharmacy 2 0 0 2
PHM 132 Pharmacy Clinical 0 0 6 2
PSY 150 General Psychology 3 0 0 3
8 0 6 10

TOTAL REQUIRED CREDITS... 45

Students with a felony conviction may have limited certification and employment opportunities.
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PHLEBOTOMY : C45600

analysis.
Course work includes proper specimen collection and handling, communication skills, and maintaining patient data.

Graduates may qualify for employment in hospitals, clinics, physicians’ offices, and other health care settings and
may be eligible for national certification as phlebotomy technicians.

PHLEBOTOMY (C45600)

Effective: Spring 2000

The Phlebotomy curriculum prepares individuals to obtain blood and other specimens for the purpose of laboratory I
. Revised: 1/5/00 I

Length: 1 Semester
Prerequisite: High School Diploma
Award: Certificate

FALL SEMESTER 1

Prefix Ne. Title Class Lab Clinical Credlt

cIs 1 Basic PC Literacy 1 2 0

PBT 100 Phlebotomy Technology 5 2 0 6

PBT 101 Phlebotomy Practicum 0 0 9 3

PSY 118 Interpersonal Psychology 3 0 0 3 i
9 4 9

TOTAL REQUIRED CREDITS... 14

Students with a felony conviction may have limited certification and employment opportunities.
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PHYSICAL THERAPIST ASSISTANT - A45620

The Physical Therapist Assistant curriculum prepares graduates to work in direct patient care settings under the
supervision of physical therapists. Assistants work to improve or restore function by alleviation or prevention of
physical impairment and perform other essential activities in a physical therapy department.

Course work includes normal human anatomy and physiology, the consequences of disease or injury, and physical
therapy treatment of a variety of patient conditions affecting humans throughout the life span.

Graduates may be eligible to take the licensure examination administered by the NC Board of Physical Therapy
Examiners. Employment is available in general hospitals, rehabilitation centers, extended care facilities, specialty
hospitals, home health agencies, private clinics, and public school systems.

PHYSICAL THERAPIST ASSISTANT (A45620)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 5 Semesters
Prerequisites: 2 Units of Algebra, | Unit Biology & Chemistry
Award: Associate in Applied Science

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 0 2 0 1
BIO 168 Anatomy & Physiology | 3 3 0 4
CIS 113 Computer Basics 0 2 0 1
ENG 111 Expository Writing 3 0 0 3
PHY 125 Health Sciences Physics 3 2 Q 4
PTA 110 Intro to Physical Therapy 2 3 0 3
PTA 130 Physical Therapy Proc I 1 6 0 3

12 18 0 19
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
BIO 169 Anatomy & Physiology If 3 3 [{] 4
BIO 175 General Microbiology 2 2 0 3
PSY 150 General Psychology 3 0 0 3
PTA 120 Functional Anatomy 1 6 0 3
PTA 150 Physical Therapy Proc II 1 [ 0 3
PTA 140 ‘Therapeutic Exercise 2 6 1] 4

12 23 0 20
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clintcal Credit
PTA 160 Physical Therapy Proc 11l 2 3 0 3
PTA 170 Pathophysiology 3 0 0 3
PTA  180A PTA Clinical Ed Intro 0 0 3 1

5 3 3 7
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FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
ENG 115 Oral Communication 3 4] 0 3
PSY 241 Developmental Psych 3 0 0 3
PTA  |80B PTA Clinical Ed Intro 0 0 6 2
PTA 222 Professional Interactions 2 0 0 2
PTA 240 Physical Therapy Proc IV 3 6 0 5
Humanities/Fine Arts Elec 3 0 0 3
14 6 6 18
SPRING SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
PTA 212 Health Care/Resources 2 4] 0 2
PTA 260 Adv PTA Clinical Bd 1] 0 30 10
2 0 30 12

TOTAL REQUIRED CREDITS... 76

Students with a felony conviction may have limited licensure and employment opportunities.
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PLUMBING D35300

The Plumbing curriculum is designed to give individuals the opportunity to acquire basic skills to assist with the
installation and repair of plumbing systems in residential and small buildings.

Course work includes sketching diagrams, interpretation of blueprints, and practices in plumbing assembly. Students
will gain knowledge of state codes and requirements, -

Graduates should qualify for employment at parts supply houses, maintenance companies, and plumbing contractors
to assist with various plumbing applications.

PLUMBING (D35300)

Effective: Summer 1997-98
Revised: 5/1/99

Length: 3 Semesters
Prerequisite: High School Diploma
Award; Diploma .
FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
BPR 130 Blueprint Reading/Const 1 2 1] 2
MAT 101 Applied Mathematics I 2 2 0 3
PLU 110 Modem Plumbing 4 15 0 9
PLU 140 Intro to Plumbing Codes 1 -0 2

8 21 0 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
CIS 113 Computer Basics 0 2 1] 1
ENG 101 Applied Communications I 3 0 0 3
PLU 120 Plumbing Applications 4 15 0 9
PLU 150 Plumbing Diagrams I -2 0 2
WLD 112 Basic Welding Processes ] 3 0 2

g 2 0 17
SUMMER SEMESTER %
Prefix No. Title Class Lab Clinical Credit
PLU 130 Plumbing Systems 3 9 0 6

Elective 3 0 0 3
6 9 0 9

TOTAL REQUIRED CREDITS... 42

Co-op Option: Qualified students may elect to take up to three (3) credit hours of Cooperative Education in lieu of 3 credit hours of
electives provided they acquire approval from the Co-op Director and the Department Chairperson.
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POSTAL SERVICE TECHNOLOGY AS55340

The Postal Service Technology curriculum is designed to provide opportunities for advancement for present and
future employees of the US Postal Servics,

Students will study postal organization, mail processing, operations, employee and customer services, mail delivery
and collection, preblem analysis, related business and management subjects, and general education courses.

Graduates of the program will be prepared to work in a variety of positions.

POSTAL SERVICE TECHNOLOGY (A55340)

Effective: Fall 1998-99 B
Revised: 10/4/99

Length: 5 Semesters
Prerequisite: High School Diploma
Award: Associate in Applied Science

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 0 2 0 1
BUS 110 Introduction to Business 3 0 0 3
CIS 111 Basic PC Literacy 1 2 1] 2
ENG 111 Expository Writing 3 0 0 3
MAT 115 Mathematical Models 2 2 0 3
POS 110 POS History & Organization 3 0 0 3
12 6 0 15
SPRING SEMSTER 1
Prefix No. Title Class Lab Clinfcal Credit
BUS 121 Business Math 2 2 0 3
BUS 135 Principles of Supervision 3 0 0 3
POS 11§ Processing and Distribution 3 0 0 3
POS 120 Postal Operations Support 3 0 0 3
Humanities/Fine Art Elec 3 0 0 3
Major Elective 3 0 0 3
17 2 0 18
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
CIs 172 Intro to the Internet 2 2 0 3
Free Elective 3 ] 0 3
Major Elective 3 ] ¢ 3
8 2 0 9
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FALL SEMESTER 2

Prefix No. Title

ACC 120 Prin of Accounting I

BUS 115 Business Law I

ECO 251 Prin of Microeconomics
POS 125 Postal Delivery/Collection
POS 130 Postal Support & Finance
SPRING SEMESTER 2

Prefix No. Title

BUS 116 Business Law II

BUS 137 Principles of Management
BUS 153 Human Resource Management
ECO 252 Prin of Macroeconomics
ENG 115 Oral Communication

POS 135 Officer-in-Charge Training

TOTAL REQUIRED CREDITS... 76

Co-op Option: NA
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PRACTICAL NURSING D45660

The Practical Nursing curriculum prepares individuals with the knowledge and skills to provide nursing care to children
and adults.

Students will participate in assessment, planning, implementing, and evaluating nursing care.

Graduates are eligible to apply to take the National Council Licensure Examination (NCLEX-PN) which is required
for practice as a Licensed Practical Nurse. Employment opportunities include hospitals, rehabilitation/long term
care/home health facilities, clinics, and physician’s offices.

PRACTICAL NURSING (DIPLOMA) (D45660)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 3 Semesters
Prerequisites: 1 Unit Biology, Algebra & Chemistry
Award: Diploma

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
BIO 163 Basic Anat & Physiology 4 2 0] 5
NUR 101 Practical Nursing I 7 6 6 11
NUR 102A Practical Nursing II 2 o 0 2

13 8 6 18
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
C1s 113 Computer Basics 0 2 0 1
NUR 102B Practical Nursing II [ 0 12 10
NUR 103A Practical Nursing I 2 0 3 3
PSY 110 Life Span Development 3 0 0 3

11 2 15 17
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ENG 102 Applied Communications II 3 ] 0 3
NUR 103B Practical Nursing IIT 4 0 9 7

7 4] 9 10

TOTAL REQUIRED CREDITS... 45

Students with a felony conviction may have limited licensure and employment opportunities.
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RADIOGRAPHY A45700

The Radiography curriculum prepares the graduate to be a radiographer, a skilled health care professional who uses
radiation to produce images of the human body.

Course work includes clinical rotations to area health care facilities, radiographic exposure, image processing, radi-
ographic procedures, physics, pathology, patient care and management, radiation protection, quality assurance,
anatomy and physiology, and radiobiology.

Graduates of accredited programs are eligible to apply to take the American Registry of Radiologic Technelogists’
national examination for certification and registration as medical radiographers. Graduates may be employed in hos-
pitals, clinics, physicians’ offices, medical laboratories, government agencies, and industry.

RADIOGRAPHY (A45700)

Effective: Fall 1998-99
Revised: 5/9/00

Length: 5 Semeste;'s
Prerequisites: 2 Units Algebra, | Unit Biclogy, Chemistry
Award: Associate in Applied Science

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 0 2 0 1
BIO 168 Anat & Physiology | 3 3 0 4
ENG 111 Expository Writing 3 0 0 3
" RAD 110 RAD Intro & Patient Care 2 3 ] 3
RAD 111 RAD Procedures I : 3 3 0 4
RAD 151 RAD Clinical Ed I 0 0 6 2
RAD 183 RAD Clinical Elective 1] 0 0 0
11 11 6 17
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
CIS 113 Computer Basics 4} 2 0 1
ENG 115 Oral Communication 3 ¢ 1] 3
. RAD 112 RAD Procedures 11 3 3 o 4
RAD 121 Radiographic Imaging I 2 3 1) 3
RAD 161 RAD Clinical Ed II 0 0 15 5
BIO 169 Anat & Physiology Il 3 3 o 4
. 11 1 15 20
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
RAD 122 Radiographic Imaging IT 1 3 O 2
RAD 131 Radiographic Physics [ 1 3 0 2
RAD 171 RAD Clinical Ed 11 0 0 12 4
2 6 12 8
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ALL SEMESTER 2

Prefix No. Title

PSY 150 General Psychology
RAD 211 RAD Procedures 111
RAD 231 Radiographic Physics II
RAD 241 Radiation Protection
RAD 251 RAD Clinical Ed IV
SPRING SEMESTER 2

Prefix No. Title

RAD 245 Radiographic Analysis
RAD 261 RAD Clinical Ed V
RAD 281 RAD Clinical Elective

Humanities/Fine Arts Elective

TOTAL REQUIRED CREDITS... 76

Students with a felony conviction may have limited certification and employment opportunities.
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REAL ESTATE (CERTIFICATE) n C25400

The one-year Real Estate program provides the prelicensing education required by the North Carolina Real Estate
Commission, prepares individuals to enter the profession, and offers additional education to meet professional devel-
opment needs.

Course work includes the practices and principles of real estate, emphasizing financial and legal applications, proper{y
development, and property values.

Graduates should qualify for the North Carolina Real Estate Sales and Broker examinations. They should be able to
enter apprenticeship training and to provide real estate services to consumers in a competent manner,

REAL ESTATE (CERTIFICATE) (C25400)

Effective: Fall 2000
Revised: 5/19/00

Length: 3 Semesters
Prerequisite: High School Diploma
Award: Certificate

FALL SEMESTER 1 .
Prefix No. Title Class Lab Clinical Credit
RLS 112 Real Estate Fundamentals | 5 T 0 -5
Major Elective 213 0 0 213
718 0 0 78
SPRING SEMESTER 1
" Prefix No. Title Class Lab Clinical Credit
RLS 115 Real Estate Finance 2 0 0 2
RLS 116 Real Estate Law 2 0 0 2
4 0 0 4
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
RLS 113 Real Estate Mathematics 2 0 0 2
RLS . 114 Real Estate Brokerage 2 1] 0 2
4 0 0 4
TOTAL REQUIRED CREDITS... 15/16
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REAL ESTATE APPRAISAL (CERTIFICATE) C25420

The Real Estate Appraisal curriculum is designed to prepare individuals to enter the appraisal profession as a registered
trainee and advance to licensed or certified appraiser levels.

Course work includes appraisal theory and concepts with applications, the North Carolina Appraisers Act, North
Carolina Appraisal Board rules, and the Uniform Standards of Professional Appraisal Practice.

Graduates should be prepared to complete the North Carolina Registered Trainee Examinations and advance to licensure
or certification levels as requirements are met.

REAL ESTATE APPRAISAL (CERTIFICATE} (C25420)

Effective: Fall 1998-99
Revised: 5/1/99

Length: 6 Semesters
Prerequisite: High School Diploma
Award: Certificate

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
REA 101 Intro Real Est App R-1 b 0 0 2

2 0 0 2
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
REA 102 Valuation Prin & Prac R-2 2 0 0 2

2 0 0 2
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
REA 103 Applied Res Prop Val R-3 2 i} 0 2

2 0 0 2
FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
REA 201 Intro Income Prop App G-1 2 0 0 2

2 0 0 2
SPRING SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
REA 202 Adv Inc Capital Proc G-2 2 0 0 2

2 ¢ 0 2
SUMMER SEMESTER 2
Prefix No. Title Class Lab Clinieal Credit
REA 203 Applied Inc Prop Val G-3 2 0 g 2

2 0 0 2
TOTAL REQUIRED CREDITS... 12
Co-op Option: NA
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RECREATION AND LEISURE STUDIES

The Recreation and Leisure Studies curriculum prepares individuals to plan, direct, and implement recreation activi-
ties in diverse environments for all age groups. The program is designed to meet the needs of students interested in

the private, public, commercial, or therapeutic environment.

Course work includes introductory courses concerning history, terminology, programming, and general information
concerning the recreation profession. Students learn recreation programs and activities in the following areas: cultural

A55360

arts, team sports, outdoor education, wellness, individual activities, and adapted activities.

Upon completion, graduates should qualify for a variety of assistant-level positions at recreation centers, schools,
hospitals, nursing facilities, parks, and commercial recreation establishments. They will be an asset in designing and
implementing recreation programs and activities.

RECREATION & LEISURE STUDIES (A55360)

Length: 5 Semesters
Prerequisite: High School Diploma
Award: Associate in Applied Science

FALL SEMESTER 1
Prefix No. Title
ACA 115 Success & Study Skills
ENG 111 Expository Writing
HEA 112 First Aid & CPR
REC 110 Intro to Leisure Services
REC 127 Team Sports & Games
REC 216 Rec Arts & Crafts
REC 226 Pathways to Wellness
SPRING SEMESTER 1
Prefix No. Title
ENG 114 Prof Research & Reporting
REC 120 Intro Special Populations
REC 124 Social Ree Activities
REC 126 Outdoor Recreation
REC 128 Individual Sports & Games
REC 224 Leisure & the Aging
Humanities/Fine Arts Elective
SUMMER SEMESTER 1
Prefix No. Title
CIS 113 Computer Basics
Major Elective

Revised: 5/1/99

Class
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Effective: Fall 1998-99

Lab Clinical Wark Exp Credit
2 0 0 1
0 i} ¢ 3
2 ] 0 2
0 0 0 3
2 0 0 2
3 0 0 2
0 0 0 3.
9 0 0 16
Lab Clinical Work Exp Credit
0 0 0 3
0 0 0 3
2 0 0 2
2 0 i} 2
2 Q 0 2
2 0 0 3
0 0 0 3
T8 0 0 18
Lab Clinical Work Exp Credit
2 0 0 I
0 0 0 3
2 0 g 4



FALL SEMESTER 2
Prefix No. Title Class Lab Clinical Work Exp Credit
MAT 115 Mathematical Models 2 2 0 0 3
REC 125 Public Relations 1 3 0 0 2
REC 129 Fitness Management 2 3 0 0 3
REC 214 Camp Administration 3 2 g 0 4
REC 222 Commercial Rec & Tourisin 3 0 0 0 3
TRE 120 Adapted Activities 1 2 0 0 2

12 12 0 0 17
SPRING SEMESTER 2
Prefix No. Title Class Lab Clinical =~ Work Exp Credit
ENG 115 Oral Communication 3 0 4] 0 3
PSY 118 Interpersonal Psychology 3 4] 0 0 3
REC 122 Program Administration 3 0 0 0 3
REC 123 Intramural Management 1 3 0 4] 2
REC 217 Maintenance/Facility Mgt 2 2 0 0 3
REC 218 Cultural Programs 1 3 0 0 2

Major Elective 3 0 G 0 3
16 8 0 0 19

TOTAL REQUIRED CREDITS... 74

Co-op Option: Qualified students may elect to take up to six (6) credit hours of Cooperative Education in lieu of other major course
electives provided they acquire-approval from the Co-op Director and the Department Chairperson.
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RESPIRATORY CARE ' A45720

The Respiratory Care curriculum prepares individuals to function as respiratory care technicians and/or respiratory
care therapists. In these roles, individuals perform diagnostic testing, treatments and management of patients with
heart and lung diseases.

Students will master skills in patient assessment and treatment of cardiopulmonary diseases. These skills include life
support, monitoring, drug administration, and treatment of patients of all ages in a variety of settings.

Graduates of accredited programs may be eligible to take entry-level examinations from the National Board of
Respiratory Care. Therapy graduates may also take the Advanced Practitioner examination, Graduates may be
employed in hospitals, clinics, nursing homes, education, industry, and home care,

RESPIRATORY CARE (A45720)

Effective: Fall 1998-9%
Revised: 5/1/99

Length: 5 Semesters
Prerequisites: 2 Units Algebra, 1 Unit Biology, Chemistry
Award: Associate in Applied Science

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
BIO 168 Anatomy and Physiclogy 1 3 3 0 4
CHM 135 Survey of Chemistry I 3 2 0 4
Cis 113 Computer Basics 0 3 0 1
MAT 115 Mathematical Models 2 2 0 3
RCP 110 Intro to Respiratory Care 3 3 0 4
11 13 0 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
RCP 114 C-P Anatomy and Physiology 3 4] ] 3
ACA 115 Success & Study Skills 0 2 0 1
BIO 169 Anatomy and Physiology II 3 3 0 4
RCP 111 Therapeutics/Diagnostics 4 3 0 ]
RCP 115 C-P Pathophysiology 2 0 0 2
RCP 133 RCP Clinical Practice I 4] 0 9 3
12 8 9 18
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinjcal Credit
ENG 111 Expository Writing 3 0 0 ’ 3
RCP 142 RCP Clinical Practice I1 0 0 6 2
RCP 210 Critical Care Concepts 3 3 0 4
6 3 6 9
243




FALL SEMESTER 2

Prefix No. Title Class Lab Clinical Credit
BIO 275 Microbiology 3 3 0 4
RCP 156 RCP Clinical Practice I 0 0 18 6
RCP 211 Adv. Monitoring/Procedures 3 3 0 4
RCP 214 Neonatal/Ped’s RC 1 3 0 2
7 9 18 16
SPRING SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
ENG 113 Oral Communication 3 [¢] 0 3
PSY 150 General Psychology 3 ¢ ¢ 3
RCP 223 Special Practice Lab ¢ 3 0 1
RCP 237 RCP Clinical Practice IV 0 4] 21 7
Humanities/Fine Arts Elective 3 ¢} 0 3
9 3 21 17

TOTAL REQUIRED CREDITS... 76

Students with a felony conviction may have limited certification and employment opportunities.
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SPEECH-LANGUAGE PATHOLOGY ASSISTANT A45730

‘The Speech-Language Pathology Assistant curriculum prepares graduates to work under the supervision of a licensed
Speech-Language Pathologist, who evaluates, diagnoses, and treats individuals with varions communication disorders.

Courses provide instruction in methods of screening for speech, language, and hearing disorders and in following
written protocols designed to remediate individual communication problems, Supervised field experiences include
working with patients of various ages and with various disorders.

Graduates may be eligible for registration with the North Carolina Board of Examiners for Speech-Language
Pathologists and Audiologists and must be supervised by a licensed Speech-Language Pathologist. They may be
employed in healthcare or education settings.

SPEECH LANGUAGE PATHOLOGY ASSISTANT (A45730)

Effective: Fall 1999-00
Revised: 5/18/99

Length: S Semesters
Prerequisites: Algebra I & II, Biology
Award: Associate in Applied Science

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
ACA 115 Success & Study Skills 0 2 0 i
BIO 163 Anatomy and Physiology 4 2 0 5
CIS 113 Computer Basics 0 2 0 1
ENG 111 Expository Writing 3 0 0 3
PSY 150 General Psychology 3 0 0 3
COM 120 Interpersonal Communication 3 0 0 3
13 6 0 16
SPRING SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
MAT 115 Mathematical Models 2 2 [ 3
PSY 241 Developmental Psychology 3 0 0 3
PSY 255 Introduction to Exceptionality 3 0 0 3
SLp 11 Introduction to Speech Pathology 3 0 0 3
ENG 114 Profess. Research & Reporting
OR
ENG 115 Oral Communication 3 [} V] 3
14 2 1] 15
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
sLp 112 SLP Anatomy 3 4] 0 3
SLP 130 Phonetics 2 2 0 3
SLP 140 Normal Communication 3 0 0 3
PSY 265 Behavior Modification 3 0 0 3
11 2 4] 12
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FALL SEMESTER 2

Prefix No. Title Class Lab Clinical Credit
SLp 120 Office Procedures 2 0 0 2
SLP 211 Disorders and Treatments [ 3 2 0 4
SLp 212 Disorders and Treatments I 3 2 3 5
ASL 111 American Sign Language 3 0 0 3
1 4 3 14
SPRING SEMESTER 2
Prefix No. Title Class Lab Clinical Credit
SLP 220 Assistive Technology 1 2 0 2
SLP 230 SLP Field Work 0 0 12 4
SLp 231 SLP Field Work Seminar 3 0 0 3
Humanities/Fine Arts Elective 3 0 0 3
7 2 12 12

TOTAL REQUIRED CREDITS... 69
SLP-191 may be required for students with a Bachelor of Science Degree in Speech Pathology.

Students with a felony conviction may have limited licensure and employment opportunities.
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SURGICAL TECHNOLOGY D45740

The Surgical Technology curriculum prepares individuals to assist in the care of the surgical patient in the operating
room and to finction as a member of the surgical team.

Students will apply theoretical knowledge to the care of patients undergoing surgery and develop skills necessary to

* prepare .supplies, equipment, and instruments; maintain aseptic conditions, prepare patients for surgery; and assist

surgeons during operations.

Graduates of this program ‘will be eligible to apply to take the Liason Council’s Certification Examination for Surgical
Technologists. Employment opportunities include labor/delivery/emergency departments, mpatxent/outpauent surgery
centers, dialysis units/facilities, physicians’ offices and central supply processing units.

" SURGICAL TECHNOLOGY (D45740)

Effective: Fall 1998
Revised: 5/1/99

Length: 3 Semesters
Prerequisite: 1 Unit B1ology
Award: Diploma

FALL SEMESTER 1
Prefix No. Title Class Lab Clinical Credit
BIO 163 Basic Anat & Physiology 4 2 0 5
ENG 101 Applied Communications I 3 0 0 3
SUR 110 Intro to Surg Tech 3 0 0 3
SUR 111 Periop Patient Care 5 6 0 7
SUR 123A SUR Clinical Practice { 0 g 9 3
15 8 9 21
SPRING SEMESTER 1 .
Prefix No. Title Class Lab Clinical Credit
BIO 175 General Microbiology 2 2 0 3
CIS 113 Computer Basics [ 2 0 1
BSY 150 General Psychology 3 0 0 3
SUR 122 Surgical Procedures I 5 3 0 6
SUR 123B SUR Cligical Practice 1 0 0 12 4
SUR 135A SUR Clinical Practice I 0 0 6 2
10 7 18 1%
SUMMER SEMESTER 1
Prefix No. Title Class Lab Clinicai Credit
SUR 134 Surgical Procedures I1 5 1} 0 5
. SUR 135B SUR Clinical Practice II 0 0 6 2
SUR 137 Prof Success Prep 1 0 0 1
’ 6 0 6 8

TOTAL REQUIRED CREDITS... 48

Students with a felony conviction may have limited certification and employment opportunities.
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SURVEYING TECHNOLOGY

The Surveying Technology curriculum provides training for technicians in the many areas of surveying. Surveyors
are involved in land surveying, route surveying, construction surveying, photogrammetry, mapping, global position-
ing systems, geographical information systems, and other areas of property description and measurements.

Course work includes the communication and computational skills required for boundary, construction, route, and
control surveying, photogrammetry, topography, drainage, surveying law, and subdivision design, with emphasis
upon applications of electronic data collection and related software including CAD.

Graduates should qualify for jobs as survey party chief, instrament person, surveying techaician, highway surveyor,
mapper, GPS technician, and CAD operator. Graduates will be prepared to pursue the requirements necessary to

become a Registered Land Surveyor in North Carolina.

SURVEYING TECHNOLOGY (A40380)

Length: 5 Semesters
Prerequisite: 2 Units of Algebra
Award: Associate in Applied Science

FALL SEMESTER 1

Prefix No. Title

ACA 115 Success & Study Skills
CIS 111 Basic PC Literacy

EGR 115 Intro to Technology
ENG 111 Expository Writing
MAT 121 Algebra/Trigonometry 1
PSY 118 Interpersonal Psychology
SPRING SEMESTER 1

Prefix No. Title

Ccv 125 Civil/Surveying CAD
MAT 122 Algebra/Trigonometry 11
PHY 131 Physics-Mechanics

SRV 110 Surveying I

Humanities/Fine Arts Elective

SUMMER SEMESTER 1

Prefix No. Title

CIv 110 Statics/Strength of Materials
SRV 111 Surveying Il

Effective: Fall 1998-99

Revised; 5/1/99
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- FALL SEMESTER 2

Prefix No. Title

CIv 11l Soils and Foundations

CIVv 211 Hydraulics and Hydrology

CIlv 230 Construction Estimating

SRV 210 Surveying Il

SRV 220 Surveying Law

SPRING SEMESTER 2

Prefix No. Title

ENG 115 Oral Communication

Civ 212 Environmental Planning

SRV 230 Subdivision Planning

SRV 240 Topo/Site Surveying
Elective

TOTAL REQUIRED CREDITS... 73
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Co-op Opﬁon' Qualified students may elect to take up to six (6) credit hours of Cooperative Education in lieu of CIV 212 and/or 3

credit hours of electives provided they acquire approval from the Co-op Director and the Department Chairperson.
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WELDING TECHNOLOGY

The Welding Technology curriculum provides students with a sound understanding of the science, technology, and
applications essential for successful employment in the welding and metal industry,

Instruction includes consumable and non-consumable electrode welding and cutting processes. Courses in math, blue-
print reading, metallurgy, welding inspection, and destructive and non-destructive testing provides the student with
industry-standard skills developed through classroom training and practical application.

Successful graduates of the Welding Technology curriculum may be employed as entry-level technicians in welding

and metalworking industries. Career opportunities also exist in construction, manufacturing, fabrication, sales, quality
control, supervision, and welding-related self-employment. .

WELDING TECHNOLOGY (D50420)

Length: 3 Semesters
Prerequisite: High School Diploma
Award: Diploma

FALL SEMESTER 1

Prefix No. Title

CIS 113 Computer Basics

ISC 112 Industrial Safety

MAT 101 Applied Mathematics |

WLD 110 Cutting Processes

WLD 115 SMAW (Stick) Plate

WLD 141 Symbols & Specifications

SPRING SEMESTER 1

Prefix No, Title

ENG 101 Applied Communications I

WLD 116 SMAW (Stick) Plate/Pipe

WwLD 121 GMAW (Mig) FCAW/Plate

WLD 131 GTAW (Tig) Plate

SUMMER SEMESTER 1

Prefix No. Title

WLD 261 Certification Practices

WLD 262 Inspection & Testing
Elective

TOTAL REQUIRED CREDITS... 39

Ce-op Option: Qualified students may elect to take up to three (3) credit hours of Cooperative Education in lieu of 3 credit hours of
electives provided they acquire approval from the Co-op Director and the Department Chairperson.

Effective: Summer 1997-98
Revised: 5/1/99

D50420

Class Lab Clinical Credit

0 2 0 1

2 0 0 2

2 2 0 3

1 3 0 2

2 9 0 5

2 2 0 3

9 18 0 16
Class Lab Clinical Credit

3 0 1] 3

1 9 1] 4

2 6 0 4

2 [ 0 4

8 21 0 15
Class Lab Clinical Credit

1 3 0

2 2 0 3

3 i} 0 3

6 5 0 8
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Fayetteville Technical
Community College

COURSE DESCRIPTIONS



ACA 115 Success & Study Skills Class Hrs: 0.0 LabHrs: 2 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This counrse provides an orientation to the campus resources and academic skills necessary to achieve educational
objectives. Emphasis is placed on an exploration of facilities and services, study skills, library skills, self-assessment,
wellness, goal-setting, and critical thinking. Upon completion, students should be able to manage their learning expe-
riences to successfully meet educational goals.

ACC 11 Financial Accounting Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the basic framework of accounting. Emphasis is placed on the accounting cycle and financial
statement preparation and analysis. Upon completion, students should be able to demonstrate an understandmg of the
principles involved and display an analytical problem-solving ability for the topics covered.

ACC 115 College Accounting Class Hrs: 3.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces basic accounting principles for a sole proprietorship. Topics include the complete accounting
cycle with end-of-period statements, bank reconciliation, payrolls, and petty cash. Upon completion, students should
be able to demonstrate an understanding of accounting principles and apply those skills to a business organization.

ACC 120 Prin of Accounting Class Hrs: 3.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Components: ACC 120A, ACC 120B

Prerequisites: No Prerequisites

Corequisites: No Corequisites

This course introduces the basic principles and procedures of accounting. Emphasis is placed on collecting, summa-
rizing, analyzing, and reporting financial information. Upon completion, students should be able to analyze data and
prepare journal entries and reports as they relate to the accounting cycle. This course has been approved to satisfy the
Comprehensive Articulation Agreement pre-major and/or elective course requirement,

ACC 121 Prin of Accounting II Class Hrs: 3.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Components: ACC 121A, ACC 121B
Prerequisites: All courses required
ACC 120
Corequisites: No Corequisites

This course is a continuation of ACC 120. Emphasis is placed on corporate and managerial accounting for both external
and internal reporting and decision making. Upon completion, students should be able to analyze and record corporate
transactions, prepare financial statements and reports, and interpret them for management. This course has been
approved 10 satisfy the Comprehensive Articulasion Agreement pre-major and/or elective course requirement.

ACC 129 Individual Income Taxes Class Hrs: 2.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the relevant laws governing individual income taxation. Emphasis is placed on filing status,
exemptions for dependents, gross income, adjustments, deductions, and computation of tax. Upon completion, students
should be able to complete various tax forms pertaining to the topics covered in the course.
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ACC 130 Business Income Taxes Class Hrs: 2.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the relevant laws governing business and fiduciary income taxes. Topics include tax depreciation,
accounting periods and methods, corporations, partnerships, § corporations, estates and trusts, and gifts. Upon comple-
tion, students should be able to complete various tax forms pertaining to the topics covered in the course.

ACC 131 Federal Income Taxes Class Hrs: 2.0 Lab Hrs: 2.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: One course required

ACC 111l or ACC 120
Corequisites: No Corequisites

This course provides an overview of federal income taxes for individuals, partnerships, and corporations. Emphasis is
placed on the application of the Internal Revenue Code to preparation of tax returns for individuals, partnerships, and
corporations. Upon completion, students should be able to complete federal tax returns for individuals, partnerships,
and corporations.

ACC 140 Payroll Accounting Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0  Credit Hrs: 2.0
Prerequisites: One course required

ACC 115 0r ACC 120
Corequisites: No Corequisites

This course covers federal and state laws pertaining to wages, payroll taxes, payroll tax forms, and journal and general
ledger transactions. Emphasis is placed on computing wages; calculating social security, income, and uneémployment
taxes; preparing appropriate payroll tax forms; and journalizing/posting transactions. Upon completion, students
should be able to analyze data, make appropriate computations, complete forms, and prepare accounting entries.

ACC 150 Computerized Gen Ledger  Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2.0

Prerequisites: One course required
. ACC 115 or ACC 120
Corequisites: No Corequisites

This course introduces microcomputer applications related to the major accounting systems. Topics include general
ledger, accounts receivable, accounts payable, inventory, payroll, and correcting, adjusting, and closing entries. Upon
completion, students should be able to use a computer accounting package to solve accounting problems.

ACC 175 Hotel and Restaurant Acct  Class Hrs: 3.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers generally accepted accounting principles and the uniform system of accounts for small hotels and
motels of the American Hotel and Motel Association. Emphasis is placed on the accounting cycle, analysis of finan-
cial statements, and payroll procedures including treatment of tips. Upon completion, students should be able to
demonstrate competence in the accounting principles and procedures used in hotels and restaurants,
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ACC 220 Intermediate Accounting I  Class Hrs: 3.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

ACC 121
Corequisites: No Corequisites

This course is a continuation of the study of accounting principles with in-depth coverage of theoretical concepts and
financial statements. Topics include generally accepted accounting principles and statements and extensive analyses
of balance sheet components. Upon completion, students should be able to demonstrate competence in the conceptual
framework underlying financial accounting, including the application of financial standards.

ACC 221 Intermediate Acet 11 Class Hrs: 3.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

ACC 220
Corequisites: No Corequisites

This course is a continuation of ACC 220. Emphasis is placed on special problems which may include leases, bonds,
investments, ratio analyses, present value applications, accounting changes, and corrections. Upon completion, students
should be able to demonstrate an understanding of the principles involved and display an analytical problem-solving
ability for the topics covered.

ACC 225 Cost Accounting Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ACC 121
Corequisites: No Corequisites

This course introduces the nature and purposes of cost accounting as an information system for planning and control.
Topics include direct materials, direct labor, factory overhead, process, job order, and standard cost systems. Upon
completion, students should be able to demonstrate an understanding of the principles involved and display an analyt-
ical problem-solving ability for the topics covered.

ACC 226 Managerial Accounting Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ACC 121
Corequisites: No Corequisites

This course is designed to develop an appreciation for the uses of cost information in the administration and control
of business organizations, Emphasis is placed on how accounting data can be interpreted and used by management in
planning and controlling business activities. Upon completion, students should be able to analyze and interpret cost
information and present this information in a form that is usable by management.

ACC 227 Practices in Accounting Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ACC220
Corequisites: No Corequisites

This course provides an advanced in-depth study of selected topics in accounting using case studies and individual
and group problem solving. Topics include cash flow, financial statement analysis, individual and group problem
solving, practical approaches to dealing with clients, ethics, and critical thinking. Upon completion, students should
be able to demonstrate competent analytical skills and effective communication of their analysis in written and/or oral
presentations.
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ACC 240 Gov & Not-for-Profit Acct  Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ACC121
Corequisites: No Corequisites

This course introduces principles and procedures applicable to governmental and not-for-profit organizations.
Emphasis is placed on various budgetary accounting procedures and fund accounting. Upon completion, students
should be able to demonstrate an understanding of the principles involved and display an analytical problem-solving
ability for the topics covered.

ACC 250 Advanced Accounting Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required '

ACC 220
Corequisites: No Corequisites

This coursé is designed to analyze the special problems in accounting for business combinations and consolidated
corporate entities. Emphasis is placed on accounting for mergers and consolidations and preparing consolidated work-
ing papers and consolidated financial statements. Upon completion, students should be able to solve a wide variety of
problems by advanced application of accounting principles and procedures.

ACC 269 Auditing Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required e

’ ACC220
Corequisites: No Corequisites

This course covers the overall framework of the process of conducting audits and investigations. Emphasis is placed
on collecting data from working papers, arranging and systematizing the audit, and writing the audit report. Upon
completion, students should be able to demonstrate competence in applying the generally accepted auditing standards
and the procedures for conducting an audit.

AHR 110 Intro to Refrigeration Class Hrs: 2.0 LabHrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 5.0

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the basic refrigeration process used in mechanical refrigeration and air conditioning systems.
Topics include terminology, safety, and identification and function of components; refrigeration cycle; and tools and
instrumentation used in mechanical refrigeration systems. Upon completion, students should be able to identify refrig-
eration systems and components, explain the refrigeration process, and use the tools and instrumentation of the trade.

AHR 111 HVACR Electricity Class Hrs: 2.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces electricity as it applies to HVACR equipment. Emphasis is placed on power sources, interac-
tion of electrical components, wiring of simple circuits, and the use of electrical test equipment. Upon completion,
students should be able to demonstrate good wiring practices and the ability to read simple wiring diagrams.
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AHR 112 Heating Technology Class Hrs: 2.0 LabHrs: 4.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

AHR 110
Coreqnisites: No Corequisites

This course covers the fundamentals of heating including oil, gas, and electric heating systems. Topics include safety,
tools and instrumentation, system operating characteristics, installation techniques, efficiency testing, electrical
power, and control systems. Upon completion, students should be able to explain the basic oil, gas, and electrical
heating systems and describe the major components of a heating system.

AHR 113 Comfort Cooling Class Hrs: 2.0 Lab Hrs: 40 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers the installation procedures, system operations, and maintenance of residential and light commer-
cial comfort cooling systems. Topics include terminology, component operation, and testing and repair of equipment
used to control and produce assured comfort levels. Upon completion, students should be able to use psychometrics,
manufacturer specifications, and test instruments to determine proper system operation.

AHR 114 Heat Pump Technology Class Hrs: 2.0 Lab Hrs: 4.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: One course required

AHR 110 or AHR 113
Corequisites: No Corequisites

This course covers the principles of air source and water source heat pumps. Emphasis is placed on safety, modes of
operation, defrost systems, refrigerant charging, and system performance. Upon completion, students should be able
to understand and analyze system performance and perform routine service procedures.

AHR 115 Refrigeration Systems Class Hrs: 1.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: All courses required

AHR 110 and AHR 130
Corequisites: No Corequisites

This course introduces refrigeration systems and applications. Topics include defrost methods, safety and operational
control, refrigerant piping, refrigerant recovery and charging, and leak testing. Upon completion, students should be
able to assist in installing and testing refrigeration systems and perform simple repairs.

AHR 120 HVACR Maintenance Class Hrs: 1.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the basic principles of industrial air conditioning and heating systems. Emphasis is placed on
preventive maintenance procedures for heating and cooling equipment and related components. Upon completion,
students should be able to perform routine preventive maintenance tasks, maintain records, and assist in routine
equipment repairs.
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AHR 130 HVAC Controls Class Hrs: 2.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required

AHR 111 or ELC 111
Corequisites: No Corequisites

This course covers the types of controls found in residential and commercial comfort systems. Topics include electri-
cal and electronic controls, control schematics and diagrams, test instruments, and analysis and troubleshooting of
electrical systems. Upon completion, students should be able to diagnose and repair commeon residential and commercial
comfort system controls.

AHR 133 . HVAC Servicing Class Hrs: 2.0 LabHrs: 6.0 Clinic Hrs; 0.0 Credit Hrs: 4.0
Prerequisites: One course required .

AHR 1120r AHR 113
Corequisites: No Corequisites

The course covers the maintenance and servicing of HVAC equipment. Topics include testing, adjvusting, maintaining,
and troubleshooting HVAC equipment and record keeping. Upon completion, students should be able to adjust, main-
tain, and service HVAC equipment.

AHR 151 HVAC Duct Systems Class Hrs: 1.0 Lab Hrs: 3.0  Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: - All courses required

AHR 112
Corequisites: No Corequisites

This course introduces the techniques used to lay out and fabricate duct work commonly found in HVAC systems.
Emphasis is placed on the skills required to fabricate duct work. Upon completion, students should be able to lay out
and fabricate simple duct work.

AHR 160 Refrigerant Certification Class Hrs: 1.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 1.0

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers the requirements for the EPA centification examinations. Topics include small appliances, high
pressure systems, and low pressure systems. Upon completion, students should be able to demonstrate knowledge of
refrigerants and be prepared for the EPA certification examinations,

AHR 180 HVACR Customer Relations Class Hrs: 1.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites: All courses required

AHR 114
Corequisites: No Corequisites

This course introduces common business and customer relation practices that may be encountered in HVACR. Topics
include business practices, appearance of self and vehicle, ways of handling customer complaints, invoices, telephone
communications, and warranties. Upon completion, students should be able to present themselves to customers in a’
professional manner, understand how the business operates, complete invoices, and handle complaints.
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AHR 210 Residential Building Code  Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: All courses required

AHR 151
Corequisites: No Corequisites

This course covers the residential building codes that are applicable to the design and installation of HVAC systems.
Topics include current residential codes as applied to HVAC design, service, and installation. Upon completion, stu-
dents should be able to demonstrate the correct usage of residential building codes that apply to specific areas of the
HVAC trade.

AHR 211 Residential System Design = Class Hrs; 2.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

AHR 151
Corequisites: No Corequisites

This course introduces the principles and concepts of conventional residential heating and cooling system design.
Topics include heating and cooling load estimating, basic psychometrics, equipment selection, duct system selection,
and system design. Upon completion, students should be able to design a basic residential heating and cooling system.

AHR 212 Advanced Comfort Systems Class Hrs: 2.0 Lab Hrs: 6.0 Clinic Hrs: 0.0  Credit Hrs: 4.0
Prerequisites: All courses required ‘

. AHR 114 and AHR 115
Corequisites: No Corequisites

This course covers water-cooled comfort systems, water-source/geothermal heat purmps, and high efficiéncy heat
pump systems including variable speed drives and controls. Emphasis is placed on the application, installation, and
servicing of water-source systems and the mechanical and electronic control components of advanced comfort sys-
tems. Upon completion, students should be able to test, analyze, and troubleshoot water-cooled comfort systems,
water-source/geothermal heat pumps, and high efficiency heat pumps.

AHR 215 Commercial HVAC Controls Class Hrs: 1.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: All courses required

AHR 111
Corequisites: No Corequisites

This course introduces HVAC control systems used in commercial applications, Topics include electric/electronic
control systems, prneumatic control systems, DDC temperature sensors, humidity sensors, pressure sensors, wiring,
controllers, actuators, and controlled devices. Upon completion, students should be able to verify or correct the per-
formance of common control systems with regard to sequence of operation and safety.

AHR 240 Hydronic Heating Class Hrs: 1.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: All courses required

AHR 112
Corequisites: No Corequisites

This course covers the accepted procedures for proper design, installation, and balance of hydronic heating systems
for residential or commercial buildings. Topics include heating equipment; pump, terminal unit, and accessory selection;
piping system selection and design; and pipe sizing and troubleshooting. Upon completion, students should be able to
assist with the proper design, installation, and balance of typical hydronic systems.
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AHR 245 Chiller Systems Class Hrs: 1.0 Lab Hrs: 3.0 Clinic Hrs: 0.0  Credit Hrs: 2.0
Prerequisites: All courses required

AHR 110
Corequisites: No Corequisites

This course introduces the fundamentals of liquid chilling equipment. Topics include characteristics of water, princi-
ples of water chilling, the chiller, the refrigerant, water and piping circuits, freeze prevention, purging, and equipment
flexibility. Upon completion, students should be able to describe the components, controls, and overall operation of
liquid chilling equipment and perform basic maintenance tasks.

AHR 250 HVAC System Diagnostics  Class Hrs: 0.0 Lab Hrs: 4.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: All courses required

AHR 112
Corequisites: No Corequisites >

This course is a comprehensive study of air conditioning, heating, and refrigeration system diagnostics and corrective
measures. Topics include advanced system analysis, measurement of operating efficiency, and inspection and correction
of all major system components. Upon completion, students should be able to restore a residential or commercial AHR
system so that it operates at or near manufacturers’ specifications.

ANT 210 General Anthropology Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
. Corequisites: No Corequisites

"This course introduces the physical, archaeological, linguistic, and ethnological fields of anthropology. Topics
include human origins, genetic variations, archaeology, linguistics, primatology, and contemporary cultures. Upon
completion, students should be able to demonstrate an understanding of the four major fields of anthropology. This
course-has been approved to satisfy the Comprehensive Articulation Agreement general education core requirement
in socialfbehavioral sciences. '

ANT 220 Cultural Anthropology Class Hrs;: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the nature of human culture. Emphasis is placed on cultural theory, methods of fieldwork, and
cross-cultural comparisons in the areas of ethnology, language, and the cultural past. Upon completion, students
should be able to demonstrate an understanding of basic cultural processes and how cultural data are collected and
analyzed. This course has been approved to satisfy the Comprehensive Articulation Agreement general education
core requirement in social/fbehavioral sciences. -

ANT 221 Comparative Cultures Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides an ethnographic survey of societies around the world covering their distinctive cultural charac-
teristics and how these relate to cultural change. Emphasis is placed on the similarities and differences in social insti-
tutions such as family, economics, politics, education, and religion. Upon completion, students should be able to
demonstrate knowledge of a variety of cultural adaptive strategies. This course has been approved to satisfy the
Comprehensive Articularion Agreement general education core requirement in secial/behavioral sciences.
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ANT 230 Physical Anthropology Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the scientific study of human evolution and adaptation. Emphasis is placed on evolutionary
theory, population genetics, biocultural adaptation and human variation, as well as non-human primate evolution,
morphology, and behavior. Upon completion, students should be able to demonstrate an understanding of the biological
and cultural processes which have resulted in the formation of the human species. This course has been approved to
satisfy the Comprehensive Articulation Agreement general education core requirement in social/behavioral sciences.

ANT 230A Physical Anthropology Lab  Class Hrs: 0.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites: No Prerequisites
Corequisites: All courses required

ANT 230

This course provides laboratory work that reinforces the material presented in ANT 230. Emphasis is placed on labo-
ratory exercises which may include fossil identification, genetic analysis, skeletal comparisons, forensics, computer
simulations, and field observations. Upon completion, students should be able to demonstrate an understanding of the
analytical skills employed by anthropologists in the study of primate evolution and variation. This course has been
approved to satisfy the Comprehensive Articulation Agreement general education core requirement in social/behay-
foral sciences.

ANT 240 Archaeology Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the scientific study of the unwritten record of the human past. Emphasis is placed on the
process of human cultural evolution as revealed through archaeological methods of excavation and interpretation.
Upon completion, students should be able to demonstrate an understanding of how archaeologists reconstruct the past
and describe the variety of past human cultures. This course has been approved to satisfy the Comprehensive
Articulation Agreement general education core requirement in social/behavioral sciences.

ARC 111 Intro to Arch Technology Class Hrs: 1.0 Lab Hrs: 6.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces basic architectural drafting techniques, lettering, use of architectural and engineer scales, and
sketching. Topics include orthographic, axonometric, and oblique drawing techniques using architectural plans, eleva-
tions, sections, and details; reprographic techniques; and other related topics. Upon completion, students should be
able to prepare and print scaled drawings within minimum architectural standards.

ARC 112 Constr Matls & Methods Class Hrs: 3.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces construction materials and their methodologies. Topics include construction terminology,
materials and their properties, manufacturing processes, construction techniques, and other related topics. Upon com-
pletion, students should be able to detail construction assemblies and identify construction materials and properties,
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ARC 113 Residential Arch Tech Class Hrs: 1.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ARC 111
Corequisites: No Corequisites

This course covers intermediate residential working drawings: Topics include residential plans, elevations, sections,
details, schedules, and other related topics. Upon completion, students should be able to prepare a set of resxdenual
working drawings that are within accepted architectural standards.

ARC 114 Architectural CAD Class Hrs: 1.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites; All courses required :

ARC 111
Corequisites: All courses required

ARC 114A

This course introduces basic architectural CAD techniques. Topics include basic commands and system hardware and
software., Upon completion, students should be able to prepare and plot architectural drawings to scale within
accepted architectural standards.

ARC 114A Architectural CAD Lab Class Hrs: 0.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 1.0

Prerequisites: No Prerequisites
Corequisites: All courses required
ARC 114

This course provides a laboratory setting to enhance architectural CAD skills. Emphasis is placed on further develop-
ment of commands and system operation. Upon completion, students should be able to prepare and plot scaled archi-
tectural drawings.

- ARC 131 Building Codes Class Hrs: 2.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: . All courses required '
ARC 112
Corequisites: No Corequisites

This course covers the methods of researching building codes for specific projects. Topics include residential and
commercial building codes. Upon completion, students should be able to determine the code constraints governing
residential and commercial projects.

ARC 211 Light-Constr Technology Class Hrs: 1.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ARC 111
Corequisites: No Corequisites

This course covers working drawings for light construction. Topics include plans, elevations, sections, and details;
schedules; and other related topics. Upon completion, students should be able to prepare a set of working drawings
which are within accepted architectural standards.

261



ARC 213 Design Project Class Hrs: 2.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

ARC 111, ARC 112 and ARC 114
Corequisites: No Corequisites

This course provides the opportunity to design and prepare a set of contract documents within an architectural setting.
Topics include schematic design, design development, construction documents, and other related topics. Upon com-
pletion, students should be able to prepare a set of commercial contract documents.

ARC 220 Ady Architect CAD Class Hrs: 1.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: All courses required

ARC 114
Corequisites: No Corequisites

This course provides file management, productivity, and CAD customization skills. Emphasis is placed on develop-
ing advanced proficiency techniques. Upon completion, students should be able to create prototype drawings and
symbol libraries, compose sheets with multiple details, and use advanced drawing and editing commmands.

ARC 221 Architectural 3-D CAD Class Hrs: 1.0 LabHrs: 4.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ARC 114
Corequisites: No Corequisites

This course introduces architectural three-dimensional CAD applications. Topies include three-dimensional drawing,
coordinate systems, viewing, rendering, modeling, and output options. Upon completion, students should be able to
prepare architectural three-dimensional drawings and renderings.

ARC 230 Environmental Systems Class Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

ARC 111 and MAT 121
Corequisites: No Corequisites

This course introduces plumbing, mechanical (HVAC), and electrical systems for the architectural environment.
Topics include basic plumbing, mechanical, and electrical systems for residential and/or commercial buildings with
an introduction to selected code requirements, Upon completion, students should be able to develop schematic drawings
for plumbing, mechanical, and electrical systems and perform related calculations.

ARC 231 Arch Presentations Class Hrs: 2.0 Lab Hrs: 4.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

ARC 111
Corequisites: No Corequisites

This course introduces architectural presentation techniques. Topics include perspective drawing, shadow projection,
texturization, rendered plans, elevations, and other related topics. Upon completion, students should be able to present
ideas graphically and do rendered presentation drawings.
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ARC 235 Architectural Portfolio Class Hrs: 2.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: All courses required
ARC 221
- Corequisites: No Corequisites

This course covers the methodology for the creation of an architectural portfolio. Topics include preparation of market-
ing materials and a presentation strategy using conventional and/or digital design media. Upon completion, students
should be able to produce an architectural portfolio of selected projects.

ARC 240 Site Planning Class Hrs: 2.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

CARC 111
Corequisites: No Corequisites

This course introduces the principles of site planning, grading plans, and earthwork calculations. Topics include site
analysis, site work, site utilities, cut and fill, soil erosion control, and other related topics. Upon completion, students
should be able to prepare site development plans and details and perform cut and fill calculations.

ARC 241 * Contract Administration Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: One course required

ARC 111 or ARC 112
Corequisites: No Corequisites

This course covers the techniques for reviewing the progress of construction projects. Topics include site observa-
tions, field reports, applications for payment, change orders, and other related topics. Upon completion, students
should be able to review construction progress and produce appropriate documentation.

ARC 264 Digital Architecture Class Hrs: 1.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 2.0

Prerequisites: All courses required
ARC 114
Corequisites: No Corequisites

"This course covers multiple digital architectural techniques. Topics include spreadsheets and word processing procédures,
on-line resources, modems, ¢-mail, image capture, multimedia, and other related topics. Upon completion, students
should be able to transmit/receive electronic data, create multimedia presentations, and produce a desktop publishing
document.

ART 111 - Art Appreciation Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the origins and historical development of art. Emphasis is placed on the relationship of design
principles to various art forms including but not limited to sculpture, painting, and architecture. Upon completion,
students should be able to identify and analyze a variety of artistic styles, periods, and media. This course has been
approved to satisfy the Comprehensive Articulation Agreement general education core requirement in humanities/
fine arts.
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ART 114 Art History Survey I Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers the development of art forms from ancient times to the Renaissance. Emphasis is placed on con-
tent, terminology, design, and style. Upon completion, students should be able to demonstrate an historical under-
standing of art as a product reflective of human social development. This course has been approved to satisfy the
Comprehensive Articulation Agreement general education core requirement in humanities/fine arts,

ART 115 Art History Survey 1 Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers the development of art forms from the Renaissance to the present. Emphasis is placed on content,
terminology, design, and style. Upon completion, students should be able to demonstrate an historical understanding
of art as a product reflective of human social development. This course has been approved to satisfy the Compre-
hensive Articulation Agreement general education core requirement in humanities/fine arts.

ART 116 Survey of American Art Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers the development of American art forms from colonial times to the present. Emphasis is placed on
architecture, painting, sculpture, graphics, and the decorative arts. Upon completion, students should be able to demon-
strate understanding of the history of the American creative experience. This course has been approved to satisfy the
Comprehensive Articulation Agreement general education core requirement in humanities/fine arts.

ART 117 Non-Western Art History Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces non-Western cultural perspectives. Emphasis is placed on, but not limited to, African,
Oriental, and Oceanic art forms throughout history. Upon completion, students should be able to demonstrate an his-
torical understanding of art as a product reflective of non-Western social and cultural development. This course has
been approved to satisfy the Comprehensive Articulation Agreement general education core requirement in humanities/
fine arts.

ART 121 Design I Class Hrs: 0.0 LabHrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the elements and principles of design as applied to two-dimensional art. Emphasis is placed on
the structural elements, the principles of visual organization, and the theories of color mixing and interaction. Upon
completion, students should be able to understand and use critical and analytical approaches as they apply to two-
dimensional visual art. This course has been approved to satisfy the Comprehensive Articulation Agreement pre-
major and/or elective course requirement.
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ART 122 Design 11 Class Hrs: 0.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 3.0,
Prerequisites: All courses required

ART 121
Corequisites: No Corequisites

This course introduces basic studio problems in three-dimensional visual design. Emphasis is placed on the structural
elements and organizational principles as applied to mass and space, Upon completion, students should be able to apply
three-dimensional design concepts. This course has been approved to satisfy the Comprehensive Articulation Agreement
pre-major and/or elective course requirement,

"ART 131 Drawiné 1 Class Hrs: 0.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 3.6

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the language of drawing and the use of various drawing materials. Emphasis is placed on draw-
ing techniques, media, and graphic principles. Upon completion, students should be able to demonstrate competence
in the use of graphic form and various drawing processes. This course has been approved to satxsfy the Compre-
hensive Articulation Agreement pre-major and/or elective course reguirement,.

ART 132 Drawing I ‘ Class Hrs: 0.0 Lab Hrs: 6.0 Clinic ’Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: All courses required
ART 131
Corequisites: No Corequisites

This course continues instruction in the language of drawing and the use of various materials. Emphasis is placed on
experimentation in the use of drawing techniques, media, and graphic materials. Upon completion, students should be
able to demonstrate increased competence in the expressive use of graphic form and techniques. This course has been
approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective course requirement.

ART 171 Computer Art I Class Hrs: 0.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the use of the computer as a tool for solving visual problems. Emphasis is placed on funda-
mentals of computer literacy and design through bit-mapped image manipulation. Upon completion, students should
be able to demonstrate an understanding of paint programs, printers, and scanners to capture, manipulate, and output
images. This course has been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective
course reguirement.

ART 240 Pz{intingl Class Hrs: 0.0 Lab Hrs: 6.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequlsnes No Corequisites

Thxs course introduces the language of painting and the use of various painting materials. Emphasis is placed on the
understanding and use of various painting techniques, media, and color principles. Upon completion, students should
be able to demonstrate competence in the use of creative processes directed toward the development of expressive
form. This course has been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective
course requirement.
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ART 244 Watercolor Class Hrs: 0.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: Ne Prerequisites :
Corequisites: No Corequisites

This course intreduces basic methods and techniques used in watercolor. Emphasis is placed on application, materials,
content, and individual expression. Upori completion, students should be able to demonstrate a variety of traditional
and nontraditional concepts used in watercolor media. This course has been approved to satisfy the Comprehensive
Articulation Agreement pre-major and/or elective course requirement,

ART 281 Sculpture I Class Hrs: 0.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides an exploration of the creative and technical metheds of sculpture with focus on the traditional
processes. Emphasis is placed on developing basic skills as they pertain to three-dimensional expression in various
media. Upon completion, students should be able to show competence in variety of sculptural approaches. This course
has been approved 10 satisfy the Comprehensive Articulation Agreement pre-major and/or elective course requirement.

ART 283 Ceramies [ Class Hrs: 0.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides an introduction to three-dimensional design principles using the medium of clay. Emphasis is
placed on fundamentals of forming, surface design, glaze application, and firing. Upon completion, students should
be able to demonstrate skills in slab and coil construction, simple wheel forms, glaze technique, and creative expression.
This course has been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective course
requirement,

ASL 111 Elementary ASL I Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites .
Corequisites: No Corequisites

This course introduces the fundamental elements of American Sign Language. Emphasis is placed on the develop-
ment of basic expressive and receptive skills. Upon completion, students should be able to comprehend and respond
with grammatical accuracy to expressive American Sign Language.

ASL 112 Elementary ASL II Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ASL 111
Corequisites: Ne Corequisites

This course is a continuation of ASL 111 focusing on the fundamental elements of American Sign Language.
Emphasis is placed on the progressive development of expressive and receptive skills. Upon completion, students
should be able to comprehend and respond with increasing proficiency to expressive American Sign Language.

ASL 181 ASL Lab 1 Class Hrs: 0.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides an opportunity to enhance acquisition of the fundamental elements of American Sign Language,
Emphasis is placed on the development of basic expressive and receptive skills through the use of supplementary
learning media and materials. Upon completion, students should be able to comprehend and respond with grammati-
cal accuracy to expressive American Sign Language.
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ASL 182 ASL Lab2 Class Hrs: 0.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites: All courses required

ASL 181
Corequisites: No Corequisites

This course provides an opportunity to enhance acquisition of the fundamental elements of American Sign Language.
Emphasis is placed on the progressive development of: basic expressive and receptive skills through the use of supple-
mentary learning media and materials. Upon completion, students should be able t¢ comprehend and respond with
increasing proficiency to expressive American Sign Language.

ASL 211 Intermediate ASL 1 Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0.
Prerequisites: All courses required '
ASL 112
" Corequisites: No Corequisites

This course provides a review and expansion of the essential skills of American Sigri Language. Emphasis is placed
on the progressive development of expressive and receptive skills. Upon completion, students should be able to com-
municate effectively, accurately, and creatively using American Sign Language.

ASL 212 Intermediate ASL IX Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required :

ASL 211
Corequisites: No Corequisites

This course provides a continuation of ASL 211. Emphasis is placed on the continuing development of expressive
and receptive skills. Upon completion, students should be able to communicate spontaneously and accurately with
increasing complexity and sophistication. .

ASL 281 ASLLab3 Class Hrs: 0.0 LabHrs: 20 Clinic Hrs: 0.0 Credit Hrs. 1.0 .
Prerequisites: All courses required

~ASL 182
Corequisites: No Corequisites

This course provides an opportunity to enhance the review and expansion of the essential skills of American Sign
Language. Emphasis is placed on the progressive development of expressive and receptive skills through the use of
supplementary learning media and materials. Upon completion, students should be able to communicate effectively,
accurately, and creatively using American Sign Language.

ASL 282 ASL Lab 4 Class Hrs: 0.0 LabHrs: 20 Clinic Hrs: 0.0 Credit Hrs: 1.0

Prerequisites: All courses required :
ASL 281

Corequisites: No Corequisites

This course provides an opportunity to enhance the review and expansion of the essential skills of American Sign
Language. Emphasis is placed on the continuing development of expressive and receptive skills through the use of
supplementary learning media and materials, Upon completion, students should be able to communicate sponta—
neously and accurately with increasing complexity and sophistication.
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AST 111 Descriptive Astronomy Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces an overall view of modem astronomy. Topics include an overview of the solar system, the sun,
stars, galaxies, and the larger universe. Upon completion, students should be able to demonstrate an understanding of
the universe around them. This course has been approved to satisfy the Comprehensive Articulation Agreement general
education core requirement in natural sciences/mathematics.

AST 111A Descriptive Astronomy Lab  Class Hrs: 0.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites: No Prerequisites
Corequisites: All courses required

AST 111

The course is a laboratory to accompany AST 111. Emphasis is placed on laboratory experiences which enhance the
materials presented in AST 111 and which provide practical experience. Upon completion, students should be able to
demonstrate an understanding of the universe around them. This course has been approved to satisfy the
Comprehensive Articulation Agreement general education core requirement in natural sciences/mathematics.

AST 151 General Astronomy I Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: All courses required

AST 151A

This course introduces the science of modern astronomy with a concentration on the solar system. Emphasis is placed
on the history and physics of astronomy and an introduction to the solar system, including the planets, comets, and
meteors. Upon completion, students should be able to demonstrate a general understanding of the solar system. This
course has been approved 1o satisfy the Comprehensive Articulation Agreement general education core requirement
in natural sciences/mathematics.

AST 151A General Astronomy I Lab Class Hrs: 0.0 LabHrs: 2.0 Clinic Hrs: 0.0  Credit Hrs: 1.0
Prerequisites: No Prerequisites
Corequisites: All courses required

AST 151

The course is a laboratory to accompany AST 151, Emphasis is placed on laboratory experiences which enhance the
materials presented in AST 151 and which provide practical experience. Upon completion, students should be able to
demonstrate a general understanding of the solar system. This course has been approved to satisfy the Comprehensive
Ariiculation Agreement general education core requirement in natural sciences/mathematics.

~

AST 152 General Astronomy Il Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

AST 151
Corequisites: All courses required

AST 152A

This course is a continuation of AST 151 with primary emphasis beyond the solar system. Topics include the sun, stars,
galaxies, and the larger universe, including cosmology. Upon completion, students should be able to demonstrate a
working knowledge of astronomy. This course has been approved to satisfy the Comprehensive Articulation
Agreement general education core requirement in natural sciences/mathematics.
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AST 152A General Astronomy Il Lab  Class Hrs; 0.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites: All courses required

AST 151
Corequisites: -All courses required

AST 152

The course is a laboratory to accompany AST 152. Emphasis is placed on laboratory experiences which enhance the
materials presented in AST 152 and which provide practical experience. Upon completion, students should be able to
demonstrate a working knowledge of astronomy. This course has been approved to satisfy the Comprehensive
Articulation Agreement general education core requirement in natural sciences/mathematics.

ATR 211 Robot Programming Class Hrs: 2.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: A set of courses required .

ELN 232 or ELN 232C and ELN 232L
Corequisites: No Corequisites

This course provides the operational characteristics of industrial robots and programming in their respective languages.
Topics include robot programming utilizing teach pendants, PLCs, and personal computers; and the interaction of
external sensors, machine vision, network systems, and other related devices. Upon completion, students should be
able to program and demonstrate the operation of various robots.

AUB 111 Painting & Refinishing I Class Hrs: 2.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the proper procedures for using automotive refinishing equipment and materials in surface
preparation and application. Topics include federal, state, and local regulations, personal safety, refinishing equipment
and materials, surface preparation, masking, application techniques, and other related topics. Upon completion, students
should be able to identify and use proper equipment and materials in refinishing following accepted industry standards.

AUB 112 Painting & Refinishing IT Class Hrs: 2.0 LabHrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 4.0

Prerequisites: All courses required
. AUB 111
Corequisites: No Corequisites

This course covers advanced painting techniques and technologies with an emphasis on identifying problems encountered
by the refinishing technician, Topics include materials application, color matching, correction of refinishing problems,
and other related topics. Upon completion, students should be able to perform spot, panel, and overall refinishing
repairs and identify and correct refinish problems.

AUB 114 Special Finishes Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: All courses required

AUB 111 ‘
Corequisites: No Corequisites

This course introduces multistage finishes, custom painting, and protective coatings. Topics include base coats,.
advanced intermediate coats, clear coats, and other related topics. Upon completion, students should be able to identify
and apply specialized finishes based on accepted industry standards.
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AUB 121 Non-Structural Damage I Class Hrs: 1.0 Lab Hrs: 4.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces safety, tools, and the basic fundamentals of body repair. Topics include shop safety, damage
analysis, tools and equipment, repair techniques, materials selection, materials usage, and other related topics. Upon
completion, students should be able to identify and repair minor direct and indirect damage including removal/repairing/
replacing of body panels to accepted standards.

AUB 122 Non-Structural Damage IY  Class Hrs: 2.0 LabHrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

) AUB 121
Corequisites: No Corequisites

This course covers safety, tools, and advanced body repair. Topics include shop safety, damage analysis, tools and equip-
ment, advanced repair techniques, materials selection, materials usage, movable glass, and other related topics. Upon
completion, students should be able to identify and repair or replace direct and indirect damage to accepted standards
including movable glass and hardware.

AUB 131 Structural Damage I : Class Hrs: 2.0 LabHrs: 4.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites -
Corequisites: No Corequisites

This course introduces safety, equipment, structural damage analysis, and damage repairs. Topics include shop safety,
design and construction, structural analysis and measurement, equipment, structural glass, repair techniques, and

other related topics. Upon completion, students shouid be able to analyze and perform repairs to a vehicle which has
received light/moderate structural damage.

AUB 132 Structural Damage II Class Hrs: 2.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

' AUB 131
Corequisites: No Corequisites

} This course provides an in-depth study of structural damage analysis and repairs to vehicles that have received mod-
} erate to heavy structural damage. Topics include shop safety, structural analysis and measurement, equipment, struc-

tural glass, advanced repair techniques, structural component replacement and alignment, and other related topics.
] Upon completion, students should be able to analyze and perform repairs according to industry standards.

AUB 134 Autobody MIG Welding Class Hrs: 1.0 Lab Hrs: 40 Clinic Hrs: 0.0 Credit Hrs; 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers the terms and procedures for welding the various metals found in today’s autobody repair industry
with an emphasis on personal/environmental safety. Topics include safety and precautionary measures, setup/operation
of MIG equipment, metal identification methods, types of welds/joints, techniques, inspection methods, and other
related topics, Upon completion, students should be able to demonstrate a basic knowledge of welding operations and
safety procedures according to industry standards.
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AUB 136 Plastics & Adhesives Class Hrs: 1.0 Lab Hrs: 4.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers safety, plastic and adhesive identification, and the various repair methods of automotive plastic
components. Topics include safety, identification, preparation, material selection, and the various repair procedures
including refinishing. Upon completion, students should be able to identify, remove, repan', and/or replace automonve
plastic components in accordance with industry standards.

AUB 162 Autobody Estimating Class Hrs: 1.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides a comprehensive study of autobody estimating. Topics include collision-damage analysis, industry
regulations, flat-rate and estimated time, and collision estimating manuals Upon completxon, students should be able
to prepare and interpret a damage report.

AUT 113 Autometive Servicing Class Hrs: 2.0 LabHrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites :
Corequisites: No Corequisites

This course covers diagnostic procedures necessary to determine the nature and cause of auto service problems and the
procedures used to repair/replace components. Emphasis is placed on troubleshooting, testing, adjusting, repairing, and
replacing components using appropriate test equipment and service information. Upen completion, students should be
able to perform a variety of automotive repairs using proper service procedures and operate appropriate equipment.

AUT 115 Engine Fundamentals Class Hrs: 2.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Pretequisites: No Prerequisites
Corequisites: No Corequisites

This course covers the theory, construction, inspection, diagnosis, and repair of internal combustion engines and related
systems. Topics include fundamental operating principles of engines and diagnosis, inspection, adjustment, and repair
of automotive engines using appropriate service information. Upon completion, students should be able to perform
basic diagnosis/repair of automotive engines using appropriate tools, equipment, procedures, and service information.

AUT 116 Engine Repair Class Hrs: 1.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 2.0

Prerequisites: No Prerequisites
Corequisites: ‘No Corequisites

This course covers service/repair/rebuilding of block, head, and internal engine components. Topics include engine
repair/reconditioning using service specifications. Upon completion, students should be able to rebuild/recondition an
automobile engine to service specifications.

AUT 141 Suspension &

Steering Systems Class Hrs: 2.0 Lab Hrs: 4.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites :
Corequisites: No Corequisites

This course covers principles of operation, types, and diagnosis/repair of suspension and steering systems to include
steering geometry. Topics include manual and power steering systems and standard and electronically controlled sus-
pension and steering systems. Upon completion, students should be able to service and repair various steering and
suspension components, check and adjust various alignment angles, and balance wheels.
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AUT 151 Brake Systems Class Hrs: 2.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs; 3.0
Prerequisites: No Prerequisites
Corequisites: All courses required

AUT 152

This course covers principles of operation and types, diagnosis, service, and repair of brake systems. Topics include
drum and disc brakes involving hydraulic, vacuum boost, hydra-boost, electrically powered boost, and anti-lock and

parking brake systems. Upon completion, students should be able to diagnose, service, and repair various automotive
braking systems.

AUT 152 Brake Systems Lab Class Hrs: 0.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs; 1.0
Prerequisites: No Prerequisites
Corequisites: All courses required

AUT 151

This course provides a laboratory setting to enhance brake system skills. Emphasis is placed on practical experiences
that enhance the topics presented in AUT 151, Upon completion, students should be able to apply the laboratory expe-
riences to the concepts presented in AUT 151,

AUT 161 Electrical Systems Class Hrs: 2.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers basic electrical theory and wiring diagrams, test equipment, and diagnosis/repair/replacement of
batteries, starters, alternators, and basic electrical accessories. Topics include diagnosis and repair of battery, starting,
charging, lighting, and basic accessory systems problems, Upon completion, students should be able to diagnose, test,
and repair the basic electrical components of an automobile.

AUT 162 Chassis Elect & Electronics  Class Hrs: 2.0 LabHrs: 2.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: One course required

AUT 163, COE 111 or COE 212
This course covers electrical/electronic diagnosis/repair, including wiring diagrams, instrumentation, and electronic/
computer-controlled devices and accessories. Topics include interpreting wiring diagrams and diagnosis and repair of
chassis electrical and electronic systems. Upon completion, students should be able to read and interpret wiring diagrams
and determine/perform needed repairs on chassis electrical and electronic systems.

AUT 163 Chassis Elec & Elect Lab Class Hrs: 0.0 LabHrs: 2.0 Clinic Hrs: 0.0 CreditHrs: 1.0
Prerequisites: No Prerequisites
Corequisites: All courses required

- AUT 162

This course provides a laboratory setting to enhance chassis electrical and electronic system skills. Emphasis is
placed on practical experiences that enhance the topics presented in AUT 162. Upon completion, students should be
able to apply the laboratory experiences to the concepts presented in AUT 162.
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AUT 164 Automotive Electronics Class Hrs: 2.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

AUT 161
Ccreqmsxtes No Corequisites

This course covers fundamentals of electrical/electronic circuitry, semi-conductors, and microprocessors. Topics include
Ohm’s law, circuits, AC/DC current, solid state components, digital applications, and the use of digital multimeters.
Upon completion, students should be able to apply Ohm's law to diagnose and repair electrical/electronic circuits
using digital multimeters and appropriate service information.

AUT 171 Heating & Air Conditioning Class Hrs: 2.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Coreqmsxtes No Corequisites

This course covers the theory of refrigeration and heating, electrical/electronic/pneumatic controls, and diagnosis/repair
of climate control systems, Topics include diagnosis and repair of climate control components and systems, recovery/
recycling of refrigerants, and safety and environmental regulations. Upon complenon, students should be able to
describe the operation, diagnose, and safely service climate control systems {using appropriate tools, equipment, and
service information.

AUT 181 Engine Performance-Electr  Class Hrs: 2.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3,0
Prerequisites: No Prerequisites
Corequisites: All courses required

AUT 182

This course covers the principles, systems, and procedures required for diagnosing and restoring engine performance
using electrical/electronics test equipment. Topics include procedures for diagnosis and repair of ignition, emission
control, and related electronic systems. Upon completion, students should be able to describe operation of and diag-
nose/repair ignition/emission control systems using appropriate test equipment and service information.

AUT 182 Engine Il’erfor-Elec Lab  Class Hrs: 0.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites: No Prerequisites
Corequisites: One course required

AUT 181, COE 111 or COE 112
This course provides a laboratory setting to enhance the skills for diagnosing and restoring engine performance using
clectrical/electronics test equipment. Emphasis is placed on practical experiences that enbance the topics presented in
AUT 181. Upon completion, students should be able to apply the laboratory experlenoes to the concepts presented in
AUT 181,

AUT 183 Engine Performance-Fuels  Class Hrs: 2.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites .
Corequisites: All courses required

AUT 184

This course covers the principles of fuel delivery/management, exhaust/emission systems, and procedures for diagnosing
and restoring engine performance using appropriate test equipment. Topics include procedures for diagnosis/repair of
fuel delivery/management and exhaust/emission systcms using appropriate service information. Upon completion,
students should be able to describe, diagnose, and repair engine fuel delivery/management and emission control systems
using appropriate service information and diagnostic equipment.
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AUT 184 Engine Perfor-Fuels Lab Class Hrs: 0.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites: No Prerequisites '
Corequisites: All courses required

AUT 183

This course provides a laboratory setting to enhance the skills for diagnosing and repairing fuel delivery/management
and emission systems, Emphasis is placed on practical experiences that enhance the topics presented in AUT 183,
Upon completion, students should be able to apply the laboratory experiences to the concepts presented in AUT 183,

AUT 185 Emission Controls Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2,0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers the design and function of emission control devices. Topics include chemistry of combustion as
well as design characteristics and emission control devices which limit tailpipe, crankcase, and evaporative emissions.
Upen completion, students should be able to troubleshoot, test, and service emission control systems.

AUT 211 Automotive Machining Class Hrs: 2.0 LabHrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

AUT 115
Corequisites: No Corequisites

This course covers engine machining processes for remanufacturing automotive engines, Emphasis is placed on cylinder
head service, machining block surfaces, reconditioning connecting rod assemblies, camshafts, flywheels, and precision
measurement. Upon completion, students should be able to explain the operation and proper use of automotive machin-
ing equipment.

AUT 221 Automatic Transmissions Class Hrs: 2.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers operation, diagnosis, service, and repair of automatic transmissions/transaxles. Topics include
hydraulic, pneumatic, mechanical, and electricalfelectronic operation of automatic drive trains and the use of appro-
priate service tools and equipment. Upon completion, students should be able to explain operational theory and diag-
nose and repair automatic drive trains.

AUT 231 Manual Drive Trains/Axles  Class Hrs: 2.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: One course required

AUT 232, COE 111 or COE 112

This course covers the operation, diagnosis, and repair of manual transmissions/transaxles, clutches, driveshafts, axles,
and final drives. Topics include theory of torque, power flow, and manual drive train service and repair using appro-

priate service information, tools, and equipment. Upon completion, students should be able to explain operational the-
ory and diagnose and repair manual drive trains.
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AUT 232 Manual Dr Trains/Axles Lab Class Hrs: 0.0 Lab Hrs: 3.0 Clinic Hrs: 0.0  Credit Hrs: 1.0
Prerequisites: No Prerequisites
Corequisites: All courses required

AUT 23]

This course provides a laboratory setting to enhance the skills for diagnosing and repairing manual transmissions/
transaxles, clutches, driveshafts, axles, and final drives. Emphasis is placed on practical experiences that enhance the
topics presented in AUT 231, Upon completion, students should be able to apply the laboratory experiences to the
concepts presented in AUT 231,

BAF 110 Principles of Banking Class Hrs: 3.0 LabHrs: 00 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites .
Corequisites: No Corequisites

This course covers the fundamentals of bank functions in a descriptive fashion. Topics include banks and the mone-
tary system, the relationship of banks to depositors, the payment functions, bank loans and accounting, regulations,
and examinations. Upon completion, students should be able to demonstrate an undex\standmg of the business of
banking from a broad perspective.

BAF 111 Teller Training Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides an overview of banking teller operations, bank security, and customer relations in preparation
for work as a bank teller. Topics include bank profitability, cash and cash handling, checks and other transactions, bal-
ancing and setting, and security threats and their detection. Upon completion, students should be able to discuss the
components of teller performance and perform effectively as a teller after minimal on-the-job training,

BAF 115 Marketing for Bankers Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: No Prereguisites : f '
Corequisites: No Corequisites

This course is designed to provide a practical understanding of marketing in the financial services organization.
Topics include consumer motivation and buying, marketing information and research, the marketing management
process, public relations, and communications. Upon completion, students should be able to develop a marketing plan
integrating public relations, advertising, sales promotion, selling, and service distribution. -

BAF 116 Supervision for Bankers Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites :
Corequisites: No Corequisites

This course is designed to provide an overview of basic supervision considerations. Topics include supervisory man-
agement fundamentals, problem solving, and decision making. Upon completion, students should be able to demon-
strate an understanding of basic managerial functions of supervision, including planning, organizing, staffing,
directing, budgeting, and labor relations,
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BAF 131 Fund of Bank Lending Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ACC 120
Corequisites: No Corequisites

This course introduces the basic knowledge and skills needed to be an effective lender. Topics include the functions
of the loan interview and credit investigation, the “C™s of credit, elements of loan documentation, and warning signs
of problem loans. Upon completion, students should be able to demonstrate an understanding of the credit functions
and regulatory issues affecting this key banking function. This course is a unigue concentration requirement of the
Banking and Finance concentration in the Business Administration program,

BAF 133 Bank Cards Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides an overview of bank cards including operational aspects, interface with payment system, and rela-
tionship to electronic funds transfer technology. Topics include bank cards in the American economy, operations, payment
and transfer systems, competition, and legal and regulatory issues. Upon completion, students should be able to demon-
strate an understanding of bank cards in the overall framework of the commercial bank’s services and profitability.

BAF 141 Law & Banking: Principles Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides an overview of the legal aspects of banking and the legal framework within which banks func-
tion. Topics include the court system, consumer protection, tangible and intangible property ownership, and the legal-
ities and regulations of bank transactions. Upon completion, students should be able to discuss the non-technical
aspects of the legal system and how these affect the bank's organization and operation. This course is a unigue con-
centration requirement of the Banking and Finance concentration in the Business Administration program.

BAF 142 Deposit Operations Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides an overview of the US payments system and banking law and regulation. Topics include banking
law and regulations, current industry practices, bank deposit-taking activities, managing deposited funds, and EFT sys-
tems, Upon completion, students should be able to explain how banks operate relative to their deposit-taking activi-
ties and management of deposited funds.

BAF 152 Trust Business Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides an overview of the trust department. Emphasis is placed on the different types of individual and
corporate trusts, agencies, and services. Upon completion, students should be able to explain the role of the trust
department and identify the services provided and to whom they are delivered.
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BAF 222 Money and Banking Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides a fundamental treatment of how money and banks function in the US and world economies.
Topics include the roles of money in the US economy, the functions of the Federal Reserve Board, and the workings of
monetary and fiscal policies. Upon completion, students should be able to explain how the monetary economy func-
tions, how banks are creators of money, and the impact of the Federal Reserve. This course is a unique concentration
requirement of the Banking and Finance concentration in the Business Administration program.

BAF 232 Consumer Lending Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course details the many types of credit arrangements in which a finance charge is paid for the privilege of repay-
ing debt in delayed payments. Topics include consumer credit policy, the loan process, servicing and collecting loans,
consumer compliance, and evaluating credit risks. Upon completion, students should be able to identify collection
policies and procedures, explain principles of credit evaluation, define open-end credit, and describe indirect lending.

BAF 234 Residential Mort Lending  Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites ’
Corequisites: No Corequisites

This course provides an overview of the field of mortgage lending and the various financial markets for real estate
mortgages. Topics include conventional and government related mortgages, contracts, financial markets, and qualifying
prospective loan customers. Upon completion, students should be able to demonstrate an understanding of mortgage
loan origination and processing, government regulations, and compliance issues,

BAF 235 Analyzing Fin Statements Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ACC 120
Corequisites: No Corequisites

This course provides practice in constructing and analyzing long-range, multiple-year forecasts of income statements
and balance sheets, and cash budgets. Topics include trend, ratio, common size, comparative analysis, programs, pro-
jections, and cash budgets. Upon completion, students should be able to analyze income statements, balance sheets,
and pro forma statements. ‘

BAF 236 Financing Real Estate Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces construction lending and other areas of commercial real estate finance with particular emphasis
on managing credit risk. Topics include real estate law, appraisal, and investment analysis, Upon completion, studenis
should be able to explain the basic formulas used in the analysis of commercial real estate investments and the principles
of risk.
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BAF 244 Bank Management Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the handling of day-to-day bank activities. Emphasis is placed on the objectives, planning, structure,
control, and interrelationship of various bank departments. Upon completion, students should be able to demonstrate an
understanding of bank objectives and policies and the administration of deposits, loans, and other investments.

BAF 245 Bank Investments Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the factors that affect investment strategies and decisions grounded in a framework of funda-
mental investment concepts such as risk, liquidity, and yield. Topics include profit and risk analysis, characteristics of
specific investment instruments, funds strategies, and investment risks and returns. Upon completion, students should
be able to identify and describe bank securities, identify tax factors in bank investments, and define investment accounts
and maturity strategies.

BAF 253 Trust Operations Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers basic trust terminology and the concepts that comprise the various trust functions. Topics include
securities funds, special investments, types of trust accounts and services, and cash and asset/liability transactions,

Upon completion, students should be able to explain the management and operations of trust services and apply the
fundamentals of trust accounting.

BIO 092 Basics of Cell Biology Class Hrs: 3.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Components: < BIO 092C, BIO 092L

Prerequisites: No Prerequisites

Corequisites: One course required

RED 090 or COMPASS Reading Score of 68.

This course covers basic cell biology. Emphasis is placed on biological chemistry, cell structure and function, cellular

metabolism, genetics, and other related topics. Upon completion, students should be able to demonstrate preparedness
for college-level biology courses.

BIO 094 Concepts of Human Biology Class Hrs: 3.0 Lab Hrs: 20 Clinic Hrs: 0.0 Credit Hrs: 4.0
Components:. BIO 094C, BIO 094L

Prerequisites: No Prerequisites

‘Corequisites: One course required

RED 090 or COMPASS Reading Score of 68
This course focuses on fundamental concepts of human biology. Topics include terminology, biochemistry, cell biology,

tissues, body systems, and other related topics. Upon completion, students should be able to demonstrate preparedness
for college-level anatomy and physiology courses.
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BIO 106 Intro to Anat/Phys/Micro Class Hrs: 20 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Components: BIO 106C, BIO 106L ' :
Prerequisites: No Prerequisites

Corequisites: No Corequisites

This course covers the fundamental and principle concepts of human anatomy and physiology and microbiology. Topics
include an introduction to the structure and function of cells, tissues, and human organ systems, and an overview of
microbiology, epidemiology, and control of microorganisms. Upon' completion, students should be able to identify
structures and functions of the human body and describe microorganisms and their significance in health and disease.

BIO 110 Principles of Biology Class Hrs: 3.0 LabHrs: 3,0 Clinic Hrs: 0.0 Credit Hrs: 4.0

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides a survey of fundamental biological principles for non-science, majors. Emphasis is placed on
basic chemistry, cell biclogy, metabolism, genetics, taxonomy, evolution, ecology, diversity, and other related topics.
Upon completion, students should be able to demonstrate increased knowledge and better understanding of biology as
it applies to everyday life. This course has been approved to satisfy the Comprehensive Articulation Agreement general
education core requirement in natural sciences/mathematics.

BIO ui General Biology 1. Class Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Cfedit Hrs: 4.0

Components; BIO 111C, BIO 111L
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the principles and concepts of biology. Emphasis is placed on basic biological chemistry, cell
structure and function, metabolism and energy transformation, genetics, evolution, classification, and other related
topics. Upon completion, students should be able to demonstrate understanding of life at the molecular and cellular
levels. This coursé has been approved to satisfy the Comprehensive Articulation Agreement general education core
requirement in natural sciences/mathematics. -

BIO 112 General Biology IT Class Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Components: BIO 112C, BIO 112L
Prerequisites: All courses required
BIO 111
Corequisites: No Corequisites

This course is a continuation of BIO 111. Emphasis is placed on organisms, biodiversity, plant and animal systems,
ecology, and other related topics. Upon completion, students should be able to demonstrate comprehension of life at
the organismal and ecological levels. This course has been approved to satisfy the Comprehensive Articulation
Agreement general education core requirement in natural sciences/mathematics.

BIO 120 Introductory Botany Clags Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Components: BIO 120C, BIO 120L

Prerequisites: All courses required

. BIO 111

Corequisites: No Corequisites

This course provides an introduction to the classification, relationships, structure, and function of plants. Topics include
reproduction and development of seed and non-seed plants, levels of organization, form and function of systems, and a
survey of major-taxa. Upon completion, students should be able to demonstrate comprehension of plant form and
function, including selected taxa of both seed and non-seed plants. This course has been approved to satisfy the
Comprehensive Articulation Agreement general education core requirement in natural sciences/mathematics.
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BIO 130 Introductory Zoology Class Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0  Credit Hrs: 4.0
Components: BIO 130C, BIO 130L
Prerequisites: All courses required
BIO 111
Corequisites: No Corequisites

This course provides an introduction to the classification, relatlonships structure, and function of major animal phyla.
Emphasis is placed on levels of organization, reproduction and development, comparative systems, and a survey of
selected phyla. Upon completion, students should be able to demonstrate comprehension of animal form and function
including comparative systems of selected groups. This course has been approved to satisfy the Comprehensive
Articulation Agreement general education core requirement in natural sciences/mathematics.

BIO 140 Environmental Biology Class Hrs 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 CreditHrs: 3.0
Prerequisites: No Prerequisites
Corequisites: All courses required

' BIO 140A

This course introduces environmental processes and the influence of human activities upon them. Topics include ecolog-
ical concepts, population growth, natural resources, and a focus on current environmental problems from scientific,
social, pelitical, and economic perspectives. Upon completion, students should be able to demonstrate an understanding
of environmental interrelationships and of contemporary environmental issues. This course has been approved to satisfy
the Comprehensive Articulation Agreement general education core requirement in natural sciences/mathematics.

BIO 140A Environmental Biology Lab Class Hrs: 0.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites: No Prerequisites
Corequisites: All courses required

BIO 140

This course provides a laboratory component to complement BIO 140. Emphasis is placed on laboratory and field
experience. Upon completion, students should be able to demonstrate a practical understanding of environmental
interrelationships and of contemporary environmental issues. This course has been approved to satisfy the
Comprehensive Articulation Agreement general education core requirement in natural sciences/mathematics.

BIO 163 Basic Anat & Physiology Class Hrs: 4.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 5.0
Components: BIO 163C, BIO 163L

Prerequisites: No Prerequisites

Corequisites: No Corequisites .

This course provides a basic study of the structure and function of the human body. Tepics include a basic study of the
body systems as well as an introduction to homeostasis, cells, tissues, nutrition, acid-base balance, and electrolytes.
Upon completion, students should be able to demonstrate a basic understanding of the fundamental principles of
anatomy and physiology and their interrelationships. This course has been approved to satisfy the Comprehensive
Articulation Agreement pre-major andfor elective course requirement.

BIO 165 Anatomy and Physiology I ClassHrs: 3.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course is the first of a two-course sequence which provides a comprehensive study of the anatomy and physiol-
ogy of the human body. Topics include the structure, function, and interrelationship of organ systems with emphasis
on the processes which maintain homeostasis. Upon completion, students should be able to demonstrate an in-depth
understanding of principles of anatomy and physiclogy and their interrelationships. This course has been approved to
satisfy the Comprehensive Articulation Agreement pre-major and/or elective course requirement.
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BIO 166 Anatomy and Physiology Il Class Hrs: 3.0 LabHrs: 3.0 Clinic Hrs: 0.0  Credit Hrs: 4.0
Prerequisites; All courses required

BIO 16
Corequisites: No Corequisites

This course is the second in a two-course sequence which provides a comprehensive study of the anatomy and physi-
ology of the human body. Topies include the structure, function, and interrelationship of organ systems with emphasis
on the processes which maintain'homeostasis. Upon completion, students should be able to demonstrate an in-depth
understanding of principles of anatomy and physiology and the interrelationships of all body systems. This course has
been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective course requirement.

BIO ‘168 Anatomy and Physiology I  Class Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 40
Components: BIO 168C, BIO 168L

Prerequisites: No Prerequisites

Corequisites: No Corequisites

This course provides a comprehensive study of the anatomy and physiology of the human body. Topics include body
organization, homeostasis, cytology, histology, and the integumentary, skeletal, muscular, and nervous systems and
special senses. Upon completion, students should be able to demonstrate an in-depth understanding of principles of
anatomy and physiology and their interrelationships. This course has been approved to satisfy the Comprehensive
Articulation Agreement pre-major and/or elective course requirement.

BIO 169 Anatomy and Physiology I Class Hrs: 3.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0

Components: BIO 169C, BIO 1691

Prerequisites: All courses required Vo
BIO 168

Corequisites: No Corequisites

This course provides a continnation of the comprehensive study of the anatomy .and physiology of the human body.
Topics include the endocrine, cardiovascular, lymphatic, respiratory, digestive, urinary, and reproductive systems as
well as matabolism, nutrition, acid-base balance, and fluid and electrolyte balance. Upon completion, students should
be able to demonstrate an in-depth understanding of principles of anatomy and physiology and their interrelation-
ships. This course has been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective
course requirement. ’

BIO 173 - General Microbiclogy Class Hrs: 2.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Components: BIO 175C, BIO 175L
Prerequisites: One course required

' BIO 110, BIO 163, BIO 166 or BIO 169
Corequisites: No Corequisites

This course covers principles of micrbbiology with emphasis on microorganisms and human disease. Topics include
an overview of microbiology and aspects of medical microbiology, identification and control of pathogens, disease
transmission, host resistance, and immunity. Upon completion, students should be able to demonstrate knowledge of
microorganisms and the disease process as well as aseptic and sterile techniques. This course has been approved to
satisfy the Comprehensive Articulation Agreement pre-major and/or elective course requirement.
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BIO 180 Biological Chemistry Class Hrs: 2.0 LabHirs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Components; BIO 180C, BIO 180L

Prerequisites: No Prerequisites

Corequisites: No Corequisites

This course provides an introduction to basic biochemical processes in living systems. Topics include properties of car-
bohydrates, lipids, proteins, nucleic acids, vitamins, and buffers, with emphasis on biosynthesis, degradation, function,
and equilibrium, Upon completion, students should be able to demonstrate an understanding of fundamental biochemical
concepts. This course has been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective
course requirement.

BIO 221 Botany I Class Hrs: 3.0 Lab Hrs; 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: Al courses required

BIO 112
Corequisites: No Corequisites

This course provides an introduction to the higher vascular plants. Topics include the structure, function, growth, life
cycles, reproduction, and economic importance. Upon completion, students should be able to describe the biology
and value of the higher vascular plants. This course has been approved to satisfy the Comprehensive Articulation
Agreement pre-major and/or elective course requirement.

BIO 222 Botany II Class Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0  Credit Hrs: 4.0
Prerequisites: All courses required :

BIO 112
Corequisites: No Corequisites

This course includes a survey of the plant kingdom complete with a plant collection and field work. Emphasis is
placed on ecology and the taxonomy of higher plants. Upon completion, students should be able to classify common
plants. This course has been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective
course requirement.

BIO 223 Field Botany Class Hrs: 3.0 LabHrs: 2.0 Clinic Hrs: 3.0  Credit Hrs: 3.0
Prerequisites: All courses required

BIO 112
Corequisites: No Corequisites

This course provides a field and laboratory study of local flora. Emphasis is placed on local flora classification, identi-
fication, and ecology by the use of keys and field studies. Upon completion, students should be able to use keys for the
classification and identification of local flora and to demonstrate an understanding of plant ecology. This course has
been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective course requirement.

BIO 230 Entomology Class Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0  Credit Hrs: 4.0
Prerequisites: All courses required

BIO 112
Corequisites: No Corequisites '

This course covers the biology of insects. Topics include harmful and beneficial insects, their identification, ¢lassification,
life cycles, behavior, distribution, economic importance, and the methods involved in collection and preservation,
Upon completion, students should be able to identify common insects and describe their biology and ecology. This
course has been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective course
requirement.
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BIO 232 Vertebrate Zoology Class Hrs: 3.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

- BIO 112
Corequisites: No Corequisites

This course introduces the principles of animal biology of the chordate phylum. Emphasis is placed on the diversity,
morphology, reproduction, development, behavior, ecology, evolution, and importance of the chordates. Upon com-
pletion, students should be able to demonstrate increased knowledge and comprehension of zoology as it applies to
life. This course has been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective
course reqmremem

BIO 240 Waste Management Class Hrs: 3.0 LabHrs:3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: All courses required
BIO 110 and BIO 111
Corequxsxtes No Corequisites

This course is a study of human use of and impact on the environment. Topics include how human activities can nega-
tively affect the land and water and how to avoid and cope with waste problems. Upon completion, students should be
able to identify both hazardous and nonhazardous waste products and solutions for their management. This course has
been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or eléctive course requirement,

BIO 273 Microbiology Class Hrs: 3.0 LabHrs: 3.0 Clinic Hrs: 0.0  Credit Hrs: 4.0
Components BIO 275C, BIO 275L ‘ ‘
Prerequisites: One course required

BIO 112, BIO 163 or BIO 168
Corequisites: No Corequisites

This course covers prmcxplcs of microbiology and the impact these organisms have on man and the environment.
Topics include the varidus groups of microorganisms, their structure, physiology, genetics, microbial pathogenicity,
infectious diseases, immunology, and selected practical applications. Upon -completion, students should be able to
demonstrate knowledge and skills including microscopy, aseptic technique, staining, culture methods, and identification
of microorganisms. This course has been approved to satisfy the Comprehensive Articulation Agreement pre-major
and/or elective course requirement.

BIO 280 Biotechnology Class Hrs: 2.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required .

BIO 111 or CHM 151
Corequisites: No Corequisites

This course provides experience in selected laboratory procedures. Topics include proper laboratory techniques in
biclogy and chemistry. Upon completion, students should be able to identify laboratory techniques and instrumenta-
tion in basic biotechnology. This course has been approved to satisfy the Comprehensive Articulation Agreement pre-
major andfor elective course requirement.

BIO 285 Research & Measurement  Class Hrs: 2.0 LabHrs: 40 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

BIO 112 and CHM 132
Corequisites: No Corequisites

This course provides an intensive laboratory experience with an investigative approach. Emphasis is placed on the
use of various laboratory equipment and field techniques to enhance research and measurement competencies in ecol-
ogy, natural resources, and other related topics. Upon completion, students shonld be able to demonstrate competen-
cies with laboratory equipment and prepare a presentation of a selected research topic. This course has been approved
to satisfy the Comprehensive Articulation Agreement pre-major and/or elective course requirement.
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BPR 111 Blueprint Reading Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the basic principles of blueprint reading. Topics include line types, orthographic projections,
dimensioning methods, and notes. Upon completion, students should be able to interpret basic blueprints and visual-
ize the features of a part.

BPR 121 Blueprint Reading: Mech Class Hrs: 1.0 LabHrs: 20 Clinic Hrs: 0.0 Credit Hrs: 2.0

Prerequisites: All courses required ’
BPR 111

Corequisites: No Corequisites

This course covers the interpretation of intermediate blueprints. Topics include tolerancing, auxiliary views, sectional
views, and assembly drawings. Upon completion, students should be able to read and interpret a mechanical working
drawing.

BPR 130 Blueprint Reading: Const Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers the interpretation of blueprints and specifications that are associated with the construction trades.
Emphasis is placed on interpretation of details for foundations, floor plans, elevations, and schedules. Upon completion,
students should be able to read and interpret a set of construction blueprints.

BUS 110 Introduction to Business Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides a survey of the business world. Topics include the basic principles and practices of contemporary
business. Upon completion, students should be able to demonstrate an understanding of business concepts as a foun-
dation for studying other business subjects. This course has been approved 1o satisfy the Comprehensive Articulation
Agreement pre-major and/or elective course requirement.

BUS 115 Business Law I Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the ethics and legal framework of business. Emphasis is placed on contracts, negotiable instru-
ments, Uniform Commercial Code, and the working of the court systems. Upon completion, students should be able to
apply ethical issues and laws covered to selected business decision-making situations. This course has been approved
1o satisfy the Comprehensive Articulation Agreement pre-major and/or elective course requirement.

BUS 116 Business Law 11 Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

BUS 115
Corequisites: " No Corequisites

This course continues the study of ethics and business law. Emphasis is placed on bailments, sales, risk-bearing, forms

of business ownership, and copyrights. Upon completion, students should be able to apply ethical issues and laws covered
~ to selected business decision-making situations.
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BUS 121 Business Math Class Hrs: 2.0 Lab Hrs: 20 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers fundamental mathematical operations and their application to business problems. Topics include
payroll, pricing, interest and discount, commission, taxes, and other pertinent uses of mathernatics in the field of busi-
ness. Upon completion, students should bé able to apply mathematical concepts to business.

BUS 125 Personal Finance Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites; No Corequisites

This course provides a study of individual and family financial decisions. Emphasis is placed on building useful skills
in buying, managing finances, increasing resources, and coping with current economic conditions. Upon completion,
students should be able to develop a personal financial plan.

BUS 135 . Principles of Supervision Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites .
Corequisites: No Corequisites

This course introduces the basic responsibilities and duties of the supervisor and his/her relationship to higher-level
supervisors, subordinates, and associates. Emphasis is placed on effective utilization of the work force and under-
standing the role of the supervisor. Upon completion, students should be able to apply supervisory principles in the
work place.

BUS 137 . Principles of Management  Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites .
Corequisites: No Corequisites

This course is designed to be an overview of the major functions of management. Emphasis is placed on planning,
organizing, controlling, directing, and communicating.-Upon completion, students should be able to work as con-
tributing members of a team utilizing these functions of management.

BUS 147 Business Insurance Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course surveys the basic concepts of risk management. Topics include principles and applications of health property,
life, and casualty insurance. Upon completion, students should be able to evaluate different insurance needs and assist
an organization in acquiring adequate insurance coverage.

BUS 152 Human Relations Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the concepts of effective human interaction in the business work environment. Topics include
effective communication techniques, motivation, ego states, stress, and conflict. Upon completion, students should be
able to explain the importance of human relations, apply motivational techniques, and implement strategies for
resolving work-related conflicts.
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BUS 153 Huoman Resource

Management Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites; No Prerequisites
Corequisites: No Corequisites

This course introduces the functions of personnel/human resource management within an organization. Topics
include equal opportunity and the legal environment, recruitment and selection, performance appraisal, employee
development, compensation planning, and employee relations. Upon completion, students should be able to anticipate
and resolve human resource concerns.

BUS 217 Employment Law and

Regulations Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the principle laws and regulations affecting public and private organizations and their employ-
ees or prospective employees. Topics include fair employment practices, EEQ, affirmative action, and employee
rights and protections. Upon completion, students should be able to evaluate organization policy for compliance and
assure that decisions are not contrary to law.

BUS 225 Business Finance Class Hrs: 2.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ACC 120
Corequisites: No Corequisites

This course provides an overview of business financial management. Emphasis is placed on financial statement
analysis, time value of money, management of cash flow, risk and return, and sources of financing. Upon completion,
students should be able to interpret and apply the principles of financial management,

BUS 228 Business Statistics Class Hrs: 2.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required i

MAT 115, MAT 140 or MAT 161
Corequisites: No Corequisites

This course introduces the use of statistical methods and tools in evaluating research data for business applications.
Emphasis is placed on basic probability, measures of spread and dispersion, central tendency, sampling, regression
analysis, and inductive inference. Upon completion, students should be able to apply statistical problem solving to

business. This course has been approved 1o satisfy the Comprehensive Articulation Agreement pre-major and/or elective
course requirement.

BUS 230 Small Business Management Class Hrs: 3.0 Lab His: 0.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the challenges of entrepreneurship including the startup and operation of a small business.
Topics include market research techniques, feasibility studies, site analysis, financing alternatives, and managerial
decision making. Upon completion, students should be able to develop a small business plan.
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BUS 234 Training and Development  Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers developing, conducting, and evaluating employee training with attention to adult learning principles.
Emphasis is placed on conducting a needs assessment, using various instructional approaches, designing the learning
environment, and locating learning resources. Upon completion, students should be able to design, conduct, and evaluate
a training program.

BUS 235 ) Performance Management  Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course includes the legal background for performance management and the basic methodology used in developing
and validating a performance management system. Emphasis is placed on job analysis, job descriptions, appraisal
instruments, and action plans. Upon completion, students.should be able to develop, implement, and maintain a per-
formance management system.

BUS 237 Current Management Issues Class Hrs: 2.0 - Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This, course introduces current management issues and problems. Emphasis is placed on the management topics and
challenges faced by all employees in an organization. Upon completion, students should be able to critically analyze
alternative solutions within a team environment.

BUS 239 Bus Applications Seminar ~ Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: A course from each set required

ACC 120 and BUS 115 and BUS 137

and MKT 120 and ECO 151 or

ECO 251 or ECO 252
Corequisites: No Corequisites

This course is designed as a capstone course for Business Administration majors. Emphasis is placed on decision
making in the areas of management, marketing, production, purchasing, and finance. Upon completion, students
should be able to apply the techniques, processes, and vital professional skills needed in the work place.

BUS 240 Business Ethics Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: - No Prerequisites
Corequisites: No Corequisites

This course introduces contemporary and controversial ethical issues that face the business community. Topics
include moral reasoning, moral dilemmas, law and morality, equity, justice and fairness, ethical standards, and moral
development. Upon completion, students should be able to demonstrate an understanding of their moral responsibilities
and obligations as members of the workforce and society. :
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BUS 252 Labor Relations Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: . No Corequisites

This course covers the history of the organized labor movement and the contractual relationship between corporate manage-
ment and employees represented by a union. Topics include labor laws and unfair labor practices, the role of the NLRB,
organizational campaigns, certification/decertification elections, and grievance procedures, Upon completion, students
should be able to act in a proactive and collaborative manner in an environment where union representation exists.

BUS 253 Leadership and

Management Skills Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course includes a study of the qualities, behaviors, and personal styles exhibited by leaders. Emphasis is placed on
coaching, counseling, team building, and employee involvement. Upon completion, students should be able to identify
and exhibit the behaviors needed for organizational effectiveness.

BUS 256 Recruit Select & Per Plan Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the basic principles involved in managing the employment process. Topics include personnel
planning, recruiting, interviewing and screening techniques, maintaining employee records; and voluntary and invol-
untary separations. Upon completion, students should be able to acquire and retain employees who match position
requirements and fulfill organizational objectives. This course is a unique concentration requirement of the Human
Resource Management concentration in the Business Administration program.

BUS 258 Compensation and Benefits Class Hrs: 3.0 Lab Hrs: 0.0  Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course is designed to study the basic concepts of pay and its role in rewarding performance. Topics include wage
and salary surveys, job analysis, job evaluation techniques, benefits, and pay-for-performance programs. Upon com-
pletion, students should be able to develop and manage a basic compensation system to attract, motivate, and retain
employees. This course is a unique concentration requirement of the Human Resource Management concentration in
the Business Administration program.

BUS 259 HRM Applications Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

BUS 217, BUS 234, BUS 256 and BUS 258
Corequisites: No Corequisites

This course provides students in the Hurnan Resource Management concentration the opportunity to reinforce their
learning experiences from preceding HRM courses. Emphasis is placed on application of day-to-day HRM functions
by completing in-basket exercises and through simulations. Upon completion, students should be able to determine the
appropriate actions called for by typical events that affect the status of people at work. This course is a unique concen-
tration requirement of the Human Resource Management concentration in the Business Administration program.
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BUS 260 Business Communication Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ENG 111, OST 134 and OST 164
Corequisites: No Corequisites

This course is.designed to develop skills in writing business communications. Emphasis is placed on business reports,
correspondence, and professional presentations. Upon completion, students should be able to communicate effectively
in the work place. ’

BUS 261 Diversity in Mgmt Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: No Prerequisites
Corequisites: Neo Corequisites

This course is designed to help managers recognize the need to incorporate diversity into all phases of organizational -
management. Topics include self-evaluation, management, sexual harassment, workforce diversity, dual careers, role
conflict, and communicatior issues. Upon completion, stidents should be able to implement solutions that minimize
policies, attitudes, and stereotypical behaviors that block effective team building,

BUS 270 Professional Development ~ Class Hrs: 3.0 Lab Hrs: 00 Clinic Hrs: 0.0 Credit Hrs: 3.0 '

Prerequisites: | No Prerequisites
Corequisites: No Corequisites

This course provides basic knowledge of self-improvement techniques as related to success in the professional world. -
Topics include positive human relations, job-seeking skills, and projecting positive self-image. Upon completion, students .
should be able to demonstrate competent personal and professional skills necessary to get and keep a job. Quality
management concepts, team skxlls and effectxve communication.

BUS 285 ’ . Business Management Issues Class Hrs: 2.0 Lab Hrs: 2.0' ‘ Clin‘ic Hrs: 0.0 Credit Hrs: 3,0'

Prerequisites: All courses required
BUS 137
Corequxsltes No Corequisites

This course covers contemporary issues that affect successful busipesses and their managers and employees.
Emphasis is placed on using case studies and exercises to develop analytlcal and problem-solving skills, ethics, qual-
ity management concepts, team skills, and effective communication, Upon commpletion, students should be able to
apply the specific knowledge and skills covered to become more effective managers and employees. :

CAB 110 . Shop Operations Class Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0  Credit Hrs: 4.0

Prerequisites: No Prerequisites
Corequisites: - No Corequisites

This course covers establishing and maintaining a custom cabinet shop. Topics include financing, equipment acquisition, -
maintenance, inventory techniques, OSHA requirements, shop organization, and safety and delivery systems. Upon
completion, students should be able to organize and maintain a custom cabmet business.

CAB 111 Cabinetmaking | Class Hrs: 40 Lab Hrs: 9.0 Clinic Hrs: 0.0. Credit Hrs: 7.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces wood technology, materials, purchasing, estimating, design considerations, and cabinet-con-
struction. Topics include wood identification and use, hand tools, safe machine operation, glue and clamping, abrasives,
woad joinery, kitchen and bath layout, laminates, and finishing techniques. Upon completion, students should be able to -
select and process materials; make sound production decisions; and design, lay out, construct, and install cabinets.
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CAB 112 Cabinetmaking II Class Hrs: 5.0 Lab Hrs: 12.0  Clinic Hrs: 0.0 Credit Hrs: 9.0
Prerequisites: All courses required

CAB 111
Corequisites: No Corequisites

This course uses previously learned skills in the design and construction of furniture, European cabinetry, and special
cabinet requirements, Topics include furniture repair, wood carving, inlaying, veneering, and millwork products.
Upon completion, students should be able to design and construct a piece of furniture, repair defects, and understand
the foundation of the 32 mm system.

CAB 113 Cabinetmaking ITI Class Hrs: 4.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 6.0
Prerequisites: All courses required

CAB 112
Corequisites: No Corequisites

This course provides an opportunity to construct a cabinetmaking project. Emphasis is placed on following construction
plans, quality construction, and efficient use of time and materials. Upon completion, students should be able to plan
and construct an item of furniture and/or set of cabinets.

. CAR 110 Introduction to Carpentry  Class Hrs: 2.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 2.0

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the student to the carpentry trade. Topics include duties of a carpenter, hand and power tools,
building materials, construction methods, and safety. Upon completion, students should be able to identify hand and
power tools, common building materials, and basic construction methods.

CAR 111 Carpentry I Class Hrs: 3.0 Lab Hrs: 15.0  Clinic Hrs: 0.0 Credit Hrs: 8.0
Components: CAR 111A,CAR 1 11B '

Prerequisites: No Prerequisites

“Corequisites: No Corequisites

This course introduces the theory and construction methods associated with the building industry, including framing,
materials, tools, and equipment, Topics include safety, hand/power tool use, site preparation, measurement and lay-
out, footings and foundations, construction framing, and other related topics. Upon completion, students should be
able to safely lay out and perform basic framing skills with supervision.

CAR 112 Carpentrj n Class Hrs: 3.0 Lab Hrs: 15.0  Clinic Hrs: 0.0 Credit Hrs: 8.0

Components: " CAR112A,CAR 112B
Prerequisites: A set of courses required

CAR 111 or CAR 111A and CAR 111B
Corequisites: No Corequisites

This course covers the advanced theory and construction methods associated with the building industry including
framing and exterior finishes. Topics include safety, hand/power tool use, measurement and layout, construction
framing, exterior trimy and finish, and other related topics. Upon completion, students should be able to safely frame
and apply exterior finishes to a residential building with supervision.
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CAR 113 Carpentry Il Class Hrs: 3.0 Lab Hrs: 9.0 Clinic Hrs: 0.0 Credit Hrs: 6.0
Prerequisites: A set of courses required

CAR 111 or CAR 111A and CAR 111B
Corequisites: No Corequisites.

This course covers interior trim and finishes. Topics include safety, hand/power tool use, measurement and layout,
specialty framing, interior trim and finishes, cabinetry, and other related topics. Upon completion, students should be
able to safely install various interior trim and finishes in a residential building with supervision.

CAR 114 Residential Bldg Codes Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers building codes and the requirements of state and local construction regulations. Emphasis is
placed on the minimum requirements of the North Carolina building codes related to residential structures. Upon
completion, students should be able to determine if a structure is in compliance with North Carolina building codes.

CAR 115 Res Planning/Estimating "Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: No Prerequisites
Corequisites:: No Corequisites

_This course covers project planning, management, and estimating for residential or light commercial buildings.

Topics include planning and scheduling, interpretation of working drawings and specifications, estimating practices,
and other related topics. Upon completion, students should be able to perform quantity take-offs and cost estimates..

CET 245 Internet Servers Class Hrs: 2.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required :

CSC*134
Corequisités: No Corequisites

This course covers setup and management of Internet server hardware, and software. Topics include TCP/IP, FTP,
SMTP, and 'SNMP; installation and configuration of server software for WWW, FTP, DNS, news, mail, and listserve
services; and other topics. Upon completion, students should be able to set up and maintain Internet servers,

‘CHM 081 Basic Che:mstry I - Class Hrs: 3.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Components: - CHM 081C CHM OSIL . . ' . o
Prerequisites; No Prerequisites
Corequisites: All courses required

MAT 070

This course covers basic fundamental principles and laws of chemistry. Topics includé matter, energy, atomic structure,
periodic classification, nomenclature, bonding, molecular geometry, measurement, chemical reactions, stoichiometry,
and gas laws. Upon completion, students should be able to cxplam and apply the chemxcal ccncepts and Iaboratory
skills as needed in CHM 082. .
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CHM 082‘ Basic Chemistry IT Class Hrs: 3.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0

Components: CHM 082C, CHM 082L
Prerequisites: A set of courses required

CHM 081 or CHM 081C and CHM 081L
Corequisites: No Corequisites

This course provides a continuation of the study of basic fundamental principles and laws of chemistry. Topics
include intermolecular forces, solutions, acids and bases, redox reactions, chemical equilibrium, with elements of
organic and nuclear chemistry. Upon completion, students should be able to explain and apply basic chemical concepts
- and laboratory skills needed for success in college-level chemistry courses.

CHM 115 Concepts in Chemistry Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs; 0.0 Credit Hrs: 3.0

Prerequisites: ~ No Prerequisites
Corequisites: No Corequisites

This course introduces basic chemical concepts and their applications to daily life for non-science majors. Topics include
air pollation, global warming, energy, world of polymers, water and its importance to a technological society, food,
drugs, and nuclear chemistry. Upon’ completion, students should be able to discuss, apply, and appreciate the impact of
chemistry on modern society. This course has been approved to satisfy the Comprehensive Amculanon Agreement
pre-major and/or elective course requirement.

" CHM 1154 Concepts in Chemistry Lab  Class Hrs: 0.0 LabHrs: 2.0 Clinic Hrs: 0. 0 Credit Hrs: 1.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course is-a laboratory for CHM 1135. Emphasis is placed on laboratory experiences that enhance materials pre-
serited in CHM 115. Upon completion, students should be able to utilize basic laboratory procedures and apply them
‘to chemical concepts presented in CHM 115, This course has been approved to satisfy the Comprehensive
Articulation Agreement pre-major and/or elective course requirement.

"CHM 130 Gen, Org, & Biochemistry  Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0 .
Prerequisites:. No Prerequisites B
Corequisites: - All courses required
CHM 130A

This course provides a survey of basic facts and principles of general, orgamc, and biochemistry. Topics include meas-
urement, molecular structure, nuclear chemistry, solutions, acid-base chemlstry, gas laws, and the structure, propemes,
and reactions of major organic and biological groups. Upon completion, students should be able to demonstrate an
understanding of fundamental chemical concepts. This course hds been approved to satisfy the Comprehensive
Articidation Agreement pre-major and/or elective course requirement.

CHM 130A Gen, Org, & Biochema Lab  Class Hrs: 0.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 1.0

Prerequisites: No Prerequisites
Corequisites: All courses required
CHM 130

This course is a laboratory for CHM 130. Emphasis is placed on laboratory experiences. that enhance materials pre-
sented in CHM 130. Upon completion, students should be able to utilize basic laboratory procedures and apply them to
chemical principles presented in CHM 130. This course has been appmved to satisfy the Comprehensive Articulation
Agreement pre-major andfor elective course requirement.
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CHM 131 Introduction to Chemistry  Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Components: CHM 131C ,CHM 131A
Prerequisites: No Prerequisites
Corequisites: All courses required
CHM 131A

This course introduces the fundamental concepts of inorganic chemistry. Topics include measurement, matter and
energy, atornic and molecular structure, nuclear chemistry, stoichiometry, chemical formulas and reactions, chemical
bonding, gas laws, solutions, and acids and bases. Upon completion, students should be able to demonstrate a basic
understanding of chemistry as.it applies to other fields. This course has been approved to satisfy the Comprehensive
Articulation Agreement general education care requirement in natural sciences/mathematics. .

CHM 131A Intro to Chemistry Lab Class Hrs: 0.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites: No Prerequisites
Corequisites: All courses required

CHM 131

This course is a laboratory to accompany CHM 131, Emphasis is placed on laboratory experiences that enhance mate-
rials presented in CHM 131. Upon completion, students should be able to utilize basic laboratory procedures and apply
them to chemical principles presented in CHM 131. This course has been approved to satisfy the Comprehensive
Articulation Agreement general education core requirement in natural sciencesimathematics.

CHM 132 Organic and Biochemistry  Class Hrs: 3.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

CHM 131 and CHM 131A
Corequisites: No Corequisites

This course provides a survey of major functional classes of compounds in organic and biochemistry. Topics include
structure, properties, and reactions of the major organic and biclogical molecules and basic principles of metabolism,
Upon completion, students should be able to demonstrate an understanding of fundamental chemical concepts needed to
pursue studies in related professional fields. This course has been approved to satisfy the Comprehensive Articulation
Agreement general education core requirement in natural sciences/mathematics.

CHM 135 Survey of Chemistry I Class Hrs: 3.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Components: CHM 135C, CHM 135L
Prerequisites: All courses required
MAT 070
Corequisites: No Corequisites

This course provides an introduction to inorganic chemistry. Emphasis is placed on measurement, atomic structure,
bonding, molecular geometry, nomenclature, reactions, the mole concept, stoichiometric calculations, states of matter,
and the gas laws. Upon completion, students should be able to demonstrate a basic understanding of chemistry as it
applies to other fields. This course has been approved to satisfy the Comprehensive Articulation Agreement general
education core requirement in natural sciences/mathematics.
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CHM 136 Survey of Chemistry II Class Hrs: 3.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0

Components: CHM 136C, CHM 136L

Prerequisites: All courses required
CHM 135

Corequisites: No Corequisites

This course is a continuation of CHM 135 with further study of inorganic reactions and an introduction to organic, bio-
logical, and nuclear chemistry. Topics include solutions, acid-base theory, redox reactions, chemical kinetics, organic
chemistry, biochemistry, and nuclear chemistry. Upon completion, students should be able to demonstrate a basic
understanding of chemistry as it applies to other fields. This course has been approved to satisfy the Comprehensive
Articulation Agreement general education core requirement in natural sciences/mathematics.

CHM 151 General Chemistry I Class Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Components: CHM 151C, CHM 151L :
Prerequisites: All courses required
MAT 161
Corequisites: No Corequisites

This course covers fundamental principles and laws of chemistry. Topics include measurement, atomic and molecular
structure, periodicity, chemical reactions, chemical bonding, stoichiometry, thermochemistry, gas laws, and solutions.
Upon completion, students should be able to demonstrate an understanding of fundamental chemical laws and concepts
as needed in CHM 152. This course has been approved to salisfy the Comprehensive Articulation Agreement general
education core requirement in natural sciences/mathematics.

CHM 152 General Chemistry IX Class Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Components: CHM 152C, CHM 152L
Prerequisites: All courses required
CHM 151
Corequisites: No Corequisites

This course provides a continuation of the study of the fundamental principles and laws of chemistry. Topics include
kinetics, equilibrium, ionic and redox equations, acid-base theory, electrochemistry, thermodynamics, introduction to
nuclear and organic chemistry, and complex ions. Upon completion, students shonld be able to demonstrate an under-
standing of chemical concepts as needed to pursue further study in chemistry and related professional fields. This
course has been approved to satisfy the Comprehensive Articulation Agreement general education core requirement
in natural sciences/mathematics.

CHM 251 Organie Chemistry I Class Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Components: CHM 251C, CHM 251L
Prerequisites: All courses required
CHM 152
Corequisites: No Corequisites

This course provides a systematic study of the theories, principles, and techniques of organic chemistry. Topics
include nomenclature, structure, properties, reactions, and mechanisms of hydrocarbons, alkyl halides, alcohols, and
ethers; further topics include isomerization, stereochemistry, and spectroscopy. Upon completion, students should be
able to demonstrate an understanding of the fundamental eoncepts of covered organic topics as needed in CHM 252,
This course has been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective course
requirement.
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CHM 252 Organic Chemistry I Class Hrs: 3.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Components: CHM 252C, CHM 252L.
Prerequisites: All courses required
CHM 251
Corequisites: No Corequisites

This course provides continuation of the systematic study of the theories, principles, and techniques of organic chem-
istry. Topics include nomenclature, structure, properties, reactions, and mechanisms of aromatics, aldehydes, ketones,
carboxylic acids and derivatives, amines and heterocyclics; multi-step synthesis will be emphasized. Upon comple-
tion, students should be able to demonstrate an understanding of organic concepts as needed to pursue further study in
chemistry and related professional fields. This course has been approved to satisfy the Comprehensive Articulation
Agreement pre-major and/or elective course requirement.

. CIS 110 Introduction to Computers  Class Hrs: 2.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides an introduction to computers and computing. Topics include the impact of computers on society,
ethical issues, and hardware/software applications: including spreadsheets, databases, word processors, graphics, the
Internet, and operating systems. Upon completion, students should be able to demonstrate an understanding of the
role and function of computers and use the computer to solve problems. This course has been approved to satisfy the
Comprehensive Articulation Agreement general education core requirement in natural sciences/mathematics.

CIS 111 Basic PC Literacy Class Hrs: 1.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides a brief overview of computer concepts. Emphasis is placed on the use of personal computers
and software applications for personal and workplace use. Upon completion, students should be able to demonstrate
basic personal computer skills.

CIS 112 Windows ™ Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course includes the fundamentals of the Windows™ software. Topics include graphical user interface, icons,
directories, file management, accessories, and other applications, Upon completion, students should be able to use
Windows™ software in an office environment.

CIS 113 Computer Basics Class Hrs: 0.0 LabHrs: 2.0 Clinic Hrs: 0.0  Credit Hrs: 1.0
Prerequisites: No Prerequisites .
Corequisites: No Corequisites

This course introduces basic computer usage for non-computer majors. Emphasis is placed on developing basic per-
sonal computer skills. Upon completion, students should be able to demonstrate competence in basic computer appli-
cations sufficient to use computer-assisted instructional software.
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CIS 115 Intro to Prog & Logic Class Hrs: 2.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

MAT (70
Corequisites: No Corequisites

This course introduces computer programming and problem solving in a programming envirenment, including an
introduction to operating systems, text editor, and a language translator. Topics include language syntax, data types,
program organization, problem-solving methods, algorithm design, and logic control structures. Upon completion, stu-
dents should be able to manage files with operating systerm commands, use top-down algorithm design, and implement
algorithmic solutions in a programming language. Problem solutions will be developed in COBOL using flowcharting
software. This course has been approved to satisfy the Comprehensive Articulation Agreement general education core
requirement in natural science/mathematics.

CIS 120 Spreadsheet I Class Hrs: 2.0 LabHrs: 2.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: One course required

CIS 110, CIS 111 or OST 137
Corequisites: No Corequisites

This course introduces basic spreadsheet design and development. Tepics include writing formulas, using functions,
enhancing spreadsheets, creating charts, and printing. Upon completion, students should be able to design and print basic
spreadsheets and charts,

CIS 122 Intro to Business Comp Class Hrs: 2.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required

) CIS 110 or CIS 111
Corequisites: Ne Corequisites

This course provides preparation in solving business problems using computers. Topics include hardware and software
concepts, the DOS operating system, Windows™, spreadsheets, and communications, Upon completion, students
should be able to use DOS commands, navigate 2 Windows™ environment, use spreadsheet capabilities, and access
information in a business environment,

CIS 124 DTP Graphics Software Class Hrs: 2.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces graphic design software using a variety of software packages. Emphasis is placed on efficient
utilization of software capabilities. Upon completion, students should be able to incorporate appropriate graphic
designs into desktop publishing publications.

CIS 126 Graphics Software Intro Class Hrs: 2.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides an introduction to graphic design and execution of pictorial graphics using a variety of software
packages. Emphasis is placed on creation and manipulation of images using graphic design software. Upon comple-
tion, students should be able to create graphic designs and incorporate these designs into printed publications.
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CIS 128 ‘ Computer Language Survey Class Hrs: 3.0 Lab Hrs: 0,0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites:  *  No Prerequisites .
Corequisites: No Corequisites

This course provides an opportunity to compare various computer languages. Emphasis is placed on appropriate uses,

syntax, and comparative programming. Upon completion, students should be able to select the appropriate language
for problem solving.

CIS 130 Survey of Operating Systems Class Hrs: 2.0 Lab Hrs: 3.0 Chmc Hirs: 0. 0 Credzt Hrs: 3.0
Prerequisites: One course required . .

. "CIS 110 0r CIS 111
Corequisites: No Corequisites

The course covers operating system concepts which are necessary for maintaining and using computer systems. Topics

- include disk, file, and directory structures; installation and setup; resource allocation, optimization, and configuration;

system security; and other related topics. Upon complenon, students should be able to install and confxgure operatmg
systems and optimize performance. ) ‘

‘'CIS 148 Operating Sys —

Windows™ NT Class Hrs: 2.0 LabHrs: 2.0 Clinic Hrs: 0.0 . Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: All courses required

CIS 130

This course introduces operating systems concepts for the Windows™ NT operating systemn. Topics include hardware
management, file and memory management, system configuration/optimization, networking options, and utilities.
Upon completion, students should be able to perform operating system functions at the single/multi-user support level
in a Windows™ NT environment.

CIS 152 Database Concepts & Apps Class Hrs: 2.0 LabHrs: 2.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: One course required A '

CIS 110,CIS 111 or CIS 115
Corequisites: No Corequisites

This course introduces database design and creation using a DBMS product. Topics include database terminology,
usage in industry, design theory, types of DBMS models, and creation of simple tables, queries, reports, and forms.
Upon completion, students should be able to create simple database tables, queries, reports, and forms which follow
acceptable design practices.

CIS 154 Database Utilization Class Hrs: 1.0 LabHrs: 2.0 Clinic wHrs: 0.0 Credit Hrs: 2.0

Prerequisites: One course required
CIS 110, CIS 111 or OST 137
Corequisites: No Corequisites

This course introduces basic database functions and uses. Emphasis is placed on database manipulation with queries,
reports, forms, and some table creation. Upon completion, students should be able to enter and manipulate data from
the end-user mode.
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CIS 157 Database Programming I Class Hrs: 2.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: All courses required
CIS 130, CIS 152 and CIS 139
Corequisites: No Corequisites

This course is designed to develop programming proficiency in a selected DBMS. Emphasis is placed on the Data
Definition Language (DDL) and Data Manipulation Language (DML) of the DBMS as well as on report generation.
Upon completion, students should be able to write programs which create, update, and produce reports representative
of industry requirements. .

CIS 162 MM Presentation Software  Class Hrs: 2.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required ‘ .

"CIS.1100r CIS 111
Corequisites: No Corequisites

This course is designed to integrate visual and audio resources using presentation software in a simple interactive mul-
timedia project. Emphasis is placed upon design and audience considerations, general prototyping, and handling of
media resources. Upon completion, students should be able to demonstrate an original interactive multimedia presen-
tation implementing all of these resources in a professional manner.

CIS 163 Prog Interfaces Internet Class Hrs: 20 LabHrs: 2.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: One course required

CIS 110 or CIS 111
Corequisites: No Corequisites

This course creates interactive multimedia applications and applets for the Internet using web-specific languages.
Emphasis is placed on audio, video, graphic, and network resources and various file formats. Upon completion, stu-
dents should be able to create and interactive multimedia application or applet for the Internet.

CIS 169 Business Presentations Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: One course required

CIS 110or CIS 111
Corequisites: No Corequisites

This course provides hands-on experience with a graphics presentation package. Topics include terminology, effective
chart usage, design and layout, integrating hardware components, and enhancing presentations with text and graphics.
Upon completion, students should be able to design and demonstrate an effective presentation.

CIS 172 Intro to the Internet Class Hrs: 2.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the various navigational tools and services of the Internet. Topics include using Internet protocols,
search engines, file compression/decompression, FTP, e-mail, listservers, and other related topics. Upon completion, stu-
dents should be able to use Internet resources, retrieve/decompress files, and use e-mail, FTP, and other Internet tools.

CIS 174 Network System Manager I Class Hrs: 2.0 Lab Hrs: 2.0  Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers effective network management. Topics include Network file system design and security, login scripts
and user menus, printing services, e-mail and backup, Upon completion, students shonld be able to administer an
office network system.
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CIS 175 Network Management I Class Hrs: 2.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers fundamental network administration and system management, Topics include accessing and con-
figuring basic network services, managing directory services, and using network management software. Upon com-
pletion, students should be able to apply system administrator skills in developing a network management strategy.

CIS 215 . Hardware Install/Maint Class Hrs: 2.0 Lab Hrs: 3.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: One course required

CIS 110, CIS 111 or CIS 115
Corequisites: No Corequisites

This course covers the basic hardware of a personal computer, including operations and interactions with software.
Topics include component identification, the memory system, peripheral installation and configuration, preventive
maintenance, and diagnostics and repair. Upon completion, students should be able to select appropriate computer
equipment, upgrade and maintain existing equipment, and troubleshoot and repair non-functioning personal computers.

CIS 216 Software Install/Maint Class Hrs: 1.0 LabHrs: 20 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: All courses required -

CIs 130
Corequisites: No Corequisites

This course introduces the installation and troubleshooting aspects of personal computer software. Emphasis is placed on
initial installation and optimization of system software, commercial programs, system configuration files, and device
drivers. Upon completion, students should be able to install, upgrade, uninstall, optimize, and troubleshoot personal
computer software,

CIS 220 Spreadsheets I Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: All courses required .

) C18 120
Corequisites: No Corequisites

This course covers advanced spreadsheet design and development. Topics include advanced functions, charting, macros,
databases, and linking. Upon completion, students should be able to demonstrate competence in designing complex
spreadsheets. ) -

CIS 226 Trends in Technology Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: No Prerequisites :
Corequisites: No Corequisites |

This course introduces emerging information systems technologies. Emphasis is placed on evolving technologies and
trends in business and industry. Upon completion, students should be able to articulate an understanding of the current
trends and issues in emerging technologies for information systems.

CIS 245 Oper Sys - Multi-user Class Hrs: 2.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: " All courses required

CIS 130
Corequisites: No Corequisites

This course includes operating systems concepts for multi-user systems. Topics include hardware management, file
and memory management, system configuration/optimization, and utilities. Upon completion, students should be able
to perform operating system functions in a multi-user environment,
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CIS 246 Operating System - UNIX  Class Hrs: 2.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites-
Corequisites: No Corequisites

This course includes operating systems concepts for UNIX operating systems. Topics include hardware management,
“file and memory management, system configurationfoptimization, utilities, and other related topics. Upon comple-
tion, students should be able to effectively use the UNIX operating system and its utilities.

CIS 274 Network System Manager II Class Hrs: 2.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

CIS 174
Corequisites: No Corequisites

This course is a continuation of CIS 174 focusing on advanced network management, configuration, and installation.
Empbhasis is placed on server configuration files, startup procedures, server protocol support, memory and performance
concepts, and management and maintenance. Upon completion, students should be able to install and upgrade net-
works and servers for optimal performatice. This course has is a unique concentration requirement in the Network
_ Administration and Support concentration in the Information Systems program. :

CIS 275 Network Management 11 Class Hrs: 2.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required :

CIS 175
Corequisites: No Corequisites

This course is a continuation of CIS 175 focusing on advanced enterprise networks. Topics include directory service
tree planning, management distribution and protection, improving network security, auditing the network, printing,
networking, and system administration of an Internet node. Upon completion, students should be able to manage
client services and network features and optimize network performance.

CIS 286 Systems Analysis & Design  Class Hrs: 3.0 Lab Hrs: 0.0  Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

CIS 115, CIS 152 and CIS 235
Corequisites: No Corequisites

This course examines established and evolving methodologies for the analysis, design, and development of a business
information system. Emphasis is placed on business systems characteristics, managing information systems projects,
prototyping, CASE tools, and systems development life cycle phases, Upon completion, students should be able to
analyze a problem and design an appropriate solution using a combination of tools and techniques.

CIS 287 Network Support Class Hrs: 2.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required

CIS 274 or C18 275
Corequisites: No Corequisites

This course provides experience using CD ROM and on-line research tools and hands-on experience for advanced
hardware support and troubleshooting. Emphasis is placed on troubleshooting network adapter cards and cabling, net-
work storage devices, the DOS workstation, and network printing. Upon completion, students should be able to ana-
lyze, diagnose, and fix network hardware problems. This course has is a unique concentration requirement in the
Network Administration and Support concentration in the Information Systems program.
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CIS 288 Systems Project Class Hrs: 1.0 Lab Hrs: 4.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

CIS 286
Corequisites: No Corequisites

This course provides an opportunity to complete a significant systems project from the design phase through imple-
mentation with minimal instructor support. Emphasis is placed on project definition, documentation, installation, test-
ing, presentation, and training. Upon completion, students should be able to complete a project from the definition
phase through implementation.

CIvV 110 Statics/Strength of Mater Class Hrs: 2.0 LabHrs: 6,0 Clinic Hrs: 0.0 Credit Hrs: 4.0

Prerequisites: All courses required
MAT 121
Corequisites: No Corequisites

This course includes vector analysis, equilibrium of force systems, friction, sectional properties, stress/strain, and
deformation. Topics include resultants and components of forces, moments and couples, free-body diagrams, shear and
moment diagrams, trusses, frames, beams, columns, connections, and combined stresses. Upon completion, students
should be able to analyze simple structures.

CIvV 111 Soils and Foundations Class Hrs: 2.0 LabHrs: 3.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites; All courses required .

© CIV 110
Corequisites: No Corequisites

This course presents an overview of soil as a construction material using both analysis and testing procedures. Topics
include index properties, classification, stress analysis, compressibility, compaction, dewatering, excavation, stabiliza-
tion, settlement, and foundations. Upon completion, students should be able to perform basic soil tests and analyze
engineering properties of soil.

CIV 125 Civil/Surveying CAD Class Hrs: 1.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required
© CIS 111 and EGR 115
Corequisites: All courses required
SRV 110

This course introduces civil/surveying computer-aided drafting (CAD) software. Topics include drawing,.editing, and
dimensioning commands; plotting; and other related civil/surveying topics. Upon completion, students should be able
to produce civil/surveying drawings using CAD software.

CIV 210 Engineering Materials Class Hrs: 1.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
_ Prerequisites: No Prerequisites
Corequisites: 'Nb Corequisites

This course covers the behavior and properties of Portland cement and asphaltic concretes and laboratory and field
testing. Topics include cementing agents-and aggregates; water and admixtures; proportioning, production, placing,
consolidation, and curing; and inspection methods, Upon completion, students should be able to proportion concrete

.mixes to attain predetermined strengths and other properties and perform standard control tests.
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CIv 211 Hydraulics and Hydrology  Class Hrs: 2.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites; All courses required
CIV 110, PHY 131C and PHY 131L
Corequisites: No Corequisites

This course introduces the basic engineering principles and characteristics of hydraulics and hydrology. Topics
include precipitation and runoff, fluid statics and dynamics, flow measurement, and pipe and open channel flow,
Upon completion, students should be able to analyze and size drainage structures.

CIv 212 Environmental Planning Class Hrs: 2.0 Lab Hrs: 3.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: All courses required

CIv 21l
Corequisites: No Corequisites

This course covers water and wastewater technology, erosion and sedimentation control, and other related topics.
Topics include collection, treatment, and distribution of water and wastewater and erosion and sedimentation control
law. Upon completion, students should be able to demonstrate knowledge of water and wastewater systems and prepare
erosion and sedimentation control plans.

CIvV 222 Reinforced Concrete Class Hrs: 2.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

CIvV 110
Corequisites: No Corequisites

This course introduces the basic elements of reinforced concrete and masonry structures, Topics include analysis and
design of reinforced concrete beams, slabs, columns, footings, and retaining walls; load-bearing masonry walls; and
ACI manuals and codes. Upon completion, students should be able to analyze and design components of a structure
using reinforced concrete and masonry elements and utilize appropriate ACI publications.

C1v 230 Construction Estimating Class Hrs: 2.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required

CIS 110, CIS 111 or ERG 115
Corequisites: No Corequisites

This course covers quantity take-offs of labor, materials, and equipment and calculation of direct and overhead costs
for a construction project. Topies include the interpretation of working drawings and specifications, types of contracts
and estimates, building codes, bidding techniques and procedures, and estimating software. Upon completion, students
should be able to prepare a detailed cost estimate and bid documents for a construction project.

CIV 240 Project Management Class Hrs: 2.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

CIV 210 and EGR 115
Corequisites: No Corequisites

This course introduces construction planning and scheduling techniques and project management software. Topics
include construction safety, operation analysis, construction scheduling, construction control systems, claims and dis-
pute resolutions, project records, and documentation. Upon completion, students should be able to demonstrate an
understanding of the roles of construction project participants, maintain construction records, and prepare construction
schedules.
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CIV 250 Civil Eng Tech Project Class Hrs: 1.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: Departmental Approval
Corequisites: No Corequisites

This course includes an integrated team approach to civil engineering technology projects. Emphasis is placed on
project proposal, site selection, analysis/design of structures, construction material selection, time and cost estimating,
planning, and management of a project. Upon completion, students should be able to apply team concepts, prepare
estimates, submit bid proposals, and manage projects.

CJC 100 Basic Law

Enforcement Trn Class Hrs: 8,0 Lab Hrs: 27.0 Clinic Hrs: 0.0 Credit Hrs: 18.0
Prerequisites: Departmental Approval
Corequisites: No Corequisites

This course covers the skills and knowledge needed for entry-level employinent as a law enforcement officer in
North Carolina. Emphasis is placed on topics and areas as defined by the North Carolina Administrative Code. Upon
completion, students should be able to demonstrate competence in the topics and areas required for the state compre-

hensive examination.

CJC m Intro to Criminal Justice Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the components and processes of the criminal justice system. Topics include history, structure,
functions, and philosophy of the criminal justice system and their relationship to life in our society. Upon completion,
students should be able to define and describe the major system components and their interrelationships and evaluate
career options. This course has been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or
elective course requirement,

CJC 112 Criminology Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces deviant behavior as it relates to criminal activity. Topics include theories of crime causation;
statistical analysis of criminal behavior; past, present, and future social control initiatives; and other related topics. Upon
completion, students should be able to explain and discuss various theories of crime causation and societal response.

CJC 113 Juvenile Justice Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites )
Corequisites: No Corequisites

This course covers the juvenile justice system and related juvenile issues. Topics include an overview of the juvenile
justice system, treatment and prevention programs, special areas and laws unique to juveniles, and other related topics.
Upon completion, students should be able to identify/discuss juvenile court structure/procedures, functxon and juris-
diction of juvenile agencies, processing/detention of juveniles, and case disposition.
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CJC 121 Law Enforcement Operation Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces fundamental law enforcement operations. Topics include the contemporary evolution of law
enforcement operations and related issues. Upon completion, students should be able to explain theories, practices,
and issues related to law enforcement operations. This course has been approved to satisfy the Comprehensive
Articulation Agreement pre-major and/or elective course requirement.

CJC 122 Community Policing Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers the historical, philosophical, and practical dimensions of community policing. Emphasis is placed on
the empowerment of police and the community to find solutions to problems by forming partnerships. Upon completion,
students should be able to define community policing, describe how community policing strategies solve problems,
and compare community policing to traditional policing.

CJC 131 Criminal Law Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers the history/evelution/principles and contemporary applications of criminal law. Topics include
sources of substantive law, classification of crimes, parties to crime, elements of crimes, matters of criminal responsi-
bility, and other related topics. Upon completion, students should be able to discuss the sources of law and identify,
interpret, and apply the appropriate statutes/elements.

CJC 132 Court Procedure & Evidence Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers judicial structure/process/procedure from incident to disposition, kinds and degrees of evidence,
and the rules governing admissibility of evidence in court. Topics include consideration of state and federal courts,
arrest, search and seizure laws, exclusionary and statutory rules of evidence, and other related issues. Upon completion,
students should be able to identify and discuss procedures necessary to establish a lawful arrest/search, proper judicial
procedures, and the admissibility of evidence.

CJC 141 Corrections Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers the history, major philosophies, components, and current practices and problems of the field of
corrections. Topics include historical evolution, functions of the various components, alternatives to incarceration,
treatment programs, inmate control, and other related topics. Upon completion, students should be able to explain the
various components, processes, and functions of the correctional system. This course has been approved to satisfy the
Comprehensive Articulation Agreement pre-major and/or elective course requirement.
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CJC 151 Intro to Loss Prevention Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the concepts and methods related to commercial and private security systems. Topics include the
historical, philosophical, and legal basis of security, with emphasis on security surveys, risk analysis, and associated
functions. Upon completion, students should be able to demonstrate and understand security systems, risk management,
and the laws relative to loss prevention.

CIC 193 Selected Topics in o
Criminal Justice Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: Departmental Approval o
" Corequisites: No Corequisites

This course provxdes an opportunity to explore areas of current interest in specific program or discipline areas.
Emphasis is placed on subject matter appropriate to the program or discipline. Upon complcnon students should be
able to demonstrate an understanding of the spemflc area of study. -

cJc 21 Counseling ClassHrs: 3.0 LabHrs: 00 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: . No Prerequisites
Corequisites: No Corequisites

This course introduces the basic elements of counseling and specific techniques applicable to the criminal justice set-
ting. Topics include observation, listening, recording, interviewing, and problem exploration necessary to form effec-
tive helping relationships. Upon completion, students should be able to discuss and demonstrate the basic techniques
of counseling.

CJC 212 Ethics & Comm Relations  Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers ethical considerations and accepted standards applicable to criminal justice organizations and pro-
fessionals, Topics include ethical systems; social change, values, and norms; cultural diversity; citizen involvement in
criminal justice issues; and other related topics. Upon completion, students should be able to apply ethical consxdera—
ucns to the decision-making process in identifiable criminal justice situations.

CJC 213 Substance Abuse Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites .
Corequisites: No Corequisites

This course is a study of substance abuse in our society. Topics include the history and classifications of drug abuse
and the social, physical, and psychological impact of drug abuse. Upon completion, students should be able to iden-
tify various types of drugs, their effects on human behavior and society, and treatment modalities.

CJIC 214 Victimology ‘Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0,

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the study of victims. Emphasis is placed on roles/characteristics of victims, victim interaction
with the criminal justice system and society, current victim assistance programs, and other related topics. Upon com-
pletion, students should be able to discuss and identify victims, the uniqueness of victims' roles, and current victim
assistance programs.
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CjC 215 Organization &

Administration Class Hrs: 3.0 LabHrs; 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the components and functions of organization and administration as it applies to the agencies
of the criminal justice system. Topics include operations/functions of organizations; recruiting, training, and retention
of personnel; funding and budgeting; communications; span of control and discretion; and other related topics. Upon
completion, students should be able to identify and discuss the basic components and functions of a criminal justice
organization and its administrative operations.

cjc 221 Investigative Principles Class Hrs: 3.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the theories and fundamentals of the investigative process. Topics include crime scenefinci-
dent processing, information gathering techniques, collection/preservation of evidence, preparation of appropriate
reports, court presentations, and other related topics. Upon completion, students should be able to identify, explain,
and demonstrate the techniques of the investigative pracess, report preparation, and courtroom presentation.

CIC 222 Criminalistics Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers the functions of the forensic laboratory and its relationship to successful criminal investigations and
prosecutions. Topics include advanced crime scene processing, investigative techniques, current forensic technologies,
and other related topics. Upon completion, students should be able to identify and collect relevant evidence at simulated
crime scenes and request appropriate laboratory analysis of submitted evidence.

CJC 223 Organized Crime Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the evolution of traditional and non-traditional organized crime and its effect on society and the
criminal justice system, Topics include identifying individuals and groups involved in organized crime, areas of criminal
activity, legal and political responses to organized crime, and other related topics. Upon completion, students should be
able to identify the groups and activities involved in organized crime and the responses of the criminal justice system.

CJC 225 Crisis Intervention Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs; 3.0
Prerequisites: No Prerequisites )
Corequisites: No Corequisites

This course introduces critical incident intervention and management techniques as they apply to operational criminal
justice practitioners. Emphasis is placed on the victim/offender situation as well as job-related high stress, dangerous,
or problem-solving citizen contacts, Upon completion, students should be able to provide insightful analysis of emo-
tional, viclent, drug-induced, and other critical and/or stressful incidents that require field analysis and/or resolution.
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CJC 231 Constitational Law Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites; No Prerequisites
Corequisites: No Corequisites

The course covers the impact of the Constitution of the United States and its amendments on the criminal justice sys-
tem. Topics include the structure of the Constitution and its amendments, court decisions pertinent to contemporary
criminal justice issues, and other related topics. Upon completion, students should be able to identify/discuss the
basic structure of the United States Constitution and the rights/procedures as interpreted by the courts.

CJC 232 Civil Liability Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers liability issues for the criminal justice professional. Topics include civil rights violations, tort liability,
employment issues, and other related topics. Upon completion, students should be able to explain civil trial procedures
and discuss contemporary liability issues.

CJC 233 Correctional Law Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces statutory/case law pertinent to correctional concepts, facilities, and related practices. Topics
include examination of major legal issues encompassing incarceration, probation, parole, restitution, pardon, restoration
of rights, and other related topics. Upon completion, students should be able to identify/discuss legal issues which
directly affect correctional systems and personnel. ’

CJC 241 Community-Based

Correction Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers programs for convicted offenders that are used both as alternatives to incarceration and in post-
incarceration situations. Topics include offenders, diversion, house arrest, restitution, community service, probation
and parole, including both public and private participation, and other related topics. Upon completion, students should
be able to identify/discuss the various programs from the perspective of the criminal justice professional, the
offender, and the community.

COE 110 ‘World of Work Class Hrs: 1.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites: No Prerequisites '
Corequisites: No Corequisites

This course covers basic knowledge necessary for gaining and maintaining employment. Topics include job search
skills, work ethics, meeting employer expectations, workplace safety, and human relations, Upon completion, students
should be able to successfully make the transition from school to work.

COE 111 Co-op Work Experience I  Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 10.0 Credit Hrs: 1.0
Prerequisites:_ No Prerequisites
Corequisites: No Corequisites

This course provides work experience with a college-approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies.

307



COE 111A Co-op Work Experience I  Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 10.0  Credit Hrs: 1.0
Prerequisites: No Prerequisites ‘
Corequisites: No Corequisites

This course provides work experience with a college-approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies. Culinary Technology students will receive practical work experience within the foodservice industry.

COE 111B Co-op Work ExperienceI  Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 100 Credit Hrs: 1.0
Prerequisites: No Prerequisites
Corequisites: All courses required

EDU 298 '

This course provides work experi¢nce with a college-approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon' completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies. Early Childhood students will receive experience in the day-to-day operations of a child care center
classroom during the last term of enrollment.

COE 111E Co-op Work Experience ]  Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 10.0  Credit Hrs: 1.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides work experience with a college-approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily performn work-related
competencies. Office Systems Technology students will be provided practical office operations experience during the
last term of enrollment. :

COE 111H Co-op Work ExperienceI  Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 100 Credit Hrs: 1.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides work experience with a college-approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily performn work-related
competencies. Hotel and Restaurant Management students will be provided practical experience within the industry.

COE 112 Co-op Work Experience I  Class Hrs: 0.0 LabHrs: 0.0 Clinic Hrs: 20.0 Credit Hrs: 2.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides work experience with a college approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies.
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COE 112A Co-op Work Experience I  Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 20.0  Credit Hrs: 2.0

Prerequisites: No Prerequisites
Corequisites: All courses required
COE I15A

This course provides work experience with a college approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies. Culinary Technology students will receive practical work experience within the foodservice mdusu'y
during their last term of enrollment.

COE 112D Co-op Work Experiencel  Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 20.0 Credit Hrs: 2.0
Prerequisites: All LEX courses except

LEX 270 and LEX 285
Corequisites: No Corequisites

This course provides work experience with a college approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies. Paralegal students will be provided practical work experience under the direction of a licensed attorney.

COE 112F Co-op Work Experience I  Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 20.0  Credit Hrs: 2.0
Prerequisites: No Prerequisites .
Corequisites: All courses required

FSE 210

This course provides work experience with a college approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies. Funeral Service Education students will acquire embalming skills under the direction of the licensed
embalmer at the firm where they are employed.

COE 113 Co-op Work Experience I  Class Hrs: 0.0 LabHrs: 0.0 Clinic Hrs: 30.0  Credit Hrs: 3.0
Prerequisites: No Prerequisites V
Corequisites: ~ No Corequisites

This course provides work experience with a college-approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate carcer selection, demonstrate employability skxlls, and satisfactorily perform work-related
competencies.

COE 114 Co-op Work Experience I  Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 40.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides work experience with a college-approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies.
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COE 115 Work Exp Seminar I Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites: No Prerequisites
Corequisites: One course required

COE 111, COE 112, COE 113 or COE 114

This course description may be written by the individual colleges.

COE 115A Work Exp Seminar I-

Culinary ’ Class Hrs: 1.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites: Department approval
Corequisites: All courses

COE-112A

This course provides Culinary Technology students the opportunity to share internship experiences under the guidance
of a Culinary Technology Instructor.

COE 121 Co-op Work Experience II  Class Hrs; 0.0 LabHrs: 0.0 Clinic Hrs: 10.0  Credit Hrs: 1.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides work experience with a college-approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies,

COE 121H Co-op Work Experience II Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 10.0  Credit Hrs: 1.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides work experience with a college-approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies. Hotel and Restaurant Management students will be provided practical work experience within the industry,

COE 122 Co-op Work Experience II  Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 20,0 Credit Hrs: 2.0
Prerequisites: Omne course required

COE 111 or COE 112
Corequisites: No Corequisites

This course provides work experience with a college-approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies.
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COE 122F Co-op Work Experience II  Class Hrs: 0.0 LabHrs: 0.0 Clinic Hrs: 20,0 Credit Hrs: 2.0
Prerequisites: No Prerequisites ’
Corequisites: All courses required

FSE212

This course provides work experience with a college-approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies. Funeral Service Education students will acquire embalming skills under the direction of the licensed
embalmer at the firm where they are employed.

COE 123 Co-op Work Experience II  Class Hrs: 0.0 LabHrs: 0.0 Clinic Hrs: 30.0  Credit Hrs: 3.0
Prerequisites: One course required

COE111,COE 112 0r COE 113
Corequisites: No Corequisites

This course provides work experience with a college-approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies.

COE 124 Co-op Work Experience I Class Hrs: 0.0 LabHrs: 0.0 Clinic Hrs: 40.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites '
Corequisites: No Corequisites

This course provides work experience with a college-approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies.

COE 125 ‘Work Exp Seminar IT Class Hrs: 1.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 1.0

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course description may be written by the individual colleges.

COE 131 Co-op Work Experience III Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 10.0  Credit Hrs: 1.0

Prerequisites: One course required
COE 121, COE 122 or COE 123
Corequisites: No Corequisites

This course provides work experience with a college-approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies. : )
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COE 131H Co-op Work Experience III Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 10.0  Credit Hrs: 1.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides work experience with a college-approved employer in an area related to the student’s program of

study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related

competencies. Hotel and Restaurant Management students will receive practical work experience within the industry.

COE 132 Co-op Work Experience III Clags Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 200 Credit Hrs: 2.0
Prerequisites: One course required

COE 121 or COE 122 or COE 123
Corequisites: Neo Corequisites

This course provides work experience with a college-approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom leaming with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies.

COE 133 Co-op Work Experience IXI Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 30.0  Credit Hrs: 3.0
Prerequisites: One course required

COE 121, COE 122 or COE 123
Corequisites: No Corequisites

This course provides work experience with a college-approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies.

COE 211 Co-op Work Experience IV Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 10.0  Credit Hrs: 1.0
Prerequisites: One course required

COE 131, COE 132 or COE 133
Corequisites: No Corequisites

This course provides work experience with a college-approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies.

COE 212 Co-op Work Experience XV Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 20.0  Credit Hrs: 2.0
Prerequisites: Qne course required

COE 131, COE 132 or COE 133
Corequisites: No Corequisites

This course provides work experience with a college-approved employer in an area related to the student’s program of
study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion, students
should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-related
competencies.
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COM 110 Introduction to ’
Communication Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: No Prerequisites

Corequisites: . No Corequisites

This cours¢ provides an overview of the basic concepts of communication and the skills necessary to communicate in
various contexts. Emphasis is placed on communication theories and technigues used in interpersonal group, public,
intercultural, and mass communication situations. Upon completion, students should be able to explain and illustrate
the forms and purposes of human communication in a variety of contexts, This course has been approved to satisfy
the Comprehensive Articulation Agreement general education core requirement in humapities(fine arts.

COM 120 Interpersonal .

Communication - Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
. Prerequisites; No Prerequisites : .
Corequisites: " No Corequisites

This course introduces the practices and principles of interpersonal communication in both dyadic and group settings.
Empbhasis is placed on the communication process, perception, listening, self-disclosure, speech apprehension, ethics,

. nonverbal communication, conflict, power, and dysfunctional communication relationships. Upon completion, students
should be able to demonstrate interpersonal communication skills, apply basic principles of group discussion, and
manage conflict in interpersonal communication situations. This course has been approved to satisfy the
Comprehensive Articulation Agreement general education core requirement in humanities/fine arts.

CcOM 231 ‘Public Speaking 7% ClassHrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0° Credit Hrs: 3.0
Prerequisites: No Prerequisites
Coreqguisites: No Corequisites

This course provides instruction and experience in preparation and delivery of speeches within a public setting and
-group discussion. Emphasis is placed on research, preparation, delivery, and evaluation of informative, persuasive, and
special occasion public speaking. Upon completion, students should be able to prepare and deliver well-organized
speeches and participate in group discussion with appropriate audiovisual support. This course has been approved to
satisfy the Comprehensive Articulation Agreement general education core requirement in humanities/fine arts.

COM 232 . Election Rhetoric Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites No Prerequisites
Corequisites: No Corequisites

This course provides an overview of communication styles and topics characteristic of election campaigns. Topics
include election speeches, techniques used in election campaigns, and election speech topics. Upon completion, students
should be able to identify and analyze techniques and styles typically used in election campaigns. This course has
been approved io satisfy the Comprehensive Articulation Agreement pre-major and/or elective course requirement.

.COM 233 Persuasive Speaking Class Hrs: 3.0 ' Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: One course required
) ) ENG 112 or ENG 113
Corequisites: No Corequisites

This course introduces theory and history of persuasive speaking, covering critical thinking skills in ahalyzing problems,
assessing solutions, and communicating the information to an audience. Emphasis is placed on analysis, evidence,
reasoning, and library. and field research used to enhance persuasive public speaking skills. Upon completion, students
should be able to apply the principles of persuasive speaking in a public setting. This course has been approved to satisfy
the Comprehensive Articulation Agreement pre-major and/or elective course requirement,
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Corequisites: - All courses required
COS 117

This course provides advanced experience in a simulated salon setting, Emphasis is placed on efficient and competent
delivery of all salon services in preparation for the licensing examination and employment. Upon completion, students
should be able to demonstrate competence in program requirements and the areas covered on the Cosmetology
Licensing Examination and meet entry-level employment requirements.

COS 150 Computerized Salon Ops Class Hrs: 1.0 LabHrs: 0.0 Clinic Hrst 0.0 Credit Hrs: 1.0

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces computer and salon software. Emphasis is placed on various computer and salon software
applications. Upon completion, students should be able to utilize computer skills and software applications in the
salon setting.




COM 251 Debate I Class Hrs: 3.0 Lab Hr: ini i

23 3 5: 0.0 ClinicHrs: 0.0 C :
Prerequisites: No Prerequisites 00 CreditHes: 30
Corequisites: No Corequisites

This course introduces the principles of debate. Emphasis is placed on argument, refutation, research, and logic. Upon
completion, students should be able to use research skills and logic in the presentation of ideas within the context of

form?l debate. This course has been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or
elective course requirement. ;

COM 1252 Debate II Class Hrs: 3.0 Lab Hrs: 00 Clini i '
25 :3. : O inic Hrs: 0.0 :
Prerequisites: All courses required ° redHirs: 30
COM 251
Corequisites: No Corequisites

This course continues the study of debate begun in COM 251. Emphasis is placed on argument, refutation, research, and

logic. Upon completion, students should be able to demonstrate ici i i i
3 n e >tion, roficiency in research skills, | i
of ideas within the context of formal debate. P ¢ °Eic, and presentation

COSs 111 Cﬂsmetolﬂgy C(lncepts 1 Class Hrs: 4 0 Lab Hrs: 0.0 Cli :0 .
- 4 LR R . nl(; Hrs. .0 Cledlt Hrs: 4.0
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EFL 083 Grammar HI Class Hrs: 5.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 5.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

"This course is designed to provide high-intermediate non-native speakers of English with a knowledge of grammatical struc-
tures that improves academic communication. Emphasis is placed on using high-intermediate grammatical structures in mean-
ingful contexts through exercised integrating the use of newly acquired structures with previously leamed structures. Upon
completion, students should be able to demonstrate improved proficiency, comprehension, and grammatical accuracy.

EFL 084 Grammar IV Class Hrs: 5.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 5.0
Prerequisites: No Prerequisites
Coreguisites: No Corequisites

This course is designed to give non-native speakers of English a full understanding of advanced grammatical structures
and technigues. Emphasis is placed on oral and written communicative fluency through the study of advanced gram-
matical forms. Upon completion, students should be able to incorporate the structures covered in both spoken and
written form, demonstrating improved proficiency, comprehension, and grammatical accuracy.

EFL 091 Composition I Class Hrs: 5.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 5.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces basic sentence structure and writing paragraphs. Emphasis is placed on word order, verb tense-
aspect system, auxiliaries, word forms, and simple organization and basic transitions in writing paragraphs. Upon
completion, students should be able to demonstrate a basic understanding of grammar and ability to write English
paragraphs using appropriate vocabulary, organization, and transitions.

EFL 092 Composition IT Class Hrs: 5.0 Lab Hrs: 0.0 Clinic Hrs: 0.0  Credit Hrs: 5.0
Prerequisites: All courses required

EFL 091
Corequisites: No Corequisites

This course provides preparation in low-intermediate academic and general-purpose writing. Emphasis is placed on writ-
ing as a process, paragraph development, and basic essay organization. Upon completion, students should be able to
write and independently edit and understand the major elements of the writing process, sentence, paragraph, and essay.
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EFL 094 Composition IV Class Hrs: 5.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 5.0
Prerequisites: All courses required

EFL 093
Corequisites: No Corequisites

This course prepares low-advanced non-native speakers of English to determine the purpose of their writing and to
write paragraphs and essays to fulfill that purpose. Emphasis is placed on unity, coherence, completeness, audience,
and the writing process; and the grammatical forms and punctuation appropriate for each kind of writing. Upon com-
pletion, students should be able to write unified, coherent, and complete paragraphs and essays which are grammatical
and appropriate for the intended audience.

EFL 095 Composition V Class Hrs: 50 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 5.0
Prerequisites: All courses required ’

EFL 094
Corequisites: No Corequisites

This course is designed to prepare advanced non-native speakers of English for college-level composition courses.
Emphasis is placed on the study and process of writing formal essays and research papers and the analysis of literary;
expository, and-descriptive writings. Upon completion, students should be able to write and analyze professional and
peer compositions and apply basic research principles. ‘

EGR 115 Intro to Technology Class Hrs: 2.0 LabHrs: 6.0 Clinic Hrs: 0.0  Credit Hrs: 4.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the basic skills and career fields for technicians. Topics include career options, technical vocab-
ulary, dimensional analysis, measurement systems, engineering graphics, calculator applications, professional ethics,

- safety practices, and other related topics. Upon completion, students should be able to demonstrate an understanding

of the basic technologies, prepare drawings and sketches, and perform computations using a scientific calculator.

ELC 11 Intro to Electricity Class Hrs: 2.0 Lab Hrs: 20 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: No Prerequisites '
Corequisites: No Corequisites

This course introduces the fundamental concepts of electricity and test equipment to non-electrical/electronics
majors, Topics include basic DC and AC principles (voltage, resistance, current, impedance); components (resistors,
inductors, and capacitors); power; and operation of test equipment. Upon completion, students should be able to con-
struct and analyze simple DC and AC circuits using electrical test equipment. -

ELC 112 DC/AC Electricity Class Hrs: 3.0 Lab Hrs: 6.0 Clinic Hrs: 0.0  Credit Hrs: 5.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the fundamental concepts of and computations related to DC/AC electricity. Emphasis is
placed on DC/AC circuits, components, operation of test equipment; and other related topics. Upon completion, stu-
dents should be able to construct, verify, and analyze simple DC/AC circuits. )
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ELC 113 Basic Wiring [ Class Hrs: 2.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the care/usage of tools and materials used in electrical installations and the requirements of the
National Electrical Code. Topics include NEC, electrical safety, and electrical blueprint reading; planning, layout; and
installation of electrical distribution equipment; lighting; overcurrent protection; conductors; branch circuits; and con-
duits. Upon completion, students should be able to properly install conduits, wiring, and electrical distribution equip-
ment associated with basic electrical installations.

ELC 114 Basic Wiring II Class Hrs: 2.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

ELC 113
Corequisites: No Corequisites

This course provides additional instruction in the application of electrical tools, materials, and test equipment associ-
ated with electrical installations. Topics include the NEC; safety; electrical blueprints; planning, layout, and installa-
tion of equipment and conduits; and wiring devices such as panels and overcurrent devices. Upon completion,
students should be able to properly install equipment and conduit associated with electrical installations.

ELC 115 Industrial Wiring Class Hrs: 2.0 "Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

ELC 113
Corequisites: No Corequisites

This course covers layout, planning, and installation of wiring systems in industrial facilities. Emphasis is placed on
industrial wiring methods and materials. Upon completion, students should be able to install industrial systems and
equipment. '

ELC 117 Motors and Centrols Class Hrs: 2.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: One course required

ELC 112 or ELC 131
Corequisites: No Corequisites

This course introduces the fundamental concepts of motors and motor controls. Topics include ladder diagrams, pilot
devices, contactors, motor starters, motors, and other control devices. Upon completion, students should be able to
properly select, connect, and troubleshoot motors and control circnits.

ELC 118 National Electrical Code Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers the use of the current National Electrical Code. Topics include the NEC history, wiring methods,
overcurrent protection, materials, and other related topics. Upon completion, students should be able to effectively
use the NEC.

ELC 119 NEC Calculations Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers branch circuit, feeder, and service calculations. Emphasis is placed on sections of the National
Electrical Code related to caleulations. Upon completion, students should be able to use appropriate code sections to
size wire, conduit, and overcurrent devices for branch circuits, feeders, and service,
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ELC 127 Software for Technicians Class Hrs: 1.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: No Prerequisites .
Corequisites: No Corequisites

This course introduces computer software which can be used to solve electrical/electronics problems. Topics include
electrical/electronics calculations, applications, and controls. Upon completion, students should be able to utilize a
personal computer for electrical/electronics-related applications,

ELC 128 Intro to PLC Class Hrs: 2.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the programmable logic controller (PLC) and its associated applications. Topics include ladder
logic diagrams, input/output modules, power supplies, surge protection, selection/instatlation of controllers, and interfac-
ing of controllers with equipment. Upon completion, students should be able to install PLCs and create simple programs.

ELC 131 DC/AC Circuit Analysis Class Hrs: 4.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 5.0
Prerequisites: No Prerequisites .
Corequisites: All courses required

MAT 121

This course introduces DC and AC electricity with an emphasis on circuit analysis, measurements, and operation of
test equipment. Topics include DC and AC principles, circuit analysis laws and theorems, components, test equip-
ment operation, circuit simulation software, and other related topics. Upon completion, students should be able to
interpret circuit schematics; design, construct, verify, and analyze DC/AC circuits; and properly use test equipment.

ELC 140 Fund of DC/AC Circuit Class Hrs: 5.0 LabHrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 7.0
Components: ELC 140A, ELC 140B

Prerequisites: No Prerequisites

Corequisites: No Corequisites

This course covers the principles of DC/AC circuit analysis as applied to electronies. Topics include atomic theory,
circuit analysis, components, test equipment, troubleshooting techniques, schematics, diagrams, and other related topics.
Upon completion, students should be able to interpret, construct, verify, analyze, and troubleshoot DC/AC circuits in
a safe manner.

ELC 213 Instrumentation Class Hrs: 3.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0

Prerequisites: All courses required
ELC 111 and ELC 112
Corequisites: No Corequisites

This course covers the fundamentals of instrumentation used in industry. Emphasis is placed on electric, electronic,
and pneumatic instruments. Upon completion, students should be able to design, install, maintain, and calibrate
instrumentation.
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ELC 215 Electrical Maintenance Class Hrs: 2.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ELC 117
Corequisites: No Corequisites

This course introduces the theory of maintenance and the skills necessary to maintain electrical equipment found in
industrial and commercial facilities. Topics include maintenance theory, predictive and preventive maintenance, elec-
trical equipment operation and maintenance, and maintenance documentation. Upon completion, students should be
able to perform maintenance on electrical equipment in industrial and commercial facilities.

ELN 131 Electronic Devices Class Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

] ELC 131

Corequisites: No Corequisites

This course includes semiconductor-based devices such as diodes, bipolar transistors, FETSs, thermistors, and related
components. Emphasis is placed on analysis, selection, biasing, and applications in power supplies, small signal
amplifiers, and switching and control circuits. Upon completion, students should be able to construct, analyze, verify,
and troubleshoot discrete component circuits using appropriate techniques and test equipment,

ELN 132 Linear IC Applications Class Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Components: ELN 132C, ELN 132L
Prerequisites: All courses required
ELN 131
Corequisites; No Corequisites

This course introduces the characteristics and applications of linear integrated circuits. Topics include op-amp circuits,
differential amplifiers, instrumentation amplifiers, waveform generators, active filters, PLLs, and IC voltage regulators.
Upon completion, students should be able to construct, analyze, verify, and troubleshoot linear integrated circuits
using appropriate techniques and test equipment.

ELN 133 Digital Electronics Class Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

ELC 131
Corequisites: No Corequisites

This course covers combinational and sequential logic circuits. Topics include number systems, Boolean algebra,
logic families, MSI and LSI circuits, AD/DA conversion, and other related topics. Upon completion, students should
be able to construct, analyze, verify, and troubleshoot digital circuits using appropriate techniques and test equipment,

ELN 140 Semiconductor Devices Class Hrs: 4.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 6.0
Components: ELN 1404, ELN 140B
Prerequisites: No Prerequisites
Corequisites: All courses required
ELC 140

This course covers semiconductor devices and circuits as they apply to the area of electronic servicing. Topics include
semiconductor theory, diodes, transistors, linear integrated circuits, biasing, amplifiers, power supplies, and other
related topics. Upon completion, students should be able to construct, verify, analyze, and troubleshoot semiconductor
circuits.
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ELN 141 Digital Fundamentals Class Hrs: 4.0 LabHrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 6.0
Components: ELN 1414, ELN 141B
Prerequisites: All courses required
ELN 140 or ELN 140A and ELN 140B
Corequisites: No Corequisites

This course covers combinational and sequential logic circuits. Topics inciude number systems, logic elements,
Boolean algebra, Demorgan’s theorem, logic families, flip flops, registers, counters, and other related topics. Upon
completion, students should be able to analyze, verify, and troubleshoot digital circuits,

ELN 231 Industrial Controls Class Hrs: 2.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: A set of courses required

ELN 132 or ELN 132C and ELN 1321
Corequisites: No Corequisites

This course introduces the fundamental concepts of solid-state control of rotating machinery and associated peripheral
devices. Topics include rotating machine theory, ladder logic, electromechanical and solid state relays, motor controls,
pilot devices, three-phase power systems, and other related topics. Upon completion, students should be able to interpret
ladder diagrams and demonstrate an understanding of electromechanical and electronic control of rotating machinery.

ELN 232 Intro to Microprocessors Class Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Components: EILN 232C, ELN 232L
Prerequisites: All courses required
ELN 133
Corequisites: No Corequisites

This course introduces microprocessor architecture and microcomputer systems including memory and input/output
interfacing. Topics include assembly language programming, bus architecture, bus cycle types, /O systems, memory
systerns, interrupts, and other related topics. Upon completion, students should be able to interpret, analyze, verify,
and troubleshoot fundamental microprocessor circnits and programs using appropriate techniques and test equipment,

ELN 233 Microprocessor Systems Class Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required ’

EILN232
Corequisites: No Corequisites

This course covers the application and design of microprocessor control systems, Topics include control and interfacing
of systems using AD/DA, serial/parallel /O, communication protocols, and other related applications. Upon completion,
studente should be able to design, construct, program, verify, analyze, and troubleshoot fundamental microprocessor
interface and control circuits using related equipment.

ELN 234 Communication Systems Class Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

ELN 132
Corequisites: No Corequisites

This course introduces the fundamentals of electronic communication systems. Topics include the frequency spectrum,
electrical noise, modulation techniques, characteristics of transmitters and receivers, and digital communications.
Upon completion, students should be able to interpret analog and digital communication circuit diagrams, analyze
transmitter and receiver circuits, and use appropriate communication test equipment.
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ELN 240 Microprocessor Fund Class Hrs: 3.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites
Corequisites: All courses required

ELN 141

This course introduces microprocessor architecture and microcomputer systems. Topics include use of technical doc-
umentation, bus architecture, /O and memory systems, and other related topics. Upon completion, students should be
able to analyze and troubleshoot basic microprocessor circuits,

ELN 243 Communication Electronics Class Hrs: 2.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: A set of courses is required

ELN 140 or ELN 140A and ELN 140B
Corequisites: No Corequisites

‘This course covers the installation, maintenance, troubleshooting, and repair of electronic communications equipment.
Topics include the theory, operation, and maintenance of electronic communications equipment. Upon completion,
students should be able to maintain, troubleshoeot, and repair electronic communications equipment.

ELN 244 Computer Repair Class Hrs: 3.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 5.0
Prerequisites: One course required

ELN 133 or ELN 14]
Corequisites: No Corequisites

This course covers the assembly, upgrading, and repair of microcomputers. Topics include logic test equipment, computer
motherboards, storage devices, I/O devices, power supplies, and other peripherals. Upon completion, students should
be able to assemble, upgrade, maintain, troubleshoot, and repair microcomputers.

ELN 249 Digital Communication Class Hrs: 2.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ELN 133
Corequisites: No Corequisites

This course covers the core processes and applications associated with digital communication techniques. Topics
include the characteristics of RF circuits, modulation, transmitters and receivers, electromagnetic transmission, antennas,
and related applications. Upon completion, students should be able to demonstrate knowledge of the concepts associated
with digital communication systems.

EMS 110 EMT-Basic Class Hrs: 4.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 6.0
Prerequisites: Departmental Approval
Corequisites: No Corequisites

This course introduces basic emergency medical care. Topics include preparatory, airway, patient assessment, medical
emergencies, trauma, infants and children, and operations. Upon completion, students should be able to demonstrate
the skills necessary to achieve North Carolina State or National Registry EMT-Basic certification.

EMS 111 Prehospital Environment Class Hrs: 2.0 Lab Hrs: 20 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: Departmental Approval
Corequisites: No Corequisites

This course introduces the prehospital care environment and is required for all levels of EMT certification. Topics
include roles, responsibilities, laws, ethics, communicable diseases, hazardous materials recognition, therapeutic
communications, EMS systems, and defense tactics. Upon completion, students should be able to demonstrate com-
petence in rules and regulations governing prehospital care and personal protection.
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EMS 115 Defense Tactics for EMS Class Hrs: 1.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: Departmental Approval
Corequisites: No Corequisites

This course is designed to provide tactics that can be used for self-protection in dangerous and violent situations.
Emphasis is placed on prediction, recognition, and response to dangerous and violent situations. Upon completion,
students should be able to recognize potentially hostile situations and protect themselves during a confrontation.

EMS 120 Intermediate Intervention  Class Hrs: 2.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

EMS 110 and EMS 111
Corequisites: All courses required

EMS 121 and EMS 130

This course is designed to provide the necessary information for interventions appropriate to the EMT-Intermediate
and is required for intermediate certification. Topics include automated external defibrillation, basic cardiac electre-
physiology, intravenous therapy, venipuncture, acid-base balance, and fluids and electrolytes. Upon completion, st-
dents should be able to properly establish an IV line, obtain venous blood, utilize AEDs, and correctly interpret
arterial blood gases,

EMS 121 EMS Clinical PracticmnI  Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 6.0 Credit Hrs: 2.0
Prerequisites: All courses required ‘

EMS 110 and EMS 111
Corequisites: All courses required

EMS 120 and EMS 130

This course is the initial hospital and field internship and is required for intermediate and paramedic certification.
Emphasis is placed on intermediate-level care. Upon completion, students should be able to demonstrate competence
with intermediate-level skills.

EMS 125 EMS Instructor Methodology Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0  Credit Hrs: 2.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers the information needed to develop and instruct EMS courses, Topics include instructional meth-
ods, lesson plan development, time management skills, and theories of adult learning. Upon completion, students
should be able to teach EMS courses and meet the North Carolina EMS requirements for instructor methodology.

EMS 130 Pharmacelogy I for EMS Class Hrs: 1.0 Lab Hrs: 3.0 Clinic Hrs: 0.0  Credit Hrs: 2.0
Prerequisites: All courses required )

EMS 110
Corequisites: All courses required

EMS 120 and EMS 131

This course introduces the fundamental principles of pharmacology and medication administration and is required for
intermediate and paramedic certification. Topics include terminology, pharmacekinetics, pharmacodynamics,
weights, measures, drug calculations, legislation, and administration routes. Upon completion, students should be
able to accurately calculate drug dosages, properly administer medications, and demonstrate general knowledge of
pharmacology.
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EMS 131 Adv Airway Management Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: All courses required

EMS 110
Corequisites: All courses required

EMS 120 and EMS 130

This course is designed to provide advanced airway management techniques and is required for intermediate and
paramedic certification. Topics include respiratory anatomy and physiology, airway, ventilation, adjuncts, surgical
intervention, and rapid sequence intubation. Upon completion, students should be able to properly utilize all airway
adjuncts and pharmacology associated with airway contro! and maintenance.

EMS 140 Rescue Scene Management  Class Hrs: 1.0 Lab Hrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: Departmental Approval
Corequisites: No Corequisites

This course introduces rescue scene management and is required for paramedic certification. Topics include response
to hazardous material conditions, medical incident command, and extrication of patients from a variety of situations.
Upon completion, students should be able to recognize and manage rescue operations based upon initial and follow-up
scene assessment,

EMS 150 Emerg Vehicles &

EMS Comm Class Hrs: 1.0 LabHrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course examines the principles governing emergency vehicles, maintenance of emergency vehicles, and EMS
communication equipment and is required for paramedic certification. Topics include applicable motor vehicle laws
affecting emergency vehicle operation, defensive driving, collision avoidance techniques, communication systems, and
information management systemns. Upon completion, students should have a basic knowledge of emergency veh:cles
maintenance, and communication needs.

EMS 210 Adv Patient Assessment Class Hrs: 1.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: All courses required

EMS 120, EMS 121, EMS 130 and EMS 131
Corequisites: No Corequisites

This course covers advanced patient assessment techniques and is required for paramedic certification. Topics include
initial assessment, medical-trauma history, field impression, complete physical exam process, on-going assessment,
and documentation skills. Upon completion, students should be able to utilize basic communication skills and record
and report collected patient data.

EMS 220 Cardiology Class Hrs: 2.0 LabHrs: 6.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

EMS 120, EMS 121, EMS 130 and EMS 131
Corequisites: No Corequisites

This course provides an in-depth study of cardiovascular emergencies and is required for paramedic certification.
Topics include anatomy and physiology, pathophysiology, rhythm interpretation, cardiac pharmacology, and patient
treatment. Upon completion, students should be able to certify at the Advanced Cardiac Life Support Provider level
utilizing American Heart Association guidelines.
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EMS 221 EMS Clinical Practicum I Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 9.0 Credit Hrs: 3.0

Prerequisites: All courses required
. EMS 12] and EMS 122
Corequisites: No Corequisites

This course is a continuation of the hospital and field internship required for paramedic certification. Emphasis is
placed on advanced-level care. Upon completion, students should be able to demonstrate continued progress in
advanced-level patient care.

EMS 231 EMS Clinical Pract III Class Hrs; 0.0 Lab Hrs: 0.0 Clinic Hrs: 9.0  Credit Hrs: 3.0

Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course is a continuation of the hospital and field internship required for paramedic certification. Emphasis is
placed on advanced-level care. Upon completion, students should be able to demonstrate continued progress in
advanced-level patient care.

EMS 235 EMS Management Class Hrs: 2.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: Departmental Approval )
Corequisites: No Corequisites

This course stresses the principles of managing a modern emergency medical service system. Topics include structure
and function of municipal governments, EMS grantsmanship, finance, regulatory agencies, system management,
legal issues, and other topics relevant to the EMS manager. Upen completion, students should be able to understand
the principles of managing emergency medical service delivery systems.

EMS 240 Special Needs Patients Class Hrs: 1.0 Lab Hrs: 3.0 Clinic Hrs: 0.0  Credit Hrs: 2.0
Prerequisites: All courses required

EMS 120, EMS 121, EMS 130 and EMS 131
Corequisites: No Corequisites

This course includes concepts of crisis intervention and techniques of dealing with special needs patients and is required
for paramedic certification. Topics include behavioral emergencies, abuse, assault, challenged patients, personal well-
being, home care, and psychotherapeutic pharmacology. Upon completion, students should be able to recognize and
manage frequently encountered special needs patients,

EMS 241 EMS Clinical Practicem IV Class Hrs: 0.0 Lab Hrs: 0.0 Clinic Hrs: 9.0 Credit Hrs: 3.0
Prerequisites: All courses required

EMS 231
Corequisites: No Corequisites

This course is a continuation of the hospital and field internship required for paramedic certification. Emphasis is
placed on advanced-level care. Upon completion, students should be able to provide advanced-level patient care as an
entry-level paramedic.
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EMS 250 Advanced Medical

Emergency Class Hrs: 2.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

EMS 120, EMS 121, EMS 130 and EMS 131
Corequisites: No Corequisites

This course provides an in-depth study of medical conditions frequently encountered in the prehospital setting and is
required for paramedic certification. Topics include pulmonclogy, neurology, endocrinology, anaphylaxis, gastroen-
terology, toxicology, and environmental emergencies integrating case presentation and emphasizing pharmacothera-
peutics. Upon completion, students should be able to recognize and manage frequently encountered medical
conditions based upon initial patient impression.

EMS 260 Advanced Trauma
Emergencies Class Hrs: 1.0 Lab Hrs: 3.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Components: EMS 260C, EMS 260L
Prerequisites: All courses required
EMS 120, EMS 130 and EMS 131
Corequisites: No Corequisites

This course provides in-depth study of trauma including pharmacological interventions for conditions frequently
encountered in the prehospital setting and is required for paramedic certification. Topics include hemorrhage control,
shock, burns, and trauma to head, spine, soft tissue, thoracic, abdominal, and musculoskeletal areas with case presen-
tations utilized for special problems situations. Upon completion, students should be able to recognize and manage
trauma situations based upon patient impressions and should meet requirements of BTLS or PHTLS courses.

EMS 270 Life Span Emergencies Class Hrs: 20 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

EMS 120, EMS 121, EMS 130 and EMS 131
Corequisites: No Corequisites

This course, required for paramedic certification, covers medical/ethical/legal issues and the spectrum of age-specific
emergencies from conception through death. Topics include gynecological, obstetrical, neonatal, pediatrie, and geri-
atric emergencies and pharmacological therapeutics. Upon completion, students should be able to recognize and treat
age-specific emergencies and certify at the Pediatric Advanced Life Support Provider level.

EMS 280 EMS Bridging Course Class Hrs: 2.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: Departmental Approval
Corequisites: No Corequisites

This course is designed to bridge the knowledge gained in a continuing education paramedic program with the knowl-
edge gained in an EMS curriculum program. Topics include patient assessment, documentation, twelve-lead ECG
analysis, thrombolytic agents, cardiac pacing, and advanced pharmacology. Upon completion, students should be able
to perform advanced patient assessment documentation using the problem-oriented medical record format and manage
complicated patients.

EMS 285 EMS Capstone Class Hrs: 1.0 LabHrs; 3.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: All courses required

EMS 220, EMS 250 and EMS 260
Corequisites: No Corequisites

This course provides an opportunity to demonstrate problem-solving skills as a team leader in simulated patient sce-
narios and is required for paramedic certification. Emphasis is placed on critical thinking, integration of didactic and
psychomotor skills, and effective performance in simulated emergency situations. Upon completion, students should
be able to recognize and appropriately respond to a variety of EMS-related events.
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ENG 070 Basic Language Skills Class Hrs: 2.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: Placement
Corequisites: No Corequisites

This course introduces the fundamentals of standard written English. Emphasis is placed on effective word choice,
recognition of sentences and sentence parts, and basic usage. Upon completion, students should be able to generate a
variety of sentence types that clearly express ideas. This course does not satisfy the developmental reading and writ-
ing prerequisite for ENG 111 or ENG 111A.

ENG 080 Writing Foundations Class Hrs: 3.0 Lab Hrs: 20 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: ENG 070 or COMPASS Writing Score of 36
Corequisites: RED 080 or COMPASS Reading Score of 51

This course introduces the writing process and stresses effective sentences. Emphasis is placed on applying the con-
ventions of written English, reflecting standard usage and mechanics in structuring a variety of sentences. Upon com-
pletion, students should be able to write correct sentences and a unified, coherent paragraph.

ENG 030 Composition Strategies - Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: ENG 080 or COMPASS Writing Score of 57
Corequisites: ENG 090A and RED 90 or COMPASS Reading Score of 68

This course provides practice in the writing process and stresses effective paragraphs. Emphasis is placed on learning
and applying the conventions of standard written English in developing paragraphs within the essay, Upon comple-
tion, students should be able to compose a variety of paragraphs and a unified, coherent essay.

ENG 090A Comp Strategies Lab Class Hrs: 0.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites: No Prerequisites
Corequisites: All courses required

* ENG 090

This writing lab is designed to practice the skills introduced in ENG 090. Emphasis is placed on learning and applying
the conventions of standard written English in developing paragraphs within the essay. Upon completion, students
should be able to compose a variety of paragraphs and a unified, coherent essay.

ENG 095 Reading & Comp Strategies Class Hrs: 5.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 5.0
Prerequisites: A set of courses required

ENG 085 or ENG 080 and RED 080
Corequisites: No Corequisites

This course uses whole language to strengthen proficiency in reading and writing for college. Emphasis is placed on
applying critical reading skills to narrative and expository texts and on using the writing process. Upon completion,
students should be able to comprehend, analyze, and evaluate college texts and to compose essays in preparation for
college writing.

ENG 095A Reading & Comp Strat Lab Class Hrs: 0.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites: A set of courses required
) ENG 085 or ENG 080 and RED 080
Corequisites: All courses required
ENG 095

This laboratory provides the opportunity to practice the skills introduced in ENG 095, Emphasis is placed on practical
skills for applying critical reading skills to narrative and expository texts and on the writing process. Upon completion,
students should be able to apply those skills in the production of effective essays in preparation for college writing.
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ENG 101 Applied Communications I  Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course is designed to enhance reading and writing skills for the workplace. Emphasis is placed on technical reading,
job-related vocabulary, sentence writing, punctuation, and spelling. Upon completion, students should be able to identify
main ideas with supporting details and produce mechanically correct short writings appropriate to the workplace,

ENG 102 Applied Communications II  Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites )
Corequisites: No Corequisites

This course is designed to enhance writing and speaking skills for the workplace. Emphasis is placed on generating
short writings such as job application ddcuments, memoranda, and reports and developing interpersonal communica-
tion skills with employees and the public. Upen completion, students should be able to prepare effective, short, and
job-related written and oral communications.

ENG 111 Expository Writing Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: ENG 090 or COMPASS Writing Score of 70

RED 090 or COMPASS Reading Score of 81
Corequisites: No Corequisites

This course is the required first course in a series of two designed to develop the ability to produce clear expository
prose. Emphasis is placed on the writing process including audience analysis, topic selection, thesis support and
development, editing, and revision. Upon completion, students should be able to produce unified, coberent, well-
developed essays using standard written English. This course has been approved to satisfy the Comprehensive
Articulation Agreement general education core requirement in English composition.

ENG 112 Argument-Based Research  Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ENG 111
Corequisites: No Corequisites

This course, the second in a series of two, introduces research techniques, documentation styles, and argumentative
strategies. Emphasis is placed on analyzing information and ideas and incorporating research findings into documented
argumentative essays and research projects. Upon completion, students should be able to summarize, paraphrase,
interpret, and synthesize information from primary and secondary sources using standard research format and style.
This course has been approved to satisfy the Comprehensive Articulation Agreement general education core requirement
in English composition.

ENG 113 Literature-Based Research  Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ENG 111
Corequisites: No Corequisites

This course, the second in a series of two, expands the concepts developed in ENG 111 by focusing on writing that
involves literature-based research and documentation. Emphasis is placed on critical reading and thinking and the
analysis and interpretation of prose, poetry, and drama: plot, characterization, theme, cultural context, etc. Upon com-
pletion, students should be able to construct mechanically-sound, documented essays and research papers that analyze
and respond to literary works. This course has been approved to satisfy the Comprehensive Articulation Agreement
general education core requirement in English composition.
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ENG 114 Prof Research & Reporting Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ENG 111
Corequisites: No Corequisites

This course, the second in a series of two, is designed to teach professional communication skills. Emphasis is placed
on research, listening, critical reading and thinking, analysis, interpretation, and design used in oral and written pre-
sentations. Upon completion, students should be able to work individually and collaboratively to produce well-
designed business and professional written and oral presentations. This course has been approved to satisfy the
Comprehensive Articulation Agreement general education core requirement in English composition.

ENG 115 Oral Communication Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs; 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces the basic principles of oral communication in both small group and public settings. Emphasis
is placed on the components of the communication process, group decision-making, and public address. Upon com-
pletion, students should be able to demonstrate the principles of effective oral communication in small group and
public settings.

ENG 125 Creative Writing [ Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ENG 111
Corequisites: No Corequisites

This course is designed to provide students with the opportunity to practice the art of creative writing, Emphasis is
placed on writing, fiction, poetry, and sketches. Upon completion, students should be able to craft and critique their
own writing and critique the writing of others. This course has been approved to satisfy the Comprehensive
Articulation Agreement pre-major and/or elective course requirement.

ENG 126 Creative Writing Il Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ENG 125
Corequisites: Neo Corequisites

This course is designed as a workshop approach for advancing imaginative and literary skills. Emphasis is placed on
the discussion of style, techniques, and challenges for first publications. Upen completion, students should be able to
submit a piece of their writing for publication. This course has been approved to satisfy the Comprehensive
Articulation Agreement pre-major and/or elective course requirement.

ENG 131 Introduction to Literature  Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ENG 111
Corequisites: No Corequisites

This course introduces the principal genres of literature. Emphasis is placed on literary terminology, devices, structure,
and interpretation. Upon completion, students should be able to analyze and respond to literature. This course has
been approved to satisfy the Comprehensive Articulation Agreement general education core requirement in humanities/
fine arts.
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ENG 132 Introduction to Drama Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ENG 111
Corequisites: No Corequisites

This course provides intensive study of drama as a literary form, based on close reading of representative texts.
Emphasis is placed on the development and analysis of drama. Upon completion, students should be able to interpret,
analyze, and discuss the distinguishing features of drama. This course has been approved to satisfy the
Comprehensive Articulation Agreement pre-major and/or elective course requirement.

ENG 133 Introduction to the Novel Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ENG 111
Corequisites: No Corequisites

This course provides intensive study of the novel as a literary form, based on close reading of representative texts.
Emphasis is placed on the development and analysis of the novel. Upon completion, students should be able to interpret,
analyze, and discuss the distinguishing features of the novel. This course has been approved to satisfy the
Comprehensive Articulation Agreement pre-major and/or elective course requirement,

ENG 134 Introduction to Poetry Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: All courses required

ENG 111
Corequisites: No Corequisites

This course provides intensive study of the poem as a literary form, based on close reading of representative texts.
Emphasis is placed on the development and analysis of poetry. Upon completion, students should be able to interpret,
analyze, and discuss the distinguishing features of poetry. This course has been approved to satisfy the
Comprehensive Articulation Agreement pre-major and/or elective course requirement.

ENG 135 Intro te Short Fiction Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

ENG 111
Corequisites: No Corequisites

This course provides intensive study of short fiction as a literary form, based on close reading of representative texts.
Emphasis is placed on the development and analysis of short fiction. Upon completion, students should be able to
interpret, analyze, and discuss the distingnishing features of short fiction. This course has been approved to satisfy
the Comprehensive Articulation Agreement pre-major and/or elective course requirement.

ENG 231 American Literature I Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: Oue course required

ENG 112, ENG 113 or ENG 114
Corequisites: No Corequisites

This course covers selected works in American literature from its beginnings to 1865. Emphasis is placed on historical
background, cultural context, and literary analysis of selected prose, poetry, and drama. Upon completion, students
should be able to interpret, analyze, and respond to literary works in their historical and cultural contexts. This course
has been approved to satisfy the Comprehensive Articulation Agreement general education core requirement in
humanitiesffine arts.
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ENG 232 American Literature IT Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: One course required :
ENG 112, ENG 113 or ENG 114

Corequisites: No Corequisites

This course covers selected works in American literature from 1865 to the present, Emphasis is placed on historical
background, cultural context, and literary analysis of selected prose, poetry, and drama. Upon completion, students
should be able to interpret, analyze, and respond to literary works in their historical and cultural contexts. This course
has been approved to satisfy the Comprehensive Articulation Agreement general education core requirement in
humanities/fine arts.

ENG 233 Major American Writers Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required ’ ,

ENG 112, ENG 113 or ENG 114
Corequisites: No Corequisites

This course provides an intensive study of the works of several major American authors. Emphasis is placed on
American history, culture, and the literary merits. Upon completion, students should be able to interpret, analyze, and
evaluate the works studied. This course has been approved 1o satisfy the Comprehensive Articulation Agreement general
education core requirement in humanities/fine arts,

ENG 234 Modern American Poet Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required :

ENG 112, ENG 113 or ENG 114
Corequisites: No Corequisites

This course covers the works of selected major modern American poets, Topics include each poet’s theory and practice
of poetry and the historical and literary traditions which influenced or were influenced by the poets. Upon comple-
tion, students should be able to read poetry with more comprehension and explicate selected poems in light of tech-
nique, theory, and poetic traditions, This course has been approved to satisfy the Comprehensive Articulation
Agreement pre-major and/or elective course requirement.

ENG 241 British Literature I Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required

ENG 112, ENG 113 or ENG 114
Corequisites: No Corequisites

This course covers selected works in British literature from its beginnings to the Romantic Peried. Emphasis is placed
on historical background, cultural context, and literary analysis of selected prose, poetry, and drama, Upon completion,
students should be able to interpret, analyze, and respond to literary works in their historical and cultural contexts.
This course has been approved to satisfy the Comprehensive Articularion Agreement general education core requirement
in humanities/fine aris.

ENG 242 British Literature IT Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: One course required

ENG 112, ENG 113 or ENG 114
Corequisites: No Corequisites

This course covers selected works in British literature from the Romantic Period to the present. Emphasis is placed on
historical background, cultural context, and literary analysis of selected prose, poetry, and drama. Upon completion,
students should be able to interpret, analyze, and respond to literary works in their historical and cultural contexts.
This course has been approved 1o satisfy the Comprehensive Articulation Agreement general education core regquire-
ment in humanities/fine arts.
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ENG 243 Major British Writers Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required

ENG 112, ENG 113 or ENG 114
Corequisites: No Corequisites

This course provides an intensive study of the works of several major British authors. Emphasis is placed on British
history, culture, and the literary merits. Upon completion, students should be able to interpret, analyze, and evaluate
the works studied. This course has been approved to satisfy the Comprehensive Articulation Agreement general edu-
cation core requirement in humanities/fine arts.

ENG 251 Western World Literature I  Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required

ENG 112, ENG 113 or ENG 114
Corequisites: No Corequisites

This course provides a survey of selected European works from the Classical period through the Renaissance.
Emphasis is placed on historical background, cultural context, and literary analysis of selected prose, poetry, and
drama. Upon completion, students should be able to interpret, analyze, and respond to selected works. This course
has been approved to satisfy the Comprehensive Articulation Agreement general education core requirement in
humanities/fine arts.

ENG 252 Western World Literatare II Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required

ENG 112, ENG 113 or ENG 114
Corequisites: No Corequisites

This course provides a survey of selected European works from the Neoclassical period to the present. Emphasis is
placed on historical background, cultural context, and literary analysis of selected prose, poetry, and drama. Upon com-
pletion, students should be able to interpret, analyze, and respond to selected works. This course has been approved to
satisfy the Comprehensive Articulation Agreement general education core requirement in humanities/fine arts.

ENG 253 The Bible as Literature Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required

ENG 112, ENG 113 or ENG 114
Corequisites: No Corequisites

This course introduces the Hebrew Old Testament and the Christian New Testament as works of literary art.
Emphasis is placed on the Bible's literary aspects including history, composition, structure, and cultural contexts.
Upon completion, students should be able to identify and analyze selected books and passages using appropriate literary
conventions. This course has been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or
elective course requirement. ’

ENG 261 World Literature I Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required

ENG 112, ENG 113 or ENG 114
Corequisites: No Corequisites

This counrse introduces selected works from the Pacific, Asia, Africa, Europe, and the Americas from their literary
beginnings through the seventeenth century. Emphasis is placed on historical background, cultural context, and liter-
ary analysis of selected prose, poetry, and drama. Upon completion, students should be able to interpret, analyze, and
respond to selected works. This course has been approved to satisfy the Comprehensive Articulation Agreement gen-
eral education core requirement in humanities/fine arts.
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ENG 262 World Literature I Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required

ENG 112, ENG 113 or ENG 114
Corequisites: No Corequisites

This course introduces selected works from the Pacific, Asia, Africa, Europe, and the Americas from the eighteenth
century to the present. Emphasis is placed on historical background, cultural context, and literary analysis of selected
prose, poetry, and drama. Upon completion, students should be able to interpret, analyze, and respond to selected
works. This course has been approved to satisfy the Comprehensive Articulation Agreement general education core
requirement in humanities/fine arts. ‘

ENG 271 Contemporary Literature  Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0

Prerequisites: One course required .
ENG 112, ENG 113 or ENG 114

Corequisites: Na Corequisites

This course includes a study of contemporary literature. Emphasis is placed on literary and cultural trends of selected
texts. Upen completion, students should be .able to interpret, analyze, and respond to the literature. This course has
been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective course requirement.

ENG 272 Southern Literature Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required .

ENG 112, ENG 113 or ENG 114
Corequisites: No Corequisites -

This course provides an analytical study of the works of several Southern authors. Emphasis is placed on the historical
and cultural contexts, themes, aesthetic features of individual works, and biographical backgrounds of the authors.
Upon completion, students should be able to interpret, analyze, and discuss selected works. This course has been
approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective course requirement.

ENG 273 African-American Literature Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites; One course required

ENG 112, ENG 113 or ENG 114
Corequisites: No Corequisites

This course provides a survey of the development of African-American literature from its beginnings to the present.
Emphasis is placed on historical and cultural context, themes, literary traditions, and backgrounds of the authors,
Upon completion, students should be able to interpret, analyze, and respond to selected texts. This course has been
approved o satisfy the Comprehensive Articulation Agreement pre-major and/or elective course requirement.

ENG 274 Literature by Women Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: One course required :

ENG 112, ENG 113 or ENG 114
Corequisites: Nao Corequisites

This course provides an analytical study of the works of several women authors. Emphasis is placed on the historical
and cultural contexts, themes and aesthetic features of individual works, and biographical backgrounds of the authors.
Upon completion, students should be able to interpret, analyze, and discuss selected works. This course has been
approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective course requirement.
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FRE 182 French Lab 2 Class Hrs: 0.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites: All courses required

FRE 181
Corequisites: No Corequisites

This course provides an opportunity to enhance acquisition of the fundamental elements of the French language.
Empbhasis is placed on the progressive development of basic listening, speaking, reading, and writing skills through the
use of supplementary learning media and materials. Upon completion, students should be able to comprehend and
respond with increasing proficiency to spoken and written French and demonstrate cultural awareness. This course has
been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective course requirement.

FRE 211 Intermediate French I Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0  Credit Hrs: 3.0
Prerequisites: All courses required

FRE 112
Corequisites: No Corequisites

This course provides a review and expansion of the essential skills of the French language. Emphasis is placed on the
study of authentic and representative literary and cultural texts. Upon completion, students should be able to commu-
nicate effectively, accurately, and creatively about the past, present, and future. This course has been approved 1o sat-
isfy the Comprehensive Articulation Agreement general education core requirement in humanities/fine arts.

FRE 212 Intermediate French IT Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

FRE 211
Corequisites: No Corequisites

This course is a continuation of FRE 21]. Emphasis is placed on the continning study of authentic and representative
literary and cultural texts. Upon completion, students should be able to communicate spontaneously and accurately
with increasing complexity and sophistication. This course has been approved to satisfy the Comprehensive
Articulation Agreement general education core requirement in humanities(fine arts.

FRE 221 French Conversation Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: All courses required

’ FRE 212
Corequisites: No Corequisites

This course provides an opportunity for intensive comumunication in spoken French. Emphasis is placed on vocabulary
acquisition and interactive communication through the discussion of media materials and authentic texts. Upon com-
pletion, students should be able to discuss selected topics, express ideas and opinions clearly, and engage in formal
and informal conversations. This course has been approved 1o satisfy the Comprehensive Articulation Agreement pre-
major and/or elective course requirement.

FRE 281 French Lab 3 Class Hrs: 0.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites: All courses required

FRE 182
Corequisites: No Corequisites

This course provides an opportunity to enhance the review and expansion of the essential skills of the French lan-
guage. Emphasis is placed on the study of authentic and representative literary and cultural texts through the use of
supplementary learning media and materials. Upon completion, students should be able to communicate effectively,
accurately, and creatively about the past, present, and future. This course has been approved to satisfy the
Comprehensive Articulation Agreement pre-major and/or elective course requirement,
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FRE 282 French Lab 4 Class Hrs: 0.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 1.0
Prerequisites; All courses required

' FRE 281
Corequisites: No Corequisites

This course provides an opportunity to enhance the review and expansion of the essential skills of the French lan-
guage. Emphasis is placed on the continuing study of authentic and representative literary and cultural texts through
the use of supplementary learning media and materials. Upon completion, students should be able to communicate
spontaneously and accurately with increasing complexity and sophistication. This course has been approved 1o satisfy
the Comprehensive Articulation Agreement pre-major and/or elective course requirement.

FSE 112 Princ of Funeral Service Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers the principles of funeral service and various religious and cultural customs of funeral service in
the US. Emphasis is placed on Protestant, Catholic, Jewish, and other religious groups and the professional and ethical
obligations of the profession. Upon completion, students should be able to demonstrate an understanding of religious
and cultural traditions and how various funeral services are conducted.

FSE 114 Embalming Chemistry Class Hrs: 4.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers the fundamentals of organic chemistry and biochemistry as related to the funeral service profes-
sion. Emphasis is placed on chemical changes in the human body during life, after death, and during chemical preser-
vation. Upon completion, students should be able to use various embalming chemicals and mix embalming solutions
for laboratory use,

FSE 116 Funeral Law and Ethics Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers fundamentals of mortuary law and ethical considerations relevant to the funeral profession.
Emphasis is placed on North Carolina Mortuary Law, OSHA requirements, anatomical donations, vital statistics, and
general law relative to mortuary law. Upon completion, students shonld be able to demonstrate an understanding of
the legal and ethical aspects of funeral service.

FSE 118 Embalming Anatomy Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers the general anatomy needed in funeral service. Emphasis is placed on medical terminology and
the normal structure and function of the human body with special consideration of the circulatory system. Upon com-
pletion, students should be able to understand the normal structure and function of the human body and how it relates
to the embalming process.
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FSE 120 Embalming Microbiology Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course is a survey of the basic principles of microbiology and related funeral service considerations. Emphasis is
placed on sanitation, disinfection, public health, and embalming practices as it relates to various microorganisms.
Upon completion, students should be able to characterize various microbial agents and discuss topical, chemical, and
biological methods of control.

FSE 210 Embalming Theory I Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: One course required

FSE 211 or COE 112F

This course introduces various embalming procedures and the purpose, history, and need for embalming. Emphasis is
placed on laboratory equipment, post morter changes, and the proper use of embalming chemicals. Upon completion,
students should be able to identify various instruments and relate theoretical case analysis to embalming procedures
used in the funeral home.

FSE 211 Embalming Lab I Class Hrs: 0.0 LabHrs: 4.0 Clinic Hrs; 0.0 Credit Hrs: 2.0
Prerequisites: No Prerequisites
Corequisites: All courses required

FSE 210

This course provides hands-on experience with general embalming techniques. Emphasis is placed on preparation of
human remains in the embalming laboratory, Upon completion, students should be able to utilize sanitation and disin-
fection procedures correctly and properly prepare human remains for burial,

FSE 212 Embalming Theory II Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: A course from each set

FSE 210 and FSE 211 or COE112F
Corequisites: One course required

FSE 213 or COE 122F

This course is a continuation of FSE 210 and covers more detailed embalming procedures. Topics include anatomical
consideration for embalming, case analysis, positioning features, arterial injection, cavity treatment, autopsies, and
other post mortem conditions. Upon completion, students should be able to demonstrate knowledge of embalming
theory and sanitation to protect the public health.

FSE 213 Embalming Lab II Class Hrs: 0.0 Lab Hrs: 4.0 Clinic Hrs: 0.0  Credit Hrs: 2.0
Prerequisites: All courses required

FSE 210 and FSE 211
Corequisites: All courses required

FSE212

This course provides hands-on experience in more advanced embalming skills. Emphasis is placed on preparation of
human remains in the embalming laboratory. Upon completion, students should be able to determine the proper tech-
niques to be utilized in each particular embalming situation.
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FSE 214 Pathology Class Hrs: 3.0 LabHrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course is a general survey of the disease process. Topics include pathological terminology, basic body functions,
trauma, disease process, and etiology. Upon completion, students should be able to recognize medical terminology
used in completing death certificates and understand the disease process.

FSE 215 Funeral Home Operations  Class Hrs: 4.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course covers funeral home operations, including business techniques and effective counseling skills. Topics
include establishing a funeral home, choosing and financing a location, building, merchandising, caskets, vaults,
planning, and counseling techniques and philosophies. Upon completion, students should be able to understand the
proper procedures for operating a funeral home and relate more effectively to those experiencing grief.

FSE 216 Restorative Arts Class Hrs: 2.0 LabHrs: 4.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites
Corequisites: . No Corequisites

This course covers the terminology used and pathological conditions observed during the restoration process. Topics
include basic restoration, anatomical modeling, expression, use of photographs, legal aspects, pathological discol-
oration, cosmetics, and solvents. Upon completion, students should be able to utilize materials and techniques in the
restoration of human remains.

FSE 217 Funeral Service Projects Class Hrs: 1.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 2.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides an overview of funeral service practices and procedures, including computer software used in
the funeral service profession. Emphasis is placed on utilizing funeral service software and on topics required for
licensure. Upon completion, students should be able to enter information, generate documents, and demonstrate
knowledge of the topics covered on state or national licensure exams.

GEL 111 Introductory Geology Class Hrs: 3.0 LabHrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces basic landforms and geological processes. Topics include rocks, minerals, volcanoes, fluvial
processes, geological history, plate tectonics, glaciers, and coastal dynamics. Upon completion, students should be
able to describe basic geological processes that shape the earth. This course has been approved to satisfy the
Comprehensive Articulation Agreement general education core requirement in natural sciences/mathematics.

GEL 113 Historical Geology Class Hrs: 3.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

GEL 111
Corequisites: No Corequisites

This course covers the geological history of the earth and its life forms. Emphasis is placed on the study of rock
strata, fossil groups, and geological time. Upon completion, students should be able to identify major fossil groups
and associated rock strata and approximate ages of geological formations. This course has been approved to satisfy
the Comprehensive Articulation Agreement general education core requirement in natural sciences/mathematics.
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GEL 120 Physical Geology Class Hrs: 3.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course provides a study of the structure and composition of the earth’s crust, Emphasis is placed on weathering,
erosional and depositional processes, mountain building forces, rocks and minerals, and structural changes. Upon
completion, students should be able to explain the structure, composition, and formation of the earth’s crust. This
course has been approved to satisfy the Comprehensive Articulation Agreement general education core requirement
in natural sciences/mathematics.

GEL 220 Marine Geology Class Hrs: 3.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: All courses required

GEL 120
Corequisites: No Corequisites

This course presents a detailed examination of coastal and sea floor geology. Emphasis is placed on coastal and sea
floor landforms and processes that shape these features. Upon completion, students should be able to describe the ori-
gin and evolution of both coastal and sea floor landforms. This course has been approved to satisfy the
Comprehensive Articulation Agreement pre-major and/or elective course requirement.

GEL 230 Environmental Geology Class Hrs: 3.0 Lab Hrs: 2.0 Clinic Hrs: 0.0 Credit Hrs: 4.0
Prerequisites: One course required

GEL 120 or PHS 130
Corequisites: No Corequisites

This course provides insights into geologic forces that cause environmental changes influencing man's activities.
Emphasis is placed on natural hazards and disasters caused by geologic forces. Upon completion, students should be
able to relate major hazards and disasters to the geologic forces responsible for their occurrence. This course has been
approved to satisfy the Comprehensive Articulation Agreement general education core requirement in natural sci-
ences/mathematics.

GEO 110 Introduction to Geography  Class Hrs: 3.0 Lab Hrs: 0.0 Clinic Hrs: 0.0 Credit Hrs: 3.0
Prerequisites: No Prerequisites
Corequisites: No Corequisites

This course introduces map reading skills and the physical and cultural features of different areas of the earth, Topics
include spatial association, the importance of location, physical characteristics of the earth, and the impact of humans
on the environment. Upon completion, students should be able to demonstrate an ability to read a map and describe
physical and cultural features of different regions. This course has been approved to satisfy the Comprehensive
Articulation Agreeme